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To the Stakeholders of James Matthews Elementary School:
I, Leondra Williams, am elated to be the principal of James Matthews Elementary. I
have been a servant to the calling of education for a period of 15 years. During my
years of service, I have executed the roles of 1st grade teacher, 4th grade teacher,
literacy coach, instructional specialist – literacy, obtained National Board Certification
in Literacy and a Masters of Education in Early Childhood and Educational
Leadership.
As the leader of JMES I respect and acknowledge that quality leadership must
encompass relationships with ALL stakeholders (internal and external), that thrives off
a shared vision and mission, to accomplish a common goal. This year will not be
limited to, but will encompass each of these descriptors as we engage in team building
in an effort to collaborate, educate and graduate the WHOLE child.
Please know that we have a journey ahead. Our journey will involve a reflection of our past, present learning,
and future planning. We must move forward together in an effort to promote a culture of student centered
learning. We have somewhere to go and we can only get there together. The African proverb “If you want to
travel fast, travel alone. If you want to travel far, travel together” describes the initiative that must rise up in
every stakeholder of JMES to make this transformation come true. We are ready to be great! No one rises to
low expectations! The expectations are high for every stakeholder of James Matthews. Get ready to move! We
are on our way! Help us as we collaborate, educate, and graduate the WHOLE child!
Food for Thought
“If not us, then who? If not now, then when?”
John E. Lewis

Educationally,
Ms. Leondra Williams
Ms. Leondra Williams, Principal
lsavage@dollarwayschools.org
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James Matthews Elementary School

Mission Statement
Helping, Inspiring, Growing, and Holding all Stakeholders Accountable as we
Collaborate to Educate and Graduate the Whole Child.

Our Foundation for Success!
Guiding Principles
High expectations for ALL!

Teaching with rigor and relevance!
Everyone matters!
Learn, lead, and achieve!
Own it!
Whatever it takes!
Zero negativity!
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James Matthews Elementary
4501 Dollarway Road
Pine Bluff, Arkansas 71602
Phone: (870) 534-0726* Fax: (870) 534-4515

“We are James Matthews Elementary, on our way to excellence!”
Welcome to the 2020-2021 school year. We are excited about the upcoming opportunities to help your child
grow. This section of the handbook contains information on rules for the kindergarten through fourth grade
students who attend James Matthews Elementary.
Parking! Parking! Parking!
The team of JMES wants to thank each of you for all you do! It is imperative that we ALL abide by local / state
laws and the rules designed to support a smooth flow of traffic for our school. This includes but is not limited to
extremely loud music, music with profane language, smoking in the vehicle while minors are present, cellphone
use while driving in a school zone, and seatbelt safety. In the morning when you enter the campus if you are a

pre K parent you have the right away to keep straight, park where you see the lines by the sidewalk, and take
your student to class. If you are a K-4 parent, you are to turn at the loop / on the right. Turning will allow you to
drop off students at the awning. We cannot and will not manage 2-3 lane traffic. This is required to make sure
we have a safe and orderly environment at all times. We need everyone’s participation in this matter. This is
what is best for our students. In the event a stakeholder does not adhere to these guidelines he / she can be
cited by the school resource officer / Pine Bluff Police Department for unsafe conduct.
Arrival
Classes begin at 8:00 AM (Tardy-8:10 AM). For students who ride with parents or who walk, we ask that they
arrive at school no earlier than 7:30 AM when adult supervision begins. If your child arrives after 10:30 AM,
he/she will be given credit for ½ day. If the child is checked out before 9:00 AM, he/she will receive no credit
for the day. Please drop off car riders at the side awning where a duty teacher is on duty. All drivers should
travel in one lane traffic. Drivers cannot pass other cars during drop off or pick up. This is a safety hazard
and cannot be tolerated. Duty ends for teachers at 7:50. Officers and additional support staff are present
until 8:10 a.m. The end door near the cafeteria will close at 8:10 a.m. At 8:10 parents are to sign students
in for the day and make sure the student obtains a tardy slip before heading to class. If a student is not in
the building by 8:10 the student is tardy.
Breakfast
If you drop your child off in the mornings and want them to eat breakfast, please drop them off by 7:50 AM each
morning. Kindergarten through fourth grade students will eat breakfast between 7:30-8:00 AM. Pre-K students
should report to their classrooms and will go to breakfast between 8:00-8:20 AM with their teachers.
Sign In and Sign Out
All visitors must check in at the front office. The tardy bell rings at 8:10 a.m. each morning. If students arrive after
8:10 a.m., an adult must sign the student in. The child will receive a tardy slip to give to his/her teacher. Parents
must sign students out in the front office for early check-out. Early check-out is considered any time the child
leaves school prior to 3:00 PM. We are mandated by law to keep accurate attendance records, and when a student
is tardy or checked out early, it must be recorded in the Arkansas Department of Education’s e-school platform.
Students are to be checked out to ONLY the adults listed in the child’s contact list housed in ESCHOOL.
If you have made arrangements for students to be picked up by someone else, you must update student info
or contact the school in person (via phone for emergencies only) to make these arrangements. At any time,
the office of James Matthews can require guest to provide identification when picking up a student.
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Dismissal
Dismissal begins at 3:00 PM for walkers and car riders. Parents of car riders will receive proper documents that
must be visible to assist in the fidelity of evening dismissal. Buses will be called as they arrive. Adult supervision
ends at 3:30 PM. All car riders should be picked up by 3:30 PM.
Transportation Change
It is very important to us that your child gets home safely. For that reason, students will not be allowed to make
changes in their transportation unless we receive a signed note or a telephone call from you telling us what the
change will be. This is for your child’s safety and protection.
Instructional Day
Instruction begins at 8:00 and ends at 3:00 each day. During the instructional time, we ask that parents do not
drop in to visit with teachers or students. When a class is distracted by unexpected visitors, it hinders the learning
process for all students in the class. This includes early checkout and 3rd party visitors. Students need every
opportunity to access instructional time. We ask that parents / guardians only checkout students for
emergencies. It will be required that 3rd party visitors with appropriate documentation and identification
see students during activity periods only. In the event a parent / guardian/ stakeholder needs to meet with
a teacher we ask that you complete a Conference Request form and allow 24 – 48 hours for feedback and
scheduling to take place. All conferences will be held during teacher planning times or outside of the
instructional window. We will not interrupt instruction.
Parent Teacher Conferences
Communication is an essential part of the educational process. We feel it is very important for parents to keep in
close contact with their child’s teacher concerning his/her progress. Two parent teacher conferences are scheduled
for this school year. Throughout the school year, parent or guardian requested conferences are encouraged
when they feel they need to discuss their child’s progress with his/her teacher. Conferences shall be
scheduled at a time and place to best accommodate those participating in the conference. Parents are to
complete the Conference Request Form. Please submit completed forms to the office. The requested party
will receive this document within 24 hours, and send finalized form with scheduled meeting time. Each
teacher shall document the participation or non-participation of parent(s)/legal guardians(s) for each
scheduled conference. Conferences with administrators must be held by appointment only unless it is an
emergency. For administrative conferences parents are to complete the Conference Request Form, and the
office of James Matthews will contact the parent with a scheduled appointment time. You may also call
the office at (870) 534-0726 to request a conference. Conferences shall be scheduled with the teacher in advance
and should be during a teacher’s conference period. The instructional day will not be interrupted.
Progress Reports and Report Cards
Progress reports will be given to parents during parent teacher conferences. Report cards will be sent to parents
at the close of each quarter. Attendance will be recorded on the report card. Signed report cards should be
returned to your child’s teacher within the week they are received.
Withdrawal of Students
Whenever a student is being withdrawn from James Matthews Elementary the receiving school is to contact the
James Matthews School Counselor. Contact with the school counselor will begin the drop process and all records
will be forwarded to the appropriate entity. When a student has missed 10 consecutive days the student will
be dropped and parents must resubmit registration documents to enroll.
Care of Textbooks, Workbooks, Library Books, School Equipment
Students are responsible for all textbooks, library books, and school property issued to them during the school
year. Parent / Guardians must pay for all lost or damaged books and or equipment as a result of student actions.
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All monies collected are turned over to the central office to be placed in the proper fund for replacement purposes.
If a lost book is found, money paid will be refunded. Report cards will not be issued if money is owed for a lost
book or damaged equipment.
Lunch Program
All children in the Dollarway School District eat free. Students are permitted to bring complete lunches
from home. A complete lunch is a meal that includes all five food groups. No supplemental snacks (chips,
drinks, candy, etc.) are allowed at lunch unless they are a part of their complete meal. In the event students
bring supplemental snacks only, we will contact the parent and issue a tray to the student. Meals served
at school or bought from home are to be eaten by the designated student only. Sharing of meals or meal
items is prohibited.

Accidents and Ill Children
If your child becomes seriously ill at school or is injured at school, we will make him/her comfortable and contact
you immediately. If you cannot be reached, we will attempt to contact the emergency number/s that you listed on
the Emergency Medical Authorization Form. If these efforts are unsuccessful, emergency procedures will be
followed. Please remember, we cannot keep seriously ill children at school. Do not send children with a fever to
school. Students should be fever free without medication for 24 hours before returning to school.
Fire Drills, Tornado Drills, Bus Evacuation, Active Shooter and Crisis Plan
Fire drills will be held monthly. Tornado drills will also be held 4 times a year for K-4 and monthly for Pre
K. Bus Evacuations are once per semester. Active shooter drills are held at minimum once per year for staff and
students. Students will be instructed with the proper procedure for each drill. Drills will be documented and any
support needed from our Safety Coordinator will be provided.
School Volunteers
If you are interested in becoming a school volunteer, please complete the James Matthews Parent Volunteer Form
or contact the principal at 534-0726. Your interest and involvement is always appreciated. Parent volunteers
requesting long-term volunteer arrangements must undergo a background check before they can volunteer in
schools.
Parent Teacher Organization & PTO Board of Directors
All Matthews Elementary parents, grandparents and guardians may join the PTO. The PTO Board serves as
officers of the PTO and consists of parents, teachers, and community members who work closely with the parent
coordinator to plan special activities and events. Meetings will be held a minimum of once a semester.

Celebration Days
There are 9 celebration days on the school calendar. These are the only days that students and/or parents are
permitted to bring snacks to school. Moreover, treats or snacks cannot be brought to eat with lunch or for any
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other celebration such as a birthday. We cannot break the law on this matter. Home baked goods are not permitted
at any function. See James Matthew’s School Calendar for specific exempt dates.
Awards Assemblies
We will have four awards assemblies during the 2020-2021 school year. They will occur after each nine weeks
for grades K-4. Announcements will be sent home with the dates and times.
Student Clubs and Groups
We will offer several opportunities for students to be involved in our school through clubs and student groups.
We strive to offer the following clubs and groups: Flag Team, Fire Marshals, Student Council, Student Council
Representatives, ABBIT Honor Society, Girls with Pearls, Gentleman's Club and more to come. Club offerings
and activity will be determined by guidelines we will adhere to that prevent the spread of COVID 19.
Cell Phones & Toys at School
The Dollarway School District’s cell phone policy is in the online handbook. Toys and electronic games should
not be brought to school. These items will be taken. A parent must come to school to pick up cell phones and
electronic games on 1st offense, on 2nd offense the phone or device will be held for 10 days, and 3rd offense would
result in device being held until the close of the school year. If your child needs an electronic device for
communication purposes during transit after school, you need to communicate with the main office of James
Matthews.
Playground Areas
A playground area is located behind the cafeteria for all K-4 students. Students are not allowed to leave the
playground without permission from the duty teacher.
Playground Rules
No fights, play fights, or hitting.
No flips or tackle football.
Line up quickly, orderly and quietly when the whistle blows.
Obey the duty teachers.
Shoes must be worn.
General School Rules
Obey directions the first time they are given.
Respect all adults in charge.
Keep hands, feet, books and objects to yourself.
No swearing, rude gestures, cruel teasing, put downs, or threats.
Walk on the right side of the hallway and use quiet voices.

Student Dress and Grooming (4.25)
The Dollarway School District recognizes that dress can be a matter of personal taste and preference. At the same
time, the District has a responsibility to promote an environment conducive to student learning. This requires
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limitations to student dress and grooming that could be disruptive to the educational process.
Dollarway School Uniform Policy
All students in the Dollarway School District will wear uniforms daily and a dress code check will be done as
students arrive on campus. Pants, shorts (knee length), or skirts (knee length) may be khaki, black or navy blue.
Leggings, jeggings, and spandex are not permitted. If pants have loops, belts must be worn in the loops. The
shirts must be polo style shirts (without brand emblems) and shirt color is grade specific (See table below). All
shirts must be long enough to be tucked in.
Shoes must be worn at all times. Sneakers are required for physical education. Flip flops, house shoes and
footwear that does not cover the foot may not be worn at any time.
Any style of coat may be worn. Coats, jackets, hoodies, and sweaters may be worn over the uniform but they
must have a full length opening in the front. Any outerwear that restricts the view of the uniform shirt and ID
badge is prohibited.
No baseball style caps, bandanas, do-rags or embellished head bands. Acceptable headwear is toboggans (sweater
caps) to be worn outside the buildings only. In an effort to promote school safety and student unity all students
will wear grade specific colors.

