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Appendix A 
 

Critical Area of Operation #1 - General Health and Safety Guidelines 
 

 

A. School officials have established and will maintain communication               
with local and State authorities to determine current mitigation                 
levels in the community. 

B. School officials will ensure staff and students who are at higher                     
risk for severe illness are protected and supported, such as                   
providing options for telework and virtual learning.   

C. The CDC's Guidance for Schools and Childcare Programs, if                 
applicable, will be followed.  

D. The Board promotes behaviors that reduce the spread of                 
COVID-19 such as encouraging staff and students to stay home                   
when appropriate; encouraging the practice of hand hygiene and                 
respiratory etiquette; requiring the use of face coverings; and signs                   
and messages in and around school buildings. 

E. Reasonable accommodations will be provided for individuals that               
the CDC identifies as having a higher risk for severe illness from                       
COVID-19, including older adults (aged 65 years and older) and                   
individuals with disabilities or serious underlying medical             
conditions. 

Staff – This is being addressed within the Personnel Office, as staff members are making               
all requests through this office for modifications to employment roles and responsibilities            
for the 2020-21 school year.  

Students – This is being addressed by each school through providing options for full 
online virtual instruction.  

 
 
MOSS: Individualized Plans for High Risk Students to be developed between 
CST Team, Admin, Teacher and Parents 
 
Step by step process for how individualized plans are developed to ensure 
reasonable accommodations are developed: 
 

1. Nurse to reach out to families? 
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Appendix B 
 

Critical Area of Operation #2 - Classrooms, Testing, and Therapy Rooms 
 
 
This school district should include in Appendix B the locally developed protocols            
addressing the anticipated minimum standards as required by the NJDOE Guidance and            
referenced in the Board’s Plan – Section A.1.b., including, but not limited to: 
 

a. Social Distancing in Instructional and Non-Instructional Rooms 
 
MOSS: Students will be assigned a floor space and a table space in the classroom               

where they will complete their center activities throughout the day.          
Students will have access to their individual stored materials in the floor            
area and table area where they can freely choose their materials to play             
with in those assigned areas at that time. Any activities that were            
originally a whole group (i.e., circle time) will take place in separate small             
group sessions where students bring their assigned sit spot to the area with             
marked social distancing spaces. All preschool students will be overseen          
by paraprofessionals or assigned staff members.  

 
Parents are given the option to keep an individual box of materials            
(pencils, etc.) for each student in the classroom, which is separate from            
materials that they keep only at home to work during Zoom week. 

 
b. Procedures for Hand Sanitizing/Washing 
 
MOSS: All Moss staff will be provided personal hand sanitizers daily. All Moss             
classrooms have bathrooms and sinks. All students will be trained and assisted by             
paras in routine and frequent hand washing. 
 
Parents are given the option to send in personal hand sanitizer with their children. 

Resource (“I Am Growing Healthy Habits”) for parents:  

PreKUnit3FREEBIE.pdf 
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Appendix C 
 

Critical Area of Operation #3 – Transportation 
 
 

This school district should include in Appendix C the locally developed protocols            
addressing the anticipated minimum standards as required by the NJDOE Guidance and            
referenced in the Board’s Plan – Section A.1.c. 
 

METUCHEN SCHOOL BUS PROTOCOLS DURING COVID-19 

To the extent the District can comply with guidelines for social distancing on 
transportation, it will do so to the maximum extent possible. However, given the current 
capacity, we cannot guarantee that riders will be seated with at least six feet of distance 
between them. Additionally, it may not be possible to seat one rider per row or beyond 
six feet of the bus driver. School buses will not have physical partitions. 

Students, bus drivers, and any other staff member must wear a face covering upon 
entering the school bus, unless a student is unable to wear a face mask or doing so would 
inhibit the individual’s health. Accommodations for students who are unable to wear a 
face covering will be addressed according to that student’s particular need and in 
accordance with all applicable laws and regulations. 

School buses may have visual cues, e.g., floor decals, colored tape, or signs, to indicate 
where students should sit. 

School buses will be cleaned and sanitized including seats, windows, rails, and highly 
touch surfaces daily. There will be a two-step process for cleaning and disinfecting 
school buses. School buses will first be cleaned with soap and water or an all-purpose 
cleaner to remove dirt and germs from surfaces. School buses will then be disinfected to 
kill the remaining germs using EPA-approved sanitizing agents.  The sanitizing agents 
used are limited to those on the U.S. EPA’s list of products that have been shown to be 
effective against COVID-19. The manufacturer’s instructions for all cleaning and 
disinfection products, e.g., concentration, application method, and contact time, etc., will 
be used. Each bus driver and/or person responsible for cleaning and disinfecting the bus 
will be trained and demonstrate an understanding of the established protocols that must 
be taken to properly clean and sanitize the bus. Topics of training may include proper use 
of cleaning and disinfecting agents, the cleaning schedule for various surfaces, and safety 
precautions that need to be taken, e.g., ensuring adequate ventilation while cleaning and 
sanitizing. Each bus driver and/or person responsible for cleaning and sanitizing the bus 
shall complete and sign the attached Cleaning and Disinfecting School Bus Checklist 
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each day certifying that the required process was completed. Hand sanitizer will be made 
available at the school bus entrance for use when boarding. 

To limit possible physical interaction among students, students will board the school bus 
by filling the back rows first, and then progressing forward.  When leaving the bus, 
students should exit in the opposite order.  Students will have assigned seating on the bus. 
Windows will be opened, whenever possible. 

Signs will be displayed in the bus to reinforce social distancing and hygiene rules, such 
as, staying home when sick, covering coughs and sneezes, washing hands often, and 
avoiding touching eyes, nose, and mouth. 

A district or contracted staff member will accompany the bus driver on all transportation 
routes to ensure safety and social distancing, when possible. 

Bus drivers shall practice all safety actions and protocols as indicated for other staff, e.g., 
hand hygiene and face coverings. 

