CENTRAL ELEMENTARY SCHOOL
STUDENT HANDBOOK
This Parent/Student Handbook has been prepared to provide essential information to the students who attend Central
Elementary School and their parents. Please take a few moments to review the contents.
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It is important to read this handbook thoroughly. Forms in the handbook will also
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tear out of handbook.
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STUDENT/PARENT POLICY GUIDE
The Central Elementary Student/Parent Policy Guide has been
published to inform students and parents about policies and
procedures of the school. The Student/Parent Policy Guide is revised
and published each summer. The policy guide is distributed to each
student at Central Elementary at the beginning of the school year and
is available on the Idabel Public School website: www.idabelps.org
As state and federal statutes and regulations are changed, School
policies will be changed to be in compliance. In addition, it is not
possible for all policies and procedures to be included in this guide. All
students are obligated to abide by all Idabel Public School policies and
regulations
DISTRICT MISSION STATEMENT
The Idabel Public Schools will provide stimulating, quality education in a safe environment
empowering all students to succeed in a changing world. We want all students to be effective
communicators, cooperative and quality producers, complex and creative thinkers, and
responsible citizens with respect for self and others, and positive self-directed, life long
learners.

CENTRAL MISSION STATEMENT
Central’s staff will develop caring, productive, self-motivated citizens for
a competitive tomorrow.
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Nancy Copeland
Principal

CENTRAL ELEMENTARY SCHOOL
206 SE AVE F
IDABEL, OK 74745
(580) 286-5346

Dear Parents/Guardians,
I am so excited to welcome you and your child to Central Elementary. I look
forward to being a part of your child’s life.
The staff and I are committed to providing a quality education for your child.
All Central certified staff are rated Highly Qualified by the Oklahoma State
Department of Education. The teachers and I will maintain this Highly
Qualified status and model being lifelong learners by continuing our training as
educators.
It is our strong desire that every student has academic success and feels that
they are an important part of our learning community. A commitment of this
nature will involve hard work and support from both the school and you as
parents.
Please know that the staff and I are available if you have any questions or
concerns. We are looking forward to a wonderful year.
Sincerely,
Nancy Copeland
Principal
Central Elementary
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SCHOOL OFFICES
CENTRAL ELEMENTARY OFFICE

286-5346

Breakfast and lunches are free. However, if your child is going to eat breakfast they
will need to be here early so they can eat and be in their classroom before the 8:00 bell.
Breakfast served
Classes begin
Lunch 2nd Grade
Lunch 3rd grade
Lunch 4th grade
Lunch 5th grade
Dismissal

7:30-7:50 a.m.
7:50 a.m.
10:45-11:25a.m.
11:15-11:55 a.m.
11:45-12:25 a.m.
12:15-12:55 a.m.
2:50 p.m.

Students are expected to be at school every day. Arrival time sets the “tone” for the day. Tardiness often results
in feeling of confusion, frustration, embarrassment, and exclusion from important morning activities. Students
who are late will be counted tardy. Excessive tardies will be turned over to the Truancy Officer as directed by
state law.
STUDENTS SHOULD NOT ARRIVE AT SCHOOL BEFORE 7:30 A.M.
STAFF MEMBERS ARE NOT ON DUTY AND THERE IS NO SUPERVISION UNTIL 7:30 A.M.
ALL STUDENTS ARE TO BE PICKED UP BY
BEEN MADE.

3:00 UNLESS SPECIAL ARRANGEMENTS HAVE

TRANSPORTATION CHANGES:
ACCORDING TO SCHOOL POLICY, NOTES ARE REQUIRED FOR
ANY CHANGE IN TRANSPORTATION. IF A NOTE IS NOT SENT,
THE CHILD WILL BE SENT HOME BY HIS/HER USUAL BUS OR
TRANSPORTATION PROCEDURE. IF NECESSARY, A TELEPHONE
CALL TO THE SCHOOL BY 2:30 P.M. WILL BE ACCEPTED TO
CHANGE TRANSPORTATION. CALLS TO CHANGE TIME AFTER 2:30 P.M. WILL NOT BE
ACCEPTED SO PLEASE DON’T ASK.
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ENROLLMENT
New students may be enrolled when they arrive in the district. This will be done in the school office. Parents
are notified of pre-enrollment for the registration of all returning students in the spring. Call the school or the
district office to determine the exact dates of the summer enrollment. Be sure to bring the following documents
with you when you enroll your child:
● A state birth certificate-NOT hospital certificate
● Your child’s up-to-date immunization record
● CDIB Card if student has one or qualifies
● Emergency telephone numbers
● Your current address (must be the street address)
● Verification of EXACT physical address within the Idabel School District
(A copy of an electric, gas, or water bill)
● Social security number
● New students must bring recent report card
● Children placed through Oklahoma Dept. of Human Services should provide a copy of
DCFS19-placement form
PLEASE NOTE: FAILURE TO PROVIDE PROPER DOCUMENTATION MAY DELAY
PLACEMENT OF YOUR CHILD IN A CLASSROOM
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CURRICULUM
The Idabel Elementary School Curriculum developed and updated in compliance with the Oklahoma
Priority Academic Student Skills (PASS).
This curriculum is presented to the students through a variety of teaching methods including
individualized learning, whole group instruction, small group instruction and cooperative learning. This
curriculum is available for parent review upon request.
ATTENDANCE
It is of the utmost importance that students are in school every day. Irregularity in attendance is the
most frequent cause of unsatisfactory work and school failure. There may be some occasions when
absence is necessary. When such is the case, the parent should notify the school office. It is the
student’s responsibility to confer with teachers regarding makeup work. The following are acceptable
reasons for absence:
● Illness (dr./dentist note needed to be excused)
● Death in the immediate family (obituary needed to be excused)
● Necessary medical attention (a note from the attending physician is required)
● Unusual opportunity for travel (parents should make arrangements in advance with the teacher)
When a child is ill, assignments may be secured, upon request, through the office. Any request for
assignments should be made before noon. All work missed is to be completed by the student. Students
will have one day for each day missed to make up work.
Attendance is important! Schools are required by state law to keep an accurate record of
attendance. This includes full and partial day absences. A student must be in attendance 90% of the
semester. A student may not miss more that 10 days per semester. The 10 absences can be for any
reason. Legitimate illness accompanied by a doctor’s statement may be deducted from the 10,
depending upon the decision of the attendance review council, made up of: the principal, truancy
officer, classroom teacher, and counselor. A student and their parents will be notified on the 10th
absence, and the parents may meet with the attendance review council. In order to remain in school and
receive credit, a student must make up, hour for hour, each absence over the ten. Parents should call the
school prior to or on the day of the student’s absence.
Tardiness often results in feeling of confusion, frustration, embarrassment, and exclusion from
important morning activities. Students who are late will be counted tardy and students that are
checked out early may be considered tardy. A total of three tardies equal one day absent and will
be turned over to the Truancy Officer as directed by state law. SCHOOL LAW SECTION: 232
LEAVING SCHOOL DURING DAY
If a student finds it necessary to leave school during the day for a doctor’s appointment or some other
valid reason which is known by the student or parent, the parents should call and advise the front office
before time for the student to check out. The student must then stop by the attendance office and sign
out before leaving. If returning to school the same day, the student must sign back in at the attendance
office. Failure to comply with this procedure may result in an unexcused absence.
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TARDIES AND ABSENCES
When a student arrives after 8:00 a.m., they must come to the attendance office
and get a tardy slip. Tardy will constitute arrival between 8:00-9:00 a.m. Arriving
after 9:00 a.m. will be counted as 1/ 2 day absence. Leaving school before 1:50
will be counted as 1/2 day absence. Leaving school after 1:50 will be counted as
tardy. Failure to bring doctor’s note will be counted as unexcused tardy or
absence. (Standards for Accreditation of Oklahoma Schools)
When an absence occurs, an automatic phone message will go out to the phone
number we have on file telling parents their child is not at school.
If you get this message and you believe your child is at school, please contact
the office 286-5346.
PLEASE REFER TO YOUR STUDENT HANDBOOK FOR TRUANCY INFORMATION
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PARENTAL INVOLVEMENT POLICY
IT IS THE PARENTAL INVOLVEMENT POLICY FOR ALL IDABEL PUBLIC SCHOOLS TO:
● Involve parents in the planning and review process for all educational programs
● Provide assistance to parents in understanding national goals, state content standards, state
performance standards, assessments and information related to the education of their children in
a format and language that is understandable
● Provide information concerning adult literacy and parental training
● Educate teachers and other staff in the value of parental contributions and how to work with
parents as equal partners
● Coordinate and integrate parental involvement programs with other programs when appropriate.
● Work with community-based organizations and businesses in parental involvement activities
● Ensure that information concerning school programs is available in the language used in the home
● Arrange meetings at a variety of times to maximize opportunities for parents
● Conduct, with the involvement of parents, an annual evaluation of the effectiveness of parental
involvement activities and use findings of the evaluations to design new strategies for parental
involvement.

