WILLITS UNIFIED SCHOOL DISTRICT
BOARD OF TRUSTEES
REGULAR MEETING
WEDNESDAY, SEPTEMBER 9, 2020
CLOSED SESSION 4:00 P.M.
OPEN SESSION 5:00 P.M.

A regular meeting of the Willits Unified School District Board of Education will be held on Wednesday, September
9, 2020. The Board of Education will call the meeting to order at 4 p.m. via Zoom, at which time the Board of
Education will move to Closed Session regarding the item listed under Closed Session. The public meeting will
reconvene at 5:00 p.m. via

Zoom: https://us04web.zoom.us/j/9782489039?pwd=V0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09

You may also view the meeting at: https://www.youtube.com/channel/UCm14iSqMtl-7TKLNLP5NKFQ

MODIFIED MEETING PROCEDURES DURING COVID-19 (CORONAVIRUS) PANDEMIC:

As per Executive Order N-29-20 from Governor Newsom, the Willits Unified School District Board of Education meeting scheduled for Wednesday,
September 9, 2020, at 5:00 p.m. will be in a virtual/teleconferencing environment using Zoom at this link:
https://usO4web.zoom.us/j/9782489039?pwd=V0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09

The purpose of the Governor’s executive order is to control the spread of Coronavirus (COVID-19) and to reduce and minimize the risk of infection
by “limiting attendance at public assemblies, conferences, or other mass events.” The Governor’s executive order on March 12, 2020, already
waived the requirement for a majority of board members to physically participate in a public board meeting at the same location. The September 9t

agenda contains only routine and time-sensitive items.

FPublic Comments- Individuals may address the Board on regular
session agenda items aft the time they are under consideration.
AGENDA

Call Meeting to Order

Public Comments on the Closed Session Items

Recess to Closed Session

A. Consideration of Request for Leave of Absence, Classified (2) (G.C. 54957)

B. Consideration of Request for Early Retirement Incentive (2) Classified (G.C. 54957)

Reconvene to Open Session

Report out of Closed Session

Flag Salute

Informational

A. Hot Seat Count

B WTA- Proposition 15

8. WTA Comments

9. CSEA Comments

10. Board Comments

11. Superintendent Comments

12. Action/ Discussion

A. Public Comments on Consent Agenda Items

B. Consent Agenda
1 *Approval of Minutes of the Regular Meeting held on August 12, 2020
2) *Approval of Minutes of the Special Meeting held on August 24, 2020
3) *Approval of Employee Status Changes (8)
4) *Approval of Warrant Registers from August 1, 2020 to August 31, 2020
5) *Approval of Investment Reports ending June 30, 2020
6) *Approval of Board Agenda Calendar
7) *Approval of Baechtel Grove Middle School Student Handbook 2020/21
3) *Second Read/Final Approval BP 1312.3, Uniform Complaint Procedures
9) *Second Read/Final Approval AR 1312.3, Uniform Complaints Procedures
10) *Second Read/Final Approval E 1 & 2 1312.3, Uniform Complaint Procedures
11 *Second Read/Final Approval AR/E 3 & 4 1312.4, Williams Uniform Complaint

Procedures

12) *Second Read/Final Approval: BP/AR 1340, Access to District Records
13) *Second Read/Final Approval: AR 3231, Impact Aid

W=

NG



https://www.google.com/url?q=https%3A%2F%2Fus04web.zoom.us%2Fj%2F9782489039%3Fpwd%3DV0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09&sa=D&ust=1599330278996000&usg=AOvVaw1BIa5nmi0F5MBeNn_qA5pW
https://www.youtube.com/channel/UCm14iSqMtl-7TKLnLP5NkFQ
https://www.google.com/url?q=https%3A%2F%2Fus04web.zoom.us%2Fj%2F9782489039%3Fpwd%3DV0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09&sa=D&ust=1599330278996000&usg=AOvVaw1BIa5nmi0F5MBeNn_qA5pW

14) *Second Read/Final Approval: BB 9230, Conflict of Interest

15) *Approval of Minutes of the Special Meeting held on September 1, 2020
Approval of Education Protection Act Expenditure Report for 2019/20
Approval of Gann Limit Resolution 2020/21-3

Approval of Unaudited Actuals Report for 2019/20

Agenda Items for Next Regular Meeting

13. Pubhc Comments for Items Not on the Agenda

14. Adjournment
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WILLITS UNIFIED SCHOOL DISTRICT IS PROUD TO BE AN EQUAL OPPORTUNITY EMPLOYER

Agenda Packet & Supporting Documents Notice: The agenda packet and supporting materials, including materials
distributed less than72 hours prior to the scheduled meeting, can be viewed at the Willits Unified School District
Reception Desk, located at 1277 Blosser Lane, Willits, CA. For more information please call (707) 459-5314.

An extra copy is available upon request.

ADA Comphance Notice: Willits Unified School District adheres to the Americans with Disabilities Act. Should

qénre special accommodations, or more information about accessibility, please contact the Superintendent, (7yO 7)
5314. All efforts will be made for reasonable accommodations.

BOARD MEETINGS ARE RECORDED AND MADE PUBLIC ON DISTRICT WEB SITE: www.willitsunifed.com. For technical
assistance, please contact Jennifer Maples (707) 459-5314 ext. 1105




WILLITS UNIFIED SCHOOL DISTRICT
BOARD OF TRUSTEES
Special Meeting
Wednesday, August 12, 2020

Closed Session — 4:00 p.m.

Open Session — 5:00 p.m.
A regular meeting of the Willits Unified School District Board of Education will be held on Wednesday, August 12,
2020. The Board of Education will call the meeting to order at 4 p.m. via Zoom, at which time the Board of
Education will move to Closed Session regarding the item listed under Closed Session. The public meeting will

reconvene at 5:00 p.m. via
Zoom: https://us04web.zoom.us/j/9782489039?pwd=VOU2cUtHZUMzQk5xR3d5Vy9wT1JkZz09

You may also view the meeting at: https://www.youtube.com/channel/UCm14iSqMtl-7TKLnLPSNKFQ

MODIFIED MEETING PROCEDURES DURING COVID-19 (CORONAVIRUS) PANDEMIC:

As per Executive Order N-29-20 from Governor Newsom, the Willits Unified School District Board of Education
meeting scheduled for Wednesday, August 12, 2020, at 5:00 p.m. will be in a virtual/teleconferencing environment
using Zoom at this link:
https://us04web.zoom.us/j/9782489039?pwd=V0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09

The purpose of the Governor’s executive order is to control the spread of Coronavirus (COVID-19) and to reduce
and minimize the risk of infection by “limiting attendance at public assemblies, conferences, or other mass events.”
The Governor’s executive order on March 12, 2020, already waived the requirement for a majority of board
members to physically participate in a public board meeting at the same location. The July 17 agenda contains only

routine and time-sensitive items.
Public Comments- Individuals may address the Board on regular session agenda items at the time they are under
consideration.

MINUTES
1. Call Meeting to Order
Board President Bowlds called the meeting to order at 4:00 p.m.
2. Approval of Agenda as presented
MSP (Colvig/Chavez) to approve the agenda striking items (F) and (G), First Read BP/AR 04 30.
Ayes: Bowlds, Chavez, Colvig, King, Nunez
Noes: None
Absent: None
Abstain: None
3. Public Comments on Closed Session Items

No comments were received.

4. Recess to Closed Session
Board President Bowlds recessed to closed session at 4:02 p.m.

A, Labor Negotiations, WTA, Classified Confidential, Classified Management, Administration: District
Representative Superintendent (G.C. 54957.6)

5. Reconvene to Open Session
Board President Bowlds reconvened to open session at 5:00 p.m.

6. Flag Salute
Flag salute led by Board Clerk Bob Colvig.

7. Report out of Closed Session
Superintendent Westerburg reported that the MOU with WTA was discussed, teachers are revving up for the start of
school, and he is meeting with CSEA on Monday to discuss the MOU for that bargaining unit.

8. WTA Comments

President Tessa Ford shared that the MOU was signed on Friday and was grateful for the agreement. Teachers are
coming up with great ideas to do the best job they can do. A discussion took place about establishing relationships
between students and teachers. WTA is making goody bags for the 15 new teachers, welcoming them to WUSD.



9. CSEA Comments

Dan Green reported that the maintenance department has been busy installing a water pump at WHS and plexi-glass
partitions for site secretaries. He shared his appreciation for employees working together over the summer break to get
things done, he also thanked the Special Ed Department for making it happen for students and encourages everyone to
keep working.

10. Board Comments
Nunez- shared that she was happy to hear about the MOU with WTA which includes 6 PD days, awesome news. She
concluded that while we look forward to students returning to the classroom we must be careful.

King- expressed her appreciation to the Special Ed Department and commends them for always finding a way, she
thanked Dan for his comments. She is concerned that elementary students need to be in the classroom and concluded
that we are essential workers.

Colvig-~ reminded everyone to have compassion and cooperation for the success of our students.

Chavez- shared his appreciation to staff and stated that this is an unfortunate situation and a great loss. He concluded
by thanking Tessa Ford and Dan Green for their work and representing the staff.

Bowlds- he echoes all the comments from his fellow board members. He thanked the teachers for their extra effort in
getting creative and grabbing student’s attention.

11. Superintendent Comments

Superintendent Westerburg shared a couple of positive outcomes from the COVID pandemic: our school buildings are
cleaner than ever and our teachers’ technology skills have grown substantially. The district is working on making
internet available to remote areas with Wi-Fi buses. Lots of water projects are happening at the high school to access
our own well versus buying water from the city. He concluded by thanking the district office staff for taking care of
business.

12. Action Discussion

A. Public Comments on Consent Agenda
No comments received

B. Consent Agenda
The consent agenda included the following items: Approval of the Minutes from the Regular Meeting held on July 17,
2020, Approval of the Warrant Registers from 7/1/2020-7/31/2020, Approval of Employee Status Changes (16),
Advisement of Williams Quarterly Report-4th Quarter 2019/20.

MSP (Colvig/Nunez) to approve the consent agenda as presented.

Ayes: Bowlds, Chavez, Colvig, King, Nunez
Noes: None
Absent: None
Abstain: None

C. *Approval of PG&E Easement Deed, APN 005-150-87

MSP (King/Colvig) to approve the PG&E easement deed as presented for APN 005-150-87.

Ayes: Bowlds, Chavez, Colvig, King, Nunez
Noes: None
Absent: None
Abstain: None

D. *Approval to surplus real estate, APN 006-210-19 and 006-210- 26
No action taken, discussion only at this time- awaiting the formation of the 7-11 committee.

E. * Approval of Revised Budget 2020-21
ATTACHMENT A (3 pgs)
MSP (King/Chavez) ratification of revised budget 2020/21 as presented.
Ayes: Bowlds, Colvig, King, Nunez
Noes: None
Absent: Chavez
Abstain: None



CBO Nikki Agenbroad presented the revised 20/21 budget with multiyear projections and cash flow. A discussion took
place about deferments and the potential roll of deferments from year to year.

F. *Board Policy Revision: First Read BP 0430, Comprehensive Local Plan for Special Education
ITEM STRICKEN

G. * Board Policy Revision: First Read AR 0430, Comprehensive Local Plan for Special Education
ITEM STRICKEN

H. * Board Policy Revision: First Read BP 1312.3, Uniform Complaint Procedures

L * Board Policy Revision: First Read AR 1312.3, Uniform Complaint Procedures

J. * Board Policy Revision: First Read New Exhibits 1 & 2 1312.3, Uniform Complaint Procedures
K. * Board Policy Revision: First Read AR/E 3 & 4 1312.4, William Uniform Complaint Procedures
L. * Board Policy Revision: First Read BP/AR 1340, Access to District Records

M. * Administrative Regulation Addition: First Read AR 3231, Impact Aid

N. *Board Bylaw Revision: First Read BB 9230, Conflict of Interest

Board acknowledges first read for items H-N

13. Public Comments for Items Not on the Agenda

Amy Grooms (teacher) inquired about the funds from the Care Act and forming a committee to adopt a plan before
9/30/20. Superintendent Westerburg stated the number 1 priority is to get the school year started, a committee will
follow if required.

14. Items for next board meeting agenda
®  WTA presentation of Proposition 15
2nd board meeting in September

15. Adjournment

MSP (Nunez/Colvig) to adjourn at 6:20 p.m.

Ayes: Bowlds, Chavez, Colvig, King, Nunez
Noes: None

Absent: None

Abstain: None

rYoim] IAA

Mark Westerburg, Superfntendent Robert Colvig, Board Clerk




WILLITS UNIFIED SCHOOL DISTRICT
BOARD OF TRUSTEES

Special Meeting
Open Session — 5:00 p.m.

A regular meeting of the Willits Unified School District Board of Education will be held on Monday, August 24,
2020. The Board of Education will call the meeting to order at 5 p.m. via Zoom:
You may also view the meeting at:

hitps://us04web.zoom.us/j/9782489039?pwd=VVOU2cUtHZU MzQk5xR3d5Vy9wT 1JkZz09

MODIFIED MEETING PROCEDURES DURING COVID-19 (CORONAVIRUS) PANDEMIC:

As per Executive Order N-29-20 from Governor Newsom, the Willits Unified School District Board of Education
meeting scheduled for Monday, August 24, 2020, at 5:00 p.m. will be in a virtual/teleconferencing environment
using Zoom at this link:

The purpose of the Governor’s executive order is to control the spread of Coronavirus (COVID-19) and to reduce
and minimize the risk of infection by “limiting attendance at public assemblies, conferences, or other mass events.”
The Governor’s executive order on March 12, 2020, already waived the requirement for a majority of board
members to physically participate in a public board meeting at the same location. The August 24" agenda contains

only time-sensitive items.
Fublic Comments- Individuals may address the Board on regular session agenda items at the time they are under
consideration.

MINUTES
1. Call Meeting to Order
Board President Bowlds called the meeting to order at 5:08 p.m.
2. Approval of Agenda as presented
MSP (King/Colvig) to approve the agenda as presented.
Ayes: Bowlds, Chavez, Colvig, King, Nunez
Noes: None
Absent: None
Abstain: None
3. Flag Salute

Flag salute was led by Board Clerk Colvig
4. Action Discussion

A. “Approval to employ Jody Ward, Single Subject Physical Education Teacher/Middle Grades/ Certificated
Staff with a Provisional Internship Permit

MSP (Colvig/King) to approve employment for Jody Ward, Single Subject Physical Education Teacher/Middle
Grades/ Certificated Staff with a Provisional Internship Permit.

Ayes: Bowlds, Chavez, Colvig, *King, Nunez
Noes: None
Absent: None
Abstain: None

B. *Approval of Con App

MSP (Nunez/Chavez) to approve Con App as presented.

Ayes: Bowlds, Chavez, Colvig, *King, Nunez
Noes: None
Absent: None
Abstain: None

Director of Finance Nikki Agenbroad presented the application for federal funding for 2020/21 and reports for
2019/20.



5. Public Comments for Items Not on the Agenda

Community member Bruce Burton thanked the board members for responding to his concerns about the rezoning of
property between Blosser Lane School and Baechtel Grove Middle School. Concerns were noted as follows:

e Development costs to district

® Correct process to surplus property

® Zone change from industrial to residential
Discussion took place about his concerns and Superintendent Westerburg advised that impact and archaeological

studies have both been done on the property.

Superintendent Westerburg advised that a second meeting in late September was necessary to approve the Local
Continuity and Attendance Plan, date of 9/28/20, 5:00 p.m. was chosen.

6. Adjournment

MSP (King/Colvig) to adjourn at 5:58 p.m.
Ayes: Bowlds, Chavez, Colvig, Nunez
Noes: None

Absent: King.

Abstain: None

VI, 1)

Mark Westerburg, Superintefident Robert Colvig, Board Clerk




WILLITS UNIFIED SCHOOL DISTRICT
OFFICE OF THE SUPERINTENDENT

1277 Blosser Lane
Willits, CA 95490
(707) 459-5314

Date: 9/9/2020

To: Trina Cardillo

From: Lynda Walker

Re: Info for September 09, 2020 Board Meeting

Certificated New Hire:
Jody Ward, 1.0 FTE, Teacher, Baechtel Grove Middle School, 08/24/2020

Certificated Resignation:

Luke Kuhns, 1.0 FTE, Teacher, Blosser/Brookside/Sherwood School,
08/15/2020

Crystal Kimball, .16 FTE, Public School Nurse, District Wide, 08/17/2020
Certificated Retirement;

Janice Haschak, .80 FTE, Teacher, Blosser Lane Elementary School,
08/28/2020

John Haschak, .80 FTE, Teacher, Blosser Lane Elementary School,
08/28/2020

Robert Parmenter, 1.0 FTE, Teacher, Willits High School, 08/03/2020

Classified Retirement:
Jacqueline Cannon, .75 FTE, Special Education Instructional Assistant, Willits
High School, 08/10/2020

Classified New Hire:
Jeffrey Cramer, 1.0 FTE, LCSSP MFT, Brookside Elementary School,
08/31/2020




ReqPay12d

Board Report

Checks Dated 08/01/2020 through 08/31/2020

Check Check Pay to the Order of ' Expensed Check
Number Date Fund-Object Comment Amount Amount
794699 08/06/2020 FRANCO, AMANDA L 01-5800 CLASSROOM SUBSCRIPTION 15.00
794700 08/06/2020 ACCREDITING COMM FOR SCHOOLS 01-5808 20-21 ACCREDITATION MEMBERSHIP 1,070.00
FEE SANHEDRIN
20-21 ACCREDITATION MEMBERSHIP 1,070.00 2,140.00
FEE WHS
794701 08/06/2020 ACEVEDO'S UKIAH TRUCK REPAIR 01-5600 BUS 11 240.00
BUS 9 435.10
VAN 17 312.50
ZONAR INSTALL BUS 11 763.34
ZONAR INSTALL BUS 12 758.40 2,509.34
794702 08/06/2020 AMAZON CAPITAL SERVICES 01-4100 ASL DUAL ENROLLMENT BOOKS 270.92
01-4300 GROUNDS 223.73
MAINTENANCE 74.76
Unpaid Tax 1.36- 568.05
794703 08/06/2020 B & B INDUSTRIAL SUPPLY INC . 01-4300 COVID-19 SUPPLIES 414.26
794704 08/06/2020 CRAMER MFT, JEFFREY 01-5800 ESY COUNSELING SERVICES 1,020.00
794705 08/06/2020 DECKER INC 01-4300 NO DOGS ON SPORTS FIELDS SIGNS 107.80
794706 08/06/2020 EVO MARKET SOLUTIONS 01-4300 HYDRATION STATION GRANT 48,055.82
Unpaid Tax 3,713.66- 44,342.16
794707 08/06/2020 GARMAN CONSTRUCTION, BUD 01-5800 2020/21 WATER TRUCK DELIVERY 380.00
SHERWOOD
794708 08/06/2020 JIVE COMMUNICATIONS 01-5903 AUGUST 2020 2,370.33
794709 08/06/2020 LUCENT HEALTH 76-9514 AUGUST 2020 9,908.12
794710 08/06/2020 METADOT CORPORATION 01-4300 Ticketing System - Help Desk Service 950.40
794711 08/06/2020 KEMPTON-MILLIKEN, NANCY 01-3701 MARCH-MAY 2020 RETIREE BENEFITS 1,057.38
794712 08/06/2020 NCSIG 01-5450 INSURANCE RENEWAL PREMIUM 179,223.00
794713 08/06/2020 PACE SUPPLY CORP 01-4300 WHS WATERLINES 425.92
Unpaid Tax 1.96- 423.96
794714 08/06/2020 PG&E 01-5510 5-21-20 - 6-21-20 2,575.05
794715 08/06/2020 PRINTING X PRESS 01-5800 5 PART PURCHASE ORDERS 747.27
794716 08/06/2020 QUILL CORP 01-4300 SHERWOOD SUPPLIES 736.65
Unpaid Tax 3.39- 733.26
794717 08/06/2020 SACR COUNTY OFFICE OF ED CLEAR 01-5800 ADMIN CREDENTIAL PROGRAM FEE 4,000.00
ADMIN PROGRAM
794718 08/06/2020 SCHOOL SERVICES OF CALIFORNIA 01-5200 CONSTRUCTION WORKSHOP 275.00
794719 08/06/2020 SCHOOL SPECIALTY 01-4200 20 WORDS | USE WHEN | WRITE BOOKS 63.11
Unpaid Tax .28- 62.83

T

he preceding Checks have been issued in accordance with the District
preceding Checks be approved.

s Policy and authorization of the Board of Trustees. It is recommended that the

ESCAPE
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Checks Dated 08/01/2020 through 08/31/2020

Check Check

ReqPay12d

Pay to the Order of

Board Report

Expensed

Check

L

Number Date Fund-Object Comment Amount Amount
794720 08/06/2020 SONOMA CO OFFICE OF ED 01-5200 2020 NEW LEGISLATION WORKSHOP MW 45.00
794721 08/06/2020 SEQUEIRA, GEORGE 01-5600 2020-2021 SHERWOOD RENT 600.00
794722 08/06/2020 SOLID WASTE OF WILLITS 01-5540 JULY 2020 REGULAR SERVICE AND 6,027.86
TRANSFER STATION
SHERWOOD JULY 2020 169.46 6,197.32
794723 08/06/2020 WYATT IRRIGATION SUPPLY 01-4300 WHS 414.98
794724 08/06/2020 XEROX FINANCIAL SERVICES 01-5610 BGMS 6-30 - 7-29-20 934.43
795009 08/13/2020 AMAZON CAPITAL SERVICES 01-4300 GROUNDS 495.97
MCKINNEY VENTO 34.68
SPED 146.44
TEACHER KEYBOARDS 105.73
Wireless mouses 272.89
124300 BRACKETS - PRESCHOOL 89.32
Unpaid Tax 5.32- 1,139.71
795010 08/13/2020 ARROW BENEFITS GROUP 69-5800 7-29 - 8-5-20 VISON CLAIMS 270.50
795011 08/13/2020 B & B INDUSTRIAL SUPPLY INC . 01-4300 PPE 172.13
795012 08/13/2020 CLOVER-STORNETTA FARMS INC 13-4700 ESY 2020 2,168.92
795013 08/13/2020 COMODO SECURITY SOLUTIONS INC 01-5800 2ND PAYMENT ADVANCED ENDPOINT 2,333.33
795014 08/13/2020 CRAMER MFT, JEFFREY 01-5800 ESY COUNSELING SERVICES 1,020.00
795015 08/13/2020 CURRICULUM ASSOCIATES INC 01-4100 20/21 READY MATH 763.48
Unpaid Tax 3.48- 760.00
795016 08/13/2020 DE SANTA ANNA, MARISELA 01-3701 MAY-OCT MEDICARE 867.60
795017 08/13/2020 FISHMAN SUPPLY COMPANY 01-4300 KIDS CLUB ITEMS 214.24
795018 08/13/2020 FOLLETT SCHOOL SOLUTIONS 01-5800 2021 DESTINY SUBSCRIPTION 3,050.68
795019 08/13/2020 GOLD STAR FOODS 13-4300 ESY 2020 442.30
13-4700 ESY 2020 2,730.34 3,172.64
795020 08/13/2020 HOME DEPOT CREDIT SERVICES//DE 01-4300 COVID MAINTENANCE 186.60
PT 32-2540616731
GROUNDS 356.67
GROUNDS BLE 54.92
HYDRATION STATIONS 590.07
WATER FOUNTAINS 164.98 1,353.24
795021 08/13/2020 HOUSE DOCTOR PAINT STORE 01-4300 SHS 167.75
795022 08/13/2020 INSIGHT PUBLIC SECTOR INC 01-4300 Teacher laptops 9,632.69
Unpaid Tax 44.22- 9,588.47
795023 08/13/2020 CA SCHOOLS DENTAL COALITION 68-5800 EXPECTED CLAIMS SEPTEMBER 2020 12,255.00
795024 08/13/2020 LITTLE LAKE AUTO PARTS 01-4300 GMC 3500 62.89
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the | ESCAPE

preceding Checks be approved.
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ReqPay12d Board Report

Checks Dated 08/01/2020 through 08/31/2020

Check Check Pay to the Order of Expensed Check
Number Date Fund-Object Comment Amount Amount
795024 08/13/2020 LITTLE LAKE AUTO PARTS GROUNDS 76.18 139.07
795025 08/13/2020 MENDO MILL & LUMBER CO 01-4300 MOT JULY 2020 2,647.47
TECH JULY 2020 48.86 2,696.33
795026 08/13/2020 OLENIK FENCE COMPANY 01-5600 BLOSSER LANE 400.00
795027 08/13/2020 PG&E 01-5510 ELECTRICITY 21,873.18
795028 08/13/2020 QUILL CORP 01-4300 FISCAL SUPPLIES 174.23
Unpaid Tax .80- 17343
795029 08/13/2020 REDWOOD COAST FUELS 01-4361 FUEL CARDS 1,023.89
TRANSPORTATION 665.17 1,689.06
795030 08/13/2020 ROUND TREE GLASS INC 01-5600 BGMS MUSIC ROOM 696.69
BLE SCREENS 1,097.35
BROOKSIDE 541.88 2,335.92
795031 08/13/2020 SAFEWAY 13-4300 ESY 2020 3.34
13-4700 ESY 2020 55.87 59.21
795032 08/13/2020 SPARETIME SUPPLY 01-4300 SHS 62.31
795033 08/13/2020 SYSCO FOOD SERVICES 13-4700 ESY 2020 694.44
795034 08/13/2020 U.S. BANK CORPORATE PAYMENT 01-4300 25 SNEEZE GUARDS FOR BRKS AND 875.10
SHERWOOD
Science wing bathroom faucet parts 899.69
The Mower Shop: Grasshopper part 314.47
01-5800 WHS QUICKBOOKS ANNUAL RENEWAL 2,310.00
FEE
Unpaid Tax 26.26- 4,473.00
795035 08/13/2020 US FOODS 13-4300 ESY 2020 252.95
13-4700 ESY 2020 6,054.26 6,307.21
795036 08/13/2020 WILLITS RENTAL CENTER INC 01-5600 2011 GMC 650.61
795037 08/13/2020 XEROX CORPORATION 01-5610 SHERWOOD 146.99
795038 08/13/2020 ZONAR SYSTEMS INC 01-5800 AUGUST 2020 BUS GPS 572.00
795407 08/20/2020 ACCESS INFORMATION MANAGEMENT 01-5800 2020/21 SHREDDING SERVICE 113.80
2020/21 SHREDDING SERVICES 44.37
ADMIN FEE 47.68 205.85
795408 08/20/2020 ADVANCED XEROGRAPHICS 01-5610 BGMS QFFICE 2311
795409 08/20/2020 AERIES SOFTWARE 01-5800 AERIES 7-1-20 - 6-30-21 10,302.60
795410 08/20/2020 AMAZON CAPITAL SERVICES 01-4300 SpEd Printer 140.77
USB HUB AND EXTENSION CABLE FOR 31.23
SUPERINTENDENT
Unpaid Tax .80- 171.20

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the
preceding Checks be approved.
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ReqPay12d Board Report

