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OVER 100 YEARS OF EXCELLENCE IN EDUCATION!

A WISCONSIN “SCHOOL OF RECOGNITION”:
High School: 2004, 2005, 2006, 2007, 2008, 2015, 2016

Middle School: 2005, 2006, 2008, 2010, 2013, 2014, 2015, 2016, 2017, 2019
Elementary: 2004, 2008, 2010, 2011, 2012, 2013, 2014, 2015, 2016

U.S. NEWS AND WORLD REPORT, “AMERICA’S BEST HIGH SCHOOLS”:
Bronze Medal Winner: 2007, 2008, 2012, 2014, 2015, 2018

Silver Medal Winner: 2013

NEWSWEEK RECOGNITION, “NATIONS BEST HIGH SCHOOLS”: 2013

ASSOCIATION OF WISCONSIN SCHOOL ADMINISTRATORS:
“EXEMPLARY MIDDLE SCHOOL AWARD”, 2010

AMERICA’S 100 BEST COMMUNITIES FOR YOUTH: 2007, 2008

Non-Discrimination Statement
It is the policy of the Seneca Area School District not to discriminate on the basis of creed, religion, race, color,
national origin, ancestry, citizenship, sex, sexual orientation, gender identity, age, disability, political affiliation,
arrest or conviction record, marital status, pregnancy, veteran status, or religion in its programs, activities, or
employment practices in accordance with state and federal civil rights law, regulations, and policies.
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Persons with disabilities who require alternative means of communication for information should contact the District
Administrator at:  608-734-3411, ext 151; or dboland@seneca.k12.wi.us

Board of Education
Shawn Lenzendorf, President

Crisse Reynolds, Vice President
Charles Clark, Treasurer

Britney Joy, Clerk
Members:

Mark Johnson
Adam Green

Tyler Aspenson

District Administrator/Elementary Principal
Mr. David Boland

Instructional Staff
Angie Whiteaker-Cale, Pre-K, EC:EEN Madalyn Welsh, Elementary
Shannon Kriel, Elementary Lacy Walters, Elementary
Alisha Sowle, Elementary Kari Oppriecht, Elementary
Michaela Chambers, Elementary Shelly Davidson, Physical Education
Kelsey Kleven, Title I Cody Sime, K-12 Art
Philip Davies, Vocal Music

Special Education Staff Support Services
Nicole Osterkamp, Learning Disabilities Amy Oppriecht, Administrative Secretary

Ashley Roberts, School Secretary
Sarah Sime, Bookkeeper

Student Services                                         Maintenance
Stace Anderson, Psychologist Dave Foley, Supervisor
Kayla Chambers, School Counselor Dan Groh, Custodian
Melanie Linstrum, Speech Pathologist Cheryl Groh, Cleaner
Gloria Wall, School Nurse
Jesse Jackson, Director of Special Education Paraprofessionals

Jan Aspenson
Food Service Kari Hagensick
Michelle Updike, Food Service Supervisor Deb Varo
Nissa Klema, Food Service

Academic Standards
The Seneca Area School District follows the standards as adopted by the state of Wisconsin as a
framework for our academic expectations.  All state and federal laws are complied with.  The
Common Core Standards have been followed where appropriate, and are used as an outline of
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base expectations.  These previously mentioned baseline academic standards are exceeded by our
school in most areas.
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Absence From School
Parents are to ensure that the school is notified whenever it is known that a student will be
absent. This is especially important at the elementary level to help insure your child’s
safety. In the case of extended illness, one call is sufficient. Please provide a note from a
medical professional to verify appointments and keep all appointments to half day or less, if
possible.
If a parent is unable to call, a designee may do so or a note may be sent with a sibling or friend.
Calls to the school to report a child’s illness should be reported to the office by calling
608-734-3411.
A positive test for COVID 19 is an excused absence, for the length of the illness as documented
by medical personnel.

Accidental Injury at School
Parents will be notified when their child has been involved in an incident that has resulted in
injury.  School personnel may administer minor first aid.  Parents are responsible for calling their
family physician and seeking additional medical attention.

In the event of a serious injury, appropriate emergency personnel will be called
and parents notified.  Parents are responsible for payment of medical, ambulance
or hospital fees.  The school carries an accidental injury insurance policy that
may help cover costs not covered by your insurance.  Contact the office for help
with this insurance.

Admittance to School
Before admission to school, every child must present the necessary health and immunization
records as required by the Department of Public Instruction, the Department of Health and Social
Services and state law.

After Hours Use of School Grounds
Students who choose to play on the school grounds after usual school hours should first report
home and receive permission.  The school does not supervise the grounds at this time and will
not accept responsibility for children at this time. Damage to school property has been a concern.
Please supervise your children when they are playing on school grounds.  The responsible party
will be asked to pay for damages.