THE PARENTAL INVOLVEMENT POLICY shall be made a policy of the Idabel Board of Education
and be included in Student Handbooks.
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ELEMENTARY PARENT-SCHOOL COMPACT
It is important that families and schools work together to help students achieve high academic standards. Through a process that
included teachers, families, students, and community representatives, the following are agreed upon roles and responsibilities that we
as partners will carry out and to support student success in school and in life.
As a STAFF MEMBER, I will provide your child with every opportunity to learn and grow by:
▪ Maintaining a quiet and organized workplace;
▪ Having a high expectation of myself and my students;
▪ Giving instruction and assignments appropriate for the skill and development required by state and district standards;
▪ Monitoring student work on a daily basis to ensure success and progress; and
▪ Reporting regularly to parents with returned work, written notices, and conferences.
As a STUDENT, I will keep my focus on what is important in meeting my goal of learning by:
▪ Being in class on time, every day, with my homework in hand and prepared to work;
▪ Allowing the teacher to teach and everyone in class to learn;
▪ Completing my work on time and accurately;
▪ Keeping my hands, feet, objects, and comments to myself; and
▪ Respecting others and their property.
As a PARENT/GUARDIAN, I will support Idabel Public School programs and activities that give my child the optimum opportunity
for learning by:
▪ Expecting my child to complete daily homework assignments independently and discuss his/her results for improved
learning, and check for a timely return to school;
▪ Accentuating the positive events at school and help my child resolve issues of concern and conflict;
▪ Supporting the discipline policy and reinforcing the highest expectations of the school staff;
▪ Reading to and listening to my child read daily as a way of building a lifelong interest and joy of reading;
▪ Seeing that my child gets adequate rest and is in school on time with a positive outlook;
▪ Attending conferences to discuss my child’s progress and attending events which showcase my child’s work and learning
experiences; and
▪ Providing and maintaining accurate information on my child’s records for contact.

Parent/Guardian:

READ ONLY--DO NOT FILL OUT

Date:

Student:

READ ONLY--DO NOT FILL OUT

Date:

Teacher:

READ ONLY--DO NOT FILL OUT

Date:

Principal:

READ ONLY--DO NOT FILL OUT

Date:
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CENTRAL DISCIPLINE POLICY
ALL STUDENT BEHAVIOR AT CENTRAL ELEMENTARY SCHOOL IS
BASED ON RESPECT FOR THE RIGHTS OF OTHERS. TEACHERS HAVE THE RIGHT TO
TEACH AND STUDENTS HAVE THE RIGHT TO LEARN.
The teachers and administrators shall have the same right as a parent of guardian to control and discipline a
child while the child is in attendance in the Idabel Public Schools or is in transit to and from school or while
attending or participating in any school function authorized by the school district (70.0.5 6-114, School Laws of
Oklahoma).
One of the most important lessons education can teach is discipline. While it does not appear as a subject,
discipline underlies the whole educational structure.
It is the training that develops self-control, character, orderliness, but most importantly, the respect for oneself
and the respect for others.
Students feel more secure with rules. They must know what is and what is not allowed. They need to
understand that there are consequences for breaking rules. This lesson will follow them throughout their lives.
Each classroom teacher will have his/her own classroom rules that are consistent with the school’s discipline
plan. Infraction of these rules will have consequences and could result in disciplinary action taken by the
classroom teacher or the administrative staff. We expect all students to exhibit behavior that allows teachers to
teach and all students to learn.
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SCHOOL WIDE RULES: THESE RULES APPLY ANYWHERE IN THE SCHOOL OR ON THE
SCHOOLS GROUNDS
1. Students shall be courteous to adults and to other children. Use of profanity, including obscene gestures
will not be tolerated. Abusive language involving student and any school personnel will not be tolerated.
2. Students shall take care of school property (including books). Any destruction of school property will
result in payment by the student/parent for the damaged property.
3. Students shall learn to get along with others. No fighting, disrupting or interfering with curricular or
extra curricular activities (including playground activities).
4. Defiance of authority will not be tolerated.
5. Students shall learn the value of other people’s property. Stealing will not be accepted.
6. Threats, blackmail or extortion are taken very seriously. Incidents will be reported to the School
Resource Officer or Idabel Police Department at the discretion of the school administrator.
7. Students shall learn the value of safety to themselves and others. Students shall not bring to school any
dangerous, conceivably injurious or annoying instruments (i.e. guns dangerous drugs, or alcohol). The
use or possession of tobacco, in any form is prohibited. Persons violating this discipline rule will receive
immediate suspension. ( Drug Free Schools and Communities Act IV sec, 882-884)
8. Toys of all kinds shall be kept home unless otherwise specified by the teacher. Toys brought to school
will remain in the front office for the remainder of the school year or until the parent comes to school to
retrieve them.
9. There shall be no eating candy or chewing gum in school except for special occasions.
10. BULLYING WILL NOT BE TOLERATED. Bullying happens whenever someone uses his/her
power unfairly and repeatedly to hurt someone in any manner. (School Bullying Prevention Act
700.5.24-100.3
11. Students shall line up to go into the building quietly and in an orderly manner at all times.
12. In the cafeteria, rules for good conduct shall be as follows:
a. Be courteous to others.
b. There will be no cutting in line, no running, no pushing or shoving.
c. Students will remain seated and quiet during lunch.
d. Keep area neat and clean. Throwing food will not be tolerated.
e. Obey all cafeteria personnel.
f. No soft drinks brought into the cafeteria except on designated days.
g. Students shall bring no chips, candy, etc. into the cafeteria.
13. On the playground, the following rules will be followed.
a. Obey the playground teacher and assistant.
b. No fighting, karate kicking, cursing or teasing.
c. No throwing of rocks or other objects that could hurt someone.
d. Follow rules for equipment.
e. Go immediately to your line as soon as bell rings.
14. Any parent requesting a change of transportation of a student for the day must either send a note to
school or call before 2:30. Otherwise the student will be sent home in usual manner.
Consequences: Students must learn that there are consequences for breaking rules. Any infraction of the above
rules may result in disciplinary action.
School Law: Pupils shall not have any reasonable expectation of privacy toward school administrators or school
property, in order to properly supervise the welfare of students. School lockers, desks and other areas of school
facilities may be opened and searched by school officials at any time and no reason shall be necessary for such a
search (XXLV Section 390). There may be times that it is necessary to search a student’s purse, backpack, coat,
13

or ask him/her to empty the contents of his/her pockets. This request must be based on “reasonable suspicion”
of possible infraction of school rules. These searches will be conducted in the presence of at least two school
officials and in the presence of the students.

14

PLAYGROUND RULES
1. No pushing, kicking, wrestling, or fighting.
2. Students will swing in an appropriate direction. No swinging side-to-side (bumper cars), standing in
swings, or jumping out of a swing.
3. Students will not stand on top of the jungle gym, rock wall or ladder. Students will refrain from jumping
from the top of any equipment.
4. Students will play in the designated areas. Students will not play next to classroom windows. Running
games such as tag, racing, and kick ball will be on the grassy area only.
5. Extra equipment such as jump ropes, hula hoops, skip-its, and balls will be used for their intended
purpose. (Example-hula hoops will not be used as jump ropes). Students will NOT bring personal
equipment from home. At the end of outside activities all equipment will be returned to its proper place.
NO playing ball or bouncing balls after the bell rings.
6. All students will line up in a quiet manner before entering the building.
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LUNCH DETENTION
1. Students in lunch detention shall have no contact with other students in lunch detention.
2. Students in lunch detention must bring class work. If a student comes to lunch detention with no work
the duty teacher may add a day of detention.
3. At the conclusion of lunch detention students will line up outside with their class and enter the building
appropriately.