Bus drivers will be screened before their shift begins pursuant to the District’s policy for 
health screening employees. 

Bus drivers will be reminded to implement certain personal hygiene actions, e.g. frequent 
hand washing, and be afforded the opportunity to do so, such as, having sufficient time 
between routes. 

A bus driver and/or staff member shall immediately notify the principal and the school 
nurse when he/she observes a student on the bus with symptoms consistent with 
COVID-19.  The student shall respectfully be kept away and isolated from well students 
with continued supervision.  If it occurs on the way to school, the school nurse will 
examine the student before the student enters the school building, notify the parents, and 
may refer him/her for testing and treatment.  If it occurs on the way home from school, 
the bus driver and/or staff member shall deliver the student to his/her parent or to an 
authorized adult at the student’s home or if no one is home the student will be transported 
back to the school district until a parent or an authorized adult can pick up the student.  A 
student exhibiting symptoms of COVID-19 may be required to submit to a COVID-19 
test. The school nurse shall require the certification of a physician that the student is 
contagion free before readmitting a student to school.  The school nurse shall report all 
students testing positive for COVID-19 to the local health department.  The local health 
department shall conduct the contact tracing.  

Symptoms of COVID-19 include: 
●       A fever of 100° F or greater; 
●      Cough; 
●      Shortness of breath or difficulty breathing; 
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●      Chills; 
●      Repeated shaking with chills; 
●      Muscle pain; 
●      Headache; 
●      Sore throat; 
●      New loss of taste or smell; 
●      Fatigue; 
●      Congestion or runny nose; 
●      Nausea or vomiting; 
●      Diarrhea 

 

METUCHEN CLEANING AND DISINFECTING SCHOOL BUS CHECKLIST 

Please check off when completed and sign.  Call your supervisor before moving vehicle 
if students are not following rules or issues arise. 

 Driver: ______________________________ Bus No.: _______  Date: _________________ 

EACH DAY CLEAN AND DISINFECT BUSSES THE FOLLOWING PURSUANT TO          
SCHOOL BUS PROTOCOLS DURING COVID-19: 

Before Operating Vehicle: 

____ Inside and Outside of Door (student touch points) 

____ Door Hardware including the Driver’s Door Opening Panel 

____ All Seats Front and Back 

____ All Seat Belts & Buckle Guards 

____ All Windows and Window Frames 

____ Side Walls of Bus at Each Seat 

____ Wheelchair Lift Frame and Contact Points of Seat Belt 

____ Tie Downs for Wheelchair 

____ Car Seats or Booster Seats 

____ Harness Contact Points 

____ Steering Wheel and All Drivers Touch Points 
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During Operation Monitor Students: 

____ Social Distance pursuant to the District’s School Bus Protocols During COVID-19 

____ Wearing Mask 

____ Physical Illness Signs 

After Last Route of the Day: 

____ Inside and Outside of Door (students touching points) 

____ Door Hardware including the Driver’s Door Opening Panel 

____ All Seats Front and Back 

____ All Seat Belts & Buckle Guards 

____ All Windows and Window Frame 

____ Side Walls of Bus at Each Seat 

____ Wheelchair Lift Frame and Contact Points of Seat Belt 

____ Tie Downs for Wheelchair 

____ Car Seats or Booster Seats 

____ Harness Contact Points 

____ Steering Wheel and All Drivers Touch Points 

____ Clean and Sweep Inside of Bus 

  

DRIVER’S SIGNATURE: __________________________________________________ 
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LETTER TO PARENTS RE: WAIVER OF TRANSPORTATION 

 Re: Waiver of Transportation 

 Dear Parent/Guardian of __________: 

We hope this letter finds you and your family well. You are receiving this letter because your                 
child receives Special Transportation as a related service in their IEP.  

The District has been developing the required policies, procedures, and protocols for the             
reopening of schools in September. 

As required by the New Jersey Department of Education’s Restart and Recovery Plan, we have               
developed protocols with regards to transportation of students for the upcoming school year.             
Attached for your review is a copy of Metuchen’s School Bus Protocols for the reopening of                
schools in the presence of COVID-19. 

Given the concerns about busing noted in the State’s Restart and Recovery Plan, such as the                
difficulty in social distancing and the lack of ventilation, we understand that some             
parents/guardians may be uncomfortable with having their children on a school bus at this time. 

To the extent that you are not comfortable with your child(ren) being transported on a school bus,                 
please note that pursuant to N.J.S.A. 18A:39-1c and N.J.A.C. 6A:27-1.4, you may waive             
transportation services for the 2020-2021 school year. Please note that you may reinstate             
transportation services for the 2020-2021 school year in the case of a family or economic               
hardship. 

If you choose to waive transportation services for the 2020-2021 school year, or if you have any                 
questions, please contact Adora Jones at AJones@metboe.k12.nj.us with any questions. 

Very truly yours, 
Tania Herzog, Psy. D. 
Director of Special Services 
Metuchen Public Schools 
  
Encl: Metuchen’s School Bus Protocols During COVID-19 
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Appendix D 
 

Critical Area of Operation #4 - Student Flow, Entry, Exit, and Common Areas 
 
 

This school district should include in Appendix D the locally developed protocols            
addressing the anticipated minimum standards as required by the NJDOE Guidance and            
referenced in the Board’s Plan – Section A.1.d., including, but not limited to: 
 

a. Location of Student and Staff Screening - see Appendix E for details on             
Screenings at Schools 

 
b. Social Distancing in Entrances, Exits, and Common Areas 
 
MOSS ENTRANCE: ·  

● Kindergarten - As students get dropped off, paras will bring students to            
their assigned area based off classroom teacher – gym, field, playground,           
or hallway. Each location will only house one class at a time. 

● MIPP - Students will be dropped off by bus assistants and paras to the              
gym door; then paras will bring students to their assigned classroom upon            
arrival where teacher will be stationed. MIPP students will enter through           
the gym. 