Attendance
The responsibility for regular school attendance of a child rests upon the parent(s) or guardian(s).
Students are expected to attend school.
If your child is going to be absent from school, please contact the school.  If a parent is unable to
call, a designee may do so, or a note may be sent with a sibling or friend. Calls to report a
child’s absence should be made by 8:00 a.m.
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In compliance with state law 188.15, all children between 6 and 18 years of age must attend
school full time.  If a student misses five day in a semester, excused or unexcused, the school is
required to send a letter home.  If a student misses all or part of ten days in a semester (excused
or unexcused), the school is required to contact the parents for a meeting at school to discuss
Wisconsin’s truancy laws and their consequences.

Bus Behavior
Students are expected to be at the designated bus stop at the scheduled time for pick-up. They are
to stay out of the roadway while waiting for the bus. Once on the bus, the student comes under
the jurisdiction of the school and the bus driver. Any detrimental behavior that causes the
driver’s attention to be diverted from the road endangers the safety of all riders. Students are to
keep their head and arms inside the bus and refrain from throwing objects. All children must
remain in their seats while the bus is moving. Fighting, rude or abusive behavior, damaging the
bus or other improper conduct will not be tolerated. A system of warnings and suspensions will
be followed whenever rules are broken and safety threatened.

Bus Rules
The Seneca School Board provides students with the finest and safest transportation that is
available.  These rules outline acceptable behavior for students whether they are on a school bus,
van or any other transportation that the district may provide. This set of rules refers to “bus”
several times, and should be interpreted as applying to any transportation provided by the district
or any agent the district chooses to hire.

Safety depends on the student. Good school bus behavior can help avoid accidents.  Parents and
students must realize that school bus transportation is a privilege, not a right.  Misbehavior of
any kind will not be tolerated.  Students who misbehave will have consequences and may be
suspended from school and can be denied the privilege of riding on the bus.

If a student is denied the privilege of riding the bus, the parents/guardians of the students become
solely responsible for seeing that their children get to and from school safely.  The
attendance/late policy will not be amended for students denied the privilege of riding the bus.

Seneca School District assumes responsibility for students when they board their bus at its
prescribed bus stop.  The responsibilities assumed by the school district end when the students
are delivered to their respective bus stops.  Students who arrive at the school on a school bus
should not leave the school grounds without permission.

Change of Address
The school should be informed of a change of address, name or telephone number that occurs
during the school year or is planned during non-school months.  The school should be notified if
parents or guardians will be out of town for an extended period of time, and emergency numbers
need to be provided along with names for emergency response situations.
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Child Abuse
Child abuse is defined as any non-accidental physical injury suffered by a person less than
eighteen years of age, resulting from acts or omissions of parents, guardians or persons legally
responsible for the child. By law, any teacher, administrator, counselor, physical and
occupational therapist, speech-language pathologist, school nurse or other school employee
having reason to suspect that a child seen in the course of professional duties has been abused or
neglected, has been threatened with abuse or will be abused or neglected, shall make a report.
Code of Conduct
The School District of Seneca is committed to maintaining a favorable academic atmosphere.
Teachers will create a positive learning environment for students in their classrooms that reflect
the order needed to achieve specific learning goals. Students are expected to conduct their
behavior in the classroom in such a manner that allows the teacher to effectively carry out the
lesson plans for the day and allow for student participation in all learning activities.  This code of
classroom applies to all students in grades PreK-12.

Communication
Please feel free to call the school if you have any questions or concerns, at 608-734-3411.  We
will do our best to direct you to the person that can answer your questions or help with your
concerns.  Listed below are some suggestions that may help.

1. Be positive and optimistic that there will be a rational response to you – a listening ear,
and answer, or a solution.
1. Teachers, coaches and counselors need to know when things are unclear, questions are
being asked, or problems need solving within their activity area.
1. Administrators need to know when the school is not serving its population as effectively
as one expects.
1. The District Administrator needs to know when there are suggestions, areas of inquiry
and need for problem solving. Your phone call will be appropriately channeled or result in a
“call back.”

Some final words that may help you work through school problems with your child.
1. Please listen to your child carefully and ask clarifying questions. Be sure of your child’s

view of the situation.
2. Remember that your child is learning from the model of behavior that you show as an

example.  If you want to shape and help your child, this is a “golden opportunity” to
illustrate the way a rational person responds to a situation.

3. Give the school the benefit of the doubt. Assume they want to help you and will try if
they understand the situation. Often times when the  teacher’s information is added to
what you know, it helps to make the  situation clear. Use the experience and advice of the
school professional staff whenever   possible.