DISCIPLINE POLICY
BULLYING HAPPENS WHENEVER SOMEONE USES HIS OR HER POWER UNFAIRLY OR
REPEATEDLY TO HURT SOMEONE IN ANY MANNER (PHYSICALLY, VERBALLY, EMOTIONALLY)

Level I- (General misbehavior in classroom or on campus)
Running in building
Disrupting class
Chewing gum or eating candy
Playing after bell rings (on playground)
Pushing, shoving, kicking, tripping, hitting at, or pinching another student (not causing injury)
Loud or boisterous conduct in hallway/classroom.
CONSEQUENCES:
The above offenses may result in the loss of pullout, extra activities, corporal punishment, or lunch detention
as determined by the classroom or duty teacher
A student who is suspended from school is not allowed on any school property. They will not be allowed to
attend or participate in any school activities held after school hours. These activities include those held in or on
Idabel School Property or the property of another school where Idabel students are participating (for example,
football, basketball games, concerts, etc.).
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Level II- some of the following may be considered BULLYING and if so will be noted as such on the
discipline slip.
● Use of profanity-vulgarity (written, verbal, or physical)
● Use of obscene gestures
● Disrespectful/abusive language involving student and any school employee
● Destruction/defacing of school property or another person’s property
● Disobeying cafeteria rules
● Sexual harassment/moral turpitude
● Abusive language between students (written or verbal)
● Gang language and/or signs
● Lying/cheating
● Hurting another student (poking with pencil or other instrument, pushing another student down, hitting
another student, etc.)
● Teasing/making fun (disrespect) of another student
● Disobeying teachers or other school personnel
CONSEQUENCES: (Parent contact on all above)
1st Offense - 3 days lunch detention or corporal punishment
2nd Offense - 3-5 days lunch detention or corporal punishment
3rd Offense - 5 days lunch detention or corporal punishment
4th Offense - 5-10 days lunch detention or corporal punishment
5th Offense - 15-20 day lunch detention, corporal punishment or 1-3 day suspension
6th Offense - sent home with 3-5 days suspension
7th Offense - sent home with 5-10 day suspension
ELECTRONIC DEVICES AND ELECTRONIC TELECOMMUNICATION DEVICES
1ST Offense – Parent/guardian must pick up the electronic device, 3 days lunch det
2nd Offense - Confiscation of the electronic device, parent/guardian must pick up,
5 days lunch det
3rd Offense – Confiscation of the electronic device, parent/guardian must pick up,
Administration discretion
A student who is suspended from school is not allowed on any school property. They will not be allowed
to attend or participate in any school activities held after school hours. These activities include those held in or
on Idabel School Property or the property of another school where Idabel students are participating (for
example, football, basketball games, concerts, etc.)
Level III- The following may be considered BULLYING and will be noted as such on discipline policy.
● Assault (child jumps on another student)
● Fighting (pushing/shoving/headlock that could result in a “real fight)
● Extortion
● Threats
● Blackmail
● Stealing
● Food fights
● Throwing Rocks or any objects
● Profanity directed toward a staff member (written, verbal, or physical)
● Use of teachers’ passwords to gain internet access to unacceptable web-sites
● Sexually explicit material (written, print, or drawn)
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CONSEQUENCES: (parent contact on all above)
1st Offense- 5 days lunch detention or corporal punishment
2nd Offense- 5-10 days lunch detention or corporal punishment
3rd Offense- 3-5 days suspension
4th Offense- 5-10 day suspension

FIGHTING:
1ST Offense- 3-5 day suspension
2nd Offense- 5-10 day suspension
3rd Suspension – Administrative discretion
LEVEL IV
● Possession/Sale/Consumption of, or under the influence of Alcohol, Drugs,
(prescription/non-prescription) or any Controlled Substance, drug paraphernalia
● Dangerous Weapons
● Indecent Exposure/unacceptable sexual behavior
● Verbal or written terroristic or threatening behavior/statements
● Theft of money or personal property from school personnel
● Willful injury of another student or school personnel
LEVEL V
● Possession of firearms
● Assault to school employees
● A physical attack on another student that is not previously set out in class I-V offenses and results in
criminal charges being initiated
● Possession of explosive items/terroristic paraphernalia

CONSEQUENCES: (Parent contact on all above)
1st Offense- May result in immediate suspension and charges being filed with local authorities.
A student who is suspended from school is not allowed on any school property. They will not be allowed
to attend or participate in any school activities held after school hours. These activities include those held in
or on Idabel School Property or the property of another school where Idabel students are participating (for
example, football, basketball games, concerts, etc.)
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CLASSROOM DISCIPLINE
Each teacher will have classroom rules and consequences posted in the classroom. These rules and
consequences will be explained to the students at the beginning of the year and will be taught on a
continuous basis for the entire year. The classroom teacher with a certified teacher as a witness will handle
discipline. The teacher and grade level discipline team will handle all Level II offenses. The principal may
offer assistance if needed. All Level III and IV offenses will be handled in the office with the principal. The
teacher will accompany the students to the office to discuss discipline action. All classroom rules will
pertain to Level I offenses as stated in the Administrative Discipline Policy (see above).

NOTE: Parents that do not want their child to be paddled should submit a letter to the office
stating this. These letters will be filed in the student’s folder at the beginning of each school
year. The school must be able to contact the guardian/parents of the children.
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Central Elementary
Anti-Bullying Policy
Idabel Central Elementary recognizes that a school that is physically and emotionally safe and secure for all
students promotes good citizenship, increases student attendance and engagement, and supports academic
achievement. To protect the rights of all students for a safe and secure learning environment, Idabel
Central Elementary prohibits acts of bullying, harassment, and other forms of aggression or violence. All
administrators, faculty, staff, parents, and students are expected to refuse to tolerate bullying and
harassment and to demonstrate behavior that is respectful and civil. It is especially important for adults to
model these behaviors in order to provide positive examples for student behavior.
“Bullying” or “harassment” is any gesture or written, verbal, graphic, or physical act (including electronically
transmitted acts- i.e., cyber - bullying, through the use of internet, cell phone, computer, wireless device
currently used or later developed and used by students) that is reasonably perceived as being
dehumanizing, intimidating, hostile, humiliating, or threatening, or otherwise likely to evoke fear of physical
harm or emotional distress and may be motivated either by bias or prejudice based upon any actual or
perceived characteristic, such as race, color, religion, ancestry, national origin, gender, sexual orientation,
gender identity or expression; or a mental, physical impairment.
This policy includes the prohibition of every form of bullying, harassment, and cyber bullying, whether in
the classroom, on school premises, when a student is traveling to or from school, or at a school-sponsored
event.
Students are expected to conduct themselves in a manner in keeping with their levels of development,
maturity, and demonstrated capabilities with a proper regard for the rights and welfare of other students,
school staff, volunteers, and contractors.
The Idabel School District recognizes that in order to have the maximum impact, it is critical to provide a
minimum of annual training for school employees who have significant contact with pupils on school
policies and procedures regarding bullying and harassment. Training will provide school employees with a
clear understanding of their roles, responsibilities and the necessary skills to fulfill them.
Idabel Central Elementary has developed and implemented procedures that ensure both the appropriate
consequences and remedial responses to a student who commits one or more acts of bullying and
harassment. The following factors, at a minimum, shall be given full consideration by school administrators
in the development of the procedures for determining appropriate consequences and remedial measures
for each act of harassment or bullying.

Factors for Determining Consequences
●
●
●
●
●
●
●

Age, development, and maturity levels of the parties involved
Degree of harm (physical and/or emotional distress)
Surrounding circumstances
Nature and severity of the behavior(s)
Incidences of past or continuing pattern(s) of behavior
Relationship between the parties involved
Context in which the alleged incident(s) occurred
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Consequences for a student who commits an act of bullying and harassment shall vary in method and
severity according to the nature of the behavior, the developmental age of the student, and the student’s
history of problem behaviors and performance. Remedial measure shall be designed to: correct the problem
behavior; prevent another occurrence of the behavior; and protect the victim of the act.

Examples of Consequences
● Admonishment
● Loss of privileges
● Classroom detention
● Conference with Parent / Teacher
● Conference with Principal/Parent/Teacher
● Corporal Punishment
● Out of school suspension
● Expulsion or termination
● Legal Action
All school employees are required to report alleged violations of this policy to the principal. All other
members of the school community, including students, parents, and visitors, are encouraged to report any
act that may be a violation of this policy. The classroom teacher, duty teacher, and or principal shall conduct
a prompt, thorough, and complete investigation of each alleged incident. The incident shall be documented
on a student discipline report, along with the name of classroom teacher, reporting teacher, infraction, and
consequences and appropriate remedial action taken. A copy will be send home to parents/guardians of
the student.
Idabel Central Elementary prohibits any reprisal or retaliation against a student who reports an act of
bullying or harassment that occurs on school property, school functions or the school bus.
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BOARD POLICY

