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Renaissance Academy Charter School of the Arts

Main Office 585.225.4200

School Hours 9:00-4:30pm

Student Drop-Off Time: 9:00am

Mission:

The mission of the Renaissance Academy Charter School of the Arts is to provide children an enriched
and rigorous education through the humanities and arts integration leading to success in college,

careers and life.

Objectives: The founders of the Renaissance Academy Charter School of the Arts have identified
objectives that will provide a comprehensive educational program ensuring the attainment of high
academic standards for the students it serves. The objectives are aligned to Education Law
§2850(2).

Wewill:

• increase student achievement through rigorous curricula and instructional
activities;

• ensure students are at (or above) grade level when transitioning to middle school;

• decrease the achievement gap among our learners while addressing their individual
needs;

• provide extensive and focused classroom experiences enriched with expressive and
receptive language;

• instill a culture of self-awareness, responsibility and respect in which all students
must successfully engage. This culture will result in a school wide suspension rate of less
than 5% (five percent);

• use Habits of Mind, character strengths, to frame the way we teach, use the arts as a
method for student engagement, and offer opportunities for students to learn through
different ways (of learning seeing, hearing, doing, making) and differentiated instruction;

• provide opportunities for students to participate with artists, attend performances
and participate in field trips to arts and cultural institutions; and
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• create a learning rich environment in which teachers are engaged in job embedded
professional development that will increase their instructional effectiveness and student
achievement results.

WhoWe Are

Renaissance Academy Charter School of the Arts is a Public Charter School that operates
independently of any public school district. The school reports to the New York State Board of
Regents via the New York State Department of Education. The responsibility of the governance of
the school organization falls to the Board of Trustees. The Board of Trustees will meet no less than
twelve times, once a month, per calendar year.

The meetings will be publicized on the school's website. All meetings are open to the public and
parents/guardians are encouraged to attend. Information on the meetings and agendas are
available on the school's website, (http://www.renacad.org), along with approved minutes from
previous meetings.

Board of Trustees

Ms. Ann Seigler, Chair

Mrs. Cheryl Hayward, Vice Chair

Mr. Thomas Merkel, Treasurer

Ms. Kristian Walker, Secretary

Mr. Steven Morse, Member at Large

Mr. Michael Osborn, Member at Large

Mr. Mark McDermott, Member at Large
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School Administration:

Dr. Cait Loury Chief Educational Officer loury@renacad.org

Craig Eichmann Chief Operating Officer eichmann@renacad.org

Ms. Hailey Korpi Principal loftus@renacad.org

Ms. Ruth Tolbert Assistant Principal tolbert@renacad.org

Ms. Rhiannon Tobeck Director of Arts & Technology tobeck@renacad.org

Mr. CJ Rolle Dean of Students rolle@renacad.org

Leadership TeamMembers:

Mrs. Elizabeth Avery, 3-6 Math Specialist

Mrs. Amanda Cicatelli, RTI Coordinator

Mrs. Kimberly Felton, Family Services Coordinator

Ms. Kristin Fitzgerald, K-2 Literacy Specialist

Ms. Elizabeth Flood, Social Worker

Mr. Denis Johnson, Diversity, Equity, Inclusion and Belonging Coordinator

Mrs. Beth Looby, School Psychologist and Coordinator of Special Services

Ms. Katie Moriarty, 3-6 Literacy Specialist

Ms. Shae Singletary, K-2 Math Specialist

Communicating with School

Communication between home and school is an integral part of your child's successful education.
The Renaissance Academy Charter School of the Arts will use various methods of communication
with parents and guardians. Our school's website, www.renacad.org , the school's Facebook page,
and classroom Dojo, will be updated regularly to reflect upcoming events, special announcements
and important information. In addition, information will be communicated through robocalls,
emails and text messages. It is important that we have up-to-date email and phone numbers on file
for all parents or guardians to ensure communication can occur. All faculty and staff will work in
earnest to return messages within 24 business hours.
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Working Together for Your Child's Success

The students of Renaissance Academy Charter School of the Arts have the best chance of success
when the administration, faculty, staff and parents work together as a supportive team. You are your
child's strongest advocate. When there's a problem at school, we will work with you to resolve the
issue in a way that is in the best interest of your child. The first step in addressing any problem at
school is to go to the source. If you are unable to resolve your concern with the staff member that
most closely works with your child or is most closely associated with the issue then you should
contact the principal. If the situation is still not resolved, you should then reach out to the Chief
Education Officer. The school's complaint policy can be found at www.renacad.org.

Attendance Procedures

For students to meet their educational potential they must be in school. Families are asked to make
any medical or dental appointments for after school hours so as to not interfere with the student's
educational program. If a child is ill and will be staying home, the child's parent/guardian should
call the attendance line at (585) 225-4200 before 9:15 a.m. If students are absent for more than
three days in a row, their parents/guardians should provide the school nurse with a doctor's note
upon their return. Students arriving after 8:15 a.m. must be walked by their parent(s)/guardian into
the main office and signed in by the parent/guardian. Parents are not allowed to walk students to
their classrooms at any time. Children who arrive after 9:15 a.m. are considered tardy for school.

Absences

Absences, whether excused or unexcused, impact upon students' progress toward their academic
goals. The following are the only reasons a student may be considered excused from school:

● Personal illness
● Death in the family
● Impassable roads due to inclement weather
● Religious observance
● Quarantine
● Required court appearances
● Attendance at health clinics

After five unexcused absences Renaissance Academy Charter School of the Arts will follow the
procedures listed below:

a. A 5-day letter under Family Services Coordinator signature to address either
tardiness or absences. In this letter, the parents are informed that their child has
missed 5 days, discusses the importance of good attendance and seeks to help
parents ensure their children are at school. This is followed up by a phone
conference with parent or guardian to create a plan to improve tardiness or absence.
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b. 10 day letter under Principal’s signature to address either tardiness or absence.

c. An onsite or home parent conference will be conducted with Support Staff to
discuss attendance concerns as needed.

d. Home visit by the Support Staff as needed.

e. If no improvement has been made a referral to CPS for educational neglect may be
made

Arrival and Dismissal

Student Being Dropped Off at School

Student drop-off occurs in the side visitor parking lot outside of the cafeteria promptly at 9:00am.
Families should pull into the lot in a single file line and remain in their cars until a staff member
invites the student out of the car. *Cars are prohibited from entering the bus loop from
8:35-9:45 and 3:45-4:45. Parents are not allowed to walk students to their classrooms at any
time, so as not to disrupt our children's academic program. *The school staff will not accept
drop off students prior to 9:00 a.m. Please plan accordingly if you are driving your child to
school.

Bus Students

When students disembark their bus they will be met by a faculty or staff member to welcome them
to school. At the end of the day bus students will be walked to their buses. If your child will not be
taking the bus home for any reason, please call the front office at (585)225-4200 prior to 4:00pm
on the day.

Dismissal

Students will only be released to a parent or legal guardian or others specifically identified in
written form. If the adult at pick up is unknown to the faculty and/or staff of the school he/she will
be asked to show photo identification prior to the release of the student. The faculty and staff at
Renaissance Academy Charter School of the Arts understand that the daily dismissal plans may
change on any given day. If a child needs to be dismissed to a different caregiver or in a different
way, the parent/guardian must let the front office know at (585)225-4200. This information will be
verified by office staff using the contact information on file before the student will be released.

Pick Up

Students are sent to the cafeteria at 4:25pm for pick-up. In order to pick-up a child,
parents/guardians should pull into a parking spot in the visitor parking lot. A staff member will
approach their vehicles and provide sign-out sheets to fill out. The staff member will then retrieve
the children from the cafeteria and bring them directly to the parent/guardian’s vehicle. Please do

Renaissance Academy Charter School of the Arts, 2023-2024 Student and Family Handbook | 8



not exit the vehicle. If your child is not on the permanent pick-up list, please be sure to call the
front office before 4 pm to inform them that your child is a pick-up. Otherwise, the child will
be put on the bus.

Early Dismissal

If your child needs to be released from school early, please send a note with your child or call the
school office indicating what time he or she needs to leave. The student's parent/guardian is
required to enter the building and sign the student out at the main office. The student will be called
down to the office for dismissal. In no event will a parent/guardian pick a child up from a classroom
for early dismissal. A child will always be picked up from the main office. Early dismissal must take
place prior to 4:00 p.m. on Monday-Thursday and 2pm on Fridays. After those times, students for
pick up will be sent to the pick up area at dismissal time.

Emergency School Closing, Delayed Opening, and Early Dismissal due to Emergencies

Information about school closings, delayed openings and early dismissal due to inclement weather
or emergencies will be announced on the Renaissance Academy Charter School of the Arts
communication systems.

This includes the school’s website page, social media (Facebook, Twitter), robo call, and notification
through the following radio and television stations (100.5, 102.3, 103.9, WROC-TV and WHAM) All
school closings will be posted by 6:00am (www.renacad.org).

Renaissance Academy Charter School of the Arts, 2023-2024 Student and Family Handbook | 9

http://www.renacad.org


PBIS and Student Discipline Policy

Code of Conduct

Renaissance Academy implements a Positive Behavior Management Systems Approach, (PBIS), to
the management of student behavior. Together the staff and administration have created a PBIS
system that addresses student academic and social behaviors in the classrooms, in the school
building, and in all interpersonal relationships. Incentive programs serve to promote positive
academic and behavioral expectations for students. Students are rewarded for "doing the right
thing."

Renaissance Academy integrates the education of dispositions into the curriculum and daily
routines. Using the Positivity Project as a vehicle through which to teach these very important
character strengths teachers engage students daily in how to grow our dispositions. Developing
and honing these dispositions will help students overcome obstacles with uncertain outcomes.
Students will be able to use any number of the dispositions to solve their problems. The dispositions
RA works to develop include but are not limited to: perseverance, humility, self-control, humor,
kindness and 17 others. More information on our dispositions can be found at
https://www.thepositivityproject.org/. The classroom teacher will use a positive and instructional
approach to classroom management. In so doing, his/her proactive approach will help prevent
many minor issues that can disrupt the learning process and hinder academic achievement.

Discipline Policy

Renaissance Academy will develop self-discipline in students while creating and maintaining a safe,
positive learning environment. Our code of discipline will serve as an extension of the overall
education process. In order to ensure that our students are growing and developing into
responsible citizens we must consistently enforce our discipline policy as well as provide students
the resources necessary to learn from and change their behaviors. In the case of harassment or
bullying RA will follow the DASA Policy (Dignity for All Students Act) found on page 17 within this
document.

Conduct

Students and staff at Renaissance Academy are expected to conduct themselves in keeping with
their level of maturity and with proper regard for the rights and welfare of others and the
school. Representatives of our school shall conduct themselves in the most appropriate way while
in our school, on the school bus and on field trips.

