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Dear ECS Family: 

 

Thank you to everyone who provided input through our parent survey last week.  Your thoughts and concerns have been 

critically important as we look to structure the 2020-21 school year with our students’ safety as a top priority. 

 

The COVID-19 pandemic has certainly presented a challenge in determining the best course of action.  We formed a 

Return to School Task Committee to address the concerns and challenges in order to formulate the best plan for the 

2020-21 school year.  Through a lot of prayer, insights and advice from medical personnel, and parent input we are 

implementing our plan for the upcoming school year.  We have appreciated and are thankful for your patience as we 

have waited for the state to make determinations and recommendations in order for us to make wise decisions for your 

students. 
 

First and most importantly, we will start classes as planned on Monday, August 17th.  We will not be reducing the 

number of school days on campus.  We will continue with a 5-day school week. 
 

Some area school systems have recently made announcements about their plans for the 2020-21 school year.  Public school systems 

have different challenges that they have to address.  With our class size limits already in place as well as other factors, we are able to 

address the social distancing and recommended safety measures that are needed without disrupting or minimizing the school week. 

 

Pandemic Health and Safety Protocols (2020 – 2021) 
(Written protocols are subject to change at any time per new recommendations and data updates.) 

The purpose of this document is to provide safety strategies that are flexible, adaptable, age-appropriate, and inclusive 

of all members in our EC community.  No single action or set of actions will completely eliminate the risk of pandemic 

disease transmission.  However, implementing several coordinating interventions are proven to reduce the risk.  

Members of our Return to School Task Committee (RSTC) have devised the following actions based on researched data, 

with the understanding that the SARS-CoV-2 pandemic and relating COVID-19 disease continues to change rapidly.  This 

committee will continue to meet regularly to evaluate our Health and Safety protocols and assess for updates as 

necessary. 

The current plan is based on a “Healthy Only” framework for reopening the ECS campus.  This approach depends on 

parents sending only healthy students to attend classes on campus.  It is imperative that all students and staff with 

evidence of illness or flu-like symptoms remain at home.  Individuals who have been in contact with others who are 

symptomatic of Covid-19 must also remain at home.  The school facilities will receive increased levels of cleaning and 

sanitizing according to recommended protocols.     
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Emmanuel Christian School Safety Procedures 

Morning Arrival 
 When students arrive to school, parents of Kindergarten students, wearing masks, MAY accompany their 

students into the school building during the first week (ONLY) to ease the transition to school for our newest 

students.   

 For all other students, parents may NOT walk their students into the building so that we can try limit the number 

of people on campus as much as possible. 

 

Students who are registered for Before Care can be dropped off at 7:00am and should use the Elementary entrance to 

enter the building and proceed to the Before/After Care room.  Please refer to Before/After Care protocols. 

 

All other students may be dropped off starting at 7:30am using their designated entrance as follows: 

 High School students should enter through the southwest entrance. 

 Middle School students should enter through the northwest entrance. 

 Elementary students in grades 1-5 should enter through the main entrance. 

 All kindergarten students should enter through the designated elementary entrance. 

 

*This may require parents with students in both elementary and secondary to stop at both ends of the building to drop 

students off or for students to walk to their designated entry. 

 

Upon arrival, all students will be subject to a temperature check before proceeding to their classrooms.  Any student 

arriving with a temperature of greater than 100 degrees F will not be able to remain on campus.  Parents will need to 

immediately return to campus to pick up their student.  We want to strongly encourage parents to be doing a 

temperature check before leaving the house.  Students must remain home if a fever is noted at home and then treated 

with antipyretic medications such as Tylenol or Motrin.  (Reducing a fever with medication does not qualify a student to 

attend school for the day.)  All students who are able should continue with schoolwork through our LMS system until 

they are temperature and symptom free without the assistance of medication for a minimum of 24 hours. 

 

All students, faculty, staff, and volunteers will NOT come to school under any circumstances if he/she displays any one of 

the following: 

 A body temperature of 100 degrees of higher any time in the previous 24 hours  

 Persistent cough 

 Shortness of breath or difficulty breathing 

 Nausea, vomiting or diarrhea 

 Loss of taste or smell 

 

Or any two of the following: 

 Body aches 

 Headache 

 Sore throat 

 Runny nose or congestion 
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If a student, faculty, staff, or volunteer is found to have the above referenced symptoms, they will be moved to the 

isolation area so that arrangements can be made to return home immediately. 

 

After the mandatory temperature check ALL students will go directly to their classrooms. 

o Elementary students will go directly to their classrooms.  Teachers will then release students individually 

to hang up their coats in the hallway.  All personal items will be kept in the classrooms 

o Middle and High school students will enter the building, put items in their lockers, and then proceed to 

their first hour class.  Students will not be able to linger in the hallways before school starts or at any 

point during the school day. 