● Parents and students will have their facemasks on as they pull up. Parents             
will open the window, and the school nurse will take students’ temperature            
through the window before students leave the car. Nurse will allow           
students to enter if temperature is under 98.9. Nurse will recommend           
parents to take students home with a temperature between 99.0 and 100.3.            
Nurse will require parents to take students home with a temperature above            
100.4. 

● Late students will have to choose remote options. 
 

MOSS DISMISSAL: 
● Kindergarten - mark the floor with spots that are socially distanced with            

teacher at the front and para at the back.  
● MIPP: 

○ Bussers: students will be called down from the classroom intercom          
or walkie talkie when their bus arrives; teachers send students          
down to their buses with their paras who will ensure social           
distance while walking down stairwell to the bus  

○ Parent pickup: these students go to the gym and will be spaced via             
markings on the floor while awaiting pick up. 
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○ Each class has a separate exit (stairwells or door). 
 

MOSS COMMON AREAS:  
● Gym floor will be marked with tape to establish safe spacing. 
● Main Office will be limited to 3 people maximum at a time. 
● Stairwells and hallways will be marked for spacing by tape on the floor             

and students will be monitored by teachers and paras at all times. 
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Appendix E 
 

Critical Area of Operation #5 - Screening, PPE, and Response to Students and  
Staff Presenting Symptoms 

 
 

This school district should include in Appendix E the locally developed protocols            
addressing the anticipated minimum standards as required by the NJDOE Guidance and            
referenced in the Board’s Plan – Section A.1.e., including, but not limited to: 
 

I. Screening Procedures for Students and Staff 
 

a. Staff, students, and visitors shall be screened for entry into the school building. 

b. The school entry plan is as follows: 

                                  i. The following designated staff are completing      
screening training and are assigned to do the screening and shall be            
known as screeners: School nurses, Principals, other       
Administrators, District Safety Coordinator  

ii. The following designated entrances will be used to          
admit students: 

1. MOSS: Kindergarten: gym door; door by playground;        
stairwell door by the back/BOE entrance. MIPP: gym door 

c. At the designated entrances, the screeners must screen students and staff for fever             
or signs of COVID-19 illness prior to being permitted to enter the school. 

i. The following are the current symptoms of COVID-19,          
based on CDC guidance: 

1. A fever of 100° F or greater 
2. Cough 
3. Shortness of breath or difficulty breathing 
4. Chills 
5. Repeated shaking with chills 
6. Muscle pain 
7. Headache 
8. Sore throat 
9. New loss of taste or smell 
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10.  Fatigue 
11. Congestion or runny nose 
12. Nausea or vomiting 
13. Diarrhea 

d. Daily health checks must be conducted safely and respectfully, and in accordance            
with any applicable privacy laws and regulations. 

e. Results must be documented when signs/symptoms of COVID-19 are observed.          
These results are considered medical records and must be kept confidential according to             
the applicable laws. 

f. Isolate and remove any students, staff, or individuals if symptoms are related to             
COVID-19. 

g. Screening procedures shall take into account students and staff with disabilities           
and accommodations that may be needed in the screening process for those students and              
staff. 

h. Parents/guardians and staff shall complete a daily questionnaire prior to arriving           
at the school building to confirm students and staff are free of COVID-19 symptoms.              
This daily questionnaire will also be used by the District to screen for a history of                
exposure to COVID-19.  

i. Parents/guardians are encouraged to be on alert for signs of illness in their             
children and to keep them home when they are sick. 

j. Staff are encouraged to self-screen prior to coming to work and not to attempt to               
enter the school building/District facility if they have any COVID-19 symptoms. 

k. Students are required to wear masks, parents are encouraged to pack an additional             
mask for the student.  

 
Specific School Details 
MOSS: Arrival screening protocol.  

Staff: 8:30 am staff screening at Moss back door (by elevator) by School Nurse. 

 Kindergarten students: 8:35-8:45 AM and 12:15-12:25 pm student screening by          
school Nurse during valet car service (students stay in car, window rolled down and temp               
check by nurse with student still in car) students allowed out of car only if approved by                 
Nurse (Walkers will be directed to go to Nurse). Students will receive a sticker from a                
Nurse to indicate clear to enter playground, gym or stairwell. Kindergarten three entrance             
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doors are gym door, door by playground, and stairwell door by the back/BOE entrance.              
Mask breaks will be incorporated into curriculum time.  

 MIPP students: 9:00-9:10 am and 11:45-11:55 pm Student screening outside Gym           
door by School Nurse. Any MIPP student getting off the bus with a temperature will be                
isolated in first floor elevator vestibule and monitored until pick up by para outside the               
vestibule and by secretary via camera/video as well. 

No BOE entrance door will be used by Moss staff/students. Students may be stamped 

II. Screening Method for Students and Staff 

Metuchen Public Schools Screening Method: 

a. Upon arrival, the screener must wash his/her hands and put on a facemask,             
eye protection (goggles or disposable face shield that fully covers the front            
and sides of the face), and a single pair of disposable gloves. A gown will be                
worn if extensive contact with an individual is anticipated. 

b. The screener shall make a visual inspection of the staff/student for signs of             
illness, which could include flushed cheeks, rapid breathing or difficulty          
breathing (without recent physical activity), fatigue, or extreme fussiness (in          
the case of students). 

c. The screener shall take the staff/student’s temperature. 

d. If a temperature check is performed on multiple individuals, the screener           
must ensure that he/she uses a clean pair of gloves for each individual and that               
the thermometer is thoroughly cleaned between each check. 

e. If a disposable or non-contact thermometer is used, then the gloves do not             
have to be changed before the next check if there was no physical contact. 

f. If a non-contact thermometer is used, then it must be cleaned with an             
alcohol wipe (or isopropyl alcohol on a cotton swab) between each individual.            
The same wipe can be reused as long as it remains wet. 

g. After each screening, the screener shall remove and discard PPE, and           
wash hands. 

a. Use an alcohol-based hand sanitizer that contains at least 60%          
alcohol or wash hand with soap and water for at least 20 seconds. 
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b. If hands are visibly soiled, soap and water should be used before            
using alcohol-based hand sanitizer. 

h. The screener shall be trained on how to don and doff PPE. 