4. Build bridges and positive attitudes for your children towards school whenever possible.
Help your child to understand who to talk to at school and how to handle difficult
situations.
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Curriculum
Curriculum shall reflect the appropriate developmental stage for each child. The PK-5
curriculum shall include the following: Reading, Language Arts, Social Studies, Mathematics,
Science, Health, Physical Education, Art and Music that follow state academic standards.

Computers are used to support student learning.
Library classes also support student learning and books can be checked out to take home.  Please
read with your children.

Directory Statement
The building administrator may release the following information to the public in regard to
individual elementary school students:  name, parent or guardian’s name, participation in school
sponsored activities, awards and honors received, and/or location and name of the most recent
previous school attended by the student.
Any parent not wanting this information released must make objection in writing to the building
administrator thirty days prior to the release of the information.

Discipline and Behavior
Students are expected to conduct themselves in a positive and orderly fashion in the classroom,
in the school building and on school grounds. Students will be treated with dignity and given
guidance and support in learning how to conduct themselves properly in the school environment.
Steps taken to help control student behavior are:

1. Verbal warning or command with eye contact
1. Redirection by supervising adult, if possible.
1. Time out until student cooperates.
1. Follow-up discussion for learning and closure.
1. A pink slip may be sent home for serious or habitual problems.
1. Parents may be contacted and/or in-school suspension may be given to student.

Behavior that endangers the safety of others, damages the building or property of others, and/or
breaks state or federal law will not be allowed.

Dress Code (Appropriate Clothing)
Please keep a close eye on the weather and send your child school with appropriate clothing
needed for the bus ride and for the playground.  For safety reasons, tennis shoes are preferred.
Sandals should have heel straps.  No clogs or backless shoes should be worn.

Educational Equity
Educational Equity means that all students (regardless of race, color, creed, sex, handicap and
national origin) have the right to equal education opportunities in the schools. The Seneca School
District is committed to the fair and equal treatment of students and employees. Students are
encouraged to talk with the administrator about possible incidents of discrimination.
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Educational Trips
An educational trip is a school-sponsored trip off the school site. It occurs in connection with an
organized class or activity. Educational trips shall be carefully coordinated with classroom goals.
They are suggested in the Wisconsin’s state standards.
A permission form is to be signed by the parent(s)/guardian(s) prior to an educational trip. All
educational trips begin and end on school property. Educational trips are for children enrolled as
students in the Seneca School District.

Emergency Cards
It is extremely important the school district obtains accurate information each year
on your child’s emergency card.  If the information on the card changes during the year, please
provide the district with current information.

Emergency Drills
Safety rules and emergency procedures are established for each school building in the Seneca
District. In accordance with School Laws of Wisconsin, both announced and unannounced
emergency, fire and tornado drills will be conducted in all school buildings during each school
year when school is in session.

Emergency Early Dismissal
Each family should have a plan arranged in advance for possible early school closures or delays.
Parents or guardians may want to advise their child’s teacher of any alternate plans in case of
early dismissal due to weather challenges. Announcements will be made on emergency
dismissals in as timely a fashion as possible. Please be alert to these announcements particularly
during winter months.

Reminder that the most accurate and up-to-date source of information for school
announcements is our school website.

We will put weather related and other dismissal announcements on the following media
outlets:

Website: School website at www.seneca.k12.wi.us
Radio: WQPC, Prairie du Chien, 94.3 FM.  WVRQ, Viroqua, 102.3 FM.
TV: WKBT, LaCrosse, Channel 8.  WXOW, LaCrosse, Channel 19.
Another very effective way to receive information is through Remind, which is a text

messaging tool that allows us to send quick, simple text messages to any cellphone or computer.
Through Remind, we send out school cancellations, schedule changes, and reminders about
major upcoming events. If you would like to be added to Remind, directions are under the
“News” tab on the front page of the school website.  A simple two step process is all it takes; call
or email us at the school with questions.

Please Note: The TV stations have informed us that if less than 3 schools have
announcements on a particular day, they will not run the “scrolling” announcements along the
bottom of the television screen, thereby making the school website, a text message, or radio your
best bet for accurate information.
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Entrance Age
Children who meet the age requirements of the State of Wisconsin shall be enrolled in four year
old kindergarten, if they become four years old by September 1st; five year old kindergarten, if
they become five years old by September 1st; and first grade, if they become six years old by
September 1st .

Fees
Elementary students have no registration fee. Other fees include lunch/milk costs, possible
library fines, etc.

Federal Family Rights and Privacy Act
Parents or eligible students have the right to inspect and review records, request an amendment,
consent to disclosure of personally identifiable information, file a complaint and/or obtain copies
of policies. All Board policies are located in the Seneca District office and on the school website.

Grade Advancement
The Seneca District is dedicated to helping students become productive members of society.
Students will follow a curriculum of study that will help them reach their full potential.
Individual needs and capabilities will be addressed as resources will allow.

