TRAVEL EXPENSE TABLLATION SHEET

NAMIL: DBATLE

i Dates ol Travel

2 Purpose of travel

3 Loecation of meeting/even?

4 Hotel fi of Nights x Rate = Total § .
{Only if Hotel was pard by Employee, please do not irclude of prepaid by District)

5 Per Diem ¥ of Days @ rale per day = Totat §

6. Personal auto expense # Miles x{ 530 per mile = Total $ e

(Mileage 1s not paid when you use a District Vehiele and must be pre approved)

7 Pubhe transportation $ = Total §
B Conference regisuation $ ="Total §
(If conterence was prepaid by District, do not include)
9 Other expenses (Explam and attach receipt)
b
5
Tutal Expense Claimed $ L
Supervisor Approval
Datwe
Superimtendent » L o
EMPLOYETES STHDENTS
Breaxfast 36 50 Breakiass  $5.00
Lunch $800 Lunch 5600
Dinner 39 50 Dmm:r $700

Hote! $95 00 2 night
Miicage 330 amile

**All Docuntentation must be Dated, Legible, and Altached to be paid in Tuff**






