
HOWLAND LOCAL SCHOOLS COVID 19 
PLAN FOR CLEANING AND 

DISINFECTING YOUR FACILITY 
 

6 STEPS FOR COVID 19 SAFE AND EFFECTIVE 
DISINFECTANT USE 
Step 1: Check that your product is correct for the job. 
Step 2: Read the directions. Follow the product’s directions.  Check “use sites” and 
“surface types” to see where you can use the product. Read the “precautionary 
statements.” 
Step 3: Pre-clean the surface. Make sure to wash the surface with soap and water. 
If the directions mention pre-cleaning or if the surface is visibly dirty. 
Step 4: Follow the contact time. You can find the contact time in the directions. 
The surface should remain wet the whole time to ensure the product is effective. 1 
minute for prokurklean. 
Step 5: Wear gloves and wash your hands.  Disposable gloves, discard them after 
each cleaning. For reusable gloves, dedicate a pair to disinfecting COVID-19. Wash 
your hands after removing the gloves. 
Step 6: Lock it up.  Keep lids tightly closed.  Store out of reach of children. 
(Source: coronavirus.gov ) 
 
 

Soft Surfaces For soft surfaces such as carpeted floor, rugs, and drapes 

● Clean the surface using soap and water or with cleaners appropriate for use 
on these surfaces. 

● Launder items (if possible) according to the manufacturer’s instructions. Use the 
warmest appropriate water setting and dry items completely. These areas can 
also be vacuumed. 

● Electronics 
For electronics, such as tablets, touch screens, keyboards, remote controls. 

● Follow manufacturer’s instruction for cleaning and disinfecting. 
o If no guidance, use alcohol-based wipes or sprays containing at least 70% 

alcohol or other disinfectant. Dry surface thoroughly after waiting 1 minute. 

Laundry For clothing, towels, linens and other items 

● Launder items according to the manufacturer’s instructions. Use the warmest 
appropriate water setting and dry items completely. 

● Wear disposable gloves when handling dirty laundry from a person who is 
sick. 



● Dirty laundry from a person who is sick can be washed with other people’s 
items. 

● Do not shake dirty laundry. 
● Remove gloves, and wash hands right away. 

Cleaning and Disinfecting Your Building or Facility if 
Someone Contracts COVID-19 

● Close off areas used by the person who is sick. 
● Open outside doors and windows to increase air circulation in the area. 
● Wait 24 hours before you clean or disinfect. If 24 hours is not feasible, wait as 

long as possible. 
● Clean and disinfect all areas used by the person who is sick, such as 

offices, bathrooms, common areas, shared electronic equipment like tablets, 
touch screens, keyboards, remote controls. 

● Vacuum the space if needed. 
o Do not vacuum a room or space that has people in it. Wait until the 

room or space is empty to vacuum, such as at night, for common 
spaces, or during the day for private rooms. 

o Wear disposable gloves to clean and disinfect. For soft (porous) 
surfaces such as carpeted floors or rugs, clean the surface with 
detergents or cleaners appropriate for use on these surfaces, according 
to the textile’s label. After cleaning, disinfect soft and porous materials, 
like carpet, are generally not as easy to disinfect as hard and 
non-porous surfaces on soft and porous materials. Manufacturer’s 
safety instructions (such as wearing gloves and ensuring adequate 
ventilation), concentration level, application method and contact time. 
Allow sufficient drying time if vacuum is not intended for wet surfaces. 

o Temporarily turn off in-room, window-mounted, or on-wall recirculation 
HVAC to avoid contamination of the HVAC units. 

o Do NOT deactivate central HVAC systems. These systems tend to 
provide better filtration capabilities and introduce outdoor air into the 
areas that they serve. 

o Consider temporarily turning off room fans and the central HVAC 
system that services the room or space, so that particles that escape 
from vacuuming will not circulate throughout the facility. 

● Once an area has been appropriately disinfected, it can be opened for use. 
o Workers without close contact with the person who is sick can return 

to work immediately after disinfection. 
● If more than 7 days have passed since the person who is sick visited or 

used the facility, additional cleaning and disinfection is not necessary. 
o Continue routine cleaning and disinfection. This includes everyday 

practices that schools and communities normally use to maintain a 
healthy environment. 

https://www.cdc.gov/coronavirus/2019-ncov/faq.html#Cleaning-and-Disinfection


Cleaning and Disinfecting Outdoor Areas 
● Outdoor areas, like playgrounds in schools and parks generally 

require normal routine cleaning, but do not require disinfection. 
o Do not spray disinfectant on outdoor playgrounds.  It is not an efficient 

use of supplies and is not proven to reduce risk of COVID-19 to the 
public. 

o High touch surfaces made of plastic or metal, such as grab bars and 
railings should be cleaned routinely. 

o Cleaning and disinfection of wooden surfaces (play structures, benches, 
tables) or groundcovers (mulch, sand) is not recommended. 

● Sidewalks and roads should not be disinfected. 
o Spread of COVID-19 from these surfaces is very low and disinfection is 

not effective. 

