
Filing a Title IX Complaint with the 
District 
 

Any person may report sex discrimination, including sexual harassment (whether or not the 
person reporting is also the alleged victim), in person, by mail, by telephone or by e-mail, 
using the contact information listed for the District’s Title IX Coordinator, or by any other 
means that results in the Title IX Coordinator receiving the person’s verbal or written report. 
Such reports may be made at any time, including during non-business hours, by using the 
telephone number or e-mail address, or by mail to the office address, listed for the Title IX 
Coordinator. 

 
Student complaints alleging a Title IX violation should be submitted in written form no later 
than six months from the date of the alleged incident, or six months from the date the 
complainant first obtained knowledge of the facts of the alleged incident. If the complainant is 
unable to prepare the complaint in writing, administrative staff shall help the complainant to do 
so. The time for filing may be extended up to 90 days by the Superintendent or the 
Superintendent’s designee, for good cause, upon written request by the complainant setting 
forth the reasons for the request for an extension of time to file a written complaint.  To qualify 
as a Title IX complaint, the complainant/victim must also be participating in or attempting to 
participate in the recipient’s education program or activity. The length of time elapsed between 
an incident of alleged sexual harassment, and the filing of a formal complaint, may, in specific 
circumstances, prevent a recipient from collecting enough evidence to reach a determination, 
justifying a discretionary dismissal under Title IX. 

 
The District will process all formal complaints in accordance with Title IX and District Board 
Policy (“BP”) and Administrative Regulation (“AR”), BP/AR 5145.7 – Sexual Harassment, 
and AR 5145.71 - Title IX Sexual Harassment Complaint Procedures, which includes the 
option of informal resolution for certain matters. Under Title IX, a formal complaint means a 
document filed by a victim, or signed by the Title IX Coordinator, that alleges sexual 
harassment against a respondent and requests that the school district investigate the allegation 
of sexual harassment. Complaints that do not rise to the level of a Title IX complaint will be 
processed in accordance with BP/AR 1312.3 – Uniform Complaint Procedures, or in a 
manner that is otherwise deemed appropriate. 

 
All investigations will be conducted as confidentially as possible. Upon receipt of any formal 
complaint, the District will provide all known parties with adequate notice of the District’s 
complaint process and the underlying allegations. During the course of the investigation, the 
District will provide the complainant and respondent (or “the parties”) with an equal 
opportunity present witnesses and evidence. The District will not restrict the ability of the 
parties to discuss the allegations under investigation, and it will allow parties to utilize an 
advisor of their choice. As detailed in AR 5145.7, prior to the conclusion of the investigation, 
the complainant and respondent will have the opportunity to inspect and respond to evidence 



directly related to the allegations in the complaint that was gathered during the course of the 
investigation. Thereafter, and prior to any final decision being made, the parties will receive a 
copy of the investigation report that fairly summarizes relevant evidence, and they will have 
an opportunity to submit written, relevant questions to be asked of the other party. Next, a 
determination regarding responsibility will be made and issued to both parties. Under Title IX 
and District policy, the responding party is presumed not responsible for the alleged conduct 
until a determination regarding responsibility is made at the end of the complaint process. Any 
party not satisfied with the final determination will have the option to appeal the final 
determination, as detailed in AR 5145.7. 

 
Additionally, any complainant who is dissatisfied with the District’s determination may file an 
appeal in writing with the California Department of Education within 30 calendar days of 
receiving the District’s final written decision. Complaints made by or on behalf of students 
may also be filed with the U.S. Department of Education, Office of Civil Rights within 180 
calendar days of the date of the alleged discrimination, unless the time for filing is extended 
by the Office of Civil Rights for good cause shown under certain circumstances. 

 
Additional details about procedures for filing a Title IX complaint may be found in 
AR 5145.7 – Title IX Sexual Harassment Complaint Procedures  

 


