
Sanford School Department  
COVID-19 RETURN TO SCHOOL GUIDELINES  

FOR STUDENTS & FAMILIES  
 
 
 
 

Addendum to the Student Handbook 
UPDATED: 8/20/2020 based on current Maine CDC Guidelines 

The Sanford School Committee approved this document in public session on AUGUST 17th, 
2020.  The School Committee recognizes the unprecedented times in which schools operate 
and the fluidity of our public health scenario, deputizing the Superintendent to make changes 

to this document, without School Committee approval, based on emerging legal or health 
guidance. 
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In response to COVID-19, the Sanford School Department will comply with the guidelines set 
forth by the Maine Centers for Disease Control (CDC), as well as the State of Maine, which are 
incorporated herein. These Sanford School Department Guidelines will be in effect from 
August 17, 2020 to December 31, 2020 and will be updated with the latest CDC and State of 
Maine guidelines.  Our goal is to continue to minimize the risk of possible transmission of 
COVID-19 and safely bring back as many students as possible to an in-person school setting 
to maximize learning.  Therefore, these COVID GUIDELINES are mandatory for all students 
and their families.  
 
The year we are about to embark upon will be a difficult one for students, parents/guardians, 
and staff.  We consider the safety of your children as our collective responsibility and staff will 
be flexible as we undergo processes that were not present in previous school experiences. 
With a continued focus on positive relationships, meeting our students’ social/emotional needs 
and the overall wellbeing of the “whole child”, we strive to successfully meet this challenge and 
become stronger for it.  
 

_____________________________________________________________ 

“We have a chance to do something extraordinary.  

As we head out of this pandemic we can change the world.  

Create a world of love. A world where we are kind to each other.  

A world where we are kind no matter what class, race,  

sexual orientation, what religion or lack of or what job we have.  

A world we don't judge those at the food bank because  

that may be us if things were just slightly different.  

Let love and kindness be our roadmap.” 

- Johnny Corn 
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DAILY SELF-ASSESSMENT 

● Prior to boarding the bus or drop-off, Parents/Guardians will need to complete a 
self-screening assessment daily for their child to check for symptoms of COVID-19 . 
Certain responses will require that a child remain home.  In this event, 
Parents/Guardians should contact their child’s School Nurse.  

● Daily self-assessment questions: 
○ Have I been out of the state in the last 14 days? 
○ Do I or have I been living with anyone who is sick or quarantined? 
○ Do I or have I been around anyone exhibiting these symptoms within the last 14 

days: 
■ Do I or have I had a loss of taste or smell? 
■ Do I or have I had shortness of breath? 
■ Do I have a fever or feel feverish? 
■ Do I have a cough or sore throat? 
■ Do I feel unwell today? 
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FACE COVERINGS/MASKS: 

As the primary route of transmission for Covid-19 is respiratory, masks/face coverings are among the 
most critical components of risk reduction.  Face coverings help prevent respiratory droplets from 
traveling into the air and onto other people or surfaces when the person wearing the face covering 
coughs, sneezes, talks or raises their voice.  (Updated 8/14/20)  

All students are required to wear a mask/face covering at school and on the bus that covers their nose 
and mouth.  The neckie or gaiter type face covering is not an acceptable mask/face covering per CDC 
recommendations.  (Updated 8/20)  Masks are recommended for children ages two to four, when 
developmentally appropriate (Updated 8/14/20).  Schools will provide information on proper use, 
removal and washing of face coverings to staff, students, and parents/guardians (Updated 8/14/20). 
Students who are continually noncompliant will not be allowed to remain at school.  

Face shields may be an alternative for students with medical, behavioral, or other challenges who are 
unable to wear masks/face coverings with medical documentation . (Updated 8/20) This also applies to 
staff with medical or other health reasons who are unable to wear masks/face coverings. Face shields 
worn in place of a mask/face covering must extend below the chin and back to the ears. (Updated 
8/14/20) 

 

Masks/face coverings may be removed during mealtime and outdoor activities where students and staff 
can maintain at least six feet of physical distancing from others and have ready access to put them back 
on when activity stops. (Updated 8/14/20)  

 

Reusable masks/face coverings provided by families should be washed by families daily.  (Updated 
8/14/20). 

