
Monmouth Academy 
96 Academy Road, Monmouth, ME 04259 
207-933-4416  

 
 

October 5, 2020 
 
 
Dear Parent/Guardian: 
 
The beginning of the school year is off to a fantastic start! We are once again enjoying working with your young                     
adults, and they have been an absolute pleasure to work with! They are engaged in their learning, seem to enjoy                    
being here, and have been great following our health and safety protocols.  
 
Please note that providing instruction in our current hybrid model - teaching simultaneously students who are                
attending in-person and students who are attending remotely - is quite challenging. I am incredibly proud of our                  
teachers and staff who are making this a success. Their planning, preparation, and creativity has been astounding!                 
In addition, the majority of our students have done a terrific job adjusting to this model. 
 
At this time, we would appreciate your assistance in a few areas: 
 
1.  Daily Attendance (as shared in the MA Student Parent/Guardian Handbook 2020-2021): 
 
Attendance (Compulsory Attendance):  Under Maine state law, persons between seven years of age and under 17 
years of age must attend a public day school during the time it is in regular session.  Parents are responsible for the 
school attendance of students who are under 17 years of age.  
 
Absence from School - In-person Or Remote 
 

● Parents/Guardians must report their young adult’s absence, whether they are attending in-person or remote              
by calling Mrs. Pat Goff, MA Administrative Assistant at 933-4416 or emailing her at pgoff@kidsrsu.org by 8                 
a.m. 
 

○ If absence is not reported, student’s attendance will be marked unexcused.  
 

● When parents/guardians call MA to report an absence, they will be asked a scripted series of questions                 
about symptoms and any questions the parent/guardian may have. These calls may take longer than in                
previous years but are very important.  Thank you for your patience as we track needed information.  

 
● Students may not coordinate their own absences or dismiss themselves.  

 
● Students who are scheduled to attend in-person must attend in-person unless the parent/guardian calls the 

main office with a valid reason to attend remotely. 
 
The State of Maine recognizes the following reasons as excusable with valid documentation: 

 
A. Personal illness; 
B. An appointment with a health professional that must be made during the regular school day; 
C. Observance of a recognized religious holiday when the observance is required during the regular school               

day; 
D. A family emergency;  
E. A planned absence for a personal or educational purpose that has been pre-approved by school               

administration; 
F. Education disruption resulting from homelessness, unplanned psychiatric hospitalization, unplanned         

hospitalization for a medical emergency, foster care placement, youth development placement or some             
other out-of-district placement that is not otherwise authorized by either any individual education plan or a                



superintendent's student transfer agreement. “Education disruption” does not apply to a student who is out               
of school for 10 or more consecutive school days as a result of a planned absence for a reason such as a                      
family absence for planned hospitalization or recovery. 
 

The following reasons for absences are examples (not limited to these examples) of non-excusable absences               
according to Maine state law: 
 

● Missed school bus, no ride to school, car issues 
● Trips not approved in advance 
● Went hunting, fishing, etc. 
● Shopping 
● Birthday or similar celebrations 
● Work  

 
Planned Absence Procedures 
 

● All students who plan to be absent for an excusable (Letters A-F above) extended period of time (more than                   
3 days) must complete a “Planned Absence Form” for planned absences from instruction.  
 

● Out-of-state Travel: Per RSU 2 guidelines, students who travel outside of Maine will follow the state                
quarantine requirements at the time of their travel. Even though the current requirement is that children 18                 
and younger do not need to test if their parent/guardian (s) with whom they traveled receive a negative                  
COVID-19 test, that is not the guideline we are following. Testing is readily available with a quick turnaround                  
in our community, and all students who travel to a state that requires a quarantine or negative test will                   
be expected to comply in order to return to school. If no COVID test happens, a 14-day quarantine is                   
required.  Check this link for current guidelines: 
https://www.maine.gov/covid19/restartingmaine/keepmainehealthy/faqs. 
 

● Students who are granted a pre-approved absence for a personal or educational purpose may receive some                
assignments in advance. In such cases, students are expected to submit completed work to their teachers                
immediately upon their return unless other arrangements are made with the teacher. The Planned Absence               
Form notifies M.A. of the planned absence, gives our teachers an opportunity to advise the student as to the                   
possible impact on academic performance, and provides an opportunity to give information relative to              
missing assignments. It is important to note that the student is responsible for making up all missed                 
learning. 
 
Despite everyone’s best efforts and intentions, it is simply not possible to recreate class discussions, labs,                
and lectures that students miss when they are out of class for an extended time. For most students, an                   
extended absence has a negative academic impact. In the case of vacations taken outside of normal school                 
vacation times, the student and his/her parent (s) must assume full responsibility. M.A. will only approve                
one extended time absence as excused per year.  

 
Unexcused Absence From School: In addition to applicable truancy laws, unexcused absences from school will               
result in consequences that range from attendance contracts and office detentions as well as social probation.   
 