Children will be observed and assessed individually at each grade level to insure that sufficient
progress is being achieved. Guidelines for achievement will be based on the Wisconsin State
Standards for each grade level.

No student will be promoted from the 4th grade to 5th grade or 8th grade to 9th grade unless the
student satisfies the criteria for promotion set forth in State Statute(ss.118.33)(6)(A)
Criteria include the following: student scores on state testing; academic performance; teacher
recommendation based solely on academic performance; and other academic criteria determined
by the Board of Education.
If the student has an Individual Education Plan, the criteria for promotion is that the student has
completed the goals and objectives on the IEP.

Health Conditions
Your child’s health is a priority for the school. Please keep the following health considerations in
mind:

-Cleanliness: Please try to send your child to school with cleanliness in mind. Proper bathing
habits are important for their self-concept and overall health.
-Head lice: Some varieties of head lice are becoming more resistant to standard treatments.
Please be diligent in preventing, and checking, your child for head lice.
Your child will be sent home if there is danger of spreading head lice.
Pink eye: Pink eye is very contagious in the early stages.  Your child should be kept home
until this contagious stage passes.
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Students will wear a mask which acceptably covers their mouth and nose, if determined as
necessary by school personnel.  This determination will be based on recommendations from
health care professionals in order to help prevent the spread of contagious disease. Students who
cannot wear a mask because of medical conditions, as determined by a physician, will wear a
face shield.
Students may be required to have their temperature taken prior to entering the school. Students
who have a fever (temperature over 100.4 degrees) will not be allowed to attend school until
cleared by medical personnel.

Hot Lunch
Hot lunches are available to all elementary students in PreK-5 grades. Lunches are prepared at
the secondary school.

Free and reduced price lunches are available within the district. Guidelines for the free and
reduced price lunches are available from the school office. The superintendent must approve all
applications. Applications may be submitted at any time of the year.

Purchase of Lunches and Milk
Your family account must have a positive balance before the school year starts for your child to
participate in the lunch/breakfast programs.  You will receive a reminder if your balance gets
below $15.00.   Pre-K through grade 5 students will have the note placed in their book bags.  If
your balance goes below zero, your child will not receive hot lunch for that day.  Instead, they
will be given a milk, a sandwich, and a fruit or vegetable. We want to make sure that no one
goes hungry, but at the same time we need to encourage people to pay their share of the hot lunch
program.You are able to view your lunch account balance from your personal computer through
the Skyward “Parent Access” program.

Refunds
In grades PreK-5 refunds will be issued for lunches that have not been used. If a family moves
from the district, a refund will be issued for all unused lunches. A written request must be
submitted to the Superintendent.

Illness At School
If your child becomes ill during his/her school day, every effort will be made to contact you. If
this is not possible, the school will contact those persons listed on your child’s emergency card.
Our school nurse* will assist with illness, if she is in the building.  She also helps with vision and
hearing screening.

Immunization Law
All students entering school for the first time and all transfer students must present to school
officials certification that they have been properly immunized against polio, diphtheria, tetanus,
whooping cough, measles and rubella. The immunization certificate may be secured from the
county health nurse, Crawford County Department of Health or your family physician.  Proof of
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immunization is required by Wisconsin School Code. Our school nurse* will contact you if there
are immunizations concerns that need addressing.

*Our school nurse is only here one day per week.

Leaving the School Grounds
Students are required to stay on school grounds once they arrive at school. Students are not
permitted to leave school grounds unless permission has been obtained from the administrator
and the parent/guardian. Leaving the school grounds without permission will result in an
in-school suspension or other consequence as determined by the classroom teacher and/or the
administrator.

A student will not be allowed to leave with anyone other than his/her parent or guardian unless
prior arrangements have been made with the principal and the classroom teacher. Persons other
than the child’s parent/guardian must show proof of identification using a picture ID.

Due to legal restrictions, if a District employee has reasonable suspicion that the parent or
guardian who wishes to pick up a student has been using alcohol or other drugs, they will contact
the principal or another school employee to help verify their suspicions.  If the suspicions are
verified by the principal or other District employee, then alternative transportation needs to be
arranged in transporting the student.  Alternative transportation can be arranged by the parent or
guardian, or the student can use the school provided transportation system.

The District takes the duty to care for our students very seriously, and will follow all legal
regulations to make sure students are safe and responsibly cared for at all times.

At the end of the school day, elementary students who expect to be picked up by parents or
guardians will wait on the east end of the elementary building, near door 33, for their designated
adult to pick them up. Children will not be dismissed to go to individual vehicles. The adult
picking the child up should go to the teacher in charge of the students, and verbally let them
know that the student is leaving school grounds with their parent/ guardian. While this is an
added inconvenience for you as adults, we take our responsibility towards your child’s safety
very seriously.