 
 
III. Protocols for Symptomatic Students and Staff 
 

At the designated entrances at each of the schools, the screeners must screen 
students and staff for fever or signs of COVID-19 illness prior to being permitted 
to enter the school. 

If the staff member’s or student’s temperature or screening reveals a questionable 
result, they must remain outside of the building (at a designated location, either a 
tent or another entrance) for five minutes for a temperature re-screen.  If the 
student/staff member is re-checked and still has a temperature, they will be 
quarantined by the nurse or school administrator, and the board of health will be 
contacted.  
 

 a. There shall be an adequate amount of personal protective         
equipment (PPE) available, accessible, and provided for use. 

b. The school principal or his or her designee shall establish an           
isolation space. 

c. Individuals exhibiting symptoms related to COVID-19 shall be        
immediately, safely, and respectfully taken to the designated isolation         
space by the school nurse and isolated from others.  

d. The school nurse will examine the individual and may refer them           
for testing and treatment. 

e. Symptomatic staff and other individuals will be sent home and          
advised to follow, What to Do if You are Sick at           
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-si
ck.html 

f. Students should remain in isolation with continued supervision and         
care until picked up by an authorized adult. 
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g. Individuals in isolation will have their symptoms continuously        
monitored by the school nurse. 

h. A student exhibiting symptoms of COVID-19 may be required to          
submit to a COVID-19 test. 

i. The school nurse shall require the certification of a physician that           
the student is contagion free before readmitting a student to school. 

j. The school nurse attending the ill individual must wear a face           
covering and try to maintain social distancing within the care area. 

k. The current Communicable Disease Service guidance at       
https://www.nj.gov/health/cd/ for illness reporting will be followed. 

l. Readmittance to school shall be consistent with New Jersey         
Department of Health guidance and information for schools found at          
https://www.state.nj.us/health/cd/topics/covid2019_schools.shtml and the   
New Jersey Department of Health/Communicable Disease Service’s       
Quick Reference Guidance on Discontinuation of Transmission-Based       
Precautions and Home Isolation for Persons Diagnosed with COVID-19         
found at  
https://www.nj.gov/health/cd/documents/topics/NCOV/COVID-QuickRef
_Discont_Isolation_and_TBP.pdf. 

m. Students and staff may be asked to leave or not come into school if               
they test positive for COVID-19 or exhibit one or more of the symptoms             
of COVID-19 set forth above, or as may be amended by the CDC, that is               
not otherwise explained. 

n. If a staff member becomes aware that an individual who has spent            
time in a district facility tests positive for COVID-19, the staff member            
shall notify the building principal and the school nurse. 

o. The school nurse shall immediately notify the local health official,          
building principal, and the Superintendent of Schools of a confirmed case           
when a COVID-19 test is positive. The local health department shall           
conduct contact tracing. The school nurse and the building principal are           
the designated staff liaisons responsible for providing notifications and         
carrying out other components of the board’s contact tracing policy. 

p. Contact tracing will be initiated including records of        
groups/cohorts, assigned staff, and daily attendance. 
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q. Parents and staff are encouraged to provide any and all information           
regarding COVID-19 test results pertaining to any of their family          
members or acquaintances that they had contact with during the infectious           
window. 

IV. Protocols for Face Coverings:  
 

a. School staff and visitors are required to wear face coverings unless 
doing so would: 

                                               i. inhibit the individual’s health; 

                                             ii. the individual is under the age of two; 

                                           iii. the individual is in extreme heat outdoors; or 

                                            iv. the individual is in water. 

b. If a visitor refuses to wear a face covering for non-medical reasons            
and if such covering cannot be provided to the individual at the point of              
entry, the visitor’s entry to the school/district facility may be denied. 

c. Students are strongly encouraged to wear face coverings and are          
required to do so when social distancing cannot be maintained, unless           
doing so would 

                                               i. inhibit the student’s health; 

                                             ii. the student is under the age of two; 

                                           iii. the student is in extreme heat outdoors; 

                                            iv. the student is in water; or 

                                             v. the student’s documented medical condition,     
or disability as reflected in an Individualized education Program         
(IEP), precludes the use of a face covering. 

d. It is also necessary to acknowledge that enforcing the use of face            
coverings may be impractical for young children or individuals with          
disabilities. 
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e. Accommodations for students who are unable to wear a face          
covering should be addressed according to that student’s need and in           
accordance with all applicable laws and regulations. 

 
 

Appendix F 
 

Critical Area of Operation #6 - Contact Tracing 
 

 

The District includes in Appendix F the locally developed protocols addressing the            
anticipated minimum standards as required by the NJDOE Guidance and referenced in            
the Board’s Plan – Section A.1.f. including, but not limited to: 

Contact tracing is the process used to identify those who have come into contact with               
people who have tested positive for many contagious diseases, including COVID-19. It is             
a long-standing practice and is an integral function of local health departments to prevent              
the spread of infectious disease. 

All procedures will adhere to applicable federal and state law and regulations regarding             
privacy and the confidentiality of records. 

The school nurse and the building principal are the designated staff liaisons responsible             
for providing notifications and carrying out other components of the Board’s contact            
tracing policy/protocols. 

The District will collaborate with the local health department and engage our school             
nurses to educate the broader school community on the importance of contact tracing. All              
contact tracing will be conducted by the Middlesex County Health Department in            
collaboration with our school nurse and district administration.  

The District procedure for reporting a positive case of COVID-19 for anyone who has              
come in contact with or has themselves tested positive for COVID-19 will be as follows:  

● Contact the school nurse and/or principal to report the situation. 
● Make the Superintendent aware of the situation. 
● District Administration will contact the NJDOE County Office and the Middlesex           

County Health Department and consult with them for the next steps to take about              
informing the school and community. 

