How To “No Show” Multiple Students At One Time

1. On the main PowerSchool screen, click the blue All link located under the Browse Students header.
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2. Click the Select by Hand button located on the lower right hand portion of the screen.
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3. Select the students you want to Transfer Out as “no show” students by clicking the box to the left of
their name filling it with the check mark (you must deselect the whole group first by unchecking the
top box). When you have selected all of the names, click on the Update Selection button located on
the bottom right of that screen.

Current Student Selection (570)
Student

ADJEL, REYNA NAA ADJELEY
AGUILAR, ARMANDO JOSE
ALAVEZOS, MIKALAH MICHELLE
ALBERS. KAYCEE RAE

ALBERS, SEANN NICOLE
ALBRIGHT, BRAYDEN WILLIAM
ALEXANDER, HALEY MAREE
ALEXANDER, REIVEN ANANI
ALLEN, ALANNA MARIE

ALLEN, AMY SIARA

ALLEN, HAILEE RENE

ALLEN, NOAH KENLEE

ALLEN, SARAH ELIZABETH
ALLUMS, TARYN RENAE
ALVAREZ, KIANA GRACE
ANDERSON, TALIYAH ARBRE-LYNN
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4. Back on the main screen, click the Group Functions button located on the lower right hand portion of
the screen and choose Transfer Out of School.
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5. Type in a comment into the Transfer Comment box, fill in the effective date of the drop in the Date of Transfer
box, and choose 9999 (Other) for the Exit Code. Fill the radio button next to “Keep in the current school” and
then click in the box that says “If more than one student is being transferred out, click this checkbox to verify
that you really want to transfer out that many students.” Click the Submit button at the bottom of the page.
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6. You will have to go in and mark a more appropriate Exit Code for these students when you receive

records requests and/or other information. The Exit Code 9999 (Other) will count the student as a
drop-out if not modified.