Medication at School (Medical Forms are in the Appendix)
Designated personnel will administer non-prescription (over the counter) medications only with
parental approval as indicated by written consent on Parental Medical Consent Form.

Designated personnel will administer prescription medications with the following conditions:
Parental Medical Consent Form and the Physician Order for Medication Administration
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Form have both been filed with the district office.

The medication container must display the child’s full name, the name of the drug and the
dosage, the time and quantity to be given and the physician’s name and phone number.

Non-Parent Rights
There are situations where adults who are not actual parents or legal guardians play a parent role
in a child’s life. It will be our policy to cooperate with those adults for the good of the child as
long as doing so does not violate legal precept or writ.

Playground
Students must show respect for adults, other students, and school property. Behavior that
endangers the safety of others, damages the building or property of others, and/or breaks safety
rules will not be allowed. The specific safety guidelines we will follow on the playground are
listed at the back of the handbook.

Radio Stations/Newspaper of Choice/School Website
When the weather situation becomes challenging, three possible options can exist: school can be
cancelled completely, school can be two hours late, or school may be dismissed early.  If school
is cancelled completely or starts late, we will make every effort to have the announcement on the
radio or TV by 6:30 a.m.  If school is going to start late, and then we need to cancel it, we will
make every effort to have that change announced by 8:30 a.m.  When we let school out early, we
will try to give parents 2 hours of advanced notice whenever possible.

Please have a plan in advance for possible early school closures or delays.  Parents or
guardians may want to advise their child’s teacher of any alternate plans, in case of early
dismissal due to weather challenges.

Weather related announcements will be put on the following media outlets:
Text Messages: Sign up for the school app; for more info see below.
Website: School website at www.seneca.k12.wi.us
Radio: WQPC, Prairie du Chien, 94.3 FM.  WVRQ, Viroqua, 102.3 FM.
TV: WKBT, LaCrosse, Channel 8.  WXOW, LaCrosse, Channel 19.

The most accurate source of information for school announcements is text messages and our
school website.
Please do not call the school or radio stations in anticipation of announcements, this only delays
the procedure and makes it more difficult to get the message out.  If you do find it necessary to
call the school, dial extension 2 for school related announcements, as school cancellations will
also be posted there.
Please Note: The TV stations have informed us that if less than 3 schools have announcements
on a particular day, they will not run the “scrolling” announcements along the bottom of the
television screen, thereby making text messages, the school website, or radio your best bet for
accurate information.
You can download the school app for free on both Google Play or the Apple App Store.
Download for Android: http://bit.ly/2UDC2jb 
Download for iPhone: https://apple.co/2Uv3YWq 
Any questions, please contact us at school.
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News items for the Seneca Area School District are published in The Crawford County
Independent (which is the official school newspaper) as well as the Courier Press.

Reporting Pupil Progress
The reporting system used in the elementary school in the Seneca District utilizes both written
and oral communication in an effort to establish a close working relationship among parents,
teachers and students.  A written report is distributed once every nine weeks; in addition, a
mid-term report will be sent home in a timely fashion. These written reports are only one part of
the pupil progress reporting system. Other components include one formal Parent/Teacher
Conference in the fall, and informal communications and conferences throughout the year.
Parents are urged to call or email teachers should they desire information or conferences.

Resource People
Parents will communicate most often with the teacher or principal of their child. When the
situation calls for additional expertise, the following people may be called: school psychologist,
guidance/school counselor, social worker, special education personnel or any other person who
could be helpful to a child’s situation.

Special Education
The following special education programs are available as a result of cooperation between the
Seneca School District and Cooperative Education Service Agency #3 (CESA#3): physical
disability cognitive disability, emotional disability, behavior disability, and communication
disability. Placement in these programs is made after identification of need, assessment, staffing
of student and parent permission is acquired.

Parents become a part of an active intervention plan that includes carrying out strategies that will
support a child’s success as a learner.

Student Use of Technology/Computers
All students are expected to use technology resources according to the Acceptable Use Plan
adopted by Board Policy.

Testing Programs
The testing program in the district shall be designed to yield information on student achievement
and study ability. The district-testing program shall embody those tests required by state laws.
At this time the Seneca School District administers the following tests:  3rd Grade Reading and
Math Test; 5th Grade Reading and Math Test; 4th Grade Wisconsin Knowledge and Concepts
Exam; Measures of Academic Progress (MAP) testing three times per year in grades 2-5; PALS
reading readiness tests for Kindergarten students; and DIBBELS reading comprehension tests for
grades K-3.

Treats and Snacks
The teachers will let you know what is appropriate for holiday/birthday snacks and treats.  Please
check with the teacher prior to sending an unusual snack. (No soda or carbonated beverages are
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allowed during school hours.)