Dollarway School District Shirt Colors
Grade
Pre-K

ELEMENTARY
Color
Red

Grade
5

MIDDLE SCHOOL
Color
Dark Purple

Grade
9

HIGH SCHOOL
Color
Hunter Green

K

Hunter Green

6

Maroon/Burgundy

10

Navy Blue

1

Maroon/Burgundy

7

Gray

11

Gray

2

Navy Blue

8

Hunter Green

12

Maroon/Burgundy

3

Gray

4

Dark Purple

Enrollment
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Prior to the child’s admission to a Dollarway District school:
1. The parent, guardian, or other responsible person shall furnish the child’s social security number, or if they
request, the district will assign the child a nine (9) digit number designated by the department of education.
2. The parent, guardian, or other responsible person shall provide the district with one (1) of the following
documents indicating the child’s age:
a. A birth certificate;
b. A statement by the local registrar or a county recorder certifying the child’s date of birth;
c. An attested baptismal certificate;
d. A passport;
e. An affidavit of the date and place of birth by the child’s parent or guardian;
f. United States military identification; or
g. Previous school records.
3. The parent, guardian, or other responsible person shall indicate on school registration forms whether the
child has been expelled from school in any other school district or is a party to an expulsion proceeding.
4. The child shall be age appropriately immunized from poliomyelitis, diphtheria, tetanus, pertussis, red
(rubella) measles, rubella, and other diseases as designated by the State Board of Health, or have an
exemption issued by the Arkansas Department of Health. Proof of immunization shall be by a certificate of
a licensed physician or a public health department acknowledging the immunization. Exemptions are also
possible on an annual basis for religious reasons from the Arkansas Department of Health. To continue such
exemptions, they must be renewed at the beginning of each school year. A child enrolling in a district school
and living in the household of a person on active military duty has 30 days to receive his/her initial required
immunizations and 12 months to be up to date on the required immunizations for the student’s age.

Cross References:

4.1—RESIDENCE REQUIREMENTS
4.4—STUDENT TRANSFERS
4.5—SCHOOL CHOICE
4.40—HOMELESS STUDENTS

Legal References:

A.C.A. § 6-18-201 (c)
A.C.A. § 6-18-207
A.C.A. § 6-18-208
A.C.A. § 6-18-702
A.C.A. § 6-15-504 (f)
A.C.A. § 6-27-102, 105
A.C.A. § 9-27-103
Plyler v Doe 457 US 202,221 (1982)

Date Adopted: August 8, 2007
Last Revised: September 13, 2011

Residence Requirements (4.1)
“Reside” means to be physically present and to maintain a permanent place of abode for an average of no fewer
than four calendar days and nights per week for a primary purpose other than school attendance.
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“Resident” means a student whose parents, legal guardians, persons having legal, lawful control of the student
under order of a court, or persons standing in loco parentis reside in the school district.
The schools of the District shall be open and free through the completion of the secondary program to all
persons between the ages of five (5) and twenty-one (21) years whose parents, legal guardians, persons having
lawful control of him or her under an order of a court reside within the District and to all persons between those
ages who have been legally transferred to the District for educational purposes.
Entrance Requirements (4.2)
To enroll in a school in the Dollarway School District, the child must be a resident of the Dollarway School
District as defined in District policy (4.1—RESIDENCE REQUIREMENTS), meet the criteria outlined in
policy 4.40—HOMELESS STUDENTS or in policy 4.52 – STUDENTS WHO ARE FOSTER CHILDREN, be
accepted as a transfer student under the provisions of policy 4.4, or participate under a school choice option and
submit the required paperwork as required by the choice option.
Students may enter kindergarten if they will attain the age of five (5) on or before August 1 of the year in which
they are seeking initial enrollment. Any student who has been enrolled in a state-accredited or state-approved
kindergarten program in another state for at least sixty (60) days, who will become five (5) years old during the
year in which he/she is enrolled in kindergarten, and who meets the basic residency requirement for school
attendance may be enrolled in kindergarten upon written request to the District.
Any child who will be six (6) years of age on or before October 1 of the school year of enrollment and who has
not completed a state-accredited kindergarten program shall be evaluated by the district and may be placed in
the first grade if the results of the evaluation justify placement in the first grade and the child’s parent or legal
guardian agrees with placement in the first grade; otherwise the child shall be placed in kindergarten.
Any child may enter first grade in a District school if the child will attain the age of six (6) years during the
school year in which the child is seeking enrollment and the child has successfully completed a kindergarten
program in a public school in Arkansas.
Any child who has been enrolled in the first grade in a state-accredited or state-approved elementary school in
another state for a period of at least sixty (60) days, who will become age six (6) years during the school year in
which he/she is enrolled in grade one (1), and who meets the basic residency requirements for school attendance
may be enrolled in the first grade.
Students who move into the Dollarway School District from an accredited school shall be assigned to the same
grade as they were attending in their previous school (mid-year transfers) or as they would have been assigned
in their previous school. Home-schooled students shall be evaluated by the District to determine their
appropriate grade placement.
The district shall make no attempt to ascertain the immigration status, legal or illegal, of any student or his/her
parent or legal guardian presenting for enrollment.

Homeless Students (4.40)
The Dollarway School District will afford the same services and educational opportunities to homeless children
as are afforded to non-homeless children. The Superintendent or his/her designee shall appoint an appropriate
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staff person to be the local educational liaison for homeless children and youth whose responsibilities shall include
coordinating with the state educational liaison for homeless children and youth to ensure that homeless children
are not stigmatized or segregated on the basis of their status as homeless and such other duties as are prescribed
by law and this policy.
Homeless students living in the district are entitled to enroll in the district’s school that non-homeless students
live in and are eligible to attend. If there is a question concerning the enrollment of a homeless child due to
conflict with another school policy, the child shall be immediately admitted to the school in which enrollment is
sought pending resolution of the dispute.
The District shall act, according to the best interests of a homeless child and to the extent feasible do one of the
following:
1. Continue educating the child who becomes homeless between academic years or during an academic
year in their school of origin for the duration of their homelessness;
2. Continue educating the child in his/her school of origin who becomes permanently housed during an
academic year, or
3. Enroll the homeless child in the school appropriate for the attendance zone where the child lives.
Student Transfers (4.4)
The Dollarway School District shall review and accept or reject requests for transfers, both into and out of the district, on
a case by case basis.
Any student transferring from a school accredited by the Department of Education to a school in this district shall be
placed into the same grade the student would have been in had the student remained at the former school.
Any student transferring from home school or a school that is not accredited by the Department of Education to a District
school shall be evaluated by District staff to determine the student’s appropriate grade placement.
The Superintendent reserves the right not to allow any person who has been expelled from another district to enroll as a
student until the time of the person’s expulsion has expired.
The responsibility for transportation of any nonresident student admitted to a school in this District shall be borne by the
student or the student’s parents. The District and the resident district may enter into a written agreement with the student
or student’s parents to provide transportation to or from the District, or both.
School Choice (4.5)
The district shall date and time stamp all applications for school choice transfer out of the District as they are received in
the district’s central office. By August 1, the District shall approve all such applications unless the approval would cause
the district to have a net enrollment loss of more than 3% of the previous year’s student enrollment. By June 1, of each
year, the ADE shall determine and notify the district of the net number of allowable choice transfers. For the purpose of
determining the 3% cap, siblings are counted as one student.
For School Choice into the district, The Board of Education will adopt a resolution containing the capacity standards the
District will use in determining whether to accept or deny a school choice application from another district’s resident
student. The resolution will contain the acceptance determination criteria identified by academic program, class, grade
level, accommodate choice applications. In determining the capacity of the District to accept choice applications, the
Board of Directors shall consider the probable, locally generated growth in student enrollment based on recent district
enrollment history.
Home Schooling (4.6)
Parents or legal guardians desiring to provide a home school for their children must give written notice to the
Superintendent of their intent to do so and sign a waiver acknowledging that the State of Arkansas is not liable for the
education of their children during the time the parents choose to homeschool. Notice shall be given:
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1. At the beginning of each school year, but no later than August 15;
2. By December 15 for parents who decide to start home schooling at the beginning of the Spring semester;
3. Fourteen (14) calendar days prior to withdrawing the child (provided the student is not currently under
disciplinary action for violation of any written school policy, including, but not limited to, excessive unexcused
absences) and at the beginning of each school year thereafter.
The parents or legal guardians shall deliver written notice in person to the Superintendent the first time such notice is
given and the notice must include:
1. The name, date of birth, grade level, and the name and address of the school last attended, if any.
2. The location of the home school.
3. The basic core curriculum to be offered.
4. The proposed schedule of instruction; and
5. The qualification of the parent-teacher.
To aid the district in providing a free and appropriate public education to students in need of special services, the parents
or legal guardians home-schooling their children shall provide information which might indicate the need for special
education services.

Closed Campus (4.10)
All schools in the District shall operate closed campuses. Students are required to stay on campus from their
arrival until dismissal at the end of the regular school day. Students may be given permission to leave the
campus by a school official and must sign out in the office upon their departure.
Equal Educational Opportunity (4.11)
No student in the Dollarway School District shall, on the ground of race, color, religion, national origin, sex,
age, or disability be excluded from participation in, or denied the benefits of, or subjected to discrimination
under any educational program or activity sponsored by the district.
Privacy of Student Records (4.13)
All students’ educational records are available for inspection and copying by the parents of any student who is
under the age of eighteen (18). At the age of eighteen (18), the right to inspect and copy a student’s records
transfers to the student. The district forwards education records, including disciplinary records, to schools that
have requested them.
The district shall receive written permission before releasing educational records to any agency or individual
not authorized by law to receive and/or view the educational records without prior parental permission.
For the purposes of this policy, the Dollarway School District does not distinguish between a custodial and
noncustodial parent with respect to gaining access to a student’s records. The fact of a person’s status as parent
or guardian, alone enables that parent or guardian to review and copy his child’s records.
If there exists a court order which directs that a parent does not have access to a student or his records, the
parent or guardian must present a file-marked copy of such order to the building principal and the
Superintendent. The school will make good faith efforts to act in accordance with such court order, but the
failure to do so does not impose legal liability upon the school. The actual responsibility for enforcement of
such court orders rests with the parents or guardians, their attorneys and the court which issued the order.

Permanent Records (4.38)
Permanent school records, as required by the Arkansas Department of Education, shall be maintained for each
student enrolled in the District until the student graduates or is beyond the age of compulsory school attendance.
A copy of the student’s permanent record shall be provided to the receiving school district upon the transfer of
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the student to another district.
Pledge of Allegiance (4.46)
The Pledge of Allegiance shall be recited during the first class period of each school day. Those students choosing
to participate shall do so by facing the flag with their right hands over their hearts, or in an appropriate salute if
in uniform, while reciting the Pledge. Students choosing not to participate shall be quiet while either standing or
sitting at their desks.
Students shall not be compelled to recite the Pledge, but students who choose not to recite the Pledge shall not
disrupt those students choosing to recite the Pledge. Students choosing not to recite the Pledge shall not be subject
to any comments, retaliation, or disciplinary action.
Possession and Use of Cell Phones, Beepers, Etc. (4.47)
Use and misuse of cell phones has become a serious problem that threatens the ability of the district’s schools to
properly and efficiently operate its education program. The Superintendent believes it is necessary to restrict
student use and possession of cell phones and other electronic communication devices so the opportunity for
learning in the district’s school may be enhanced.
Possession of cell phones, any paging device, beeper, or similar electronic communication device is forbidden
from the time of the first bell until after the last bell unless specifically exempted by the administration for health
or other compelling reasons.
Before and after normal school hours, possession of cell phones, any paging device, beeper, or similar electronic
communication device is permitted on the school campus. The use of such devices at school sponsored functions
outside the regular school day is permitted to the extent and within the limitations allowed by the event or activity
the student is attending.
Students using cell phones or other electronic communication devices after the first bell and before the last bell
shall have them confiscated. Confiscated cell phones and other electronic communication devices may be picked
up at the school’s administration office by the student’s parents or guardians. on 1st offense, on 2nd offense the
phone or device will be held for 10 days, and 3rd offense would result in device being held until the close of the
school year. If your child needs an electronic device for communication purposes during transit after
school, you need to communicate with the main office of James Matthews.
Computer Policy (4.29)
The Dollarway School District makes computers and/or computer Internet access available to students, to permit
students to perform research and to allow students to learn how to use computer technology. Use of district
computers is for educational and/or instructional purposes only. It is the policy of this school district to equip
each computer with Internet filtering software designed to prevent users from accessing material that is harmful
to minors. No student will be granted Internet access until and unless a computer-use agreement signed by both
the student and the parent or legal guardian is on file.
Students who misuse district-owned computers or Internet access in any way, including using computers except
as directed or assigned by staff or teachers, using computers to violate any other policy or contrary to the computer
use agreement, attempting to defeat or bypass Internet filtering software, or using the computers to access or
create sexually explicit or pornographic text or graphics, will face disciplinary action.

Contact with Students While at School (4.15)
Contact by Custodial Parents
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Instruction begins at 8:00 and ends at 3:00 each day. During the instructional time, we ask that parents do not
drop in to visit with teachers or students. When a class is distracted by unexpected visitors, it hinders the learning
process for all students in the class. This includes early checkout and 3rd party visitors. Students need every
opportunity to access instructional time. We ask that parents / guardians only checkout students for
emergencies. It will be required that 3rd party visitors with appropriate documentation and identification
see students during activity periods only. In the event a parent / guardian/ stakeholder needs to meet with
a teacher we ask that you complete a Conference Request form and allow 24 – 48 hours for feedback and
scheduling to take place. All conferences will be held during teacher planning times or outside of the
instructional window. We will not interrupt instruction.
Contact by Non-Custodial Parents
If there is any question concerning the legal custody of the student, the custodial parent shall present
documentation to the principal or his/her designee establishing the parent’s custody of the student. It shall be
the responsibility of the custodial parent to make any court ordered “No contact” or other restrictions regarding
the non-custodial parent known to the principal by presenting a copy of a file-marked court order. Without such
a court order on file, the school will release the child to either of his/her parents. Non-custodial parents who file
with the principal a date-stamped copy of current court orders granting visitation may eat lunch, volunteer in
their child’s classroom, or otherwise have contact with their child during school hours and the prior approval of
the school’s principal.
Unless prior arrangements have been made with the school’s principal, Arkansas law provides the transfer of a
child between his/her custodial parent and non-custodial parent, when both parents are present, shall not take
place on the school’s property on normal school days during normal hours of school operation.
Contact By Law Enforcement, Social Services, or by Court Order
State law requires that Department of Human Services employees, local law enforcement, or agents of the
Crimes Against Children Division of the Department of Arkansas State Police, may interview students without
a court order for the purpose of investigating suspected child abuse.
If the District makes a report to any law enforcement agency concerning student misconduct or if access to a
student is granted to a law enforcement agency due to a court order, the principal or principal’s designee shall
make a good faith effort to contact the student’s parent, legal guardian, or other person having lawful control by
court order, or person acting in loco parentis identified on student enrollment forms.
Student Visitors (4.16)
The Superintendent strongly believes that the purpose of school is for learning. Social visitors, generally,
disrupt the classroom and interfere with learning that should be taking place. Therefore, visiting with students
at school is strongly discouraged, unless approved by the principal and scheduled in advance. This includes
visits made by former students, friends, and/or relatives of teachers or students. Any visitation to the classroom
shall be allowed only with the permission of the school principal and all visitors must first register in the office.
PUBLIC ENFORCEMENT of TOBACCO USE for VISITORS (42.7)
Visitors using tobacco products while on school property shall be asked to cease their use of tobacco products. If
visitors refuse to do so, he/she shall be asked to leave the school premises.