600.01.04

4. Sexual Harassment
a. This school district forbids discrimination against, or harassment of any student on the basis of
sex. The Board of Education will not tolerate sexual harassment of or by any of its employees or
students. This policy applies to all students and employees including non-employed volunteers
whose work is subject to the control of school personnel. For purposes of this policy, sexual
harassment includes, but is not limited to:
i. Unwanted verbal or physical sexual advances, including subtle pressure for sexual
activity, touching, pinching, patting, or brushing against, comments regarding physical or
personality characteristics of a sexual nature, and sexually-oriented "kidding" "teasing,"
double meanings, and jokes.
ii. Demeaning comments about a girl's ability to excel in a class historically considered a
"boy’s" subject, privately talking to a student about sexual matters, hugging or touching a
student inappropriately.
iii. The making of graffiti which names a student or otherwise identifies a student is
potentially slanderous. Graffiti of any kind will not be tolerated
on school property. The superintendent is directed to cause any graffiti or unauthorized
writings to be removed immediately.
b. Specific Prohibitions for Administrators, Supervisors and Other Employees:
i. It is sexual harassment for an administrator, supervisor, support personnel, or teacher to
use his/her authority to solicit sexual favors or attention from students.
ii. Administrators, supervisors, support personnel, or teachers who either engage in sexual
harassment of students or tolerate such conduct by other employees shall be subject to
sanctions, as described below.
iii. The school district is not concerned with the "off-duty" conduct of school personnel
unless the conduct has or will have a negative impact on the educational process of the
school. Any romantic or sexual affiliation between school personnel and students,
including students who have reached the age of majority (18), occurring during school
hours will have a negative impact on the educational process and shall constitute a
violation of school policy. Such violations may result in suspension of the student and
suspension or termination for the employee. Any sexual affiliation between teachers and
students under the age of 18 may constitute a crime under state or federal law.
c. Grievance Procedure – Report, Investigation, and Sanctions
i. It is the express policy of the board of education to encourage student victims of sexual
harassment to come forward with such claims. The grievance procedure found at Policy
Number 1100.3 in this manual provides guidelines and additional information for making
such claims.
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BOARD POLICY
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ii. With respect to sexual harassment grievances:
● Confidentiality will be maintained and no reprisals or retaliation will be allowed
to occur as a result of the good faith reporting of charges of sexual harassment.
● In determining whether alleged conduct constitutes sexual harassment, the totality
of the circumstances, the nature of the conduct, and the context in which the
alleged conduct occurred will be investigated.
The Principal has the
responsibility of investigating and resolving complaints of sexual harassment
involving students.
● Any employee found to have engaged in sexual harassment of students shall be
subject to sanctions, including, but not limited to
warning, suspension, or termination subject to applicable procedural and due
process requirements.
● Any student found to have engaged in sexual harassment of other students shall
be subject to sanctions, including, but not limited to warning, suspension or other
appropriate punishment subject to applicable procedural and due process
requirements.
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Suspension Policy for
Central Elementary
1. Reasons for Out-of-School Suspension.
The principal, superintendent, or other designated member of the administration are all given the authority to
suspend a student out-of-school for the violation of a school rule, policy or regulation as outlined in the district’s
policies and procedures or student handbook, or for any other violation authorized pursuant to Title 70, Oklahoma
Statutes, Section 24-101.3 or other state laws authorizing such suspension.

2. Term of Out-of-School Suspension
The principal, superintendent, or other designated member of the administration are all given the authority to impose
student suspensions for the maximum length of time as allowed by state or federal law.

3. Consideration of Alternative Placement.
Before a student is suspended out-of-school the principal, superintendent, or other designated member of the
administration shall consider and apply, if appropriate, alternative in-school placement options that are not to be
considered suspension (i.e. in-school detention).

4. Education Plan for Students Suspended for Six (6) Days or More.
Students who are suspended out-of-school for more than five days shall be provided an education plan. The plan
will provide instruction to the student in the core units (subjects) in which the student is enrolled. The plan shall set
out the procedure for education to the student and will be designed for the eventual reintegration of the student into
school. A copy of the plan will be provided to the student’s parent or guardian.

5. Education Plan for Students Suspended for Five (5) Days or Less.
No education plan will be provided to students who are suspended for less than five (5) days unless it is required
under federal law.

6. Academic Credit for Work Performed.
Students with a suspension with five (5) days or less will have work sent home with the student. All work must be
completed and returned on the day the student returns to school. Work not completed and/or returned will be counted
as zeros.
Students with a suspension of six (6) days or more will follow the suspension plan signed by the principal and parent
or legal guardian.
The student will be given full credit for all academic work that is satisfactorily completed in core subjects. All work
must be completed by the student and submitted in the student’s handwriting.

7. Extracurricular Activities.
Students who are suspended out-of-school will not be allowed to participate in any extracurricular activities.

8. Appeals
See Due Process in the Student Handbook.
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Plan for Student Suspension
Out-of-School Suspension Plan
Student’s Name: ________________________________________________________________
Student’s Grade: ________________________________________________________________
School:_________CENTRAL ELEMENTARY________________________________________
Suspension Information:
1. Length of out-of-school suspension:
2. Reason for suspension:

3. What in-school or alternative placements were considered by principal?

4. Why were the above placements not determined to be appropriate for this student?
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Suspension Plan
1. How frequently will the student’s daily work be provided to the student’s parent or
guardian? (daily, weekly, monthly, etc.)
2. How will the parent be given the daily work assignments for the student to complete?
a. _____The parent is expected to come to the school and pick up the assignments.
b. _____ The parent will telephone the school to receive the student’s assignments.
c. _____ The parent has access to a facsimile machine and the school will send the
assignments to the parent by facsimile transmission.
d. _____ The parent has access to the internet and the school will send the assignments
to the parent by email.
3. How frequently will the student be expected to return work assignment to the school?
(daily, weekly, monthly, etc.)
4. How will the parent return the student’s work assignments to the school?
a. _____ The parent is expected to come to the school and return the assignments.
b. _____ The parent has access to a facsimile machine and the parent will send the work
assignments by facsimile transmission.
5. It is the parent’s responsibility to implement this suspension plan. If the parent has any
questions concerning the work assignments, they should contact the school office. The
school office will forward any questions to the principal and classroom teacher.

____________________________
Principal

Suspension Plan continued
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Parent Acknowledgement of Receipt of Suspension Plan:

I am the parent or legal guardian of __________________________________, the student who has been
suspended out-of-school. I understand that I am responsible for providing a supervised, structured environment
for my child. I am responsible for monitoring my child’s assigned work under the suspension plan, and I am
responsible for implementing the plan. This includes obtaining the work from school, having my child
complete the assignments, and returning the assigned and completed work to the school within the time frames
checked above. I understand all work must be completed by the student and should be submitted in the student’s
handwriting. I have read the suspension plan in its entirety and I agree to abide by the terms and conditions of
the plan.

______________________
Parent or Legal Guardian
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SUSPENSION FROM SCHOOL
Each principal is authorized to suspend students from school for disciplinary reasons. The principal or
counselor will attempt to call the parent/guardian at home. A copy of the discipline report will be sent home
with the student on the day of suspension.
SUSPENSION DUE PROCESS
At the request of the parent, the principal will review all suspensions. At such review, the student may
make a statement in his own behalf and present any other available evidence in support of his position. The
reviewing officer shall have authority to revoke, terminate, or otherwise modify the suspension and will
notify the parents of any action in this regard on the day the review is completed. A student may challenge
any part of his/her disciplinary record maintained by the school district on grounds that it is an inaccurate
record or that his/her conduct did not warrant the discipline assessed. The principal will review any
evidence rendered on behalf of the student on the issue and will make other investigation as deemed
necessary.
If the record is found to be inaccurate, it will be corrected. If it is found that the student’s conduct did not
warrant the discipline assessed, the record will be amended to reflect that finding. Disciplinary records shall
be treated as confidential and disclosed only to public authorities requesting information in the course and
scope of their legal duties.
The student suspended shall have the right to appeal the decision of such principal/teacher to the Board of
Education of the district through the Superintendent, which shall, upon a full investigation of the matter
determine the guilt or innocence of the student and its decision shall be final.
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ELIGIBLE CHILDREN WITH DISABILITIES DISCIPLINE
When considering disciplinary measures for Developmental Disability students, the following should be
considered.
1. When suspension of less than ten (10) days is necessary, the due process procedures established for
regular students shall be follows:
2. For suspension of over ten (10) days or an accumulation of ten (10) days, for the same offense, these
additional procedures shall be followed:
A. Schedule an IEP meeting to determine if the student’s behavior is the result of the handicapping
condition.
B. When behavior is related to the handicap condition, and a change in program or removal from
the current program is recommended, the IEP must be revised to reflect the change in placement.
C. The school must provide an alternative program (i.e. IEP revision, home-based education, etc.)
D. When the behavior is not related to the handicapping condition, the procedures established for
regular students shall be followed.
3. In an EMERGENCY SITUATION WHERE THE STUDENT is endangering himself or others, the
school has the authority to remove the student from school immediately. However, the IEP/Placement
team must convene as soon as possible after an emergency removal to determine further appropriate
action. In any event, the district’s disciplinary due process must be followed.
In the event a student brings a firearm to school, suspension and/or alternative placement may be imposed.
(See Policies and Procedures Manual.)
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Notification of Rights under FERPA for Elementary and Secondary Schools
The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 years of age or older
("eligible students") certain rights with respect to the student's education records. These rights are:
1. The right to inspect and review the student's education records within 45 days after the day the Idabel Public School
receives a request for access.
Parents or eligible students should submit to the school principal a written request that identifies the records they wish to
inspect. The school official will make arrangements for access and notify the parent or eligible student of the time and
place where the records may be inspected.
2. The right to request the amendment of the student’s education records that the parent or eligible student believes are
inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA.
Parents or eligible students who wish to ask the school to amend a record should write the school principa, clearly identify
the part of the record they want changed, and specify why it should be changed. If the school decides not to amend the
record as requested by the parent or eligible student, the school will notify the parent or eligible student of the decision
and of their right to a hearing regarding the request for amendment. Additional information regarding the hearing
procedures will be provided to the parent or eligible student when notified of the right to a hearing.
3. The right to provide written consent before the school discloses personally identifiable information (PII) from the student's
education records, except to the extent that FERPA authorizes disclosure without consent.
One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational
interests. A school official is a person employed by the school as an administrator, supervisor, instructor, or support staff
member (including health or medical staff and law enforcement unit personnel) or a person serving on the school board.
A school official also may include a volunteer or contractor outside of the school who performs an institutional service of
function for which the school would otherwise use its own employees and who is under the direct control of the school
with respect to the use and maintenance of PII from education records, such as an attorney, auditor, medical consultant, or
therapist; a parent or student volunteering to serve on an official committee, such as a disciplinary or grievance
committee; or a parent, student, or other volunteer assisting another school official in performing his or her tasks. A
school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his
or her professional responsibility.
Upon request, the school discloses education records without consent to officials of another school district in which a
student seeks or intends to enroll, or is already enrolled if the disclosure is for purposes of the student’s enrollment or
transfer. [NOTE: FERPA requires a school district to make a reasonable attempt to notify the parent or student of the
records request unless it states in its annual notification that it intends to forward records on request.]
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the school to comply
with the requirements of FERPA. The name and address of the Office that administers FERPA are:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202
(Optional) See the list below of the disclosures that elementary and secondary schools may make without consent.
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FERPA permits the disclosure of PII from students’ education records, without consent of the parent or eligible student, if
the disclosure meets certain conditions found in §99.31 of the FERPA regulations. Except for disclosures to school
officials, disclosures related to some judicial orders or lawfully issued subpoenas, disclosures of directory information,
and disclosures to the parent or eligible student, §99.32 of the FERPA regulations requires the school to record the
disclosure. Parents and eligible students have a right to inspect and review the record of disclosures. A school may
disclose PII from the education records of a student without obtaining prior written consent of the parents or the eligible
student –
●

