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Hazard Communication Program 

 

 
Program Description  

 

This school district is committed to providing a safe and healthy work environment for 

staff and students. This program has been developed to prevent chemical exposures that 

may result in injury and/or illness and to improve communication and training associated 

with the use, handling and storage of hazardous chemicals. The program is designed to 

increase employee awareness of the hazardous chemicals used in the workplace by 

providing information about the hazardous chemicals, identifying the associated hazards 

and harmful effects, and how to protect themselves from the risks of those hazards.  

 

This document uses the newly adopted Globally Harmonized System (GHS) for 

classification and labeling of chemicals which was incorporated in the Washington 

Davison of Occupational Safety and Health (DOSH) Hazard Communication Standard, 

WAC 296-901. 

 

The school district has provided this program which includes provisions for: 

 

• Developing and maintaining a list of hazardous chemicals;  

• Availability and access to Safety Data Sheets (SDSs);  

• Establishing procedures for container labeling and other forms of warning;  

• Informing employees of non-routine tasks; 

• Informing employees about hazardous chemicals in pipes 

• Providing information and training; and  

• Addressing multi-employer workplace issues.  

 

All affected employees will participate in the hazard communication program.  The 

program will be available from Human Resources or Risk Management for review by an 

interested employee.  If an employee has any questions about this program they may 

contact the district Safety Officer or the Educational Service District (ESD) 112 Senior 

Loss Control Specialist. 

  

Definitions 

 

Chemical means any substance, or mixture of substances. 

 

Exposure or exposed means that an employee is subjected in the course of employment 

to a chemical that is a physical or health hazard, and includes potential (e.g., accidental or 

possible) exposure. “Subjected” in terms of health hazards includes any route of entry 

(e.g., inhalation, ingestion, skin contact or absorption). 

 

Hazard statement means a statement assigned to a hazard class and category that 

describes the nature of the hazard(s) of a chemical including, where appropriate, the 

degree of hazard. 

 



 

Hazardous chemical means any chemical which is classified as a physical hazard or a 

health hazard, a simple asphyxiant, combustible dust, pyrophoric gas, or hazard not 

otherwise classified. 

 

Health hazard means a chemical which is classified as posing one of the following 

hazardous effects: Acute toxicity (any route of exposure); skin corrosion or irritation; 

serious eye damage or eye irritation; respiratory or skin sensitization; germ cell 

mutagenicity; carcinogenicity; reproductive toxicity; specific target organ toxicity (single 

or repeated exposure); or aspiration hazard.  

 

Immediate use means that the hazardous chemical will be under the control of and used 

only by the person who transfers it from a labeled container and only within the work 

shift in which it is transferred. 

 

Label means an appropriate group of written, printed or graphic information elements 

concerning a hazardous chemical that is affixed to, printed on, or attached to the 

immediate container of a hazardous chemical, or to the outside packaging. 

 

Label elements means the specified pictogram, hazard statement, signal word and 

precautionary statement for each hazard class and category. 

 

Physical hazard means a chemical that is classified as posing one of the following 

hazardous effects: Explosive; flammable (gases, aerosols, liquids, or solids); oxidizer 

(liquid, solid or gas); self-reactive; pyrophoric (liquid or solid); self-heating; organic 

peroxide; corrosive to metal; gas under pressure; or in contact with water emits 

flammable gas.  

 

Pictogram means a composition that may include a symbol plus other graphic elements, 

such as a border, background pattern, or color, that is intended to convey specific 

information about the hazards of a chemical. Eight pictograms are designated under this 

standard for application to a hazard category. 

 

Precautionary statement means a phrase that describes recommended measures that 

should be taken to minimize or prevent adverse effects resulting from exposure to a 

hazardous chemical, or improper storage or handling. 

Product identifier means the name or number used for a hazardous chemical on a label 

or in the SDS. It provides a unique means by which the user can identify the chemical.  

 

Safety data sheet (SDS) means written or printed material concerning a hazardous 

chemical that is prepared in accordance with WAC 296-901-14014. 

 

Workplace label means the label placed on a secondary (workplace) container. When 

hazardous material is removed/transferred from the original manufacturer labeled 

container to another container (secondary (workplace) container), the secondary 

(workplace) container must have a workplace label with the exception of portable 

containers that will contain chemicals for immediate use. 

 

 



 

Labels 

 

Every container of a hazardous chemical, except containers that will contain chemicals 

for immediate use, must be labeled, tagged, or marked to identify the substance and 

appropriate hazard warnings. The original label shall not be removed or defaced unless 

the container is immediately marked with the required information.  

