
  
 
 
 
 
 

UNIFIED SCHOOL DISTRICT NO. 410 
(Durham-Hillsboro-Lehigh) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

REGULAR BOARD MEETING 
Monday, August 8, 2022 

7:00 pm 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

USD 410 District Office Conference Room 
416 S. Date 

Hillsboro, KS  67063 
 



Agenda – Regular Board Meeting 
USD 410 District Office Conference Room 

August 8, 2022, 7:00 p.m. 
 

A. Meeting called to order 
B. Years of Service 
C. Approval of regular and consent agenda   

1. July Regular Board Minutes/Special Board Meeting Minutes (Appendix A, and A-1) 
2. Addition of USD 410 Activity Account 
3. Classified Employee Manual 2022-23 (Appendix B) 
4. Temporary Employee Health Insurance Benefit Policy and Procedures 2022-23 (Appendix C) 
5. TEEN Agreements for Clerical and Office Support (Appendix D) 
6. Donations 

D. Action and Discussion Items 
1. Temporary Classified Employee Pay Rates 
2. Long term Classified Employee Pay Rates 
3. Substitute Teacher Pay Rates 
4. Long Term Substitute Teacher Pay Rates 
5. Covid Protocol (Appendix E) 
6. Needs Assessment (Appendix F) 
7. USD 410 Calendar Adjustment Appendix G) 
8. Retention Bonus Explanation (Appendix H) 

 
E. Executive Session Personnel 
F. Personnel 

1. Contract Approval 
2. Hires 
3. Resignations 

G. Reports 
1. Superintendent’s Report 
2. TEEN Report  
3. MCSEC Report  
4. Business Manager’s Report (Financials) 

H. Adjournment 
 
 
 
  



Annotated BOE Agenda 
August 8, 2022 

 
 
A. Meeting Called to Order 
 
B. Years of Service Recognition 
 
Years of Service plaques will be presented to 

• Kimberly Klein (8 years) 
• Joe Sechrist (12 years) 
• Ellynne Wiebe (16 Years) 
• Mark Rooker (18 Years) 
• Sharon Funk (33 Years) 
• Evan Yoder (41 Years) 

 
 
C. Approval of Regular and Consent Agenda 
 

Consent Agenda 
The U.S.D. 410 Board of Education uses the consent agenda as a way to operate more efficiently.  Items on 
the consent agenda are routine in nature and generally do not require discussion by the board. Prior to 
approval of the consent agenda, board members may request that items be removed and placed on the regular 
agenda. 

 
1. Regular Board Meeting Minutes (Appendix A) 

Minutes from the July 8 & 12 board meetings are included. 
 
 Recommended Action 

Motion to approve the July 12 Regular Board meeting minutes 
 

2. Addition of USD 410 Activity Accounts 
a. Class of 2025 
b. 6th Grade Class Projects 
c. 7th Grade Class Projects 
d. 8th Grade Class Projects 

 
 Recommended Action 

Motion to approve the addition of the Class of 2025, 6th grade class projects, 7th grade class projects 
and 8th grade class projects to the USD 410 Activity Accounts. 
 

 
 

3. Classified Employee Manual 2022-23 (Appendix B) 
 Recommended Action 

Motion to approve the 2022-23 Classified Employment Manual as presented  
 



 
4. 2022-23 Temporary Employee Health Insurance Benefit Policy and Procedures (Appendix C) 

 
 Recommended Action 

Motion to approve the 2022-23 Temporary Employee Health Insurance Benefit Policy and 
Procedures in Appendix C. 

 
5. TEEN Agreements for Clerk and Office Support (Appendix D) 

The agreements between TEEN and USD 410 for clerk and treasurer services and office supports. This 
support includes but is not limited to copying, telephone, postage, and office supplies. The TEEN Board 
approved these agreements at their June Board Meeting. 
 
 Recommended Action 

Motion to approve the Clerical and Office Support Agreements between TEEN and USD 410. 
 