Visitors at School
State law requires that a visitor at school must have a visitor’s pass issued by the administrator.
The law is intended to prevent unauthorized persons/strangers from loitering in and about the
school buildings/property.  Parents/guardians are reminded that classroom visitors can be a
distraction from the learning task at hand.  A parent must accompany all student visitors.
Classroom visits should be prearranged. This can be done with a note or phone call to your
child’s classroom teacher.
Non-Seneca students may visit classrooms for a short time with parent.  Student learning can be
disrupted by the distraction of student visitors.

Volunteers
We need and want positive contact with parents, guardians, grandparents and community
members.  If you would like to volunteer at school, please contact a teacher or the
superintendent.

Weapons
No person shall possess, use or store a weapon on school property, on school buses, or at any
school related event, as per Board Policy #6638. This prohibition does not apply to law
enforcement officers discharging their official duties or military personnel who are armed in the
line of duty.

A weapon is any object that by its design and/or use can cause bodily injury or property damage.
This includes, but is not limited to guns, knives, razors, karate sticks, nunchaku, metal knuckles,
chains and similar items.

Any student in violation of this policy shall be subject to penalties outlined in state law and
advanced to Step #20 – Major Offense on the Log Card System (with serious consideration for
expulsion from school). Parents/Guardians and law enforcement officials will be notified in all
cases. Weapons will be confiscated by the School District.

Employees will be prohibited from having weapons and similar items in their possession in or on
any property owned by the School District of Seneca. Employees violating this policy shall be
disciplined in accordance with employee policies and agreements and referred to law
enforcement officials for prosecution.

Any other person violating this policy shall be referred to the law enforcement officials for
prosecution.

Law enforcement officers will be summoned to the school(s) in a situation involving a weapon
that presents an immediate threat to safety. If the situation does not allow an opportunity to
contact law enforcement officials immediately, an attempt shall be made to diffuse and control
the situation until law enforcement officials can be summoned.
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The superintendent and/or building principal may allow weapons in the building for the purposes
of demonstration and/or educational presentations. This approval must be in writing and granted
prior to the weapon being brought to school. The weapon shall be maintained in the possession
of the superintendent and/or building principal except during the actual demonstration or
presentation.

Appendix

Child Find
The Seneca School District offers screening and testing services to families with children aged
three, four or five who are suspected of having developmental delays, speech and language
concerns, physical/cognitive disabilities or any other concern related to a child’s growth
development.

Parents can call the district office to speak to the principal or early childhood exceptional
education needs teacher and schedule a conference or set up a date for screening.

The Seneca School District conducts a yearly screening of all elementary children who will be
four by September 1.  Parents are urged to watch local newspapers for dates and times or call the
district office for more information. (734-3411)

PUPIL HEALTH

Physical and Dental Exams (Pupils)
All pupils entering into kindergarten or the first grade must have a physical and dental
examination within 12 months prior to the entrance into these grades.

Pupils objecting to physical or dental examinations on constitutional grounds shall not be
required to submit themselves thereto after they present a statement of such objection signed by
the parent or guardian of the child.

Students whose forms are not returned and who have not complied with this policy will be
excluded from school until such compliance has been made.
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THIS FORM MUST BE RETURNED BEFORE SCHOOL STARTS

Seneca Area School District

 PHYSICAL EXAMINATION: MUST BE COMPLETED BY A  PHYSICIAN 

Name of Pupil_________________________________ Grade______________________
Name of Parents____________________________________
Address__________________________________________________________________
Height:_______________________ Weight:_________________________
Hemoglobin(optional):_________________

Physical findings that are significant to school:
Please check if abnormal and comment below.

Allergies:___________ Orthopedics:___________

Skin:___________ Blood:___________

EENT:___________ Behavior:___________

Vision:___________ Neurological:___________

Heart & Lungs:___________ Speech:___________

GU:___________ Other:___________

General Nutrition:___________

Remarks:
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Recommendations to the school:
1.Is this pupil capable of carrying a full program of school work? Yes________ No________

2.Should there be any restrictions of physical activities? Yes________ No________

Name of Physician ________________________________  Date ____________________

Seneca Public Schools

PARENT/GUARDIAN MEDICATION CONSENT FORM
(Please Type or Print)

Full name of child to be medicated__________________________________

Name of drug and dosage_________________________________________

Hour(s) medication to be given_____________________________________

Number of days_________________________________________________

Reasons for medication___________________________________________

Name of person(s) who will be giving medication during school hours
______________________________________________________________
(To be filled out by school principal or nurse)

I hereby give permission to the above named person(s) to give the medication(s) to
my child according to the direction stated above and further authorize them to
contact the child’s physician. I agree to hold the School District of Seneca, its
employees and agents who are acting within the scope of their duties, harmless in
any and all claims arising from the administration of this medication at school.
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I agree to notify the school in writing at the termination of this request or when any
change in the above order is necessary.