Student Attendance
Compulsory Attendance Requirements (4.3)
Every parent, guardian, or other person having custody or charge of any child age five (5) through seventeen (17) years on
or before August 1 of that year who resides, as defined by policy (4.1—RESIDENCE REQUIREMENTS), within the
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District shall enroll and send the child to a District school with the following exceptions.
1. The child is enrolled in private or parochial school.
2. The child is being homeschooled and the conditions of policy (4.6—HOME SCHOOLING) have been met.
3. The child will not be age six (6) on or before August 1 of that particular school year and the parent, guardian, or other
person having custody or charge of the child elects not to have him/her attend kindergarten. A kindergarten wavier
form prescribed by regulation of the Department of Education must be signed and on file with the District
administrative office.
4. The child has received a high school diploma or its equivalent as determined by the State Board of Education.
5. The child is age sixteen (16) or above and is enrolled in a post-secondary vocational-technical institution, a
community college, or a two-year or four-year institution of higher education.
6. The child is age sixteen (16) or seventeen (17) and has met the requirements to enroll in an adult education program as
defined by A.C.A. § 6-18-201 (b).
Legal Reference:

A.C.A. § 6-18-201
A.C.A. § 6-18-207
Date Adopted: June 12, 2007
Last Revised: September 13, 2011

Absences (4.7)
Excused Absences
Excused absences are those where the student was on official school business or when the absence was due one of the
following reasons and the student brings a written statement upon his/her return to school from the parent or legal
guardian stating such reason:
1. The student’s illness or when attendances could jeopardize the health of other students. A maximum of six (6)
such days are allowed per semester unless the condition(s) causing such absences is of a chronic or recurring
nature, is medically documented, and approved by the principal.
2. Death or serious illness in their immediate family;
3. Observance of recognized holidays observed by their faith;
4. Attendance at an appointment with a government agency;
5. Attendance at a medical appointment;
6. Exceptional circumstances with prior approval of the principal, or;
7. Participation in the election poll workers program for high school students.
Additional excused absences shall be granted to allow a student to visit his/her parent or legal guardian who is a member
of the military and has been called to active duty, is on leave from active duty, or has returned from deployment to a
combat zone or combat support posting. The number of additional absences shall be at the discretion of the
superintendent or designee.
It is the Arkansas General Assembly’s intention that students having excessive excused absences be given assistance in
obtaining credit for their courses. Excessive absences may, however, be the basis for the denial of course credit,
promotion, or graduation.
Unexcused Absences
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Absences not defined above or not having an accompanying note from the parent or legal guardian shall be considered as
unexcused absences. Excessive absences shall not be a reason for expulsion or dismissal of a student.
When a student has 4 unexcused absences, his/her parents, guardians, or persons in loco parentis shall be notified.
Notification shall be by telephone by the end of the school day in which such absence occurred or by regular mail with a
return address sent no later than the following school day.
Whenever a student exceeds 4 unexcused absences in a semester, the District shall notify the prosecuting authority and the
parent, guardian, or persons in loco parentis shall be subject to a civil penalty as prescribed by law.
Accumulated absences in the amount of 8 will result in the student being dropped. The parent / guardian must re-enroll
his or her student at that time.
Students in alternative learning placements shall not be counted as absent for those days.
Days missed due to expulsion shall be unexcused absences.
The district shall notify the Department of Finance and Administration whenever a student fourteen (14) years of age or
older is no longer in school. The Department of Finance and Administration is required to suspend the former student’s
operator’s license unless he/she meets certain requirements specified in the code.
Make-Up-Work (4.8)
Students who miss school due to an excused absence shall be allowed to make up the work they missed during their
absence under the following rules.
1. Students are responsible for asking the teachers of the classes they missed what assignments they need to make
up.
2. Teachers are responsible for providing the missed assignments when asked by a returning student.
3. Students are required to ask for their assignments on their first day back at school or their first class day after their
return.
4. Make up tests are to be rescheduled at the discretion of the teacher, but must be aligned with the schedule of the
missed work to be made up.
5. Students shall have one class day to make up their work for each class day they are absent.
6. Make up work which is not turned in within the makeup schedule for that assignment shall receive a zero.
7. Students are responsible for turning in their makeup work without the teacher having to ask for it.
8. Students who are absent on the day their makeup work is due must turn in their work the day they return to school
whether or not the class for which the work is due meets the day of their return.
9. As required/permitted by the student’s Individual Education Program or 504 Plan work may not be made up for
credit for absences in excess of the number of allowable absences in a semester unless the absences are part of a
signed agreement as permitted by the absence policy.
Tardiness (4.9)
Promptness is an important character trait that District staff is to encourage to model and help develop in our schools’
students. At the same time, promptness is the responsibility of each student. Students who are late to class show a
disregard for both the teacher and their classmates which comprises potential student achievement. It is imperative that all
stakeholders understand that 3 tardies are equivalent to one absence.
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Academic Grading (Promotion and Retention)
Promotion or retention of students shall be primarily based on the following criteria:
Reading achievement
Math achievement
If there is doubt concerning the promotion or retention of a student, before a final decision is made, a conference
between the parent/guardians, teacher(s), other pertinent personnel, and principal shall be held. The conference
shall be held at a time and place that best accommodates those participating in the conference. The school shall
document participation or non-participation in required conferences. If the conference attendees fail to agree
concerning the student’s placement, the final decision to promote or retain shall rest with the principal.
Students who do not score proficient or above on their grade level state exams shall be required to participate in
an individualized Academic Improvement Plan (AIP). Each AIP shall be developed by school personnel and the
student’s parents and shall be designed to assist the student in attaining the expected achievement level. The AIP
shall also state the parent’s role as well as the consequences for the student’s failure to participate in the plan,
which will include the student’s retention in their present grade. Promotion/retention of students with an
Individual Education Plan (IEP) shall be based on their successful attainment of the goals set forth in their IEP.
A disservice is done to students through social promotion and prohibited by state law. The district shall, at a
minimum, evaluate each student annually in an effort to help each student who is not performing at grade level.
Each school in the Dollarway School District shall include in the handbook the criteria for promotion of students
attending the next grade. Parents or guardians shall be kept informed concerning the progress of their students.
Notice of a student’s possible retention shall be included with the student’s grades sent home to each
parent/guardian. Parent-teacher conferences are encouraged and may be held as necessary in an effort to improve
a student’s academic success.
Homework (5.14)
Homework is considered to be part of the educational program of the District. Assignments shall be an extension
of the teaching/learning experience that promotes the students’ educational development. As an extension of the
classroom, homework must be planned and organized and should be viewed by the students as purposeful.
Teachers should be aware of the potential problem students may have completing assignments from multiple
teachers and vary the amount of homework they give from day to day.

Grading (5.15)
Parents or guardians shall be kept informed concerning the progress of their student. Parent-teacher conferences
are encouraged and may be requested by parents, guardians, or teachers. If the progress of a student is
unsatisfactory in a subject, the teacher shall attempt to schedule a parent-teacher conference. In the conference,
the teacher shall explain the reasons for difficulties and shall develop, cooperatively with the parents, a plan for
remediation which may enhance the probability of the student succeeding. The school shall also send timely
progress reports and issue grades for each nine week grading period to keep parents/guardians informed of their
student’s progress. Grades can be accessed at any time during the school year on HAC. Parents will receive
access materials during parent teacher conference.
The evaluation of each student’s performance on a regular basis serves to give the parents/guardians, students,
and the school necessary information to help effect academic improvement. Students’ grades shall reflect only
the extent to which a student has achieved the expressed educational objectives of the course.
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The grading scale for Kindergarten is as follows:
E- Excellent
S- Satisfactory
U-Unsatisfactory
N- Needs Improvement
The grading scale for 1st – 12th is as follows:
A
B
C
D
F

90 – 100
80 – 89
70 – 79
60 - 69
59 - 0

For the purposes of determining grade point averages, the numeric value of each letter grade shall be:
The grade point values for AP and approved honor courses shall be one point greater than for regular
courses.
A = 4 points
B = 3 points
C = 2 points
D = 1 point
F = 0 points

GRADUATION REQUIREMENTS FOR THE CLASSES OF 2017, 2018 AND THEREAFTER
The number of units students must earn to be eligible for high school graduation are to be earned from the
following categories. A minimum of 22 units is required for graduation for student participating in either the
Smart Core or Core curriculum. There are some distinctions made between Smart Core units and Graduation
units. Not all units earned toward graduation necessarily apply to Smart Core requirements. The provisions of a
student’s Individualized Education Plan (IEP) serve as his/her graduation plan. Additionally, unless exempted by
a student’s IEP, all students must successfully pass all end-of-course (EOC) assessments they are required to take
or meet the remediation required for the EOC assessment to receive academic credit for the applicable course and
be eligible to graduate from high school.

Smart Core Curriculum and Graduation Requirements for the class of 2010 and all classes thereafter
(4.45.1)
All students are required to participate in the Smart Core curriculum unless their parents or guardians, or the
students if they are 18 years of age or older, sign an Informed Consent Form to not participate. Those students
not participating in the Smart Core curriculum will be required to fulfill the Common Core curriculum or the
requirements of their IEP (when applicable) to be eligible for graduation. The signed Informed Consent Form
shall be attached to the student’s permanent transcript. Informed Consent Forms are required to be signed prior
to registering for seventh grade classes, or if enrolling in the district for seventh through twelfth grade classes.
Counseling by trained personnel shall be available to students and their parents or legal guardians prior to the
time they are required to sign the consent forms.
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SMART CORE: Sixteen (16) units
English: four (4) units – 9th, 10th, 11th, and 12th
Oral Communications: one-half (1/2) unit (1/2 year)
Mathematics: four (4) units
(All students under Smart Core must take a mathematics course in grade 11 or 12 and complete Algebra II.)
● 1. Algebra I or Algebra A & B* which may be taken in grades 7-8 or 8-9
● 2. Geometry or Investigating Geometry or Geometry A & B* which may be taken in grades 8-9 or 9-10
*A two-year algebra equivalent or a two-year geometry equivalent may each be counted as two units of the
four-unit requirement for the purpose of meeting the graduation requirement, but only serve as one unit each
toward fulfilling the Smart Core requirement.
● 3. Algebra II and
● 4. The fourth unit may be either:
● A math unit beyond Algebra II: this can include Pre-Calculus, Calculus, AP Statistics, Algebra III,
Advanced Topic and Modeling in Mathematics, Mathematical Applications and Algorithms, Linear
Systems and Statistics, or any of several IB or Advanced Placement math courses (Comparable concurrent
credit college courses may be substituted where applicable); or
● One unit of computer science chosen from ADE Essentials of Computer Programming, ADE Computer
Science and Mathematics, AP Computer Science, IB Computer Science, or other options approved by
ADE.
Natural Science: three (3) units with lab experience chosen from:
● Physical Science
● Chemistry
● Physics or Principles of Technology I & II or PIC Physics or
One unit from the three categories above and one unit of computer science chosen from ADE Essentials of
Computer Programming, ADE Computer Science and Mathematics, AP Computer Science, IB Computer
Science, or other options approved by ADE.
Social Studies: three (3) units
● Civics or Civics/American Government (1/2 unit)
● World History (1 unit)
● American History (1 unit)
Physical Education: one-half (1/2) unit Note: While one-half (1/2) unit is required for graduation, no more than
one (1) unit may be applied toward fulfilling the necessary units to graduate.
Health and Safety: one-half (1/2) unit
Economics: one-half (1/2) unit – depending upon the licensure of the teacher teaching the course, this can count
toward the required three (3) social studies credits or the six (6) required Career Focus elective credits.
Fine Arts: one-half (1/2) unit
CAREER FOCUS: Six (6) units
All career focus unit requirements shall be established through guidance and counseling based on the student’s
contemplated work aspirations. Career focus courses shall conform to the curriculum policy of the district and
reflect state curriculum frameworks through course sequencing and career course concentrations where
appropriate.
The Smart Core and career focus units must total at least twenty-two (22) units to graduate.
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CORE: Sixteen (16) units
English: four (4) units – 9, 10, 11, and 12
Oral Communications: one-half (1/2) unit
Mathematics: four (4) units
● Algebra or its equivalent* - 1 unit
● Geometry or its equivalent* - 1 unit
● All math units must build on the base of algebra and geometry knowledge and skills.
● (Comparable concurrent credit college courses may be substituted where applicable)
● One unit of computer science chosen from ADE Essentials of Computer Programming, ADE Computer
Science and Mathematics, AP Computer Science, IB Computer Science, or other options approved by ADE
may be substituted for a math credit beyond Algebra I and Geometry.
*A two-year algebra equivalent or a two-year geometry equivalent may each be counted as two units of the four
(4) unit requirement.
Science: three (3) units
● at least one (1) unit of biology or its equivalent
● Two units chosen from the following three categories
● Physical Science
● Chemistry
● Physics; or
One unit from the three categories above and one unit of computer science chosen from ADE Essentials of
Computer Programming, ADE Computer Science and Mathematics, AP Computer Science, IB Computer
Science, or other options approved by the ADE.
Social Studies: three (3) units
● Civics or government, one-half (1/2) unit
● World history, one (1) unit
● U.S. history, one (1) unit
Physical Education: one-half (1/2) unit Note: While one-half (1/2) unit is required for graduation, no more than
one (1) unit may be applied toward fulfilling the necessary units to graduate.
Health and Safety: one-half (1/2) unit
Fine Arts: one-half (1/2) unit
CAREER FOCUS: Six (6) units
All career focus unit requirements shall be established through guidance and counseling based on the student’s
contemplated work aspirations. Career focus courses shall conform to the curriculum policy of the district and
reflect state curriculum frameworks through course sequencing and career course concentrations where
appropriate.
The Core and career focus units must total at least twenty-two (22) units to graduate.
Cross Reference:
Policy 4.45 SMART CORE CURRICULUM AND GRADUATION REQUIREMENTS
FOR THE CLASSES OF 2010-11, 2011-12, AND 2012-13
Legal Reference:
State Board of Education; Standards of Accreditation 14.01
Date Adopted: June 12, 2007

