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Click on Add from Online Catalog
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Confirm/Select Requisition Group

This determines who the requisition goes to for approval so choose accurately!
Confirm/Select Fiscal Year

Enter a (short) Description
Confirm/Select Ship To
Confirm/Enter (Ship To) Attention
Click on Save and Add Detall (on right)
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Requisition Information

* Batch Murnber: 29
* Description: ENTER A DESCRIPTION

Wendor masco **Ecommerce Yendor**

* Ship To: [NIKOLAY MIDDLE SCHOOL 211 SOUTH STREET CAMERIDGE UI 53523 hd
Attention: |HILAR\( HESPE
* Due Date: [08/20/2012  |[-2] Friday
Ship Date: [06/23/2012 || Friday
Ship ia:

Contract: | v
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Find the item you would like to order
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Search term or Product number ‘ 'o Quick Order Form . Sign-up for Email Updates
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“What you need... (QICO - fast and friendly | |
When you need itf The smart shoppers choice for 70 years.
Dedicated to Delivery! pBrowse or shop online by clicking on one of our categories below. »
' " ARTS 211
About Us l}IIAFI!_i
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I m m
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Enter Quantity
Click on Add to Basket
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Senior Activiies  Alzheimer's = Sensory Manipulatives = Textured Tangle®

Textured Tangle®

Product Number: 9721160C

Quantity:

Price: $13.95
¥ Add o Favorites
In Stock. Usually ships in 1-2

business days. & Pprint Page
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Continue Shopping until your basket contains all desired items
Click on Secure Checkout
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Product Number Qty. Description Price Item Total

Textured Tangle®

I stock 51395 $13.95
S Tic0C Update [Delete o iscount - Fres Ground Shizpng.
oH Hairy Tangle® Set of 3
) 510.05 $10.05
# Update | Delets e
SN31296C
Masco's Silly Sensory Set
stk 528.35 $28.35
SN02929C0 Undate | Delets Quote iscount - $32.80 (13% off] 3
Merchandise Subtotal: §61.35 b
B printer friendly version Total: $61.35

“« o (g

‘ Continue Shopping ‘ | Empty Basket

‘ Secure Checkout ‘ <+ a

i Done (3 @ Internet du v H100% -
TOraw T o | AQOSNEREE T SO A > 2 =
== =

Fage 5 Sec 1 5i5 At 11" Inz ol 23 | [REC] [TRK] [ExT] [ove| | G




If you receive this screen, select your shipping option
Click on Continue to Payment & Review

Nasco Checkout - Shipping Options - FrontMotion Firefox

hiktps: [jw enasco.com/ackion/Checkaut Shipping
2 =
[T AN
Dedicated to Defivery &
. ' . .
Address Information Review & Payment Order Complete
[ - [A—
Having trouble placing your
CHOOSE SHIPPING OPTION FOR SHIPPING FROM 53523-9547 order?
O USPS Priority Mail - $7.07
® Ground Service - $10.68 U5 A, and Canadian Customers: Call
© Three Day Select - §1252 folkfree 1-800-556-9565
O Second Day Air- $18.18 For all athe internationsl incuiries: Call
1-820-553-2446 andl asic for the
© MNext Day Air - $29.83 International Sales Departmert
|’ Continue to Payment & Review
™
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Address Information Review & Payment Order Complete

Order Details: Modify This Basket
Having trouble placing your

Product Humber oty. Description Price tem Total order?
US4 and Canadian Customers: Call
w © Tedursd Tangle® ¢ in stos) e fiagy  10Mres 1800555 a5
For all other international incuiries: Call
R 1-920-563-2446 and ask for the
Werchandiss Subtatal §14gs  Emationsl Sales Department.
Shipping: Ground Service: $10.68

TOTAL: $25.63
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Your items will

be populated into the Purchase Order. All pricing and shipping will be correct

based on our agreement with NASCO. DO NOT add Requisition Detail Line for shipping.

Click on Add Requisition Accounts
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Select the Account(s) that should be used to pay for the purchase.

Multiple Account(s) can be selected if expense should be split

Selected Account(s) must have funds available in order for the requisition to be submitted.
Activity Account balances display in reverse sign so can and should be used when displaying
as a “negative”.

If you don’t have access to the account that should be charged, please contact the District
Office.

Click on Save Account Distrib(ution)
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Click on Submit for Approval

(or Save and Finish Later)
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The Requisition will be in the list
If Status is WFH — The requisition has been submitted and
If Status is WIP — The requisition was saved only — you will

Special processing CANNOT be done for these orders, plea
Attach(ment).
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