 

Any student who arrives after 8:10am should use the Main Entrance and report to the Welcome Center for a 

temperature check before proceeding to their school office to sign in. 

 

Masks/PPE 
All students, faculty, staff, and guests must wear a mask/PPE while on campus.  Classroom space will be maximized for 

distancing.  Clear plexiglass dividers will be installed in administrative offices and other close contact areas. 

 

A clean mask must be sent with your student each day.    Masks should be washed at home every day.   A mask will be 

provided to each student at the Back to School Bash in August. We recommend that you purchase additional masks for 

your student to alternate and wear throughout the week.   Additional ECS masks will be available for purchase. 

 

Research (updated as of June 3, 2020) shows that wearing masks can greatly reduce the chance of spreading COVID-

19, especially when 40% of those who have COVID-19 may be asymptomatic. 

 

 Everyone (faculty, staff, students, volunteers, and guests) must wear face coverings while on campus. 

 During classroom instruction teachers will maintain the recommended (6’) social distance from students.   

 Student orientation at the start of the 2020-21 school year will include education for EC students on safety 

protocols as well as socially appropriate conversation starters regarding masks.  Our desire is to be an 

environment where all can truly be part of the EC community, embraced through the love of Christ, regardless 

of outer appearance 

 

Classrooms, Facilities, and Playground 
 All classrooms are equipped with hand sanitizer, disinfectant spray, wipes, and paper towels. 

 Classroom doors, as well as non-fire hallway doors, will be kept open as much as possible to allow ventilation 

and airflow as well as to reduce surface touching. 

 Water fountains will be refitted to fill water bottles via a touchless system.  Drinking directly from water 

fountains will no longer be available. 

 Students will need their own, labeled water bottle each day.  If a water bottle is not sent with your student, one 

will be charged ($1) to your account. 

 Proper handwashing will be highly encouraged.  Student and staff education will be provided. 

 Hand sanitizing stations will be available in classrooms and strategically placed around high touch areas. 

 Students may only touch or handle their own learning materials (i.e. textbooks, pens, etc).   

 Students may not touch or use another student’s locker, backpack, or any other personal item without first 

disinfecting the item(s). 

https://www.acpjournals.org/doi/10.7326/M20-3012
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 Common areas, including the lunchroom, health room, and restrooms will be cleaned and sanitized by staff 

throughout the school day. 

 Some hallways will be designated for one-way traffic only. 

 Restroom facilities will have designated availability for classes due to the need for increased sanitation 

measures.  Student restroom usage will be staggered. 

 Measures will be taken to properly disinfect EC facilities each day. 

 

Reminders will be displayed throughout the school (classrooms, hallways, bathrooms, Welcome Center, administrative 

offices, etc) for students, staff and guests. 

 6’ social distancing when possible 

 Face mask requirement on campus 

 Proper and frequent handwashing 

 How to stop the spread of germs 

 Fire drills, tornado drills, and lockdown drills will be modified to maintain proper physical distancing to the 

greatest extent possible. 

 

Personal Items 
 No personal items may be shared (i.e. backpacks, clothing, hair supplies etc). 

 All personal items must be labeled with the student’s name (other examples include water bottles, notebooks, 

bags, and clothing). 

 School textbooks must be covered and labeled. 

 

Lost and Found 
 All personal items should be labeled with the first and last name of the student. 

 All lost items will be secured in the office.  Items will be sanitized and held for one week for student retrieval. 

 After one week, unclaimed items will be donated to a local charity. 

 

Lunch 
 All students and staff will wash hands before and after eating. 

 All students will have an alternating lunch schedule that will rotate the location where they eat lunch.  We will 

use a combination of the Dunbar Gym, classrooms, and the mezzanine in order to allow our students to social 

distance. 

 We will continue the EC HOT LUNCH program for the 2020-21 school year.  Additional information and details 

will be provided at the Back to School Bash on August 13, 2020. 

 Students who do not bring a lunch to school or have not ordered from the HOT LUNCH program will be able to 

purchase lunch items from the snack bar.   

 Snacks, beverages, and our Hot Lunch meals will be delivered directly to the students. 

 Plastic silverware and napkins will be prepackaged. 
 

Events and Activities 
 Due to the uncertainty regarding COVID-19 at the present time, we have moved and or suspended certain 

annual events and school activities to avoid possible exposure for students and guests.   

 Printed calendars will be distributed at the Back to School Bash in August.  Since changes may be needed during 

the school year, parents are strongly encouraged to follow the online school calendar for the most up-to-date 

information on the school schedule, activities and events. 
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 Senior Trip will take place the week of May 17th. 

