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Bald Eagle Area School District
REQUEST FOR USE OF SCHOOL VAN

Instructions to Originator:  Please submit van request to the Business Office 

at least TWO WEEKS advance of date requested.

#2 White Van_________________________10 passenger








(9 passengers plus driver)
(Please           


 check

#3 White Van_________________________10 passenger
 vans







(9 passengers plus driver)
requested) 


#4 White Van_________________________10 passenger








(9 passengers plus driver)
#5 White Van_________________________8 passenger








(7 passengers plus driver)
Name of Teacher_________________________________________________________

Name of Group or Class___________________________________________________

Number of Students making the Trip_________________________________________

Date of Trip_____________________________________________________________

Destination_______________________________Approx. Number of Miles__________

Purpose of Trip___________________________________________________________

________________________________________________________________________

Departure Time____________________Approx. Time of Return___________________

I certify as this van driver that I have met the requirements of #13 on the back of this form.

_______________________________________________________

Van Driver





         Date

APPROVAL:

_______________________________________________________

Building Principal                                                                Date

_______________________________________________________

Superintendent                                                                     Date

_______________________________________________________                   (OVER)        

Business Manager                                                                Date

DRIVER QUALIFICATIONS AND RESPONSIBILITIES

The following criteria must be met in order to sign out the school district vans:

1. The individual must be a Bald Eagle Area School District employee or approved by the school board.

2. Van drivers must possess a current Pennsylvania motor vehicle operator’s license.

3. A student is not authorized to operate the van at any time.

4. Keys should be picked up prior to 4:00 PM on the day of use and returned to the Business Office before 8:00 AM on the next working day.

5. The van must be returned to the marked parking stalls between the front of Wingate and the high school upon return.

6. Scheduling will be on a first-come, first-serve basis.  Scheduling the van early will eliminate transportation issues.

7. The van is provided as a service in the conduct of official Bald Eagle Area School District business and this privilege must not be abused.  It is imperative that drivers obey all traffic laws.  Violations will be borne by the driver of the vehicle at the time of the violation.

8. A credit card will be issued to you when you pick up the van keys.  The gas tank should be filled and the van cleaned and free of trash before returning the keys.

9. Employees abusing the vehicle, or allowing students to abuse the vehicle, will be denied further use of the van.

10. The same discipline code that is used in the district applies to students while riding in the van.

11. Please make certain that the van is kept locked at all times.

12. Please notify Business Office personnel of any problems with the vans when returning the keys.

13. Driver Responsibility:  Anyone driving the vans must pass vision and hearing tests (completed by a school nurse) and have viewed the rollover tape pertaining to vans.  Copies of operator’s licenses must be on file in the Business Office.