Substantive acts for which a child may be disciplined include but are not limited to:

• Inappropriate language

• Bullying in any fashion

• Touching, pushing, or hitting another student or staff member

• Stealing
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• Cheating

• Insubordination

• Disorderly, violent, or disruptive behavior

• Conduct that endangers the safety, morals, health, or welfare of him/herself or others

Consequences or range of consequences will result from committing each such act including
suspension or expulsion.

Gun-Free Schools Act

RA adheres to the Gun-Free Schools Act. This Act requires a student who is determined to have
brought a firearm to school, or possessed a firearm at school, to be suspended for no less than one
year. The school may modify such suspension requirements on a case-by-case basis. A firearm is
defined in 18 U.S.C. 921(a).

Progressive Discipline

Renaissance Academy will use progressive discipline and behavioral modification to prevent
student misbehavior and decrease the chances that negative behaviors will reoccur. As
inappropriate behavior continues the levels of consequences will also increase. Discipline
should and will always be age appropriate. We ask parents to partner with the school in addressing
and working to prevent future negative behaviors.

Level 1 behaviors are handled by classroom teachers. Chronic level 1 behaviors could result in a
referral.

BEHAVIOR CONSEQUENCES

Hallway behavior

Talking back/ Using disrespectful language

Dress code violation

Inappropriate language

Repeatedly wandering during class time
without permission

Disruption of class- repeated noises without
stopping after redirection

Horseplay/running in the hall

Call home to parent

Removal from situation i.e., time spent

doing class work in a safe time-out location

Mediation

Counseling

Student reparation i.e., writing a letter of
apology

Lunch detention
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Level 2 behaviors are handled by classroom teachers. Chronic level 2 behaviors could result in a
referral.

BEHAVIOR CONSEQUENCES

Abuse of school equipment

Cheating

Cell phone violation

Inappropriate use of restroom

Provoking violence

Lying

Teasing

Play fighting

Minor inappropriate physical contact
(pushing, shoving)

Misuse of technology such as visiting
inappropriate websites

Repeated level 1 behaviors

Referral to the Dean of Students

Removal from situation i.e., time spent

doing class work in a safe time-out location

Student reparation i.e., writing a letter of

apology, cleaning in cafeteria, community
service in the school

Mediation (with other students involved
and/or staff involved)

Counseling referral
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Level 3 behaviors will result in a referral to an administrator.

BEHAVIOR CONSEQUENCES

Bullying, including cyber-bullying

Leaving school without permission

Illegal activity

Weapons violation

Use/possession of drugs/paraphernalia

Fighting/physical aggression

Safety concern(dangerous)

Sexual misconduct

Theft

Racial/homophobic slurs

Disrespect and/or swearing toward others

Use of unauthorized or unlawful activities,
such as hacking

Repeated Level 2 behaviors

Alternative to Suspension (ATS; also known
as In School Suspension (ISS)

Out of School Suspension

Expulsion

DASA (Dignity for All Students Act)
investigation and write up, which may result
in conference with outside mediator

In any case where a student is removed from the school he/she will be provided with all work to be
completed outside of school. In the event of an extended absence (more than a 5 day suspension),
plans for individualized instruction of one hour a day for each day missed will be provided by a
licensed teacher.

If the proposed discipline involves suspension the following guidelines outlined in Section II
Student Rights and Responsibilities will apply.

II. Student Rights and Responsibilities

All students have the following rights:

A. Participation in School Activities To have the opportunity to take part in all school
activities on an equal basis regardless of race, sex, national origin, creed or disability; to address the
school on the same terms as any citizen. Similarly, all students are bound by the same rules for
exclusion from school activities and public address.
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B. Records: The Family Education Rights and Privacy Act of 1974 (FERPA) requires a school to
protect a student's privacy. The school will not disclose any information from the student's
permanent records except as authorized pursuant to FERPA, or in response to a subpoena, as
required by law. The parent(s) or guardian(s) of a student under 18 years of age, or a student 18
years of age or older, is entitled to access to the student's school records by submitting a written
request to the Administrator. Further information concerning the disclosure of student information
and limitations on such disclosure may be found in FERPA.

C. Freedom of Expression: No person shall distribute any printed or written materials on
school property without the prior permission of the Administrator. The Administrator may regulate
the content of materials to be distributed on school property to the extent necessary to avoid
material and substantial interference with the requirements of appropriate discipline in the
operation of the school. The Administrator may also regulate the time, place, manner and duration
of such distribution.

D. Search and Seizure: A student and/or the student's belongings may be searched by a
school official if the official has a reasonable suspicion to believe that a search of that student will
result in evidence that the student violated the law or a school rule. Items which are prohibited on
school property, or which may be used to disrupt or interfere with the educational process, may be
removed from the student by school authorities. Student lockers and desks remain the property of
the school, though the school is not responsible for books, clothing, or valuables left in lockers
or desks. A student shall not place or keep in a locker or desk any article or material which is of a
non-school nature and may cause or tend to cause the disruption of the mission of the school. The
following rules shall apply to the search of school property assigned to a specific student and
seizure of illegal items found therein: School authorities will make an individual search of a
student's cubby or desk only when there is reasonable suspicion to believe that a student is in the
possession of an item which is prohibited on school property or which may be used to disrupt or
interfere with the educational process. Searches shall be conducted under the authorization of the
school Administrator or his/her designee; items which are prohibited on school property, or which
may be used to disrupt or interfere with the educational process, may be removed from student
lockers or desks by school authorities.

E. Off-Campus Events: Students at school sponsored off-campus events shall be governed by
all the guidelines of the school and are subject to the authority of school officials. Failure to obey the
lawful instructions of school officials shall result in a loss of eligibility to attend school sponsored
off-campus events and may result in additional disciplinary measures in accordance with the
Student Disciplinary Code.

F. Discipline: Prohibited conduct and acceptable school responses to such conduct are set
forth in the Student Disciplinary Code. In disciplinary matters, students shall have the opportunity
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to present their version of the facts and circumstances leading to the imposition of disciplinary
sanctions to the professional staff member imposing such sanction. A student may be suspended
from instruction only after his or her rights to due process have been observed.

I. Student Disciplinary Code

This Code sets forth the school's policy regarding how students are expected to behave when
participating in school activities, on and off school grounds, and how the school will respond when
students fail to behave in accordance with these rules. In all disciplinary matters, students will be
given notice and will have the opportunity to present their version of the facts and circumstances
leading to the imposition of disciplinary sanctions to the staff member imposing such sanctions.
Depending on the severity of the infraction, disciplinary responses include suspension (short or
long term), detention, exclusion from extra-curricular activities, and expulsion. Where appropriate,
school officials also will contact law enforcement agencies. Definitions for purposes of this Code:
"short term suspension" shall refer to the removal of a student from school for disciplinary reasons
for a period of 5 or fewer days; "long term suspension" shall refer to the removal of a student from
school for disciplinary reasons for a period of more than 5 days; and "expulsion" shall refer to the
permanent removal of a student from school for disciplinary reasons.

A. Short Term Suspensions: A student who is determined to have committed any of the infractions
listed below shall be subject minimally to a short-term suspension, unless the Administrator
determines that an exception should be made based on the individual circumstances of the incident
and the student's disciplinary record. Such student also may be subject to any of the disciplinary
measures set forth in Part C of this Code, and, depending on the severity of the infraction, a
long-term suspension also may be imposed and referrals to law enforcement authorities may be
made.

Disciplinary Infractions: Attempting to assault any student or staff member; vandalizing school
property causing minor damage; endangering the physical safety of another by the use of force or
threats of force that reasonably place the victim in fear of imminent bodily injury; engaging in
conduct that disrupts school or classroom activities, or endangers or threatens to endanger the
health, safety, welfare, or morals of others; engaging in insubordination; failure to carry out
directions, or comply with disciplinary sanctions; stealing, attempting to steal, or possessing
property known by the student to be stolen; trespassing on school property; abusing school
property or equipment; engaging in acts of sexual harassment; making a false bomb threat or
pulling a false emergency alarm; repeatedly committing minor behavioral infractions that, in the
aggregate, may be considered an infraction subject to formal disciplinary action; committing any
other act that school officials reasonably conclude warrants a disciplinary response.

Procedures and Due Process for Short Term Suspensions: Administrators may impose a short-term
suspension of no more than 5 days. They will verbally inform the student of the suspension, the
reason, or reasons for it, and whether it will be served in school or out of school. The student shall
be given an opportunity to deny or explain the charges. The Administrator also shall immediately
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notify the parent(s) or guardian(s) by phone and/or in writing that the student is suspended from
school. Written notice shall be provided by personal delivery, mail delivery, or equivalent means
reasonably calculated to assure receipt of such notice within 24 hours of suspension at the last
known address. Such notice shall provide a description of the incident or incidents that resulted in
the suspension and shall offer the opportunity for an immediate informal conference with
whomever has imposed the suspension. The notification and informal conference shall be in the
dominant language used by the parent(s) or guardian(s). Such notice and opportunity for an
informal conference shall take place prior to the suspension of the student unless the student's
presence in the school poses a continuing danger to persons or property or an ongoing threat of
disruption to the academic process, in which case, the notice and opportunity for an informal
conference shall take place as soon after the suspension as is reasonably practicable.

At the informal conference students will have the opportunity to deny or explain his or her version
of the events and the student will be given an explanation of the school's evidence against the
student in making their decision to impose a short-term suspension. Students (parents) are able to
appeal short term suspensions to the Board of Trustees and then to the authorizer, pursuant to the
Education Law Section 2855(4). A request for an appeal must be submitted to the Board of Trustees
as soon as reasonably practicable.

B. Long Term Suspensions or Expulsions: A student who is determined to have committed any of
the infractions listed below shall be subject minimally to a long term suspension of 5 days or more,
unless the Administrator or Board of Trustees determines that an exception should be made based
on the circumstances of the incident and the student's disciplinary record. Such student may also be
subject to any of the disciplinary measures set forth in Part C, to referral to law enforcement
authorities, and/or expulsion.

Disciplinary Infractions: Possession, use, attempt to use, or transfer any firearm, knife, razor blade,
explosive, mace, tear gas or other dangerous object of no reasonable use to the student at school;
commit, or attempt to commit, arson on school property; possess, sell, distribute or use any
alcoholic beverage, controlled substance, imitation controlled substance, or marijuana on school
property or at school-sponsored events; assault any other student or staff member; intentionally
cause physical injury to another person, except when the student's actions are reasonably necessary
to protect himself or herself from injury; vandalize school property causing major damage; commit
any act that school officials reasonably conclude warrants a long term suspension. In addition, a
student who commits any of the acts listed in Section II below that would ordinarily result in a
short-term suspension may, instead or in addition, be subject to a long term suspension at the
Administrator's discretion. Federal and State Laws require the expulsion from school for a period of
not less than 1 year of a student who is determined to have brought a firearm to a school, or to have
possessed a firearm at school, except that the Administrator may modify such expulsion
requirement for a student on a case-by-case basis, if such modification is in writing.