● The school nurse and the school administrators will assist the Middlesex County            
Health Department with their contact tracing procedures by providing any          
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necessary information such as student/staff schedules, bus lists, seating charts,          
daily attendance, and other information as needed. 

● Alert the head custodian if there was exposure within the school building and             
enable the district emergency cleaning process to ensure proper and effective           
sanitation of the school facility. The extent of cleaning/sanitization will be           
determined on the severity of the exposure and may be isolated to only certain              
locations in the buildings based on the risk of exposure. Whenever possible the             
classroom and work areas where the student or staff member was located should             
be closed off for at least 24 hours (if possible) prior to being cleaned and               
disinfected. In some events the District may have to engage in an emergency             
school closure to properly and thoroughly sanitize the facility as determined by            
the school Superintendent in collaboration with the Middlesex County Health          
Department. 

● If necessary, the school community will be alerted as determined appropriate by            
the Middlesex County Health Department.  

Adequate information and training will be provided to District staff as necessary to             
enable staff to carry out responsibilities assigned to them under the Board’s contract             
tracing policy/protocols. 
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Appendix G 
 

Critical Area of Operation #7 - Facilities Cleaning Practices 
 

 
This school district should include in Appendix G the locally developed protocols            
addressing the anticipated minimum standards as required by the NJDOE Guidance and            
referenced in the Board’s Plan – Section A.1.g. 
 

Attached are draft cleaning plans for the four Metuchen Public Schools buildings as             
of July 28th 2020. These will be revised as more information becomes available. 
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Appendix H 
 

Critical Area of Operation #8 – Meals 
 

 
This school district should include in Appendix H the locally developed protocols            
addressing the anticipated minimum standards as required by the NJDOE Guidance and            
referenced in the Board’s Plan – Section A.1.h. 
 
MOSS: Full day Preschool and K Resource students only eat lunch (roughly 25 students              
at different times). Moss students that eat lunch, and staff who assist full day students,               
will eat outdoors (under tents when there is bad weather).  
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Appendix I 
 

Critical Area of Operation #9 – Recess/Physical Education 
 
 

This school district should include in Appendix I the locally developed protocols            
addressing the anticipated minimum standards as required by the NJDOE Guidance and            
referenced in the Board’s Plan – Section A.1.i. 
 

Metuchen Schools COVID-19 Planning Considerations: Health/Physical Education 
(here are general guidelines for Metuchen Schools; specific school plans follow) 

INSTRUCTIONAL SPACE - How can physical educators mitigate the transmission of 
COVID-19 by utilizing a large, safe space that is conducive to learning, movement, and 
physical distancing? 

 Take students outside if you have a large, safe space and weather conditions permit. 

● Utilize outdoor spaces when possible. 
● Communicate, educate, and reinforce appropriate hygiene and social distancing 

practices in ways that are developmentally appropriate for students, teachers, and 
staff. 

● Maintain social distancing at all times when moving students across campus and 
fields. 

● Students will go directly through the gym to the fields. No one will enter the 
locker rooms. 

● Use separate controlled entrance and exit points 
● Allow students to participate to the best of their ability while wearing the clothes 

they wore to school. 
● Encourage students to wear to school comfortable clothing and safe footwear that 

allows for Safe movement and is appropriate for the weather. 
● Utilize hallway bathrooms when necessary. Locker rooms will be unavailable for 

now. 
● Plan alternative activities for students who are not wearing safe attire. The 

alternative activity must align with the same grade-level outcome(s) that the rest 
of the class is working towards mastering that class period. 

● Dress will not be a part of your grading system 
● Maintain healthy environments (e.g., cleaning and disinfecting frequently touched 

equipment). 
● Remind students to wear appropriate clothes for the current weather conditions. 
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● Encourage teachers and students to wear a hat and sunscreen when outside for 
prolonged periods of time. 

● Use wet-erase floor markers, floor tape, field paint, and/or chalk to visually 
identify physical distancing. 

● Mandatory water breaks, no one should share or touch another students water, 
● Access technology (e.g., a digital projector and display, a megaphone, a sound 

system for music, a microphone and/or an electronic whistle) to effectively 
communicate with classes inside and out impacted by increased social distancing. 

● Fitness Center – Choosing exercises that do not require spotters. Resistance 
training should be emphasized as body weight, sub-maximal lifts with an 
increased use of resistance bands. Clean and disinfect all contact surface areas 
after each student. 

● H&PE staff will follow district protocols if someone gets sick. 
● Maximize your instructional time by designating multiple wash stations within 

your space. 
● Allow students to be excused from instruction if they feel the need to wash their 

hands again. 
● Encourage students to wash their hands again if you suspect contamination. 
● Do not limit the amount of supplies needed to properly disinfect hands. 
● Have supplies readily available to prevent delays in cleaning or sanitizing 
● Disinfect equipment (mats, bars, boxes, etc.) after every student performs while 

following our school system’s cleaning, sanitizing, and disinfecting guidelines. 

SPECIFIC SCHOOL PLANS 
 
MOSS RECESS: Kindergarten students will have recess in separate locations by class to             
ensure social distancing. The four areas which will be rotated amongst the three             
Kindergarten homerooms will be: 
1.       Playground 
2.       Field 
3.       Gym 
4.       Hallway (Structured movement exercises indoors in case of inclement weather) 
 
MOSS PE: PE will be conducted one class at a time to ensure social distancing. All days,                 
weather permitting, PE will be conducted outdoors, on the playground or on the field.              
Bad weather days, PE will be held in the gym, while practicing social distancing. 
 