Tardiness (Late) to School): Students who report to school late (after 7:45 a.m.) without an excused reason are                  
considered tardy. Excused reasons for tardiness are provided under letters A-F under excused absence. Missing               
the bus, car problems, overslept, etc., are not considered excused reasons for being late to school. Multiple illnesses                  
will require medical documentation. The school provides transportation to all students (except students who attend               
via a superintendent’s agreement); therefore, private transportation that causes a student to be late is not excusable.  
 
Late Arrival to School Procedures: 
 

● Please call Pat Goff at 933-4416 or email her at pgoff@kidsrsu.org inform us that your student will be late to                    
school 
 



● Students who arrive to class after 7:45 a.m. must sign-in at the main office before reporting to their                  
first period class and receive a late pass from the main office 
 

● First period begins at 7:45 a.m. (including remote students): All students must report (or log in remotely) to                   
their first period assignment by 7:45 a.m. for attendance and morning announcements.  
 

● Teachers will report remote learners who are late to the main office 
 
2. Dismissal from School: Students are permitted to leave school only for those legitimate reasons outlined in                 
Maine State Law, letters A-F (above) under excused absence AND if a note stating the reason and signed by the                    
parent (guardian) is presented to the main office prior to the start of the school day OR if the parent (guardian) comes                      
to M.A. and signs out their young adult.  Students will NOT be dismissed via a phone call to the school.  
 
Early Dismissal from School by Parent/Guardian:  
 

● If a student needs to be dismissed, please email Pat Goff, MA Administrative Assistant, pgoff@kidsrsu.org               
prior to 8 a.m. If you do not have email, send a signed note that your student must give to Mrs. Goff upon                       
arrival to MA.  As per policy, we never dismiss students via phone calls. 

 
● If a parent./guardian comes to MA to sign-out their student:  

 
○ Enter the main entrance at MA through the first set of doors to access the intercom system in the                   

lobby.  If another person is waiting, please maintain social distancing by waiting outside. 
 

○ Buzz the office through the intercom. The parent/guardian will be asked to provide identifying              
information and/or consent to sign the student in or out at the main office. 
 

○ In the event of dismissal for non-illness, the main office will notify the student’s classroom teacher                
that the student is to come to the office prepared for dismissal. The parent/guardian needs to wait                 
outside the building, weather permitting. 

 
● Students may never dismiss themselves (including 18 year-olds) 

Early Dismissal for Illness: 
 

1. Students who believe they must leave school due to illness must have their classroom teacher contact the                 
school nurse. The school nurse will examine students before the student leaves or contacts their               
parent/guardian. Students should not contact home for dismissal due to illness without            
communicating with the school nurse. 
 

2. The school nurse (designee) will contact the student’s parent/guardian. If the parent/guardian is             
unavailable, then a person listed on the student’s emergency information will be contacted. 
 

3. In the event a student is ill or has developed symptoms of Covid-19, the student’s parent/guardian will be                  
contacted by the school nurse or designee for immediate pickup. If the parent/guardian is unavailable, then                
the emergency contact listed on the student’s information will be contacted. Students demonstrating             
Covid-19 symptoms must be picked up within a 30 minute time frame due to new Covid-19 virus                 
protocols.  

 
Note: If a student does not follow dismissal procedures outlined above, the student will be considered to have left                   
school grounds without permission.  

 
3.  Students may not “choose” to attend remotely when they are scheduled to attend MA in-person: 
 

● Teachers specifically plan for students scheduled to attend in-person. We have grouped students             
intentionally to provide a balance between in-person and remote students, and teachers plan learning              
experiences based on the student's individual schedules. Students may not “choose” to attend remotely              
on days when they are scheduled to attend MA in-person. If students have symptoms on the Covid-19                 
screener, they can attend remotely; however, that should be the only reason to do so. 

 



4.  Wednesdays are a regularly scheduled school day: 
 

● Students are required to attend school remotely on Wednesdays (this is not an “optional” day). After 11:30                 
a.m. students may be required to attend Academic Assistance Sessions, Learning Seminars, etc. Please              
note, these vary by student each week. However, from 9:00-11:30 a.m., students are expected to attend                
their scheduled classes on time. Finally, even if a student is not required to attend afternoon sessions, the                  
student should use this time to work on their school courses. This year students only have a 30-minute                  
study hall once per day; therefore, the afternoon time on Wednesdays during the school day is an                 
opportunity for students to focus on their academics. 

 
Enclosed is your young adult’s attendance record for the month of September. 
 
Again, the school year is off to an incredible start, and we thank you for your support and assistance! If you have any                       
questions or concerns, please do not hesitate to contact me at ramero@kidsrsu.org or 933-4416. 
 
Sincerely, 
 
 
 
Rick Amero 
Principal 
 
Enclosures 