Additional COVID-19 Guidance on When to Clean or 
Disinfect  
DETERMINE WHAT NEEDS TO BE CLEANED.  Areas unoccupied for 7 or more days 
need only routine cleaning. Maintain existing cleaning practices for outdoor areas. 

DETERMINE HOW AREAS WILL BE DISINFECTED.  Consider the type of surface 
and how often the surface is touched. Prioritize disinfecting frequently touched surfaces. 

CONSIDER THE RESOURCES AND EQUIPMENT NEEDED.  Keep in mind the 
availability of cleaning products and personal protective equipment (PPE) appropriate 
for cleaners and disinfectants. 
 
CLEAN VISIBLY DIRTY SURFACES WITH SOAP AND WATER prior to disinfection. 

USE THE APPROPRIATE CLEANING OR DISINFECTANT PRODUCT. 

ALWAYS FOLLOW THE DIRECTIONS ON THE LABEL.  The label will include safety 
information and application instructions. Keep disinfectants out of the reach of children. 
 
CONTINUE ROUTINE CLEANING AND DISINFECTION.  Continue or revise your plan 
based upon appropriate disinfectant and PPE availability. Dirty surfaces should be 
cleaned with soap and water prior to disinfection. Routinely disinfect frequently touched 
surfaces at least daily. 

CONTINUE PRACTICES THAT REDUCE THE POTENTIAL FOR EXPOSURE. 
Maintain social distancing, staying six feet away from others. Reduce sharing of 
common spaces and frequently touched objects. Follow guidance from state, tribal, 
local, and territorial authorities. 
 



Making Your Plan to Clean and/or Disinfect 
 
Cleaning with soap and water removes germs, dirt, and impurities from surfaces. It 
lowers the risk of spreading infection. 
 
Disinfecting kills germs on surfaces. By killing germs on a surface after cleaning, it can 
further lower the risk of spreading infection. 
 

 Is the area indoors? 
 
 

  
Maintain existing cleaning practices. 
Coronaviruses naturally die in hours to days in typical indoor and outdoor 
environments. Viruses are killed more quickly by warmer temperatures and 
sunlight. 
 

 
It is an indoor area. 

 
 

 Has the area been occupied within the last 7 days? 
 
 
 

 The area has been unoccupied within the last 7 days. 
The area will need only routine cleaning. 
 



 Yes, the area has been occupied within the last 7 days. 

 

 Is it a frequently touched surface or object? 
 
 

 Thoroughly clean these materials. 
Consider setting a schedule for routine cleaning and disinfection, as appropriate 
 
 

.  Yes, it is a frequently touched surface or object. 
 
 

 

 What type of material is the surface or object? 
 
Hard and non-porous materials like glass, metal, or plastic. 
 
Visibly dirty surfaces should be cleaned prior to disinfection. Use disinfectants for 
use against COVID-19, specifically for use on hard, non-porous surfaces and for your 
specific application needs. More frequent cleaning and disinfection is necessary to 
reduce exposure. 

Soft and porous materials like carpet, rugs, or material in seating areas.  Thoroughly 
clean or launder materials.  Consider removing soft and porous materials in high 
traffic areas. Disinfect materials if appropriate products are available. 
 
COVID-19 Daily Sanitizing Protocol 
 



All daily cleaning and sanitizing should be done as normal with the following 
additional steps taken to keep the buildings as safe as possible for the staff and 
students. 
  

● Use prokureklean as the daily routine product to sterilize the buildings high touch 
areas along with the restrooms. Examples of high touch areas are door knobs, 
pencil sharpeners, restroom stalls, sink handles that are not touchless, Desks, 
toilet handles, where lines form, etc. Spray bottles can be used in most cases. 
The frequency is to be at least 2 times a day unless otherwise told. The 2nd time 
can be with the backpack electrostatic sprayers we have ordered after students 
and staff have left the building. As all of you know by this point, you are to spray 
and walk away. Do not wipe as the product needs time to kill any viruses. Please 
spray up into the air over any desk surface pulling the trigger hard so that you get 
a very fine mist that falls onto the surface. This will help keep teachers’ items and 
paperwork in better condition. We will notify you if there are any additional items 
that will be added to the list of high touch items. If anyone knows of any that are 
not mentioned, please let me know and I will add to the list. 

● Teachers will be spraying their own desks and the students’ desks between 
classes.  

● The fogging units are to be used only on Tuesday after school and Friday after 
school unless otherwise directed. All classrooms, restrooms, offices, hallways, 
varsity house, soccer building and wrestling rooms etc. are to be fogged. Any 
gym, area should be fogged in the areas where students and staff either touch or 
sit.  Bleachers, rails, equipment, balls etc. The fogging unit concentrate is able to 
make 32 gallons of the mixture. Do not use the concentrate straight. Mixing cups, 
goggles, SDS sheets were sent out already. Please use the proper PPE when 
mixing. Brief training will occur for the fogging units and the electrostatic 
sprayers.  