SEE ADDITIONAL PE ATTACHMENT AT END OF THIS DOCUMENT: 

● PE Re-entry K-12, by Shape America: 
https://www.shapeamerica.org/advocacy/Reentry/K-12_School_Re-entry_Co
nsiderations.aspx  
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Appendix J 
 

Critical Area of Operation #10 - Field Trips, Extra-Curricular Activities, and 
Use of Facilities Outside of School Hours 

 
 

This school district should include in Appendix J the locally developed protocols            
addressing the anticipated minimum standards as required by the NJDOE Guidance and            
referenced in the Board’s Plan – Section A.1.j. 
 

● no field trips allowed until further notice 
● extra-curricular activities - some clubs will continue and some clubs will be on             

hold.  They will be in person when possible, and remote when possible 
● no outside vendors/groups will be allowed to use the buildings. We’ve designated            

BASC as essential staff (Before After School Care)  
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Appendix K 
 

Academic, Social, and Behavioral Supports 
 

 
This school district should include in Appendix K supplemental materials, evidence, and            
further explanations of the elements listed in the Academic, Social, and Behavioral            
Supports section in the Board’s Plan – Section A.2.a. through A.2.e.  
 
 

In November of 2019, Metuchen passed a referendum, to expand mental health and             
emotional support services for students throughout the district. This Mental Health           
Initiative allowed the District to increase school counseling, psychological services,          
behavioral intervention and academic support for students with emotional issues that           
impede their success in school. It also provided reading, math and executive functioning             
intervention to reduce the emotional impact that comes secondary to academic weakness.  

We have since contracted with Effective School Solutions and Rutgers Behavioral Health            
Services to assist us in full implementation of the Mental Health Initiative. We have              
hired two new school psychologists, and now have a literacy intervention specialist at             
Campbell School; as well as math intervention teachers at both Edgar School and MHS.              
These additions allow us to provide small instruction to any struggling student, both             
virtually and in person. We are offering every support we have done in the past, and                
more, whether we are remote or in-person.  

During the District’s hybrid schedule, we are planning to have a five-day in-person             
option but only for our most significantly disabled students who are in self-contained             
classes. These include students with significant cognitive and developmental delays, who           
have little ability to engage in a virtual learning setting. Additionally, there are only a few                
kids in each class.  
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Appendix L 
 

Restart Committee 
 

 
This school district should include in Appendix L the locally developed protocols            
addressing the anticipated minimum standards as required by the NJDOE Guidance and            
referenced in the Board’s Plan – Section B.1. 
 

Metuchen Public Schools Restart Committee: 
 
Dr. Vincent Caputo, Superintendent 
Michael Harvier, Business Administrator 
Rick Cohen, Asst. Superintendent, Moss School Principal 
Dr. Tania Herzog, Director of Special Services 
Bruce Peragallo, MHS Principal 
Kevin McPeek, Edgar Middle School Principal 
Ed Porowski, Campbell School Principal 
Justin Manley, Board of Education President 
Dan Benderly, Board of Education Member 
Brian Glassberg, Board of Education Member 
Jennifer North, Supervisor 
Lisa Chango, Guidance Counselor 
Jonathan Stevens, Teacher 
Evan Robbins, Teacher 
Susan Paredes, Teacher 
Joe Fitzgibbon, Teacher 
Katherine McKenna, Teacher 
Maria Pan, Parent and PTC Officer 
Sandra Spinelli, Parent and PTC Officer 
Carolyn Taylor, Asst. to the Superintendent  
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Appendix M 
 

Pandemic Response Teams 
This school district should include in Appendix M the locally developed protocols            
addressing the anticipated minimum standards as required by the NJDOE Guidance and            
referenced in the Board’s Plan – Section B.2. 
 
MOSS 
 
Rick Cohen, Principal 
Trisch Hallas, Secretary 
Nga Pham, Nurse 
Karen Calantoni, Moss Teacher Leader and MEA building rep 
Angie Moreno, Custodian 
Dr. Tania Herzog, Director of Special Services 
Deb Finden, Business Office rep 
Cecilia Rezes, Parent 
Kristy Viet, Parent 
 
IN ADDITION TO THE INDIVIDUAL SCHOOLS’ PANDEMIC RESPONSE        
TEAMS, BELOW IS A LISTING OF THE MEMBERS ON THE DISTRICT’S           
INSTRUCTIONAL COUNCIL 
 
Dr. Vincent Caputo, Superintendent 
Suzy Azevedo, Supervisor of Guidance 
Deborah Brown, Teacher 
Kristin Bruno, Teacher 
Karen Calatoni, Child Study Team 
Rick Cohen, Asst Superintendent 
Michele Gouveia, Teacher 
Dr. Tania Herzog, Director of Special Services 
Stephanie Kandel, Teacher 
Sofia Lopes, Teacher 
Katherine McKenna, Teacher 
Jennifer Miller, Teacher 
Ed Porowski, Principal 
Evan Robbins, Teacher 
Danielle Rubinowitch, Teacher 
Christina Spring, Teacher 
Jonathan Stevens, Teacher 
Thomas Yakowenko, Teacher 
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Appendix N 
 

Scheduling of Students 
 

 
This school district should include in Appendix N the locally developed protocols            
addressing the anticipated minimum standards as required by the NJDOE Guidance and            
referenced in the Board’s Plan – Section B.3. 
 

 
The Metuchen Public Schools hybrid plan will allow us to reduce our building occupancy 
to half. We will operate on an alternating week schedule of Roomers and Zoomers: one 
week in school (Roomers) and one week at home (Zoomers). These will be full days. We 
will announce groupings later in August but in general, we will begin the year 
alphabetically with the start of the alphabet in-person first. Accommodations will be 
made to ensure students from the same household attend the same weeks. The eight 
school days prior to both Thanksgiving and Winter Recess will be all-remote learning 
days for the District. 

 
 

Our Regular 2020-21 School Calendar, as well as a version highlighting the 
alternating week schedule, are included at the end of this document. 
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Appendix O 
 

Staffing 
 
 

This school district should include in Appendix O the locally developed protocols            
addressing the anticipated minimum standards as required by the NJDOE Guidance and            
referenced in the Board’s Plan – Sections B.4., B.5., and B.6. 
 