Last Revised: September 13, 2011
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James Matthews 2020 – 2021
Discipline Plan
and
Behavior Expectations
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James Matthews Elementary School
Positive Behavior Intervention and Supports

Dear Parents/Guardians,
As we enter another school year, we are happy to let you know that we will utilize PBIS (Positive Behavior
Interventions and Support) at James Matthews Elementary School. The premise of the program is to create a safe,
effective, positive learning environment for every child by explicitly teaching behavioral expectations. Research has
proven that schools are successful when they help students grow academically, socially, and emotionally. By setting forth
clear social and behavioral expectations and holding students accountable for the following school wide expectations, we
are confident we will see an increase in student learning and a decrease in classroom disruptions.
Our staff has been able to develop this unique system to ensure student success at our school. This booklet is a
brief overview of our system. Our goal is to continue to have open lines of communication between home and
school. Please do not hesitate to contact any member of our team if you have questions. We ask you to read through the
information in this booklet as well as the handbook and discuss it with your child. Please return the last page of this
booklet to your child’s teacher by Tuesday, September 1, 2020.
Thank you for your partnership in teaching our children. We are looking forward to an exciting year!
Sincerely,
James Matthews Elementary School PBIS Team
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C.A.R.D.S. soar!
The Behavior Expectations are summarized as five short character qualities that we expect everyone in the
Matthews school community to follow:
•
•
•
•
•

Compassion
Attitude
Respect
Dignity
Self-control

It is our goal to make the JMES Behavior Expectations as clear and specific as possible. What you will find on
the matrix is what you would expect to see happening in every physical setting on our campus. Since the system is set up
to promote a positive environment, you will find it is written to advise children on what it looks like to have compassion,
a positive attitude, respect, dignity, and self-control at JMES . Our staff will continuously help our children understand
and learn the behavior expectations we have in place. We will explicitly teach, model, and practice the behavioral
expectations in order to ensure our students are able to apply them in all settings.
Please review the matrix with your child. It would be wonderful if you could post the matrix in a visible place in
your home. This will serve as a continuous reminder for him/her.
Behavior Matrix
Expectations

Bathroom

Playground

Hallway

Cardinal
Cafe

Bus

Compassion

Wait your turn

Wait and share

Stay in your
lane

Just chew
it!

Think of
yourself and
others too

Attitude

Just use it!

Play nicely

Be a good
neighbor

Enjoy your
meal

Travel with a
smile

Respect

Give privacy

Listen to your
playmates and
duty teacher

Stride with
hands at
sides

Listen to the
adults

Listen to the
bus driver and
duty teacher

Dignity

Clean up behind
yourself

Be a friend

Look good
sound good

Be neat
when you
eat!

Be thankful
for riding

Self-Control

Do and use only
what you need

Play it safe

Be seen, not
heard

Fine dining
only!

Keep yourself
and others safe
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Teaching Expectations
One of the most important parts of the PBIS system is that behavior and expectations are taught directly to the students.
In this way, students know exactly what is expected of them and how we expect them to behave at school. The teaching
of these expectations will occur during our inaugural PBIS KICKOFF the second week of school. The children will
model and practice how to behave in the bathrooms, on the playground, in the hallways, in the Cardinal Cafe, and during
bus dismissal. This is continuously reinforced throughout the school year.

Acknowledgement
Research indicates that positive reinforcement is one of the best ways to not only change behavior but to encourage and
maintain continuous appropriate behavior. Another component of the PBIS system is the use of consistent, positive
reinforcements to celebrate students’ success with the JMES Behavior Expectations. Students who demonstrate behaviors
outlined in the behavior matrix will have opportunities to receive immediate reinforcement from all staff members.
Each student will have a visually posted chart in their classroom. These charts allow each child to earn an unlimited
amount of Cards Cash throughout the day/week/month/school year. When a student earns enough Cards Cash, he or she
may choose from a list of rewards that may take place either in their classroom or outside of their classroom from the
PBIS Sore. If you would like a copy of the PBIS store items, please contact your child’s classroom teacher. We are
always looking to add to our items in the store, if you have any suggestions or would like to make a donation, please
contact a member of the PBIS team.
Redirection
Unfortunately, there will be times when some students misbehave even though we have explicitly taught them our
expectations, offered reminders of the expected behaviors, and used the positive reinforcement system. When this occurs,
the staff will use the JMES Discipline Plan (See page 14 of the Parent/Student Handbook). This consist of the staff using
Category 1, 2, or 3 Forms. These forms focus on behavior infractions that may disrupt student learning or create an unsafe
environment for himself/ herself or others at school. Staff will document what has occurred in writing. Teachers and/or
an administrator will make telephone contact with parents to discuss the issue of concern so that a plan can be formulated
if needed to help the student correct these behaviors. Our goal is to keep the lines of communication open between school
and home.
C.A.R.D.
Intervention (C.A.R.D.)
Comprehensive Approach to Redirecting Discipline (C.A.R.D.) is a program designed to assist students toward better
social and behavioral performance. The school provides the child with access to all support services available to other
students. The student will be provided with the opportunity for needed school counseling services, as well as daily social
skills instruction and other supports.

1.
2.
3.
4.
5.

When students are assigned to C.A.R.D., the following guidelines will be followed:
The student must be informed of the reasons for the in-school suspension.
Written notification must be provided to the parent/guardian and
documented in the student’s file.
Provisions for the student’s education will be made during the C.A.R.D. period.
Students who are assigned to are not eligible to participate in extracurricular activities for the period coinciding
with the assignment of participation in the program.
The P.B.I.S. team will develop and implement appropriate behavioral programs of positive interventions to
address causes of the misbehavior as part of the C.A.R.D. program.
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James Matthews Elementary School
Positive Behavior
Shout Out

Dear Parent/Guardian,

JMES
C.A.R.D.S.
Shout Out

Today, ________________________ did a great job of making great choices and
modeling positive behavior. Your child showed what it takes to soar high! He/she
displayed excellent:
__ Compassion __ Attitude ___ Respect __ Dignity __Self-Control
Details:
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
I’m very proud of __________________________ hard work! Your child’s efforts are
helping to make James Matthews Elementary School a great place to learn.

Comments:
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
Teacher:

Principal:

Student:

Date:

Parent Copy – White

Office Copy – Yellow

Teacher’s Copy - Pink
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James Matthews Discipline Incident Descriptions
01 Drugs- excluding alcohol and tobacco, (illegal drug possession,
sale, use/under the influence): Unlawful use, cultivation,
manufacture, distribution, sale, solicitation, purchase, possession,
transportation, or importation of any controlled drug (e.g. Demerol,
morphine, marijuana, LSD, opioid, etc...), narcotic substance, or
inhalant. Use of any substance against school policy.
02 Alcohol- (liquor law violations – possession, use sale):
Violations of laws or ordinances prohibiting the manufacture, sale,
purchase, transportation, possession, or consumption of intoxicating
alcoholic beverages or substances represented as alcohol. Suspicion
of being under the influence of alcohol may be included if it results
in disciplinary action.
03 Tobacco/e-cigarette/Vaping Devices- (Cigarettes or other
forms of tobacco) – The possession, use, distribution, or sale of
tobacco products on school grounds, at school sponsored events, or
on school transportation by any student. This shall include
e-cigarettes or personal vaporizers.
04 Attendance Policy Violation- any absence of part of a day, or
all of a day, or for more than one day from school which the school
attendance officer, principal, parent, or guardian is not aware of and
also means intermittent carried on for the purpose of defeating the
intent of compulsory education.
05 Physical Attack/Harm on Student- Examples include striking
that causes bleeding, broken nose; kicking while a student is down.
Consider age and developmentally appropriate behavior before
using this category. This category should be used when the attack is
serious enough to warrant calling the police or security or when
serious bodily harm occurs. Include an attack with a weapon in this
category.
06 Physical Attack/Harm on Staff- Examples include striking that
causes bleeding, broken nose; kicking while a student is down.
Consider age and developmentally appropriate behavior before
using this category. This category should be used when the attack is
serious enough to warrant calling the police or security or when
serious bodily harm occurs. Include an attack with a weapon in this
category.
07 Knife- Includes instruments or object used such as a sharp
object (e.g., razor blade, ice pick, Chinese star).
HANDGUNS, RIFLES, AND SHOTGUNS – Possession of an
instrument or object defined as a firearm and used to inflict harm on
other persons. Any weapon (including a starter gun) which will or
is designed to or may readily be converted to expel a projectile by
the action of any explosive; the frame or receiver of any weapon
described above; and any firearm muffler or firearm silencer.
08 Handgun- A firearm (revolver or pistol) designed to be held
and fired with one hand.
09 Rifle- A shoulder weapon.
10 Shotgun- A smoothbore shoulder weapon used for firing
shots at short range.
11 Weapon- Inclusive of items that can be used to cause harm
that are not directly covered. (e.g. chain, nunchakus, billy club,
electrical weapon or device (stun gun), or substance used as a
weapon (e.g., mace, tear gas) or any other similar object.
12 Gangs- A “gang” shall be defined as individuals with a common
interest, bond or activity whose purpose includes the commission of
illegal acts, and who refer to themselves by a group name or
designation.

13 Vandalism- The intentional destruction, damage, or defacement of
public or private property without consent of the owner or the person
having custody or control of it.
14 Insubordination- willful failure or refusal to recognize or submit
to the authority of a superior.
15 Disorderly Conduct- (significantly disrupts all or portions of the
campus activities, school sponsored events or school bus
transportation) – Disruptive behavior that poses a serious threat to the
learning environment, health, safety or welfare of others.
16 Explosives- incendiary, or poison gas; any weapon which will, or
which may be readily converted to, expel a projectile by the action of
an explosive or other propellant, and which has any barrel with a bore
of more than one-half inch in diameter, i.e., Bomb; Grenade, Rocket
having a propellant charge of more than four ounces, Missile having
an explosive or incendiary charge of more than one-quarter ounce,
Mine, or Similar device.
17 Other- This option ONLY encompasses infractions not listed.
This category is designated for discipline violations that are nonviolent or do NOT fit in any of the categories as defined elsewhere in
the coding chart. (Examples include: horse play, profanity, cheating,
gambling, plagiarism, pornography, nonviolent disruptive behavior,
dress code, no homework, chewing gum, excessive talking, and other
general classroom management or school ground violations.)
18 Bullying- Intentional harassment, intimidation,
humiliation, ridicule, defamation, or threat or incitement of violence
by a student against another student or public school employee by a
written, verbal, or physical act that causes or creates actual or
reasonably foreseeable physical harm, interference with a student's
education or employee’s role in education, substantial disruption in
the operation of the school, and/or a hostile educational environment.
19 Fighting- Violent incidents with or without injury
(physical altercation, pushing, shoving); fighting (mutual
altercation)
20 Personal Electronic Device- Using electronic devices against
school policy.
21 Cyberbullying- Any form of communication or posting content
by electronic act that is sent with the purpose to harass, intimidate,
humiliate, defame, incite violence to or threaten a student, public
school employee, or person with whom the other student or public
school employee is associated.
22 Harassment - A pattern of unwelcome verbal or physical conduct
relating to another person that causes substantial interference with the
other's performance in the school environment.
23 Sexual Behavior- Mutual sexual acts including sexual intercourse,
fondling, nudity, etc...
24 Stealing/Theft- to take another’s property, e.g. student’s or
school, without the verbal or written permission of owner and with no
intent to return it.
25 Terroristic Threats- Are threats to kill or to cause serious
physical injury to another person.
26 Sexual Harassment- Is when a student engages repetitively in
behavior that involves unwelcome sexual advances, unwelcome
touching that is sexual in nature, unwelcome requests for sexual
favors from or offers sexual favors to another student such that the
conduct has the purpose or effect of interfering with the other’s
performance in the school environment.
27 Technology Use Violation-Violations that are against
district/school appropriate use policies for technology and the
internet.
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James Matthews Elementary Discipline Plan – Updated ADE Codes 2019
STUDENT CODE OF CONDUCT: Students must follow and contribute to the orderly learning environment at school. Respect for all adults,
classmates, and school property is expected. Students should also participate in learning, listening to instruction, following directions, and
completing requirements without disturbing others. Teachers will provide specific, grade-level rules and procedures to follow. Failure to follow
school rules while on school property, including school-sponsored activities, and while riding school buses to and from school may result in
disciplinary action. We strongly feel that every child has a right to learn and each teacher has a right to teach. Our discipline plan was created to
provide a school climate that is conducive to learning and to provide an atmosphere which fosters good teaching. Our faculty will use assertive
discipline. Consequences for extreme and/or negative behavior will be established by individual circumstance and/or degree of infraction.
*** (CODE Numbers Listed in Red) ***
Offenses
Category One Offenses (Codes 14 and 15)
• Any action that disrupts the learning environment in a classroom or
disturbs the orderly function of the school (in the cafeteria, in the
hallway, on the playground, on a school bus, etc.)
• Any action that demonstrates disregard for general school rules or
procedures
• Failing to obey instructions
Category Two Offenses
• (14) Disrespect or insubordination to a school official
• (15) Disorderly Conduct- Disruptive behavior that poses a serious threat to
the learning environment, health, safety or welfare of others.
• (22) Harassment, unwelcomed verbal or physical conduct relating to
another person that causes substantial interference with the other's
performance in the school environment.
• (17) Profanity or participating in inappropriate topics of discussion
• (24) Stealing (Possessing or Selling)
• (19) Fighting (no injury)
• (18) Bullying
• (17) Failure to return Parent Discipline Form
• (20) Possession or use of personal electronic device
• (27) Technology Use Violation
Category Three Offenses
Category Three acts are so serious that they always require administrative action.
They sometimes involve the intervention of law enforcement authorities and
action by the superintendent and state commissioner.
• (16) Explosives/Making bomb threats
• Possessing weapons or using weapons or other objects to cause bodily
harm
(07) Knife
(08) Handgun
(09) Rifle
(10) Shotgun
(11) Other Weapons
• (1) Drugs-excluding alcohol and tobacco Possessing or using a controlled
substance or drug paraphernalia on school property or related function,
unless the substance was obtained as the result of a valid prescription or
doctor’s order.
• (02) Possessing, using, or being under the influence of alcohol
• (16) Setting fires or explosives
• (13) Vandalism
• (23) Sexual behavior (physical)/ (26) Sexual harassment (verbal)
• (17) Committing any act involving a serious civil wrong or crime
• Any serious acts that create a safety hazard to students, staff members, or
school property.
(05) Physical Attack/Harm on Student
(06) Physical Attack/Harm on Staff
(13) Vandalism
•
(3) Possession, use, distribution or sale of tobacco products on school
grounds
• (4) Attendance Policy Violation
• (12) Gangs
• (25) Terroristic Threatening
• (21) Cyberbullying