To other school officials, including teachers, within the educational agency or institution whom the school has determined
to have legitimate educational interests. This includes contractors, consultants, volunteers, or other parties to whom the
school has outsourced institutional services or functions, provided that the conditions listed in §99.31(a)(1)(i)(B)(1) (a)(1)(i)(B)(2) are met. (§99.31(a)(1))

●

To officials of another school, school system, or institution of postsecondary education where the student seeks or intends
to enroll, or where the student is already enrolled if the disclosure is for purposes related to the student’s enrollment or
transfer, subject to the requirements of §99.34. (§99.31(a)(2))

●

To authorized representatives of the U. S. Comptroller General, the U. S. Attorney General, the U.S. Secretary of
Education, or State and local educational authorities, such as the State educational agency in the parent or eligible
student’s State (SEA). Disclosures under this provision may be made, subject to the requirements of §99.35, in
connection with an audit or evaluation of Federal- or State-supported education programs, or for the enforcement of or
compliance with Federal legal requirements that relate to those programs. These entities may make further disclosures of
PII to outside entities that are designated by them as their authorized representatives to conduct any audit, evaluation, or
enforcement or compliance activity on their behalf. (§§99.31(a)(3) and 99.35)

●

In connection with financial aid for which the student has applied or which the student has received, if the information is
necessary to determine eligibility for the aid, determine the amount of the aid, determine the conditions of the aid, or
enforce the terms and conditions of the aid. (§99.31(a)(4))

●

To State and local officials or authorities to whom information is specifically allowed to be reported or disclosed by a
State statute that concerns the juvenile justice system and the system’s ability to effectively serve, prior to adjudication,
the student whose records were released, subject to §99.38. (§99.31(a)(5))

●

To organizations conducting studies for, or on behalf of, the school, in order to: (a) develop, validate, or administer
predictive tests; (b) administer student aid programs; or (c) improve instruction. (§99.31(a)(6))

●

To accrediting organizations to carry out their accrediting functions. (§99.31(a)(7))

●

To parents of an eligible student if the student is a dependent for IRS tax purposes. (§99.31(a)(8))

●

To comply with a judicial order or lawfully issued subpoena. (§99.31(a)(9))

●

To appropriate officials in connection with a health or safety emergency, subject to §99.36. (§99.31(a)(10)

●

Information the school has designated as “directory information” under §99.37. (§99.31(a)(11))
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DRESS AND GROOMING
The following dress code has been adopted for Central Elementary
1. Students shall not wear any clothing that is disruptive to the educational process or worn in a manner to
attract inappropriate attention.
2. Pants and shorts must fit at the waist. (NO baggy, saggy pants)
3. Shirts should be tucked in for a neater appearance and safety. All shirts or tops must cover the entire
midsection when the student raises their hands & arms above their head. All shirts/tops should have
straps at least 2 inches in width. T-shirts may be worn under basketball or football type jerseys.

NO:
▪ Halter-tops
▪ See through material
▪ Spaghetti straps
▪ Cut off shirts
▪ Alcohol or tobacco advertising
▪ Obscene words, emblems or pictures
▪ Clothing with tears or holes to expose the flesh
▪ Tattoos
4. Students should dress comfortably for the weather. It is recommended that elementary students not wear
shorts from Nov. 1 to April 1.
5. Shoes should be worn at all times.
6. Students shall not wear gang-related colors or clothing to symbolize gang signs or carry gang
paraphernalia.
7. Skirts, dresses, and shorts must be an acceptable length as not to expose oneself either while seated or
crossing legs. As a general rule the length should be at the fingertips while standing with arms down by
the side. Keep in mind this is not always sufficient with some individuals.
8. Students may not wear hats, caps, or head apparel. Toboggans may be worn outside during cold weather.
9. No body piercing except the ears.
10. Central Students will not be allowed to wear makeup or excessive jewelry (heavy chains, rope chains).
➢ It is virtually impossible to write a regulation which will adequately cover every detail of appropriate
conduct and dress. Therefore, it is necessary for the principal/principal’s designee to make
judgments as to whether a student is properly groomed and dressed and/or is manifesting
appropriate behavior.
The personal code will be positively enforced by teachers, principals, and administrators. We are
attempting to eliminate as much confusion as possible, so our attention can be turned to educational
pursuits.
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Enforcement will be at administrative discretion.

ILLNESS, ACCIDENT AND EMERGENCY PROCEDURES
It is the policy of Idabel Public Schools that in case of an emergency, every attempt will be made to notify the
parent or guardian. In the unlikely event that the school cannot locate a parent or guardian, the administration
will take such actions as deemed necessary for the health of the child.
Parents need to keep the school notified of changes in home or work telephone numbers and/or persons to
contact other than a parent.
IT IS THE PARENT OR GUARDIAN’S RESPONSIBILITY TO PROVIDE THESE NUMBERS AND
KEEP THEM UPDATED
CONTROL OF INFECTIONS
Our school attempts to prevent the spread of infections. Therefore, it is our policy that:
1. Students, with a temperature of 100 degrees or more will be removed from the classroom, and
parent notified that the child is too ill to remain at school.
2. Students with infectious conditions (such as impetigo, pink eye, ringworm and scabies) will
NOT be allowed in school until clearance from a doctor or the school nurse.
LICE
Procedure for treatment of head lice in Idabel Public School
Routine lice checks in the elementary schools will be 3 times a year: beginning of school, after Christmas break, and after spring
break.
Head checks at all schools will be performed at the request of staff throughout the year for signs of head lice. Signs of head lice may
include excessive scratching of the head, and seeing live lice or nits in hair.
If live lice are found, the child is to remain in school the remainder of the day. Attempts will be made to contact parent by phone. If
contact is not made, a letter will be sent home, along with educational material for treatment. The child is to return to school the
next morning with parents. Head check will be performed by trained personnel. If improvement is noted, child may
remain in school. If no evidence of treatment is seen, parent will be asked to take child home for treatment. Parent will be asked to
come to school the next morning with child to check for signs of improvement. Child will be sent home each morning until signs of
treatment are seen.

Head lice treatment is the responsibility of the parent or guardian. Every effort will be made for parents to get proper
education for treatment at home.
A child should not be absent from school for head lice. Excessive absences may result in notification of truancy officer. Please see
policy on excessive absences in the hand book.
IT IS THE RESPONSIBILITY OF THE PARENT/GUARDIAN TO MAKE SURE CHILD IS LICE FREE
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Vision Screenings
Vision Screening will be conducted during the spring semester of the school year by the school
nurse and Prevent Blindness of Oklahoma. Beginning with the 2007-2008 school year, the
parent or guardian of each student enrolled in Kindergarten, first and third grades at a public
school must provide proof that their student passed a vision screening within the past twelve
months. All public school districts are required to report the results of the screenings and
referrals to the State Department of Education. No student shall be prohibited from attending
school for the lack of a vision screening certification or an eye examination report.
Vision screenings may be performed at anytime during the school if concern is expressed
regarding the vision or your child.