 

Face mask breaks: 

Students who need a break from their face mask, may do so with teacher permission provided social 
distancing can be maintained under specific outdoor circumstances (not indoor) in the designated areas.  
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SAFETY MEASURES VIOLATIONS 

In order to ensure the safety of our students and staff, the face mask policy as stated will be strictly 
enforced. Students and staff will be following the same guidelines set forth in this document. Students 
who need to be repeatedly reminded to wear their face mask or who disregard the policy when spoken to 
by staff will be referred to administration for discipline. 

The following steps will be used by staff in hallways and classrooms : 

● Students not maintaining proper social distance and/or not wearing a mask will be reminded by 
the staff member. If the proper correction is made by the student, it will be considered a warning . 

● Students needing to be spoken to a second time by the same staff member will meet individually 
with the staff member and contact home will be made via phone, email, or other means so the 
family is aware of the situation. 

● Students needing to be reminded multiple times by a staff member will be directed to 
administration. 

● Students who refuse to make the proper correction when spoken to by staff will be immediately 
referred to administration.  

A 3 Strike Policy will be used by administration when students are sent for repeated reminders and/or 
noncompliance : 

● Strike 1 : The student will be spoken to about the mandatory face mask policy. If the student 
agrees to adhere to the policy, they will return to the classroom and be given a warning . 
Administration will contact home to inform the parent/guardian. 

● Strike 2 : A parent/guardian will be called and the student will be sent home. The student will not 
be able to return to the school setting until a meeting is held with the student, parent/guardian, 
and administration.  

● Strike 3 : The student will be removed from the school (suspended) for an extended period of 
time, and may be required to continue the school year remotely.  

○ Additional consequences may be warranted if the infraction involves other school or 
district behavior policies. 

Please note: Building administrators reserve the right to send a student home short of using the above 
interventions if a student is creating an immediate safety risk towards themselves or another 
individual by not following the safety guidelines. 
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PREVENTION MEASURES: 

● All students must practice proper handwashing guidelines and use hand sanitizer upon 
entering the school, their classroom, before and after donning or removing a face 
covering, and throughout the day. Hands should be washed with soap and water for at 
least 20 seconds when visibly soiled, before and after eating, and after 
coughing/sneezing and using the restroom.  

● All students and staff must practice proper CDC infection control measures: 
○ cover their mouth and nose with a tissue or the inside of their elbow, and 

immediately discard the tissue after sneezing or coughing. 
○ avoid touching their eyes, nose, or mouth. 
○ avoid touching any surfaces unnecessarily. 
○ refrain from physical contact, including hugs and hand-shakes. 

● Restroom procedures will be established at each school to limit the number of students 
in hallways and restrooms at one time. 

● Students should only bring to school what is absolutely essential each day.  All items 
brought to school should fit into a single backpack.  

● Classrooms will be reconfigured to manage appropriate physical distancing. 
● Each child’s belongings will be separated from others’ and stored in individually labeled 

containers, cubbies, or areas. 
● Curriculum nights, open houses and back-to-school events will be conducted differently 

and most likely facilitated virtually. 
● Field trips, assemblies, and other large gatherings will not be allowed. 
● Stagger school arrival and departure times, class transitions and locker access 
● Set up separate entrances and exits for different groups of students when possible. 
● See CDC’s informational video on how to Stop the spread of germs  

 
ATHLETICS/CO-CURRICULAR ACTIVITIES: 
Specific information and determinations regarding athletics are unknown at this time; for the 
latest information please visit Updated Athletic Information  
 
Strategies that are being considered include: 

● Continue sports with enhanced controls 
● Play outdoors as much as possible 
● Limit time spent in close contact and in big groups 
● Limit shared equipment, sharted spaces and the number of contacts of the team 
● Modify the season schedule and restrict game attendance if feasible 
● Analyze each element of practices and games to identify ways to reduce risk 
● Wear masks / face coverings whenever possible 
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Extra curricular activities will be limited (more information to follow).  
● During category red time frames, students may meet remotely via Google Meets or 

zoom with their clubs.  These meetings may occur before or after school or on 
Wednesday’s as the advisor’s schedule allows. 