Disciplinary Actions
Category One Disciplinary Actions
First Infraction

Verbal warning (Document)

Second Infraction

Loss of Recess
(Assign Detention – 1 Day)

Third Infraction

Parent Contact (Conference)

Fourth Infraction

Time Out
(Send to Partner Teacher)

Further consequences may include, but are not limited to:
• Discipline Notice to Parent
• Parent Teacher Conference
• Counseling Referral
• Office Referral
• Corporal Punishment
• CARD Placement
• Change of Placement (Remote Learning)
• District Approved Suspension
Repeated (3 or more) Category 2 offenses or any Category 3 offense will result
in the school seeking support from a third party. This support may include but
is not limited to a Family In of Service (FINS) request, a referral to a
counseling agency, or assistance from the Department of Human Services.
Category Two and Three Disciplinary Actions
These consequences may include, but are not limited to:
• Parent Conference
• Counseling services may be recommended
• Corporal Punishment: The Dollarway District Corporal Punishment
Policy is listed in the handbook. If a parent does not wish corporal
punishment used as a form of punishment, he/she must complete a
corporal punishment form.”
• CARD Placement
• Change of Placement (Remote Learning)
• RTI behavior referral
• Individual Behavior Plan (BP) for student with teacher and
committee
• District Approved Suspension / Expulsion
• File a FINS with the court (Families In Need of Services)
• Police Report
All categories offenses are subject to district approved suspension.
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Prohibited Conduct (4.18)
Students and staff require a safe and orderly learning environment that is conducive to high student
achievement. Certain student behaviors are unacceptable in such an environment and are hereby prohibited by
the Superintendent. Prohibited behaviors include, but shall not be limited to the following:
1. Disrespect for school employees and failing to comply with their reasonable directions or otherwise
demonstrating insubordination (14)
2. Disruptive behavior that interferes with orderly school operation (15)
3. Willfully and intentionally assaulting or threatening to assault or physically abusing any student (5) or
school employee (6)
4. Possession of any weapon that can reasonably be considered capable of causing bodily harm to another
individual [Knife (7), Handgun (8), Rifle (9), Shotgun (10), other weapons (11)]
5. Fighting (19)
6. Possession or use of tobacco in any form on any property owned or leased by any public school (3)
7. Willfully or intentionally damaging, destroying, or stealing school property (13)
8. Possession of any Personal Electronic Device unless specifically exempted by the administration for
health or other compelling reasons (20)
9. Possession, selling, distributing, or being under the influence of an alcoholic beverage (2), any illegal
drug, unauthorized inhalants, or the inappropriate use or sharing of prescription or over the counter
drugs, or other intoxicants, anything represented to be a drug (1)
10. Terroristic Threatening (25)
11. Sexual Behavior (23)
12. Cheating, copying, or claiming another person’s work to be his/her own (17)
13. Gambling (17)
14. Inappropriate student dress (17)
15. Use of vulgar, profane, or obscene language or gestures (17)
16. Violation of Attendance Policy (4)
17. Harassment (22)
18. Possess, view, distribute or electronically transmit sexually explicit or vulgar images or representations
whether electronically, on a data storage device, or in hard copy form (17)
19. Hazing, or aiding in the hazing of another student (5 and 17)
20. Gangs or gang-related activities, including belonging to secret societies of any kind, are forbidden on
school property. Gang insignias, clothing, “throwing signs” or other gestures associated with gangs are
prohibited (12)
21. Sexual harassment (26)
22. Bullying or engaging in behavior designed to taunt, degrade, or ridicule another person on the basis of
race, ethnicity, national origin, sex or disability (18)
23. Cyberbullying (21)
24. Misusage of Technology (27)
25. Possession of explosives, setting fires (16)
26. Stealing (24)
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James Matthews Elementary Discipline Notice: Category 1
Student____________________________________________________
Phone Numbers: ______________
_______________

First Offense Discipline Notice - Warning

Grade_____________

_______________
Date: ____________

Additional Options: Parent Contact ( ______ Face to Face _______ Phone Call)
_____ Reflective Writing
____ Disturbing class with at least 3 warnings for unnecessary talking, noises, or out of seat
____ Hitting, play fighting, or touching another student
____ Disobeying a teacher or staff member
____ Other Category One Offense ___________________________________________________________________
Teacher ________________________ Student ____________________________ Parent ______________________

Second Offense Discipline Notice - Loss of Recess

Date: ____________

Parent Contact ( ______ Face to Face _______ Phone Call)
_____ Detention (1 Day)
____ Disturbing class with at least 3 warnings for unnecessary talking, noises, or out of seat
____ Hitting, play fighting, or touching another student
____ Disobeying a teacher or staff member
____ Not returning signed Discipline Form (Contact Parent)
____ Other Category One Offense ___________________________________________________________________
Teacher ________________________ Student ________________________ Parent __________________________

Third Offense Discipline Notice – Mandatory Parent Contact Attempt

Date: ____________

Parent Contact ( ______ Face to Face _______ Phone Call)
____ Counseling (optional)
____ Disturbing class with at least 3 warnings for unnecessary talking, noises, or out of seat
____ Hitting, play fighting, or touching another student
____ Disobeying a teacher or staff member
____ Not returning signed Discipline Form (Contact Parent)
____ Other Category One Offense ___________________________________________________________________
Teacher ________________________ Student ________________________ Parent __________________________

Fourth Offense Discipline Notice - Timeout in Buddy Teacher Class

Date: ____________

Send Student and Form to the Office
____ Disturbing class with at least 3 warnings for unnecessary talking, noises, or out of seat
____ Hitting, play fighting, or touching another student
____ Disobeying a teacher or staff member
____ Not returning signed Discipline Form (Contact Parent)
____ Other Category One Offense ___________________________________________________________________
Teacher ________________________ Student ________________________ Parent __________________________

Parent Copy – White

Office Copy – Yellow

Teacher’s Copy - Pink
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Time-Out Policy
When a student has received more than four warnings which results in more than one documented offense
during the instructional day, a time-out is needed. Time-out is a short term behavioral intervention that
provides a safe environment to assist a student in calming down, to reassess a situation, and to re-establish the
instructional climate.
These guidelines should be followed:
1. Assignment to Time-out will be made by the classroom instructor.
2. Time-out may not exceed 1 hour.
3. Each student timed-out must have a time-out form. .
4. At the end of one hour, the student is eligible to return to his/her classroom.
5. If it is felt that the student is not prepared to return to class, an extension of time may
be requested by the student and/or permitted by the partner teacher.
6. If the student fails to comply with the classroom rules of the partner teacher, the
administrator will meet with the student and the student will be assigned appropriate
consequences.
James Matthews Elementary School
Time-Out Form
Student:
Start Time:

Date:
End Time:

Teacher:

Time-Out Monitor:
This is for time-out monitor purposes only.
Did the student comply with behavior? ____ yes
____no
If no, state offense (be as detailed as possible):
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
_________________________________________________________________________________________________________
Please send document to office if student did not display appropriate behavior in timeout.
*********************************************************************************************************
Office Use Only
___ Mandatory Parent Conference ___Counseling ___Temporary CARD Placement ___Corporal Punishment___ Send Home

Parent Copy – White

Office Copy – Yellow

Teacher’s Copy - Pink
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James Matthews Elementary School
4501 Dollarway Road
Pine Bluff, AR 71602
870-534-0726 Phone

Home School Behavior Contact Form
Date: ____________________________
Dear Parent/Guardian,
Your child, ______________________________________ has received his / her 4th warning today. The
consequence for this behavior is _____________________. Please review the General School Rules as well as
the James Matthews Elementary School Discipline Plan with your child. If this behavior continues, additional
consequences will occur. Please feel to contact your child’s teacher by phone at (870) 534-0726 or email at
______________________@dollarwayschools.org if you have any questions or concerns.
Details (Be specific as possible): _______________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
Please sign and return this form to school, failure to do so will result in a Category 2 offense with additional consequences.

Teacher Signature:

Student Phone Number:

Student Signature:

Parent Signature:

Contact made? Yes

No

Comments:
__________________________________________________________________________________________
_________________________________________________________________________________________
General School Rules
1.
2.
3.
4.
5.

Obey directions the first time they are given.
Respect all adults in charge.
Keep hands, feet, books and objects to yourself.
No swearing, rude gestures, cruel teasing, put downs, or threats.
Walk on the right side of the hallway and use quiet voices.

Parent Copy – White

Office Copy – Yellow

Teacher’s Copy - Pink
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James Matthews Elementary Discipline Notice: Category 2 or 3
Student Name:
Grade:

Homeroom Teacher:
Date:

Assigning Teacher:

Please check the appropriate box:
_____ Category 2 for Chronic, Repetitive, or Habitual Category 1 Offenses
The student’s Category 1 Discipline Notice Form, with documentation of actions and/or consequences
served, must be attached to this form.
Code Entry
(Please
Write
JMES
Code Number and Title)
_____ Category 2 Offense
Code: __________________________
_____ Category 3 Offense
Description of Category 2 or Category 3 Offense: (use back of page if more space is needed)

_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
IDEA modifications
____ Student has 504/IEP in place
Modifications used: ____________________________________________________________________
____________________________________________________________________________________
Category 2 or Category 3 Disciplinary Action assigned by the Principal or Assistant Principal:
_____ Corporal Punishment
_____ CARD Placement
Dates Assigned: _________________________
_____ Individual Behavior Plan: Implemented by the school and the parent
_____ District Approved Send Home Dates Assigned: _________________________
_____ Intervention/Assistance request from 3rd party service provider
Other _______________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
Signatures
Teacher

________________________

Parent _____________________________________

Student

________________________

Principal/Assistant Prin. _______________________

Parent Copy – White

Office Copy – Yellow

Teacher’s Copy – Pink
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Please Check One:
___ Car Rider

JMES C.A.R.D. Assignment Form

___ Bus Rider #______

Student’s Name:
________________________________

Grade:
_____________

Teacher:
______________________

Number of Assigned Days: __________
Dates: ____________________________

Parent’s Name:
____________________

Parent’s Phone Number:
___________________________

Reading Skill: ________________________________________________
Textbook pages __________________________ Workbook pages ___________________________
Other ____________________________________________________________________________
Spelling Skill: ________________________________________________
Textbook pages __________________________ Workbook pages ___________________________
Other ____________________________________________________________________________
Language Skill: ______________________________________________
Textbook pages __________________________ Workbook pages ___________________________
Other ____________________________________________________________________________
Writing Skill:________________________________________________
Textbook pages __________________________ Workbook pages ___________________________
Other ____________________________________________________________________________
Math Skill: _________________________________________________
Textbook pages __________________________ Workbook pages ___________________________
Other ____________________________________________________________________________
Science Skill: ________________________________________________
Textbook pages __________________________ Workbook pages ___________________________
Other ____________________________________________________________________________
Social Studies Skill: ___________________________________________
Textbook pages __________________________ Workbook pages ___________________________
Other ____________________________________________________________________________
Upon completion of CARD, the CARD Facilitator certifies that the student: (Please check all that apply.)
• ____ reported to CARD and served the assigned number of days.
• ____ completed all work assignments.
• ____ obeyed school rules and CARD class procedures.
• ____ discussed positive behavior techniques with the counselor, social worker, or staff member.
CARD Facilitator Signature & Date:
CARD Facilitator: Submit copies of this form to the office, the counselor, and the classroom teacher.
CARD File – White

Office Copy – Yellow

Teacher’s Copy - Pink
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James Matthews Elementary School
4501 Dollarway Road
Pine Bluff, AR 71602
870-534-0726 Phone
870-534-4515 Fax