Procedures and Due Process for Long Term Suspensions: Administrators may impose a long-term
suspension of 5 days or more. Such a suspension may be imposed only after the student has been
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found guilty at a formal suspension hearing. In extreme circumstances, the administrator may expel
the student from school.

Upon determining that a student's action warrants a possible long-term suspension, the
administrator shall verbally inform the student that he or she is being suspended and is being
considered for a long-term suspension (or expulsion) and state the reasons for such actions. The
administrator also shall immediately notify the student's parent(s) or guardian(s) in writing.
Written notice shall be provided by personal delivery, express mail delivery, or equivalent means
reasonably calculated to assure receipt of such notice within 24 hours of suspension at the last
known address. Where possible, notification also shall be provided by telephone. Such notice shall
provide a description of the incident or incidents that resulted in the suspension and shall indicate
that a formal hearing will be held on the matter, which may result in a long-term suspension (or
expulsion). The notification provided shall be in the dominant language used by the parent(s) or
guardian(s). At the formal hearing, the student shall have the right to be represented by counsel,
question witnesses, and present evidence. The school will engage an impartial third party to serve
as a hearing offer. A record of the formal hearing will be maintained in the student’s discipline file
and the hearing officer's decision is appealable to the Board of Trustees and then to the authorizer,
pursuant to Education Law Section 2855 (4).

C. Provision of Services During Long Term (more than 5 days) Removal or Expulsion:
Renaissance Academy Charter School of the Arts will ensure that alternative educational services
are provided to a child who has been suspended or removed to help that child progress in the
school's general curriculum. Actual instruction—not merely the provision of classroom
assignments—will be provided by a teacher. For a student who has been expelled, alternative
instruction will be provided by a teacher until the student enrolls in another school or until the end
of the school year, whichever comes first.

D. Disciplinary Procedures for Students with Disabilities: In addition to the discipline
procedures applicable to all students, the following procedures are applicable to students with
disabilities. The school will comply with sections 300.519-300.529 of the Code of Federal
Regulations and the following procedures, except that in the event that the following procedures are
inconsistent with federal law and regulations, such federal law and regulations shall govern.

1. Students for whom the Individualized Education Program (IEP) includes specific
disciplinary guidelines will be disciplined in accordance with those guidelines. If the disciplinary
guidelines appear not to be effective or if there is concern for the health and safety of the student or
others if those guidelines are followed with respect to a specific infraction, the matter will be
immediately referred to the Committee on Special Education (CSE) of the student's district of
residence for consideration of a change in the guidelines.

2. Students for whom the IEP does not include specific disciplinary guidelines may be
disciplined in accordance with standard school policy relating to each infraction. The CSE of the
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student's district of residence shall be notified immediately of any suspension or removal from
classes, and the school shall work with the CSE to arrange appropriate alternate instruction. If there
is any reason to believe that the infraction is a result of the student's disability, the student will
immediately be referred to the referring CSE. If a connection is found, no penalty may be imposed,
and the school will work with the CSE to consider a possible program modification following
consultation with the referring educational agency. If a student identified as having a disability is
suspended during the course of the school year for a total of 8 days, such student will immediately
be referred to the CSE of the student's district of residence for reconsideration of the student's
educational placement. Such a student shall not be suspended for a total of more than 10 days
during the school year without the specific involvement of the district's CSE prior to the 11th day of
suspension or removal, because such suspensions or removals may be considered to be a change in
placement. In considering the placement of students referred because of disciplinary problems, the
CSE of the student's district of residence is expected to follow its ordinary policies with respect to
parental notification and involvement.

3. In order to keep the resident district's CSE appropriately informed of any disciplinary actions
taken, the school will notify the resident district's CSE whenever a procedural safeguards notice is
issued pursuant to 34 CFR §300.523.

4. The school shall immediately notify the resident district's CSE whenever it suspends or removes a
student for more than 10 school days in a year or commences a removal that constitutes a change in
placement so that the CSE of the student's district of residence may meet to establish a behavioral
intervention plan or modify such a plan or its implementation. The school shall work with the
resident district's CSE to ensure that each student's behavior modification plan is fully
implemented.

Protection for Children Not Yet Eligible for Special Education and Related

Services: A student not specifically identified as having a disability but whose school district of
residence or charter school has a basis of knowledge (in accordance with 34 CFR ss.300.527 (b))
that a disability exists prior to the behavior which is the subject of the disciplinary action may
request to be disciplined in accordance with these provisions.

Provision of Services During Removal for Children with Disabilities

Those students removed for a period of less than 10 days will receive all classroom assignments and
a schedule to complete such assignments during the time of his or her suspension. Provisions will
be made to permit a suspended student to make up assignments or tests missed as a result of such
suspension. The school will also provide additional alternative instruction with the reasonable
promptness and by appropriate means to assist the student, so that the student is given full
opportunity to complete assignments and master curriculum, including additional instructions,
phone assistance, computer instruction and/or home visits and 1-on-1 tutoring. During any
subsequent removal that, combined with previous removals, equals 10 or more school days, but
does not constitute a change in placement, during the school year, services will be provided to the
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extent necessary to enable the child to appropriately progress in the general curriculum and in
achieving the goals of his or her IEP. In these cases, school personnel in consultation with the child's
special education teacher shall make the determination. During removal for drug and weapon
offenses (pursuant to CFR 300.520(a)(2)), services will be provided to the extent necessary to
enable the child to appropriately progress in the general curriculum and in achieving the goals of
his or her IEP.

These service determinations are made by the CSE of the student's district of residence. The school
will place students in interim alternative educational settings as appropriate and mandated by
CFR300.520(a)(2). During any subsequent removal that does constitute a change in placement, but
where the behavior is not a manifestation of a disability, the CSE of the student's district of
residence will make the service determination.

CSE Meetings

Meetings of the CSE of the student's district of residence to either develop a behavioral assessment
plan or, if the child has one, review such plan are required when (1) the child is first removed from
his or her current placement for more than 10 school days in a school year; and (2) when
commencing a removal which constitutes a change in placement. Subsequently, if other removals
occur which do not constitute a change in placement, the school will work with the CSE of the
student's district of residence to review the child's assessment plan and its implementation to
determine if modifications are necessary. If 1 or more members of the CSE of the student's district
of residence believe that modifications are needed, then the CSE is expected to meet to modify the
plan and/or its implementation.

Due Process

If discipline which would constitute a change in placement is contemplated for any student, then (1)
not later than the date on which the decision to take such action is made, the parents of the student
with a disability shall be notified of that decision and provided the procedural safeguards notice
described in 34 CFR 300.504; and (2) immediately, if possible, but in no case later than 10 school
days after the date on which such decision is made, the CSE of the student's district of residence and
other qualified personnel shall meet and review the relationship between the child's disability and
the behavior subject to the disciplinary action. If, upon review, it is determined that the child's
behavior was not a manifestation of his or her disability, then the child may be disciplined in the
same manner as a child without a disability, except as provided in 34 CFR 300.121(d) (which relates
to the provision of services to students with disabilities during periods of removal).

Parents may request a hearing to challenge the manifestation determination. Except as provided
below, the child will remain in his or her current educational placement during the pendency of the
hearing. If a parent requests a hearing or an appeal regarding a disciplinary action relating to

Renaissance Academy Charter School of the Arts, 2023-2024 Student and Family Handbook | 19



weapons or drugs to challenge the interim alternative educational setting or the manifestation
determination, the child shall remain in the interim alternative educational setting pending the
decision of the hearing officer or until the expiration of the time period provided for in the
disciplinary action, whichever occurs first, unless the parent and charter school agree otherwise.

Records of Student Discipline: Renaissance Academy Charter School of the Arts will maintain
written records of all formal suspensions and expulsions including the name of the student, a
description of the behavior engaged in, the disciplinary action taken, records of all correspondence
with parents, documentation of alternative instruction by a certified teacher, and a record of the
number of days a student has been suspended or removed for disciplinary reasons.

DASA Policy and Procedures

Renaissance Academy Charter School of the Arts values the social-emotional well-being of every one
of its community members and is devoted to ensuring a safe, supportive and positive school
environment for all. We believe that all students have the right to feel safe in their learning
community and that all children deserve a school that is free from bullying, harassment and
intimidation of any kind. As a school community, we are committed to ensuring this safety through
education, prevention, and intervention. To ensure that RA is a positive place for all students,
anyone who knows of a threatening, intimidating or dangerous situation for any student is required
to immediately inform the school through our bullying reporting process.

Renaissance Academy Charter School of the Arts considers any behavior that is demeaning,
threatening or humiliating a bullying behavior to be investigated by our DASA Coordinator.
"Bullying" is defined by a threatening or aggressive behavior involving intention to cause harm,
repetition and/or an imbalance of power. At RA, cultivating a positive school community is our
utmost priority and as such, we follow specific protocols when incidents of bullying are reported.
Examples of various types of bullying are shown below and a description of our DASA process
follows.

What is DASA?

• DASA is a New York State policy, which affords ALL students in public schools an
environment free of discrimination and harassment

• Dignity Act § 11: Harassment - the creation of a hostile environment by:

• Conduct, verbal threats, intimidation or abuse that reasonably causes or would
reasonably be expected to cause a student to fear for their physical safety

• Conduct, verbal threats, intimidation or abuse includes but is not limited to conduct,
verbal threats, intimidation or abuse based on a person's actual or perceived race, color,
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weight, national origin, ethnic group, religion, religious practice, disability, sexual
orientation, gender or sex.

Why is the Dignity Act needed in New York State?

• The Dignity Act promotes civility and creates a safe nurturing environment.

• The Dignity Act provides a response to students who are harassed and bullied at school.

Flow does the Dignity Act Relate to the Code of Conduct?

§ 12. Discrimination and Harassment Prohibited

• No student shall be subjected to harassment by employees or students on school
property or at a school sponsored function; nor shall any student be subjected to
discrimination based on a person's actual or perceived race, color, weight, national origin,
ethnic group, religion, religious practice, disability, sexual orientation, gender identity, or sex
by school employees or students on school property or at a school sponsored function.

• Schools must develop guidelines and policies to address bias-based bullying.
Renaissance Academy Charter School of the Arts is committed to creating a school
environment that is free of discrimination and harassment by:

• Training all staff on bullying issues;

• Implementing services to address the needs of the bully and victim;

• Creating a safe and confidential reporting mechanism;

• Incorporating anti-bullying and tolerance in all students' curriculum; and

• Developing a strong character education program.