● During category yellow time frames, students may meet in small groups or remotely via 
Google Meets or zoom with their clubs.  These meetings may occur before or after 
school or on Wednesday’s as the advisor’s schedule allows.  The same safety 
protocols used during the school day will apply. 

 
SCHOOL MEALS:  
To address safety procedures while eating:  

● Students will maintain six (6) feet of physical distance while eating breakfast and lunch  
● Students will be prohibited from sharing food. Parents are asked not to send food for 

class consumption (i.e. birthdays; holiday celebrations). 
● Students will be required to practice proper hand washing/sanitizing prior to eating. 
● Students are encouraged to bring a full water bottle each day as water fountains will be 

closed.  Bottles may be refilled using our filling stations (for those schools that have 
them available).  Water filling stations will be sanitized throughout the day along with all 
other “common touch” surfaces. 

 
On-line Free & Reduced Lunch Application can be completed at anytime by visiting 
My School Apps 

 

PLAYGROUND USE: 
● Use of designated playground equipment and supplies will be allowed under 

supervision. 
● Use of face coverings/shields will NOT be required on the playground as long as 

physical distancing is maintained. 
● Limits will be placed on the number of students on equipment at one time. 
● No more than 100 students may be allowed on the play area at a time. 
● Students will wash their hands/use hand sanitizer before and after using playground 

equipment. 
 
CHORUS AND SINGING INSTRUCTION: 
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Singing and voice projection carry a relatively higher risk of virus transmission because it can 
aerosolize respiratory droplets to a distance of at least 13 feet (updated 8/11/20 for clarity) 

● If outdoors, with masks encouraged, these activities can occur with at least 14 feet of 
distance between individuals.  Note: at this time, these activities should not take place 
indoors. 

● All students should face in one direction instead of facing one another.  Avoid singing in 
a circle or semicircular formation 
 

BAND AND THE USE OF MUSICAL INSTRUMENTS: 
Some musical instruments carry a relatively higher risk of virus transmission.  Instruction for 
brass and woodwind instruments must follow the relevant guidance related to indoor/outdoor 
activities, masks/face coverings, and physical distancing in this document.  In addition: 

● Instruction for musical instruments that require air blowing (e.g. flute, oboe, clarinet, 
trumpet, saxophone, trombone) can only occur outdoors when individuals are at least 
14 feet apart.  These instruments should never be shared. 

● Instruction for musical instruments that do not involve air blowing (e.g. strings, 
percussion, and piano) may continue indoors or outdoors as long as health and safety 
requirements are met.  If needed, these instruments can be shared between students in 
accordance with the guidelines in the “Shared Objects” section of this document. 

● Students should be encouraged to clean their instruments regularly, especially the 
mouthpiece and high-touch surfaces, such as finger pads. 
 

VISUAL ARTS: 
Visual arts courses and activities may involve the sharing of specialized equipment among 
students, such as paint brushes, paints, and cameras. 

1. Minimize the use of shared equipment, as possible.  If equipment must be shared, 
follow the guidelines in the “Shared Objects” section of this document. 

a. Add disposable protective covers to shared cameras and any other equipment 
that requires close eye or mouth contact. 

 
PHYSICAL EDUCATION:  
With physical activity, individuals tend to breathe more heavily and speak louder or yell, which 
increases the potential for dispersal of respiratory droplets.  Physical education classes and 
activities should follow the relevant guidance related to indoor/outdoor activities, masks/face 
coverings, and physical distancing described  in this document.  In addition: 

1. Physical education classes must not include activities with close physical contact. 
2. Physical education should prioritize activities that do not require shared equipment.  If 

any shared equipment is used, clean and disinfect equipment between uses and at 
least daily. 
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3. Prioritize outdoor activities, whenever possible. 
4. Students must wash or sanitize hands before and after masks are removed and put on, 

if applicable. 
5. No sharing of water bottles, towels, mouth guards, helmets or other equipment that 

comes into contact with the nose or mouth is allowed. 
6. If feasible, close communal areas, including athletic locker rooms.  If not feasible, 

stagger locker room assignments and access such that students who need to use 
lockers at the same time will be able to maintain physical distancing.  Athletic locker 
rooms should be cleaned and disinfected at least daily. 