Checks Dated 08/01/2020 through 08/31/2020

Check Check Pay to the Order of Expensed Check
Number Date Fund-Object Comment Amount Amount
795411 08/20/2020 ARROW BENEFITS GROUP 69-5800 2020/21 VISION CLAIMS & 117.50
ADMINISTRATION
795412 08/20/2020 AT&T 01-5903 EMERGENCY LINES 354.01
795413 08/20/2020 BOOMERANG PROJECT 01-4200 6TH GRADE VIRTUAL WEB TRAINING FOR 500.00
ORIENTATION
795414 08/20/2020 BUREAU OF EDUCATION & RESEARCH 01-5200 DISTANCE LEARNING CONFERENCE 279.00
7-31
795415 08/20/2020 CRAMER MFT, JEFFREY 01-5800 ESY COUNSELING SERVICES 1,020.00
795416 08/20/2020 CROSSMAN, KATHLEEN 01-4300 SCHOOL SUPPLIES NTE $500.00 280.92
795417 08/20/2020 DECKER INC 01-4300 MAINTENANCE 124.77
795418 08/20/2020 DEPARTMENT OF JUSTICE 01-5814 JULY 20 FINGERPRINTS 160.00
795419 08/20/2020 ACCOUNTING F3 LAW 01-5200 TITLE IX TRAINING FOR M. ERICKSON 650.00
795420 08/20/2020 FRONTIER COMMUNICATIONS 01-5803 AUGUST 2020 110.36
795421 08/20/2020 HEARTLAND PAYMENT SYSTEMS INC 13-5800 2020/21 ANNUAL NETWORK LICENSE 2,526.00
/IATTN: NUTRIKIDS
795422 08/20/2020 INSIGHT PUBLIC SECTOR INC 01-4300 Surge Protectors 628.58
Unpaid Tax 2.90- 625.68
795423 08/20/2020 |ZA DESIGN 01-4300 20-21 WEB SHIRTS 636.16
Unpaid Tax 49.16- 587.00
795424 08/20/2020 KAJEET 01-4300 WiFi for Buses 7,889.34
Unpaid Tax 587.90- 7,301.44
795425 08/20/2020 MOUNTAIN FRESH SPRING WATER CO 01-5600 SHERWOOD DISPENSER RENTAL 10.00
795426 08/20/2020 MYERS, MARETTE . 01-3701 AUGUST 2020 RETIREE BENEFITS 223.32
795427 08/20/2020 NORTHERN AGGREGATES INC 01-4300 SAND 113.07
795428 08/20/2020 PACE SUPPLY CORP 01-4300 Pressure Pump for Play fields 10,223.41
795429 08/20/2020 PG&E 01-5510 7/1/20-7/29/20 84.17
795430 08/20/2020 PHONETICS INC 01-4300 Annual Service Charge - Server monitor 299.40
795431 08/20/2020 QUILL CORP 01-4300 SPED SUPPLIES 138.23
Unpaid Tax .64- 137.59
795432 08/20/2020 RIVERSIDE INSIGHTS 01-4300 SPED ASSESSMENTS 235.53
795433 08/20/2020 RUNBERG, NANCY 01-4300 AMAZON REIMBURSEMENT FOR SCHOOL 1,142.95
/OFFICE SUPPLIES
795434 08/20/2020 SEQUEIRA, GEORGE 01-5600 SEPTEMBER 2020 600.00
795435 08/20/2020 STARFALL EDUCATION FOUNDATION 01-4300 APP SCHOOL MEMBERSHIP 270.00
795436 08/20/2020 EUREKA OXYGEN CO 01-4300 COVID MAINTENANCE 16.70
01-5600 JULY CYLINDER RENTAL 129.04 145.74
795437 08/20/2020 XEROX CORPORATION 01-5610 JULY 2020 227.64
JULY 2020 BLOSSER LANE 163.74
Fw preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the | ESCA PE
preceding Checks be approved. Page 4 of 7
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Board Report

Check Check Pay to the Order of Expensed Check
Number Date Fund-Object Comment Amount Amount
795437 08/20/2020 XEROX CORPORATION JULY 2020 BRKS OFFICE 87.60
JULY 2020 BRKS STAFF ROOM 167.37
JULY 2020 SHERWOOD 91.22
JULY 2020 SHS 241.49
JULY 2020 WHS OFFICE 170.66
JULY 2020 WHS STAFF ROOM 373.17
13-5610 JULY 2020 FOOD SERVICES 49.93 1,572.82
795944 08/27/2020 BURGHARDT, LAUREL A 01-4300 CLASSROOM SUPPLIES 118.96
795945 08/27/2020 ERICKSON, MACKENZIE J 01-4300 REIMBURSEMENT FOR COVID 19 452.16
SIGNAGE
795946 08/27/2020 JONES, DEVON N 01-4300 CLASSROOM SUPPLIES 127.03
795947 08/27/2020 MANN, JUANITA R 01-5200 ESY TIERS REIMBURSEMENT 39.64
MILEAGE REIMB 35.65
01-5904 ESY TIERS REIMBURSEMENT 2.90 78.19
795948 08/27/2020 MUZZY, JULIE A 01-4300 CLASSROOM SUPPLIES 89.40
795949 08/27/2020 PITRE, WULF A 01-4300 ESY TIERS REIMBURSEMENT 122.27
795950 08/27/2020 SHOOK, MORGAN C 01-4300 ESY SUPPLIES 38.55
795951 08/27/2020 SMITH, ALISA 01-4300 BOOMCARDS REIMBURSEMENT 25.00
795952 08/27/2020 44AU INVESTMENTS LLC 01-5600 EQUIPMENT RENTAL 4,064.06
795953 08/27/2020 ACEVEDO'S UKIAH TRUCK REPAIR 01-5600 BUS 8 2,282.36
795954 08/27/2020 ACSA 01-5300 20-21 SUPERINTENDENT DUES 1,440.00
795955 08/27/2020 ACSA 01-5300 20-21 DISTRICT RENEWAL FEE 220.00
795956 08/27/2020 AMAZON CAPITAL SERVICES 01-4300 BASEBALL CAPS W/SHIELD 270.83
GROUNDS 211.27
Toner - IT 172.20
11-4100 ADULT ED TEXTBOOKS 1,672.55
Unpaid Tax 11.20- 2,315.65
795957 08/27/2020 ARAMARK UNIFORM SERVICES INC 01-5560 JULY 2020 3,944.03
795958 08/27/2020 ARROW BENEFITS GROUP 69-5800 AUGUST 2020 ADMIN FEE 273.00
VISION CLAIMS 117.50 390.50
795959 08/27/2020 AT&T 01-5903 8-7 -9-6-20 33.03
795960 08/27/2020 BUSWEST LLC 01-4300 BUS 8 2,329.14
BUS 8 SEATBELT 133.96
TRANSPORTATION 4142
01-5600 INSTALL SOLAR SYSTEM BUS 5 1,089.55 3,594.07
795961 08/27/2020 WILLITS, CITY OF 01-5530 6-16 - 7-16-20 16,104.31
795962 08/27/2020 GOSSETT ALARM 01-5800 OCT - DEC 20 MONITORING 90.00
'E

The preceding Checks have been issued in accordance with the District'
preceding Checks be approved.
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795963 08/27/2020 INTERCOUNTY MECH& ELECT. 01-5600 ROOMS 7 8 9 AT BLE 73045
795964 08/27/2020 INSIGHT PUBLIC SECTOR INC 01-4300 Ruckas Access Points/licences 5,039.44
Unpaid Tax 98.06- 4,941.38
795965 08/27/2020 LEARNING A-Z 01-4300 RAZ KIDS FOR BRKS BLE AND 3,270.80
SHERWOOD
795966 08/27/2020 MENDOCINO COUNTY OFFICE OF ED/ 01-9500 SCHOOL PSYCHOLOGIST DEVON REDIN 54,627.69
/ACCOUNTS RECEIVABLE
795967 08/27/2020 PLATT ELECTRIC SUPPY INC 01-4300 Electric Supplies 980.36
795968 08/27/2020 PRINTING PLUS 01-4300 2020 GRADUATION PROGRAMS 146.31
795969 08/27/2020 QUILL CORP 01-4300 HR/ADMIN TONER 1,083.63
MAINTENANCE OFFICE SUPPLIES 570.57
SPECIAL EDUCATION SUPPLIES 536.37
Unpaid Tax 10.09- 2,180.48
795970 08/27/2020 U.S. CELLULAR 01-5902 AUGUST 2020 86.27
795971 08/27/2020 WHITE ASSOCIATES, CHRISTY 01-9500 2018-19 DISTRICT AUDIT 1,900.00
795972 08/27/2020 WHS ASB YEARBOOK 01-4300 PG&E EMPLOYEE MATCH DONATION TO 1,200.00
CLASS OF 2022
795973 08/27/2020 WHS ASB 01-9500 REIMBURSEMENT FOR OVERPAYMENT 140.56
TO AMAZON
795974 08/27/2020 WILLITS ELEMENTARY CHARTER 01-9500 SPED REIMBURSEMENT 139,871.32
795975 08/27/2020 WYATT IRRIGATION SUPPLY 01-4300 Grounds Supplies 1,316.45
Unpaid Tax 6.07- 1,310.38
795976 08/27/2020 XEROX FINANCIAL SERVICES 01-5610 AUGUST 2020 619.72
VCH-00000003 08/06/2020 LUHR, NICHOLE M 01-5800 REIMBURSEMENT FOR SUPPLIES 24,00
VCH-00000004 08/27/2020 KOHUT, YUKO 01-4300 CLASSROOM SUPPLIES 22.26
VCH-00000005 08/27/2020 WHITE, MEGHAN L 01-5200 NOW CONFERENCE REGISTRATION 149.00
Total Number of Checks 123 630,939.90
Fund Recap
Fund Description Check Count Expensed Amount
01 GENERAL FUND 112 595,825.61
1 ADULT EDUCATION 1 1,672.55
12 CHILD DEVELOPMENT 1 89.32
13 CAFETERIA SPECIAL REVEN 7 14,978.35
68 SELF-INSURANCE (dental) 1 12,255.00
69 SELF-INSURANCE (vision) 3 778.50
s Policy and authorization of the Board of Trustees. It is recommended that the ESCAPE BOREDIE
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Check Check Pay to the Order of : . Expensed Check
Number Date Fund-Object Comment Amount Amount
Fund Recap

Fund Description Check Count Expensed Amount

76 WARRANT/PASS-THROUGH 1 9,908.12

Total Number of Checks 123 635,507.45

Less Unpaid Tax Liability 4,567.55

Net (Check Amount) 630,939.90

’( The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the

preceding Checks be approved. Page 7 of 7
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Mendocino County Consolidated

Portfolio Summary

Account #70006 As of June 30, 2020
PORTFOLIO CHARACTERISTICS ACCOUNT SUMMARY TOP ISSUERS
Average Modified Duration 1.00 : i Beg. Vé[qes, End Values Local Agency Investment Fund 22.5%
asof’5/31/20 as of 6/30/2(
. - — asetini31/e0 a5jofi6/30/20 Government of United States 13.0%
Average Coupon 1.15% Market Value 326,420,654 332,888,163
d CAMP 11.4%
Average Purchase YTM 1.20% Accrued Interest 862,186 935,967 Federal Home Loan Bank 102%
Total Market Value 327,282,840 333,824,129 ’
() 1 0,
Average Market YTM 0.47% Income Earned 329,332 311,684 Federal Farm Credit Bank 8.5%
. . o
Average S&P/Moody Rating AA+/Aal Cont/WD Custodial Checking Account 7.6%
Par 322.372.477 328 951251 Federal Home Loan Mortgage Corp 5.9%
Average Final Maturity 1.03 yrs " S . 0
Book Value 322,152,624 328,750,842 Federal National Mortgage Assoc 4.4%
Average Life 1.02yrs Cost Value 321,785,661 328,354,702 Total 83.5%
SECTOR ALLOCATION MATURITY DISTRIBUTION CREDIT QUALITY (S&P)
49.6%
Agency 28.9% 50%
—— AA (42.4%)
LAIF
40%
US Treasury 13.0%
LGIP 11.4% 30%
Supras. 2.9% 10% A (7.1%)
Money Mkt Fd 2.6%
. g NR (32.7%)/
Comm PaperI 0.9% 0-25 .25-5 5-1 1-2 2-3 3-4 4-5 54 AAA (17.8%)
Time Deposit| 0.2% Maturity (Yrs)
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Statement of Compliance
As of June 30, 2020 A

County of Mendocino Consolidated

This portfolio is a consolidation of assets managed by Chandler Asset Management and assets managed internally by Client. Chandler relies on Client to provide accurate information for reporting
assets and producing this compliance statement.

Category Standard Comment
"A" rated category or higher by a NRSRO; 5% per issuer; Include bonds of the County, State of California, any other state, and|

Municipal Issues Complies
P any local County within the State of California ompd
Treasury Issues No limitation Complies
Agency Issues 25% max per issuer Complies
. "AA" rated category or higher by two NRSROs; 30% maximum; 10% per issuer; Unsubordinated obligations issued by IBRD, .
Supranationals IEC. IADB Complies
s "A-1" or higher short term ratings by two NRSROs; and "A" rated or higher long term debt by two NRSROs; 40% maximum; .
Banker’s Acceptances R . Complies
5% per issuer; 180 days max maturity _
"A-1" or higher short term ratings by two NRSROs; and "A" rated or higher long term debt by two NRSROs; 40% maximum;
Commercial Paper 5% per issuer; 270 days max maturity; Issuer is a corporation organized and operating in the U.S. with assets in excess of Complies
$500 million _ PRI . _
Negotiable Certificates of Deposit A or higher long term rat.mgs by two NRSROs; and/or "A-1" or higher short term ratings by two NRSROs; 30% maximum Complies
(includes CDARS); 5% per issuer all
Corporate Medium Term Notes A" rated or better by two NRSROs; 30% maximum; 5% per issuer; Issued by corporations organized and operating within Complies

U.S. or by depository institutions licensed by the U.S. or any state and operating within the U.S.
Highest rating or "AAA" rated by two NRSROs; or SEC registered adviser with AUM >$500 million and experience greater

Mutual Funds and Money Market Mutual .
oney,ar gt than 5 years; 20% maximum in Mutual Funds; 10% max per Mutual Fund; 20% maximum in Money Market Mutual Funds; Complies

Fund
unds _ 20% max per Money Market Mutual Fund ]
FDIC insured Time Deposits/ Certificates | Amount per institution limited to the max covered under FDIC; 20% maximum (combination of FDIC insured and Complies
of Deposit _ collateralized TDs/ CDs); 5% per issuer P
llaterali i i i .
E?D?:;S:ized Time Deposits/ Certificates 20% maximum (combination of FDIC insured and collateralized TDs/ CDs); 5% per issuer Complies

"AA" rated or better by two NRSROs; "A" rated or higher for the issuer's debt by two NRSROs; 20% maximum; 5% per issuer
in Asset Backed or Commercial Mortgage security issuer. No issuer limitation on any Mortgage security where the issueris  Complies
U.S. Treasury or Federal agency/GSE

Asset Backed Securities (ABS) and
Mortgage Pass Throughs (MPTs)

Local Agency Investment Fund (LAIF)/
Local Government Investment Pools
Repurchase Agreements No limitation; 1 year maximum maturity; 102% collateralized Complies
Inverse floaters; ranges notes; interest-only strips from mortgaged backed securities; zero interest accrual securities;
Securities with maturity longer than 5 years {unless approved by the Board of Supervisors); Margin; Reverse Repurchase
Prohibited Agreements, Securities lending; Foreign currency denominated securities; Social and Environmental Concerns: Investments Complies
are discouraged in entities that receive a significant portion of their revenues from the manufacturer of tobacoo products,
firearms, or weapons not used in our national defense.
Maximum Callables 20% max of callable securities (does not include "make whole call") Complies

Maximum permitted amount by LAIF Complies

Maximum Per Issuer 5% max per issuer, unless otherwise specified in the policy Complies

Maximum maturity 5 years maximum maturity Complies




Mendocino County Consolidated

Account #70006

Holdings Report
As of June 30, 2020

Security Description

Par Value/Units

Purchase Date

Book Yield

Cost Value
Book Value

Mkt Price
Mkt YTM

Market Value
Accrued Int.

% of Port. Moody/S&P

Gain/Loss Fitch

Maturity

Duration

' AGENCY i
3130ACE26  FHLB Note 2,000,000.00 09/22/2017 1,983,940.00 100.29 2,005,862.00 0.60% Aaa/AA+ 0.25
1.375% Due 9/28/2020 1.65% 1,998,699.42 0.17% 7,104.17 7,162.58 NR 0.24
3137EAEJ FHLMC Note 2,250,000.00 09/28/2017 2,247,097.50 100.36 2,258,003.25 0.68% Aaa/AA+ 0.25
1.625% Due 9/29/2020 1.67% 2,249,761.66 0.18% 9,343.75 824159  AAA 0.25
3137EAEK1 FHLMC Note 800,000.00 11/27/2017 798,368.00 100.64 805,146.40 0.24% Aaa/AA+ 0.38
1.875% Due 11/17/2020 1.95% 799,790.92 0.18% 1,833.33 535548  AAA 0.38
3130A3UQ5  FHLB Note 2,000,000.00 02/12/2018 1,975,680.00 100.77 2,015,378.00 0.60% Aaa/AA+ 0.45
1.875% Due 12/11/2020 2.32% 1,996,158.76 0.15% 2,083.33 1921924  NR 0.45
3130A7CV5  FHLB Note 2,000,000.00 02/23/2016 1,994,480.00 100.73 2,014,672.00 0.61% Aaa/AA+ 0.64
1.375% Due 2/18/2021 1.43% 1,999,296.74 0.22% 10,159.72 1537526  AAA 0.63
3135G0J20 FNMA Note 2,500,000.00 03/17/2016 2,482,725.00 100.74 2,518,375.00 0.76% Aaa/AA+ 0.66
1.375% Due 2/26/2021 1.52% 2,497,704.32 0.25% 11,935.76 20,670.68  AAA 0.65
313313DU9  FFCB Discount Note 1,000,000.00 06/29/2020 998,548.61 99.86 998,553.89 0.30% P-1/A-1+ 0.75
0.19% Due 4/1/2021 0.19% 998,553.89 0.19% 0.00 000  E1+ 0.75
313379RB7 FHLB Note 2,400,000.00 08/30/2017 2,419,562.40 101.51 2,436,120.00 0.73% Aaa/AA+ 0.95
1.875% Due 6/11/2021 1.65% 2,404,890.60 0.28% 2,500.00 31,229.40 AAA 0.94
3130A8QS5  FHLB Note 2,600,000.00 08/09/2016 2,584,400.00 100.98 2,625,357.80 0.79% Aaa/AA+ 1.04
1.125% Due 7/14/2021 1.25% 2,596,722.18 0.18% 13,568.75 2863562  AAA 1.03
3130AHSR5  FHLB Note 2,090,000.00 12/19/2019 2,087,742.80 102.03 2,132,343.40 0.64% Aaa/AA+ 1.47
1.625% Due 12/20/2021 1.68% 2,088,341.84 0.25% 1,037.74 44,001.56  AAA 1.46
3137EADB2  FHLMC Note 2,000,000.00 07/30/2018 1,968,440.00 103.33 2,066,674.00 0.63% Aaa/AA+ 1.54
2.375% Due 1/13/2022 2.86% 1,985,970.55 0.20% 22,166.67 80,703.45  AAA 1.50
313378WG2  FHLB Note 3,000,000.00 04/09/2018 2,983,650.00 103.86 3,115,698.00 0.94% Aaa/AA+ 1.70
2.5% Due 3/11/2022 2.65% 2,992,938.99 0.22% 22,916.67 122,759.01 NR 1.66
3135G0T45  FNMA Note 2,900,000.00 06/21/2017 2,901,218.00 102.95 2,985,590.60 0.90% Aaa/AA+ 1.76
1.875% Due 4/5/2022 1.87% 2,900,448.04 0.20% 12,989.58 8514256  AAA 173
3133ELYR9 FFCB Note 3,205,000.00 04/30/2020 3,200,929.65 100.02 3,205,727.54 0.96% Aaa/AA+ 1.85
0.25% Due 5/6/2022 0.31% 3,201,241.90 0.24% 1,224.13 448564  AAA 1.84
3133ELE75 FFCB Note 4,000,000.00 06/09/2020 3,996,720.00 99,99 3,999,764.00 1.20% Aaa/AA+ 1.92
0.25% Due 6/2/2022 0.29% 3,996,815.40 0.25% 805.56 2,94860  AAA 1.92
3134GVI66 FHLMC Note 4,000,000.00 06/04/2020 3,997,600.00 99.90 3,996,028.00 1.20% Aaa/NR 1.94
0.25% Due 6/8/2022 0.28% 3,997,675.62 0.30% 638.89 (1,647.62)  AAA 1.93
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Mendocino County Consolidated

Holdings Report

Account #70006 As of June 30, 2020

@\\}

% of Port. Moody/S&P  Maturity

Purchase Date Cost Value Mkt Price

Market Value

Security Description Par Value/Units

313379Q69

FHLB Note

Book Yield

2,157,500.82

Book Value

Mkt YTV

103.59

Accrued Int.

2,294,580.52

Gain/Loss

Fitch

Duration

2,215,000.00 06/06/2018 0.69% Aaa/AA+ 1.95
2.125% Due 6/10/2022 2.81% 2,187,153.74 0.27% 2,745.68 107,426.78 AAA 1.91
3130A5P45 FHLB Note 1,500,000.00 05/21/2019 1,505,190.00 104.07 1,561,123.50 0.47% Aaa/AA+ 1.95
2.375% Due 6/10/2022 2.26% 1,503,300.19 0.27% 2,078.13 57,823.31 AAA 1.91
3133ELN26 FFCB Note 4,000,000.00 06/17/2020 3,998,120.00 100.00 4,000,168.00 1.20% Aaa/AA+ 1.98
0.26% Due 6/22/2022 0.28% 3,998,143.18 0.26% 260.00 2,024.82 AAA 1.97
313383WD9 FHLB Note 2,200,000.00 01/16/2019 2,235,266.00 106.28 2,338,074.20 0.71% Aaa/AA+ 2.19
3.125% Due 9/9/2022 2.66% 2,221,196.69 0.25% 21,388.89 116,877.51 AAA 2.12
3135G0T78 FNMA Note 3,000,000.00 05/20/2019 2,979,030.00 103.83 3,114,915.00 0.94% Aaa/AA+ 2.27
2% Due 10/5/2022 2.22% 2,985,951.97 0.30% 14,333.33 128,963.03 AAA 2,21
3133EKHN9 FFCB Note 3,000,000.00 05/01/2019 3,001,380.00 104.71 3,141,234.00 0.95% Aaa/AA+ 2.30
2.33% Due 10/18/2022 2.32% 3,000,915.27 0.28% 14,174.17 140,318.73 AAA 2.24
313381BR5 FHLB Note 3,000,000.00 Various 2,931,075.00 103.87 3,116,244.00 0.93% Aaa/AA+ 2.44
1.875% Due 12/9/2022 2.46% 2,959,867.19 0.28% 3,437.50 156,376.81 AAA 2.39
3135G0T94 FNMA Note 2,700,000.00 03/18/2019 2,691,819.00 105.64 2,852,347.50 0.86% Aaa/AA+ 2.56
2.375% Due 1/19/2023 2.46% 2,694,561.56 0.16% 28,856.25 157,785.94 AAA 2.47
3133ELNWO FFCB Note 3,000,000.00 02/14/2020 2,999,940.00 103.04 3,091,077.00 0.93% Aaa/AA+ 2.65
1.45% Due 2/21/2023 1.45% 2,999,947.17 0.30% 15,708.33 91,129.83 AAA 2.59
3130ADRG9 FHLB Note 3,000,000.00 03/28/2019 3,057,120.00 106.25 3,187,638.00 0.96% Aaa/AA+ 2.69
2.75% Due 3/10/2023 2.24% 3,038,898.64 0.41% 25,437.50 148,739.36 NR 2.59
3137EAEQS8 FHLMC Note 4,235,000.00 Various 4,236,232.50 100.27 4,246,553.08 1.27% Aaa/AA+ 2.81
0.375% Due 4/20/2023 0.36% 4,236,324.42 0.28% 3,132.14 10,228.66 AAA 2.79
3137EAER6 FHLMC Note 3,000,000.00 05/05/2020 2,998,740.00 100.26 3,007,794.00 0.90% Aaa/AA+ 2.85
0.375% Due 5/5/2023 0.39% 2,998,803.40 0.28% 1,687.50 8,990.60 AAA 2.83
3135G04Q3 FNMA Note 3,050,000.00 05/20/2020 3,040,819.50 99.90 3,046,797.50 0.91% NR/AA+ 2.89
0.25% Due 5/22/2023 0.35% 3,041,154.86 0.29% 826.04 5,642.64 AAA 2.88
3133ELG81 FFCB Note 4,000,000.00 06/02/2020 3,997,000.00 100.03 4,001,112.00 1.20% Aaa/AA+ 2.94
0.3% Due 6/8/2023 0.33% 3,997,063.01 0.29% 766.67 4,048.99 AAA 2.92
3133834G3 FHLB Note 2,750,000.00 06/10/2019 2,763,035.00 105.38 2,897,867.50 0.87% Aaa/AA+ 2.94
2.125% Due 6/9/2023 2.00% 2,759,586.40 0.29% 3,571.18 138,281.10 NR 2.86
3133EKSN7 FFCB Note 2,500,000.00 06/21/2019 2,488,375.00 104.41 2,610,177.50 0.78% Aaa/AA+ 2.99
1.77% Due 6/26/2023 1.89% 2,491,327.00 0.29% 614.58 118,850.50 AAA 2.92
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Mendocino County Consolidated

Holdings Report

Account #70006 As of June 30, 2020

Purchase Date Cost Value MKkt Price Market Value % of Port. Moody/S&P  Maturity

Security Description Par Value/Units

Book Yield Book Value Mkt YTM Accrued Int. Gain/Loss Fitch Duration
ACERE fomi = = B TR o S B — = i === g
3137EAES4 FHLMC Note 3,300,000.00 06/24/2020 3,290,364.00 99.84 3,294,865.20 0.99% Aaa/AA+ 2.99
0.25% Due 6/26/2023 0.35% 3,290,408.00 0.30% 114.58 4,457.20 AAA 297
3133EKZKS5 FFCB Note 3,000,000.00 08/09/2019 2,996,040.00 103.97 3,119,190.00 0.94% Aaa/AA+ 3.12
1.6% Due 8/14/2023 1.63% 2,996,912.77 0.32% 18,266.67 122,277.23 AAA 3.04
3130A7PH2 FHLB Note 2,000,000.00 03/03/2020 2,080,700.00 105.43 2,108,650.00 0.64% Aaa/AA+ 3.69
1.875% Due 3/8/2024 0.85% 2,074,144.85 0.39% 11,770.83 34,505.15 NR 3.56
94,068,848.78 96,209,702.38 28.91% Aaa/AA+ 2.08
Total Agency 94,195,000.00 1.40% 94,180,671.14 0.26% 289,478.02 2,029,031.24 AAA 2.05
CASH
90CASHS00 Cash Custodial Cash Account 3,877,557.16 Various 3,877,557.16 1.00 3,877,557.16 1.16% NR/NR 0.00
0.00% 3,877,557.16 0.00% 0.00 0.00 NR 0.00
90CHECKS1 Checking Deposit Bank Account 25,510,926.71 Various 25,510,926.71 1.00 25,510,926.71 7.64% NR/NR 0.00
0.00% 25,510,926.71 0.00% 0.00 0.00 NR 0.00
29,388,483.87 29,388,483.87 8.80% NR/NR 0.00
Total Cash 29,388,483.87 N/A 29,388,483.87 0.00% 0.00 0.00 NR 0.00
COMMERCIALPAPER
62479 HU2 MUFG Bank Ltd Discount CP 3,000,000.00 04/29/2020 2,995,966.67 99.94 2,998,066.67 0.90% P-1/A-1 0.16
0.4% Due 8/28/2020 0.41% 2,998,066.67 0.41% 0.00 0.00 NR 0.16
2,995,966.67 2,998,066.67 0.90% Aaa/AA 0.16
Total Commercial Paper 3,000,000.00 0.41% 2,998,066.67 0.41% 0.00 0.00 NR 0.16
CORPORATE
458140AQ3 Intel Corp Note 1,750,000.00 01/24/2017 1,776,775.00 100.17 1,752,889.25 0.53% Al/A+ 0.08
2.45% Due 7/29/2020 2.00% 1,750,586.16 0.40% 18,102.78 2,303.09 A+ 0.08
857477AS2 State Street Bank Note 1,590,000.00 12/11/2017 1,604,993.70 100.28 1,594,517.19 0.48% Al/A 0.13
2.55% Due 8/18/2020 2.19% 1,590,735.14 0.41% 14,979.12 3,782.05 AA- 0.13
02665WAZ4 American Honda Finance Note 1,800,000.00 02/14/2017 1,812,492.00 100.43 1,807,720.20 0.55% A3/ A- 0.24
2.45% Due 9/24/2020 2.25% 1,800,807.47 0.61% 11,882.50 6,912.73 NR 0.23
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594918BG8 Microsoft Callable Note Cont. 2,000,000.00 12/03/2015 1,999,240.00 100.41 2,008,148.00 0.60% Aaa/AAA 0.35
10/3/2020 2.01% 1,999,946.99 0.42% 6,444.44 8,201.01 AA+ 0.26
2% Due 11/3/2020

00440EAT4 Chubb INA Holdings Inc Callable Note 1,500,000.00 07/25/2019 1,500,495.00 100.48 1,507,246.50 0.45% A3 /A 0.35
Cont 10/3/2020 2.27% 1,500,107.71 0.43% 5,558.33 7,138.79 A 0.26
2.3% Due 11/3/2020

44932HAG8 IBM Credit Corp Note 1,500,000.00 02/12/2018 1,496,880.00 101.46 1,521,916.50 0.46% A2/A 0.60
2.65% Due 2/5/2021 2.72% 1,499,371.41 0.20% 16,120.83 22,545.09 NR 0.58

69353REW4 PNC Bank Callable Note Cont 3/30/2021 1,200,000.00 10/30/2019 1,202,940.00 101.31 1,215,724.80 0.37% A2/A 0.83
2.15% Due 4/29/2021 1.97% 1,201,552.78 0.40% 4,443.33 14,172.02 A+ 0.74

06406FAB9 Bank of NY Mellon Corp Callable Note 1,700,000.00 12/13/2016 1,668,771.00 101.28 1,721,754.90 0.52% Al/A 0.84
Cont 4/3/2021 2.50% 1,694,023.72 0.36% 5,614.72 27,731.18 AA- 0.75
2.05% Due 5/3/2021