• Parents must communicate and develop a strategy with their child to address bullying which
includes:

• Supporting your child's healthy relationships;

• Setting boundaries with technology;

• Building your child's self-esteem;

• Reporting the incident and not encouraging your child to handle the situation themselves or
resort to violence; and

• Identifying an adult your child can seek out for help.

• Students must demonstrate mutual respect and understanding of each other and their
differences.

Students are expected to:

• Report bullying and cyber-bullying;

Renaissance Academy Charter School of the Arts, 2023-2024 Student and Family Handbook | 21



• Not bullying back; and

• Refuse to be an accomplice/bystander.

Definitions of Behaviors prohibited by DASA:

• Bullying is described as an unwanted, aggressive behavior that involves a real or perceived power
imbalance. The behavior is repeated, or has the potential to be repeated, over time.

• Cyberbullying occurs when harassment or bullying happens through any form of electronic
communication.

• Harassment is defined as the creation of a hostile environment by conduct or verbal threats,
intimidation, or abuse that has or would have the following effect:

• Reasonably and substantially interfering with a student's educational performance,
opportunities or benefits; or

• Would reasonably be expected to cause a student to fear for his or her physical safety

• Discrimination is the act of denying rights, benefits, justice, equitable treatment or access to
facilities available to all others, to an individual or group of people because of the group, class or
category to which that person belongs.

• According to the United States Department of Education (USDOE), bullying generally involves the
following characteristics:

• An imbalance of Power

• The Intent to Cause Harm

• Repetition

DASA Plan

The DASA Plan requires staff members to report issues of bullying as outlined below:

Reporting:

1. Staff members must report bullying in writing to the DASA Coordinator, Mr. Craven Rolle, Dean of
Students before the end of the school day that it was witnessed by or reported to the staff member.

2. The staff member must provide any evidence, such as printouts of text messages or witness
testimonies to expedite the investigation to the DASA Coordinator.

3. The staff members should include whether he/she believes mediation would be enough to
resolve the issue.
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Investigation:

1. The investigation of a report will begin at most 24 hours, one school day, after a report is made.

2. A thorough and systematic investigation will occur.

3. Both parties will be interviewed separately using the RA Interview Form.

4. Any bystanders who witness the event(s) in question will be interviewed.

5. In all cases parents of both parties involved will be informed of the incident.

6. In serious cases the parents may be asked to participate in a meeting with the DASA Coordinator
at which the findings of said investigation will be discussed

If the result of the investigation finds the report to be true, the outcome of the investigation
may include, but it not limited to:

1. Using the RA resolution form, a plan of action will be created and agreed upon by both parties.

2. The bully will undergo a series of appointments with the student support

team to discover possible changes that could be made in his or her behavior.

3. The victim will undergo a series of appointments with the school social worker or school
psychologist for continued support and assistance.

4. The bully will be asked to apologize either verbally or in a written statement this apology can be
administered either face-to-face or through the DASA coordinator.

5. Reconciliation between both parties.

6. Mediation will take place between both parties.

7. In serious cases suspension will be considered or formal suspension requested.

8. The bully will be tracked to monitor his or her daily Behavior.

Outcomes may include but are not limited to:

1. Reconciliation between both parties

2. Exclusion from a school event

3. In a serious case, an in school or out of school suspension will be considered

Follow-Up

1. An informal investigation will be conducted to guarantee that both parties are following the
resolution

2. Further action may be taken if the resolution is not being upheld
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Definitions of Types of Bullying

Type Example

Physical Hitting, punching, tripping, kicking,
pushing, scratching damaging/stealing
property

Social/Emotional/Relational excluding or
threatening to exclude

spreading rumors, gossiping

ostracizing, alienating

using threatening looks or gestures
extortion

Verbal name calling, teasing, taunting

making offensive remarks

making discriminatory remarks verbally
threatening, intimidating

Cyberbullying use of the internet or cell phone to harass,
intimidate or degrade

How does RA promote a positive school community?

Creating a Culture of Respect

The bedrock upon which a safe and supportive school rests is a culture of respect for all
stakeholders. Renaissance Academy Charter School of the Arts implements numerous programs
that nurture that culture.

Behavioral/Social-Emotional Support Systems

As part of a PBIS model, Renaissance Academy uses a 3-tier model to create safe and supportive
learning environments in which students may grow and thrive academically, personally, and socially.
This includes providing the right amount of services and supports at the right time when a student
absolutely needs them.

These models are based on the logic that the majority of students can and will respond positively to
evidence-based instruction and preventative measures. Appropriate interventions and the use of
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data to assess progress help ensure that those students who benefit from progressively more
intensive services will not need them over the long-term.

Student services at Renaissance Academy are arranged in "tiers":

"Tier 1 Services" or "Universal Interventions":

• Preventative and proactive in nature (classroom routines/behavior management)

• Delivered to all students across all educational settings. (supportive school culture)

• May include school wide initiatives such as reward or token systems to encourage positive
behavior, school mottos and cheers, partnerships with families and community partners,
and/or or social-emotional lessons. (our Positivity Project (character education),
Second Step (social-emotional curriculum) andWhole Brain Teaching) It is expected
that around 80% of students (if not more) will respond to these services.

"Tier 2 Services" or "Targeted Group Interventions":

• For groups of students who do not respond to the first tier of services.

• Designed to meet the needs of these particular groups, with the expectation that the services will
be short-term.

• May include social skills groups, anxiety groups, anger management groups, boy/girl issues
groups, attention/organization skills groups. (short term-check in support counseling time,
receive support from Center for Youth, RTI support plan)

• About 5-10% of the student population needs these services.

"Tier 3 Services" or "Intensive/Individual Interventions":

• For individual students who have not responded to both Tier 1 and Tier 2 services.

• Based on individual assessment of the student and tailored to the individual student's
unique needs and strengths. (more intensive behavioral emotional support stated in the
BIP, crisis intervention plans, and RTI 4- week behavior meetings)

• May include individual lessons, interventions, or treatment relative to anger, depression,
anxiety, etc.

• Only 1-5% of students are expected to require this level of assistance.

• *This model of service delivery is meant to be fluid. As a student who receives Tier 2 or Tier 3 services
shows that s/he no longer needs them, these progressive services are discontinued.
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Mindfulness

Mindfulness can be defined as being present in the moment or bringing attention to each life
experience as it occurs in each moment. Research on mindfulness in the classroom has shown
positive outcomes for students from a variety of backgrounds who face a myriad of challenges.

At Renaissance Academy, the students practice mindfulness in their classrooms and throughout the
day. Various movements that have been practiced successfully for centuries in cultures around the
world are taught and practiced by students and staff. This leads to greater concentration, focus,
peace and overall health and fitness.

Since its inception Renaissance Academy Charter School of the Arts has embraced the power of
mindfulness to help our students with self-regulation.

Parent and Family Engagement and Communication

At Renaissance Academy Charter School of the Arts, our relationship and communication with
families is one of our top priorities. We recognize the home-school relationship as a crucial
partnership in support of our students' academic, behavioral and social growth.

There are various ways we may seek to engage families in the classroom and school-wide. It's
important for classroom teachers to reach out to families early in the school year to establish
communication routines. Renaissance Academy employs a Family Services Coordinator to work
closely with all stakeholders to ensure that the concerns of parents and community members are
addressed.

Listed below are a number of ways Renaissance Academy has and will continue to engage and reach
out to our families and school community:

1. Newsletter

2. Monthly ARTS Award Ceremonies

3. Title I & Curriculum nights; ELA Night, Math Night, SEL Night, Science Night

4. Parent-Teacher conferences

5. Coffee and Conversation

6. Field Trips

7. Email communication

8. School-wide Robocalls

9. Hispanic Heritage & Black History Month Celebrations

10. Direct communication from Arts Staff

11. Teacher phone calls

12. School-wide App Communication

Renaissance Academy Charter School of the Arts, 2023-2024 Student and Family Handbook | 26



13. Meet the Teacher/Family Orientation Night

14. Volunteer Program Parents participation on the School Improvement Team (SIT)

15. Renaissance Academy Family and Faculty Association (RAFFA)

16. Social Media

Dispositions for Success/Character Strengths Positivity Project (P2)

The Positivity Project (P2) addresses the Habits of Mind dispositions through a program rooted in
the science of positive psychology and character research.

Positive psychology is a rigorous academic field that encompasses character strengths, positive
relationships, positive experiences, and positive institutions. It is the scientific study of what makes
life most worth living - and maintains that what is good in life is as genuine and important as what
is bad. While often simplified as "grit" or "self-control," character is more than individual
achievement or a person's behavior. It is the aggregate of who we are; it's "what's inside every one of
us."

Making children aware that every one of them - and every other person - has all 24 character
strengths, provides the foundation for authentic self-confidence. More importantly, it helps children
better understand why everyone is different and how to appreciate those differences. Unlike our
height, weight, or skin color, character is something that can't be seen with the naked eye.
Therefore, understanding and valuing it - especially in other people - requires a framework of
consistent reflection and discussion.

P2: The Positivity Project is a school-wide model. In P2 schools, students and staff members use
character strengths vocabulary, share reference points for identifying the good in people, and
internalize the fact that their words and actions impact others.

The Positivity Project is a school-wide endeavor; its success is rooted in the consistency of daily
classroom instruction. Our expectation is that all classrooms and staff will be touching upon the
weekly character strength and make connections for students throughout the school day.

Every 1-2 weeks, students learn about a new character strength. Teachers use a minimum of 10
minutes a day to lead a discussion about that week's strength and how students see it in themselves
and others - whether classmates, historical figures, or fictional characters.

The comprehensive Positivity Project model includes:

• Positive psychology's scientifically-validated 24 character strengths align perfectly with
RA's dispositions for learning. Their definitions are presented in student-friendly language

• A proposed annual calendar for when to teach each strength - based around holidays and
challenging parts of the school year

• Resources for teachers - such as slides, word walls, and reflection journals

Renaissance Academy Charter School of the Arts, 2023-2024 Student and Family Handbook | 27



• Best practices for infusing character strengths instruction into lesson planning

• Recommended classroom and hallway materials to reinforce its priority at the school

• A guide to help teachers and administrators effectively leverage social media to
share enthusiasm about the importance of character

• Sample newsletters and information pamphlets to send to parents

Positivity Project Materials

To remind students and staff about the Other People Mindset, every room in the school should have
a printed copy of the Positivity Shield.

Monthly ARTS Award Ceremonies

During our monthly assemblies select students are formally recognized in front of the school for
their display of a specific character strength.

*Our morning announcements address the week's character strength.