7. Students may be encouraged to wear comfortable and safe footwear to school that 
allows for safe movement and is appropriate for the weather in order to participate in 
physical education without use of a locker room. 

8. All sharing of equipment should follow the guidelines in the “Shared Objects” section of 
this document. 

9. Physical activities should follow the following precautions: 
a. If outdoors, without masks, these activities can occur with 14 feet of distance 

between individuals 
b. If outdoors, with masks, these activities can occur with 6 feet of distance between 

individuals. 
c. If indoors, with masks required, these activities can occur with 6 feet of distance 

between individuals. 
 

 
 

Sanford School Department’s Student Supports will continue to identify and provide services to 
students whether the learning model is in-person, distance/remote learning, or hybrid. Parents 
and guardians who have questions or concerns are encouraged to reach out to their child’s 
school.  

SPECIAL EDUCATION 
 
The Sanford School Department will plan for special education students and students with 
disabilities under section 504  to ensure they receive necessary services and 
accommodations. 

● Determination of additional PPE requirements will be made by the Special Education 
Director based upon the unique needs of each student/situation.  Additional PPE may 
be provided for staff working with young children, students with IEPs or students with 
specialized health plans such as, but not limited to: 
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○ Clear face coverings and/or  
○ Face shields 
○ Kevlar sleeves/arm protectors 
○ Gloves 
○ Gowns 
○ Plexiglass barriers for student desks 

 
● The intent of each student’s IEP will be followed and staff will work to deliver as much of 

the IEP ordered services as possible following all safety and social distancing protocols.  
● K- 4 students will follow regular schedules and their IEP will be implemented as written. 
● 5-12 students who receive instruction in a self contained setting( i.e. students identified 

with handicapping conditions of Autism, Intellectual Delay and/or Emotional 
disturbance) will attend their program all days that school is open. 

● 5-12 students who receive specialized instruction in content areas ( Math and Reading) 
in Resource Room programs will attend all days that school is open.  The in-person 
option may be limited due to staffing and transportation. 

● 5-12 students, whose parents opt for distance learning, will need an IEP meeting  to 
review their current IEP and the feasibility of  implementing distance learning.  

● Some programs/students require work that is not conducive to the 6 foot social 
distancing requirement; in these cases, face coverings must be worn with  gloves and 
face shields optional.  Portable plexiglass table top screens that can be used between 
staff members and students who need to sit close (such as speech articulation, 
evaluators, etc.) should be used as well as face shields. 

● IEP Meetings / 504 meetings may take place via an online platform (i.e. Zoom), phone 
calls  or in person if safety guidelines from CDC can be followed.  

  
 
ENGLISH LANGUAGE LEARNER SUPPORT (ELL) 
 
ELL students spend the majority of their school day engaged in regular education classes and 
will follow the established grade level structure.  Regular education classroom teachers will 
administer and monitor assignments for their students during distance learning.The district’s 
ELL staff will support academics in the regular education setting, monitor student work and 
provide consultation services to teachers.  The ELL staff will communicate with families 
regarding student’s needs.  
 
GIFTED AND TALENTED SUPPORT 
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Students in the Gifted and Talented Program will continue to work with their Gifted/Talented 
teacher. Gifted/Talented teachers will work with classroom teachers to provide additional 
support and resources to maximize access to academic content.  The gifted and talented staff 
will communicate with families regarding student’s needs.  
 
 
TITLE I READING AND MATH SUPPORT 
 
Title I instruction will follow the traditional small group lesson format for students engaged in 
in-person learning.  Students engaging in distance learning will have access to an online 
reading instructional program (Lexi*Core5) and an online math instruction program 
(MobyMax).  Title 1 teachers will monitor and support students accessing these programs.  
 
SOCIAL AND EMOTIONAL STUDENT SUPPORT  
In these uncertain times, children may experience a wide range of emotions.  Adjusting to a new 
schedule, social distancing, and staying at home may increase anxiety and stress in students.   Staff 
will continue to provide resources for students to support our district-wide focus on social-emotional 
learning.  School counselors and social workers will reach out to families of students they regularly 
work with and will remain available to all students.  If a student is in need of support, please contact the 
student’s school counselor by email. Should a student experience a mental health crisis while schools 
are closed, we encourage parents/guardians to utilize the following community resources. 
 