Hearing Screenings
Hearing Screenings will be conducted throughout the school year by the school nurse. The
recommendations for hearing screenings are as follows:
Children ages three to grade three should be screened annually.
Children in grade four and above should be screened minimally at three year intervals (grade
six, nine, and twelve).
Children may be screened at any time concern is expressed regarding ability to hear.
Students with previously documented hearing loss are not screened since they cannot pass a
hearing screening. These individuals should be referred to an audiologist for assessment.
If you DO NOT want your child to receive the screenings, please notify the school.
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SCHOOL HEALTH GUIDE

COMMUNICABLE
DISEASE

INCUBATION
PERIOD

PERIOD OF
COMMUNICABILITY

CHICKENPOX

14-21 Days

1 day before rash and until
lesions have crusted

IMPETIGO

2-10 days

Until all lesions are healed.
Should see doctor if lesions
are on face

LICE

Variable

Until lice and eggs
destroyed

MEASLES (Rubeola)

8-14 days

4 days before rash appears
to 4 days after onset of rash

MUMPS

14-21 Days

6 days before to 9 days after
symptoms or swelling
appear

PINK EYE
(bacterial
conjunctivitis)
RINGWORM

24-72 hours

During course of active
infection

Variable

As long as lesions are
present and untreated

RUBELLA

14-21 days

7 days before and 4 days
after rash appears

SCABIES

2-6 weeks – 1st
time
1-4 days
subsequent time
1-3 days

Until mites and eggs are
destroyed

STREP-THROAT
SCARLET FEVER
SCARLETINA

Variable

MAY RETURN TO
SCHOOL
WHEN……….
All scabs should be dry
and hard but not
necessarily off
When evidence of
treatment (crusts washed
off and antibiotic
ointment applied) Cover
if possible
After treatment and live
lice are destroyed

5 days after onset of
symptoms with written
permission from doctor
or public health agency
10 days after onset of
symptoms with written
permission from doctor
or public health agency
2-4 hours after treatment
is begun
As long as lesion is
being treated with
antifungal ointmentl.
Cover if possible
5 days after onset of rash
with written permission
from doctor or public
health agency
Written recommended
treatment is complete

48 hours after treatment
begins or with written
permission from doctor

Any student running a temperature of 100 degrees or more may be excluded from school
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ACCIDENT AND EMERGENCY PROCEDURES
Accidents at school are to be reported immediately to the teacher on duty, or in charge. The accident is then
reported to the office. If the injury is of a serious nature, the parent will be contacted immediately and asked to
pick up the child. If the injury is life threatening, the school will contact EMS Ambulance and the parent will be
notified. Minor injures will be treated by office staff. All medical bills will be the responsibility of the
parent/guardian.
Emergency Procedures for Fire and Storm Drills are posted in each room. Each teacher reviews these
procedures with the students. There are school-wide drills held and documented according to the State policies.

OKLAHOMA CHILD ABUSE REPORTING LAW
Cite as 10 O.S. 7103
If a person has reason to believe or suspect a child is the victim of abuse or neglect it must be reported. Abuse
must be reported immediately to Child Protective Services or police. Any person who knowingly and willfully
fails to report any incident may be guilty of a misdemeanor.
Child Abuse Hotline 1-800-522-3511
McCurtain County Child Protective Services 580-208-3400
Imminent danger 911
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MEDICATION:
ADMINISTERING TO STUDENTS
It is the policy of the Idabel Board of Education that if a student is required to take medication during school
hours and the parent or guardian cannot be at school to administer the medication or if circumstances exist that
indicates it is in the best interest of the student that a non prescribed medication be dispensed to that student, the
principal, or the principal’s designee, may administer the medication only as follows:
Prescription medication must be in a container that indicates the following:
A.
B.
C.
D.
E.
F.

student’s name
name of strength of medication
dosage and directions for administration
name of physician or dentist
date and name of pharmacy, and
whether the child has asthma or other disability which may require immediate dispensing of
medication
2. The medication must be delivered to the principal’s office in person by the parent or guardian of the
school unless the student for immediate self-administration must retain the medication. The medication
will be accompanied by written authorization from the parent, guardian, or person having legal custody
that indicates the following:
A. Purpose of medication
B. Time to be administered
C. Whether the medication must be retained by student for self-administration
D. Termination date for administering the medication, and
E. Other appropriate information requested by the principal or the principal’s designee.
3. Self-administration of inhaled asthma medication by a student for treatment of asthma is permitted with
written parental authorization. The parent or guardian of the student must also provide a written
statement from the physician treating the student that the student has asthma and is capable of, and has
been instructed in the proper method of, self-administration of medication. Additionally:
A. The parent or guardian must provide the school with an emergency supply of the student’s
medication to be administered as authorized by state law.
B. The school district will inform the parent or guardian of the student, in writing, and the parent or
guardian shall sign a statement acknowledging, that the school district and its employees and
agents shall incur no liability as a result of any injury arising from the self-administration of
medication by the student.
C. Permission for the self-administration of asthma medication is effective for the school year for
which it is granted and shall be renewed each subsequent school year upon fulfillment of the
above requirements
D. A student who is permitted to self-administer asthma medication shall be permitted to possess
and use the prescribed inhaler at all times.
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CAFETERIA
Central Elementary School serves breakfast and lunch and requires all students to eat in the cafeteria. Please
consult your school office for prices. Students may pay each day or weekly. Students may bring their lunch and
buy their milk.
Free or reduced-price lunches are available to those who qualify. Please contact your school office for further
information.
Soft drinks (cokes, 7-up, etc.) are not allowed in the cafeteria at lunchtime (except on designated days.)
Cafeteria rules are listed in the School Wide Rules.

VISITORS TO THE BUILDING
All visitors are required to sign in at the office and get a visitor’s badge before going to a classroom.
This policy was approved by the Idabel Board of Education to help provide a safe school for Central Students.
Parents are always welcome at school. Teachers are glad to discuss your child and his/her progress or
problems with you. The school office will help you schedule a conference time. Under the Idabel Negotiated
agreements, parents must schedule a classroom visit 24-hours in advance as not to disturb student-learning time.
Students from other schools or friends of an Idabel student are not allowed to visit during the school day.
Any parent visiting a classroom may not assist their child with test, (including AR).

Surveillance Cameras
For safety and security reasons, cameras have been installed throughout the school. Your activities may be
monitored.
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ELEMENTARY BUS RIDER POLICY
1. Walk in the bus loading area.
2. Enter the bus and be seated.
3. A student is not permitted to leave his/her seat until bus has completely stopped.
4. Never stand near the door when the bus is in motion.
5. Be prepared in the event of a sudden stop.
6. Horseplay is not permitted in or around the bus.
7. Keep head and arms inside the bus. A sudden stop or tree branch could cause an injury.
8. Do not throw anything in or out of the bus.
9. No food or drink on the bus.
10. Keep the bus safe by keeping it clean-use the trash box.
11. Save snacks and homework until after departing the bus.
12. Avoid carrying big or heavy packages on the bus.
13. Don’t leave books, lunches, or other articles on the bus.
14. Keep feet, books, backpacks, coats and all other objects out of the aisle.
15. Talk quietly to friends near you. Loud noises distract the driver’s attention away from the
road and could cause an accident.
16. Help look after the safety and comfort of smaller children.
17. Give the bus driver the same respect and courtesy given to your teachers.
18. A passenger is expected to be courteous to fellow students, bus driver, and patrol officer
or driver assistant.
19. Keep quiet when approaching a railroad crossing.
20. A student should not talk to the bus driver while the bus is moving unless it is very
important, (sickness or emergency).
21. Treat the bus equipment as you would valuable furniture in your own home.
22. Damage to the bus should be reported to the driver.
23. The offender must pay for severe damage to the seats and other equipment.
24. The passenger should never tamper with the emergency door, or any other equipment on
the bus.
25. In the event of an emergency, students are to remain in their seats unless the driver or
responsible person gives other instructions.
26. A student should know and understand the bus evacuation plan.
27. Smoking is not permitted on the bus.
28. Anyone under the influence of drugs, or liquor is not allowed on the bus.
29. A driver will submit an Unsatisfactory Bus Conduct Form to the proper school building
administrator, who in turn will inform the parent of misconduct on the bus.
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BUS
TRANSPORTATION DISCIPLINE POLICY
The provision of school bus transportation is not a right of students but is a privilege extended by the Idabel
Board of Education. The student behavior code as approved by the Transportation Director is as follows:
1st Bus Incident Report- 5 school days suspension of bus riding privileges.
2nd Bus Incident Report- 10 school days suspension of bus riding privileges.
3rd Bus Incident Report- 15 school days suspension of bus riding privileges.
4th Bus Incident Report- 30 school days suspension of bus riding privileges.
5th Bus Incident Report- 60 school days suspension of bus riding privileges.
Fighting on the bus will result in the following:
1st Fight- automatic 30 school day suspension of bus riding privileges.
2nd Fight- automatic 60 school day suspension of bus riding privileges.
Any of the following will result in AUTOMATIC LOSS OF BUS RIDING PRIVILEGES for the entire year:
*Bringing weapons of any kind on the bus.
*Bringing drugs of any kind on the bus.
*Verbal or physical abuse of the bus driver.
A copy of the report and a copy of the bus rider policy will be sent to the parent by the school.
All questions or concerns should be addressed to the Transportation Director, 286-7248.
REPORTS ARE CONTINUOUS AUGUST THROUGH MAY
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WALKER/CAR RIDER/BIKERS
1. All a.m. car riders, walkers and bikers will enter from the main entrance drop area. NO child is ever to
be dropped off from the street. Morning traﬃc for all students will be from Madison Street or
Jeﬀerson Street onto Avenue F. Travel North on Avenue F turning into Central’s drive. Please no ce the
p.m. traﬃc changes on #2.
2. Second and third grade students will be dismissed from the main entrance. Fourth and ﬁ h grade
students will be dismissed from their hallway on the south end. This is the alley that goes beside the
gym. If you have a child in 1st or 2nd and another in 4th or 5th, they will be picked up at the front
entrance. Parents picking up at the front entrance MUST enter from Jefferson Street only. Parents
picking up at the south end beside the alley MUST enter from Madison only.
3. Walkers and bikers will be released ﬁrst from the lobby or designated area.
4. Car riders will enter vehicles from designated areas only.
5. No students shall be allowed to enter a vehicle from the curb or street corner. This is for the student’s
safety.
6. Before a student will be allowed access to anyone’s vehicle other than his/her usual transporta on
source, parent or guardian must either call the school with permission before 2:00 p.m. or send a note.
7. Please do not drop off your child before 7:30 a.m. when our doors open.
8. Students need to be picked up between 2:50 p.m. and 3:00 p.m.
If a child rides a bicycle to school he/she needs to have a chain and lock.