Social Media to Connect with Parents

We have an active and consistent social media presence that is important for fostering parental
awareness, engagement, and support of The Positivity Project. Parent-child conversations outside of
school are a significant way to instill the character strengths vocabulary and ownership in students.

Social Emotional Supports at RA

Through the school's Tier 1 supports, all students' social emotional needs are addressed through
the positive school culture. Classroom teachers instruct and encourage students to advocate for
their needs and to be considerate of the needs of others as positive supportive classroom
environments are cultivated.

Direct teaching of social skills is promoted through WBT, the PositivityProject, and Mindfulness
practices. The skills are introduced and taught throughout the school at regular intervals in every
classroom. Examples of daily social behavior communication skills may include: How to greet
someone; How to get the teacher's attention; How to follow instructions; How to make a request;
How to accept "no" for an answer; and How to disagree appropriately. Mindfulness practices help

students with self-awareness and emotional management. The Positivity Project builds empathy
and compassion emphasizing "other people matter".

Students needing extra personal social emotional support (Tier 2 or Tier 3) are able to address
serious immediate concerns/crises by speaking with the School Psychologist or Social worker as
soon as they are available that day. The need for this additional student support may initiate from
the parent, student, or a staff member.
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Support is also available for regular weekly scheduled counseling time to work on skill
development. Students can receive regular scheduled counseling services through several different
means: at the request of the teacher with parent permission, parental request for services and the
need validated, or counseling services may be part of student's IEP, 504 or RTI plan.

The School Psychologist and Social Worker are the link between the home, school and community in
providing direct as well as indirect services to students, families and school personnel to promote
and support students' academic and social success through:

Consultation

• Help school staff understand learning and behavior problems and their effects on
student achievement. Providing staff with essential information to better understand factors
(cultural, societal, economic, familial, health, etc.) affecting a student's performance and
behavior.

• Participate in several problem-solving teams to support a student's academic
achievement.

• Provide suggestions and recommendations to promote success in the

classroom and at home.

• Coordinate services between school staff, home, and local community agencies.

• Provide recommendations for community resources and help to promote social and
emotional wellness.

• Advocate for student needs both in and out of school.

• Provide direct support to specialized programs within the school.

Services to Students:

• Provide crisis intervention.

• Develop intervention strategies to increase academic success.

• Assist with conflict resolution and anger management.

• Helping the child develop appropriate social interaction skills.

• Provide individual and group counseling to students during the school day when it is
deemed necessary to directly support academic achievement.

• Develop behavior intervention plans to support students whose behaviors impede
their learning or the learning of other students.

• Assessing students with mental health concerns.

• Develop educational strategies or action plans to support students in critical skill
areas.

• Assist students, staff, and families with crises.
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• Help students problem-solve conflicts.

• Assisting the child in understanding and accepting self and others.

Prevention

• Help to identify potential learning problems.

• Provide strategies to help parents and teachers address behavior.

• Help promote a climate of cultural proficiency.

• Develop school-wide initiatives to address bullying and promote the use of positive
behavioral support.

• Participate in school-based crisis teams to provide training to staff in the event of a
crisis.

Whole Brain Teaching

Renaissance Academy has adopted Whole Brain Teaching as its mode of delivery of instruction and
management of behaviors.

What is WBT?

Whole Brain Teaching is an approach designed toward maximizing student engagement, by focusing
on the way the brain is really designed to learn. It is an integrated method combining effective
classroom management and pedagogically sound approaches to student engagement. Whole Brain
Teaching is focused on rewarding students for improvement, rather than ability.

HowWBT supports PBIS?

PBIS is a proactive approach to establishing the behavioral supports and social culture and needed
for all students in a school to achieve social, emotional and academic success. Whole Brain Teaching
supports PBIS by creating an engaging learning environment, establishes a common school
language and reinforces positive behavior with the use of strategies such as the Scoreboard
(class-wide positive behavior reinforcer) and the Super Improver Wall (individual positive behavior
reinforcer).

• Super Improver Wall - How students are rewarded for positive behaviors? Super Improver
Wall is a unique piece of the Whole Brain Teaching system. It is a truly democratic approach to
recognizing and rewarding student improvement. Using the Super Improver Wall, students earn
stars as indications of personal improvement. Since stars are awarded on an individual level, each
student is only competing against their last effort in a particular area. It's perfectly individualized
and differentiated for the needs of each learner! Once students receive 10 Super Improver stars for
the current "level" they are on, they move up to the next level on the wall. Each move in level comes
with a positive behavior reinforcement reward such as extra dance time with the dance teachers,
lunch with a school staff member of their choice, the student's picture presented in a certain spot in
the classroom, and many more.
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School Uniforms

Renaissance Academy Charter School of the Arts is a uniform school and students MUST be dressed
in the school uniform every day EXCEPT on the day their birthday is celebrated. Uniform tops can
be purchased at our school store. Alternatively, red, black and white polos can be purchased at the
store of your choice and embroidered at Stitchworks (297 Culver Pkwy, Rochester, NY 14609). The
parameters are outlined below:

• Tops: The school issued red, black or white uniform shirt with the oficial RA logo, long
sleeve shirts can be worn underneath short sleeve shirts.

• Bottoms: Pants, Skirts, Shorts: Khaki/ Tan/ Beige/Black

• Jumpers for girls: Khaki/Tan/Beige/Red Plaid, short or long sleeve colored shirts in red,
white or black may be worn underneath

• Winter wear: students may wear solid color sweatshirts, sweaters or vests in red, white,
grey, khaki or black. No writing, no logos, no pictures and no hoods.
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• Shoes: students should have sneakers or close toed shoes.

1. Students and their attire should be neat, clean, reflect modesty, and be appropriate
for a school environment.

2. All students must wear their RA uniform shirts.

3. Shorts or short-like apparel may be worn during the warmer months; they must be
neatly hemmed.

4. No hats, hoods or caps are to be worn in school.

5. Exposure of undergarments is unacceptable.

6. All skirts and shorts must be no shorter than 2 inches above the knee.

7. Shirts, pants and/or blouses, which leave the stomach area/midriff exposed, are not
acceptable in school.

8. Pants should be worn at the waist and should not drag on the floor.

9. Coats are not to be worn in school.

Consequences for Students Who Are Not in Compliance with the Uniform Policy

Students who are not wearing their uniform, the following measures will be taken:

If a teacher notices a student out of uniform, the student will receive a card and be sent to the
Nurse's Office to borrow clothes that follow the uniform code no later than 9:30 a.m. If developing
into a habit, the Family Services Coordinator will reach out to the family regarding the matter.

Family Involvement

The faculty and staff of Renaissance Academy Charter School of the Arts encourage and welcome
the involvement of our families. There are opportunities for family members to volunteer
throughout the year in a child's classroom, on field trips, social media opportunities, in the school
building and at community events. Please ask your child's teacher how you can become involved in
our school community. You may also reach out to Mrs. Kimberly Felton, Family Services Coordinator
to learn more. RA uses Twitter, Facebook, Instagram and the school's website to publicize all school
events and volunteer opportunities.

School Visitor Policy

Parents are always welcome to visit our school. We ask that you make an appointment with the
faculty/staff member that you would like to meet with at least 24 hours prior to arriving at school.
Specific visitation details will be arranged at the time of the call. Once on school property, all visitors
are required to sign into the main office where they will receive a visitor's pass which must be worn
on campus at all times.
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Parents (Other Guests)

Renaissance Academy Charter School of the Arts believes that our children learn valuable lessons by
watching the behaviors and attitudes of adults.

• I will follow all policies and procedures outlined in the family handbook.

• I will partner with the RA to promote an environment of high expectations for our
parents, staff and students

• I will engage in professional behavior with staff members or other RA families. I will
abstain from making threats to their personal safety, using profane language or gestures. I
understand the use of such language may lead to being banned from campus and/or police
notification.

• I will demand a school environment free from drugs, tobacco and alcohol and I
understand that the use of those on a school campus is illegal in the State of New York.

• I will ensure that my child attends school and will be on time and when he/she
cannot, I will call the main office to notify them of my child's absence.

• I will call the office in advance of picking him/her up early from school. I will arrive
before 3:00.

• I will be prompt in picking up my child for after school activities.

• I will contact my child’s principal if I have a serious concern.

• I will follow the Parent Complaint Policy, outlined in Appendix F if I have a concern.

• At the required annual parent orientation, families will be required to sign
that they are aware of and will abide by the guidelines.

Promotion and Retention

Teachers at Renaissance Academy will evaluate student learning using various methods off
assessment. Student progress will be communicated to the students and their families through a
formal progress report and report card system. Report cards will be completed by teachers at the
end of each of the three formal marking periods.

Promotion decisions will be made based on the progress students make during the year in addition
to their performance on school wide assessments. Communicating with parents regarding student
achievement will be ongoing throughout the year. Final decisions regarding promotion will not be
made until the school year ends.

School Bus Transportation

Each child's district of residence provides bussing and state law determines eligibility based on the
age of student and distance from school. When you registered your child for school in the spring of
the previous year you filled out the necessary paperwork to establish transportation for him/her. If
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your transportation needs change you will need to update your request with your home district. If
you have any questions regarding your child's transportation to or from school or your needs
change please contact the main office at (585) 225-4200.

School Lunch Program

All students will receive breakfast, snacks and lunch free of charge every day. If a family chooses to
send a lunch from home they may do so provided it is packed in a brown lunch bag or lunch box and
does not contain any of the following: candy, soda, sugary drinks, metal knives, forks, or can
openers. Refrigeration and heating capacity for student lunches brought from home are not
available. Families are asked to pack a balanced lunch that includes lean protein, fruits, and
vegetables.

Under no circumstances will take-out food orders be accepted for students at Renaissance
Academy Charter School of the Arts.

Responsible Technology/Internet Use Policy

Renaissance Academy (hereafter referred to as RA) provides its students reasonable access to a

variety of “school technological resources” (including, but not limited to, access to the Internet and

Chromebooks). These resources provide opportunities to enhance learning, improve

communication, and provide users with access to appropriate sites on the World Wide Web. The

access to these resources is permitted when exercised in an appropriate and responsible manner as

required by this policy and related procedures, which applies to all parties who use RA technology.

RA intends that students benefit from these resources while remaining within the bounds of safe,

legal and responsible use. Accordingly, RA establishes this policy to govern student use of school

technological resources. This policy applies regardless of whether such use occurs on or off school

property, and it applies to all school technological resources, including but not limited to computer

networks and connections, the resources, tools and learning environments made available by or on

the networks, and all devices that connect to those networks.

A. GENERAL EXPECTATIONS FOR USE OF RENAISSANCE ACADEMY TECHNOLOGY

RA technological resources may be used by students only with authorization by the School. The use

of school technological resources is a privilege, not a right. Individual users of school technological

resources are responsible for all behavior and communications when using those resources.