For mental health emergencies:  

● Crisis Hotline (1-888-568-1112)  
● For learning how to access resources:  211 Maine (211) 
● For domestic violence-related support:  Caring Unlimited (1-800-239-7298)  
● For emergencies:  Call 911 

 

 
The Sanford School Department encourages families to drop off and pick up their child(ren) at 
school if possible. This will assist the department in decreasing the number of students on each 
bus.  To address the safety procedures for transportation, we will be: 
 

● Assigning students to consistent seats; 
● Assigning one student per seat, distanced according to guidelines.  The seat directly 

behind the driver will remain open. Families will sit together; 
● Loading the bus from back to front;  
● Emptying  the bus from front to back;  
● Requiring face coverings on drivers and monitors;  

12 



● Requiring  face coverings on students while riding the bus; 
● Requiring students to sanitize their hands upon entering the bus; 
● Opening  windows and hatches when the weather allows. 

 
Potential bus schedules will be heavily dependent on available buses and the number of 
students requiring transportation.  Students will enter schools from buses through designated 
entrances six feet apart.  Supervision will be provided to assist in maintaining social distancing 
as students exit buses.  

 

 
 

● Parents/Guardians will minimize face-to-face meetings by utilizing alternative methods 
(i.e. email, conference call, phone call, web-based meetings).  

● Any Parent/Guardian needing to enter the building for an IEP meeting or other important 
business will need to be screened and should utilize reception windows.  Main office 
spaces are restricted to administrative and office staff only. 

● Parents/Guardians will be asked the same screening questions as students prior to 
entry to any school building.  If any response is “yes”, the parent/guardian will not be 
allowed in the building.  While in a school building, parents/guardians: 

○ Must wear a face covering while in the buildings. 
○ Must use the sanitizing station upon entry, 
○ Maintain a social distance of six (6) feet. 
○ Must attend to their specific business and leave immediately following. 

● Upon entering the building, volunteers must follow the same guidelines as 
parents/guardians listed above. 

● Parents/Guardians/Volunteers without valid business in the building will be prohibited 
unless absolutely necessary.  Please be sure that students have what they need for 
each day before leaving the home as exceptions to building access will be extremely 
limited.  (ex: lunch, proper footwear, sports equipment, etc.) 

 

 
 
TECHNOLOGY DEVICES 
All students will receive a school-issued device programmed to access sites and applications 
according to grade level.  These devices will be issued during the first weeks of school.  If 
issues arise with a device, assistance will be available as follows:  

13 



● Grades K – 4:  remotesupport@sanford.org or by calling the school  
● Grade 5 – 7:    ireport@sanford.org or by calling the school  
● Grades 8 – 12: hstech@sanford.org or by calling the school 

 
 
 
LEARNING PLATFORMS  
 

Pk-Grade 3 Grades 4 - 12 

Learning Platforms: 
PK-Teaching Strategies  
K-3 SeeSaw 
Video Conferencing Platform: 
Zoom 

Learning Platform: 
Google Classroom 
 
Video Conferencing Platform: 
Zoom/Google Meets  

 
  
INTERNET ACCESS FOR FAMILIES  
Special arrangements are available for students without internet access.  Families who  
may have limited online access, are asked to communicate directly with their child’s classroom 
teacher and/or building principal for assistance.  In the event that a student does not have 
internet access, the Sanford School Department will provide a wireless hotspot. 

 
 
 

 
 

● Classroom seating will be configured with maximum allowable space between students 
and all desks facing the same direction.  

● Employees will modify instructional plans to reduce student contact, sharing of materials 
or equipment and maintain appropriate physical distancing to the greatest extent 
possible. 

● Common touch surfaces will be sanitized throughout the day. 
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● Any Sanford School Department student across grades K-12 will have the option of 
participating in remote instruction.  Remote instruction is available for any student with 
health and safety concerns, elevated health risks or a family member with elevated 
health risks.  