808513AWS5 Charles Schwab Corp Callable Note 1,775,000.00 Various 1,784,554.00 102.31 1,815,981.20 0.55% A2/A 0.89
Cont 4/21/2021 3.05% 1,777,664.91 0.39% 6,409.73 38,316.29 A 0.80
3.25% Due 5/21/2021

68389XBKO Oracle Corp Callable Note Cont 1,800,000.00 10/25/2017 1,779,786.00 101.71 1,830,762.00 0.55% A3/A 1.21
8/15/2021 2.20% 1,793,717.85 0.38% 10,070.00 37,044.15 A- 111
1.9% Due 9/15/2021

91153HHP8 US Bancorp Callable Note Cont 890,000.00 01/19/2017 888,469.20 103.29 919,302.36 0.28% A1/A+ 1.57
12/23/2021 2.66% 889,520.47 0.39% 10,188.65 29,781.89 AA- 1.44
2.625% Due 1/24/2022

74005PBA1 Praxair Callable Note Cont 11/15/2021 1,750,000.00 03/09/2018 1,717,222.50 102.50 1,793,781.50 0.54% A2 /A 1.63
2.45% Due 2/15/2022 2.96% 1,736,432.17 0.62% 16,197.22 57,349.33 NR 134

91159HHC? US Bancorp Callable Note Cont 1,000,000.00 04/12/2018 997,970.00 104.34 1,043,408.00 0.32%  Al/A+ 171
2/15/2022 3.05% 999,116.40 0.32% 8,833.33 44,291.60 AA- 1.58
3% Due 3/15/2022

911312BC9 UPS Callable Note Cont 4/16/2022 1,240,000.00 04/10/2018 1,209,632.40 103.43 1,282,481.16 0.39% A2/ A- 1.88
2.35% Due 5/16/2022 2.99% 1,226,106.06 0.43% 3,642.50 56,375.10 NR 1.76

69371RQ33 Paccar Financial Corp Note 1,000,000.00 09/23/2019 998,780.00 103.15 1,031,542.00 031% Al/A+ 2.24
2% Due 9/26/2022 2.04% 999,090.57 0.58% 5,277.78 32,451.43 NR 2.18

89236TELS Toyota Motor Credit Corp Note 1,500,000.00 05/20/2019 1,501,890.00 105.05 1,575,748.50 0.48% Al/A+ 2.53
2.7% Due 1/11/2023 2.66% 1,501,313.05 0.68% 19,125.00 74,435.45 A+ 2.43

69371RQ41 Paccar Financial Corp Note 1,000,000.00 10/31/2019 999,950.00 103.49 1,034,948.00 031% Al/A+ 2.61
1.9% Due 2/7/2023 1.90% 999,959.97 0.55% 7,600.00 34,988.03 NR 2.53
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931142DH3 Wal-Mart Stores Callable Note Cont 1,500,000.00 05/01/2019 1,495,965.00 105.50 1,582,479.00 0.48% Aa2/AA 2.78
1/11/2023 2.62% 1,497,156.71 0.37% 8,500.00 85,322.29 AA 2.45
2.55% Due 4/11/2023
037833AK6 Apple Inc Note 1,000,000.00 05/20/2019 990,790.00 105.71 1,057,070.00 0.32% Aal/AA+ 2.84
2.4% Due 5/3/2023 2.65% 993,383.11 0.38% 3,866.67 63,686.89 NR 2.75
037833DV9 Apple Inc Note 1,000,000.00 06/26/2020 1,008,300.00 101.05 1,010,535.00 0.30% Aal/AA+ 2.86
0.75% Due 5/11/2023 0.46% 1,008,292.06 0.38% 1,041.67 2,242.94 NR 2.83
28,435,895.80 29,107,956.06 8.77% A1/A+ 1.27
Total Corporate 28,495,000.00 2.38% 28,458,884.71 0.44% 183,898.60 649,071.35 A+ 1.18
LAIF 3
90LAIFS00 Local Agency Investment Fund State 75,000,000.00 Various 75,000,000.00 1.00 75,000,000.00 22.54% NR/NR 0.00
Pool 1.15% 75,000,000.00 1.15% 248,303.17 0.00 NR 0.00
75,000,000.00 75,000,000.00 22.54% NR/NR 0.00
Total LAIF 75,000,000.00 1.15% 75,000,000.00 1.15% 248,303.17 0.00 NR 0.00
LOCAL GOV INVESTMENT PoOL i ¥ 7
S0CAMPS00 California Asset Mgmt Program CAMP 38,000,000.00 Various 38,000,000.00 1.00 38,000,000.00 11.38% NR/AAA 0.00
0.48% 38,000,000.00 0.48% 0.00 0.00 NR 0.00
38,000,000.00 38,000,000.00 11.38% NR/AAA 0.00
Total Local Gov Investment Pool 38,000,000.00 0.48% 38,000,000.00 0.48% 0.00 0.00 NR 0.00
MONEY MARKET FUND Fl
261908107 Dreyfus Trsy/Agcy Cash Management 8,611,766.70 Various 8,611,766.70 1.00 8,611,766.70 2.58% Aaa/AAA 0.00
521 0.10% 8,611,766.70 0.10% 0.00 0.00 NR 0.00
8,611,766.70 8,611,766.70 2.58% Aaa/AAA 0.00
Total Money Market Fund FI 8,611,766.70 0.10% 8,611,766.70 0.10% 0.00 0.00 NR 0.00
SUPRANATIONAL | <
459058GA5 Intl. Bank Recon & Development Note 2,000,000.00 08/22/2017 1,999,580.00 100.23 2,004,692.00 0.60% Aaa/AAA 0.18
1.625% Due 9/4/2020 1.63% 1,999,975.23 0.30% 10,562.50 4,716.77 AAA 0.18
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Purchase Date Cost Value Mkt Price Market Value % of Port. Moody/S&P  Maturity
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Book Yield Book Value Mkt YTM Accrued Int. Gain/Loss Fitch Duration
SUPRANATIONAL . feis \ e z B (&
45950KCMO0 International Finance Corp Note 720,000.00 01/18/2018 717,883.20 101.09 727,812.00 0.22% Aaa/AAA 0.57
2.25% Due 1/25/2021 2.35% 719,598.27 0.34% 7,020.00 8,213.73 NR 0.56
45950KCJ7 International Finance Corp Note 1,600,000.00 11/29/2017 1,544,832.00 100.82 1,613,136.00 0.49% Aaa/AAA 1.05
1.125% Due 7/20/2021 2.12% 1,584,035.79 0.35% 8,050.00 29,100.21 NR 1.05
459058DY6 Intl. Bank Recon & Development Note 1,741,000.00 06/09/2020 1,779,284.59 102.19 1,779,131.38 0.54% Aaa/AAA 1.62
1.625% Due 2/10/2022 0.30% 1,778,027.30 0.26% 11,080.74 1,104.08 AAA 1.59
4581X0CN6 Inter-American Dev Bank Note 1,500,000.00 04/24/2018 1,434,810.00 102.59 1,538,886.00 0.46% Aaa/AAA 1.79
1.75% Due 4/14/2022 2.92% 1,470,666.75 0.30% 5,614.58 68,219.25 AAA 1.76
4581X0CZ9 Inter-American Dev Bank Note 2,000,000.00 05/04/2018 1,904,540.00 103.24 2,064,788.00 0.62% Aaa/AAA 2.21
1.75% Due 9/14/2022 2.93% 1,951,669.62 0.28% 10,402.78 113,118.38 AAA 2.16
9,380,929.79 9,728,445.38 2.93% Aaa/AAA 1.30
Total Supranational 9,561,000.00 1.98% 9,503,972.96 0.30% 52,730.60 224,472.42 AAA 1.28
TIME DEPOSIT : '
90MENDS11 Savings Bank of Mendocino Coun Time 250,000.00 03/03/2020 250,000.00 100.00 250,000.00 0.07% NR/NR 0.67
Deposit 0.50% 250,000.00 0.50% 352.74 0.00 NR 0.67
0.5% Due 3/3/2021
99MENDSO1 Community First Credit Union Time 250,000.00 03/20/2020 250,000.00 100.00 250,000.00 0.08% NR/NR 0.72
Deposit 1.25% 250,000.00 1.25% 881.85 0.00 NR 0.71
1.25% Due 3/20/2021
500,000.00 500,000.00 0.15% NR/NR 0.70
Total Time Deposit 500,000.00 0.88% 500,000.00 0.88% 1,234.59 0.00 NR 0.69
US TREASURY
912828165 US Treasury Note 2,500,000.00 12/30/2015 2,452,449.78 100.30 2,507,420.00 0.75% Aaa/AA+ 0.25
1.375% Due 9/30/2020 1.79% 2,497,506.01 0.19% 8,640.71 9,913.99 AAA 0.25
912828199 US Treasury Note 2,600,000.00 04/14/2016 2,619,508.71 100.39 2,610,205.00 0.78% Aaa/AA+ 0.34
1.375% Due 10/31/2020 1.20% 2,601,433.77 0.20% 6,023.10 8,771.23 AAA 0.33
912828P87 US Treasury Note 2,400,000.00 Various 2,368,765.85 100.61 2,414,719.20 0.73% Aaa/AA+ 0.67
1.125% Due 2/28/2021 1.45% 2,395,025.70 0.21% 9,024.46 19,693.50 AAA 0.66
912828D72 US Treasury Note 2,400,000.00 12/28/2016 2,398,508.04 102.12 2,450,906.40 0.74% Aaa/AA+ 1.17
2% Due 8/31/2021 2.01% 2,399,627.45 0.18% 16,043.48 51,278.95 AAA 1.15
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912828734 US Treasury Note 3,000,000.00 08/29/2019 2,975,390.63 101.19 3,035,625.00 0.91% Aaa/AA+ 1.25
1.125% Due 9/30/2021 1.53% 2,985,273.13 0.17% 8,483.61 50,351.87 AAA 1.24

912828U81 US Treasury Note 1,000,000.00 01/30/2018 984,960.94 102.73 1,027,266.00 0.31% Aaa/AA+ 1.50
2% Due 12/31/2021 2.40% 994,236.78 0.18% 54.35 33,029.22 AAA 1.48

9128282P4 US Treasury Note 3,000,000.00 12/28/2018 2,932,851.56 103.55 3,106,407.00 0.94% Aaa/AA+ 2.08
1.875% Due 7/31/2022 2.53% 2,960,984.09 0.17% 23,489.01 145,422.91 AAA 2.04

912828YA2 US Treasury Note 3,000,000.00 12/17/2019 2,988,398.44 102.83 3,084,843.00 0.93% Aaa/AA+ 2.13
1.5% Due 8/15/2022 1.65% 2,990,740.26 0.17% 16,936.81 94,102.74 AAA 2.09

912828124 US Treasury Note 3,000,000.00 10/15/2019 3,022,968.75 103.68 3,110,508.00 0.94% Aaa/AA+ 2.17
1.875% Due 8/31/2022 1.60% 3,017,303.13 0.17% 18,800.95 93,204.87 AAA 2.12

912828M80 US Treasury Note 2,300,000.00 04/17/2019 2,270,082.03 104.40 2,401,252.90 0.72% Aaa/AA+ 2.42
2% Due 11/30/2022 2.38% 2,280,039.60 0.17% 3,896.17 121,213.30 AAA 2.37

912828ZD5 US Treasury Note 3,000,000.00 03/24/2020 3,009,843.75 100.87 3,026,133.00 0.91% Aaa/AA+ 2.71
0.5% Due 3/15/2023 0.39% 3,008,954.64 0.18% 4,402.17 17,178.36 AAA 2.69

912828R28 US Treasury Note 2,000,000.00 12/04/2019 2,001,796.88 104.08 2,081,562.00 0.63% Aaa/AA+ 2.83
1.625% Due 4/30/2023 1.60% 2,001,494.51 0.18% 5,475.54 80,067.49 AAA 2.77

912828R69 US Treasury Note 2,500,000.00 04/11/2019 2,433,593.75 104.21 2,605,272.50 0.78% Aaa/ AA+ 2.92
1.625% Due 5/31/2023 2.30% 2,453,114.63 0.18% 3,440.92 152,157.87 AAA 2.86

912828592 US Treasury Note 3,000,000.00 11/27/2019 2,960,507.81 103.29 3,088,790.00 0.93% Aaa/AA+ 3.08
1.25% Due 7/31/2023 1.62% 2,966,844.24 0.18% 15,659.34 131,945.76 AAA 3.02

912828T26 US Treasury Note 3,000,000.00 12/19/2019 2,963,554.69 103.86 3,115,899.00 0.94% Aaa/AA+ 3.25
1.375% Due 9/30/2023 1.71% 2,968,678.16 0.18% 10,368.85 147,220.84 AAA 3.18

912828791 US Treasury Note 3,500,000.00 Various 3,589,628.91 104.77 3,666,932.50 1.10% Aaa/AA+ 3.34
1.625% Due 10/31/2023 0.85% 3,587,740.11 0.19% 9,582.20 79,192.39 AAA 3.25

41,972,810.52 43,343,741.50 13.03% Aaa/AA+ 2.09

Total US Treasury 42,200,000.00 1.63% 42,108,996.21 0.18% 160,321.67 1,234,745.29 AAA 2,05
328,354,702.13 332,888,162.56 100.00% Aal/AA+ 1.03

TOTAL PORTFOLIO 328,951,250.57 1.20% 328,750,842.26 0.47% 935,966.65 4,137,320.30 AAA 1.00

TOTAL MARKET VALUE PLUS ACCRUED

333,824,129.21
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WILLITS UNIFIED SCHOOL DISTRICT
BOARD AGENDA CALENDAR
20/21

e Investment Report
e Williams Report
e Inter-district Transfers

Biennial Review of Conflict of Interest Code (every even number years) (DUE Fall 2020)
Declaration of Need for Fully Qualified Teachers

Approval of Provisional Intern Permits

Summer Maintenance Projects Report

lllll

(E

11 st IR e =R T S € T
" POST for Public Hearing — Sufficiency of Textbooks and Instructional Materials (for 1t Oct mtg.)

® Board Agenda Calendar

" Hot Seat Count — Enrollment Report- Annual ADA Report

* RESOLUTION: Middle School Assignment Authorizations

®* Unaudited Actuals Report- Due by 9/15

® EPA Actual for Prior Year

=  RESOLUTION GANN Limit

Data Report-CAASPP (CA Assessment of Student Performance and Progress
Public Hearing-Sufficiency of Textbooks and Instructional Materials
RESOLUTION Sufficiency of Textbooks Resolution Adoption

Governance Handbook Review

Student Teacher Agreements

* Board Meeting Calendar Approval for next school year
= CBEDS Rep
.

P 0 S R 13
Z ivleetings prior to December 15)

AR o /A A

Annual Organizational Meeting
Election of Board President/Clerk/Secretary, Appointment of Board School Site Reps

1st Interim (2nd Meeting)

Willits Charter School, WECS, and La Vida Charter School Annual Reports

Title III Plan Review

Consideration of Next Year School District Calendar

POST for Public Hearings-Sunshining (1 Jan mtg.)

" Superintendent Mid-Year Evaluation

Enrollment/Staffing Forecasting

Annual Audit Report

SARC Approval (Due by2/1 annually per Ed Code §33126 and 33126.1)

Public Hearing- WUSD Sunshine Proposal to CSEA (and theirs to us hopefully)

Public Hearing- WUSD Sunshine Proposal to WTA (and theirs to us hopefully)

700 forms




TERDTTA D\Z
FEBRUARY

Al

)

Y 70 LR ] = §

A

CTE Plan Review

Closed Session: Superintendent Evaluation

School Safety Plans must be approved and posted (Ed Code § 35294.1-.6) by 3/1 annually
P-1 Attendance Report

RESOLUTION Signal JPA

Particular Kinds of Service Reductions discussion and approval

Approval of Spring Coaches

CARS Winter Release(consent)

Charter School Renewal Presentations- if applicable (LVC =6/2024: WCS, WECS =6/ 2022)

Projected Staffing and Enrollment Report
RESOLUTION Reduction or Discontinuance of Particular Kinds of Services (if needed)
RESOLUTION: Non Re-Elect

RESOLUTION: Temporary Employees

RESOLUTION: Administrative Reassignment/Release

RESOLUTION: Staywell Participation

2rd Interim (274 meeting)

Annual Audit Report (214 meeting)

SPSA Approval (Ed Code §41507,41572, 64001, and Fed Law ESEA)
PLC and RTI Update

RESOLUTION Classified Reductions

RESOLUTION Finals From March

Report from WUSD Nutritional Services

Board Workshop -Topic TBD

IS Perkins App Open (check with Willits High School)

POST for Public Hearing- Textbook Adoptions (1t may mtg.)

CTE Plan Approval

GASB45 Actuarial Valuation (every 2 years)

Recognize Student Board Member

Recognize Retirees

Recognize Reclassified English Learners

Recognize WHS Championship Teams

Final Action: RESOLUTION and Decision to Not Reemploy Certificated Employees
RESOLUTION FINAL ACTION Certificated Administrative Re-assignment for next year
RESOLUTION for Reduction of Classified School Services

RESOLUTION Textbook Adoption

P-2 Attendance Report

WASC Update

LCAP Update

POST for LCAP Public Hearing (10 day)

Set Annual Board Retreat

POST for Public Hearing Textbook Adoption

POST for Public Hearing-Preliminary Budget Adoption




UNE (2 Meef

WUSD Summer Programs
Charter Renewal Approvals- WCS & WECS 6/30/2022: LaVida 6/30/2024

* Designation of CIF Representative to the League(consent

* PUBLIC HEARING-LCAP (1% June Meeting)

" PUBLIC HEARING-Preliminary Budget Adoption(1¢ June Meeting)
®* ConApp Spring Release (CARS) (274 June Meeting)

" RESOLUTION Inter-fund Cash Transfers (2nd june Meeting)

n

RESOLUTION Temp Cash Borrowing (274 June Meeting)

Carl TE Perkins APP

Approval of Agriculture Vocational Education Incentive Grant
Budget Adoption (274 June Meeting)

LCAP Adoption (21 June Meeting)

w|




WILLITS UNIFIED SCHOOL DISTRICT
SUPERINTENDENT’S OFFICE

TO: Board of Trustees

FROM: Mark Westerburg, Superintendent

DATE: September 9, 2020

RE: Board Policy Revision~ 1312.3 - Uniform Complaint Procedures

Priority:

Communication

Objective:
To conduct a final read of the revised policy

Background:

Policy updated to add medical condition as a characteristic that is protected from discrimination, reflect
NEW LAW (SB 75, 2019) which extends the use of uniform complaint procedures (UCP) to complaints
alleging noncompliance with the physical education instructional minutes requirement for grades 7-
12, and add an item indicating the use of the UCP for complaints regarding health and safety in a
license-exempt California State Preschool Program (CSPP) consistent with CDFE's Federal Program
Monitoring Instrument.

Funding/Source:
None

Recommendation:
Administration recommends the board conduct a final read of the revised policy




Willits USD | BP 1312.3 Community Relations
Uniform Complaint Procedures

The Governing Board ef Frustees-recognizes that the district has the primary responsibility to ensure
compliance with applicable state and federal laws and regulations governing educational programs. The
Board encourages early resolution of complaints whenever possible. To resolve complaints which may
require a more formal process, the Board adopts the uniform system of complaint processes specified in 5
CCR 4600-4670 and the accompanying administrative regulation.

Complaints Subject to UCP

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve the following
complaints:

1. Any complaint alleging district violation of applicable state or federal laws or regulations governing
any program subject to the UCP which is offered by the district, including adult education programs;
After School Educatlon and Safety programs agrrcultural career techmcal educatlon Ameﬂeaﬁ—hadian

teehﬁieal—&ﬂd—teehmeal—&amﬁrg—pfegrams—federal career techmcal educatlon ch11d care and development

programs; child nutrition programs; compensatory education; consolidated categorical aid programs;
EconomicImpact-Aid;-the federal Every Student Succeeds Act; migrant education; Regional

Occupational Centers and Programs; school safety plans -special-education-programs; California State
Preschool Programs; ;-and any other district-implemented

state categorical program that is not funded through the local control funding formula pursuant to
Education Code 64000

(cf. 3553 - Free and Reduced Price Meals)

(cf. 3555 - Nutrition Program Compliance)

(cf. 5148 - Child Care and Development)

(cf. 5148.2 - Before/After School Programs)

(cf. 5148.3 - Preschool/Early Childhood Education)

(e£-6159 Tndividualized Education P ;

(cf. 6171 - Title I Programs)

(cf. 6174 - Education for English Learners)

(cf. 6175 - Migrant Education Program)

(cf. 6178 - Career Technical Education)



(cf. 6178.1 - Work-Based Learning)
(cf. 6178.2 - Regional Occupational Center/Program)
(cf. 6200 - Adult Education)

2. Any complaint, by a student, employee, or other person participating in a district program or activity,
alleging the occurrence of unlawful discrimination (such as discriminatory harassment, intimidation, or
bullying) in district programs and activities, including in those programs or activities funded directly by
or that receive or benefit from any state financial assistance, based on the person's actual or perceived
characteristics of race or ethnicity, color, ancestry, nationality, national origin, immigration status, ethnic
group identification, age, religion, marital status, pregnancy, parental status, physical or mental disability,
medical condition,sex, sexual orientation, gender, gender identity, gender expression, or genetic
information, or any other characteristic identified in Education Code 200 or 220, Government

Code 11135, or Penal Code 422.55, or based on the person's association with a person or group with one
or more of these actual or perceived characteristics (5 CCR 4610)

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

3. Any complaint alleging district noncompliance with the requirement to provide reasonable
accommodation to a lactating student on school campus to express breast milk, breastfeed an infant child,
or address other breastfeeding-related needs of the student (Education Code 222)

(cf. 5146 - Married/Pregnant/Parenting Students)

4. Any complaint alleging district noncompliance with requirements to provide a pregnant or parenting
student the accommodations specified in Education Code 46015, including those related to the provision
of parental leave, right of return to the school of previous enrollment or to an alternative education
program, if desired, and possible enrollment in school for a fifth year of instruction to enable the student

to complete state and Board-imposed graduation requirements (Education Code 46015)

5. Any complaint alleging district noncompliance with the prohibition against requiring students to pay
fees, deposits, or other charges for participation in educational activities (5 CCR 4610)

(cf. 3260 - Fees and Charges)

(cf. 3320 - Claims and Actions Against the District)

6. Any complaint alleging district noncompliance with applicable requirements of Education Code 52060-
52077 related to the implementation of the local control and accountability plan, including the
development of a local control funding formula budget overview for parents/guardians (Education

Code 52075)

(cf. 0460 - Local Control and Accountability Plan)



(cf. 3100 - Budget)

7. Any complaint alleging noncompliance with requirements related to the development of a school plan
for student achievement or the establishment of a school site council, as required for the consolidated
application for specified federal and/or state categorical funding (Education Code 64000-64001, 65000-
65001)

(cf. 0420 - School Plans/Site Councils)

8. Any complaint, by or on behalf of a student who is a foster youth as defined in Education

Code 51225.2, alleging district noncompliance with any requirement applicable to the student regarding
placement decisions; the responsibilities of the district's educational liaison to the student; the award of
credit for coursework satisfactorily completed in another school, district, or country; school or records
transfer; or the grant of an exemption from Board-imposed graduation requirements (Education

Code 48853, 48853.5, 49069.5, 51225.1, 51225.2)

(cf. 6173.1 - Education for Foster Youth)

9. Any complaint, by or on behalf of a student who transfers into the district after the second year of high
school and is a homeless child or youth as defined in 42 USC 11434a, a former juvenile court school
student currently enrolled in the district, a child of a military family as defined in Education Code 49701,
or a migrant student as defined in Education Code 54441, or by or on behalf of an immigrant student
participating in a newcomer program as defined in Education Code 51225.2 in the third or fourth year of
high school, alleging district noncompliance with any requirement applicable to the student regarding the
grant of an exemption from Board-imposed graduation requirements (Education Code 51225.1)

(cf. 6173 - Education for Homeless Children)
(cf. 6173.2 - Education of Children of Military Families)
(cf. 6173.3 - Education for Juvenile Court School Students)

10. Any complaint, by or on behalf of a student who is a homeless child or youth as defined in 42

USC 11434a, a former juvenile court school student, a child of a military family as defined in Education
Code 49701, a migrant child as defined in Education Code 54441, or a newly arrived immigrant student
who is participating in a newcomer program as defined in Education Code 51225.2, alleging district
noncompliance with requirements for the award of credit for coursework satisfactorily completed in
another school, district, or country (Education Code 51225.2)

11. Any complaint alleging district noncompliance with the requirements of Education

Code 51228.1 and 51228.2 that prohibit the assignment of a student in grades 9-12 to a course without
educational content for more than one week in any semester or to a course the student has previously
satisfactorily completed, without meeting specified conditions (Education Code 51228.3)

(cf. 6152 - Class Assignment)

12. Any complaint alleging district noncompliance with the physical education instructional minutes
requirement for students in elementary school (Education Code 51210, 51222, 51223)




(cf. 6142.7 - Physical Education and Activity)

13. Complaints regarding the noncompliance of a license-exempt California State Preschool Program

(CSPP) with health and safety standards specified in Health and Safety Code 1596.7925 and related state
regulations (Education Code 8235.5; Health and Safety Code 1596.7925)

143. Any complaint alleging retaliation against a complainant or other participant in the complaint
process or anyone who has acted to uncover or report a violation subject to this policy

154. Any other complaint as specified in a district policy

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the
allegations, offer a process for resolving to-reach a reselution-to-the complaint in a manner that is
acceptable to all parties. An ADR process such as mediation may be offered to resolve complaints that
involve more than one student and no adult. However, mediation shall not be offered or used to resolve
any complaint involving sexual assault or where there is a reasonable risk that a party to the mediation
would feel compelled to participate. The Superintendent or designee shall ensure that the use of ADR is
consistent with state and federal laws and regulations.

The district shall protect all complainants from retaliation. In investigating complaints, the confidentiality
of the parties involved shall be protected as required by law. For any complaint alleging retaliation or
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the
Superintendent or designee shall keep the identity of the complainant, and/or the subject of the complaint
if different from the complainant, confidential when appropriate and as long as the integrity of the
complaint process is maintained.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

(cf. 5125 - Student Records)

(cf. 9011 - Disclosure of Confidential/Privileged Information)

When an allegation that is not subject to UCP is included in a UCP complaint, the district shall refer the
non-UCP allegation to the appropriate staff or agency and shall investigate and, if appropriate, resolve the
UCP-related allegation(s) through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness and knowledge
of current law and requirements related to UCP, including the steps and timelines specified in this policy
and the accompanying administrative regulation.

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

The Superintendent or designee shall maintain a record of each complaint and subsequent related actions,

including steps taken during the investigation and all information required for compliance with 5
CCR 4631 and 4633.



(cf. 3580 - District Records)
Non-UCP Complaints

The following complaints shall not be subject to the district's UCP but shall be referred to the specified
agency: (5 CCR 4611)

1. Any complaint alleging child abuse or neglect shall be referred to the County Department of Social
Services Protective Services Division and the appropriate law enforcement agency.

(cf. 5141.4 - Child Abuse Prevention and Reporting)
2. Any complaint alleging health and safety violations by a child development program shall, for licensed
facilities, be referred to Department of Social Services and shall, for licensing-exempt facilities, be

referred to the appropriate Child Development regional administrator.

3. Any complaint alleging fraud shall be referred to the Legal, Audits and Compliance Branch of the
California Department of Education.

Any complaint alleging employment discrimination or harassment shall be investigated and resolved by
the district in accordance with the procedures specified in AR 4030 - Nondiscrimination in Employment,
including the right to file the complaint with the California Department of Fair Employment and Housing.

Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent
facilities conditions that pose a threat to the health or safety of students or staff, teacher vacancies and
misassignments, or health and safety violations in any license-exempt California State Preschool Program
shall be investigated and resolved in accordance with the procedures in AR 1312.4 - Williams Uniform
Complaint Procedures. (Education Code 8235.5, 35186)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

8200-8498 Child care and development programs

8500-8538 Adult basic education

18100-18203 School libraries

32280-32289 School safety plan, uniform complaint procedures

33380-33384 California Indian Education.C

35186 Williams uniform complaint procedures



46015 Parental leave for students

48853-48853.5 Foster youth

48985 Notices in language other than English

49010-49014 Student fees

49060-49079 Student records, especially:

49069.5 Records of foster youth

49490-49590 Child nutrition programs

49701 Interstate Compact on Educational Opportunity for Military Children
51210 Courses of study grades 1-6

51222 Physical education, secondary schools

51223 Physical education, elementary schools

51225.1-51225.2 Foster youth, homeless children, former juvenile court school students, military-
connected students, migrant students, and newly arrived immigrant students; course credits; graduation
requirements

51226-51226.1 Career technical education

51228.1-51228.3 Course periods without educational content

52060-52077 Local control and accountability plan, especially:

52075 Complaint for lack of compliance with local control and accountability plan requirements
52300-52462 Career technical education

52500-52616.24 Adult schools

54000-54029 Economic Impact Aid

54400-54425 Compensatory education programs

54440-54445 Migrant education



54460-54529 Compensatory education programs
36000-56865-Special-education-programs

59000-59300 Special schools and centers

64000-64001 Consolidated application process; school plan for student achievement
65000-65001 School site councils

GOVERNMENT CODE

11135 Nondiscrimination in programs or activities funded by state
12900-12996 Fair Employment and Housing Act

HEALTH AND SAFETY CODE

1596.792 California Child Day Care Act; general provisions and definitions
1596.7925 California Child Day Care Act; health and safety regulations
104420 Tobacco-Use Prevention Education

PENAL CODE

422.55 Hate crime; definition

422.6 Interference with constitutional right or privilege

CODE OF REGULATIONS, TITLE 2

11023 Harassment and discrimination prevention and correction

CODE OF REGULATIONS, TITLE 5

4600-4670 Uniform complaint procedures

4680-4687 Williams uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1221 Application of laws



1232g Family Educational Rights and Privacy Act

1681-1688 Title IX of the Education Amendments of 1972

6301-6576 Title I Improving the Academic Achievement of the Disadvantaged
6801-7014 Title IIT language instruction for limited English proficient and immigrant students
UNITED STATES CODE, TITLE 29

794 Section 504 of Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964

6101-6107 Age Discrimination Act of 1975

12101-12213 Title II equal opportunity for individuals with disabilities

CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34

99.1-99.67 Family Educational Rights and Privacy Act

100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504

106.8 Designation of responsible employee for Title IX

106.9 Notification of nondiscrimination on basis of sex

110.25 Notification of nondiscrimination on the basis of age

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Uniform Complaint Procedures 2020-21 Program Instrument

Sample UCP Board Policies and Procedures



U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter, September 22, 2017

Dear Colleague Letter: Title IX Coordinators, April 2015

Dear Colleague Letter: Responding to Bullying of Students with Disabilities, October 2014
Dear Colleague Letter: Harassment and Bullying, October 2010

Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, or
Third Parties, January 2001

U.S. DEPARTMENT OF JUSTICE PUBLICATIONS

Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National
Origin Discrimination Affecting Limited English Proficient Persons, 2002

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http:/www.cde.ca.gov

Family Policy Compliance Office: https://www2.ed.gov/policy/gen/guid/fpco

U.S. Department of Education, Office for Civil Rights: http:/www.ed.gov/ocr

U.S. Department of Justice: http://www.justice.gov

Policy WILLITS UNIFIED SCHOOL DISTRICT
adopted: May 8, 2019 Willits, California

revised : September 9, 2020




Willits USD | BP 1312.3 Community Relations

Uniform Complaint Procedures

The Governing Board recognizes that the district has the primary responsibility to ensure compliance with
applicable state and federal laws and regulations governing educational programs. The Board encourages
early resolution of complaints whenever possible. To resolve complaints which may require a more
formal process, the Board adopts the uniform system of complaint processes specified in 5 CCR 4600-
4670 and the accompanying administrative regulation.

Complaints Subject to UCP

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve the following
complaints:

1. Any complaint alleging district violation of applicable state or federal laws or regulations governing
any program subject to the UCP which is offered by the district, including adult education programs;
After School Education and Safety programs; agricultural career technical education; federal career
technical education; child care and development programs; child nutrition programs; compensatory
education; consolidated categorical aid programs; the federal Every Student Succeeds Act; migrant
education; Regional Occupational Centers and Programs; school safety plans; California State Preschool
Programs; and any other district-implemented state categorical program that is not funded through the
local control funding formula pursuant to Education Code 64000

(cf. 3553 - Free and Reduced Price Meals)

(cf. 3555 - Nutrition Program Compliance)

(cf. 5148 - Child Care and Development)

(cf. 5148.2 - Before/After School Programs)

(cf. 5148.3 - Preschool/Early Childhood Education)

(cf. 6171 - Title I Programs)

(cf. 6174 - Education for English Learners)

(cf. 6175 - Migrant Education Program)

(cf. 6178 - Career Technical Education)

(cf. 6178.1 - Work-Based Learning)

(cf. 6178.2 - Regional Occupational Center/Program)

(cf. 6200 - Adult Education)



2. Any complaint, by a student, employee, or other person participating in a district program or activity,
alleging the occurrence of unlawful discrimination (such as discriminatory harassment, intimidation, or
bullying) in district programs and activities, including in those programs or activities funded directly by
or that receive or benefit from any state financial assistance, based on the person's actual or perceived
characteristics of race or ethnicity, color, ancestry, nationality, national origin, immigration status, ethnic
group identification, age, religion, marital status, pregnancy, parental status, physical or mental disability,
medical condition, sex, sexual orientation, gender, gender identity, gender expression, or genetic
information, or any other characteristic identified in Education Code 200 or 220, Government

Code 11135, or Penal Code 422.55, or based on the person's association with a person or group with one
or more of these actual or perceived characteristics (5 CCR 4610)

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

3. Any complaint alleging district noncompliance with the requirement to provide reasonable
accommodation to a lactating student on school campus to express breast milk, breastfeed an infant child,
or address other breastfeeding-related needs of the student (Education Code 222)

(cf. 5146 - Married/Pregnant/Parenting Students)

4. Any complaint alleging district noncompliance with requirements to provide a pregnant or parenting
student the accommodations specified in Education Code 46015, including those related to the provision
of parental leave, right of return to the school of previous enrollment or to an alternative education
program, if desired, and possible enrollment in school for a fifth year of instruction to enable the student

to complete state and Board-imposed graduation requirements (Education Code 46015)

5. Any complaint alleging district noncompliance with the prohibition against requiring students to pay
fees, deposits, or other charges for participation in educational activities (5 CCR 4610)

(cf. 3260 - Fees and Charges)

(cf. 3320 - Claims and Actions Against the District)

6. Any complaint alleging district noncompliance with applicable requirements of Education Code 52060-
52077 related to the implementation of the local control and accountability plan, including the
development of a local control funding formula budget overview for parents/guardians (Education

Code 52075)

(cf. 0460 - Local Control and Accountability Plan)

(cf. 3100 - Budget)

7. Any complaint alleging noncompliance with requirements related to the development of a school plan
for student achievement or the establishment of a school site council, as required for the consolidated

application for specified federal and/or state categorical funding (Education Code 64000-64001, 65000-
65001)



(cf. 0420 - School Plans/Site Councils)

8. Any complaint, by or on behalf of a student who is a foster youth as defined in Education

Code 51225.2, alleging district noncompliance with any requirement applicable to the student regarding
placement decisions; the responsibilities of the district's educational liaison to the student; the award of
credit for coursework satisfactorily completed in another school, district, or country; school or records
transfer; or the grant of an exemption from Board-imposed graduation requirements (Education

Code 48853, 48853.5, 49069.5, 51225.1, 51225.2)

(cf. 6173.1 - Education for Foster Youth)

9. Any complaint, by or on behalf of a student who transfers into the district after the second year of high
school and is a homeless child or youth as defined in 42 USC 11434a, a former juvenile court school
student currently enrolled in the district, a child of a military family as defined in Education Code 49701,
or a migrant student as defined in Education Code 54441, or by or on behalf of an immigrant student
participating in a newcomer program as defined in Education Code 51225.2 in the third or fourth year of
high school, alleging district noncompliance with any requirement applicable to the student regarding the
grant of an exemption from Board-imposed graduation requirements (Education Code 51225.1)

(cf. 6173 - Education for Homeless Children)
(cf. 6173.2 - Education of Children of Military Families)
(cf. 6173.3 - Education for Juvenile Court School Students)

10. Any complaint, by or on behalf of a student who is a homeless child or youth as defined in 42

USC 11434a, a former juvenile court school student, a child of a military family as defined in Education
Code 49701, a migrant child as defined in Education Code 54441, or a newly arrived immigrant student
who is participating in a newcomer program as defined in Education Code 51225.2, alleging district
noncompliance with requirements for the award of credit for coursework satisfactorily completed in
another school, district, or country (Education Code 51225.2)

11. Any complaint alleging district noncompliance with the requirements of Education

Code 51228.1 and 51228.2 that prohibit the assignment of a student in grades 9-12 to a course without
educational content for more than one week in any semester or to a course the student has previously
satisfactorily completed, without meeting specified conditions (Education Code 51228.3)

(cf. 6152 - Class Assignment)

12. Any complaint alleging district noncompliance with the physical education instructional minutes
requirement for students in elementary school (Education Code 51210, 51222, 51223)

(cf. 6142.7 - Physical Education and Activity)
13. Complaints regarding the noncompliance of a license-exempt California State Preschool Program

(CSPP) with health and safety standards specified in Health and Safety Code 1596.7925 and related state
regulations (Education Code 8235.5; Health and Safety Code 1596.7925)



14. Any complaint alleging retaliation against a complainant or other participant in the complaint process
or anyone who has acted to uncover or report a violation subject to this policy

15. Any other complaint as specified in a district policy

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the
allegations, offer a process for resolving a complaint in a manner that is acceptable to all parties. An ADR
process such as mediation may be offered to resolve complaints that involve more than one student and
no adult. However, mediation shall not be offered or used to resolve any complaint involving sexual
assault or where there is a reasonable risk that a party to the mediation would feel compelled to
participate. The Superintendent or designee shall ensure that the use of ADR is consistent with state and
federal laws and regulations.

The district shall protect all complainants from retaliation. In investigating complaints, the confidentiality
of the parties involved shall be protected as required by law. For any complaint alleging retaliation or
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the
Superintendent or designee shall keep the identity of the complainant, and/or the subject of the complaint
if different from the complainant, confidential when appropriate and as long as the integrity of the
complaint process is maintained.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

(cf. 5125 - Student Records)

(cf. 9011 - Disclosure of Confidential/Privileged Information)

When an allegation that is not subject to UCP is included in a UCP complaint, the district shall refer the
non-UCP allegation to the appropriate staff or agency and shall investigate and, if appropriate, resolve the
UCP-related allegation(s) through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness and knowledge
of current law and requirements related to UCP, including the steps and timelines specified in this policy
and the accompanying administrative regulation.

(cf. 4131 - Staff Development)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

The Superintendent or designee shall maintain a record of each complaint and subsequent related actions,
including steps taken during the investigation and all information required for compliance with 5

CCR 4631 and 4633.

(cf. 3580 - District Records)

Non-UCP Complaints



The following complaints shall not be subject to the district's UCP but shall be referred to the specified
agency: (5 CCR 4611)

1. Any complaint alleging child abuse or neglect shall be referred to the County Department of Social
Services Protective Services Division and the appropriate law enforcement agency.

(cf. 5141.4 - Child Abuse Prevention and Reporting)
2. Any complaint alleging health and safety violations by a child development program shall, for licensed
facilities, be referred to Department of Social Services and shall, for licensing-exempt facilities, be

referred to the appropriate Child Development regional administrator.

3. Any complaint alleging fraud shall be referred to the Legal, Audits and Compliance Branch of the
California Department of Education.

Any complaint alleging employment discrimination or harassment shall be investigated and resolved by
the district in accordance with the procedures specified in AR 4030 - Nondiscrimination in Employment,
including the right to file the complaint with the California Department of Fair Employment and Housing.

Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent
facilities conditions that pose a threat to the health or safety of students or staff, teacher vacancies and
misassignments, or health and safety violations in any license-exempt California State Preschool Program
shall be investigated and resolved in accordance with the procedures in AR 1312.4 - Williams Uniform
Complaint Procedures. (Education Code 8235.5, 35186)

(cf. 1312.4 - Williams Uniform Complaint Procedures)
Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

8200-8498 Child care and development programs
8500-8538 Adult basie-education

18100-18203 School libraries

32280-32289 School safety plan, uniform complaint procedures
35186 Williams uniform complaint procedures

46015 Parental leave for students

48853-48853.5 Foster youth

48985 Notices in language other than English



49010-49014 Student fees

49060-49079 Student records, especially:

49069.5 Records of foster youth

49490-49590 Child nutrition programs

49701 Interstate Compact on Educational Opportunity for Military Children

51210 Courses of study grades 1-6

51222 Physical education, secondary schools

51223 Physical education, elementary schools

51225.1-51225.2 Foster youth, homeless children, former juvenile court school students, military-
connected students, migrant students, and newly arrived immigrant students; course credits; graduation
requirements

51226-51226.1 Career technical education

51228.1-51228.3 Course periods without educational content

52060-52077 Local control and accountability plan, especially:

52075 Complaint for lack of compliance with local control and accountability plan requirements
52300-52462 Career technical education

52500-52616.24 Adult schools

54000-54029 Economic Impact Aid

54400-54425 Compensatory education programs

54440-54445 Migrant education

54460-54529 Compensatory education programs

59000-59300 Special schools and centers

64000-64001 Consolidated application process; school plan for student achievement

65000-65001 School site councils

GOVERNMENT CODE



11135 Nondiscrimination in programs or activities funded by state
12900-12996 Fair Employment and Housing Act

HEALTH AND SAFETY CODE

1596.792 California Child Day Care Act; general provisions and definitions
1596.7925 California Child Day Care Act; health and safety regulations
104420 Tobacco-Use Prevention Education

PENAL CODE

422 .55 Hate crime; definition

422.6 Interference with constitutional right or privilege

CODE OF REGULATIONS, TITLE 2

11023 Harassment and discrimination prevention and correction

CODE OF REGULATIONS, TITLE 5

4600-4670 Uniform complaint procedures

4680-4687 Williams uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20

1221 Application of laws

1232g Family Educational Rights and Privacy Act

1681-1688 Title IX of the Education Amendments of 1972

6301-6576 Title I Improving the Academic Achievement of the Disadvantaged
6801-7014 Title III language instruction for limited English proficient and immigrant students
UNITED STATES CODE, TITLE 29

794 Section 504 of Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42



2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964

6101-6107 Age Discrimination Act of 1975

12101-12213 Title II equal opportunity for individuals with disabilities
CODE OF FEDERAL REGULATIONS, TITLE 28

35.107 Nondiscrimination on basis of disability; complaints

CODE OF FEDERAL REGULATIONS, TITLE 34

99.1-99.67 Family Educational Rights and Privacy Act

100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504

106.8 Designation of responsible employee for Title IX

106.9 Notification of nondiscrimination on basis of sex

110.25 Notification of nondiscrimination on the basis of age

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Uniform Complaint Procedures 2020-21 Program Instrument

Sample UCP Board Policies and Procedures

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter, September 22, 2017

Dear Colleague Letter: Title IX Coordinators, April 2015

Dear Colleague Letter: Responding to Bullying of Students with Disabilities, October 2014
Dear Colleague Letter: Harassment and Bullying, October 2010

Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, or
Third Parties, January 2001

U.S. DEPARTMENT OF JUSTICE PUBLICATIONS



Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National
Origin Discrimination Affecting Limited English Proficient Persons, 2002

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

Family Policy Compliance Office: https://www2.ed.gov/policy/gen/guid/fpco

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/ocr

U.S. Department of Justice: http://www.justice.gov

Policy WILLITS UNIFIED SCHOOL DISTRICT
adopted: May 8, 2019 Willits, California

revised : September 9, 2020



WILLITS UNIFIED SCHOOL DISTRICT
SUPERINTENDENT’S OFFICE

TO: Board of Trustees

FROM: Mark Westerburg, Superintendent

DATE: September 9, 2020

RE: Administrative Regulation Revision~ 1312.3 -~ Uniform Complaint Procedures

Priority:

Communication

Objective:
To conduct a final read of the revised policy

Background:
Regulation updated to reflect NEW LAW (SB 75, 2019) which extends the use of UCP to complaints

alleging noncompliance with the physical education instructional minutes requirement for grades 7-
12, and to add a section reflecting requirements for complaints alleging noncompliance with health
and safety standards for CSPP programs, formerly in AR 1312.4 -~ Williams Uniform Complaint
Procedures.

Funding/Source:
None

Recommendation:
Administration recommends the board conduct a final read of the revised policy
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Uniform Complaint Procedures

Except as the Governing Board efFrustees-may otherwise specifically provide in other district policies,
these uniform complaint procedures (UCP) shall be used to investigate and resolve only the complaints
specified in BP 1312.3.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.2 - Complaints Concerning Instructional Materials)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 4030 - Nondiscrimination in Employment)

Compliance Officers

The district designates the individual(s), position(s), or unit(s) identified below as responsible for
coordinating the district's response to complaints and for complying with state and federal civil rights
laws. The individual(s), position(s), or unit(s) also serve as the compliance officer(s) specified in AR
5145.3 - Nondiscrimination/Harassment responsible for handling complaints regarding unlawful
discrimination (such as discriminatory harassment, intimidation, or bullying). The compliance officer(s)
shall receive and coordinate the investigation of complaints and shall ensure district compliance with law.
(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

Superintendent, Mark Westerburg

1277 Blosser Lane

Willits, CA 95490

(707) 459-5314

markwesterburg@willitsunified.com

The compliance officer who receives a complaint may assign another compliance officer to investigate
and resolve the complaint. The compliance officer shall promptly notify the complainant and respondent,
if applicable, if another compliance officer is assigned to the complaint.

In no instance shall a compliance officer be assigned to a complaint in which the compliance officer has a
bias or conflict of interest that would prohibit the fair investigation or resolution of the complaint. Any
complaint against a compliance officer or that raises a concern about the compliance officer's ability to

investigate the complaint fairly and without bias shall be filed with the Superintendent or designee who
shall determine how the complaint will be investigated.



The Superintendent or designee shall ensure that employees assigned to investigate and resolve
complaints receive training and are knowledgeable about the laws and programs at issue in the complaints
to which they are assigned. Training provided to such employees shall cover current state and federal
laws and regulations governing the program, applicable processes for investigating and resolving
complaints, including those alleging unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), applicable standards for reaching decisions on complaints, and appropriate
corrective measures. Assigned employees may have access to legal counsel as determined by the
Superintendent or designee.

(cf. 4331 - Staff Development)
(cf. 9124 - Attorney)

The compliance officer or, if necessary, any appropriate administrator shall determine whether interim
measures are necessary during and pending the result of an investigation. If interim measures are
determined to be necessary, the compliance officer or the administrator shall consult with the
Superintendent, the Superintendent's designee, or, if appropriate, the site principal to implement one or
more interim measures. The interim measures shall remain in place until the compliance officer
determines that they are no longer necessary or until the district issues its final written decision,
whichever occurs first.

Notifications

The district's UCP policy and administrative regulation shall be posted in all district schools and offices,
including staff lounges and student government meeting rooms. (Education Code 234.1)

In addition, the Superintendent or designee shall annually provide written notification of the district's
UCP to students, employees, parents/guardians of district students, district advisory committee members,
school advisory committee members, appropriate private school officials or representatives, and other
interested parties. (5 CCR 4622)

(cf. 0420 - School Plans/Site Councils)

(cf. 1220 - Citizen Advisory Committees)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

(cf. 5145.6 - Parental Notifications)
The notice shall include:

1. A statement that the district is primarily responsible for compliance with federal and state laws and
regulations, including those related to prohibition of unlawful discrimination, harassment, intimidation, or
bullying against any protected group and all programs and activities that are subject to UCP as identified
in the section "Complaints Subject to UCP" in the accompanying Board policy

2. A statement that a complaint regarding student fees or the local control and accountability plan (LCAP)
may be filed anonymously if the complainant provides evidence or information leading to evidence to
support the complaint




(cf. 0460 - Local Control and Accountability Plan)
(cf. 3260 - Fees and Charges)

3. A statement that a student enrolled in a public school shall not be required to pay a fee for participation
in an educational activity that constitutes an integral fundamental part of the district's educational
program, including curricular and extracurricular activities

4. A statement that a complaint regarding student fees must be filed no later than one year from the date
the alleged violation occurred

5. A statement that the district will post a standardized notice of the educational rights of foster youth,
homeless students, former juvenile court school students now enrolled in the district, children of military
families, migrant students, and immigrant students enrolled in a newcomer program, as specified in
Education Code 48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the complaint process

(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6173.2 - Education of Children of Military Families)
(cf. 6173.3 - Education for Juvenile Court School Students)
(cf. 6175 - Migrant Education Program)

6. Identification of the responsible staff member(s), position(s), or unit(s) designated to receive
complaints

7. A statement that complaints will be investigated in accordance with the district's UCP and a written
decision will be sent to the complainant within 60 days from the receipt of the complaint, unless this time
period is extended by written agreement of the complainant

8. A statement that the complainant has a right to appeal the district's decision to CDE by filing a written
appeal, including a copy of the original complaint and the district's decision, within 15 days of receiving
the district's decision

9. A statement advising the complainant of any civil law remedies, including, but not limited to,
injunctions, restraining orders, or other remedies or orders that may be available under state or federal
antidiscrimination laws, if applicable

10. A statement that copies of the district's UCP are available free of charge

The annual notification, complete contact information of the compliance officer(s), and information
related to Title IX as required pursuant to Education Code 221.61 shall be posted on the district web site
and may be provided through district-supported social media, if available.

(cf. 1113 - District and School Web Sites)



(cf. 1114 - District-Sponsored Social Media)

The Superintendent or designee shall ensure that all students and parents/guardians, including students
and parents/guardians with limited English proficiency, have access to the relevant information provided
in the district's policy, regulation, forms, and notices concerning the UCP.

If 15 percent or more of students enrolled in a particular district school speak a single primary language
other than English, the district's policy, regulation, forms, and notices concerning the UCP shall be
translated into that language, in accordance with Education Code 234.1 and 48985. In all other instances,
the district shall ensure meaningful access to all relevant UCP information for parents/guardians with
limited English proficiency.

Filing of Complaints

The complaint shall be presented to the compliance officer who shall maintain a log of complaints
received, providing each with a code number and a date stamp.

All complaints shall be filed in writing and signed by the complainant. If a complainant is unable to put a
complaint in writing due to conditions such as a disability or illiteracy, district staff shall assist in the
filing of the complaint. (5 CCR 4600)

Complaints shall also be filed in accordance with the following rules, as applicable:

1. A complaint alleging district violation of applicable state or federal law or regulations governing the
programs specified in the accompanying Board policy (item #1 of the section "Complaints Subject to
UCP") may be filed by any individual, public agency, or organization. (5 CCR 4630)

2. Any complaint alleging noncompliance with law regarding the prohibition against student fees,
deposits, and charges or any requirement related to the LCAP may be filed anonymously if the complaint
provides evidence, or information leading to evidence, to support an allegation of noncompliance. A
complaint about a violation of the prohibition against the charging of unlawful student fees may be filed
with the principal of the school or with the Superintendent or designee. However, any such complaint
shall be filed no later than one year from the date the alleged violation occurred. (Education

Code 49013, 52075; 5 CCR 4630)

3. A complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation or
bullying) may be filed only by persons who allege that they have personally suffered unlawful
discrimination or who believe that an individual or any specific class of individuals has been subjected to
unlawful discrimination. The complaint shall be initiated no later than six months from the date that the
alleged unlawful discrimination occurred, or six months from the date that the complainant first obtained
knowledge of the facts of the alleged unlawful discrimination. The time for filing may be extended for up
to 90 days by the Superintendent or designee for good cause upon written request by the complainant
setting forth the reasons for the extension. (5 CCR 4630)

4. When a complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation,
or bullying) is filed anonymously, the compliance officer shall pursue an investigation or other response
as appropriate, depending on the specificity and reliability of the information provided and the
seriousness of the allegation.



5. When the complainant of unlawful discrimination (such as discriminatory harassment, intimidation, or
bullying) or the alleged victim, when not the complainant, requests confidentiality, the compliance officer
shall inform the complainant or victim that the request may limit the district's ability to investigate the
conduct or take other necessary action. When honoring a request for confidentiality, the district shall
nevertheless take all reasonable steps to investigate and resolve/respond to the complaint consistent with
the request.

Mediation

Within three business days after receiving the complaint, the compliance officer may informally discuss
with all the parties the possibility of using mediation. Mediation shall be offered to resolve complaints
that involve more than one student and no adult. However, mediation shall not be offered or used to
resolve any complaint involving an allegation of sexual assault or where there is a reasonable risk that a
party to the mediation would feel compelled to participate. If the parties agree to mediation, the
compliance officer shall make all arrangements for this process.

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination (such as
discriminatory harassment, intimidation, or bullying), the compliance officer shall ensure that all parties
agree to make the mediator a party to relevant confidential information. The compliance officer shall also
notify all parties of the right to end the informal process at any time.

If the mediation process does not resolve the problem within the parameters of law, the compliance
officer shall proceed with an investigation of the complaint.

The use of mediation shall not extend the district's timelines for investigating and resolving the complaint
unless the complainant agrees in writing to such an extension of time. If mediation is successful and the
complaint is withdrawn, then the district shall take only the actions agreed upon through the mediation. If
mediation is unsuccessful, the district shall then continue with subsequent steps specified in this
administrative regulation.

Investigation of Complaint

Within 10 business days after the compliance officer receives the complaint, the compliance officer shall
begin an investigation into the complaint.

Within one business day of initiating the investigation, the compliance officer shall provide the
complainant and/or the complainant's representative with the opportunity to present the information
contained in the complaint to the compliance officer and shall notify the complainant and/or
representative of the opportunity to present the compliance officer with any evidence, or information
leading to evidence, to support the allegations in the complaint. Such evidence or information may be
presented at any time during the investigation.

In conducting the investigation, the compliance officer shall collect all available documents and review
all available records, notes, or statements related to the complaint, including any additional evidence or
information received from the parties during the course of the investigation. The compliance officer shall
individually interview all available witnesses with information pertinent to the complaint, and may visit
any reasonably accessible location where the relevant actions are alleged to have taken place. At
appropriate intervals, the compliance officer shall inform both parties of the status of the investigation.



To investigate a complaint alleging retaliation or unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying), the compliance officer shall interview the alleged victim(s), any
alleged offenders, and other relevant witnesses privately, separately, and in a confidential manner. As
necessary, additional staff or legal counsel may conduct or support the investigation.

A complainant's refusal to provide the district's investigator with documents or other evidence related to
the allegations in the complaint, failure or refusal to cooperate in the investigation, or engagement in any
other obstruction of the investigation may result in the dismissal of the complaint because of a lack of
evidence to support the allegation. Similarly, a respondent's refusal to provide the district's investigator
with documents or other evidence related to the allegations in the complaint, failure or refusal to
cooperate in the investigation, or engagement in any other obstruction of the investigation may result in a
finding, based on evidence collected, that a violation has occurred and in the imposition of a remedy in
favor of the complainant. (5 CCR 4631)

In accordance with law, the district shall provide the investigator with access to records and other
information related to the allegation in the complaint and shall not in any way obstruct the investigation.
Failure or refusal of the district to cooperate in the investigation may result in a finding based on evidence
collected that a violation has occurred and in the imposition of a remedy in favor of the complainant. (5
CCR 4631)

Timeline for Final Decision

Unless extended by written agreement with the complainant, the compliance officer shall prepare and
send to the complainant a written report, as described in the section "Final Written Decision" below,
within 60 calendar days of the district's receipt of the complaint. (5 CCR 463 D

For any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, and
bullying), the respondent shall be informed of any extension of the timeline agreed to by the complainant.
The respondent also shall be sent the district's final written decision at the same time it is provided to the
complainant.

Final Written Decision

For all complaints, the district's final written decision shall include: (5 CCR 4631)

1. The findings of fact based on the evidence gathered. In reaching a factual determination, the following
factors may be taken into account:

a. Statements made by any witnesses

b. The relative credibility of the individuals involved

¢. How the complaining individual reacted to the incident

d. Any documentary or other evidence relating to the alleged conduct
e. Past instances of similar conduct by any alleged offenders

f. Past false allegations made by the complainant



2. The conclusion(s) of law

3. Disposition of the complaint

4. Rationale for such disposition

For complaints of retaliation or unlawful discrimination (such as discriminatory harassment, intimidation,
or bullying), the disposition of the complaint shall include a determination for each allegation as to
whether retaliation or unlawful discrimination has occurred.

The determination of whether a hostile environment exists may involve consideration of the following:
a. The manner in which the misconduct affected one or more students' education

b. The type, frequency, and duration of the misconduct

c. The relationship between the alleged victim(s) and offender(s)

d. The number of persons engaged in the conduct and at whom the conduct was directed

€. The size of the school, location of the incidents, and context in which they occurred

f. Other incidents at the school involving different individuals

5. Corrective action(s), including any actions that have been taken or will be taken to address the

allegations in the complaint and including, with respect to a student fees complaint, a remedy that
comports with Education Code 49013 and 5 CCR 4600

For complaints of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying),
the decision may, as required by law, include:

a. The corrective actions imposed on the respondent

b. Individual remedies offered or provided to the complainant or another person who was the subject of
the complaint, but this information should not be shared with the respondent.

c. Systemic measures the school has taken to eliminate a hostile environment and prevent recurrence

6. Notice of the complainant's and respondent's right to appeal the district's decision to CDE within 15
calendar days, and procedures to be followed for initiating such an appeal

The decision may also include follow-up procedures to prevent recurrence or retaliation and for reporting
any subsequent problems.