 

6. Donations 
Business/Individual Amount Purpose 
Jill Larson $31.63 HES Site Council Projects 
Associated Wholesale Grocers 120.00 HES Site Council Projects 
Family and Communities Together 50.00 Preschool Supplies 

 
 

 Recommend Action: 
Motion to approve donations as listed 

 
 Recommended Action for Regular and Consent Agenda: 

Motion to approve the Regular and Consent Agenda. 
 
D. Action / Discussion Items 

 
1. Temporary Employee Pay Rates 

A variety of persons receive hourly compensation for work performed that does not fall under a regular 
employment contract or work agreement.  Following are pay rates for those positions. 

Position       Hourly Rate 
Substitute Aide       $11.70  
Substitute Secretary      $11.70  
Substitute Custodian      $11.70  
Substitute Bus Driver      $13.10 
Accompanist       $13.45  
Activity Trip Bus Driver     $14.45 
After School Program Assistant     $13.95   
Teacher Driving for Activity (Drive Time Only)     $14.45  
Student Help       $  8.75 
Interpreter        $13.95 
Walking School Bus Coordinator    $11.10  
Suspension Supervisor (In or Out of School)   $13.10  
 

 Recommended Action 
Motion to approve pay rates for temporary employees as recommended. 



2. Long-Term Classified Employee Substitute Rates 
Substitute Aides, Custodians, and Secretaries for the First 10 Consecutive Days for the Same 
Person 
$11.70 Per Hour 
  
Substitute Aides, Custodians, and Secretaries After 10 Consecutive Days for the Same Person 
$12.10 Per Hour for the Duration of the Assignment Retroactive to the First Hour of the Long-Term 
Substitute Assignment 
  
Substitute Bus Drivers for the First 10 Consecutive Days for the Same Person 
$13.10 Per Hour 
  
Substitute Bus Drivers After 10 Consecutive Days for the Same Person 
$13.70 Per Hour for the Duration of the Assignment Retroactive to the First Hour of the Long-Term 
Substitute Assignment 
 
 Motion to approve the long-term classified employee substitute rates 

 
3. Substitute Teacher Pay Rate 

 
We are recommending the rate of $105.00 for a full day and $52.50 for a half day of substitute teaching 

 
          History of Substitute Rates 

Year Daily Rate 
2022-23 $105.00 
2021-22 $105.00 
2020-21 $100.00 
2019-20 $95.00 
2018-19 $90.00 
2017-18 $90.00 
2016-17 $90.00 

 
 Recommended Action 
      Motion to approve the rate of $105.00 for a full day and $52.50 for a half day for substitute teachers. 
 

4. Long Term Substitute Rate 
Long-Term Substitute Teacher Pay Rate for Consecutive Days Substituting for the Same Teacher 
   

• First 10 Consecutive Days 
$105.00 per day 
 

• After 10 Consecutive Days 
$230.34 per day retroactive to the first day of the long-term substitute assignment 
(Rate based on the daily rate of pay for a beginning teacher) 
 

 Recommend Action: 
Motion to approve the long-term substitute teacher pay rate for consecutive days substituting for the 
same teacher as presented. 

 
 



5. Covid Protocol (Appendix E) 
Our focus at this point will be on the positive case of Covid.  We have learned that Covid is everchanging 
and this plan is always subject to change. 
 
 Recommended Action 

Motion to approve the USD 410 Covid Protocols 2022-23  
 

6. Approval of Needs Assessment (Appendix F) 
There is a requirement that each year the board of education must complete a Needs Assessment prior to 
approving the budget. 
 
 Recommended Action 

Motion to approve the 2022-2023 Needs Assessment 
 

7. USD 410 Calendar Adjustment (Appendix G) 
There is a need for more professional development time than was built into the regular calendar.  Three 
early releases are needed to meet those needs.  We will release at 1:30 PM  The revised calendar is in 
appendix G. 
 
 Recommended Action 

Motion to approve three early release days on September 28, November 16 and February 15. 
 

8. USD 410 Retention Bonus (Appendix H)  
 
Last month, the BOE approved the retention bonus for USD 410 employees.  Appendix H describes how 
the payments will be distributed. 