Responsible use of school technological resources is use that is ethical, academically honest,

supportive of student learning, and respectful. Student behavior standards, including those

prescribed in applicable board policies, school handbooks and other regulations and school rules,

apply to the use of the Internet and other school technological resources.
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Additional rules are outlined below for Students. These rules are intended to clarify expectations

for conduct but should not be construed as all  inclusive.

B. RESPONSIBLE USE OF TECHNOLOGY BY STUDENTS

1. Technology based materials, activities and communication tools shall be appropriate for and
within the range of knowledge, understanding, age and maturity of students with whom
they are used. To ensure this, teachers shall make reasonable efforts to supervise students’
use of RA technology (including laptops and access to the Internet) during instructional
time.

2. RA technological resources are provided for school related purposes only. Acceptable uses

of such technological resources are limited to responsible, efficient and legal activities that

support learning and teaching. This regulation of use includes the use of a RA device in all

environments, including but not limited to school, home, or extracurricular functions.

3. Students should not attempt any installation of programs or maintenance without the

permission of the RA Technology Coordinator or Director of Arts and Technology.

4. To minimize the risk of data loss, students are encouraged to store important files on their

Google Apps for Education Cloud Drive, even if they also store them on their computer.

5. No user of technological resources, including a person sending or receiving electronic

communications, may engage in creating, intentionally viewing, accessing, downloading,

storing, printing or transmitting images, graphics (including still or moving pictures), sound

files, text files, documents, messages or other material that is obscene, defamatory, profane,

pornographic, harassing, abusive or considered to be harmful to minors.

6. Students may not install or use any Internet based file sharing program designed to

facilitate sharing of copyrighted material.

7. Under no circumstance may software purchased by the school be copied for personal use.

8. Users of technological resources may not send electronic communications fraudulently (i.e.

by misrepresenting the identity of the sender).

9. Students must respect the privacy of staff members and other students. When using emails,

chat rooms, blogs or other forms of electronic communication, students must not reveal

personal identifying information, or information that is private and confidential, such as the

home address or telephone number, credit or checking account information or social
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security number of themselves or staff members or other students. Users also may not

forward or post personal communications without the author’s prior consent.

10. Students should not capture audio, video or still pictures of students or staff members, nor

share such media in any way, without consent of the staff member or students and the

approval of the Chief Educational Officer or designee. (Note that exceptions to this may

include settings where staff member or students and staff cannot be personally identified

beyond the context of a sports performance or public event.)

11. Students may not knowingly or deliberately try to degrade or disrupt system performance,

including streaming audio or video for non -instructional purposes.

12. Students may not create or introduce games, network communications programs or any

foreign program or software onto any RA computer, electronic device or network without

the express permission of the RA Technology Coordinator.

13. Students are prohibited from engaging in unauthorized or unlawful activities, such as

“hacking” or using the computer network to gain or attempt to gain unauthorized or

unlawful access to other computers, computer systems or accounts.

14. Students are not allowed to read, alter, change, block, execute or delete files or

communications belonging to another user without the owner’s express prior permission.

15. If a student encounters a security or other problematic issue on a technological resource, he

or she must immediately notify a teacher.

16. Personal devices will not be supported by RA staff. RA is not responsible for the content

accessed by users who connect to the Internet via their personal mobile device and non

-school network (e.g. cellular services).

C. PRIVACY

No right of privacy exists in the use of technological resources. Users should not assume that files or

communications accessed, downloaded, created or transmitted using school RA technological

resources or stored on services (such as the RA’s Google Apps for Education cloud based Drive) or

hard drives of individual computers will be private. School RA administrators or other individuals

designated by the Chief Educational Officer may review files, monitor all communication and

intercept e-mail messages to maintain system integrity and to ensure compliance with board policy

and applicable laws and regulations. School

RA personnel may monitor online activities of individuals who access the Internet via a school

owned computer.

Renaissance Academy Charter School of the Arts, 2023-2024 Student and Family Handbook | 36



Under certain circumstances, RA may be required to disclose such electronic information to law

enforcement or other third parties; for example, as a response to a document production request in

a lawsuit against the board, as a response to a public records request, or as evidence of illegal

activity in a criminal investigation.

Electronic Devices

Renaissance Academy Charter School of the Arts embraces the use of instructional technology
during the school day. The school will provide the necessary resources for students to engage with
such critical media. For security and insurance reasons however, electronic devices such as IPods,
MP3 players, or digital cameras from home are not allowed to be brought to school. If a child brings
one of these items to school it will be confiscated and a parent/guardian will have to come to school
to retrieve it. Cell phones are allowed to be brought to school but must remain out of sight in the
child’s backpack for the duration of the school day. If a child has the cell phone on their person and
it becomes a distraction in class, it may be confiscated and a parent/guardian will have to come to
school to retrieve it.

COVID-19 Policies

Renaissance Academy will continue to follow the guidelines set by Monroe County Department of

Health and New York State Department of Health in regard to COVID-19.

Nursing Services and Medication

Our health office is staffed by a Registered Nurse. She can be reached at (585)225-4200.

When your child(ren) should be kept home from school

It is in the best interest of the entire school community to keep your child home from school when
he/she exhibits any of the following symptoms or conditions. If it is determined by the school nurse
that a child exhibits these in school he or she will be sent home from school ill.

• A fever of 100 degrees or higher

• Open or draining sores

• Vomiting

• Severe coughing

• Loose bowel movements

• Severe coughing

• Pain

• Rash or hives

• Difficulty breathing
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• Lice, ringworm, or other contagious conditions

• Runny nose with thick yellow or green discharge

• Pink eye

Administration of Medications to Students

If a child needs to have medications, prescription or over the counter, administered at school, the
medications must be brought to school by an adult in their original bottle with the instructions for
administration of the medication. Our school nurse will administer medications to students. In
some instances, as the law allows, students can be assisted in self-administering their medication by
a non- certified staff member. The nurse at Renaissance Academy will determine the capability of
students to self-administer their daily medications. If a certified school nurse is not available and if
the students are deemed able, a trained staff member will direct them. In the event that the school
nurse is not present, and the child is not deemed able, the parents will be notified and asked to
come in to administer the medication. Parents may be asked to submit a letter at the beginning of
the year identifying a designee who can administer the medication in their absence.

Health Assessments

It is a state requirement that each child has a Health assessment on file with their school. A Health
Assessment is a copy of your child's physical exam, signed by your child's physician. It includes the
date the exam was done, a statement of any medical issues your child has, information about your
child's physical well-being from the doctor (ex: height, weight, body mass index, blood pressure,
heart rate, any physical finding); documentation of any medications your child is prescribed by your
physician (ex: albuterol, epinephrine, Claritin), a list of all immunizations with dates, a release for
full participation in activities and physical education or a statement about any needed restrictions
for your child's well-being, and your child's doctor's signature.

Your doctor's office likely has a preprinted form they use for this. If not, Renaissance Academy has a
form you could give them to fill out and return to you/the school. A Health Assessment is good for
12 months. New York State requires that families give an up to date copy of a child's physical to the
school for children entering Kindergarten or 2nd grade (and others - 4, 7, 10), if a student is new to
the district or charter school or the for the Committee of Special Education.

If your child has not had a physical examwithin the last 12 months:

Call your child's doctor to schedule a physical for them ASAP. Let the School Nurse know the date of
the exam. Get a copy of the physical to the Nurse as soon as possible after the exam is complete. You
may get a letter from the Nurse asking for your compliance.

If your child does not have a doctor: Contact the School Nurse as soon as possible to discuss
options. If no other options are available, the Medical Director of the school will conduct a physical
exam.
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VoluntaryWithdrawal

If a family decides that Renaissance Academy Charter School of the Arts is not the right fit for their
child, they are able to withdraw the student and return to a school in their district of residence at
any time. The Administration of Renaissance Academy Charter School of the Arts asks that
parents/guardians provide written notice of the decision to withdraw, as soon as possible, so that
the school may help make necessary arrangements for a smooth transition for the student.

Parents/guardians may be asked for an exit interview with the Chief Educational Officer, so that
they may share their reasons for withdrawing. We may utilize the input to improve experiences for
all students at Renaissance Academy Charter School of the Arts.

Other Information and Policies

Field Trips

Students at Renaissance Academy Charter School of the Arts will go on field trips as part of their
school experience. When the learning plan takes our students into the community we become
ambassadors for our school and students need to act as such. While on a school field trip, all school
rules will apply and students are expected to behave with respect and decorum.

In order for a student to participate in a field trip he/she must return a signed permission slip to
his/her teacher by the date specified on the form. If the form is not returned, the child will remain at
school and an alternate learning plan will be put in place for him/her. If for any reason a
parent/guardian does not wish his/her child to participate in these programs, he/she should send a
note to the teacher and other arrangements will be made.

Field trips shall not be authorized unless each student permitted to attend has the maturity and the
skills necessary to participate safely and meaningfully in the activity. Students may be denied
participation in school field trips based on the student's grades or behaviors in school. In such a
case, students will still be required to attend school on the date of the field trip and work will be
provided by the school.

Monthly Award Ceremonies

At Renaissance Academy Charter School of the Arts, we celebrate student success in award
ceremonies. If your child is going to be honored at one or our ceremonies you will be notified in
advance so that you can be a part of his/her special day.
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Birthday Celebrations

If a family would like to acknowledge their child's birthday at school they are welcome to do so as
long as they contact the teacher in advance to discuss arrangements. Parents are welcome to send /
bring in a store bought treat for the children's snack time in the original packaging. We ask that a list
of ingredients be provided along with the snack to ensure we protect those students with food
allergies.

Games and Toys

Please do not allow your child to bring any games or toys to school. Although they may be excited
about a particular item, we cannot guarantee that the item will not get lost or broken during the
school day or become a distraction for students. We have a wide variety of games and toys for the
children to use, play and learn with throughout their day.
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APPENDICES

Appendix A: Student Records

FERPA Policies

Renaissance Academy Charter School of the Arts intends to comply with the Family Educational

Rights and Privacy Act and/or Part B of the Individuals with Disabilities in Education Act, the

following form must be completed whenever a person other than a school official with a legitimate

educational interest makes a request to review student records. Persons required to complete this

form include parents of students enrolled in the school.

Please note that unless otherwise provided by law, access to student education records will only be

granted upon receipt of the written permission of a student's parent or legal guardian.

Revised: January 9, 2018
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Request to Review Records

Pursuant to the Family Educational Rights and Privacy Act and/or Part B of the Individuals with

Disabilities in Education Act, the following form must be completed whenever a person other than a

school official with a legitimate educational interest makes a request to review student records.