See sections 4, 5, and 6 from the main document 
 
 

Attached at the end of this document is a sample COVID-19 “Leave Form” for              
employees with regards to the federal Emergency Paid Sick Leave Act (EPSLA), the             
Emergency Family and Medical Leave Expansion Act (EFMLEA), and the amended           
New Jersey Family Leave Act. The District will use this form when a request for               
leave under either the EPSLA or EFMLEA is received. Requests for other            
reasonable accommodations, such as those made under the Americans with          
Disabilities Act, should continue to be addressed on a case-by-case basis through the             
ADA’s interactive process.  
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LINKS 
 

Conditions for Learning 
Section   Title  Link 
Critical Area of 
Operation #1 

CDC Activities and Initiatives 
supporting the COVID-19 
Response and the President’s Plan 
for Opening American Up Again 

https://www.cdc.gov/coronavirus/201
9-ncov/downloads/php/CDC-Activitie
s-Initiatives-for-COVID-19-Response
.pdf?CDC_AA_refVal=https%3A%2
F%2Fwww.cdc.gov%2Fcoronavirus
%2F2019-ncov%2Fcommunity%2Fsc
hools-day-camps.html%20-%20page=
46 

  Childcare, Schools, and Youth 
Programs 

https://www.cdc.gov/coronavirus/201
9-ncov/community/schools-childcare/
index.html 

  People Who Are at Increased Risk 
for Severe Illness 

https://www.cdc.gov/coronavirus/201
9-ncov/need-extra-precautions/people
-at-increased-risk.html?CDC_AA_ref
Val=https%3A%2F%2Fwww.cdc.gov
%2Fcoronavirus%2F2019-ncov%2Fn
eed-extra-precautions%2Fpeople-at-hi
gher-risk.html 

  Considerations for Schools  https://www.cdc.gov/coronavirus/201
9-ncov/community/schools-childcare/
schools.html 

  Reopening Schools in the Context 
of COVID-19: Health and Safety 
Guidelines from Other Countries 

https://learningpolicyinstitute.org/pro
duct/reopening-schools-covid-19-brie
f 

Critical Area of 
Operation #2 

ASHRAE Offers COVID-19 
Building Readiness/Reopening 
Guidance 

https://www.ashrae.org/about/news/2
020/ashrae-offers-covid-19-building-r
eadiness-reopening-guidance 

  When and How to Wash Your 
Hands 

https://www.cdc.gov/handwashing/wh
en-how-handwashing.html 

Critical Area of 
Operation #3 

Bullock announces phased 
approach to reopen Montana 

https://nbcmontana.com/news/corona
virus/bullock-announces-phased-appr
oach-to-reopen-montana 

  What Bus Transit Operators Need 
to Know About COVID-19 

https://www.cdc.gov/coronavirus/201
9-ncov/community/organizations/bus-
transit-operator.html 

Critical Area of 
Operation #4 

Stop the Spread of Germs 
(Printable Poster) 

https://www.cdc.gov/coronavirus/201
9-ncov/downloads/stop-the-spread-of-
germs-11x17-en.pdf 
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  Handwashing (Printable Posters)  https://www.cdc.gov/handwashing/po

sters.html 
Critical Area of 
Operation #5 

Communicable Disease Service  https://www.nj.gov/health/cd/ 

Section   Title  Link 
  COVID-19: Information for 

Schools 
https://www.state.nj.us/health/cd/topic
s/covid2019_schools.shtml 

  Quick Reference: Discontinuation 
of Transmission-Based Precautions 
and Home Isolation for Persons 
Diagnosed with COVID-19 

https://www.nj.gov/health/cd/docume
nts/topics/NCOV/COVID-QuickRef_
Discont_Isolation_and_TBP.pdf 

  Guidance for Child Care Programs 
that Remain Open 

https://www.cdc.gov/coronavirus/201
9-ncov/community/schools-childcare/
guidance-for-childcare.html 

  General Business Frequently 
Asked Questions 

https://www.cdc.gov/coronavirus/201
9-ncov/community/general-business-f
aq.html 

Critical Area of 
Operation #7 

Guidance for Cleaning and 
Disinfecting 

https://www.epa.gov/sites/production/
files/2020-04/documents/316485-c_re
openingamerica_guidance_4.19_6pm.
pdf 

  EPA Approved Disinfectants for 
Use Against SARS-CoV-2 
(COVID-19) 

https://www.epa.gov/pesticide-registr
ation/list-n-disinfectants-use-against-s
ars-cov-2-covid-19 

Critical Area of 
Operation #8 

EPA Approved Disinfectants for 
Use Against SARS-CoV-2 
(COVID-19) 

https://www.epa.gov/pesticide-registr
ation/list-n-disinfectants-use-against-s
ars-cov-2-covid-19 

Social Emotional 
Learning and 
School Climate 
and Culture 

A Trauma-Informed Approach to 
Teaching Through Coronavirus 

https://www.tolerance.org/magazine/a
-trauma-informed-approach-to-teachi
ng-through-coronavirus 

  CASEL – An Initial Guide to 
Leveraging the Power of Social 
and Emotional Learning as You 
Prepare to Reopen and Renew 
Your School Community 

https://casel.org/wp-content/uploads/2
020/05/CASEL_Leveraging-SEL-as-
You-Prepare-to-Reopen-and-Renew.p
df 

Multi-Tiered 
Systems of 
Support (MTSS) 

New Jersey Tiered System of 
Supports (NJTSS) Implementation 
Guidelines 

https://www.nj.gov/education/njtss/gu
idelines.pdf 

  RTI Action Network  http://www.rtinetwork.org/ 
  The Pyramid Model: PBS in Early 

Childhood Programs and its 
Relation to School-wide PBS 

https://challengingbehavior.cbcs.usf.e
du/docs/Pyramid-Model_PBS-early-c
hildhood-programs_Schoolwide-PBS.
pdf 
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Wraparound 
Supports 