 
Custodial Expectations for COVID-19 
 
Public schools are to clean at the Level 3 guideline established by the public schools 
and facilities planning guide. We need to step up to level 2 during the pandemic until 
further notice for restrooms, special education areas, kindergarten areas, classroom 
areas, office areas and food service areas.  This level is the uppermost standard for 
school cleaning. We will only clean at level 2 for the above listed areas. The 
disinfecting will also be stepped up to accommodate the pandemic and is 
explained in this article as well. 
 
Five Levels of Clean 
The following is a summary of key indicators for each of the five levels of cleanliness. 
The lower the score higher the level of cleanliness. 
 
Level 1 - Orderly Spotlessness Indicators 
• Floors and base molding shine and/or are bright and clean.  Colors are fresh. 



• There is no buildup in corners or along walls. 
• All vertical and horizontal surfaces have a freshly cleaned or polished appearance and 
have no accumulation of dust, dirt, marks, streaks, smudges, or fingerprints. All lights 
work and fixtures are clean. 
• Washroom and shower fixtures and tile gleam and are odor free. Supplies are 
adequate. 
• Trash containers and pencil sharpeners hold only daily waste and are clean and odor 
free. 
 
Level 2 - Ordinary Tidiness indicators (public schools upper most standard) 
Same as Level 1 with the following exceptions. This level is the uppermost standard for 
school cleaning, and is generally reserved for restrooms, special education areas, 
kindergarten areas, or food service areas. 
• There can be up to two-days worth of dust, dirt, stains, or streaks on floors and base 
molding. 
• Dust, smudges, and fingerprints are noticeable on vertical and horizontal surfaces. 
 
Level 3 - Casual Inattention Indicators (public schools)  
These indicators give a general idea and do not necessarily include other duties needed 
for school districts. 
• Floors are swept or vacuumed clean, but upon close observation, there can be stains. 
A buildup of dirt and/or floor finish in corners and along walls can be seen. 
• There are dull spots and/or matted carpet in walking lanes. There are streaks or 
splashes on base molding. 
• All vertical and horizontal surfaces have obvious dust, dirt, marks, smudges, and 
fingerprints. Lamps all work and fixtures are clean. 
• Trash containers and pencil sharpeners hold only daily waste and are clean and odor 
free. 
 
Level 4 - Moderate Dinginess Indicators 
• Floors are swept or vacuumed clean, but are dull, dingy, and stained. There is a 
noticeable buildup of dirt and/or floor finish in corners and along walls. 
• There is a dull path and/or obviously matted carpet in the walking lanes. Base molding 
is dull and dingy with streaks or splashes. 
• All vertical and horizontal surfaces have conspicuous dust, dirt, marks, smudges, and 
fingerprints. Lamp fixtures are dirty, and some lamps (up to 5 percent) are burned out. 
• Trash containers and pencil sharpeners have old trash and shavings. They are stained 
and marked. Trash containers smell sour. 
 
Level 5 - Unkempt Neglect Indicators 
• Floors and carpets are dull, dirty, scuffed, and/or matted. There is a conspicuous 
buildup of old dirt and/or floor finish in corners and along walls. Base molding is dirty, 
stained, and streaked. Gum, stains, dirt, dust balls, and trash are broadcast. 
• All vertical and horizontal surfaces have major accumulations of dust, dirt, smudges, 
and fingerprints, all of which will be difficult to remove. Lack of attention is obvious. 



• Light fixtures are dirty with dust balls and flies. Many lamps (more than 5 percent) are 
burned out. 
• Trash containers and pencil sharpeners overflow. They are stained and marked. Trash 
containers smell sour. 
 
Personal Protective Equipment (PPE) and Hand Hygiene 

● The risk of exposure to cleaning staff is inherently low. Cleaning staff 
should wear disposable gloves and gowns for all tasks in the cleaning 
process, including handling trash. 

o Gloves and gowns should be compatible with the disinfectant products 
being used. 

o Additional PPE might be required based on the cleaning/disinfectant 
products being used and whether there is a risk of splash. 

o Gloves and gowns should be removed carefully to avoid contamination of 
the wearer and the surrounding area. Be sure to clean hands after 
removing gloves. 

o If gowns are not available, coveralls, aprons or work uniforms can be worn 
during cleaning and disinfecting. Reusable (washable) clothing should be 
laundered afterwards. Clean hands after handling dirty laundry. 

● Gloves should be removed after cleaning a room or area occupied by ill 
persons. Clean hands immediately after gloves are removed. 

● Cleaning staff should immediately report breaches in PPE such as a tear in 
gloves or any other potential exposures to their supervisor. 

● Cleaning staff and others should clean hands often, including immediately 
after removing gloves and after contact with an ill person, by washing hands with 
soap and water for 20 seconds. If soap and water are not available and hands 
are not visibly dirty, an alcohol-based hand sanitizer that contains at least 60% 
alcohol may be used. However, if hands are visibly dirty, always wash hands with 
soap and water. 

 

https://www.cdc.gov/handwashing/when-how-handwashing.html
https://www.cdc.gov/handwashing/when-how-handwashing.html
https://www.cdc.gov/handwashing/when-how-handwashing.html
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