In consultation with district legal counsel, information about the relevant part of a decision may be
communicated to a victim who is not the complainant and to other parties who may be involved in
implementing the decision or are affected by the complaint, as long as the privacy of the parties is
protected. In a complaint alleging unlawful discrimination (such as discriminatory harassment,



intimidation, and bullying), notice of the district's decision to the alleged victim shall include information
about any sanction to be imposed upon the respondent that relates directly to the alleged victim.

If the complaint involves a limited-English-proficient student or parent/guardian and the student involved
is enrolled in a school at which 15 percent or more of the students speak a single primary language other
than English, then the decision shall also be translated into that language pursuant to Education

Code 48985. In all other instances, the district shall ensure meaningful access to all relevant information
for parents/guardians with limited English proficiency.

For complaints alleging unlawful discrimination based on state law (such as discriminatory harassment,
intimidation, and bullying), the decision shall also include a notice to the complainant that:

1. The complainant may pursue available civil law remedies outside of the district's complaint procedures,
including seeking assistance from mediation centers or public/private interest attorneys, 60 calendar days
after the filing of an appeal with CDE. (Education Code 262.3)

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to
discrimination complaints based on federal law. (Education Code 262.3)

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age
may also be filed with the U.S. Department of Education, Office for Civil Rights at www.ed.gov/ocr
within 180 days of the alleged discrimination.

Corrective Actions

When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective
action permitted by law. Appropriate corrective actions that focus on the larger school or district
environment may include, but are not limited to, actions to reinforce district policies; training for faculty,
staff, and students; updates to school policies; or school climate surveys.

(cf. 5137 - Positive School Climate)

For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), appropriate remedies that may be offered to the victim but not communicated
to the respondent may include, but are not limited to, the following:

1. Counseling

(cf. 6164.2 - Guidance/Counseling Services)

2. Academic support

3. Health services

4. Assignment of an escort to allow the victim to move safely about campus

5. Information regarding available resources and how to report similar incidents or retaliation



6. Separation of the victim from any other individuals involved, provided the separation does not penalize
the victim

7. Restorative justice

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation

For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), appropriate corrective actions that focus on a student offender may include, but
are not limited to, the following:

1. Transfer from a class or school as permitted by law

2. Parent/guardian conference

3. Education regarding the impact of the conduct on others

4. Positive behavior support

5. Referral to a student success team

(cf. 6164.5 - Student Success Teams)

6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by
law

(cf. 6145 - Extracurricular and Cocurricular Activities)

7. Disciplinary action, such as suspension or expulsion, as permitted by law

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

When an employee is found to have committed retaliation or unlawful discrimination (such as
discriminatory harassment, intimidation, or bullying), the district shall take appropriate disciplinary
action, up to and including dismissal, in accordance with applicable law and collective bargaining
agreement.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

The district may also consider training and other interventions for the larger school community to ensure
that students, staff, and parents/guardians understand the types of behavior that constitute unlawful

discrimination (such as discriminatory harassment, intimidation, or bullying), that the district does not
tolerate it, and how to report and respond to it.



When a complaint is found to have merit, an appropriate remedy shall be provided to the complainant or
other affected person.

However, if a complaint alleging noncompliance with the laws regarding student fees, deposits, and other
charges, physical education instructional minutes for students in elementary schools, or any requirement
related to the LCAP is found to have merit, the district shall provide a remedy to all affected students and
parents/guardians subject to procedures established by regulation of the State Board of Education.
(Education Code 49013, 51223, 52075)

For complaints alleging noncompliance with the laws regarding student fees, the district shall attempt in
good faith, by engaging in reasonable efforts, to identify and fully reimburse all affected students and
parents/guardians who paid the unlawful student fees within one year prior to the filing of the complaint.
(Education Code 49013; 5 CCR 4600)

Appeals to the California Department of Education

Any complainant who is dissatisfied with the district's final written decision on a complaint regarding any
specified federal or state educational program subject to UCP may file an appeal in writing with CDE
within 15 calendar days of receiving the district's decision. (5 CCR 4632)

The complainant shall specify the basis for the appeal of the decision and how the facts of the district's
decision are incorrect and/or the law has been misapplied. The appeal shall be sent to CDE with a copy of
the original locally filed complaint and a copy of the district's decision in that complaint. (5 CCR 4632)
When a respondent in any complaint alleging unlawful discrimination (such as discriminatory
harassment, intimidation, and bullying) is dissatisfied with the district's final written decision, the
respondent, in the same manner as the complainant, may file an appeal with CDE.

Upon notification by CDE that the district's decision has been appealed, the Superintendent or designee
shall forward the following documents to CDE: (5 CCR 4633)

1. A copy of the original complaint
2. A copy of the written decision

3. A summary of the nature and extent of the investigation conducted by the district, if not covered by the
decision

4. A copy of the investigation file including, but not limited to, all notes, interviews, and documents
submitted by the parties and gathered by the investigator

5. A report of any action taken to resolve the complaint
6. A copy of the district's UCP
7. Other relevant information requested by CDE

Health and Safety Complaints in California State Preschool Program




In each license-exempt CSPP classroom, a notice shall be posted notifying parents/guardians,
students, and teachers of the health and safety requirements of Title 5 regulations that apply to

CSPP programs pursuant to Health and Safety Code 1596.7925 and the location at which to obtain
a form to file any complaint alleging noncompliance with those requirements. (Education Code
8235.5)

Any complaint regarding specified health or safety issues in a license-exempt CSPP program shall
be filed with the preschool program administrator or designee, and may be filed anonymously. The

complaint form shall specify the location for filing the complaint and shall contain a space to

indicate whether the complainant desires a response to the complaint. If it is determined that the

complaint is beyond the authority of the preschool program administrator, the matter shall be

forwarded to the Superintendent or designee in a timely manner, not to exceed 10 working days,
for resolution. (Education Code 8235.5)

Investigation of a complaint regarding health or safety issues in a license-exempt CSPP program

shall begin within 10 days of receipt of the complaint. (Education Code 8235.5)

The preschool administrator or designee shall remedy a valid complaint within a reasonable time
period not to exceed 30 working days from the date the complaint was received. If the
complainant has indicated on the complaint form a desire to receive a response to the complaint,
the preschool administrator or Superintendent's designee shall report the resolution of the
complaint to the complainant within 45 working days of the initial filing of the complaint. If the
preschool administrator makes this report, the information shall be reported at the same time to
the Superintendent or designee. If a complainant is not satisfied with the resolution of a

complaint, the complainant has the right to describe the complaint to the Board at a regularly

scheduled meeting. (Education Code 8235.5)

A complainant may file a written appeal of the district's decision to CDE in accordance with 5
CCR 4632. (Education Code 8235.5)

Any such appeal shall be filed within 30 days of receiving the decision.

On a quarterly basis, the Superintendent or designee shall report summarized data on the nature
and resolution of all CSPP health and safety complaints, including the number of complaints by
general subject area with the number of resolved and unresolved complaints, to the Board at a
regularly scheduled Board meeting and to the County Superintendent of Schools.
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Willits USD | AR 1312.3 Community Relations

Uniform Complaint Procedures

Except as the Governing Board may otherwise specifically provide in other district policies, these
uniform complaint procedures (UCP) shall be used to investigate and resolve only the complaints
specified in BP 1312.3.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.2 - Complaints Concerning Instructional Materials)

(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 4030 - Nondiscrimination in Employment)

Compliance Officers

The district designates the individual(s), position(s), or unit(s) identified below as responsible for
coordinating the district's response to complaints and for complying with state and federal civil rights
laws. The individual(s), position(s), or unit(s) also serve as the compliance officer(s) specified in AR
5145.3 - Nondiscrimination/Harassment responsible for handling complaints regarding unlawful

discrimination (such as discriminatory harassment, intimidation, or bullying). The compliance officer(s)
shall receive and coordinate the investigation of complaints and shall ensure district compliance with law.

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 5145.7 - Sexual Harassment)

Superintendent, Mark Westerburg

1277 Blosser Lane

Willits, CA 95490

(707) 459-5314

markwesterburg@willitsunified.com

The compliance officer who receives a complaint may assign another compliance officer to investigate
and resolve the complaint. The compliance officer shall promptly notify the complainant and respondent,
if applicable, if another compliance officer is assigned to the complaint.

In no instance shall a compliance officer be assigned to a complaint in which the compliance officer has a
bias or conflict of interest that would prohibit the fair investigation or resolution of the complaint. Any
complaint against a compliance officer or that raises a concern about the compliance officer's ability to

investigate the complaint fairly and without bias shall be filed with the Superintendent or designee who
shall determine how the complaint will be investigated.



The Superintendent or designee shall ensure that employees assigned to investigate and resolve
complaints receive training and are knowledgeable about the laws and programs at issue in the complaints
to which they are assigned. Training provided to such employees shall cover current state and federal
laws and regulations governing the program, applicable processes for investigating and resolving
complaints, including those alleging unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), applicable standards for reaching decisions on complaints, and appropriate
corrective measures. Assigned employees may have access to legal counsel as determined by the
Superintendent or designee.

(cf. 4331 - Staff Development)
(cf. 9124 - Attorney)

The compliance officer or, if necessary, any appropriate administrator shall determine whether interim
measures are necessary during and pending the result of an investigation. If interim measures are
determined to be necessary, the compliance officer or the administrator shall consult with the
Superintendent, the Superintendent's designee, or, if appropriate, the site principal to implement one or
more interim measures. The interim measures shall remain in place until the compliance officer
determines that they are no longer necessary or until the district issues its final written decision,
whichever occurs first.

Notifications

The district's UCP policy and administrative regulation shall be posted in all district schools and offices,
including staff lounges and student government meeting rooms. (Education Code 234.1)

In addition, the Superintendent or designee shall annually provide written notification of the district's
UCP to students, employees, parents/guardians of district students, district advisory committee members,
school advisory committee members, appropriate private school officials or representatives, and other
interested parties. (5 CCR 4622)

(cf. 0420 - School Plans/Site Councils)

(cf. 1220 - Citizen Advisory Committees)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

(cf. 5145.6 - Parental Notifications)
The notice shall include:

1. A statement that the district is primarily responsible for compliance with federal and state laws and
regulations, including those related to prohibition of unlawful discrimination, harassment, intimidation, or
bullying against any protected group and all programs and activities that are subject to UCP as identified
in the section "Complaints Subject to UCP" in the accompanying Board policy

2. A statement that a complaint regarding student fees or the local control and accountability plan (LCAP)
may be filed anonymously if the complainant provides evidence or information leading to evidence to
support the complaint



(cf. 0460 - Local Control and Accountability Plan)
(cf. 3260 - Fees and Charges)

3. A statement that a student enrolled in a public school shall not be required to pay a fee for participation
in an educational activity that constitutes an integral fundamental part of the district's educational
program, including curricular and extracurricular activities

4. A statement that a complaint regarding student fees must be filed no later than one year from the date
the alleged violation occurred

5. A statement that the district will post a standardized notice of the educational rights of foster youth,
homeless students, former juvenile court school students now enrolled in the district, children of military
families, migrant students, and immigrant students enrolled in a newcomer program, as specified in
Education Code 48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the complaint process

(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6173.2 - Education of Children of Military Families)
(cf. 6173.3 - Education for Juvenile Court School Students)
(cf. 6175 - Migrant Education Program)

6. Identification of the responsible staff member(s), position(s), or unit(s) designated to receive
complaints

7. A statement that complaints will be investigated in accordance with the district's UCP and a written
decision will be sent to the complainant within 60 days from the receipt of the complaint, unless this time
period is extended by written agreement of the complainant

8. A statement that the complainant has a right to appeal the district's decision to CDE by filing a written
appeal, including a copy of the original complaint and the district's decision, within 15 days of receiving
the district's decision

9. A statement advising the complainant of any civil law remedies, including, but not limited to,
injunctions, restraining orders, or other remedies or orders that may be available under state or federal
antidiscrimination laws, if applicable

10. A statement that copies of the district's UCP are available free of charge

The annual notification, complete contact information of the compliance officer(s), and information
related to Title IX as required pursuant to Education Code 221.61 shall be posted on the district web site
and may be provided through district-supported social media, if available.

(cf. 1113 - District and School Web Sites)



(cf. 1114 - District-Sponsored Social Media)

The Superintendent or designee shall ensure that all students and parents/guardians, including students
and parents/guardians with limited English proficiency, have access to the relevant information provided
in the district's policy, regulation, forms, and notices concerning the UCP.

If 15 percent or more of students enrolled in a particular district school speak a single primary language
other than English, the district's policy, regulation, forms, and notices concerning the UCP shall be
translated into that language, in accordance with Education Code 234.1 and 48985. In all other instances,
the district shall ensure meaningful access to all relevant UCP information for parents/guardians with
limited English proficiency.

Filing of Complaints

The complaint shall be presented to the compliance officer who shall maintain a log of complaints
received, providing each with a code number and a date stamp.

All complaints shall be filed in writing and signed by the complainant. If a complainant is unable to puta
complaint in writing due to conditions such as a disability or illiteracy, district staff shall assist in the
filing of the complaint. (5 CCR 4600)

Complaints shall also be filed in accordance with the following rules, as applicable:

1. A complaint alleging district violation of applicable state or federal law or regulations governing the
programs specified in the accompanying Board policy (item #1 of the section "Complaints Subject to
UCP") may be filed by any individual, public agency, or organization. (5 CCR 4630)

2. Any complaint alleging noncompliance with law regarding the prohibition against student fees,
deposits, and charges or any requirement related to the LCAP may be filed anonymously if the complaint
provides evidence, or information leading to evidence, to support an allegation of noncompliance. A
complaint about a violation of the prohibition against the charging of unlawful student fees may be filed
with the principal of the school or with the Superintendent or designee. However, any such complaint
shall be filed no later than one year from the date the alleged violation occurred. (Education

Code 49013, 52075; 5 CCR 4630)

3. A complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, or
bullying) may be filed only by persons who allege that they have personally suffered unlawful
discrimination or who believe that an individual or any specific class of individuals has been subjected to
unlawful discrimination. The complaint shall be initiated no later than six months from the date that the
alleged unlawful discrimination occurred, or six months from the date that the complainant first obtained
knowledge of the facts of the alleged unlawful discrimination. The time for filing may be extended for up
to 90 days by the Superintendent or designee for good cause upon written request by the complainant
setting forth the reasons for the extension. (5 CCR 4630)

4. When a complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation,
or bullying) is filed anonymously, the compliance officer shall pursue an investigation or other response
as appropriate, depending on the specificity and reliability of the information provided and the
seriousness of the allegation.



5. When the complainant of unlawful discrimination (such as discriminatory harassment, intimidation, or
bullying) or the alleged victim, when not the complainant, requests confidentiality, the compliance officer
shall inform the complainant or victim that the request may limit the district's ability to investigate the
conduct or take other necessary action. When honoring a request for confidentiality, the district shall
nevertheless take all reasonable steps to investigate and resolve/respond to the complaint consistent with
the request.

Mediation

Within three business days after receiving the complaint, the compliance officer may informally discuss
with all the parties the possibility of using mediation. Mediation shall be offered to resolve complaints
that involve more than one student and no adult. However, mediation shall not be offered or used to
resolve any complaint involving an allegation of sexual assault or where there is a reasonable risk that a
party to the mediation would feel compelled to participate. If the parties agree to mediation, the
compliance officer shall make all arrangements for this process.

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination (such as
discriminatory harassment, intimidation, or bullying), the compliance officer shall ensure that all parties
agree to make the mediator a party to relevant confidential information. The compliance officer shall also
notify all parties of the right to end the informal process at any time.

If the mediation process does not resolve the problem within the parameters of law, the compliance
officer shall proceed with an investigation of the complaint.

The use of mediation shall not extend the district's timelines for investigating and resolving the complaint
unless the complainant agrees in writing to such an extension of time. If mediation is successful and the
complaint is withdrawn, then the district shall take only the actions agreed upon through the mediation. If
mediation is unsuccessful, the district shall then continue with subsequent steps specified in this
administrative regulation.

Investigation of Complaint

Within 10 business days after the compliance officer receives the complaint, the compliance officer shall
begin an investigation into the complaint.

Within one business day of initiating the investigation, the compliance officer shall provide the
complainant and/or the complainant's representative with the opportunity to present the information
contained in the complaint to the compliance officer and shall notify the complainant and/or
representative of the opportunity to present the compliance officer with any evidence, or information
leading to evidence, to support the allegations in the complaint. Such evidence or information may be
presented at any time during the investigation.

In conducting the investigation, the compliance officer shall collect all available documents and review
all available records, notes, or statements related to the complaint, including any additional evidence or
information received from the parties during the course of the investigation. The compliance officer shall
individually interview all available witnesses with information pertinent to the complaint, and may visit
any reasonably accessible location where the relevant actions are alleged to have taken place. At
appropriate intervals, the compliance officer shall inform both parties of the status of the investigation.



To investigate a complaint alleging retaliation or unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying), the compliance officer shall interview the alleged victim(s), any
alleged offenders, and other relevant witnesses privately, separately, and in a confidential manner. As
necessary, additional staff or legal counsel may conduct or support the investigation.

A complainant's refusal to provide the district's investigator with documents or other evidence related to
the allegations in the complaint, failure or refusal to cooperate in the investigation, or engagement in any
other obstruction of the investigation may result in the dismissal of the complaint because of a lack of
evidence to support the allegation. Similarly, a respondent's refusal to provide the district's investigator
with documents or other evidence related to the allegations in the complaint, failure or refusal to
cooperate in the investigation, or engagement in any other obstruction of the investigation may result in a
finding, based on evidence collected, that a violation has occurred and in the imposition of a remedy in
favor of the complainant. (5 CCR 4631)

In accordance with law, the district shall provide the investigator with access to records and other
information related to the allegation in the complaint and shall not in any way obstruct the investigation.
Failure or refusal of the district to cooperate in the investigation may result in a finding based on evidence
collected that a violation has occurred and in the imposition of a remedy in favor of the complainant. (5
CCR 4631)

Timeline for Final Decision

Unless extended by written agreement with the complainant, the compliance officer shall prepare and
send to the complainant a written report, as described in the section "Final Written Decision" below,
within 60 calendar days of the district's receipt of the complaint. (5 CCR 4631)

For any complaint alleging unlawful discrimination (such as discriminatory harassment, intimidation, and
bullying), the respondent shall be informed of any extension of the timeline agreed to by the complainant.
The respondent also shall be sent the district's final written decision at the same time it is provided to the
complainant.

Final Written Decision

For all complaints, the district's final written decision shall include: (5 CCR 4631)

1. The findings of fact based on the evidence gathered. In reaching a factual determination, the following
factors may be taken into account:

a. Statements made by any witnesses

b. The relative credibility of the individuals involved

c. How the complaining individual reacted to the incident

d. Any documentary or other evidence relating to the alleged conduct
e. Past instances of similar conduct by any alleged offenders

f. Past false allegations made by the complainant



2. The conclusion(s) of law

3. Disposition of the complaint

4. Rationale for such disposition

For complaints of retaliation or unlawful discrimination (such as discriminatory harassment, intimidation,
or bullying), the disposition of the complaint shall include a determination for each allegation as to
whether retaliation or unlawful discrimination has occurred.

The determination of whether a hostile environment exists may involve consideration of the following:
a. The manner in which the misconduct affected one or more students' education

b. The type, frequency, and duration of the misconduct

c. The relationship between the alleged victim(s) and offender(s)

d. The number of persons engaged in the conduct and at whom the conduct was directed

e. The size of the school, location of the incidents, and context in which they occurred

f. Other incidents at the school involving different individuals

5. Corrective action(s), including any actions that have been taken or will be taken to address the
allegations in the complaint and including, with respect to a student fees complaint, a remedy that
comports with Education Code 49013 and 5 CCR 4600

For complaints of unlawful discrimination (such as discriminatory harassment, intimidation, or bullying),
the decision may, as required by law, include:

a. The corrective actions imposed on the respondent

b. Individual remedies offered or provided to the complainant or another person who was the subject of
the complaint, but this information should not be shared with the respondent.

c. Systemic measures the school has taken to eliminate a hostile environment and prevent recurrence

6. Notice of the complainant's and respondent's right to appeal the district's decision to CDE within 15
calendar days, and procedures to be followed for initiating such an appeal

The decision may also include follow-up procedures to prevent recurrence or retaliation and for reporting
any subsequent problems.

In consultation with district legal counsel, information about the relevant part of a decision may be
communicated to a victim who is not the complainant and to other parties who may be involved in
implementing the decision or are affected by the complaint, as long as the privacy of the parties is
protected. In a complaint alleging unlawful discrimination (such as discriminatory harassment,



intimidation, and bullying), notice of the district's decision to the alleged victim shall include information
about any sanction to be imposed upon the respondent that relates directly to the alleged victim.

If the complaint involves a limited-English-proficient student or parent/guardian and the student involved
is enrolled in a school at which 15 percent or more of the students speak a single primary language other
than English, then the decision shall also be translated into that language pursuant to Education

Code 48985. In all other instances, the district shall ensure meaningful access to all relevant information
for parents/guardians with limited English proficiency.

For complaints alleging unlawful discrimination based on state law (such as discriminatory harassment,
intimidation, and bullying), the decision shall also include a notice to the complainant that:

1. The complainant may pursue available civil law remedies outside of the district's complaint procedures,
including seeking assistance from mediation centers or public/private interest attorneys, 60 calendar days
after the filing of an appeal with CDE. (Education Code 262.3)

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to
discrimination complaints based on federal law. (Education Code 262.3)

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age
may also be filed with the U.S. Department of Education, Office for Civil Rights at www.ed.gov/ocr
within 180 days of the alleged discrimination.

Corrective Actions

When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective
action permitted by law. Appropriate corrective actions that focus on the larger school or district
environment may include, but are not limited to, actions to reinforce district policies; training for faculty,
staff, and students; updates to school policies; or school climate surveys.

(cf. 5137 - Positive School Climate)

For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), appropriate remedies that may be offered to the victim but not communicated
to the respondent may include, but are not limited to, the following:

1. Counseling

(cf. 6164.2 - Guidance/Counseling Services)

2. Academic support

3. Health services

4. Assignment of an escort to allow the victim to move safely about campus

5. Information regarding available resources and how to report similar incidents or retaliation



6. Separation of the victim from any other individuals involved, provided the separation does not penalize
the victim

7. Restorative justice

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation

For complaints involving retaliation or unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying), appropriate corrective actions that focus on a student offender may include, but
are not limited to, the following:

1. Transfer from a class or school as permitted by law

2. Parent/guardian conference

3. Education regarding the impact of the conduct on others

4. Positive behavior support

5. Referral to a student success team

(cf. 6164.5 - Student Success Teams)

6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by
law

(cf. 6145 - Extracurricular and Cocurricular Activities)

7. Disciplinary action, such as suspension or expulsion, as permitted by law

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

When an employee is found to have committed retaliation or unlawful discrimination (such as
discriminatory harassment, intimidation, or bullying), the district shall take appropriate disciplinary
action, up to and including dismissal, in accordance with applicable law and collective bargaining
agreement.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

The district may also consider training and other interventions for the larger school community to ensure
that students, staff, and parents/guardians understand the types of behavior that constitute unlawful

discrimination (such as discriminatory harassment, intimidation, or bullying), that the district does not
tolerate it, and how to report and respond to it.



When a complaint is found to have merit, an appropriate remedy shall be provided to the complainant or
other affected person.

However, if a complaint alleging noncompliance with the laws regarding student fees, deposits, and other
charges, physical education instructional minutes for students in elementary schools, or any requirement
related to the LCAP is found to have merit, the district shall provide a remedy to all affected students and
parents/guardians subject to procedures established by regulation of the State Board of Education.
(Education Code 49013, 51223, 52075)

For complaints alleging noncompliance with the laws regarding student fees, the district shall attempt in
good faith, by engaging in reasonable efforts, to identify and fully reimburse all affected students and
parents/guardians who paid the unlawful student fees within one year prior to the filing of the complaint.
(Education Code 49013; 5 CCR 4600)

Appeals to the California Department of Education

Any complainant who is dissatisfied with the district's final written decision on a complaint regarding any
specified federal or state educational program subject to UCP may file an appeal in writing with CDE
within 15 calendar days of receiving the district's decision. (5 CCR 4632)

The complainant shall specify the basis for the appeal of the decision and how the facts of the district's
decision are incorrect and/or the law has been misapplied. The appeal shall be sent to CDE with a copy of
the original locally filed complaint and a copy of the district's decision in that complaint. (5 CCR 4632)
When a respondent in any complaint alleging unlawful discrimination (such as discriminatory
harassment, intimidation, and bullying) is dissatisfied with the district's final written decision, the

respondent, in the same manner as the complainant, may file an appeal with CDE.

Upon notification by CDE that the district's decision has been appealed, the Superintendent or designee
shall forward the following documents to CDE: (5 CCR 4633)

1. A copy of the original complaint
2. A copy of the written decision

3. A summary of the nature and extent of the investigation conducted by the district, if not covered by the
decision

4. A copy of the investigation file including, but not limited to, all notes, interviews, and documents
submitted by the parties and gathered by the investigator

5. A report of any action taken to resolve the complaint
6. A copy of the district's UCP
7. Other relevant information requested by CDE

Health and Safety Complaints in California State Preschool Program



In each license-exempt CSPP classroom, a notice shall be posted notifying parents/guardians,
students, and teachers of the health and safety requirements of Title 5 regulations that apply to
CSPP programs pursuant to Health and Safety Code 1596.7925 and the location at which to obtain
a form to file any complaint alleging noncompliance with those requirements. (Education Code
8235.5)

Any complaint regarding specified health or safety issues in a license-exempt CSPP program shall
be filed with the preschool program administrator or designee, and may be filed anonymously. The
complaint form shall specify the location for filing the complaint and shall contain a space to
indicate whether the complainant desires a response to the complaint. If it is determined that the
complaint is beyond the authority of the preschool program administrator, the matter shall be
forwarded to the Superintendent or designee in a timely manner, not to exceed 10 working days,
for resolution. (Education Code 8235.5)

Investigation of a complaint regarding health or safety issues in a license-exempt CSPP program
shall begin within 10 days of receipt of the complaint. (Education Code 8235.5)

The preschool administrator or designee shall remedy a valid complaint within a reasonable time
period not to exceed 30 working days from the date the complaint was received. If the
complainant has indicated on the complaint form a desire to receive a response to the complaint,
the preschool administrator or Superintendent's designee shall report the resolution of the
complaint to the complainant within 45 working days of the initial filing of the complaint. If the
preschool administrator makes this report, the information shall be reported at the same time to
the Superintendent or designee. If a complainant is not satisfied with the resolution of a
complaint, the complainant has the right to describe the complaint to the Board at a regularly
scheduled meeting. (Education Code 8235.5)

A complainant may file a written appeal of the district's decision to CDE in accordance with 5
CCR 4632. (Education Code 8235.5)

Any such appeal shall be filed within 30 days of receiving the decision.

On a quarterly basis, the Superintendent or designee shall report summarized data on the nature
and resolution of all CSPP health and safety complaints, including the number of complaints by
general subject area with the number of resolved and unresolved complaints, to the Board at a
regularly scheduled Board meeting and to the County Superintendent of Schools.
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WILLITS UNIFIED SCHOOL DISTRICT
SUPERINTENDENT’S OFFICE

TO: Board of Trustees

FROM: Mark Westerburg, Superintendent
DATE: September 9, 2020

RE: New Exhibits 1 & 2 1312.3

Priority:

Communication

Objective:
To conduct a final read of the revised policy

Background:

Exhibit (1) 1312.3 ~ Uniform Complaint Procedures

New exhibit presents a sample notice, formerly in E(3) 1312.4 -~ Williams Uniform Complaint
Procedures, regarding health and safety standards in license-exempt CSPP programs and available
complaint procedures.

Exhibit (2) 1312.3 ~ Uniform Complaint Procedures

New exhibit presents a sample complaint form, formerly in E(4) 1312.4 - Williams Uniform Complaint
Procedures, for complaints alleging that a license-exempt CSPP program does not comply with health
and safety standards.

Funding/Source:
None

Recommendation:
Administration recommends the board conduct a final read of the revised policy




Community Relations- NEW EXHIBIT E(1) 1312.3

UNIFORM COMPLAINT PROCEDURES

NOTICE TO PARENTS/GUARDIANS, STUDENTS, AND TEACHERS: PRESCHOOL

COMPLAINT RIGHTS

Parents/Guardians, Students, and Teachers:

Pursuant to Education Code 8235.5, you are hereby notified that any California State Preschool
Program that is exempt from licensure must have:

1.