 Field trips and other regularly scheduled trips (6th grade outdoor education, Washington DC Trip) are a part of 

our curriculum and students are required to attend.  However we are placing all field trips and off-campus 

activities on hold until a determination can be made regarding the ongoing safety of our students.  Matriculation 

fees will be adjusted to reflect the change to our field trip and outside activities.  An updated breakdown of the 

2020-21 Matriculation fees will be forwarded to parents to reflect that change. 

 If it is determined that a field trip or activity off campus can take place safely, parents will be notified of the 

details, safety measures, and cost for that field trip or activity.  Charges will be billed to the family’s FACTs 

account. 

 

Elementary 
 In order to limit possible exposure for our students and staff, elementary students will remain in their 

classrooms for most of the school day with the exception of recess, lunch, and physical education.   

 Learning enrichment (specials) will be done in the classrooms.  Instead of students going to the music room, 

computer lab, library, art, etc., learning enrichment faculty will go to each classroom at the time designated for 

that time of instruction.  Each classroom teacher will provide parents with a weekly schedule to keep parents 

informed of their students’ activities during the week. 

 Physical education will be held in the Dunbar or Parmelee Gyms and will continue to focus on the physical 

fitness of our students with activities that do not require direct contact between students.  Social distancing will 

be maintained at all times. 

 Recess will continue to be a part of each student’s school day.  Recess times will be scheduled in a way to allow 

for smaller groups and social distancing whether it is regular recess or indoor recess during inclement weather. 

 Each student will receive a take-home folder in order to transport paperwork, notes, and homework to and from 

their homes.  The binder construction will allow parents and teachers to use bleach wipes in order to disinfect 

the binder itself when it is transported between home and school. 

 

Middle/High School 
 Middle and High School students will continue on a BLOCK schedule basis for classes.  

 Dismissal from each class period will be staggered by grade level to reduce the number of students in the 

hallway at one time.  

 Friday block schedule will rotate between Green and Warrior Days every other week. 

 Locker assignments for Middle and High school students will be staggered by grade level to increase physical 

distancing between classes. 

 Middle/High School students will start their school day in first hour rather than going to homeroom.   

 Each grade will have a week each month where their lunch period will be held in their homeroom so that class 

meetings and planning can take place with their advisors. 

 

Guests at Emmanuel Christian 
 All guests, parents, visitors, and vendors are required to complete the health screening form and a temperature 

scan prior to gaining entrance to the school campus. 

 All guests, parents, visitors, and vendors are required to wear a mask when on school property. 

 We ask that parents use email or make phone calls with questions as much as possible, rather than stopping in 

to the school office. 
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 If a parent needs to meet with a faculty or staff member, please call the school office to schedule an 

appointment.  Virtual conferences may be necessary as the means of communication. 

 For the time being, we will be restricting lunch guests in order to limit the number of people on campus as much 

as possible.   

 Volunteers who assist with specific programs (lunch, school activities, etc) will be able to be on campus but will 

need to follow the safety guidelines for faculty, staff, and students. 

 

School Meetings 
We may elect to use a virtual platform for parent and/or students meetings when necessary.  This would include OHSAA 

Parent Meetings (Fall, Winter, Spring sports), informational meetings (College Credit Plus), or other meetings that would 

have a larger number of people in attendance and where social distancing would be difficult.  Meeting details will be 

provided prior to any scheduled event so that parents and students can make arrangements as needed. 

 

Weekly Chapel 
 We will continue to have weekly chapel for all students. (K5, Elementary, Middle/High School) 

 All seating for chapel will allow for social distancing for all who attend.  Some students will watch chapel on 

livestream so that we can maintain proper distancing for all students. 

 Chapel seating will be sanitized between each chapel service. 

 

EC Athletics 
 Emmanuel Christian School will work to comply with all guidelines provided by the Ohio Department of Health, 

OHSAA, and NFHS. 

 It is strongly recommended that athletes, coaches, staff, and participants wear a cloth face covering (mask) 

when not actively engaged in physical activities or when they may be less than 6 feet apart from other people. 

Pre-Workout Screening 

Any person with positive symptoms reported will not be allowed to take part in workouts and must 

immediately contact his/her primary care provider or other appropriate health care professional. 

 There must be no shared athletic equipment (towels, clothing, shoes, or sports-specific equipment) between 

students. 

 Students must wear their own appropriate workout clothing (do not share clothing). 

 If athletes are transported to other locations, the EC Athletic Department will be responsible to ensure that all 

school vehicles are properly disinfected after each sport-related use. 

 

Student Dismissal 
Early Student Retrieval 

 Parents will call the school office to request that their student check out early.  A note should be 

submitted to the school office to document the reason for early departure from classes. 

 Middle and High School students must sign out in the school office before leaving. 

 Students will be released when the parent is visible in the front pickup lane or outside the door. 