Comprehensive Approach to Redefining Discipline
Parent Contact Form
Date: ____________________________
Dear Parent/Guardian,
Your child, ______________________________________ has received 3 warnings while being placed in the
JMES Comprehensive Approach to Redefining Discipline (CARD) program. As a last resort alternative to a
send home, the Comprehensive Approach to Redefining Discipline (C.A.R.D.) program is designed to assist
students build better social and behavioral performance.
As consequence for this behavior, your child is not permitted on campus for the remainder of his/her assigned
days in C.A.R.D. _________________________ may return to school with a parent on
__________________________ at ____________________ for a conference in regard to his / her behavior.
Your child may not return to school without a conference.
Comments:
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
CARD Facilitator:

Student:

Principal / Assistant Principal:
Parent:____________________________________
Date:___________________________________

Parent Copy – White

Office Copy – Yellow

Teacher’s Copy – Pink
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Student Discipline (4.17)
The Superintendent has a responsibility to protect the health, safety, and welfare of the District’s students and
employees. To help maintain a safe environment conducive to high student achievement, the Superintendent
establishes policies necessary to regulate student behavior to promote an orderly school environment that is
respectful of the rights of others and ensures the uniform enforcement of student discipline. Students are
responsible for their conduct that occurs; at any time on the school grounds; off school grounds at a school
sponsored function, activity, or event; going to and from school or a school activity. Consequences for
misbehavior will range from a minimum of a verbal warning to a maximum of expulsion. Students
identified by special services will be disciplined according to Individualized Education Plans.
The District’s administrators may also take disciplinary action against a student for off-campus conduct
occurring at any time that would have a detrimental impact on school discipline, the educational environment or
the welfare of the students and/or staff.
It is required by law that the principal or the person in charge reports to the police any incidents where a person
has committed or threatened to commit an act of violence or any crime involving a deadly weapon on school
property or while under school supervision.
Weapons and Dangerous Instruments (4.22)
No student shall possess a weapon, display what appears to be a weapon, or threaten to use a weapon while in
school, on or about school property, before or after school, in attendance at school or any school sponsored
activity, in route to or from school or any school sponsored activity, off the school grounds at any school bus stop,
or at any school sponsored activity or event. Military personnel, such as ROTC cadets, acting in the course of
their official duties are excluded.
A weapon is defined as any knife, gun, pistol, revolver, shotgun, BB gun, rifle, pellet gun, razor, ice pick, dirk,
box cutter, nun-chucks, pepper spray or other noxious spray, explosive, or any other instrument or substance
capable of causing bodily harm.

Drugs and Alcohol (4.24)
An orderly and safe school environment that is conducive to promoting student achievement requires a student
population free from the deleterious effects of alcohol and drugs. Their use is illegal, disruptive to the educational
environment, and diminishes the capacity of students to learn and function properly in our schools.
Therefore, no student in the Dollarway School District shall possess, attempt to possess, consume, use, distribute,
sell attempt to sell, give to any person, or be under the influence of any substance as defined by this policy.
Smoking or use of tobacco or products containing tobacco in any form (including but not limited to cigarette,
cigars, pipe, and any other smoking/vaping/aerosol product, and split tobacco, also known as smokeless, dip,
chew, snus, and snuff in any form including, “e-cigarette”) in or on any property owned or leased by a District
school, including school buses, is prohibited. Students who violate this policy may be subject to legal proceedings
in addition to student disciplinary measures.
Legal Reference: A.C.A.6-21-609
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SMOKING or TOBACCO (42.6)
Smoking or use of tobacco or products containing tobacco in any form including but not limited to cigarette,
cigars, pipe, and any other smoking/vaping/aerosol product, and split tobacco, also known as smokeless, dip,
chew, snus, and snuff in any form including, “e-cigarette” in or on any property owned or leased by a District
school, including school buses, is prohibited. Students who violate this policy may be subject to legal proceedings
in addition to student disciplinary measures.
Legal Reference: A.C.A.6-21-609

Student Sexual Harassment (4.27)
The Dollarway School District is committed to having an academic environment in which all students are treated
with respect and dignity. Student achievement is best attained in an atmosphere of equal educational opportunity
that is free of discrimination. Sexual harassment is a form of discrimination that undermines the integrity of the
educational environment and will not be tolerated.
Believing that prevention is the best policy, the District will periodically inform students and employees about
the nature of sexual harassment, the procedures for registering a complaint, and the possible redress that is
available. The information will stress that the district does not tolerate sexual harassment and that students can
report inappropriate behavior of a sexual nature without fear of adverse consequences. The information takes
into account and be appropriate to the age of the students.
Laser Pointers (4.28)
Students shall not possess any hand held laser pointer while in school; on or about school property, before or after
school; in attendance at school; or any school-sponsored activity or event. School personnel shall seize any laser
pointer from the student possessing it and the student may reclaim it at the close of the school year, or when the
student is no longer enrolled in the District.
Expulsion (4.31)
The Superintendent may expel a student for a period longer than ten (10) school days for violation of the District’s
written discipline policies. The Superintendent may make a recommendation of expulsion to the Superintendent
for student conduct deemed to be of such gravity that suspension would be inappropriate, or where the student’s
continued attendance at school would disrupt the orderly learning environment or would pose an unreasonable
danger to the welfare of other students or staff.
Corporal Punishment (4.39)
The Superintendent authorizes the use of corporal punishment to be administered in accordance with this policy
by the Principal or his/her designated staff members who are required to have a state-issued certificate as a
condition of their employment.
Prior to the administration of corporal punishment, the student receiving the corporal punishment shall be given
an explanation of the reasons for the punishment and be given an opportunity to refute the charges.
All corporal punishment shall be administered privately, i.e. out of the sight and hearing of other students, and
shall be administered in the presence of another certified staff member as a witness, shall not be excessive, or
administered with malice.
Parents may fill out a no corporal punishment form for their child by coming to the school and requesting the
form.
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4.43—BULLYING
Respect for the dignity of others is a cornerstone of civil society. Bullying creates an atmosphere of fear and
intimidation, robs a person of his/her dignity, detracts from the safe environment necessary to promote student
learning, and will not be tolerated by the Board of Directors. Students who bully another person shall be held
accountable for their actions whether they occur on school equipment or property; off school property at a
school sponsored or approved function, activity, or event; going to or from school or a school activity in a
school vehicle or school bus; or at designated school bus stops.
Students are encouraged to report behavior they consider to be bullying, including a single action which if
allowed to continue would constitute bullying, to their teacher or the building principal. The report may be
made anonymously. Teachers and other school employees who have witnessed, or are reliably informed that, a
student has been a victim of behavior they consider to be bullying, including a single action which if allowed to
continue would constitute bullying, shall report the incident(s) to the building principal, or designee, as soon as
possible. Parents or legal guardians may submit written reports of incidents they feel constitute bullying, or if
allowed to continue would constitute bullying, to the building principal, or designee.
The person or persons reporting behavior they consider to be bullying shall not be subject to retaliation or
reprisal in any form.
A building principal, or designee, who receives a credible report or complaint of bullying shall:
1. As soon as reasonably practicable, but by no later than the end of the school day following the receipt of the
credible report of bullying:
a. Report to a parent, legal guardian, person having lawful control of a student, or person standing in
loco parentis of a student that their student is the victim in a credible report of bullying; and
b. Prepare a written report of the alleged incident of bullying;
2. Promptly investigate the credible report or complaint of bullying, which shall be completed by no later than
the fifth (5th) school day following the completion of the written report.
3. Notify within five (5) days following the completion of the investigation the parent, legal guardian, person
having lawful control of a student, or person standing in loco parentis of a student who was the alleged
victim in a credible report of bullying whether the investigation found the credible report or complaint of
bullying to be true and the availability of counseling and other intervention services.
4. Notify within five (5) days following the completion of the investigation the parent, legal guardian, person
having lawful control of the student, or person acting in loco parentis of the student who is alleged to have
been the perpetrator of the incident of bullying:
a. That a credible report or complaint of bullying against their student exists;
b. Whether the investigation found the credible report or complaint of bullying to be true;
c. Whether action was taken against their student upon the conclusion of the investigation of the
alleged incident of bullying; and
d. Information regarding the reporting of another alleged incident of bullying, including potential
consequences of continued incidents of bullying;
5. Make a written record of the investigation, which shall include:
a. A detailed description of the alleged incident of bullying, including without limitation a detailed
summary of the statements from all material witnesses to the alleged incident of bullying;
b. Any action taken as a result of the investigation; and
6. Discuss, as appropriate, the availability of counseling and other intervention services with students involved
in the incident of bullying.
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Students found to be in violation of this policy shall be subject to disciplinary action up to and including
expulsion. In determining the appropriate disciplinary action, consideration may be given to other violations of
the student handbook which may have simultaneously occurred. In addition to any disciplinary actions, the
District shall take appropriate steps to remedy the effects resulting from bullying.
Notice of what constitutes bullying, the District’s prohibition against bullying, and the consequences for
students who bully shall be conspicuously posted in every classroom, cafeteria, restroom, gymnasium,
auditorium, and school bus. Parents, legal guardians, person having lawful control of a student, persons standing
in loco parentis, students, school volunteers, and employees shall be given copies of the notice annually.
The superintendent shall make a report annually to the Board of Directors on student discipline data, which
shall include, without limitation, the number of incidents of bullying reported and the actions taken regarding
the reported incidents of bullying.
Copies of this policy shall be available upon request.
Definitions
“Attribute” means an actual or perceived personal characteristic including without limitation race, color,
religion, ancestry, national origin, socioeconomic status, academic status, disability, gender, gender identity,
physical appearance, health condition, or sexual orientation;
“Bullying” means the intentional harassment, intimidation, humiliation, ridicule, defamation, or threat or
incitement of violence by a student against another student or public school employee by a written, verbal,
electronic, or physical act that may address an attribute of the other student, public school employee, or person
with whom the other student or public school employee is associated and that causes or creates actual or
reasonably foreseeable:
• Physical harm to a public school employee or student or damage to the public school employee's or
student's property;
• Substantial interference with a student's education or with a public school employee's role in education;
• A hostile educational environment for one (1) or more students or public school employees due to the
severity, persistence, or pervasiveness of the act; or
• Substantial disruption of the orderly operation of the school or educational environment;
Examples of "Bullying" include, but are not limited to, a pattern of behavior involving one or more of the
following:
1. Cyberbullying;
2. Sarcastic comments "compliments" about another student’s personal appearance or actual or perceived
attributes,
3. Pointed questions intended to embarrass or humiliate,
4. Mocking, taunting or belittling,
5. Non-verbal threats and/or intimidation such as “fronting” or “chesting” a person,
6. Demeaning humor relating to a student’s actual or perceived attributes,
7. Blackmail, extortion, demands for protection money or other involuntary donations or loans,
8. Blocking access to school property or facilities,
9. Deliberate physical contact or injury to person or property,
10. Stealing or hiding books or belongings,
11. Threats of harm to student(s), possessions, or others,
12. Sexual harassment, as governed by policy 4.27, is also a form of bullying, and/or
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13. Teasing or name-calling related to sexual characteristics or the belief or perception that an individual is
not conforming to expected gender roles or conduct or is homosexual, regardless of whether the student
self-identifies as homosexual or transgender (Examples: “Slut”, “You are so gay.”, “Fag”, “Queer”).
"Cyberbullying" means any form of communication by electronic act that is sent with the purpose to:
o
Harass, intimidate, humiliate, ridicule, defame, or threaten a student, school employee, or person with
whom the other student or school employee is associated; or
o
Incite violence towards a student, school employee, or person with whom the other student or school
employee is associated.
Cyberbullying of School Employees includes, but is not limited to:
a. Building a fake profile or website of the employee;
b. Posting or encouraging others to post on the Internet private, personal, or sexual information pertaining
to a school employee;
c. Posting an original or edited image of the school employee on the Internet;
d. Accessing, altering, or erasing any computer network, computer data program, or computer software,
including breaking into a password-protected account or stealing or otherwise accessing passwords of a
school employee;
e. Making repeated, continuing, or sustained electronic communications, including electronic mail or
transmission, to a school employee;
f. Making, or causing to be made, and disseminating an unauthorized copy of data pertaining to a school
employee in any form, including without limitation the printed or electronic form of computer data,
computer programs, or computer software residing in, communicated by, or produced by a computer or
computer network;
g. Signing up a school employee for a pornographic Internet site; or
h. Without authorization of the school employee, signing up a school employee for electronic mailing lists
or to receive junk electronic messages and instant messages.
Cyberbullying is prohibited whether or not the cyberbullying originated on school property or with school
equipment, if the cyberbullying results in the substantial disruption of the orderly operation of the school or
educational environment or is directed specifically at students or school personnel and maliciously intended for
the purpose of disrupting school and has a high likelihood of succeeding in that purpose.
“Harassment” means a pattern of unwelcome verbal or physical conduct relating to another person's
constitutionally or statutorily protected status that causes, or reasonably should be expected to cause, substantial
interference with the other's performance in the school environment; and
“Substantial disruption” means without limitation that any one or more of the following occur as a result of the
bullying:
• Necessary cessation of instruction or educational activities;
• Inability of students or educational staff to focus on learning or function as an educational unit because
of a hostile environment;
• Severe or repetitive disciplinary measures are needed in the classroom or during educational activities;
or
• Exhibition of other behaviors by students or educational staff that substantially interfere with the
learning environment.
Legal References: A.C.A. § 5-71-217
A.C.A. § 6-18-514
Date Adopted:
Last Revised: April 28, 2020
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Dollarway School District
Anonymous Bullying Reporting Form
If you have information regarding bullying and would like to report this information anonymously, please fill
out the following form to the best of your knowledge.
Please note that this form is completely anonymous.
(For purposes of this form, bullying encompasses harassment and discrimination and means doing, saying or acting in a way that hurts someone else
or makes him or her feel bad intentionally. Bullying may consist of the following types of behavior: verbal bullying (name calling); physical
bullying (punching, pushing); social bullying (leaving someone out of a game of group on purpose); extortion (stealing someone’s money or toys)
and cyber-bullying (using email, instant messaging, the internet, mobile phones, etc. to bully others.).