SHAPE   http://www.schoolmentalhealth.org/S
HAPE/ 

  Child Care Resource and Referral 
Agencies 

https://www.childcarenj.gov/Parents/
Child-Care-Resource-and-Referral-A
gencies.aspx 

  Coronavirus Resources for 
Mentoring 
 

https://nationalmentoringresourcecent
er.org/ 

Section   Title  Link 
Food Service and 
Distribution 

Benefits of School Lunch  https://frac.org/programs/national-sch
ool-lunch-program/benefits-school-lu
nch 

Quality Child 
Care 

Child Care Resource and Referral 
Agencies 

https://www.childcarenj.gov/Parents/
Child-Care-Resource-and-Referral-A
gencies.aspx 

  Division of Early Childhood 
Education 

https://www.nj.gov/education/ece/hs/a
gencies.htm 

Leadership and Planning 
Section  Title  Link 
Scheduling  New Jersey Specific Guidance for 

Schools and Districts 
https://www.nj.gov/education/covid19
/sped/guidance.shtml 

Staffing  Mentoring Guidance for 
COVID-19 Closures 

https://www.nj.gov/education/covid19
/teacherresources/mentguidance.shtml 

  Educator Evaluation During 
Extended School Closure as a 
Result of COVID-19 

https://www.nj.gov/education/covid19
/teacherresources/edevaluation.shtml 

  Performance Assessment 
Requirement for Certification 
COVID-19 Guidance 

https://www.nj.gov/education/covid19
/teacherresources/edtpaguidance.shtm
l 

  Educator Preparation Programs and 
Certification 

https://www.nj.gov/education/covid19
/teacherresources/eppcert.shtml 

Athletics  Executive Order No. 149  http://d31hzlhk6di2h5.cloudfront.net/
20200530/7d/e6/d1/5c/09c3dc4d1d17
c4391a7ec1cb/EO-149.pdf 

  NJSIAA COVID-19 Updates  https://www.njsiaa.org/njsiaa-covid-1
9-updates 

  NJSIAA provides return-to-play 
guidelines – Phase 1 

https://www.njsiaa.org/events-news-
media/news/njsiaa-provides-return-pl
ay-guidelines-phase-1 

  Guidance for Opening up High 
School Athletics and Activities 

https://www.nfhs.org/media/3812287/
2020-nfhs-guidance-for-opening-up-h
igh-school-athletics-and-activities-nfh
s-smac-may-15_2020-final.pdf 

Policy and Funding 
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RESTART & RECOVERY PLAN 
 
Section  Title  Link 
Elementary and 
Secondary 
School 
Emergency 
Relief Fund 

CARES Act Education 
Stabilization Fund 

https://www.nj.gov/education/covid19
/boardops/caresact.shtml 

  NJDOE EWEG  https://njdoe.mtwgms.org/NJDOEGM
SWeb/logon.aspx 

FEMA – Public 
Assistance 

Request for Public Assistance 
(RPA) Process 
 

https://njemgrants.org/site/rpasubmiss
ion.cfm 

Section   Title  Link 
Purchasing  New Jersey School Directory  https://homeroom5.doe.state.nj.us/dire

ctory/district.php?districtname=educa
tional+services+commission 

  NJSTART  https://www.njstart.gov/bso/ 
  Division of Local Government 

Services 
https://www.nj.gov/dca/divisions/dlgs
/ 

  Local Finance Notice – 
Coronavirus Response: Emergency 
Procurement and Use of Storm 
Recovery Reserves 

https://www.nj.gov/dca/divisions/dlgs
/lfns/20/2020-06.pdf 

  Local Finance Notice – COVID-19 
– Supplemental Emergency 
Procurement Guidance 

https://www.nj.gov/dca/divisions/dlgs
/lfns/20/2020-10.pdf 

Costs and 
Contracting 

E-rate  https://www.usac.org/e-rate/ 

  Technology for Education and 
Career (NJSBA TEC) 

https://www.njsba.org/services/school
-technology/ 

Continuity of Learning 
Section  Title  Link 
Ensuring the 
Delivery of 
Special 
Education and 
Related Services 
to Students with 
Disabilities 

IDEA  https://sites.ed.gov/idea/ 

  Guidance on the Delivery of 
Extended School Year (ESY) 
Services to Students with 
Disabilities – June 2020 

https://www.nj.gov/education/covid19
/boardops/extendedschoolyear.shtml 

Technology and 
Connectivity 

Joint Statement of Education and 
Civil Rights Organizations 

https://www.naacpldf.org/wp-content/
uploads/Joint-Statement-of-National-
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RESTART & RECOVERY PLAN 
 

Concerning Equitable Education 
during the COVID-19 Pandemic 
School Closures and Beyond 

Education-and-Civil-Rights-Leaders-
on-COVID-19-School-Closure-Updat
ed-FINAL-as-of-5.15.2020.pdf 

Curriculum, 
Instruction, and 
Assessment 

Learning Acceleration Guide  https://tntp.org/assets/set-resources/T
NTP_Learning_Acceleration_Guide_
Final.pdf 

  Mathematics: Focus by Grade 
Level 

https://achievethecore.org/category/77
4/mathematics-focus-by-grade-level 

  Teacher Resources for Remote 
Instruction 

https://www.nj.gov/education/covid19
/teacherresources/teacherresources.sht
ml 

  NJDOE Virtual Professional 
Learning 

https://www.nj.gov/education/covid19
/teacherresources/virtualproflearning.s
html 

Section   Title  Link 
Professional 
Learning 

Distance Learning Resource Center  https://education-reimagined.org/dista
nce-learning-resource-center/ 

Career and 
Technical 
Education (CTE) 

Communicable Disease Service  https://www.nj.gov/health/cd/topics/c
ovid2019_schools.shtml 

  Considerations for Schools  https://www.cdc.gov/coronavirus/201
9-ncov/community/schools-childcare/
schools.html 
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