2.

7.

Outdoor shade that is safe and in good repair
Drinking water that is accessible and readily available throughout the day

Safe and sanitary restroom facilities with one toilet and handwashing fixture for every 15
children

Restroom facilities that are available only for preschoolers and kindergartners
Visual supervision of children at all times

Indoor and outdoor space that is properly contained or fenced and provides sufficient space
for the number of children using the space at any given time

Playground equipment that is safe, in good repair, and age appropriate

If you choose to file a complaint alleging that any of the above conditions is not being met, your
complaint will be addressed through the district's uniform complaint procedures as required by
law. A complaint form may be obtained at the school office or district office, or downloaded from
the school or district web site. You may also download a copy of the California Department of
Education complaint form from the following web site: http:/www.cde.ca.gov/re/cp/uc.
However, a complaint need not be filed using either the district's complaint form or the complaint
form from the California Department of Education.

WILLITS UNIFIED SCHOOL DISTRICT
adopted: September 9, 2020



Community Relations- NEW EXHIBIT E(2) 1312.3

UNIFORM COMPLAINT PROCEDURES

PRESCHOOL COMPLAINT FORM:
UNIFORM COMPLAINT PROCEDURES

Education Code 8235.5 requires that the district's uniform complaint procedures be used for the
filing of complaints concerning noncompliance with health and safety standards for license-
exempt California State Preschool Programs. The complaint and response are public documents
as provided by law. Complaints may be filed anonymously. However, if you wish to receive a
response to your complaint, you must provide the contact information below.

Response requested? O Yes O No

Contact information: (if response is requested)

Name:

Address:

Phone number: Day: Evening:
E-mail address, if any:

Date problem was observed:

Location of the problem that is the subject of this complaint:
School name/address:
Room number/name of room/location of facility:

Only the following issues may be the subject of this complaint process. If you wish to complain
about an issue not specified below, please contact the school or district for the appropriate district
complaint procedure.

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain more
than one allegation.)

a The preschool does not have outdoor shade that is safe and in good repair.
a Drinking water is not accessible and/or readily available throughout the day.

a The preschool does not provide safe and sanitary restroom facilities with one toilet and
handwashing fixture for every 15 children.

Restroom facilities are not available only for preschoolers and kindergartners.

The preschool program does not provide visual supervision of children at all times.



d Indoor or outdoor space is not properly contained or fenced or does not provide sufficient
space for the number of children using the space at any given time.

a Playground equipment is not safe, in good repair, or age appropriate.

Please describe the issue of your complaint in detail. You may attach additional pages and include
as much text as necessary to fully describe the situation.

Note: Education Code 8235.5 requires complaints identified above to be filed with the preschool administrator or
designee. Districts should specify the names and/or locations in the spaces below.

Please file this complaint at the following location:

(preschool administrator or designee)

(address)

Please provide a signature below. If you wish to remain anonymous, a signature is not required.
However, all complaints, even anonymous ones, should be dated.

(Signature) (Date)

WILLITS UNIFIED SCHOOL DISTRICT
Adopted: September 9, 2020



WILLITS UNIFIED SCHOOL DISTRICT

SUPERINTENDENT’S OFFICE
TO: Board of Trustees
FROM: Mark Westerburg, Superintendent
DATE: September 9, 2020
RE:

Administrative Regulation, E(3) and E(4) 1312.4 - Williams Uniform Complaint Procedures

Priority:

Communication

Objective:
To conduct a final read of the revised policy

Background:
Regulation updated to delete material related to complaints regarding noncompliance with health and safety

requirements in a license-exempt CSPP program as such complaints have been moved to BP/AR 1312.3 - Uniform
Complaint Procedures, consistent with CDE's Federal Program Monitoring instrument.

Exhibit (3) 1312.3 - Williams Uniform Complaint Procedures
Exhibit presenting example of classroom notice for CSPP health and safety complaints moved to E(1) 1312.3 -
Uniform Complaint Procedures, consistent with CDE's Federal Program Monitoring instrument.

Exhibit (4) 1312.3 - Williams Uniform Complaint Procedures
Exhibit presenting a sample complaint form for CSPP health and safety complaints moved to E(2) 1312.3 - Uniform
Complaint Procedures, consistent with CDE's Federal Program Monitoring instrument.

Funding/Source:
None

Recommendation:
Administration recommends the board conduct a final read of the revised policy




Willits USD | AR 1312.4 Community Relations
Williams Uniform Complaint Procedures
Types of Complaints

The district shall use the procedures described in this administrative regulation only to investigate and
resolve the following:

1. Complaints regarding the insufficiency of textbooks and instructional materials, including any
complaint alleging that: (Education Code 35186; 5 CCR 4681)

a. A student, including an English learner, does not have standards-aligned textbooks or instructional
materials or state- or district-adopted textbooks or other required instructional materials to use in class.

b. A student does not have access to textbooks or instructional materials to use at home or after school.
This does not require two sets of textbooks or instructional materials for each student.

c. Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are
unreadable due to damage.

d. A student was provided photocopied sheets from only a portion of a textbook or instructional materials
to address a shortage of textbooks or instructional materials.

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

2. Complaints regarding teacher vacancy or misassignment, including any complaint alleging that:
(Education Code 35186; 5 CCR 4682)

a. A semester begins and a teacher vacancy exists.

b. A teacher who lacks credentials or training to teach English learners is assigned to teach a class with
more than 20 percent English learners in the class.

(cf. 4112.22 - Staff Teaching English Learners)
c. A teacher is assigned to teach a class for which the teacher lacks subject matter competency.

Teacher vacancy means a position to which a single designated certificated employee has not been
assigned at the beginning of the year for an entire year or, if the position is for a one-semester course, a
position to which a single designated certificated employee has not been assigned at the beginning of the
semester for an entire semester. (Education Code 35186; 5 CCR 4600)

Beginning of the year or semester means the first day classes necessary to serve all the students enrolled
are established with a single designated certificated employee assigned for the duration of the class, but
not later than 20 working days after the first day students attend classes for that semester. (5 CCR 4600)

Misassignment means the placement of a certificated employee in a teaching or services position for
which the employee does not hold a legally recognized certificate or credential or the placement of a



certificated employee in a teaching or services position that the employee is not otherwise authorized by
statute to hold. (Education Code 35186; 5 CCR 4600)

(cf. 4112.2 - Certification)
(cf. 4113 - Assignment)

3. Complaints regarding the condition of school facilities, including any complaint alleging that:
(Education Code 35186; 5 CCR 4683)

a. A condition poses an emergency or urgent threat to the health or safety of students or staff,

Emergency or urgent threat means structures or systems that are in a condition that poses a threat to the
health and safety of students or staff while at school, including, but not limited to, gas leaks;
nonfunctioning heating, ventilation, fire sprinklers, or air-conditioning systems; electrical power failure;
major sewer line stoppage; major pest or vermin infestation; broken windows or exterior doors or gates
that will not lock and that pose a security risk; abatement of hazardous materials previously undiscovered
that pose an immediate threat to students or staff; structural damage creating a hazardous or uninhabitable
condition; or any other condition deemed appropriate. (Education Code 17592.72)

b. A school restroom has not been cleaned, maintained, or kept open in accordance with Education
Code 35292.5.

Clean or maintained school restroom means a school restroom has been cleaned or maintained regularly,
is fully operational, or has been stocked at all times with toilet paper, soap, or paper towels or functional
hand dryers. (Education Code 35292.5)

Open restroom means the school has kept all restrooms open during school hours when students are not in
classes and has kept a sufficient number of restrooms open during school hours when students are in
classes. This does not apply when the temporary closing of the restroom is necessary for student safety or
to make repairs. (Education Code 35292.5)

In any district school serving any of grades 6-12 in which 40 percent or more of the students in the school
or school attendance area are from low-income families, as defined in 20 USC 6314, a complaint may be
filed alleging noncompliance with the requirement of Education Code 35292.6 to stock, at all times, at
least half of the restrooms in the school with feminine hygiene products and to not charge students for the
use of such products.

(cf. 3514 - Environmental Safety)

(cf. 3517 - Facilities Inspection)




Forms and Notices

The Superintendent or designee shall ensure a Williams complaint form is available at eachschool.
However, complainants need not use the district’s complamt form in order to filea complamt (Education
Code35186 5CCR4680 : r-each ASSFEOM-in h-sche :

The Superintendent or designee shall ensure that the district’s complaint form specifies the location for

filing a complaint and contains a space to indicate whether the complainant desires a response to the
complaint. A complainant may add as much text to explain the complaint as desired. (Education Code
35186; 5 CCR 4680)

Filing of Complaint

A complaint alleging any condition(s) specified in the section "Types of Complaints" above shall be filed

with the principal or designee; or the-preschool-administrator-or-designee-as-approprate;-at the school in

which the complaint arises. A complaint about problems beyond the authority of the principal ef
preschoel-administrator-shall be forwarded to the Superintendent or designee in a timely manner, but not
to exceed 10 working days. Complaints may be filed anonymously. (Education Code 8235.5, 35186; 5
CCR 4680)

Investigation and Response

The principal/preschoel-administrator or a designee of the Superintendent shall make all reasonable
efforts to investigate any problem within their authority. (Education Code 8235.5, 35186; 5 CCR 4685)




The principal/presehool-administrator or Superintendent's designee shall remedy a valid complaint within
a reasonable time period not to exceed 30 working days from the date the complaint was received.

(Education Code 8235-5; 35186; 5 CCR 4685)

If the complainant has indicated on the complaint form a desire to receive a response to the complaint, the
principal/preschool-administrator or Superintendent's designee shall report the resolution of the complaint
to the complainant within 45 working days of the initial filing of the complaint. If the principal/preschool
administrator makes this report, the information shall be reported at the same time to the Superintendent
or designee. (Education Code =5;-35186; 5 CCR 4680, 4685)

When Education Code 48985 is applicable and the complainant has requested a response, the response
shall be written in English and in the primary language in which the complaint was filed. (Education
Code 8235.5, 35186)

If a complainant is not satisfied with the resolution of a complaint, the complainant has the right to
describe the complaint to the Governing Board e£Frustees at a regularly scheduled meeting. (Education
Code 8235:5; 35186; 5 CCR 4686)

For any complaint concerning a facilities condition that poses an emergency or urgent threat to the health
or safety of students or staff as described in item #3a er#4-in the section "Types of Complaints" above, a
complainant who is not satisfied with the resolution proffered by the principal/preschool-administrator or
Superintendent or designee may file an appeal to the Superintendent of Public Instruction within 15 days
of receiving the district's response. The complainant shall comply with the appeal requirements specified
in 5 CCR 4632. (Education Code 8235.5; 35186; 5 CCR 4687)

All complaints and written responses shall be public records. (Education Code 8235:5:-35186; 5
CCR 4686)

(cf. 1340 - Access to District Records)

Reports

On a quarterly basis, the Superintendent or designee shall report, to the Board at a regularly scheduled
public Board meeting and to the County Superintendent of Schools, summarized data on the nature and
resolution of all complaints. The report shall include the number of complaints by general subject area
with the number of resolved and unresolved complaints. (Education Code 8235.5, 35186; 5 CCR 4686)
Legal Reference:

EDUCATION CODE

234.1 Prohibition of discrimination, harassment, intimidation, and bullying

1240 County superintendent of schools, duties




17592.72 Urgent or emergency repairs, School Facility Emergency Repair Account

33126 School accountability report card
35186 Williams uniform complaint procedures
35292.5-35292.6 Restrooms, maintenance and cleanliness

48985 Notice to parents in language other than English

60119 Hearing on sufficiency of instructional materials

CODE OF REGULATIONS, TITLE 5

4600-4670 Uniform complaint procedures
4680-4687 Williams uniform complaint procedures
UNITED STATES CODE, TITLE 20

6314 Title I schoolwide program

Management Resources:

WEB SITES

CSBA: http://www.csba.org

California County Superintendents Educational Services Association: http://www.ccsesa.org

California Department of Education, Williams case: http://www.cde.ca.gov/eo/ce/wc

State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.gov

Regulation WILLITS UNIFIED SCHOOL DISTRICT
approved: May 8, 2019 Willits, California

revised: September 9, 2020




Willits USD | AR 1312.4 Community Relations
Williams Uniform Complaint Procedures
Types of Complaints

The district shall use the procedures described in this administrative regulation only to investigate and
resolve the following:

1. Complaints regarding the insufficiency of textbooks and instructional materials, including any
complaint alleging that: (Education Code 35186; 5 CCR 4681)

a. A student, including an English learner, does not have standards-aligned textbooks or instructional
materials or state- or district-adopted textbooks or other required instructional materials to use in class.

b. A student does not have access to textbooks or instructional materials to use at home or after school.
This does not require two sets of textbooks or instructional materials for each student.

c. Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are
unreadable due to damage.

d. A student was provided photocopied sheets from only a portion of a textbook or instructional materials
to address a shortage of textbooks or instructional materials.

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

2. Complaints regarding teacher vacancy or misassignment, including any complaint alleging that:
(Education Code 35186; 5 CCR 4682)

a. A semester begins and a teacher vacancy exists.

b. A teacher who lacks credentials or training to teach English learners is assigned to teach a class with
more than 20 percent English learners in the class.

(cf. 4112.22 - Staff Teaching English Learners)
c. A teacher is assigned to teach a class for which the teacher lacks subject matter competency.

Teacher vacancy means a position to which a single designated certificated employee has not been
assigned at the beginning of the year for an entire year or, if the position is for a one-semester course, a
position to which a single designated certificated employee has not been assigned at the beginning of the
semester for an entire semester. (Education Code 35186; 5 CCR 4600)

Beginning of the year or semester means the first day classes necessary to serve all the students enrolled
are established with a single designated certificated employee assigned for the duration of the class, but
not later than 20 working days after the first day students attend classes for that semester. (5 CCR 4600)

Misassignment means the placement of a certificated employee in a teaching or services position for
which the employee does not hold a legally recognized certificate or credential or the placement of a



certificated employee in a teaching or services position that the employee is not otherwise authorized by
statute to hold. (Education Code 35186; 5 CCR 4600)

(cf. 4112.2 - Certification)
(cf. 4113 - Assignment)

3. Complaints regarding the condition of school facilities, including any complaint alleging that:
(Education Code 35186; 5 CCR 4683)

a. A condition poses an emergency or urgent threat to the health or safety of students or staff.

Emergency or urgent threat means structures or systems that are in a condition that poses a threat to the
health and safety of students or staff while at school, including, but not limited to, gas leaks;
nonfunctioning heating, ventilation, fire sprinklers, or air-conditioning systems; electrical power failure;
major sewer line stoppage; major pest or vermin infestation; broken windows or exterior doors or gates
that will not lock and that pose a security risk; abatement of hazardous materials previously undiscovered
that pose an immediate threat to students or staff; structural damage creating a hazardous or uninhabitable
condition; or any other condition deemed appropriate. (Education Code 17592.72)

b. A school restroom has not been cleaned, maintained, or kept open in accordance with Education
Code 35292.5.

Clean or maintained school restroom means a school restroom has been cleaned or maintained regularly,
is fully operational, or has been stocked at all times with toilet paper, soap, or paper towels or functional
hand dryers. (Education Code 35292.5)

Open restroom means the school has kept all restrooms open during school hours when students are not in
classes and has kept a sufficient number of restrooms open during school hours when students are in
classes. This does not apply when the temporary closing of the restroom is necessary for student safety or
to make repairs. (Education Code 35292.5)

In any district school serving any of grades 6-12 in which 40 percent or more of the students in the school
or school attendance area are from low-income families, as defined in 20 USC 6314, a complaint may be
filed alleging noncompliance with the requirement of Education Code 35292.6 to stock, at all times, at
least half of the restrooms in the school with feminine hygiene products and to not charge students for the
use of such products.

(cf. 3514 - Environmental Safety)

(cf. 3517 - Facilities Inspection)

Forms and Notices

The Superintendent or designee shall ensure a Williams complaint form is available at eachschool.
However, complainants need not use the district’s complaint form in order to file a complaint. (Education
Code 35186; 5 CCR 4680)



The Superintendent or designee shall ensure that the district’s complaint form specifies the location for
filing a complaint and contains a space to indicate whether the complainant desires a response to the
complaint. A complainant may add as much text to explain the complaint as desired. (Education Code
35186; 5 CCR 4680)

Filing of Complaint

A complaint alleging any condition(s) specified in the section "Types of Complaints" above shall be filed
with the principal or designee at the school in which the complaint arises. A complaint about problems
beyond the authority of the principal shall be forwarded to the Superintendent or designee in a timely
manner, but not to exceed 10 working days. Complaints may be filed anonymously. (Education

Code 8235.5, 35186; 5 CCR 4680)

Investigation and Response

The principal or a designee of the Superintendent shall make all reasonable efforts to investigate any
problem within their authority. (Education Code 8235.5, 35186; 5 CCR 4685)

The principal or Superintendent's designee shall remedy a valid complaint within a reasonable time period
not to exceed 30 working days from the date the complaint was received. (Education Code 35186; 5
CCR 4685)

If the complainant has indicated on the complaint form a desire to receive a response to the complaint, the
principal or Superintendent's designee shall report the resolution of the complaint to the complainant
within 45 working days of the initial filing of the complaint. If the principal makes this report, the
information shall be reported at the same time to the Superintendent or designee. (Education Code 35186;
5 CCR 4680, 4685)

When Education Code 48985 is applicable and the complainant has requested a response, the response
shall be written in English and in the primary language in which the complaint was filed. (Education
Code 8235.5, 35186)

If a complainant is not satisfied with the resolution of a complaint, the complainant has the right to
describe the complaint to the Governing Board at a regularly scheduled meeting. (Education
Code 35186; 5 CCR 4686)

For any complaint concerning a facilities condition that poses an emergency or urgent threat to the health
or safety of students or staff as described in item #3a in the section "Types of Complaints" above, a
complainant who is not satisfied with the resolution proffered by the principal or Superintendent or
designee may file an appeal to the Superintendent of Public Instruction within 15 days of receiving the
district's response. The complainant shall comply with the appeal requirements specified in 5 CCR 4632.
(Education Code 35186; 5 CCR 4687)

All complaints and written responses shall be public records. (Education Code 35186; 5 CCR 4686)
(cf. 1340 - Access to District Records)

Reports



On a quarterly basis, the Superintendent or designee shall report, to the Board at a regularly scheduled
public Board meeting and to the County Superintendent of Schools, summarized data on the nature and
resolution of all complaints. The report shall include the number of complaints by general subject area
with the number of resolved and unresolved complaints. (Education Code 8235.5, 35186; 5 CCR 4686)

Legal Reference:

EDUCATION CODE

234.1 Prohibition of discrimination, harassment, intimidation, and bullying
1240 County superintendent of schools, duties

17592.72 Urgent or emergency repairs, School Facility Emergency Repair Account
33126 School accountability report card

35186 Williams uniform complaint procedures

35292.5-35292.6 Restrooms, maintenance and cleanliness

48985 Notice to parents in language other than English

60119 Hearing on sufficiency of instructional materials

CODE OF REGULATIONS, TITLE 5

4600-4670 Uniform complaint procedures

4680-4687 Williams uniform complaint procedures

UNITED STATES CODE, TITLE 20

6314 Title I schoolwide program

Management Resources:

WEB SITES

CSBA: http://www.csba.org

California County Superintendents Educational Services Association: http://www.ccsesa.org

California Department of Education, Williams case: http:/www.cde.ca.gov/eo/ce/wc

State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.gov

Regulation WILLITS UNIFIED SCHOOL DISTRICT
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Willits USD | E 1312.4 Community Relations

Williams Uniform Complaint Procedures

Exhibit 1

Notice To Parents/Guardians, Students, And Teachers:

K-12 Complaint Rights

Parents/Guardians, Students, and Teachers:;

Pursuant to Education Code 35186, you are hereby notified that:

1. There should be sufficient textbooks and instructional materials. That means each student, including an
English learner, must have a textbook or instructional materials, or both, to use in class and to take home.

2. School facilities must be clean, safe, and maintained in good repair.

3. There should be no teacher vacancies or misassignments. There should be a teacher assigned to each
class and not a series of substitutes or other temporary teachers. The teacher should have the proper
credential to teach the class, including the certification required to teach English learners, if present.

Misassignment means the placement of a certificated employee in a teaching or services position for
which the employee does not hold a legally recognized certificate or credential or the placement of a
certificated employee in a teaching or services position that the employee is not otherwise authorized by
statute to hold.

Teacher vacancy means a position to which a single designated certificated employee has not been
assigned at the beginning of the year for an entire year or, if the position is for a one-semester course, a
position to which a single designated certificated employee has not been assigned at the beginning of a
semester for an entire semester.

If you choose to file a complaint alleging that any of the above conditions is not being met, your
complaint will be addressed through the district's Williams uniform complaint procedures as required by
law. A complaint form may be obtained at the school office or district office, or downloaded from the
school or district web site. You may also download a copy of the California Department of Education
complaint form from the following web site: http://www.cde.ca.gov/re/cp/uc. However, a complaint need
not be filed using either the district's complaint form or the complaint form from the California
Department of Education.

Exhibit WILLITS UNIFIED SCHOOL DISTRICT
version: May 8, 2019 Willits, California
Exhibit 2

K-12 Complaint Form:



Williams Uniform Complaint Procedures

Education Code 35186 creates a procedure for the filing of complaints concerning deficiencies related to
instructional materials, conditions of facilities that are not maintained in a clean or safe manner or in good
repair, or teacher vacancy or misassignment. The complaint and response are public documents as
provided by law. Complaints may be filed anonymously. However, if you wish to receive a response to
your complaint, you must provide the contact information below.

Response requested?  Yes  No

Contact information: (if response is requested)

Name:

Address:

Phone number: Day: Evening:

E-mail address, if any:

Date problem was observed:

Location of the problem that is the subject of this complaint:

School name/address:

Course title/grade level and teacher name:

Room number/name of room/location of facility:

Only the following issues may be the subject of this complaint process. If you wish to complain about an
issue not specified below, please contact the school or district for the appropriate district complaint
procedure.

Specific issue(s) of the complaint: (Please check all that apply. A complaint may contain more than one
allegation.)

1. Textbooks and instructional materials: (Education Code 35186; 5 CCR 4681)

___ A student, including an English learner, does not have standards-aligned textbooks or instructional
materials or state- or district-adopted textbooks or other required instructional materials to use in class.

___ A student does not have access to textbooks or instructional materials to use at home or after school.
This does not require two sets of textbooks or instructional materials for each student.

__ Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are
unreadable due to damage.



___ A student was provided photocopied sheets from only a portion of a textbook or instructional
materials to address a shortage of textbooks or instructional materials.

2. Teacher vacancy or misassignment: (Education Code 35186; 5 CCR 4682)

___ A semester begins and a teacher vacancy exists. A teacher vacancy is a position to which a single
designated certificated employee has not been assigned at the beginning of the school year for an entire
year or, if the position is for a one-semester course, a position to which a single designated certificated

employee has not been assigned at the beginning of a semester for an entire semester.

__ A teacher who lacks credentials or training to teach English learners is assigned to teach a class with
more than 20 percent English learners in the class.

__ A teacher is assigned to teach a class for which the teacher lacks subject matter competency.

3. Facilities conditions: (Education Code 17592.72, 35186, 35292.5, 35292.6; 5 CCR 4683)

___ A condition exists that poses an emergency or urgent threat to the health or safety of students or staff
including gas leaks; nonfunctioning heating, ventilation, fire sprinklers, or air-conditioning systems;
electrical power failure; major sewer line stoppage; major pest or vermin infestation; broken windows or
exterior doors or gates that will not lock and that pose a security risk; abatement of hazardous materials
previously undiscovered that pose an immediate threat to students or staff; structural damage creating a
hazardous or uninhabitable condition; and any other condition deemed appropriate by the district.

___ A school restroom has not been cleaned or maintained regularly, is not fully operational, or has not
been stocked at all times with toilet paper, soap, or paper towels or functional hand dryers.

___ For a school that serves students in any of grades 6-12 with 40 percent of more of its students from
low-income families, as defined, the school has not stocked at least half of its restrooms with feminine
products at all times and made those products available to students at no cost.

____The school has not kept all restrooms open during school hours when students are not in classes and
has not kept a sufficient number of restrooms open during school hours when students are in classes. This
does not apply when temporary closing of the restroom is necessary for student safety or to make repairs.

Please describe the issue of your complaint in detail. You may attach additional pages and include as
much text as necessary to fully describe the situation. For complaints regarding facilities conditions,
please describe the emergency or urgent facilities condition and how that condition poses a threat to the
health or safety of students or staff.




Note: Education Code 35186 requires that complaints be filed with the principal or designee and that the
complaint form specify the location for filing the complaint. Districts should specify the name and/or
location in the spaces below.

Please file this complaint at the following location:

(principal or designee)

(address)

Please provide a signature below. If you wish to remain anonymous, a signature is not required. However,
all complaints, even anonymous ones, should be dated.

(Signature) (Date)

Exhibit WILLITS UNIFIED SCHOOL DISTRICT

version: May 8, 2019 Willits, California
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Willits USD | AR 1312.4 Community Relations
Williams Uniform Complaint Procedures
Types of Complaints

The district shall use the procedures described in this administrative regulation only to investigate and
resolve the following;:

1. Complaints regarding the insufficiency of textbooks and instructional materials, including any
complaint alleging that: (Education Code 35186; 5 CCR 4681)

a. A student, including an English learner, does not have standards-aligned textbooks or instructional
materials or state- or district-adopted textbooks or other required instructional materials to use in class.

b. A student does not have access to textbooks or instructional materials to use at home or after school.
This does not require two sets of textbooks or instructional materials for each student.

c. Textbooks or instructional materials are in poor or unusable condition, have missing pages, or are
unreadable due to damage.

d. A student was provided photocopied sheets from only a portion of a textbook or instructional materials
to address a shortage of textbooks or instructional materials.

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)

2. Complaints regarding teacher vacancy or misassignment, including any complaint alleging that:
(Education Code 35186; 5 CCR 4682)

a. A semester begins and a teacher vacancy exists.

b. A teacher who lacks credentials or training to teach English learners is assigned to teach a class with
more than 20 percent English learners in the class.

(cf. 4112.22 - Staff Teaching English Learners)
c. A teacher is assigned to teach a class for which the teacher lacks subject matter competency.

Teacher vacancy means a position to which a single designated certificated employee has not been
assigned at the beginning of the year for an entire year or, if the position is for a one-semester course, a
position to which a single designated certificated employee has not been assigned at the beginning of the
semester for an entire semester. (Education Code 35186; 5 CCR 4600)

Beginning of the year or semester means the first day classes necessary to serve all the students enrolled
are established with a single designated certificated employee assigned for the duration of the class, but
not later than 20 working days after the first day students attend classes for that semester. (5 CCR 4600)

Misassignment means the placement of a certificated employee in a teaching or services position for
which the employee does not hold a legally recognized certificate or credential or the placement of a



certificated employee in a teaching or services position that the employee is not otherwise authorized by
statute to hold. (Education Code 35186; 5 CCR 4600)

(cf. 4112.2 - Certification)
(cf. 4113 - Assignment)

3. Complaints regarding the condition of school facilities, including any complaint alleging that:
(Education Code 35186; 5 CCR 4683)

a. A condition poses an emergency or urgent threat to the health or safety of students or staff.

Emergency or urgent threat means structures or systems that are in a condition that poses a threat to the
health and safety of students or staff while at school, including, but not limited to, gas leaks;
nonfunctioning heating, ventilation, fire sprinklers, or air-conditioning systems; electrical power failure;
major sewer line stoppage; major pest or vermin infestation; broken windows or exterior doors or gates
that will not lock and that pose a security risk; abatement of hazardous materials previously undiscovered
that pose an immediate threat to students or staff; structural damage creating a hazardous or uninhabitable
condition; or any other condition deemed appropriate. (Education Code 17592.72)

b. A school restroom has not been cleaned, maintained, or kept open in accordance with Education
Code 35292.5.

Clean or maintained school restroom means a school restroom has been cleaned or maintained regularly,
is fully operational, or has been stocked at all times with toilet paper, soap, or paper towels or functional
hand dryers. (Education Code 35292.5)

Open restroom means the school has kept all restrooms open during school hours when students are not in
classes and has kept a sufficient number of restrooms open during school hours when students are in
classes. This does not apply when the temporary closing of the restroom is necessary for student safety or
to make repairs. (Education Code 35292.5)

In any district school serving any of grades 6-12 in which 40 percent or more of the students in the school
or school attendance area are from low-income families, as defined in 20 USC 6314, a complaint may be
filed alleging noncompliance with the requirement of Education Code 35292.6 to stock, at all times, at
least half of the restrooms in the school with feminine hygiene products and to not charge students for the
use of such products.

