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JURY DUTY

Any certified and classified staff member called for jury duty during school hours, or who is
subpoenaed to testify in a hearing during school hours on a matter in which he or she is not
a named party, will be granted leave with pay for the days or parts of days as such absence
is required. Any per diem (excluding mileage, meals, or lodging) received for jury duty or
the designated subpoena absence will be submitted to the business office. The staff
member will notify his or her supervisor as soon as practical to make the necessary
arrangements for a substitute when such leave must be taken.
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