Name of victim__________________________________ Sex_____

Grade_____

Age______

1._____________________________________________ Sex____

Grade_____

Age_______

2______________________________________________ Sex____

Grade_____

Age_______

3._____________________________________________ Sex ____

Grade_____

Age_______

Name of person (s) accused of bullying:

(Please use the back of this form if you have more names.)

School___________________________________ Principal__________________________________
Today’s Date_______________________
Where did the incident occur? ____________________________________________________________
____________________________________________________________________________________
When did the incident occur? Date________________________

Time________________________

Please describe in as much detail as possible what happened.

Were there any other persons who may have witnessed the bullying? Yes______ No______
If yes, please name them and provide as much detail as possible about these witnesses and what they may have seen?
(List your name if you want to be contacted.)

List evidence of bullying, if any (not required), such as letters, photos, e-mails and similar items and attach such items to
this form if possible.

Thank you. This report will be followed up within two (2) school days. If you fear someone is in IMMEDIATE danger,
contact the principal or place in Drop Box immediately.
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BULLYING REPORT FORM
BE BOLD BAN BULLYING
Describe what is happening:

When did it happen?

____ Before school
____ After school
____ Unsure

Date______________
Time______________

Where did it happen?

____ in the school building (list specific room)______
____ on the playground
____ online
____ in the school parking lot
____ on the school bus
____ at a school event (list event)_________________
____ other___________________________________
____ unsure

Who was committing the bullying? If you don’t know the bully’s name (s) describe him/her.

Did anyone else witness the bullying (if yes, please list)

____ yes

____ no

____ unsure

Were you or any others physically hurt (please explain)?

____ yes

____ no

____ unsure

Was there damage to anyone’s personal property?

____ yes

____ no

____ unsure
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Dollarway School District Transportation Services

Riding the bus is a privilege!
Dear Parent / Guardian,
The Dollarway School District takes pride in making sure students are transported safely to and from school on
a daily basis. In an effort to execute this task we need your support. Students will be instructed in the proper
behavior of bus riders. It is unsafe to drive a bus while children are misbehaving, and strict observance of the
rules of behavior is required of all passengers. The bus drivers have the same authority over the students while
they are on the bus as the teacher has over them while they are in school.
Parents or guardians should urge their children to observe the rules of good behavior while on the bus and
extend the same courtesy and respect to the bus drivers that they would to their teachers. These efforts will
make a much more pleasant and safe trip for everyone. Please know that riding the bus is a privilege and if a
student does not comply with the rules for the bus he / she can have privileges revoked. Riding a school bus is a
privilege provided by the district.
Please note that in many instances it is impossible for the bus driver to see every student who is involved in
disruptive behavior and continue to maintain proper control of the school bus. There may be times when every
student in an incident is not identified; however, those students who are identified by the driver as creators of a
distraction and causing safety hazards will be addressed. Any distraction to the driver has the potential of creating
a hazardous situation.
Parents should focus on their child and advise him/her to adhere to all school bus regulations, regardless of the
actions of other passengers. Parents may find themselves liable for damages caused as a direct result of their
child’s misconduct. Please direct all bus transportation concerns to your child’s principal or to the Dollarway
School District, Director of Transportation at 534-7003

Dollarway School District

We will hold our students accountable for showing compassion, having the correct
attitude, respect, dignity, and self-control! These expectations are not optional and we will
not waiver in our stride towards excellence. Bus warnings for repeated offenses will result
in suspension. Major infractions can and will result in immediate suspensions.
Suspensions will begin with 3 days. Any following suspensions will be 5 days, 10 days,
remainder of 9 weeks and if needed remainder of the school year.
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DOLLARWAY SCHOOL DISTRICT
BUS CONDUCT RULES & EXPECTATIONS
The following information and rules are provided to establish and help maintain a cooperative and safe atmosphere on
board each school bus. In order to create and maintain a positive setting, the student riders, parents, school bus drivers,
transportation office, and school officials must all work together to insure safe transportation. School Bus transportation is a
privilege, therefore this privilege may be denied to those pupils who disregard the rules and regulations as stated below.
1. The school bus is viewed as an extension of the school. All rules that apply at school apply on the school bus.
2. Students are expected to be respectful, responsible, and courteous at all times.
3. Students should be at their bus stop at least 10 minutes before the scheduled arrival time.
4. Eating and drinking are prohibited on the bus.
5. Respectful communications among and between riders shall be observed at all times.
6. Students shall remain silent when the bus is approaching and crossing railroad tracks.
7. All students who must cross the roadway to board or depart from the bus shall pass in front of the bus (no closer than
10 feet), look in both directions, and proceed to cross the street only upon signal from the driver.
8. Students are to use their designated bus and bus stop unless arrangements through transportation are made.
9. A student will depart from the bus at the designated point nearest his/her home.
10. The bus driver may assign each student to a seat AND riders shall remain facing forward in a seated position while the
bus is in motion. Books and other belongings shall be kept out of the aisles.
11. Students must properly identify themselves when asked to do so.
12. Permission to open windows must be obtained from the driver. All articles and objects shall remain within the bus until
the student departs.
13. Fighting is strictly prohibited. (NO EXCEPTIONS)
14. A student who damages seats or other equipment on the school bus will be expected to pay the cost for the repairs or
replacement.
15. Any personal items left on the bus are not the responsibility of the district.
16. Do not leave your seat while the bus is in motion.
17. Students must follow all instructions given by the bus driver the first time.
18. Failure to follow these rules may result in a range of consequences up to and including suspension from transportation.
(Students must travel to and from school on the bus to which they are assigned.)

SCHOOL BUS CONDUCT REPORT
Bus conduct reports can be written by the bus driver when any of the above rules or regulations are broken. This referral is
sent to the student school administration for disciplinary action. Disciplinary action could result in suspension from bus or
permanent removal from bus riding privileges.
I have read and understand the Bus Expectations Policy. I have also reviewed it with my child/student(s).
Student’s Name (Printed) ____________________________________________ Date: _______________
Parent’s Signature: _________________________________________________ Date: _______________
Please contact the DSD Transportation Office at 870-534-8478(ofc) or 870-329-5101(cl) if you have questions or 43
concerns. Thank You!!! ☺

Student Health
Services
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STUDENT HEALTH SERVICES (42.0)
A.
The District shall provide a health service program under the direction of a licensed nurse. The program shall
include screenings, referrals, and follow-up procedures for all students. Facilities, equipment, and materials necessary for
the operation of the program shall be provided at each school. Current health appraised records for all students will be
maintained in accordance with guidelines provided by the Arkansas Department of Education.
B. If your child should have a medical condition that requires medical attention during the school day, please contact
the school nurse for appropriate form(s) to be completed annually and submitted back to the Health Office.
C. Each school shall take proper measures to ensure the safety of all students and protect those students against injuries
which may occur in or on the school facilities or site.
D. Parents/Guardians are urged to inform the school nurse and teacher of any known health condition(s) the
student may have that require medical treatment while at school. Parents/Guardians should also inform the
school nurse of any medical concerns that may arrive during the school year including new medical orders
obtained from physician visits, or dental visits.
E. All students with special healthcare needs that warrant specific care at school, including chronically ill,
medically fragile and technology dependent students, must have an Individualized Healthcare Plan (IHP) on
file at the school. The Individualized Healthcare Plan medical form must be completed by the student's
physician or other medical practitioner.
F. If you wish for your child to receive medical attention in the District’s School Based Health Center located on
the campus of Dollarway High School please see the school nurse for additional information.

COMMUNICABLE DISEASES AND PARASITES (42.1)
A Communicable Disease is an infectious disease that is transmissible by contact with infected individuals or their
bodily discharges or fluids (as respiratory droplets and blood), by contact with contaminated surfaces or objects, by
ingestion of contaminated food or water, or by direct or indirect contact with disease vectors. Visit the Arkansas
Department of Health Website (healthyarkansas.gov) for additional information and a list of communicable
diseases.
Students with communicable diseases or with parasites shall demonstrate respect for other students by not attending
school while they are contagious. In some instances, a letter from a healthcare provider may be required prior to the
student being readmitted to the school.
Parents/Guardians are urged to keep students at home who have fever (above 100.0 degrees), diarrhea, vomiting or
have any symptom of a contagious disease.
Throughout the year students may be screened for signs/symptoms of communicable diseases, including COVID19, flu, and other diseases.
Coronavirius (COVID-19) is a communicable, viral illness caused by the 2019 Novel Coronavirus that affects the
lungs and upper respiratory system. It is not the cold or flu. It is more contagious and severe. It is spread through
close contact with another person, including through airborne droplets caused by coughing and sneezing and
touching contaminated surfaces.

A Parasite (Lice) is an organism living in, with, or on another organism. Each school may conduct
student screenings for head lice as needed. The screenings shall be conducted in a manner that respects
the confidentiality of each student.
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The parents/guardians of students found to have lice may be asked to pick their child up at school. The
parents/guardians will be given information concerning the eradication and control of head lice. Upon
return to school the student shall be seen by the school nurse or designee prior to being admitted to class.
IMMUNIZATIONS
All students must meet immunizations requirements under Ark. Code Ann. §§ 20-7-109, 6-18-702, 6-60-501-504, 51 and
20-78-206 to remain in school. See immunization schedule below.
• 4 doses of DTP/DT/Td/DTaP/Tdap, with 1 dose on or after the 4 birthday. ALL STUDENTS K-12
• 3 doses of Polio vaccine, with 1 dose on or after the 4 birthday. ALL STUDENTS K-12
• 2 doses of MMR (measles, mumps, rubella), with 1 dose on or after 1 birthday. ALL STUDENTS K-12
• 3 doses of Hepatitis B vaccine. ALL STUDENTS K-12
• 2 doses of Varicella with 1 dose on or after 1 birthday. (Physician documentation only for history of disease
will be accepted). ALL STUDENTS K-12
• 1 dose of Hepatitis A vaccine, with 1 dose on of after 1st birthday. KINDERGARTEN AND 1 GRADE
• ALL students 11 years and older by September 1 of each year will be required to have a Tdap vaccine. ANY
STUDENT AGE 11 AND OVER
• All 7 graders will be required to have one dose of MCV4 (Meningococcal) vaccine with a second dose
administered at age 16. If not vaccinated prior to age 16 years, 1 dose is required for all students who are age
16 on or before September 1 of each year.
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Please make sure your child is in compliance with the immunization requirements.
For additional information or questions, please contact the School Nurse.
PHYSICAL EXAMINATION OR SCREENING (42.2)
A. The Dollarway School District provides Hearing/Vision, Scoliosis and Body Mass Index screenings to selected
grades as required by law and partners with medical providers for physical examinations and other screenings
throughout the school year.

B. The District shall notify parents, at least annually, of the specific or approximate dates of any nonemergency, physical examination or screening that is:
1. Required as a condition of attendance;
2. Administered by the school and scheduled by the school in advance;
3. Not necessary to protect the immediate health and safety of the student or of other students.
For the purposes of this policy, “Invasive Physical Examination” is defined as any medical examination
that involves the exposure of private body parts, or any act during such examination that includes incision,
insertion, or injection into the body, but does not include a hearing, vision, BMI or scoliosis screening.
C. Except in instances where a student is suspected of having a contagious or infectious disease, parents shall
have the right to opt their student out of the exams or screenings by submitting a refusal in writing to the
school or by providing certification from a physician that he/she has recently examined the student.
D. A student may be required to pass a physical exam before being allowed to participate in certain
extracurricular activities to help ensure they are physically capable of withstanding the rigors of the
activity. It is understood that students who refuse to take such an exam will not be allowed to participate
in the desired activity.
E. The rights provided to parents under this policy transfer to the student when he/she turns 18 years old.
Legal References: A.C.A. § 618701 (b), (c), (f) 20 USC § 1232h (c) [NCLB Act of 2001 Part F,
Section 1061 (c)(1)(D), (2)(A)(i)(ii)(B)(C)(iii)(I)(II)(III), (4)(B)(ii), (5)(B), (6)(B)(C)]
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STUDENT ILLNESS/ACCIDENT (42.3)
A. If a student becomes too ill to remain in class and/or could be contagious to other students, the nurse,
principal or designee will attempt to notify the student’s parent/guardian. If the parent/guardian is unable
to pick up the student the parent/guardian is to make arrangements to have the student picked up. The
parent/guardian is responsible for notifying the school who will pick up the student.
B. If a student becomes seriously ill or is injured while at school and the parent/legal guardian cannot be
contacted, the failure to make sure contact shall not unreasonably delay the school’s expeditious
transport of the student to an appropriate medical care facility. The school assumes no responsibility for
treatment of the student. When available, current, and applicable, the students’ emergency contact
numbers and medical information will be utilized. Parents are strongly encouraged to keep this
information up to date.
STUDENT MEDICATION (42.4)
A. It is the responsibility of the parent/guardian to notify the school nurse of any medication to be given at school. Any
medication changes are to be given to the school nurse. All medications must have a doctor’s or other medical
provider’s order. Orders must be updated annually each school term.
B. Prior to the administration of medication to any student under the age of eighteen (18), a licensed health care
provider’s order and written parental consent is required. The consent form shall include authorization to administer
the medication and relieve the Board and its employees of civil liability for damages or injuries resulting from the
administration of medication to students in accordance with this policy.
C. Unless authorized to self-administer, students are not allowed to carry any medications while at school. The parent
or legal guardian shall bring the student’s medication to the nurse, or in the absence of the nurse, to the principal’s
office. Medications, including those for self-medication, must be in the original container and be properly labeled
with the date filled, student’s name, ordering provider’s name, name of the medication, dosage frequency, and
instruction for administration of the medication (including times).
D. Additional information accompanying the medication shall state the purpose for the medication, its possible side
effects, and any other pertinent instructions such as special storage requirements or warnings.
E. Students who have written permission from their parent/guardian and a licensed health care practitioner to selfadminister either an asthma inhaler or auto-injectable epinephrine, or both and have a current consent form on file
shall be allowed to carry and self-administer such medication while in school or at an on-site school sponsored
activity. Students are prohibited from sharing, transferring, or in any way diverting his/her medication to any other
person. The parent/guardian of a student who chooses to not carry an asthma inhaler or auto-injectable epinephrine,
or both on his/her person shall provide the school with an extra inhaler to be available in an emergency.
An Asthma Action Plan must be completed by the licensed health care provider and accompanied with a written
authorization form signed by the parents or legal guardians that include the student’s name, name of the medication,
dosage, and instructions for administration of the medication. These forms must be returned annually to the nurse’s
office prior to medication administration.
F. If a student has to receive a non-prescription over the counter medication, the student must be evaluated by a medical
provider and a written prescription must be provided by the medical provider for medication to be given. Such
medications must be in the original unopened container, clearly labeled and accompanied by a written authorization
form signed by the parents or legal guardians that include the student’s name, the name of the medication, the
dosage and instructions for the administration of the medication (including times).
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G. The school shall not keep outdated medications or any controlled medications past the end of the school year. The
parent/guardian shall be contacted to set a time to come to the school to pick up any remaining
medication. Medications not picked up by the parent/guardian shall be properly destroyed by the nurse and
witnessed by a second nurse at the end of the school year. This includes controlled substances as per regulations
established by the Arkansas State Board of Nursing. Documentation will be recorded both electronically and
manually in the student's record. A log book will also be kept in the health office.
Legal References: Ark. State Board of Nursing: School Nurse Roles and Responsibilities A.C.A. § 618707
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Additional Forms
and
School Calendars
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Dollarway School District
Parent/Student Statement of Responsibility
Student Handbook
Receipt Verification Form
The statement below must be signed and returned to the homeroom teacher within (1) one week
after the student receives the handbook. Your signature does not signify your agreement or
disagreement with the contents of this handbook. Your signature indicates that you have received
and read the Dollarway School District Parent/Student Handbook.
We further acknowledge that we have received the Dollarway School District’s policy regarding
Smart Core curriculum as a course of study for graduation.