Dismissal Procedures 

 Dismissal will be staggered for students 

o TK/K5 – 2:40pm 

o 1st-5th – 2:50pm 

o 6th-12th – 3:00pm 
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 Parents will follow a pick-up schedule and may not arrive earlier than 10 minutes before their designated time in 

order to keep pick up areas clear and traffic flowing. 

 Placards will be issued to each family for student pickup.  Parents will be asked to indicate how many placards 

they will need for people they designated for authorized pickup of their student(s). 

 Two-way radios will be used by staff to expedite the pickup of students using recommended social distancing.   

 Students will remain in their designated classroom until their ride arrives.  Outside staff will communicate with 

personnel in the building in order to release students as their rides arrive to pick them up. 

 

Before/After Care 
 Students should be registered for our Before/After Care program. 

 Students arriving to the school campus for Before Care will have their temperature checked before proceeding 

to the Before/After Care area. 

 Staff and students in the Before/After Care program are subject to the same safety protocols and requirements 

as indicated during the school day.  Before/After Care space will be maximized for distancing. 

 Parents may not enter the building when dropping off for Before Care or picking up students from After Care.   

 Parents should call Before/After Care staff when they are arriving to pick up their student(s).  Students will then 

be released to exit the building and be transported home by the person authorized to pick them up. 

 

Staff or Student Sickness on Campus 
 Any student who exhibits a fever of 100 degrees or more during the course of the school day will be held in the 

isolated sick room.  Parents will be notified to pick up their child in order to be transported home.   

 Employees who are ill will be directed to leave campus immediately. 

 If a student or staff member presents with any possible COVID-19 symptoms, the school nurse will complete an 

assessment.   Parents will be notified to pick up their child to be transported home.  Staff members will be 

directed to leave campus immediately. 

 Student pickup related to illness must take place within 30 minutes of the initial notification phone call to the 

parent from the school office.  

 Students, faculty, and or staff can return to school once there is no fever or symptoms without the use of fever-

reducing medicines.  Parents must submit a doctor’s note.  

 

In order for a student or staff member who has tested positive for COVID-19 to return to campus, they must be able to 

answer YES to the following questions: 

 Has it been at least 10 days since the individual first had symptoms?  This is a “symptom based” 

recommendation by the CDC for discontinuing isolation after someone has contracted the virus.  14 days 

is for monitoring the incubation period if someone has been exposed to the virus.  If we have an outbreak 

at school, 14 days will be the recommendation of anyone in the infected student’s cohort or has been 

within 6’ for longer than 15 minutes or has had direct physical contact. 

 Has it been at least 3 days since the individual has had a fever (without using fever-reducing 

medication)? 

 Has it been at least 3 days since the individual’s symptoms have improved, including but not limited to 

cough and/or shortness of breath? 

 Absences due to Health Screening restrictions will be considered an excused absence when accompanied by a 

doctor’s note. 

 School work should continue through the LMS system during a student’s absence. 
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Instructional Alternatives 
 If a case of COVID-19 appears on campus, we will close necessary and related cohort environments until we 

complete proper and thorough sanitization and is deemed safe for use.  Affected students will temporarily 

transition to the LMS system in order to continue schooling until the school campus reopens. 

 Protocols and practices to ensure a high level of engagement in learning will be in place to support learning 

through our LMS system. 

 Families/students may elect to use the LMS system on an ongoing basis for remote learning.  Families should 

submit their request in writing for the request to be considered by administration.  Cases will be reevaluated 

quarterly for continuation. 

 

Use of LMS at Emmanuel Christian School 

The LMS system will remain in place to help support and communicate academics at Emmanuel Christian School.  If a 

student is out of school due to illness they will be able to access LMS in order to keep up with their schooling and 

homework.  Parents will be able to check LMS in order to assist their students at home and keep track of assignments to 

support their students with their academics. 

 

LMS is not a homeschooling platform, but rather a remote learning tool for students who are unable to be on campus 

due to a diagnosed medical condition.   Instruction, classwork, and homework through LMS will mirror the assignments 

for each class on campus.   

 Students who are ill should remain at home and continue their schoolwork remotely through our LMS system so 

that they do not fall behind.  Please see student handbook for policies regarding making up missed work. 

 Faculty will keep the information in LMS up to date with all classwork, and assignments done on campus. 

 

 

Emmanuel Christian School serves a lot of different families and students who have different needs and concerns.  We 

want to be aware and responsive to the needs of your students and family.  If you have concerns about the return to 

campus and would like to discuss arrangements for your student, please call the school office at 419-885-3558 to 

arrange to meet (in person or virtually) with administration.   

 
* Policies based on limited guidance available from CDC, NASN, and NFHS.  Additional research material and guidelines 
sourced from American Academy of Pediatrics and Johns Hopkins Post Graduate Institute for Medicine.   

 

 


