
 

Suspending Student in PowerSchool 

This process will exit and re-enroll the student all in the same step. This will effectively track the 
suspension of the student for reporting purposes without affecting the grading process. It will be very 
important to follow the instructions and then to follow up to ensure that the student returns to class on 
the date used for re-entry. If the student doesn’t return for any reason, the date will need to be adjusted.  
 

1. Select the student that is to be suspended. 

2. Go into Transfer Information to review the Current Line of Enrollment. You will need the Basis 
of Admission and Transportation Status. 
 
 

 
 
 

 
 
 
 
 
 
 
 

 
 
 

 

3. Click the Functions link in the left hand navigation panel.  

 
 

 

 

  

 

 

 

 



4. From the Functions menu click on Create New School Enrollment. 
 

 

 

 

 

 

 

5. Enter the appropriate data as shown in the following example. The exit date is the day after the 
last day the student was in school. The entry date is the date that the student is supposed to return 
from the suspension. This date will need to modify if the student doesn’t return as expected. Also 
include a brief description for the purpose of tracking and verification. Click submit upon 
completion. 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



6. Once you have submitted the transfer you must go back to Transfer Information and click on the 
new line of enrollment and rest the entry date to the expected date of return along with marking 
the Other Exit code with N/A. Click submit. 

 

 

 

 

 

7. Once all the above steps have been completed, click on Attendance link. Mark the appropriate 
day(s) with the attendance code SUS for all periods. 
 
 
 
 
 
 
 
 
This doesn’t count towards ADA as the student is off the rolls but communicates to the 
administratos and teachers of the student’s status.  
 
 
 
 
 
 
 

 

 

 


