
 

ECHO - Helping your student manage their work in ECHO 
 

 
Many parents would like to help their child manage their work in ECHO so that they 
can understand the material being presented and so that they can make a satisfactory 
grade. 
 
AHS would like to make the following suggestions that will help you monitor your 
child’s work, help them manage their time, and increase your understanding or our 
virtual learning environment. 
 
Step 1. Get an ECHO Parent account! This will allow you to see what your child is doing 
each day in their classes. There is even an app that allows you to monitor ECHO on 
I-phones (sorry no android yet.) 
 
How to:  Email bud.mcmillion@arkadelphiaschools.org  and request a parent account. 
Mr. McMillion will need your name, your email address and your student’s name. As 
long as you are a parent or guardian we will set you up a parent account and email you 
directions for using the account. 
 
Step 2. Know how your student logs into ECHO. 
 
How to:  Type the following url into your browser’s address bar. We recommend Chrome 
but other browsers work well too. 
ECHO ADDRESS: https://arkadelphiahs.echo-ntn.org/ 
When your student logs in they enter their login information → firstname.lastname 
and their password. 
 
If they are locked out or cannot remember their password email 
bud.mcmillion@arkadelphiaschools.org  and ask for a reset. 
 
Step 3. Get to know each of your child’s teacher’s Agendas. The ECHO Agenda is your 
child’s roadmap to learning. Each day each teacher will use their Agenda to list the 
information that a student needs for each day of learning. YOUR CHILD SHOULD 
ALWAY READ THE AGENDA FOR A CLASS BEFORE DOING ANY WORK! 
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How to: Click here to view a Video on using an Agenda to understand the day’s work. 
 
Step 4. If you are concerned that your student isn’t turning in work, turn on 
notifications in your ECHO parent account. Notifications can be set to text you every 
time your student submits an assignment. You can also be notified via email if you 
prefer. 
 
How to:  Click here to view a Video on setting up notifications in an ECHO Parent 
account. 
 
Step 5. Understand how work is SUBMITTED in ECHO . In order to get a satisfactory 
grade a student must regularly submit assignments in their courses.  
 
How to:  Click here to view a video on how to submit work in ECHO. 
 
Step 6.  Know how to get help in each of your child’s courses. Each teacher has a method 
for addressing a student’s questions when they are virtual. This could be a virtual 
meeting, an email, or a text. Many times it may take a day or so for a teacher to get 
back to the student but they will contact the student to help them with their question. 
 
How to:  Click here to view a video on how to get help in ECHO. 
 
Step 7. Help your child create a reasonable work schedule if they are working virtually 
at home. A regular schedule for each day with breaks to get up and move around is a 
great idea.  
 
How to:  Click here to view a video about time management when learning virtually. 
 
Step 8. Know who to contact for help. 
 
How to get help with: 
 
ECHO - bud.mcmillion@arkadelphiaschools.org 
Macbooks and software - Vince.Herron@arkadelphiaschools.org 
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Virtual Learning/In-Person Learning Internet Hotspots - 
Clair.mays@arkadelphischools.org 
Academic Scheduling - betty.macon@arkadelphiaschools.org , 
vanilla.hannah@arkadelphiaschools.org 
Grades/Missed Work - Your Child’s Teacher 
Absences - kim.chapman@arkadelphischools.org 
Health issues - beth.hasley@arkadelphiaschools.org 
 
Step 9. Join our Virtual Learning Parent Help Group on Slack. 
 
How to:  Email bud.mcmillion@arkadelphiaschools.org  and request an invitation to join 
our Badger Parent Slack workspace. You will receive an invitation with directions on 
how to join. After joining you will be able to ask questions and receive answers. You will 
also be able to communicate with other parents about Virtual Learning. We are excited 
about the opportunity to offer you access to this online learning and communication 
tool. 
 
Step 10. Know how a teacher takes virtual attendance. All teachers have a method of 
taking virtual attendance. Usually this is a daily activity that is in the AGENDA. 
Students must complete these activities on the day they are assigned to be counted as 
present. 
 
How to:  Click here to view a video with examples of attendance assignments. 

mailto:Clair.mays@arkadelphischools.org
mailto:betty.macon@arkadelphiaschools.org
mailto:vanilla.hannah@arkadelphiaschools.org
mailto:kim.chapman@arkadelphischools.org
mailto:bud.mcmillion@arkadelphiaschools.org
https://youtu.be/Ajxekhl_sNU

