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PROFESSIONAL GROWTH REQUEST FORM 

 
Name      ___________________________________________________________________________ 
 
School     ___________________________       Position     ___________________________________ 
 
Date         __________________________________________________________________________ 
 
(Please cross out inappropriate terms below.) 
 
        I (plan to take) (have taken) the following course(s) and wish to apply the credits toward 
advancement on the salary schedule.  Successful completion of (this) (these) course(s) with a grade of   
B (will) (will not) advance me one (1) full horizontal step on the salary schedule for (this) (the next) 
school year.  
 
Course #1 – Number and title ___________________________________________________________ 
     
    Institution ___________________________________________________ 

Date of course  _______________________________________________ 
 
Reason for taking course and contemplated benefit to teaching assignment: 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
   
Course #2 – Number and title ___________________________________________________________ 
    Institution ___________________________________________________ 

Date of course  _______________________________________________ 
 
Reason for taking course and contemplated benefit to teaching assignment: 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 
 
        I am requesting movement on the salary schedule based upon completion of a Master’s Degree. 
 
    Institution ___________________________________________________ 

Date of Completion  ___________________________________________ 
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