 

Workplace labels or other forms of warning will be legible, in English and prominently 

displayed on the container or readily available in the work area throughout each work 

shift. If employees speak languages other than English, the information in the other 

language(s) may be added to the material presented as long as the information is 

presented in English as well.  

 

The manufacturer’s original label shall provide: 

 

 Product identifier- identity (name) of the hazardous substance 

 Signal word- A single word on the label used to indicate the relative level of 

severity of a hazard. The signal words used are "Danger" for the more severe 

hazards, while "Warning" is used for less severe hazards. 

 Hazard statement(s) - are statements assigned to a hazard class that describes the 

nature of the products hazard. An example would be “flammable”. 

 Precautionary statement(s) - statements which describe recommended measures to 

minimize or prevent adverse effects resulting from exposure, for example “keep 

away from heat”. 

 Pictogram(s) - consist of a symbol and represent a specific hazard. The GHS 

pictograms and their related hazard can be found in the appendix. 

 Name and address of the manufacturer, importer or responsible party. 

 

A sample label with the required elements and an explanation of each pictogram is 

located at the end of this written program. 

 

Secondary Containers 

 

Each employee who transfers chemicals from one container into another is responsible for 

labeling the secondary container.  

 

When a chemical is transferred from the original container to a portable, secondary 

container (such as a spray bottle), the label will include the product identifier (name) and 

words (warning or danger), pictures/symbols (pictograms), or a combination that provides 

at least general information regarding the hazards of the chemicals. 

 
Portable containers into which hazardous chemicals are transferred from labeled 

containers and that are intended for the immediate use of the employee who performs the 

transfer do not require a label. If the portable container will be used by more than one 

employee or used over the course of more than one shift, the container must be labeled. 

Food and beverage containers should never be used for chemical storage. 

 



 

Non-hazardous substances (e.g., distilled water) should be labeled in order to avoid 

confusion.  

 

Chemical Inventory 

 

Supervisors and/or the district Safety Officer will maintain an inventory of all hazardous 

chemicals used in the workplace to include any chemical to which an employee may be 

exposed under normal conditions of use or in a foreseeable emergency.  The list will 

contain the product identifier that is referenced on the appropriate Safety Data Sheet 

(SDS). Detailed information about the chemical hazards is included in the SDS. This list 

will be made available to all employees. This list will be will be reviewed annually and 

updated whenever a new chemical is introduced into the workplace by the Safety Officer 

with assistance from the appropriate school department. 

 

Safety Data Sheets (SDSs) 

 

Safety Data Sheets are designed to provide information needed to handle hazardous 

chemicals safely. They provide the necessary information for training on hazard 

evaluation, proper handling, emergency procedures, and employee personal protective 

equipment. 

    

All SDSs must be GHS-compliant. SDSs will have a consistent 16-section format with 

the following sections: 

  

Section 1: Identification 

Section 2: Hazard(s) Identification 

Section 3: Composition/Information on Ingredients 

Section4: First Aid Measures 

Section 5: Fire-Fighting Measures 

Section 6: Accidental Release Measures 

Section 7: Handling and Storage 

Section 8: Exposure Control/Personal Protection 

Section 9: Physical and Chemical properties 

Section 10: Stability and Reactivity 

Section 11: Toxicological Information 

Section 12: Ecological Information (non-mandatory) 

Section 13: Disposal Considerations (non-mandatory) 

Section 14: Transportation Information (non-mandatory) 

Section 15: Regulatory Information (non-mandatory) 

Section 16: Other Information 

 

The school district is required to maintain SDSs for each hazardous chemical that is used. 

The SDS can be maintained either by paper copy, electronic copy or both, as long as 

employees have immediate access to the SDS. The school district will maintain the most 

recent received version of the SDS. 

 



 

A Safety Data Sheet should be provided for each hazardous chemical used by the district 

by the chemical manufacturer, with the initial product shipment. If not provided, the 

Safety Officer will obtain the SDS before the chemical is put into use. 

 

The Safety Officer will review incoming SDSs for new and significant health and safety 

information.  The Safety Officer will see that any new information is communicated to all 

affected employees. 

 

SDSs for chemicals are available electronically through the MSDSOnline® system. This 

on-line system consists of an “e-Binder” of the district’s hazardous chemicals. A link to 

the district’s “e-Binder” is provided and can be accessed from any computer with internet 

access. To view a SDS electronically click on the link and search by Product Name, 

Manufacturer, CAS#, and/or Product Code. A hard copy can be printed if needed. 

 

SDSs can also be obtained by requesting copies from your supervisor or contacting the 

vendor directly. 

 

If a district relies on electronic means to access SDSs, a secondary method of access is 

required to ensure availability during power outages, computer failures, etc. Employees 

must be notified of methods to obtain an SDS during an emergency. 