_____________________________________       _________________
Signature of Parent/Legal Guardian                         Date

_____________________________________
Address

Seneca Public Schools

PHYSICIAN ORDER FOR MEDICATION ADMINISTRATION

Date_______________
Dear Dr.______________________
Pursuant to the request of _________________________________, the
parent/legal guardian of __________________________________, the following
individual(s) has/have been identified to administer medication:
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________

In order to proceed with the medication you have prescribed, and to ensure that
you retain the power to direct, supervise, decide, inspect, and oversee the
administration of this medication, please complete all required forms. Direct and
address this information to the individual(s) identified above.

Before medication will be administered by school personnel, a completed
Physician Order for Medication Administration form must be completed and on
file.

Please feel free to call  me should any questions arise.
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_________________________________
Individual(s) Administering Medication

Seneca Public Schools

Dear_____________________________________:
(Individual(s) Administrating Medication)

Please administer the following medication(s) to
Name of Student___________________________________________
Address__________________________________________________
Phone Number______________ School Bldg. __________ Grade____
Diagnosis_________________________________________________
Physician Medication Orders: Direct contact shall be
DAILY MEDICATIONS made with me should the

student receiving the medication develop
any of the following conditions or reactions
to the medication (if none, so state)

__________________________________
Medicine Route Dose Frequency Duration

From:
To:

From:
To:

From:
To:

PRN Medications (as is needed) Condition under which medication should be given.
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___________________________________
Medicine Route Dose Frequency Duration

From:
To:

From:
To:

From:
To:

I agree to retain the power to direct, supervise, decide, inspect, and oversee the administration of
such medication(s). Direct contact shall be made with me at any time should you have any
questions.
Hospital/Clinic/Office______________________________________________________
Address_________________________________________________________________
Physician’s signature                                                Phone number                    Date

NOTICE OF RETENTION

Student_________________  D.O.B_______________  Sex    M    F
Present Placement________________ Teacher__________________

Policy of Retention:
Elementary: Functioning at least one year below present grade placement in        a

minimum of two subjects. Subjects included are Reading, Math,
Science, Language Arts, Reading Readiness and Socialization Skills.

Middle School: Failing any of two of the following courses for an entire year:
Math, Social Studies, Science or English. Failing one of these courses
will result in the student being required to repeat that course.

*Retention is a prerogative of the school. It is hoped that parents will work with us
to make the retention as effective as possible.

Procedure:
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1. At the end of each quarter the teacher will attempt to notify the parents of
the student doing poorly. The teacher will explain the area and possible
reasons for the student’s poor achievement.

1. At the end of the first semester the teacher will attempt to notify the
parents to explain that retention of their child is a possibility, outlining the
reasons for this possible retention.

1. At the mid-quarter of the fourth quarter, the teacher and superintendent will
notify the parents of students being retained.

Teacher______________________________
Superintendent________________________
Parent_______________________________

STUDENT LOCKERS/DESKS AND SEARCHES

The School District of Seneca provides a locker/desk for the convenience of the student to be used solely
and exclusively for the storage of outer garments, footwear and school related materials.  No student shall
use the locker/desk for any other purpose.

Although student lockers/desks are considered property of the School District of Seneca, the district
expects students to assume full responsibility for the security of their lockers/desks.  A locker/desk may
be searched as determined necessary or appropriate by the district administrator/ principal, or a school
employee designated by the district administrator/ principal for any reason at any time without student
consent and without a search warrant.  Searches are authorized in the district for the purpose of
maintaining order and discipline in the schools and to protect the safety and welfare of students and
school personnel.

Any unauthorized item found in the locker/desk may be removed.  Items removed from the locker/desk
may be held by the school for return to the parent(s) / guardian of the student or retained for disciplinary
proceedings, or turned over to law enforcement officials.  The adult student or parent/guardian of a minor
student shall be notified of items removed from the locker/desk and turned over to law enforcement
officials.

An administrator or their designee accompanied by a faculty member of the same sex of the student may,
after attempting to contact the police, conduct a search of a student’s person, purse, duffel bag or similar
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articles if the search is based on reasonable suspicion, based on personal observation or reliable
information from a third party, that the student has dangerous or illegal items or substance in his/her
possession.  Such a search may only occur if there is inadequate time based on the nature of the situation
to contact the police.

Strip searches are illegal and will not be condoned by the district at any time.

