
 

NYE COUNTY SCHOOL DISTRICT – Human Resources 

Department  
 
Counselor Addendum for College and Career Readiness Counselor 
 
JOB GOAL: Endorse and institutionalize systemic school counseling practice that advocates for 
equitable educational access and rigorous academic preparation, achievement and attainment necessary 
for college and career readiness for all students. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES:  
This list of Essential Duties and Responsibilities is not exhaustive and may be supplemented.  

1. Build a college-going culture based on early college awareness by nurturing in students the 
confidence to aspire to college and the resilience to overcome challenges along the way. 
Maintain high expectations by providing adequate supports, building social capital and conveying 
the conviction that all students can succeed in college. 

2. Advance students’ planning, preparation, participation and performance in a rigorous academic 
program that connects to their college and career aspirations and goals. 

3. Ensure equitable exposure to a wide range of extracurricular and enrichment opportunities that 
build leadership, nurture talents and interests, and increase engagement with school. 

4. Provide early and ongoing exposure to experiences and information necessary to make informed 
decisions when selecting a college or career that connects to academic preparation and future 
aspirations. 

5. Promote preparation, participation and performance in college and career assessments by all 
students. 

6. Provide students and families with comprehensive information about college costs, options for 
paying for college, and the financial aid and scholarship processes and eligibility requirements, so 
they are able to plan for and afford a college education. 

7. Ensure that students and families have an early and ongoing understanding of the college and 
career application and admission processes so they can find the postsecondary options that are 
the best fit with their aspirations and interests. 

8. Connect students to school and community resources to help the students overcome barriers and 
ensure the successful transition from high school to college. 
 

Licenses and Certifications:  

1. Valid Nevada Department of Education License with Counselor endorsement or course work and 
experience commensurate with this endorsement.  

 
Additional Skills Helpful to the Position: 

1. Coordination: must be able to oversee multiple tasks involving multiple stakeholders. 
2. Organization: must be well organized with a keen attention to detail and appropriate time 

management. 
3. Communication: must have excellent written and oral communication skills to include preparing 

and giving polished and professional presentations to large and small groups of students and 
parents. 

4. Facilitation: must be able to plan and facilitate career and college-readiness activities to all 
students. 

 
 

   