● These remote learning programs will be fully graded. 
● For students in grades 5-12 (5-8 can also elect to participate in Calvert Learning) 

classes will be streamed live and student’s will be responsible for following a normal 
school schedule.  Attendance policies will be enforced as failure to participate may 
result in loss of credit.  

● Students are expected to follow all school rules such as dress codes, respectful 
behavior, and appropriate student engagement.  

● Students in grades K-8 who elect to participate in this remote instruction program to 
begin the 2020-21 School year must remain in the program at least through the end of 
the first trimester.  Students at the Middle School and High School level will have the 
opportunity to change learning platforms (ex: in-person learning to remote and/or vice 
versa) at the end of each semester.  

● Assigned instructional staff will also coordinate to ensure programs such as Special 
Education, 504, RTI, or ELL programs are provided to students remotely as needed. 

 
 
 
 
 
 

 
 

● Parents/Guardians will avoid exposing others by ensuring their child remains home if 
they experience any signs or symptoms of Respiratory Illness or a fever of 100.4 F or 
higher. Please refer to the reporting student illness flow chart above. 

● Students will not be penalized for missing school when required to stay home under 
these guidelines.  School nurses will ask about symptoms when absences are reported. 

● If a student develops a fever during school hours, a medical isolation room is 
designated in all schools for students to wait for their parents to pick up their child 
immediately. 

● Students should not return to school unless they are fever free for 24 hours (1 day) 
without fever-reducing medication and symptom-free for 24 hours. 
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● Any area used by a sick person will be closed until proper disinfection has been 
completed. 

 
EXPECTATIONS IF TESTED POSITIVE FOR COVID-19: 

● Parents/Guardians will notify the school nurse if their child, or anyone in their 
household, has been confirmed to have COVID-19.  Families and employees who may 
have been exposed will be notified according to CDC guidelines. 

● Under current Maine CDC guidance, a student/staff member who has tested positive for 
COVID-19 will NOT be able to return to school until:  

○ They have gone 24 hours (1 day) without exhibiting symptoms of COVID-19, 
AND  at least ten days have passed since their symptoms first appeared; OR 

○ They have received two negative COVID-19 test results from specimens taken 
more than 24 hours apart; AND 

○ They have provided documentation of medical clearance to return to school AND 
submitted same to the school nurse.  

● Students and staff who have had close contact with someone who tests positive for, or 
is diagnosed with, COVID-19 must isolate at home and monitor symptoms for 14 days. 
Close contact is defined as “any individual who has been closer than six (6) feet for 
more than 15 minutes.” 

● Depending upon circumstances, exposure could include entire classrooms, clubs, 
teams, bus routes, playground groupings, etc. 

● Students and staff returning from illness related to COVID-19 will be required to check 
in with the school nurse and school administrator. Staff returning from illness related to 
COVID-19 will also be required to check in with Workwell. 

● The Superintendent will work closely with Maine CDC and the school department 
physician regarding notification, contact tracing, and potential closings. 

● When students are out of school, arrangements will be made to assist them so they do 
not fall behind in their learning (i.e. remote instruction or make-up work following a 
healthy return).  

 
EXPECTATIONS IF REQUIRED TO QUARANTINE: 

(Still being determined based on Remote Instruction Enrollment) 
● If an individual student is required to quarantine, they will be provided the option to 

transition into remote instruction and, if they participate, those days will not be counted 
as absences. 

● If a classroom or multiple classrooms are required to quarantine due to a positive test, 
impacted students will transition to remote instruction during the quarantine period.  If a 
student participates, those days will not be counted as absences. 

16 



● Students who have traveled out of state to those states not listed in the most up-to-date 
Governor’s orders must isolate at home and monitor for symptoms for 14 days before 
being able to return to school. If students participate in remote learning during the 
quarantine, those days will not be counted as absences.  

 
 
 

 
 

● How to Wear a Cloth Face Covering  
● Cloth Face Coverings Do’s and Don'ts 
● Handwashing  
● Social Distancing 
● Stop the Spread of Germs 
● Know the Symptoms of COVID-1 9 
● Taking Care of Your Daily Health During COVID-19 
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