Board Policy #6812, REVISED AND APPROVED 4/14/2009

FAMILIY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
The federal Family Educational Rights and Privacy Act (FERPA) requires school districts to
provide annual notice of student and parent rights regarding student records.  Parents/guardians
and adult students have the following rights:

1. The right to inspect and review the student’s educational records.
2. The right to seek amendment of the student’s educational records that they believe to be

inaccurate, misleading, or otherwise in violation of the student’s privacy rights.
3. The right to consent to disclosures of personally identifiable information contained in the

students education records, except to the extent that FERPA authorizes disclosure without
consent.

4. Right to file a complaint with the Family Policy Compliance Office of the U.S.
Department of education alleging noncompliance with these requirements.

The school may release the following information without consent, as the school has designated
it as “directory information”: Student’s name, address, home telephone, date of birth,
participation in school recognized sports and activities, weight and height of members of athletic
teams, and year in school.
Persons with questions or comments about this policy should see the school principal.

Playground Safety Rules:
Students must show respect for adults, other students, and school property. Behavior that
endangers the safety of others, damages the building or property of others, and/or breaks safety
rules will not be allowed.
*For safety, students should wear tennis shoes or sandals with straps around the ankle
during warm weather.

*Students should use bathrooms and get drinks before going out for recess.
*Students cannot play with sharp objects, such as sticks.
*Throwing tire chips, rocks, sand, acorns, sticks etc. is not allowed.
*No fighting, inappropriate language or behavior is allowed.
*Students must stay away from stray animals, cars and the road.
*Students cannot play on or near the rope that defines the playground boundaries.
*Students must ask if they need to get a ball that isn’t on school property.
*It is very important to always return to class promptly after recess.

Playground Boundaries:
*Students must stay out of the woods and high weeds.
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*Students must stay off from and in front of the bales.
*All students must play on the north, east or west side of the building – not on south side.
*Students cannot climb or push on the fence.
*Students must stay on school property at all times.
*Students must stay on the elementary (not high school) side of the rope.
*Students cannot play in the gym lobby.
*No students are allowed in the building unless permission is given by playground
personnel to use the bathroom or get a drink.

*The softball field is for grades 3-5 only.

Equipment (Playground):
*Students must use swings, slides, climbing bars, etc. safely and appropriately.
*The small basketball hoop (closest to elementary) is for young students (grades prek-2).
*The taller hoop (closest to the softball field) is for older students (grades 3-5).
*No hard baseballs or softballs are allowed.
*Jump ropes should only be used for jumping.
*Trucks and other sand box toys must stay in the sandbox and not be on other parts of the

playground.
*Students must put all toys and equipment away at the end of every recess.
*Students may not play in the equipment shed.  Students may clean the

shed, with permission.
*No electronic games or equipment are allowed.
*No roller blades or bicycles are permitted.

Due to the number of students who play on the playground at recess throughout the day, certain
items or activities are banned. Items brought from home, deemed to be unsafe, will be held for
the student to take home.

Behavior Consequences:
*Verbal warning unless situation warrants further action.
*Time out on the bench or assigned area.
*Students that are not following the rules are taken to their teacher after recess is over
and the situation is explained.  Students must stay in for recess or recesses, as warranted.

*Pink slip may be sent home for serious problems.
*Parents may be contacted.  Time out and/or in-school suspension could be assigned.

Winter Recess Rules:
*Snow boots, warm coat, hat, mittens or gloves and snow pants are required for sledding

and playing in the snow.
*Throwing snowballs in not allowed.
*Students can make snow forts, snow angels, snowmen and go sledding.

Sledding Hill:
The following guidelines have been put in place to make the sledding hill safe. In order to keep
the sledding hill open, everyone must follow these rules or the hill will be closed.
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3 Lanes:
*The pre-k, kdg. and first grades are in the lane closest to the shed.
*Grades two and three are in middle lane.
*Grades four and five are in the lane closest to the rope.

Going Down the Hill:
*Students should look to see that the way is clear. They should not go down the lane if someone
is in the way or at the bottom.
*Students must slide only where there are bales at the bottom of the hill.  They must stay
off the bales and cannot go behind them.

*Students must not run into the bales.  They should use hands and feet to slow down or
roll off the sled before it hits the bales.

*Students must sit up on the sleds.
*Students must not run into anyone.

Coming up the Hill:
*Students coming up the hill must not swing their sled or jump in front of someone
coming down the hill. No standing or playing in the lane when others are coming down
the hill is allowed.
*Students should walk to the outside of the sledding lane as quickly as possible.
*Students are not allowed to push, shove or jump on other students at the bottom of the

hill.
*Students should quickly move to the side, away from the bales, after sliding down the
hill, so someone else doesn’t hit them.

*Students should walk on the outside coming up the hill (on the far left side by the rope,
or on the far right side by the trees). Students may not walk where others slide down
the hill.

*Students must put their sled in the shed and in the bin when they have finished sledding
or when the bell rings.
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