ATTENTION PARENTS! The safety of our students is most important!
PLEASE stay in the car line to drop off and pick up your child. Remember it is drop
off or pick up ONLY. Please do not park or leave car unattended at these times.
Not following procedure can put your child and others in danger. Our line moves
quickly with most students being picked up within 10 minutes. Please follow drop
off procedures listed above in #’s 1 and 2.
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BRINGING ITEMS TO SCHOOL
The only time students should bring toys, games, etc. to school is when their teacher instructs them to do so
(for show and tell, for example), and the students will assume responsibility for all items brought to school.
Items specifically NOT to be brought to school include electronic games, radios, cameras, tape recorders, CD
players, CD’s, game or trading cards, CO2 cartridges, lighters or other equipment. Sports equipment should also
be left at home.

Cell phones should be turned in to the student’s teacher
as soon as they reach the classroom and should only be used at the teacher’s discretion
TEXTBOOKS AND SUPPLIES
Textbooks are furnished to each student free of charge. However, if the textbook is lost or damaged, the
student will be charged with the current replacement cost of the textbook.
Each student will be given a list of the necessary supplies for his/her particular grade level upon enrollment.
Pencils, erasers and notebooks are available for purchase at the school office.
Students that do not pay for repair or replacement of textbooks/library books will not be able to participate in
extra events until full payment is received.
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CHILDREN’S INTERNET PROTECTION ACT (CIPA)
IDABEL PUBLIC SCHOOLS
Below is the Acceptable Use and Internet Safety Policy (“policy”) that provides internet access to the school district students and staff. Upon reviewing,
signing and returning this policy as directed, each student and staff member agrees to follow the policy and will be given the opportunity to enjoy internet
access at school. If a student is under 18 years of age, he or she must have his or her parent or guardian read and sign the policy. The school district
shall not provide network access to any user who, if 18 or older, fails to sign and submit the policy to the school as directed, or if under 18 does not
return the policy as directed with the signatures of the student and his/her parent or guardian. Adherence to the following policy is necessary for
continued access to the school’s technology resources.
Idabel Public School’s information technology resources, including email and internet access, are provided for educational purposes only. This is a
privilege and should be treated as such. If the user has any doubt about whether a contemplated activity is educational, the user shall consult with a
teacher, principal or network administrator to help decide if a use is appropriate. Teachers will NOT allow students to play non educational games during
the regular school hours, unless their is a valid educational purpose and is related to current adopted curriculum for the State of Oklahoma.
Students and Staff Shall
1. Respect and protect the integrity, availability and security of all electronic resources
●
Observe all network security practices.
●
Report security risks or violations to a teacher or network administrator.
●
Do not destroy or damage data, networks, computers or other resources that do not belong to you
2. Respect and protect the intellectual property of others
●
Do not infringe copyrights (no making of illegal copies of music, games or movies).
●
Do not plagiarize.
3. Respect and practice the principles of community
●
Communicate only in ways that are kind and respectful.
●
Report threatening or discomforting materials or messages to a teacher or administrator.
●
Do not intentionally access, transmit, copy or create materials that violates the school’s code of conduct (such as messages that are
pornographic, threatening, rude, discriminatory or meant to harass).
●
Do not intentionally access, transmit, copy or create material that is illegal (such as obscenity, stolen materials or illegal copies of copyrighted
works).
●
Do not use resources to further other acts that are criminal or violate the school’s code of conduct.
●
Do not send spam, chain letters or other mass mailings.
●
Do not buy, sell, advertise or otherwise conduct business, unless approved as a school project.
●
Do not violate any local, state or federal statute.
4. Respect and protect the privacy of others
●
Use only assigned accounts
●
Do not view, use, or copy passwords, data or networks to which you are not authorized.
●
Do not distribute private information about others or yourself.
5. Internet Safety of minor students
●
Personal online safety: in using the computer network and internet, the user should not reveal personal information such as home address or
telephone number. A student should not use his/her real last name or any other information which might allow a person to locate the student
without first obtaining the permission of a supervising teacher. Do not arrange a face-to-face meeting with someone “met” on the computer
network or internet without a parent’s permission Regardless of the user’s age, the user should never agree to meet in a secluded place or in
a private setting a person the user has only communicated with on the internet.

●

The user should also recognize electronic threatening behavior as cyberbullying. The user should not become a victim or a perpetrator of
cyberbullying. The user will report any threats made against them to a teacher or administrator. Users found to be perpetrating cyberbullying

will be disciplined appropriately.
Idabel Public Schools will educate minors about appropriate online behavior, including interacting with other individuals on social networking
websites, in chat rooms and about cyberbullying awareness and response.
●
To ascertain that each student understands proper online and electronic behavior, every teacher assisting students in network activities will
implement lessons and/or dialogue which will demonstrate correct and safe online behavior and should be age appropriate.
●
CIPA COMPLIANCE: IPS District monitors network and provides a current subscription to the Next Generation Palo Alto firewall to enforce
Internet safety for minors. It also protects users from Spyware, Malware, Vulnerabilities, Viruses, and other Internet borne attacks that can
compromise users email and workstations.
●
The elementary library media specialists and or computer class will address this topic during library orientation or classroom visits. Secondary
library media specialists will address this topic as new classes change throughout the year. Principals, or their designee, will address this topic
in an open group assembly. New students arriving during the year will be given a copy of this agreement in their enrollment packet. Staff
members will receive instruction during professional development sessions required at the beginning of each year.
6. Consequences for violation
●
Violations of these rules may result in disciplinary action, including, but not limited to, the loss of a user’s privileges to use the school’s
information technology resources and/or suspension, with the exceptions of End Of Instruction testing and required classroom technology
courses and activities.
●
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7. Supervision and monitoring
●
School administrators and their authorized employees shall monitor the use of the information technology resources to ensure that their use is
secure and in conformity with this policy. Administrators reserve the right to examine, use and disclose any data found on the school’s
information networks in order to further the health, safety, discipline or security of any user, or to protect the school district’s property. They
may also use this information in disciplinary actions and will furnish evidence of a possible crime to law enforcement.
8. Personal Equipment (BYOD) used on School Internet (Domains)
●
Use of personal property, such as computers, burned CDs, or flash drives is prohibited unless inspected and permitted by authorized school
personnel.
●
Any device being used on IPS School Network service must be registered with the domain and conform to appropriate domain guidelines.
●
A User of the Idabel Public Schools Network and/or equipment is prohibited from making any alterations to hardware and/or software that is
owned or licensed by IPS, that is unauthorized and/or results in damages. The user accepts both punitive and legal consequences.
●
Any individual using the school domain, internet or equipment and services for illegal actions, shall not hold the Idabel Public School System
accountable.

