
HOW TO APPLY FOR THE PARAPROFESSIONAL SHORT TERM APPROVAL (STA-PARA) 

 

Overview: 

 Proof of a High School Diploma/Transcript with graduation date or GED equivalent 

 Valid 3 Fiscal Years 

 Cost $50.00 

  

**Email your High School Diploma/Transcript with graduation date or GED equivalent to 

dwilliams@roe39.org 

 

1.  Open Chrome as your interenet browser and go to www.isbe.net 

 Click on Login to ELIS (left-top corner of the screen) 

 

2. Click on “Login to your ELIS account” 

 

mailto:dwilliams@roe39.org
http://www.isbe.net/


 

 

3. Click on the far right side of the page if you have never created an ELIS account before and setup your 

account information including a login and password. 

 

4.  At the Home screen: “Apply for a Credential” 

 



 

 

5.  Click on the very last option: Approval: 

 

 

 

 

 

 

 



 

6.  Select Short Term Approval for Paraprofessionals 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

7.  Answer the legal questions accordingly and click the “Next” button 

 

 

 

 

8.  The payment screen will come up and you will need to input your billing information and credit card 

information.  

 

 

 

 

 

 

 

 



 

9.  Click “Submit Payment” 

 

 



 

10.  Dee Williams will contact you when your STA-PARA credential is approved by ISBE. This credential is 

valid for 3 years. During this time period, you must complete the full licensure requirements of the 

Paraprofessional license. 

Here are the requirements of the Paraprofessional license: 

 At least 19 years of age 
One of the following: 

 Associate’s degree or higher 
 60 semester hours of coursework 
 High School Diploma or GED and the following scores on the ACT Workkeys: 

o Applied Mathematics/Applied Math (with a score of 4) 
o Reading for information/Workplace Documents (with a score of 4) 

 Information for the ACT WorkKeys test is on Lincoln Land Community College’s 
website:(http://www.llcc.edu/student-services/placement-
testing/paraprofessional-testing/). The tests are administered at LLCC in 
Springfield.  
 
Once you have taken the test and received your results, scan and email them to 
dwilliams@roe39.org along with a copy of your HS diploma or GED transcript 
and then complete the steps below. 
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