Persons required to complete this form include parents of students enrolled in the school.

Please note that unless otherwise provided by law, access to student education records will only be

granted upon receipt of the written permission of a student's parent or legal guardian.

_______________________________________________________________________________________________________

To be completed by requestor:

Date of the request

Name of Student ID Number

Name of requestor

Requestor's affiliation or relationship to
student

Reason for request

Description of records requested to be
reviewed

I hereby agree to keep the information disclosed to me confidential according to all applicable laws
and regulations.

Signature Date

Print Name
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To be completed by school personnel:

Status of request Approved [ ] Denied [ ]

Reason for approval or denial

School official approving/denying request Print Name

Signature

Materials reviewed

Were copies of materials provided? Yes [ ] No [ ]

Is this a request by a parent/legal guardian? Yes [ ] No [ ]

If yes, records must be provided within 45 days of the request.

Are these records being requested by a
parent/legal guardian or authorized
representative in connection with a pending
Committee on Special Education meeting or
Due Process Hearing?

Yes [ ] No [ ]

If yes, please indicate the date of the meeting/hearing [ ] and note that
the records must be provided prior to the meeting/hearing.
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[Date]

Inside Address

Re: Consent For Release of Student Information

Dear [Name]:

Pursuant to the Family Educational Rights and Privacy Act, a school cannot release the education

records of a student without the prior written consent of the adult student or the minor student's

parent/legal guardian (except in certain very specific circumstances not applicable here).

We are therefore writing to let you know that a request was made by [name of requestor] on [date

request was made] to view the following records of [name of student]: [List of records

requested]. The [name of requestor] has stated that the reason for this request is [reason for

request to review records].

If you consent to the release of these records, please indicate by filling out the permission slip below

and returning it to the school. Please note that you are under no obligation to provide your

permission. If you have any questions about this matter, please contact [name of contact person]

at [phone number of school].

Thank you for your attention to this matter.

Sincerely,

Dr. Caitlin Loury

Chief Educational Officer

I hereby grant permission for the release of the records indicated above to the person/ organization

indicated above.

Print Name Date

Signature

[ ] I request copies of the released records also be sent to me.
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TO: Parents/Guardians of children enrolled in Renaissance Academy Charter School of
the Arts

FROM: Dr. Caitlin Loury, Chief Educational Officer

DATE: [Date of Memo]

RE: Notice of Intent to Disclose Student Directory Information

Pursuant to the Family Educational Rights and Privacy Act and/or Part B of the Individuals with

Disabilities Education Act, adult students and the parents/legal guardians of minor students may

request that a school refrain from publishing directory information regarding the student. Directory

information includes but is not limited to name, class, date of birth and home address. If a school

provides notice that it intends to publish directory information, it may do so if no written objection

is filed with the school after a reasonable period of time after notice is provided.

You are hereby notified that the school intends to publish the directory information indicated on the

attached form. If you object to the publication of some or all of this information, please use the

attached form to indicate your objection. For those items that you object to being published, please

put a checkmark in the space to the right of those items and then return the form to the school office

no later than [date on which form is due]. Please also be sure to fill out the information at the

bottom of the attached form (student's name, your name, the date and your signature). Please note

that if you do not return the attached form to the school by [date on which form is due], we will

assume that you have no objection to the publication of this information.

Thank you for your attention to this matter. If you have any questions, please contact [name of

designated staff member] at 585-225-4200.
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Directory Information to be Published by

Renaissance Academy Charter School of the Arts 2022-2023

Name

Date of Birth/Age

Address

Telephone Number

Email Address

Photograph

Grade

Height/Weight

Previous School Attended

Dates of Attendance

Academic Honors

Participation in Extracurricular Activities

Parent’s Name (Print)

Signature Date
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Notification of Rights under FERPA for Elementary and Secondary Schools

The federal Family Educational Rights and Privacy Act (FERPA) affords parents and students over

18 years of age ("eligible students") certain rights with respect to the student's education records.

These rights are:

(1) The right to inspect and review the student's education records within 45 days of the

day the School receives a request for access. Parents or eligible students should submit to

the Chief Educational Officer, a written request that identifies the record(s) they wish to

inspect. The Chief Educational Officer will make arrangements for access and notify the

parent or eligible student of the time and place where the records may be inspected. The

School will make copies available to parents for $0.25 per page.

(2) The right to request the amendment of the student's education records that the parent

or eligible student believes are inaccurate or misleading. Parents or eligible students may

ask the School to amend a record that they believe is inaccurate or misleading. They should

write to the Chief Educational Officer clearly identifying the part of the record they want

changed, and specify why it is inaccurate or misleading. If the School decides not to amend

the record as requested by the parent or eligible student, the School will notify the parent or

eligible student of the decision and advise them of their right to a hearing regarding the

request for amendment. Additional information regarding the hearing procedures will be

provided to the parent or eligible student when notified of the right to a hearing.

(3) The right to consent to disclosures of personally identifiable information contained in

the student's education records, except to the extent that FERPA authorizes disclosure

without consent. One exception, which permits disclosure without consent, is disclosure to

school officials with legitimate educational interests.

A school official is a person employed by the School as an administrator, supervisor,

instructor, or support staff member (including health or medical staff and law enforcement

unit personnel); a person serving on the School Board; a person or company with whom the
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School has contracted to perform a special task (such as an attorney, auditor, medical

consultant, or therapist); or a parent or student serving on an official committee, such as a

disciplinary or grievance committee, or assisting another school official in performing his or

her tasks.

A school official has a legitimate educational interest if the official needs to review an

education record in order to fulfill his or her professional responsibility.

Upon request, the School discloses education records without consent to officials of another

school district in which a student seeks or intends to enroll. [NOTE: FERPA requires a school

to make a reasonable attempt to notify the parent or eligible student of the records request

unless it states in its annual notification that it intends to forward records on request.]

(4) The right to file a complaint with the U.S. Department of Education concerning alleged

failures by the School to comply with the requirements of FERPA. The name and address of

the Office that administers FERPA are:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DC 20202-4605
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Records Maintained

Pursuant to federal regulation, the school is required to provide parents/legal guardians, on

request, a list of the types and locations of education records collected, maintained or used by the

school. This list is being provided to you because you are a parent/legal guardian of a student

enrolled in the school and you have requested that this list be provided to you.

_____________________________________________________________________________________________________

Type of Record Location of Record
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Appendix B: Freedom of Information Policy

Freedom Of Information Law Policy

As a public school, Renaissance Academy Charter School of the Arts complies with the Freedom

of Information Law. Therefore, within five business days of the receipt of a written request for a

record reasonably described, Renaissance Academy Charter School of the Arts shall make such

record available to the person requesting it, deny such request in writing or furnish a written

acknowledgment of the receipt of such request and a statement of the approximate date, which shall

be reasonable under the circumstances of the request, when such request will be granted or denied,

including, where appropriate, a statement that access to the record will be determined in

accordance with provisions in the law.

Requests in writing may be dropped off in person to the schools' main office or mailed to 299 Kirk

Road, Rochester, NY 14612. Email requests may be sent to clerk@renacad.org with the subject line

"Records Request".

Renaissance Academy Charter School of the Arts shall not deny a request on the basis that the

request is voluminous or that locating or reviewing the requested records or providing the

requested copies is burdensome because the school lacks sufficient staffing or on any other basis.

The school will require a person requesting lists of names and addresses to provide a written

certification that such person will not use such lists of names and addresses for solicitation or

fundraising purposes and will not sell, give or otherwise make available such lists of names and

addresses to any other person for the purpose of allowing that person to use such lists of names and

addresses for solicitation or fundraising purposes.

If the school determines to grant a request in whole or in part, and if circumstances prevent

disclosure to the person requesting the record or records within twenty (20) business days from

the date of the acknowledgement of the receipt of the request, the school will state, in writing, both
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the reason for the inability to grant the request within twenty business days and a date certain

within a reasonable period, depending on the circumstances, when the request will be granted in

whole or in part.

Any person denied access to records may appeal within thirty days of a denial. The time for deciding

an appeal by the individual or body designated to determine appeals shall commence upon receipt

of a written appeal identifying: (a) the date and location of requests for records; (b) a description, to

the extent possible, of the records that were denied; and (c) the name and return address of the

person denied access. A failure to determine an appeal within ten business days of its receipt by

granting access to the records sought or fully explaining the reasons for further denial in writing

shall constitute a denial of the appeal. The person or body designated to determine appeals shall

transmit to the Committee on Open Government copies of all appeals upon receipt of appeals. Such

copies shall be addressed to:

Committee on Open Government

Department of State

41 State Street

Albany, NY 12231

The person or body designated to determine appeals shall inform the appellant and the Committee

on Open Government of its determination in writing within ten business days of receipt of an

appeal. The determination shall be transmitted to the Committee on Open Government in the same

manner as set forth above.

Upon payment of, or offer to pay, the fee prescribed by the Freedom of Information Law, the school

will provide a copy of such record and certify to the correctness of such copy if so requested, or as

the case may be, will certify that it does not have possession of such record or that such record

cannot be found after diligent search. When the school has the ability to retrieve or extract a record

or data maintained in a computer storage system with reasonable effort, it will do so.
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Renaissance Academy Charter School of the Arts will, provided it has reasonable means

available, accept requests for records submitted in the form of electronic mail and will respond to

such requests by electronic mail, using forms, to the extent practicable, consistent with the form or

forms developed by the committee on open government and provided that the written requests do

not seek a response in some other form.

Approved: February 4, 2014

Revised: January 9, 2018
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Appendix C: Open Meetings

Meetings of the Board of Trustees of Renaissance Academy Charter School of the Arts will take place

on the third Wednesday of the month at 299 Kirk Road, Rochester, NY 14612. These will be open

meetings and the public is encouraged and welcome to attend. The Board of Trustees will meet no

less than twelve times, once a month, per calendar year. Information on the upcoming meetings and

agendas will be posted on the school's website.
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Appendix D: Parent Complaint Policy

Complaint Policy

Renaissance Academy Charter School of the Arts is committed to resolving concerns and complaints

in a manner in which all parties feel respectfully heard and understood. Renaissance Academy

Charter School of the Arts encourages complainants to first contact the individual involved to give

him/her an opportunity to respond or resolve the complaint informally. If the issue is not resolved,

there are two procedures outlined below. The first procedure is for informal complaints regarding

the instruction, operations or administration of the school. The second procedure is for formal

complaints, regarding the belief that the school has violated a term of its charter or the law. In all

cases, Renaissance Academy Charter School of the Arts prohibits retaliation against complainants.

The school will attempt to keep information about complainants confidential, except where it is

necessary or appropriate to disclose the complaint.

Informal Complaints

Informal complaints will be defined as any issues that arise in which Renaissance Academy Charter
School of the Arts has not violated a term of its charter or the law.