Parents, teachers and administrators will discuss these rules with all users to ensure he or she fully understands them. These rules also
provide a good framework for a user’s use of computers at home, at libraries, or anywhere.
For additional information see: www.cybercrime.gov
Revised and approved by Idabel Board of Education in public meeting

IMPORTANT:
A FORM IS IN YOUR ENROLLMENT PACKET
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“Bring Your Own Technology” (B.Y.O.T.)
Responsible Use Guidelines
Purpose:
Idabel Public School uses instructional technology as one way of enhancing our mission to teach the skills, knowledge and behaviors
students will need as responsible citizens in the global community. Students learn collaboration, communication, creativity and
critical thinking in a variety of ways throughout the school day. In an effort to increase access to those 21st Century skills, Idabel
Public School will allow personal devices on our guest network and school grounds for students who follow the responsibilities stated
in the Acceptable Use Policy and the attached guidelines regarding B.Y.O.T.
Idabel Public School strives to provide appropriate and adequate technology to support instructional purposes. The use of personal
devices by students is optional, and students who do not participate in B.Y.O.T. will not be penalized and alternate modes of
participation will be available.
An important component of B.Y.O.T will be education about appropriate online behaviors. We will review cyber-safety rules with
students frequently throughout the course of the school year and will offer reminders and reinforcement about safe online behaviors.
In addition to the rules outlined in these guidelines, students will be expected to comply with all class and school rules while using
personal devices. The use of technology is not a necessity but a privilege. When abused, privileges will be taken away.
Device Types:
For the purpose of this program, the word “devices” will include: laptops, netbooks, cell phones, smart phones, IPods, IPads, tablets,
and eReaders. Please note that Nintendo DS (and/or other gaming devices with internet access) is not permissible at this time.
Guidelines:
● Students and parents/guardians participating in B.Y.O.T. must adhere to the Student Code of Conduct, Student Handbook,
Acceptable Use Policy and all Board Policies, particularly Internet Acceptable Use.
●

Each teacher has the discretion to allow and regulate the use of personal devices in the classroom and on specific projects.

●

Approved devices must be in silent mode while on school campus, unless otherwise allowed by a teacher. Headphones may
be used with teacher permission.

●

Devices may not be used to cheat on assignments, quizzes, or tests or for non-instructional purposes (such as making personal
phone calls and text messaging).

●

Students may not use devices to record, transmit, or post photographic images or video of a person or persons on campus
during school hours or during school activities, unless otherwise allowed by a teacher.

●

Devices may only be used to access computer files on internet sites which are relevant to the classroom curriculum.

Students and Parents/Guardians acknowledge that:
● The school’s network filters could be applied to a device’s connection to the internet and any attempt to bypass the network
filters is prohibited.
●

Students are prohibited from:
o

Bringing a device on premises that infects the network with a virus, Trojan, or program designed to damage, alter,
destroy, or provide access to unauthorized data or information.

o

Processing or accessing information on school property related to “hacking.”

o

Altering or bypassing network security policies.

o

Downloading music while using school network.

●

Idabel Public School is authorized to collect and examine any device that is suspected of causing technology problems or was
the source of an attack or virus infection.

●

Students and parents should be aware that devices are subject to search by school administrators if the device is suspected of
a violation of the student code of conduct. If the device is locked or password protected the student will be required to unlock
the device at the request of a school administrator.

●

Printing from personal devices will not be possible at school.

●

Personal devices must be charged prior to school and run on battery power while at school. Charging of devices will not be
permitted at Idabel Public School.
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Lost, Stolen, or Damaged Devices:
Each user is responsible for his/her own device and should use it responsibly and appropriately. Idabel Public School takes no
responsibility for stolen, lost, or damaged devices, including lost or corrupted data on those devices. While school employees will
help students identify how to keep personal devices secure, students will have the final responsibility for securing their personal
devices. Please check with your homeowner’s policy regarding coverage of personal electronic devices, as many insurance policies
can cover loss or damage.
Usage Charges:
Idabel Public School is not responsible for any possible device charges to your account that might be incurred during approved
school-related use.
Network Considerations:
Users should strive to maintain appropriate bandwidth for school-related work and communications. All users will use the “Idabel
Public School Guest” wireless network to access the internet. IPS does not guarantee connectivity or the quality of the connection
with personal devices. Idabel Public School Technology department is not responsible for maintaining or troubleshooting student tech
devices.

Important: A FORM IS IN YOUR ENROLLMENT PACKET
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COMMUNICATIONS
Each Wednesday, your child is responsible for bringing home his/her Wednesday Folder containing a weekly
progress report, notes from the teacher, class work and periodically a WEDNESDAY NOTE from the principal
including important information about upcoming events. Please ask to see this folder EVERY
WEDNESDAY, read it and have your child return it on Thursday.

PROGRESS REPORTS
Teachers will call and send home frequent updates on your child’s progress in school on an as-needed basis.
A progress report will be sent home the middle of every 9 weeks to inform you of your child’s current successes
and/or needs required to improve. In addition, parents may access grades through the web at
https://www.wengage.com/idabelgradebook/login.aspx.

E-mail gradebook@idabelps.org to request a password.
REPORT CARDS
Report cards will be sent home at the end of each 9 weeks. The 1st-3rd quarter report cards require a return
signature from each parent/guardian.

PARENT/TEACHER CONFERENCES
At the request of any parent/guardian, a staff member will schedule a pre-arranged time for a conference.
During the school day, teachers are responsible for teaching students and are not available for unscheduled
conferences. Please respect their time commitment to your children.
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TELEPHONE

The school telephone is for business calls only.
Necessary plans should be made with students BEFORE they leave home in the morning. Messages may be
taken should these plans change by 2:30. Children are not to be called to the telephone except in the case of a
legitimate emergency. If you wish to speak to a teacher, leave your name and phone number with the school
office and the teacher will return your call as soon as possible.
AUTOMATIC MESSAGE SYSTEM

Idabel Public School’s automatic message system, Edulink may be used to provide you with
current events, notification of school cancellation, schedule changes or other important
information.

It is important you keep the school updated with current telephone
information for this to work properly.
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SEVERE WEATHER
School closing because of inclement weather will be announced on the local radio stations and Schoolreach.
Worsening weather conditions may force the early closing of schools. If this should happen, radio stations and
Schoolreach will carry this information. It is important you keep the school updated with

current telephone information for this to work properly.
NECESSARY INFORMATION
The school must have the current address and telephone numbers of parents and guardians at home and at their
place of employment and cell phone numbers, for use in case a child becomes ill or is injured at school. The
name and telephone numbers of friends or relatives are also helpful in case parents cannot be reached in an
emergency.

LIBRARY
Our school’s library/media center is well equipped and vital to the quality of our educational program. Students
and parents are encouraged to utilize the media center. In order to maintain an adequate collection, students,
teacher, parents must cooperate to see that materials are returned in good condition. If they are not, a charge
equal to the current replacement price will be made or payment note.
INSURANCE
An accident insurance program is offered as a service for students in the district. At the beginning of each
school year, forms are sent home with the students explaining the cost to the parents, and the benefits received
in case of an accident. Parents are urged to purchase the insurance offered if they do not have a family insurance
plan that would cover an accident. The school does not purchase insurance to cover the students.
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LOST AND FOUND
Clothing or other items found in the building or on the school grounds will be turned in to the Central School
office or the Lost and found located behind the Lunch Detention area. These items will be kept until they are
claimed or until the end of year. At this time anything left unclaimed will be donated to a charitable
organization.

ASBESTOS
Part 16-D: Employee/Parent Notification
TO:
RE:

ALL PARENTS AND GUARDIANS OF STUDENTS
NOTIFICATION OF AHERA

The U.S. Environmental Protection Agency has required that all public and private schools inspect all school
buildings for the presence of asbestos, and further to develop a management plan which identifies, defines
procedures for managing, and schedules reinspection of all asbestos present in the school.
The management plan may be reviewed at your child’s school during normal working hours.
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N

-D

The Idabel School District does not discriminate on the basis of race, color, national origin, sex, disability, or
age in its programs and activities. This policy of nondiscrimination applies to all matters concerning staff,
students, the public, employment, educational programs and services, events, and individuals, companies and
firms with whom the board does business.
The following person has been designated to handle general inquiries regarding the District’s non-discrimination policies and
procedures and compliance therewith:
Doug Brown
Superintendent of Schools
200 Northeast Avenue C
Idabel, OK 74745
580.286.7639
The following person has been designated to handle specific inquiries regarding the District’s Title IX non-discrimination policies and
procedures and compliance therewith:

Alan Bryant
Title IX Coordinator
580.286.7693
The following person has been designated to handle specific inquiries regarding the District’s disability non-discrimination policies
and procedures and compliance therewith:

Alan Bryant
Title IX Coordinator
580.286.7693
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