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Student misconduct 
Plan of action 
In guiding a child’s growth in the proper formation of Christian values and attitudes, the STS behavior plan was 
developed to promote positive behavior among all grade levels and create consistent expectations and a positive 
environment for learning.  Students at St. Thomas will be expected to follow the Spartan Way: Be Respectful. Be 
Responsible. Be Safe. 
Teachers are in charge of their respective classrooms and are expected to set, explain, and enforce behavior 
management plans that are consistent with our Mission, Code of Conduct, and this handbook. 
When the action of a student requires a consequence, the teacher or staff member involved will evaluate the 
situation and determine the level of misconduct.  The level of violation and consequences can be modified based on 
the situation.  Teachers and administrators will use their discretion and determine the level based on all contributing 
factors of all parties involved.  Level 1 infractions will be documented and resolved within the classroom.  Level 2 
infractions will require the completion of a referral and will be handled by school administrators.  If a situation 
warrants, the principal in consultation with the parish pastor will determine the course of action.   
 
Examples of Level 1 Behaviors (Handled in the classroom) 

Behaviors Possible Interventions Possible Consequences 
 Dishonesty 
 Dress Code Violation 
 Food/Gum offenses 
 Teasing 
 Horseplay 
 Dress Code Violation 
 Inappropriate language 
 Insubordination/disrespect/ non-compliance 
 Non-participation 
 Not prepared 
 Verbal confrontation 

 
*Elevated levels of these behaviors will be handled 
as Level 2 behaviors in the office 

 Inform student of rule 
violated 

 Non-verbal cues/signals 
 Describe expected behavior 
 Debrief and reteach STS 

expectations 
 Positive practice and 

reinforcements 
 Discussions and class 

meetings 

 Timeout in classroom 
 Parent contact 
 Loss of class points  
 Problem solving 
 Loss of privileges 
 Moving seat 
 Student reflection sheet 

(SRS) 
 Detention 

 
Examples of Level 2 Behaviors (Handled in the office) 

Behaviors Possible Interventions Possible Consequences  
 Academic Dishonesty 
 Bullying 
 Cell Phone/Electronic Device Policy Violation 
 Confrontation- verbal or physical 
 Habitual Level 1 behaviors 
 Harassment Policy Violation 
 Insubordination/disrespect/ non-compliance 
 Intimidation/threat 
 Profanity 
 Theft 
 Excessive school/class tardies 
 5 or more Dress Code Violations 

 

 Inform student of rule 
violated 

 Describe expected 
behaviors 

 Debrief and reteach STS 
expectations 

 Positive practice and 
reinforcement 

 Discussions and class 
meetings 

 High Levels of Supervision 

 Parent contact 
 Detention  
 Problem Solving 
 Loss of privileges 
 Restitution 
 Time out in office 
 Student reflection sheet 

(SRS) 
 Admin/parent/student/ 

teacher conference 
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*Lower-intensity levels of these behaviors will be 
handled as Level 1 behaviors in the classroom 

 
Detention 
The purpose of detention is to provide a consequence for negative behavior.  The goal of detention is to reduce 
future occurrences of negative behavior.  Anytime a student is assigned detention, parents will be contacted.    

Guidelines: 
1. If a student is late to detention, they may be required to serve an additional detention 
2. Students may not complete homework while serving detention 
3. If a student is in school and fails to go to detention, he/she will receive an additional detention.  
4. If a student is absent and is excused the day a detention is to be served, he/she will serve on the 

day they return to school.   

 
COMMUNICATING MISCONDUCT AND CONSEQUENCES 
As partners in education, we believe parents should be notified when an incident occurs that requires a consequence 
at school.  In alignment with the use of PBIS (positive behavior interventions and support) and Restorative Justice, 
the following forms will be utilized to communicate misconduct and consequences:  
 

SRS: This refers to a student reflection sheet. When applicable, the SRS will be completed by the student 
and this form will be sent home for a parent signature.  

 
Referral Form: This refers to an office discipline referral.  The referral form will be used throughout the 
school to document serious offenses and disciplinary actions involving behavior and conduct issues.  When 
a staff member completes a referral form, the school will keep a record of the report and the report will 
require parent signature.  The referral form will note the consequences imposed on the student because of 
the situation.  The referral form will be used to create a discipline log entry into Powerschool.   

 
 

Parental Responsibilities 
 

I. Participation 

Parents have the responsibility to participate in disciplinary actions as requested by Saint 

Thomas the Apostle Catholic School. 

The failure or refusal of parents/guardians/custodians to participate in diocesan 

or school discipline proceedings concerning their student’s improper behavior 

may be considered educational neglect and the child may be considered a “child in 

need of services” in accordance with I.C. 31-34-1-7, and, in that case, the matter 

shall be referred to Child Protective Services. (Diocesan Policy 4420) 

II. Conflict Resolution 
In the event that a parent does not agree with a disciplinary action, the parent is 
asked to adhere to the following procedures: 

 
A. Set an appointment to speak with the faculty member who enforced the 

disciplinary action. 



Updated: 08/15/2022 
39 

 

 
B. If this session does not result in mutual agreement, parents may request an 

appointment with the principal. If appropriate, both the parents and the 
teacher will be present to discuss the concern. 

 
C. If no resolution is made at this session, the parents may request a meeting 

with the pastor, whose decision is binding. 
 

Special Circumstances 
 

Academic Dishonesty in Grades 6-8 
 
Cheating and plagiarism are not tolerated at Saint Thomas the Apostle Catholic School. 
Plagiarism is defined as “stealing somebody’s work or idea: the process of copying another 
person’s idea or written work and claiming it as original. “(Encarta: 
http://encarta.msn.com/dictionary).  Cheating is defines as “to deceive or mislead 
somebody, especially for personal advantage; to break the rules in a game, examination, or 
contest, in an attempt to gain an unfair advantage.” (Encarta: 
https://encarta.msn.com/dictionary). Cheating constitutes: cheating by any means on any 
test, quiz, and/or assignment; copying the written work of other students; supplying 
students with answers. 

 
If at any time a student is found to have plagiarized or cheated on an assignment, test, or 
quiz, the following consequences apply: 

 Automatic grade of a 0 
 Automatic parent contact that may require a Parent Teacher Conference 
 Paper, essay or project may be redone for 60% credit. 

 
Consequence for Destructing or Defacing School or Church 
Property 
 
Any student behavior resulting in the defacing or destruction of school or church property 
will be handled on an individual basis. Restitution (either financial or physical work) will be 
expected and enforced. 

 
Situations Warranting Immediate Expulsion 
 
The possession of drugs (or any controlled substance) and/or alcohol on school property or 
at a school-related activity will result in expulsion. In addition, any activity or general attitude 
that would cause serious moral, spiritual or physical harm to another and which would be 
grievously inconsistent with the Catholic principles of the school will be cause for expulsion. 