________________________________
Student Name-Please Print

________________________________
Student’s Signature

________________________________
Parent/Guardian Signature

___________________________
Date

Arkansas State Law (A.C.A. § 6-18-502, A.C.A. § 6-18-505) requires the documentation of
student and parent receipt of student Discipline policies.
__________________________________
Teacher’s Name

___________________________
Grade
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5.7 F- REQUEST FOR RECONSIDERATION OF LIBRARY/ MEDIA CENTER MATERIALS
Name: _________________________________________________
Date submitted: __________________
Media Center material being contested:

_____________________________________________________________________________
_____________________________________________________________________________
Reasons for contesting the material. (Be specific about why you believe the material does not meet the selection
criteria listed in policy 5.7-Selection of Library/Media Center Materials):

What is your proposed resolution?

_____________________________________________________________________________
_____________________________________________________________________________
Signature of receiving principal____________________________________________________
Signature of Superintendent (if appealed) ____________________________________________
Date Adopted: June 12, 2007
Last Revised: July 8, 2008
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STUDENT COMPUTER ACCEPTABLE USE POLICY
Dollarway School District
Student Acceptable Use Policy for Technology
NAME (Please Print): _________________________________ Grade ___________________
Campus: ___________________________________________

Date: ____________________

The Dollarway School District agrees to allow the student identified above (“Student”) to use the district’s technology to access the Internet under the
following terms and conditions:
1.

Conditional Privilege: The Student’s use of the district’s access to the Internet is a privilege conditioned on the Student’s abiding to this
agreement. No student may use the district’s access to the Internet unless the Student and his/her parent or guardian have read and signed
this agreement.

2.

Acceptable Use: The Student agrees that he/she will use the District’s Internet access for educational purposes only. In using the Internet,
the Student agrees to obey all federal and state laws and regulations. The Student also agrees to abide by any Internet use rules instituted
at the Student’s school or class, whether those rules are written or oral.

3.

Penalties for Improper Use: If the Student violates this agreement and misuses the Internet, the Student shall be subject to disciplinary
action, as specified in the student handbook. Disciplinary actions may include: revocation of computer access, suspension, and expulsion,
academic failure due to lack of course completion or other penalties.

4.

“Misuse of the District’s access to the Internet” includes, but is not limited to, the following:
a. using the Internet for other than educational purposes;
b. gaining intentional access or maintaining access to materials which are “harmful to minors” as defined by Arkansas law;
c. using the Internet for any illegal activity, including computer hacking and copyright or intellectual property law violations;
d. making unauthorized copies of computer software;
e. accessing “chat lines” unless authorized by the instructor for a class activity directly supervised by a staff member;
f. using abusive or profane language in private messages on the system; or using the system to harass, insult, or verbally attack
others;
g. posting anonymous messages on the system;
h. using encryption software;
i. wasteful use of limited resources provided by the school including paper;
j. causing congestion of the network through lengthy downloads of files;
k. vandalizing data of another user;
l. obtaining or sending information which could be used to make destructive devices such as guns, weapons, bombs, explosives, or
fireworks;
m. gaining or attempting to gain unauthorized access to resources or files;
n. identifying oneself with another person’s name or password or using an account or password of another user without proper
authorization;
o. invading the privacy of individuals;
p. divulging personally identifying information about himself/herself or anyone else either on the Internet or in an email.
q. Personally identifying information includes full names, address, and phone number.
r. using the network for financial or commercial gain without district permission;
s. theft or vandalism of data, equipment, or intellectual property;
t. attempting to gain access or gaining access to student records, grades, or files;
u. introducing a virus to, or otherwise improperly tampering with the system;
v. degrading or disrupting equipment or system performance;
w. creating a web page or associating a web page with the school or school district without proper authorization;
x. providing access to the District’s Internet Access to unauthorized individuals;
y. failing to obey school or classroom Internet use rules; or
z. taking part in any activity related to Internet use which creates a clear and present danger of the substantial disruption of the orderly
operation of the district or any of its schools.
aa. Installing or downloading software on district computers without prior approval of technology director or his/her designee.
bb. Unauthorized connection of privately owned computers or electronic devices to district network.

5.

Liability for debts: Students and their cosigners shall be liable for any and all costs (debts) incurred through the student’s use of the
computers or the Internet including penalties for copyright violations.

6.

No Expectation of Privacy: The Student and parent/guardian signing below agree that if the Student uses the Internet through the District’s
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access, that the Student waives any right to privacy the Student may have for such use. The Student and the parent/guardian agree that the
district may monitor the Student’s use of the District’s Internet Access and may also examine all system activities the Student participates
in, including but not limited to e-mail, voice, and video transmissions, to ensure proper use of the system. The District may share such
transmissions with the Student’s parents/guardians.
7.

No Guarantees: The District will make good faith efforts to protect children from improper or harmful matter which may be on the Internet.
At the same time, in signing this agreement, the parent and Student recognize that the District makes no guarantees about preventing
improper access to such materials on the part of the Student

8.

Signatures: We, the persons who have signed below, have read this agreement and agree to be bound by the terms and conditions of this
agreement.

Student’s Signature: _________________________________________________Date _____________

Parent/Legal Guardian Signature: ____________________________________ Date______________
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James Matthews Elementary 2020-2021 First Semester Calendar
Special Note: The calendar below is a calendar of scheduled events. Please understand events could be modified due to restrictions / guidelines we
will adhere to in regard to COVID 19.

FIRST SEMESTER
August 11 - 24 2020 Fall Cardinal Academy/Teacher Work Days
August 20
PTO Virtual Open House
August 25
Students First Day
September 2
Home Virtual Day
September 7
Labor Day
September 8
Homecoming Activities Begin - Tentative
Sept 8 - Oct 2
Fall Assessment Window
September 14
Grandparent’s Day Celebration
September 17
Constitution Day Lessons (Federal Law Mandate)
September 21
WIN Interventions Begin
September 23
End of Interim
September 21
Compassion Essay Writing Prompt Assigned
September 25
School Celebration Exempt Day #1/Compassion Essay Writing Prompt Due
September 28
Early Out for Parent/Teacher Conferences: JMES 2:30 - 7:00
September 29
Early Out for Parent/Teacher Conferences: RFMMS/DHS 2:30 - 7:00
October 1 - 31 National Bullying Prevention Awareness Month
October 4 - 10 Fire Prevention Week
October 5
Bullying Essay Writing Prompt Assigned
October 7
Home Virtual Day
October 8
PTO Meeting: 2020-2021 School Parent and Family Engagement Plan Discussion
October 9
Compassion Essay Grade Level Winners Announced/Bullying Essay Writing Prompt Due
October 16
JMES Homecoming Assembly (Tentative)
October 17
Go Pink Day (Actual Day is Saturday, October 18)
October 20
End of 1st Quarter
October 23
Bullying Essay Grade Level Winners
October 23 - 31 Red Ribbon Week
October 26
Spelling Bee Lists given to students
October 27
Fall Pictures (Tentative)
October 30
Halloween Parties/School Celebration Exempt Day #2
November 2
Attitude Essay Writing Prompt Assigned
November 2 - 6 Fall Library Book Fair (Tentative)
November 4
Home Virtual Day
November 5
PTO Meeting: Family and Community Engagement Day
November 6
Attitude Essay Writing Prompt due
November 11
Veteran’s Day Class Lessons
November 13
1st Quarter Awards Assemblies
November 18
November 19
November 20
November 23-27
December 2
December 7
December 7-11
December 8
December 11
December 17
December 22
Dec 23 - Jan 1

End of Interim
Thanksgiving Luncheon (Tentative)
Class Spelling Bees/Attitude Essay Grade Level Winners/School Celebration Exempt Day
Thanksgiving Break
Home Virtual Day
Respect Essay Writing Prompt given to students
Holiday Shoppe Fundraiser
Fall Pictures Make-up/Re-take (Tentative)
Respect Essay Writing Prompt due/Dollarway School District Christmas Extravaganza (Tentative)
Grade Level Spelling Bees
End of 2nd Quarter/Class Christmas Parties/School Celebration Exempt Day #4
Winter Break
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James Matthews Elementary 2020-2021 Second Semester Calendar
Special Note: The calendar below is a calendar of scheduled events. Please understand events could be modified due to restrictions / guidelines we
will adhere to in regard to COVID 19.

SECOND SEMESTER
January 4
1st Day of Second Semester/3rd Quarter Begins
January 8
Respect Essay Writing Prompt grade level winners given to Parent Facilitator
January 11
Dignity Writing Prompt given to students
January 11 - 29 Winter Assessment Window
January 15
Dignity Writing Prompt given due
January 18
NO SCHOOL - Martin Luther King, Jr Holiday
January 22
2nd Quarter Award Assemblies
January 29
Dignity Essay Writing Prompt grade level winners/School Celebration Exempt Day #5
February 1 - 28 Black History Month
February 1
100th DAY OF SCHOOL/Self-Control Writing Essay Prompt Assigned
February 3
Home Virtual Day/End of Interim
February 5
Self-Control Writing Essay Due
February 8
Early Dismissal: Parent/Teacher Conferences @ JMES 2:30pm - 7:00pm
February 9
Early Dismissal: Parent/Teacher Conferences @ RFMMS and DHS 2:30pm - 7:00pm
February 12
Valentine’s Day Parties/School Celebration Exempt Day #6
February 19
Self-Control Writing Prompt grade level winners
February 26
Black History Program (Tentative)
March 1 - 5
Read Across America/Dr. Seuss Week
March 2
Dr. Seuss’ Birthday
March 3
Home Virtual Day
March 12
End of 3rd Quarter
March 15
4th Quarter begins
March 19
School Celebration Exempt Day #7
March 22 - 26
SPRING BREAK
April 2
GOOD FRIDAY: No School
April 7
Home Virtual Day
April 12 - 16
Arkansas Children’s Week (Tentative)/Spring Library Book Fair
April 16
PTO 3rd Quarter Awards Assemblies
April 19 - 23
College and Career Week
April 19-May 14 Spring Assessment Window
April 21
End of Interim
April 30
School Exempt Day #8
May 3 - 7
Teacher Appreciation Week
May 5
Home Virtual Day
May 7
Muffins with Mom
May 25
Pre-K Graduation
May 26
4th grade Matriculation Ceremony
May 27
4th Quarter Awards Assemblies
May 28
4th Quarter ends/Family Fun Day/Exempt Day/Last Day for Students
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DOLLARWAY SCHOOL DISTRICT
Parent/Student Statement of Responsibility Student Handbook
Receipt Verification Form
In an effort to conserve natural resources and to use technology to the fullest, the Parent/Student
Handbook can be found online at www.dollarwayschools.org.
#1 Click Schools and Select James Matthews
#2 Click Menu and Select James Matthews Parent – Student Handbook
Please sign and return the statement below to your student’s homeroom teacher within (1) one week
(August 20, 2019). Your signature does not signify your agreement or disagreement with the contents
of this handbook. Your signature indicates that you have received notice of how to access the handbook.
We realize that not everyone has access to technology. To request a hard copy of the handbook, please
check below. Please include your student’s name and homeroom teacher’s name. Your handbook will
be sent home with your student within 5-10 school days of receiving your request.
Please Check Below:
______ No, I do not need a hard copy of the handbook.
______ Yes, I do need a hard copy of the handbook.
Thank you for helping our efforts to be conservative!
By signing below, I acknowledge that I have been notified on how to retrieve and/or to receive a
hardcopy of the Dollarway School District’s handbook that includes the policy regarding Smart Core
curriculum as a course of study for graduation and the discipline policies.
__________________________________
Student Name-Please Print

___________________________
Student’s Signature

________________________________
Parent/Guardian Signature

___________________________
Date

_______________________________
Homeroom Teacher’s Name

___________________________
Grade

State Law (A.C.A. § 6-18-502, A.C.A. § 6-18-505) requires the documentation of student and parent
receipt of student Discipline policies.
56

“Education is the most powerful weapon which you
can use to change the world.”
― Nelson Mandela
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