(cf. 3514 - Environmental Safety)

(cf. 3517 - Facilities Inspection)

Forms and Notices

The Superintendent or designee shall ensure a Williams complaint form is available at eachschool.
However, complainants need not use the district’s complaint form in order to file a complaint. (Education
Code 35186; 5 CCR 4680)



The Superintendent or designee shall ensure that the district’s complaint form specifies the location for
filing a complaint and contains a space to indicate whether the complainant desires a response to the
complaint. A complainant may add as much text to explain the complaint as desired. (Education Code
35186; 5 CCR 4680)

Filing of Complaint

A complaint alleging any condition(s) specified in the section "Types of Complaints" above shall be filed
with the principal or designee at the school in which the complaint arises. A complaint about problems
beyond the authority of the principal shall be forwarded to the Superintendent or designee in a timely
manner, but not to exceed 10 working days. Complaints may be filed anonymously. (Education

Code 8235.5, 35186; 5 CCR 4680)

Investigation and Response

The principal or a designee of the Superintendent shall make all reasonable efforts to investigate any
problem within their authority. (Education Code 8235.5, 35186; 5 CCR 4685)

The principal or Superintendent's designee shall remedy a valid complaint within a reasonable time period
not to exceed 30 working days from the date the complaint was received. (Education Code 35186; 5
CCR 4685)

If the complainant has indicated on the complaint form a desire to receive a response to the complaint, the
principal or Superintendent's designee shall report the resolution of the complaint to the complainant
within 45 working days of the initial filing of the complaint. If the principal makes this report, the
information shall be reported at the same time to the Superintendent or designee. (Education Code 35186;
5 CCR 4680, 4685)

When Education Code 48985 is applicable and the complainant has requested a response, the response
shall be written in English and in the primary language in which the complaint was filed. (Education
Code 8235.5, 35186)

If a complainant is not satisfied with the resolution of a complaint, the complainant has the right to
describe the complaint to the Governing Board at a regularly scheduled meeting. (Education
Code 35186; 5 CCR 4686)

For any complaint concerning a facilities condition that poses an emergency or urgent threat to the health
or safety of students or staff as described in item #3a in the section "Types of Complaints" above, a
complainant who is not satisfied with the resolution proffered by the principal or Superintendent or
designee may file an appeal to the Superintendent of Public Instruction within 15 days of receiving the
district's response. The complainant shall comply with the appeal requirements specified in 5 CCR 4632.
(Education Code 35186; 5 CCR 4687)

All complaints and written responses shall be public records. (Education Code 35186; 5 CCR 4686)
(cf. 1340 - Access to District Records)

Reports



On a quarterly basis, the Superintendent or designee shall report, to the Board at a regularly scheduled
public Board meeting and to the County Superintendent of Schools, summarized data on the nature and
resolution of all complaints. The report shall include the number of complaints by general subject area
with the number of resolved and unresolved complaints. (Education Code 8235.5, 35186; 5 CCR 4686)

Legal Reference:

EDUCATION CODE

234.1 Prohibition of discrimination, harassment, intimidation, and bullying
1240 County superintendent of schools, duties

17592.72 Urgent or emergency repairs, School Facility Emergency Repair Account
33126 School accountability report card

35186 Williams uniform complaint procedures

35292.5-35292.6 Restrooms, maintenance and cleanliness

48985 Notice to parents in language other than English

60119 Hearing on sufficiency of instructional materials

CODE OF REGULATIONS, TITLE 5

4600-4670 Uniform complaint procedures

4680-4687 Williams uniform complaint procedures

UNITED STATES CODE, TITLE 20

6314 Title I schoolwide program

Management Resources:

WEB SITES

CSBA: http://www.csba.org

California County Superintendents Educational Services Association: http://www.ccsesa.org

California Department of Education, Williams case: http://www.cde.ca.gov/eo/ce/wc

State Allocation Board, Office of Public School Construction: http://www.opsc.dgs.ca.gov
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WILLITS UNIFIED SCHOOL DISTRICT

SUPERINTENDENT’S OFFICE
TO: Board of Trustees
FROM: Mark Westerburg, Superintendent
DATE: September 9, 2020
RE: Board Policy Revision~ Board Policy/ Administrative Regulation 1340 ~ Access to
District Records
Priority:
Communication
Objective:
To conduct a final read of the revised policy
Background:

Policy updated to reflect NEW LAW (AB 1819, 2019) which allows members of the public to use their
own equipment on district premises, free of charge, to photograph, copy, or reproduce a disclosable
district record, provided that the equipment does not make physical contact with the record.

Regulation updates the list of confidential public records to include the prohibition against releasing an
employee's personal email address, upon request from the employee. Regulation also reflects NEW
LAW (AB 1819, 2019) which allows members of the public to use their own equipment, free of charge,
to photograph, copy, or reproduce a disclosable district record on district premises, provided that the
means of copying or reproducing the record does not require the equipment to make physical contact
with the record, does not damage the record, and does not result in unauthorized access to the district's
computer systems or secured networks.

Funding/Source:
None

Recommendation:
Administration recommends the board conduct a final read of the revised policy




Willits USD | BP 1340 Community Relations
Access To District Records

The Governing Board ef Frustees-recognizes the right of members of the publice eitizeas-to have access
to public records of the district. The Beard-intends-the-district shall te provide any person reasonable
access to the public records of the schools and district during normal business hours and within the
requirements of law. Public access shall not be given to records listed as exempt from public disclosure in
the California Public Records Act and other state or federal law.

(cf. 3553 - Free and Reduced Price Meals)
(cf. 3580 - District Records)

(cf. 4112.5/4212.5/4312.5 - Criminal Record Check)

(cf. 4112.6/4212.6/4312.6 - Personnel Files)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

(cf. 5020 - Parent Rights and Responsibilities)

(cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)

(cf. 6162.5 - Student Assessment)

(cf. 9011 - Disclosure of Confidential/Privileged Information)
(cf. 9321 - Closed Session Purposes and Agendas)

In response to a public records request, the Superintendent or designee shall make reasonable efforts to
locate the requested records, including, but not limited to, any electronic communication substantively
related to the records, such as email, text messages, instant messages, and other electronic
communications, regardless of whether they are transmitfed through a district-provided device or account
or through an employee's or Board member's personal device or account.

(cf. 4040 - Employee Use of Technology)

(cf. 9012 - Board Member Electronic Communications)

The district may charge for copies of public records or other materials requested by individuals or groups,
unless they are using their own personal equipment to reproduce the record. The charge shall be based on

actual costs of duplication, as determined by the Superintendent or designee and as specified in
administrative regulation.

In order to help maintain the security of district records, members of the public granted access shall
examine records in the presence of a district staff member.



Legal Reference:

EDUCATION CODE

234.7 Student protections relating to immigration and citizenship status
35145 Public meetings

35170 Authority to secure copyrights

35250 Duty to keep certain records and reports

41020 Requirement for annual audit

42103 Publication of proposed budget; hearing

44031 Personnel file contents and inspections

44839 Medical certificates; periodic medical examination
49060-49079 Student records

49091.10 Parental review of curriculum and instruction
GOVERNMENT CODE

3547 Proposals relating to representation

6250-6270 California Public Records Act

6275-6276.48 Other exemptions from disclosure

8310.3 California Religious Freedom Act

53262 Employment contracts

54957.2 Minute book record of closed sessions

54957.5 Agendas and other writings distributed for discussion or consideration
81008 Political Reform Act, public records; inspection and reproduction
CALIFORNIA CONSTITUTION

Article 1, Section 3 Right of access to governmental information

CODE OF REGULATIONS, TITLE 5



430-438 Individual student records

COURT DECISIONS

City of San Jose v. Superior Court (2017) 2 Cal.5th 608

Los Angeles County Board of Supervisors v. Superior Court (2016) 2 Cal.5th 282

Sacramento County Employees’ Retirement System v. Superior Court (2011) 195 Cal. App. 4™ 440

International Federation of Professional and Technical Engineers v. The Superior Court of Alameda
County, (2007) 42 Cal.4th 319

Los Angeles Times v. Alameda Corridor Transportation Authority, (2001) 88 Cal.App.4th 1381
Kleitman v. Superior Court, (1999) 74 Cal.App. 4th 324
Fairley v. Superior Court, (1998) 66 Cal.App. 4th 1414

North County Parents Organization for Children with Special Needs v. Department of Education, (1994)
23 Cal.App. 4th 144

ATTORNEY GENERAL OPINIONS
71 Ops.Cal.Atty.Gen. 235 (1988)

64 Ops.Cal.Atty.Gen. 186 (1981)
Management Resources:

CSBA PUBLICATIONS

Legal Alert: Tips for Governing Boards in Response to Public Records Act Ruling on Electronic
Communications, March 2017

CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California's K-12 Schools in Responding to Immigration Issues, April 2018

California Department of Justice Guidelines for Access to Public Records, October 2017

LEAGUE OF CALIFORNIA CITIES PUBLICATIONS

The People's Business: A Guide to the California Public Records Act, rev. April 20172008



WEB SITES

CSBA: http://www.csba.org

California Attorney General's Office: https://oag.ca.gov

Institute for Local Government: http://www.cacities.org

State Bar of California: http://www.calbar.ca.gov

Policy WILLITS UNIFIED SCHOOL DISTRICT
adopted: April 11, 2018 Willits, California

revised: September 9, 2020




Willits USD | BP 1340 Community Relations

Access To District Records

The Governing Board recognizes the right of members of the public to have access to public records of
the district. The district shall provide any person reasonable access to the public records of the schools
and district during normal business hours and within the requirements of law. Public access shall not be
given to records listed as exempt from public disclosure in the California Public Records Act and other
state or federal law.

(cf. 3553 - Free and Reduced Price Meals)

(cf. 3580 - District Records)

(cf. 4112.5/4212.5/4312.5 - Criminal Record Check)

(cf. 4112.6/4212.6/4312.6 - Personnel Files)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

(cf. 5020 - Parent Rights and Responsibilities)

(cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)

(cf. 6162.5 - Student Assessment)

(cf. 9011 - Disclosure of Confidential/Privileged Information)

(cf. 9321 - Closed Session Purposes and Agendas)

In response to a public records request, the Superintendent or designee shall make reasonable efforts to
locate the requested records, including, but not limited to, any electronic communication substantively
related to the records, such as email, text messages, instant messages, and other electronic
communications, regardless of whether they are transmitted through a district-provided device or account
or through an employee's or Board member's personal device or account.

(cf. 4040 - Employee Use of Technology)

(cf. 9012 - Board Member Electronic Communications)

The district may charge for copies of public records or other materials requested by individuals or groups,
unless they are using their own personal equipment to reproduce the record. The charge shall be based on
actual costs of duplication, as determined by the Superintendent or designee and as specified in

administrative regulation.

In order to help maintain the security of district records, members of the public granted access shall
examine records in the presence of a district staff member.



Legal Reference:

EDUCATION CODE

234.7 Student protections relating to immigration and citizenship status
35145 Public meetings

35170 Authority to secure copyrights

35250 Duty to keep certain records and reports

41020 Requirement for annual audit

42103 Publication of proposed budget; hearing

44031 Personnel file contents and inspections

44839 Medical certificates; periodic medical examination
49060-49079 Student records

49091.10 Parental review of curriculum and instruction
GOVERNMENT CODE

3547 Proposals relating to representation

6250-6270 California Public Records Act

6275-6276.48 Other exemptions from disclosure

8310.3 California Religious Freedom Act

53262 Employment contracts

54957.2 Minute book record of closed sessions
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Access To District Records

Definitions

Public records include any writing containing information relating to the conduct of the district's business
prepared, owned, used, or retained by the district regardless of physical form or characteristics.
(Government Code 6252)

(cf. 3580 - District Records)

(cf. 9012 - Board Member Electronic Communications)

Writing means any handwriting, typewriting, printing, photostating, photographing, photocopying,
transmitting by electronic mail or facsimile, and every other means of recording upon any tangible thing
any form of communication or representation, including letters, words, pictures, sounds, or symbols or
combinations thereof, and any record thereby created, regardless of the manner in which the record has
been stored. (Government Code 6252)

Member of the public means any person, except a member, agent, officer, or employee of the district or a
federal, state, or other local agency acting within the scope of such membership, agency, office, or
employment. (Government Code 6252)

Public Records

Public records to which members of the public shall have access include, but are not limited to:

1. Proposed and approved district budgets and annual audits (Education Code 41020, 42103)

(cf. 3100 - Budget)

(cf. 3460 - Financial Reports and Accountability)

2. Statistical compilations

3. Reports and memoranda

4. Notices and bulletins

5. Minutes of public meetings (Education Code 35145)

(cf. 9324 - Minutes and Recordings)

6. Meeting agendas (Government Code 54957.5)

(cf. 9322 - Agenda/Meeting Materials)

7. Official communications between the district and other government agencies




8. District and school plans, and the information and data relevant to the development and evaluation of
such plans, unless otherwise prohibited by law

(cf. 0400 - Comprehensive Plans)

(cf. 0420 - School Plans/Site Councils)

(cf. 0440 - District Technology Plan)

(cf. 0450 - Comprehensive Safety Plan)

(cf. 0460 - Local Control and Accountability Plan)

(cf. 3516 - Emergencies and Disaster Preparedness Plan)

(cf. 3543 - Transportation Safety and Emergencies)

(cf. 7110 - Facilities Master Plan)

9. Initial proposals of exclusive employee representatives and of the district (Government Code 3547)
(cf. 4143.1/4243.1 - Public Notice - Personnel Negotiations)

10. Records pertaining to claims and litigation against the district which have been adjudicated or settled
(Government Code 6254, 6254.25)

(cf. 3320 - Claims and Actions Against the District)

11. Statements of economic interests required by the Conflict of Interest Code (Government Code 81008)
(cf. 9270 - Conflict of Interest)

12. Documents containing names, salaries, and pension benefits of district employees

13. Employment contracts and settlement agreements (Government Code 53262)

(cf. 2121 - Superintendent's Contract)

(cf. 4117.5/4217.5/4317.5 - Termination Agreements)

(cf. 4141/4241 - Collective Bargaining Agreement)
14. Instructional materials including, but not limited to, textbooks (Education Code 49091.10)
(cf. 5020 - Parent Rights and Responsibilities)

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)



Access to public records of the district shall be granted to Governing Board efFrustees members on the
same basis as any other member of the public. When Board members are authorized to access public
records in the administration of their duties, the Superintendent or designee shall not discriminate among
any of the Board members as to which record, or portion of the record, will be made available, or when it
will be made available. (Government Code 6252.5, 6252.7)

When disclosing to a member of the public any record that contains personal information, including, but
not limited to, an employee's home address, home telephone number, social security number, personal
cell phone number, or birth date, the Superintendent or designee shall ensure that such personal
information is redacted from that record. (Government Code 6254.29, 6254.3)

Confidential Public Records

Unless otherwise authorized or required by law, information regarding an individual's citizenship or
immigration status or religious beliefs, practices, or affiliation shall not be disclosed to federal
government authorities. (Education Code 234.7; Government Code 8310.3)

(cf. 5145.13 - Response to Immigration Enforcement)

Records to which the members of the public shall not have access include, but are not limited to:

1. Preliminary drafts, notes, and interagency or intradistrict memoranda that are not retained by the
district in the ordinary course of business, provided that the public interest in withholding these records

clearly outweighs the public interest in disclosure (Government Code 6254)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

(cf. 9011 - Disclosure of Confidential/Privileged Information)

2. Records specifically generated in connection with or prepared for use in litigation to which the district
is a party or to respond to claims made against the district pursuant to the Tort Claims Act, until the
litigation or claim has been finally adjudicated or otherwise settled, or beyond, if the records are protected
by some other provision of law (Government Code 6254, 6254.25)

3. Personnel records, medical records, or similar materials, the disclosure of which would constitute an
unwarranted invasion of personal privacy (Government Code 6254)

(cf. 4112.5/4212.5/4312.5) - Criminal Record Check)

(cf. 4112.6/4212.6/4312.6 - Personnel Files)

The home addresses, home telephone numbers, personal cell phone numbers, or birth date of employees
may only be disclosed as follows: (Government Code 6254.3)

a. To an agent or a family member of the employee

b. To an officer or employee of a state agency or another school district or county office of education
when necessary for the performance of official duties



c. To an employee organization pursuant to regulations and decisions of the Public Employment Relations
Board, except that the home address and any telephone number for an employee who performs law
enforcement-related functions, or the birth date of any employee, shall not be disclosed

Upon written request of any employee, the district shall not disclose the employee's home address, home
telephone number, personal cell phone number, or birth date, and the district shall remove this

information from any mailing list of the district except a list used exclusively to contact the employee.

(cf. 4140/4240/4340 - Bargaining Units)

d. To an agent or employee of a health benefit plan providing health services or administering claims for
health services to district employees and their enrolled dependents, for the purpose of providing the health
services or administering claims for employees and their enrolled dependents

(cf. 4154/4254/4354 - Health and Welfare Benefits)

4. Student records, except directory information and other records to the extent permitted under the law,
when disclosure is authorized by law

(cf. 5125 - Student Records)
(cf. 5125.1 - Release of Directory Information)
(cf. 5125.3 - Challenging Student Records)

5. Test questions, scoring keys, and other examination data except as provided by law (Government
Code 6254)

(cf. 6162.51 - State Academic Achievement Tests)

6. Without affecting the law of eminent domain, the contents of real estate appraisals or engineering or
feasibility estimates and evaluations made for or by the district relative to the acquisition of property, or
to prospective public supply and construction contracts, until all of the property has been acquired or all
of the contract agreement obtained (Government Code 6254)

7. Information required from any taxpayer in connection withthe collection of local taxes-that is received
in confidence and the disclosure of the information to other persons would result in an unfair competitive
disadvantage to the person supplying the information (Government Code 6254)

8. Library circulation and patron use records of a borrower or patron including, but not limited to, name,
address, telephone number, email address, borrowing information, or use of library information resources,
except when disclosure is to persons acting within the scope of their duties in the administration of the
library, to persons authorized in writing by the individual to whom the records pertain, or by court order
(Government Code 6254, 6267)

(cf. 6163.1 - Library Media Centers)

9. Records for which the disclosure is exempted or prohibited pursuant to state or federal law, including,
but not limited to, provisions of the Evidence Code relating to privilege (Government Code 6254)



(cf. 9124 - Attorney)

10. Documents prepared by or for the district to assess its vulnerability to terrorist attack or other criminal
acts intended to disrupt district operations and that are for distribution or consideration in closed session
(Government Code 6254)

11. Recall petitions, petitions for special elections to fill Board vacancies, or petitions for the
reorganization of the school district (Government Code 6253.5)

(cf. 9223 - Filling Vacancies)

12. Minutes of Board meetings held in closed session (Government Code 54957.2)
(cf. 9321 - Closed Session Purposes and Agendas)

13. Computer software developed by the district (Government Code 6254.9)

14, Information security records, the disclosure of which would reveal vulnerabilities to, or otherwise
increase potential for an attack on, the district's information technology system (Government
Code 6254.19)

15. Records that contain individually identifiable health information, including records that may be
exempt pursuant to physician-patient privilege, the Confidentiality of Medical Information Act, and the
Health Insurance Portability and Accountability Act (Government Code 6254, 6255)

(cf. 5141.6 - School Health Services)

16. Any other records listed as exempt from public disclosure in the California Public Records Act or
other statutes

17. Any other records for which the district can demonstrate that, based on the particular facts of the case,
the public interest served by not disclosing the record clearly outweighs the public interest served by
disclosure of the record (Government Code 6255)

Inspection of Records and Requests for Copies

Any person may request a copy or inspection of any district record that is open to the public and not
exempt from disclosure. (Government Code 6253)

Within 10 days of receiving any request to inspect or copy a district record, the Superintendent or
designee shall determine whether the request seeks release of a disclosable public record in the district's
possession. The Superintendent or designee shall promptly inform the person making the request of the
determination and the reasons for the decision. (Government Code 6253)

In unusual circumstances, the Superintendent or designee may extend the 10-day limit for up to 14 days
by providing written notice to the requester and setting forth the reasons for the extension and the date on
which a determination is expected to be made. Unusual circumstances include the following, but only to
the extent reasonably necessary to properly process the request: (Government Code 6253)



1. The need to search for and collect the requested records from field facilities or other establishments that
are separate from the office processing the request

2. The need to search for, collect, and appropriately examine a voluminous amount of separate and
distinct records which are demanded in a single request

3. The need for consultation, which shall be conducted with all practicable speed, with another agency
(e.g., a state agency or city) having a substantial interest in the determination of the request or among two
or more components of the district (e.g., two different school sites) with substantial interest in the request

4. In the case of electronic records, the need to compile data, write programming language or a computer
program, or construct a computer report to extract data

If the Superintendent or designee determines that the request seeks disclosable public records, the
determination shall state the estimated date and time when the records will be made available.
(Government Code 6253)

Public records shall be open to inspection at all times during district office hours. Any reasonably
segregable portion of a record shall be made available for inspection by any person requesting the record
after deletion of the portions that are exempted by law. (Government Code 6253)

Upon request for a copy that reasonably describes an identifiable record, an exact copy shall be promptly
provided unless it is impracticable to do so. (Government Code 6253)

The Superintendent or designee shall charge an amount for copies that reflects the direct costs of
duplication. Written requests to waive the fee shall be submitted to the Superintendent or designee.

Without charging any fees or costs. the Superintendent or designee shall allow members of the
public to use their own equipment on district premises to photograph or otherwise copy or
reproduce a disclosable record as long as the means of copy or reproduction: (Government Code

6253)

1. Do not require the equipment to make physical contact with the record
2. Will not result in damage to the record
3. Will not result in unauthorized access to the district's computer systems or secured

networks by using software, equipment, or any other technology capable of accessing,
altering, or compromising the district's electronic records

In addition to maintaining public records for public inspection during district office hours, the district
may comply with public records requests by posting any public record on the district's web site and, in
response to a public records request, directing the member of the public to the location on the web site
where the record can be found. However, if the member of the public is unable to access or reproduce the
record from the web site, the district shall promptly provide an exact copy of the public record upon
payment of duplication fees, if applicable, unless it is impracticable to provide an exact copy.
(Government Code 6253)



If any person requests that a public record be provided in an electronic format, the district shall make that
record available in any electronic format in which it holds the information. The district shall provide a
copy of the electronic record in the format requested as long as the requested format is one that has been
used by the district to create copies for its own use or for use by other agencies. (Government

Code 6253.9)

The cost of duplicating an electronic record shall be limited to the direct cost of producing a copy of the
record in electronic format. However, the requester shall bear the cost of producing the copy of the

electronic record, including the cost to construct the record and the cost of programming and computer
services necessary to produce the copy, under the following circumstances: (Government Code 6253.9)

1. The electronic record is one that is produced only at otherwise regularly scheduled intervals.

2. The request would require data compilation, extraction, or programming to produce the record.
Assistance in Identifying Requested Records

If the Superintendent or designee denies a request for disclosable records, the requester shall be assisted
in making a focused and effective request that reasonably describes an identifiable record. To the extent
reasonable under the circumstances, the Superintendent or designee shall do all of the following:

(Government Code 6253.1)

1. Assist in identifying records and information responsive to the request or the purpose of the request, if
specified

If, after making a reasonable effort to elicit additional clarifying information from the requester to help
identify the record, the Superintendent or designee is still unable to identify the information, this
requirement shall be deemed satisfied.

2. Describe the information technology and physical location in which the records exist

3. Provide suggestions for overcoming any practical basis for denying access to the records or information
sought

Provisions of the Public Records Act shall not be construed so as to delay or obstruct the inspection or
copying of publie records. Any notification denying a request for public records shall state the name and
title of each person responsible for the denial. (Government Code 6253)
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Access To District Records
Definitions

Public records include any writing containing information relating to the conduct of the district's business
prepared, owned, used, or retained by the district regardless of physical form or characteristics.
(Government Code 6252)

(cf. 3580 - District Records)

(cf. 9012 - Board Member Electronic Communications)

Writing means any handwriting, typewriting, printing, photostating, photographing, photocopying,
transmitting by electronic mail or facsimile, and every other means of recording upon any tangible thing
any form of communication or representation, including letters, words, pictures, sounds, or symbols or
combinations thereof, and any record thereby created, regardless of the manner in which the record has
been stored. (Government Code 6252)

Member of the public means any person, except a member, agent, officer, or employee of the district or a
federal, state, or other local agency acting within the scope of such membership, agency, office, or
employment. (Government Code 6252)

Public Records

Public records to which members of the public shall have access include, but are not limited to:

1. Proposed and approved district budgets and annual audits (Education Code 41020, 42103)

(cf. 3100 - Budget)

(cf. 3460 - Financial Reports and Accountability)

2. Statistical compilations

3. Reports and memoranda

4. Notices and bulletins

5. Minutes of public meetings (Education Code 35145)

(cf. 9324 - Minutes and Recordings)

6. Meeting agendas (Government Code 54957.5)

(cf. 9322 - Agenda/Meeting Materials)

7. Official communications between the district and other government agencies



8. District and school plans, and the information and data relevant to the development and evaluation of
such plans, unless otherwise prohibited by law

(cf. 0400 - Comprehensive Plans)

(cf. 0420 - School Plans/Site Councils)

(cf. 0440 - District Technology Plan)

(cf. 0450 - Comprehensive Safety Plan)

(ct. 0460 - Local Control and Accountability Plan)

(cf. 3516 - Emergencies and Disaster Preparedness Plan)

(cf. 3543 - Transportation Safety and Emergencies)

(cf. 7110 - Facilities Master Plan)

9. Initial proposals of exclusive employee representatives and of the district (Government Code 3547)
(cf. 4143.1/4243.1 - Public Notice - Personnel Negotiations)

10. Records pertaining to claims and litigation against the district which have been adjudicated or settled
(Government Code 6254, 6254.25)

(cf. 3320 - Claims and Actions Against the District)

11. Statements of economic interests required by the Conflict of Interest Code (Government Code 81008)
(cf. 9270 - Conflict of Interest)

12. Documents containing names, salaries, and pension benefits of district employees

13. Employment contracts and settlement agreements (Government Code 53262)

(cf. 2121 - Superintendent's Contract)

(cf. 4117.5/4217.5/4317.5 - Termination Agreements)

(cf. 4141/4241 - Collective Bargaining Agreement)
14. Instructional materials including, but not limited to, textbooks (Education Code 49091.10)
(cf. 5020 - Parent Rights and Responsibilities)

(cf. 6161.1 - Selection and Evaluation of Instructional Materials)




Access to public records of the district shall be granted to Governing Board members on the same basis
as any other member of the public. When Board members are authorized to access public records in the
administration of their duties, the Superintendent or designee shall not discriminate among any of the
Board members as to which record, or portion of the record, will be made available, or when it will be
made available. (Government Code 6252.5, 6252.7)

When disclosing to a member of the public any record that contains personal information, including, but
not limited to, an employee's home address, home telephone number, social security number, personal
cell phone number, or birth date, the Superintendent or designee shall ensure that such personal
information is redacted from that record. (Government Code 6254.29, 6254.3)

Confidential Public Records

Unless otherwise authorized or required by law, information regarding an individual's citizenship or
immigration status or religious beliefs, practices, or affiliation shall not be disclosed to federal
government authorities. (Education Code 234.7; Government Code 8310.3)

(cf. 5145.13 - Response to Immigration Enforcement)

Records to which the members of the public shall not have access include, but are not limited to:

1. Preliminary drafts, notes, and interagency or intradistrict memoranda that are not retained by the
district in the ordinary course of business, provided that the public interest in withholding these records

clearly outweighs the public interest in disclosure (Government Code 6254)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

(cf. 9011 - Disclosure of Confidential/Privileged Information)

2. Records specifically generated in connection with or prepared for use in litigation to which the district
is a party or to respond to claims made against the district pursuant to the Tort Claims Act, until the
litigation or claim has been. finally adjudicated or otherwise settled, or beyond, if the records are protected
by some other provision of law (Government Code 6254, 6254.25)

3. Personnel records, medical records, or similar materials, the disclosure of which would constitute an
unwarranted invasion of personal privacy (Government Code 6254)

(cf. 4112.5/4212.5/4312.5) - Criminal Record Check)

(cf. 4112.6/4212.6/4312.6 - Personnel Files)

The home addresses, home telephone numbers, personal cell phone numbers, or birth date of employees
may only be disclosed as follows: (Government Code 6254.3)

a. To an agent or a family member of the employee

b. To an officer or employee of a state agency or another school district or county office of education
when necessary for the performance of official duties



c. To an employee organization pursuant to regulations and decisions of the Public Employment Relations
Board, except that the home address and any telephone number for an employee who performs law
enforcement-related functions, or the birth date of any employee, shall not be disclosed

Upon written request of any employee, the district shall not disclose the employee's home address, home
telephone number, personal cell phone number, or birth date, and the district shall remove this

information from any mailing list of the district except a list used exclusively to contact the employee.