 
Employees are not to purchase any new hazardous substance or bring any new hazardous 

substance on the site without having the SDS available for review by the Safety Officer. 

 

Employee Information and Training 
 

The Safety Officer or the employee’s immediate supervisor will be responsible for 

providing each affected employee with information and training on hazardous chemicals 

in their work area.  An introductory explanation of the hazard communication standard 

will be given to employees at their new employee orientation. Additional training, 

specific to the chemical hazards encountered in their job duties will be provided to 

employees at the time of their initial assignment, when job duties change with exposure 

to new chemicals and whenever a new chemical hazard is introduced into the work area.   

 

Training may be provided through the SafeSchools web-based training program, by 

supervisors, by ESD 112 Loss Control staff or by outside vendors. Training will contain 

the new elements of the Globally Harmonized System (GHS) as well as elements required 

by WAC 296-901-14016 including the following: 

 

 An overview of the requirements of the Hazard Communication Standard  

 All operations in their work area where hazardous chemical are present, and what 

the hazardous chemicals are 

 The location and availability of this written hazard communication program, 

including the lists of hazardous chemicals in use and their associated Safety Data 

Sheets 

 

 

 



 

Employee training shall include the following (for each chemical or class of chemicals): 

 

 The physical and health hazards of the chemicals in the work area  

 Methods and observations that may be used to detect the presence or release of a 

hazardous chemical in the work area 

 The measures employees can take to protect themselves from these hazards, 

including appropriate work practices, engineering controls, proper storage and 

handling, emergency procedures, and personal protective equipment to be used; 

 The symptoms or effects of overexposure 

 What the employee is to do if overexposed to hazardous chemicals  

 Steps that the district has taken to lessen or prevent exposure to these substances 

 How to understand and use the information on labels and how to label secondary 

containers 

 Where to obtain a Safety Data Sheet and how to understand and use the 

appropriate hazard information 

 Details of the hazard communication program as listed in this procedure  

 All new materials that contain hazardous materials shall not be used until 

employees have been trained in the proper use, handling, and disposal of the 

material, and their supervisor and the district Safety Officer has reviewed the SDS 

covering the specific substance with them 

 

Training on accessing the electronic library of SDS will be provided initially to current 

employees and to new employees upon hire. 

 

Hazardous Non-Routine Tasks 

 

Before employees start work on a task that is not done routinely, their supervisor will 

provide information about the hazardous chemicals they may encounter during the task.  

This information will include specific chemical hazards, protective and safety measures 

they can use, and steps that must be followed to control the hazards, and what do in an 

emergency. Employees share in this responsibility by ensuring that their immediate 

supervisor knows that the non-routine task will be performed.  

 

Chemicals in Unlabeled Pipes 

 

Chemicals in pipes are not required to be labeled under the Hazard Communication 

standard. (Other regulations may require pipes and piping systems to be identified.) 

However, all employees and independent contractors working in areas where chemicals 

are transferred through unlabeled pipes will be informed on: 

 the chemical(s) in the pipe(s) 

 the potential hazards of those chemical(s) 

 details of the safety precautions to be taken 

 

Information for Contractors  

 

Prior to beginning work, the facilities/maintenance manager will inform contractors with 

employees working on company property of any hazardous chemicals that the 



 

contractors’ employees may be exposed to while performing their work. The 

facilities/maintenance manager will also inform contractors of engineering or work 

practice control measures to be employed by the contractor, personal protective 

equipment to be worn by the contractors’ employees, and any other precautionary 

measures that need to be taken to protect their employees during the workplace’s normal 

operating conditions and in foreseeable emergencies. 
 

The facilities/maintenance manager will inform contractors of the workplace labeling 

system and the availability and location of SDSs for any chemical to which contractors’ 

employees may be exposed while performing their work. 

 

It is the responsibility of the facilities/maintenance manager to identify and obtain SDSs 

for the chemicals being brought into the facility by outside contractors.  

 

Program Review  

 

This written plan and its elements will be reviewed and updated as necessary. Changes 

may need to be made under the following circumstances: 

 

 New chemicals are introduced into the workplace  

 When new processes involving chemicals are introduced 

 When program job duties are changed 

 When locations in the program are changed 

 When any other elements are changed 

 

Recordkeeping 

 

 The school district will maintain its hazardous chemicals inventory for at least 30 

years. 

 All training relative to the Hazard Communication Program will be documented.  

Documentation of training will be kept in the employee’s personnel file. 
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SAMPLE LABEL 

 

 

 
 

 

 

 

 

 
 

PICTOGRAMS and HAZARDS 



 

 

 

  