Examples of informal complaints include:

• "I want my child in a different class or section"

• "I think my child deserves a higher grade in that course than he/she received"

• "I disagree with my child's teacher"

If an individual issues an informal complaint about the school, the following process will be
followed:

1. If complaints are regarding treatment of students by staff or fellow students, the
complainant should contact the Building Principal.

2. If complaints are about student grades or other instructional concerns, the complainant
should contact the Building Principal.

3. If complaints are regarding daily services, such as transportation, food or facilities, the
complainant should contact the Chief Operating Officer.
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4. If after speaking to the Building Principal or the COO the issue is not resolved the
complainant should contact the CEO.

5. If after speaking to the CEO, the complaint remains unresolved, the complainant may
issue a written appeal addressed to the Chair of the Board of Trustees, Renaissance
Academy Charter School.

6. The complainant may also attend a Board meeting and speak during the
regularly-scheduled public comment period. Board meeting times and locations are posted
on the school's website at www.renacad.org.

7. The Board will take the informal complaints under advisement. The Chair of the Board of
Trustees will send written notification to the complainant in writing within 15 business
days of the decision regarding the action steps approved by the Board of Trustees.

Formal Complaints

Formal complaints will be defined according to section 2855 (4) of the NYS Charter Schools Act,
which explains that any individual, including parents, who believe that a charter school has violated
a term of its charter or the law may complain formally to the school's Board of Trustees and seek
relief.

Examples of formal complaints include:

● Improper discipline of a special education student (violation of IDEA)

● Billing the wrong district for a student (violation of the Charter Schools Act)

● Child abuse in an educational setting (violation of New York State Law)

● Bussing not provided on early release days (violation of charter)

If an individual issues a formal complaint about the school, the following process will be followed:

1. All complaints must be issued in writing and addressed to the Chair of the Board of
Trustees, Renaissance Academy Charter School of the Arts or emailed to the Chair of the
Board of Trustees at board@renacad.org

2. Complaints may not be anonymous; there must be an individual or group who signs the
complaint and is responsible for providing relevant information regarding the complaint.

3. The Chair of the Board of Trustees will charge the Grievance Committee of the Board with
investigating the complaint itself, or can delegate an unbiased board member, staff person
or outside person to investigate the complaint.

4. During the investigation, the investigator will gather all relevant evidence (including first
person statements from staff, parents and students as necessary, copies of any documents at
issue, and pursing all other leads) to fairly assess the situation and develop an
understanding of what happened.
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Investigations will be completed within 10 business days of receipt of the complaint.
Complaints will be date stamped when received via posted mail. The date sent on electronic
mail will be used.

5. At the conclusion of the investigation, the investigator will prepare a report for the Board
of Trustees, which will, in turn, propose action steps. The Board of Trustees must take action
on the complaint at the next scheduled Board of Trustees meeting. Should the Board not
approve the recommendations, members may suggest and vote on alternative action steps
for resolving the complaint.

6. The Chair of the Board of Trustees will send written notification to the complainant in
writing within 15 business days of the decision regarding the action steps approved by the
Board of Trustees. The written response will be made available to all Board Members for
comment prior to its transmission at least three business days prior to the aforementioned
15-day deadline. Once the written response has been transmitted to the relevant party, it
shall be deemed final.

7. Upon final resolution of a complaint, the Board of Trustees shall provide to the
complainant:

a. its written determination and any remedial action.

b. a written explanation of the complainants right to appeal the determination to the
school authorizer, New York State Department of Education, the Board of Regents, by
sending relevant documents to the NYSED Charter School Office; and

c. a copy of NYSED's Charter School's Office grievance policies.

(http://www.newyorkcharters.org/parentResources.htm#questions)

If, after the Board of Trustees' final resolution has been transmitted to the complainant, the
complainant determines that the Board has not adequately addressed the complaint, they may
appeal to the New York State Board of Regents.

The Board of Regents has delegated the authority to the Commissioner of Education to
handle complaints brought to the Regents concerning charter schools. All complaints
brought to the Board of Regents/Commissioner concerning charter schools must be
submitted in writing to the State Education Department's Charter School Office, either via
mail at:

Charter School Office,

NYS Education Department,

89Washington Avenue, Albany, NY 12234,

or via email to: charterschools@nysed.gov.

The subject line of the email should read: Complaint: Renaissance Academy Charter School of
the Arts
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The contents of the letter/email should include:

a) A detailed statement of the complaint including the provision of the School's charter or
law that you allege has been violated.

b) What, if any, response you received from the School's board of trustees (and the School's
Charter Entity in the case of schools not authorized by the Board of Regents).

c) Copies of all relevant correspondence between you and the School. (You should maintain
copies of all correspondence and materials for your own files.)

d) What specific action or relief you are seeking.

e) Contact information for you - name, address, email address, telephone number.

The Charter School Office, on behalf of the Commissioner and the Board of Regents, will
conduct any investigation that it determines necessary and appropriate regarding
complaints that have been appropriately filed concerning charter schools. This
investigation may include contacting the School concerning the complaint, providing a copy
of the complaint to the School, and requesting additional information or materials from you
and/or the School.

8. Upon completion of the investigation of a complaint brought to the Board of Regents, a
decision will be issued by the Commissioner, which may include a remedial order as
appropriate. A copy of the Commissioner's decision will be provided to you and the School.

Approved: March 3, 2014

Revised: October 28, 2021; January 9, 2018
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Appendix E: Admissions Policy

Admissions Policies and Procedures for
Renaissance Academy Charter School of the Arts

Introduction

Renaissance Academy Charter School of the Arts shall not discriminate against or limit the
admission of any student on any unlawful basis, including on the basis of ethnicity, national origin,
gender, disability, intellectual ability, measures of achievement or aptitude, athletic ability, race,
creed, national origin, religion or ancestry. Renaissance Academy Charter School of the Arts will not
require any action by a student or family (such as an admissions test, interview, essay,

attendance at an information session, etc.) in order for an applicant to either receive or submit an
application for admission to our Renaissance Academy Charter School of the Arts.

Eligibility Criteria for Enrollment

In the spring of each year, Renaissance Academy Charter School of the Arts will open the enrollment
process to children who turn 5 before December 1st of that year-,wishing to enroll in kindergarten.
All children eligible for enrollment in public schools in New York State, in eligible grades , and who
can prove residency by providing a rental or lease agreement, a mortgage statement, current utility
bill, current phone bill or current pay stub , are eligible to enroll in Renaissance Academy Charter
School of the Arts, subject to capacity and the process set forth below.

During the first five years of operation, Renaissance Academy Charter School of the Arts will expand
its enrollment offerings by one grade level each year until it reaches full capacity in 2018-2019 with
offerings in grades K-6 subject to capacity and the process set forth below.

Renaissance Academy Charter School of the Arts will admit each eligible student who submits an
application by April 1, in grades K - 2, unless the number of applications exceeds the capacity of the
student's requested grade level or of the school building.

Enrollment Process:

The enrollment process is designed to engage and educate families in the mission, philosophy and
program offerings of Renaissance Academy Charter School of the Arts.

Optional open houses will be held where prospective students and their parents/guardians will
hear a comprehensive presentation about the school. Discussions will include the school's program
and philosophy, the schedule for an extended school day and year, and expectations for student
behavior and parental involvement. Application packets will be made available in English and
Spanish at these meetings for interested students and their families. Materials will
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be provided to interested families unable to attend optional open houses. The staff of Renaissance
Academy Charter School of the Arts will be available to respond to parents' inquiries.

Interested parents/guardians will be required to complete and submit an application form. Such
forms will be made available at the school's open houses, at the main office of the school, on the
school's website and at community based organizations throughout the city of Rochester.

Completed applications must be submitted to the school in person or be postmarked on or
before April 1. Parents/Guardians have until 11:59 p.m. on April 1st to submit an application
for enrollment.

Enrollment Lottery

If the number of applications is less than or equal to the number of seats available all eligible
students will be offered enrollment.

If the number of eligible applications for admission exceeds the spaces available for students, a
random lottery will be held on or around April 8th. Preference for admission will be given in the
following order:

• students returning to the school,

• students with parents who are employed at Renaissance Academy, this shall be no more
than 15% of the total school population

• siblings of students already enrolled in the school or siblings of students chosen in the
lottery if space allows,

• students residing in the school district in which the school is located,

• students residing outside of the school district in which the school is located.

Renaissance Academy Charter School of the Arts will employ a weighted lottery for students who
qualify for admission as English Language Learners (ELL). Each calendar year, thirty days before the
lottery, the Board of Trustees will determine the weight for each ELL student which will be based on
a methodology that is linked to the percentage of ELLs in the RCSD, the target population.

Formula for calculating weighting:

• (% of ELL in RCSD)(total number of students at RA) - (number of actual ELL students at
RA) / (% of ELL in RCSD)(number of lottery students) X 100

One week prior to the lottery a public notice will be placed which will state the number of openings
at each grade level. Each lottery will be open to the public and a conducted by a third party.
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Students selected for enrollment at Renaissance Academy Charter School of the Arts will be
contacted using the information provided on the application form to offer enrollment.
Parents/Guardians will have 3 business days to accept or reject enrollment to the school.

Students selected for enrollment at Renaissance Academy Charter School of the Arts from the
waiting list will be contacted using information provided on the application form to offer
enrollment. Parents/Guardians will have 3 business days to accept or reject enrollment of the
school. When enrolling the student, the family must provide proof of residency. The following serve
as proof of residency: utility bill, phone bill, signed rental lease or home deed.

Process for theWaiting List:

Students not admitted through the lottery will be placed on a numbered

waiting list. The school will keep accurate records of their waiting lists containing, the names, home
addresses, telephone numbers, and grade levels of students who entered the lottery but did not gain
admission. Separate waiting lists will be maintained for each grade level, in the event that vacancies
occur. The random lottery process used for student admission also will serve to place students in
preferential order on these waiting lists. New waiting lists will be created each year.

Whenever a vacancy occurs prior to the start of a particular school year or until March 1st,
the school will contact the parent or guardian of the student next on the appropriate waiting list.
Reasonable and multiple attempts will be made to contact the family of the student on the top of the
waiting list using contact information provided. If unable to contact that student's family, the next
student will be contacted. If reasonable and multiple attempts to contact the student's

parents/guardians are unsuccessful, the school will remove that student from the waiting list;
documentation of all attempts will be maintained by the school.

Waiting lists will not be carried over from year to year. Instead the annual admission
lotteries will be used to create newly randomized waiting lists. The school will send a new
enrollment application directly to the parents/guardians of each child on the prior year's waiting
list.

Approved: January 9, 2017

Revised: May 17, 2018
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