(cf. 4140/4240/4340 - Bargaining Units)

d. To an agent or employee of a health benefit plan providing health services or administering claims for
health services to district employees and their enrolled dependents, for the purpose of providing the health
services or administering claims for employees and their enrolled dependents

(cf. 4154/4254/4354 - Health and Welfare Benefits)

4. Student records, except directory information and other records to the extent permitted under the law,
when disclosure is authorized by law

(cf. 5125 - Student Records)
(cf. 5125.1 - Release of Directory Information)
(cf. 5125.3 - Challenging Student Records)

5. Test questions, scoring keys, and other examination data except as provided by law (Government
Code 6254)

(cf. 6162.51 - State Academic Achievement Tests)

6. Without affecting the law of eminent domain, the contents of real estate appraisals or engineering or
feasibility estimates and evaluations made for or by the district relative to the acquisition of property, or
to prospective public supply and construction contracts, until all of the property has been acquired or all
of the contract agreement obtained (Government Code 6254)

7. Information required from any taxpayer in connection with the collection of local taxes that is received
in confidence and the disclosure of the information to other persons would result in an unfair competitive
disadvantage to the person supplying the information (Government Code 6254)

8. Library circulation and patron use records of a borrower or patron including, but not limited to, name,
address, telephone number, email address, borrowing information, or use of library information resources,
except when disclosure is to persons acting within the scope of their duties in the administration of the
library, to persons authorized in writing by the individual to whom the records pertain, or by court order
(Government Code 6254, 6267)

(cf. 6163.1 - Library Media Centers)

9. Records for which the disclosure is exempted or prohibited pursuant to state or federal law, including,
but not limited to, provisions of the Evidence Code relating to privilege (Government Code 6254)



(cf. 9124 - Attorney)

10. Documents prepared by or for the district to assess its vulnerability to terrorist attack or other criminal
acts intended to disrupt district operations and that are for distribution or consideration in closed session
(Government Code 6254)

11. Recall petitions, petitions for special elections to fill Board vacancies, or petitions for the
reorganization of the school district (Government Code 6253.5)

(cf. 9223 - Filling Vacancies)

12. Minutes of Board meetings held in closed session (Government Code 54957.2)
(cf. 9321 - Closed Session Purposes and Agendas)

13. Computer software developed by the district (Government Code 6254.9)

14. Information security records, the disclosure of which would reveal vulnerabilities to, or otherwise
increase potential for an attack on, the district's information technology system (Government
Code 6254.19)

15. Records that contain individually identifiable health information, including records that may be
exempt pursuant to physician-patient privilege, the Confidentiality of Medical Information Act, and the
Health Insurance Portability and Accountability Act (Government Code 6254, 6255)

(cf. 5141.6 - School Health Services)

16. Any other records listed as exempt from public disclosure in the California Public Records Act or
other statutes

17. Any other records for which the district can demonstrate that, based on the particular facts of the case,
the public interest served by not disclosing the record clearly outweighs the public interest served by
disclosure of the record (Government Code 6255)

Inspection of Records and Requests for Copies

Any person may request a copy or inspection of any district record that is open to the public and not
exempt from disclosure. (Government Code 6253)

Within 10 days of receiving any request to inspect or copy a district record, the Superintendent or
designee shall determine whether the request seeks release of a disclosable public record in the district's
possession. The Superintendent or designee shall promptly inform the person making the request of the
determination and the reasons for the decision. (Government Code 6253)

In unusual circumstances, the Superintendent or designee may extend the 10-day limit for up to 14 days
by providing written notice to the requester and setting forth the reasons for the extension and the date on
which a determination is expected to be made. Unusual circumstances include the following, but only to
the extent reasonably necessary to properly process the request: (Government Code 6253)



1. The need to search for and collect the requested records from field facilities or other establishments that
are separate from the office processing the request

2. The need to search for, collect, and appropriately examine a voluminous amount of separate and
distinct records which are demanded in a single request

3. The need for consultation, which shall be conducted with all practicable speed, with another agency
(e.g., a state agency or city) having a substantial interest in the determination of the request or among two
or more components of the district (e.g., two different school sites) with substantial interest in the request

4. In the case of electronic records, the need to compile data, write programming language or a computer
program, or construct a computer report to extract data

If the Superintendent or designee determines that the request seeks disclosable public records, the
determination shall state the estimated date and time when the records will be made available.
(Government Code 6253)

Public records shall be open to inspection at all times during district office hours. Any reasonably
segregable portion of a record shall be made available for inspection by any person requesting the record
after deletion of the portions that are exempted by law. (Government Code 6253)

Upon request for a copy that reasonably describes an identifiable record, an exact copy shall be promptly
provided unless it is impracticable to do so. (Government Code 6253)

The Superintendent or designee shall charge an amount for copies that reflects the direct costs of
duplication. Written requests to waive the fee shall be submitted to the Superintendent or designee.

Without charging any fees or costs, the Superintendent or designee shall allow members of the
public to use their own equipment on district premises to photograph or otherwise copy or
reproduce a disclosable record as long as the means of copy or reproduction: (Government Code
6253)

1. Do not require the equipment to make physical contact with the record
2. Will not result in damage to the record
3. Will not result in unauthorized access to the district's computer systems or secured

networks by using software, equipment, or any other technology capable of accessing,
altering, or compromising the district's electronic records

In addition to maintaining public records for public inspection during district office hours, the district
may comply with public records requests by posting any public record on the district's web site and, in
response to a public records request, directing the member of the public to the location on the web site
where the record can be found. However, if the member of the public is unable to access or reproduce the
record from the web site, the district shall promptly provide an exact copy of the public record upon
payment of duplication fees, if applicable, unless it is impracticable to provide an exact copy.
(Government Code 6253)



If any person requests that a public record be provided in an electronic format, the district shall make that
record available in any electronic format in which it holds the information. The district shall provide a
copy of the electronic record in the format requested as long as the requested format is one that has been
used by the district to create copies for its own use or for use by other agencies. (Government

Code 6253.9)

The cost of duplicating an electronic record shall be limited to the direct cost of producing a copy of the
record in electronic format. However, the requester shall bear the cost of producing the copy of the

electronic record, including the cost to construct the record and the cost of programming and computer
services necessary to produce the copy, under the following circumstances: (Government Code 6253.9)

1. The electronic record is one that is produced only at otherwise regularly scheduled intervals.

2. The request would require data compilation, extraction, or programming to produce the record.
Assistance in Identifying Requested Records

If the Superintendent or designee denies a request for disclosable records, the requester shall be assisted
in making a focused and effective request that reasonably describes an identifiable record. To the extent
reasonable under the circumstances, the Superintendent or designee shall do all of the following:

(Government Code 6253.1)

1. Assist in identifying records and information responsive to the request or the purpose of the request, if
specified

If, after making a reasonable effort to elicit additional clarifying information from the requester to help
identify the record, the Superintendent or designee is still unable to identify the information, this
requirement shall be deemed satisfied.

2. Describe the information technology and physical location in which the records exist

3. Provide suggestions for overcoming any practical basis for denying access to the records or information
sought

Provisions of the Public Records Act shall not be construed so as to delay or obstruct the inspection or
copying of public records. Any notification denying a request for public records shall state the name and
title of each person responsible for the denial. (Government Code 6253)

Regulation WILLITS UNIFIED SCHOOL DISTRICT

approved: June 12, 2019 Willits, California

revised: September 9, 2020



WILLITS UNIFIED SCHOOL DISTRICT
SUPERINTENDENT’S OFFICE

TO: Board of Trustees

FROM: Mark Westerburg, Superintendent

DATE: September 9, 2020

RE: NEW - Administrative Regulation 3231 ~ Impact Aid

Priority:

Communication

Objective:
To conduct a final read of the revised policy

Background:

New regulation addresses requirements of Title VII Impact Aid, which provides assistance to districts
with concentrations of children residing on lands owned by the federal government, including Indian
lands. Districts with children residing on Indian lands are mandated to adopt policy and procedures
with specified components, including, but not limited to, consultation with Indian tribes and
parents/guardians of students living on Indian lands in the planning and development of programs and
activities supported by Impact Aid.

Funding/Source:
None

Recommendation:
Administration recommends the board conduct a final read of the revised policy




Business and Noninstructional Operations AR 3231

IMPACT AID

Any federal Title VII Impact Aid funds received by the district based on the concentration of
children residing on lands owned by the federal government shall be used to support district
programs and activities in accordance with the budget approved by the Governing Board. Such
expenditures may include, but are not limited to, the salaries of teachers and paraprofessionals,
capital expenditures, instructional materials, computers and other equipment, supplemental
instructional programs, after-school programs, Advanced Placement classes, and special
enrichment programs.

(cf- 0415 - Equity)

(cf. 0460 - Local Control and Accountability Plan)
(cf- 3100 - Budget)

(cf- 3230 - Federal Grant Funds)

Any Impact Aid funds received for children with disabilities shall be used to provide a free
appropriate public education to those children. (20 USC 7703, 7703a; 34 CFR 222.53)

Whenever Impact Aid funds are received based on students living on Indian lands, the
Superintendent or designee shall consult and involve American Indian tribes and parents/guardians
of students living on Indian lands in the planning and development of the district's general
education program and of the policies and procedures for programs and activities supported by
Impact Aid funding. (20 USC 7704; 34 CFR 222.94)

(cf. 1220 - Citizen Advisory Committees)
(cf- 6020 - Parent Involvement)
(cf. 6173.4 - Title VI Indian Education Program)

The Superintendent or designee shall: (20 USC 7704; 34 CFR 222.91, 222.94)

1. Disseminate relevant applications, evaluations, program plans, and information related to
the district's education program and activities with sufficient advance notice to allow Indian
tribes and parents/guardians of American Indian students the opportunity to review and
make recommendations

(cf. 5145.6 - Parental Notifications)

2 Afford an opportunity for tribes and parents/guardians of American Indian students to
present their views regarding the district's educational program and activities, including an
opportunity to make recommendations on the needs of those students and how the district
may help those students realize the benefits of the programs and activities

The Superintendent or designee shall notify tribes and parents/guardians of the opportunity
to  submit comments and recommendations, considering  the tribe's



6.

preference for method of communication. If necessary, the Superintendent or designee
shall modify the method of and time for soliciting views to ensure the maximum
participation of tribes and parents/guardians.

At least annually, assess the extent to which American Indian students participate on an
equal basis with other students in the district's education program and activities by:

a. Sharing relevant information with tribes and parents/guardians related to the
participation of American Indian students in the district's education program and
activities

b. Allowing tribes and parents/guardians the opportunity and time to review and

comment on whether American Indian students participate on an equal basis with
non-Indian students

At least annually, respond in writing to any comments and recommendations made by
tribes or parents/guardians and disseminate the responses to the tribe and parents/guardians
prior to the submission of the district’s policies and procedures to the federal Impact Aid
program director

Modify the district's policies and procedures as necessary based on any assessments or
input from tribes or parents/guardians of Indian students

Annually provide a copy of the district's policy and procedures to the affected tribe(s)

The district shall annually review the district's procedures to ensure that they comply with law and
are implemented by the district. If the district determines that its procedures do not comply with
law, it shall revise the policy and procedures within 90 days of its determination. Within 30 days
following any such revision, the district shall send a copy of the policy and procedures to the
federal Impact Aid program director and the affected tribe(s). (34 CFR 222.94)

Records

The Superintendent or designee shall maintain records of any Impact Aid funds received by the
district, including, but not limited to, data and certifications in support of funds received. Such
records shall be maintained for three years after completion of the activity for which the funds are
expended and, when requested, shall be provided to the appropriate federal authority. (20 USC
1232f, 7703; 34 CFR 222.9-222.10)

Legal Reference:

UNITED STATES CODE, TITLE 20

1232f Records

1400-1482 Individuals with Disabilities Education Act
7701-7714 Impact Aid

CODE OF FEDERAL REGULATIONS, TITLE 2
200.0-200.521 Federal uniform grant guidance

CODE OF FEDERAL REGULATIONS, TITLE 34




222.1-222.196 Impact Aid programs, especially:
222.90-222.129 Impact Aid, special provisions for local educational agencies that claim children residing

on Indian lands

Management Resources:
WEB SITES
California Department of Education: http:/fwww.cde.ca.gov
U.S. Department of Education, Office of Impact Aid: https://www2.ed.gov/about/ojﬁces/list/oese/impactaid
U.S. Department of Education, Office of Indian Education: https://www2.ed.gov/about/offices/list/oese/oie

Adopted: Willits Unified School District
September 9, 2020



WILLITS UNIFIED SCHOOL DISTRICT
SUPERINTENDENT’S OFFICE

TO: Board of Trustees

FROM: Mark Westerburg, Superintendent

DATE: September 9, 2020

RE: Board Policy Revision~ BB 9230, Conflict of Interest

Priority:

Communication

Objective:
To conduct a final read of the board bylaw

Background:
Biennial review of Conflict of Interest Code, every even number year the board is required to review the

board bylaw.

Funding/Source:
None

Recommendation:
Administration recommends the board conduct a final read of the board bylaw




Willits USD | BB 9270 Board Bylaws
Conflict Of Interest

The Board of Trustees desires to maintain the highest ethical standards and help ensure that decisions are
made in the best interest of the district and the public. Accordingly, no Board member, district employee,
or other person in a designated position shall participate in the making of any decision for the district
when the decision will or may be affected by his/her financial, family, or other personal interest or
consideration.

(cf. 9005 - Governance Standards)

Even if a prohibited conflict of interest does not exist, a Board member shall abstain from voting on
personnel matters that uniquely affect his/her relatives. However, a Board member may vote on collective
bargaining agreements and personnel matters that affect a class of employees to which his/her relative
belongs. Relative means an adult who is related to the Board member by blood or affinity within the third
degree, as determined by the common law, or an individual in an adoptive relationship within the third
degree. (Education Code 35107)

A relationship within the third degree includes an individual's parents, grandparents, great-grandparents,
children, grandchildren, great-grandchildren, brothers, sisters, aunts, uncles, nieces, nephews, and the
similar family of the individual's spouse/registered domestic partner unless the individual is widowed or
divorced.

The Board shall adopt for the district a conflict of interest code that incorporates the provisions of 2
CCR 18730 by reference, specifies the district's designated positions, and provides the disclosure
categories required for each position. The conflict of interest code shall be submitted to the district's code
reviewing body for approval, in accordance with Government Code 87303 and within the deadline for
submission established by the code reviewing body. (Government Code 87303)

Upon direction by the code reviewing body, the Board shall review the district's conflict of interest code
and submit any changes to the code reviewing body or, if no change is required, the Board shall submit a
written statement to that effect. (Government Code 8§7306.5)

When a change in the district's conflict of interest code is necessitated due to changed circumstances, such
as the creation of new designated positions, changes to the duties assigned to existing positions,
amendments, or revisions, the amended code shall be submitted to the code reviewing body within 90
days after the changed circumstances necessitating the amendments have become apparent. (Government
Code 87306)

When reviewing and preparing the district's conflict of interest code, the Superintendent or designee shall
provide officers, employees, consultants, and members of the community adequate notice and a fair
opportunity to present their views. (Government Code 87311)

(cf. 9320 - Meetings and Notices)
Board members and designated employees shall annually file a Statement of Economic Interest/Form 700

in accordance with the disclosure categories specified in the district's conflict of interest code. A Board
member who leaves office or a designated employee who leaves district employment shall, within 30



days, file a revised statement covering the period of time between the closing date of the last required
statement and the date of leaving office or district employment. (Government Code 87302, 87302.6)

(cf. 4117.2/4217.2/4317.2 - Resignation)

(cf. 9222 - Resignation)
Conflict of Interest under the Political Reform Act

A Board member, designated employee, or other person in a designated position shall not make,
participate in making, or in any way use or attempt to use his/her official position to influence a
governmental decision in which he/she knows or has reason to know that he/she has a disqualifying
conflict of interest. A disqualifying conflict of interest exists if the decision will have a "reasonably
foreseeable material financial effect,” which is distinguishable from the effect on the public generally, on
the Board member, designated employee, or other person in a designated position, his/her immediate
family, or any financial interest described in 2 CCR 18700. (Government Code 87100, 87101, 87103; 2
CCR 18700-18709)

A Board member, designated employee, or other person in a designated position makes a governmental
decision when he/she, acting within the authority of his/her office or position, authorizes or directs any
action on a matter, votes or provides information or opinion on it, contacts or appears before a district
official for the purpose of affecting the decision, or takes any other action specified in 2 CCR 18704.

However, a Board member shall participate in the making of a contract in which he/she has a financial
interest if his/her participation is required by the rule of necessity or legally required participation
pursuant to Government Code 87101 and 2 CCR 18705.

Additional Requirements for Boards that Manage Public Investments

Any Board member who manages public investments pursuant to Government Code 87200 and who has a
financial interest in a decision shall, upon identifying a conflict or potential conflict of interest and
immediately prior to the consideration of the matter, do all of the following: (Government Code 87105; 2
CCR 18707)

1. Publicly identify each financial interest that gives rise to the conflict or potential conflict of interest in
detail sufficient to be understood by the public, except that disclosure of the exact street.address of a
residence is not required.

2. Recuse himself/herself from discussing and voting on the matter, or otherwise acting in violation of
Government Code 87100. The Board member shall not be counted toward achieving a quorum while the
item is discussed.

However, the Board member may speak on the issue during the time that the general public speaks on it
and may leave the dais to speak from the same area as members of the public. He/she may listen to the
public discussion and deliberations of the matter with members of the public.

3. Leave the room until after the discussion, vote, and any other disposition of the matter is concluded,
unless the matter has been placed on the portion of the agenda reserved for uncontested matters.



If the item is on the consent calendar, the Board member must recuse himself/herself from discussing or
voting on that matter, but the Board member is not required to leave the room during consideration of the
consent calendar.

4. If the Board's decision is made during closed session, disclose his/her interest orally during the open
session preceding the closed session. This disclosure shall be limited to a declaration that his/her recusal
is because of a conflict of interest pursuant to Government Code 87100. He/she shall not be present when
the item is considered in closed session and shall not knowingly obtain or review a recording or any other
nonpublic information regarding the Board's decision.

(cf. 3430 - Investing)

(cf. 9321 - Closed Session Purposes and Agendas)

(cf. 9321.1 - Closed Session Actions and Reports)

Conflict of Interest under Government Code 1090 - Financial Interest in a Contract

Board members, employees, or district consultants shall not be financially interested in any contract made
by the Board on behalf of the district, including in the development, preliminary discussions,
negotiations, compromises, planning, reasoning, and specifications and solicitations for bids. If a Board
member has such a financial interest in a contract made by the Board, the contract is void. (Government
Code 1090)

A Board member shall not be considered to be financially interested in a contract in which he/she has
only a "remote interest," as specified in Government Code 1091, if the interest is disclosed during a Board
meeting and noted in the official Board minutes. The affected Board member shall not vote or debate on
the matter or attempt to influence any other Board member or district official to enter into the contract.
(Government Code 1091)

In addition, a Board member shall not be considered to be financially interested in a contract in which
his/her interest is a "noninterest" as defined in Government Code 1091.5. Noninterest includes a Board
member's interest in being reimbursed for his/her actual and necessary expenses incurred in the
performance of his/her official duties, in the employment of his/her spouse/registered domestic partner
who has been a district employee for at least one year prior to the Board member's election or
appointment, or in any other applicable circumstance specified in Government Code 1091.5.

Common Law Doctrine Against Conflict of Interest

A Board member shall abstain from any official action in which his/her private or personal interest may
conflict with his/her official duties.

Incompatible Offices and Activities
Board members shall not engage in any employment or activity or hold any office which is inconsistent
with, incompatible with, in conflict with, or inimical to the Board member's duties as an officer of the

district. (Government Code 1099, 1126)

(cf. 4136/4236/4336 - Nonschool Employment)




Gifts

Board members and designated employees may accept gifts only under the conditions and limitations
specified in Government Code 89503 and 2 CCR 18730.

The limitation on gifts does not apply to wedding gifts and gifts exchanged between individuals on
birthdays, holidays, and other similar occasions, provided that the gifts exchanged are not substantially
disproportionate in value. (Government Code §9503)

In addition, the limitation on gifts does not apply to informational materials such as books, reports,
pamphlets, calendars, and periodicals. (Government Code 82028)

Gifts of travel and related lodging and subsistence shall be subject to the current gift limitation, except
when: (Government Code 89506)

1. The travel is in connection with a speech given by a Board member or designated employee, provided
the lodging and subsistence expenses are limited to the day immediately preceding, the day of, and the
day immediately following the speech and the travel is within the United States.

2. The travel is provided by a person or agency specified in Government Code 89506, including a
government, governmental agency or authority, bona fide public or private educational institution, as
defined in Revenue and Taxation Code 203, or nonprofit organization exempt from taxation under section
501(c)(3) of the Internal Revenue Code.

Gifts of travel exempted from the gift limitation, as described in items #1 and 2 above, shall nevertheless
be reportable on the recipient's Statement of Economic Interest/Form 700 as required by law.

A gift of travel does not include travel provided by the district for Board members and designated
employees. (Government Code 89506)

Honoraria

Board members and designated employees shall not accept any honorarium, which is defined as any
payment made in consideration for any speech given, article published, or attendance at any public or
private conference, convention, meeting, social event, meal, or like gathering. (Government

Code 89501, 89502)

The term honorarium does not include: (Government Code 89501)

1. Earned income for personal services customarily provided in connection with a bona fide business,
trade, or profession, unless the sole or predominant activity of the business, trade, or profession is making
speeches

2. Any honorarium which is not used and, within 30 days after receipt, is either returned to the donor or
delivered to the district for donation into the general fund without being claimed as a deduction from

income for tax purposes

Legal Reference:



EDUCATION CODE

1006 Qualifications for holding office

35107 School district employees

35230-35240 Corrupt practices, especially:

35233 Prohibitions applicable to members of governing boards
41000-41003 Moneys received by school districts
41015 Investments

FAMILY CODE

297.5 Rights, protections, and beneﬁts of registered domestic partners
GOVERNMENT CODE

1090-1099 Prohibitions applicable to specified officers
1125-1129 Incompatible activities

81000-91014 Political Reform Act of 1974, especially:
82011 Code reviewing body

82019 Definition, designated employee

82028 Definition, gift

82030 Definition, income

82033 Definition, interest in real property

82034 Definition, investment

87100-87103.6 General prohibitions

87200-87210 Disclosure

87300-87313 Conflict of interest code

87500 Statements of economic interests

89501-89503 Honoraria and gifts



89506 Ethics; travel

91000-91014 Enforcement

PENAL CODE

85-88 Bribes

REVENUE AND TAXATION CODE

203 Taxable and exempt property - colleges

CODE OF REGULATIONS, TITLE 2

18110-18997 Regulations of the Fair Political Practices Commission, especially:
18700-18707 General prohibitions

18722-18740 Disclosure of interests

18750.1-18756 Conflict of interest codes

COURT DECISIONS

McGee v. Balfour Beatty Construction, LLC, et al. (4/12/16, No. B262850)
Davis v. Fresno Unified School District (2015) 237 Cal.App.4th 261
Klistoff v. Superior Court, (2007) 157 Cal.App.4th 469

Thorpe v. Long Beach Community College District, (2000) 83 Cal.App.4th 655
Kunec v. Brea Redevelopment Agency, (1997) 55 Cal.App.4th 511
ATTORNEY GENERAL OPINIONS

92 Ops.Cal. Atty.Gen. 26 (2009)

92 Ops.Cal.Atty.Gen. 19 (2009)

89 Ops.Cal.Atty.Gen. 217 (2006)

86 Ops.Cal.Atty.Gen. 138(2003)

85 Ops.Cal.Atty.Gen. 60 (2002)

82 Ops.Cal.Atty.Gen. 83 (1999)



81 Ops.Cal.Atty.Gen. 327 (1998)

80 Ops.Cal.Atty.Gen. 320 (1997)

69 Ops.Cal.Atty.Gen. 255 (1986)

68 Ops.Cal.Atty.Gen. 171 (1985)

65 Ops.Cal.Atty.Gen. 606 (1982)

63 Ops.Cal.Atty.Gen. 868 (1980)

Management Resources:

CSBA PUBLICATIONS

Conflict of Interest: Overview of Key Issues for Board of Trustees Members, Fact Sheet, July 2010
FAIR POLITICAL PRACTICES COMMISSION PUBLICATIONS

Can I Vote? A Basic Overview of Public Officials' Obligations Under the Conflict-of-Interest Rules, 2005
INSTITUTE FOR LOCAL GOVERNMENT PUBLICATIONS

Understanding the Basics of Public Service Ethics: Personal Financial Gain Laws, 2009
Understanding the Basics of Public Service Ethics: Transparency Laws, 2009

WEB SITES

CSBA: http://www.csba.org

Fair Political Practices Commission: http://www.fppc.ca.gov

Institute of Local Government: http://www-.ca-ilg.org

Bylaw WILLITS UNIFIED SCHOOL DISTRICT
adopted: October 5, 2016 Willits, California

approved: September 9, 2020



WILLITS UNIFIED SCHOOL DISTRICT
BOARD OF TRUSTEES
Special Meeting
Tuesday, September 1, 2020
Open Session — 4:00 p.m.

A special meeting of the Willits Unified School District Board of Education will be held on Tuesday, September 1,
2020. The Board of Education will call the meeting to order at 4 p.m. via

Zoom: https://www.google.com/url?g=https%3A%2F%2Fus04web.zoom.us%2Fj%2F9782489039%3Fpwd%3DV0
U2cUtHZUMzQK5xR3d5Vy9wT1JkZ709&sa=D&ust=1599330278996000&usg=A0vVawlBla5nmiOF5MBeNn_g
A5pW

You may also view the meeting at: https://www.youtube.com/channel/UCm14iSqMtl-7TKLNLP5NKFQ

MODIFIED MEETING PROCEDURES DURING COVID-19 (CORONAVIRUS) PANDEMIC:

As per Executive Order N-29-20 from Governor Newsom, the Willits Unified School District Board of Education meeting scheduled for Tuesday,
September 1, 2020, at 4:00 p.m. will be in a virtual/teleconferencing environment using Zoom at this link:

The purpose of the Governor’s executive order is to control the spread of Coronavirus (COVID-19) and to reduce and minimize the risk of infection
by “limiting attendance at public assemblies, conferences, or other mass events.” The Governor’s executive order on March 12, 2020, already
waived the requirement for a majority of board members to physically participate in a public board meeting at the same location. The September 1%
agenda contains only time-sensitive items.

Public Comments- Individuals may address the Board on regular session agenda ifems at the time they are under
consideration.
MINUTES
1. Call Meeting to Order
Board President Bowlds called the meeting to order at 4:05 p.m.

2. Flag Salute
Flag salute was led by Board Member Robert Chavez
3. Action Discussion

A. Approval of Intent to Employ Tessa Crawford, Multiple Subject Teacher/Certificated Staff/Elementary
Grades with a Variable Term Waiver

MSP (Colvig/Chavez) to approve the employment of Tessa Crawford, multiple subject teacher, certificated staff,
elementary grades with a Variable Term Waiver as presented.

Ayes: Bowlds, Chavez, Colvig, Nunez
Noes: None
Absent: King
Abstain: None

Discussion took place about need for credentialed teachers versus waivers.

B. Agenda Items for Next Regular Meeting
e 7-11 and transition back into classroom committee
e Hot seat count

4. Public Comments for Items Not on the Agenda
Discussion took place about dogs on campus. While school is in session dogs are not allowed on campus.

Board Clerk Colvig left the meeting at 4:24 p.m.

5. Adjournment

MSP (Nunez/Chavez) to adjourn at 4:27 p.m.

Ayes: Bowlds, Chavez, Nunez

Noes: None

Absent: Colvig, King

Abstain: None

Mark Westerburg, Superintendent Robert Colvig, Board Clerk

MINUTES- Special Meeting —September 1, 2020



https://www.google.com/url?q=https%3A%2F%2Fus04web.zoom.us%2Fj%2F9782489039%3Fpwd%3DV0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09&sa=D&ust=1599330278996000&usg=AOvVaw1BIa5nmi0F5MBeNn_qA5pW
https://www.google.com/url?q=https%3A%2F%2Fus04web.zoom.us%2Fj%2F9782489039%3Fpwd%3DV0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09&sa=D&ust=1599330278996000&usg=AOvVaw1BIa5nmi0F5MBeNn_qA5pW
https://www.google.com/url?q=https%3A%2F%2Fus04web.zoom.us%2Fj%2F9782489039%3Fpwd%3DV0U2cUtHZUMzQk5xR3d5Vy9wT1JkZz09&sa=D&ust=1599330278996000&usg=AOvVaw1BIa5nmi0F5MBeNn_qA5pW
https://www.youtube.com/channel/UCm14iSqMtl-7TKLnLP5NkFQ