 
 Recommended Action 

Motion to approve the USD 410 retention bonus plan as described in Appendix H. 
 
 
E. Executive Session Personnel 

 
Motion for the Board to go into executive session to discuss resignations and hires ,pursuant to the non-
elected Personnel exception under the Kansas Open Meetings Act (KOMA) and to return to open meeting 
at _________ in this room. The executive session is required to protect the privacy rights of identifiable 
individuals. 
 

F. Personnel 
 

1. Contract Approval 
a. Lena Kleiner 
 
 Recommended Action:   

Motion to approve Lena Kleiner’s compensation with a 4.19% increase in salary. 
A $1,200 retention bonus with $600 paid in January 2023 and $600 paid in June 2023 
A monthly health insurance contribution equal to the premium of the ESSDACK Health Insurance 
Group $1,400 deductible family health insurance. 

 
 



b. Jeff Haslett- Drivers Education contract at the rate of $246.00 per student 
 

 Recommended Action 
Motion to approve Jeff Haslett’s Drivers Education contract for the amount of $246.00 per student. 

 
2. Hires 

Arlene Hett – District Office Custodian - Pay Rate $12.10 per hour, for 5 hour per week. 
 

 
 Recommended Action 

Motion to approve Arlene Hett as district office custodian for 5 hours per week, effective August 16, 
2022 
 

3. Resignations 
Jayson Hanschu 
 
 Recommended Action 

Motion to approve resignation for Jayson Hanschu assistant Baseball coach 
 
Jeff Jenson 
 Motion to approve Jeff Jenson’s resignation as bus driver. 

 
 
 

G. Reports 
 

1. Superintendent’s Report  
2. TEEN Report  
3. MCSEC Report  
4. Business Manager’s Report (Financials) 

 
 Recommended Action: 

Motion to approve the payment of bills totaling $______________________ and the following financial reports.  
-USD 410 Activity Account Report (July) 

 -USD 410 Activity Account Bank Reconciliation (July) 
 -District Report of Transfers (June and July) 
 -District Cash Summary Report (June and July) 

-District Accounts Bank Reconciliation, Bank Account Balance Report, and Securities Report 
(June and July) 
-District Expense Budget Report (June) 
-District Revenue Budget Report (June) 

 

H. Adjournment 
 
 
 
 
 
 
 



 
 
 
 
 

New Executive Session Motions (if needed at any time in the 
meeting) 

 
1. Personnel 

Motion for the Board to go into executive session to (subject) pursuant to the non-elected Personnel 
exception under the Kansas Open Meetings Act (KOMA) and to return to open meeting at _________ in 
this room. The executive session is required to protect the privacy rights of identifiable individuals. 
 

2. Negotiations 
Motion for the Board to go into executive session to (subject) pursuant to the exception for employer‐
employee negotiations under the Kansas Open Meetings Act (KOMA) and to return to open meeting at 
_________in this room. The executive session is required to protect the board’s negotiating interests. 

 
3. Student(s) 

Motion for the Board to enter into executive session to (subject) pursuant to the exception relating to 
actions adversely or favorably affecting a student under the Kansas Open Meetings Act (KOMA) 
and to return to open meeting at _________in this room. The executive session is required to protect the 
privacy rights of identifiable individuals. 
 

4. Attorney/Client 
 Motion for the board to go into executive session to (subject) pursuant to the exception for matters 

which would be deemed privileged in the attorney‐client relationship under the Kansas Open 
Meetings Act (KOMA) and to return to open meeting at _________________ o’clock in this room.  This 
executive session is required to protect attorney-client privilege and the public interest. 

 
5. Transactions Related to Real Property 

 Motion that the board go into executive session to (subject) pursuant to the exception for preliminary 
discussion of the acquisition of real property under the Kansas Open Meetings Act (KOMA) and to 
return to open meeting at _________________ o’clock in this room. This executive session is required to 
protect the district’s financial interest and bargaining position.      
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