
 
North Adams-Jerome Public Schools 

Virtual Learning Startup 
 
Dear NA-J Students & Families, 
 
We are looking forward to this new journey with you! As with any new endeavor, it is important 
to prepare.  With this in mind, one of the first preparations we have put into place is the 
opportunity for our teachers to get to know our virtual students just as they will get to know our 
in-person students.  This means that we will ask each of our virtual students to begin the school 
year by completing some tasks that are not in the virtual learning platform.  These tasks will give 
our teachers/coaches the information they need to learn about each of their students’ preferred 
learning styles, strengths, and interests.  Our staff believes that this is the best practice for 
creating a positive and successful learning experience for all.  On the next page, you will find a 
suggested schedule for the first week+ of school.  Each of the necessary documents will follow 
this letter and be in bold print within the suggested schedule. 
 
In addition, we will require each student to take the Star Reading (grades 2-12) and Math 
(grades 2-12) assessments, or the Star Early Literacy (grades K-1) online.  This is our required 
baseline assessment for all students. You will find instructions and your student’s username and 
login information in the Star360 document and the “Administering Start Assessments 
Remotely” Family Guide.  
 
When your student has completed this start-up work, it can be dropped off at the school (to 
either office) or the documents can be scanned and emailed, or you can email photos of each 
document to Valerie Trott.  Once we have this information from your student, as well as the 
Star 360 assessments, you will be provided with your login and password for the virtual 
learning platform. 
 
As we are all new to this experience, please do not hesitate to contact us with any questions 
regarding this Virtual Start-Up schedule or any other topics.  
 
Valerie Trott, Director of Student Achievement:  val.trott@najps.org (517) 689-1741 
Carol Kaleta, Title I & Literacy Coach:      carol.kaleta@najps.org (517) 689-1745 
Wes Johnson, Superintendent & Principal:      wes.johnson@najps.org    (517) 689-1701 
 
Thank you, 
 
Valerie Trott 
Director of Student Achievement 
 

*Note:  This Start-Up guide is also on the website/app under “Documents.” 
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Day Task Description 

Tuesday, 
Sept. 8th 

Learning Style 
Inventory 
 
 
 
 
 
Grade-level Writing 
Prompt 
Prewriting/Planning 
(Part 1) 

This survey will ask questions that will provide the 
student, family, and teachers/coaches with information 
that highlights the student’s personal learning styles. 
With this information, our staff becomes aware of how 
each student learns best, as well as styles that they 
may need to further develop. 
 
Each student in our school begins the school year by 
responding to a writing prompt.  The first step in the 
writing process is to prewrite/plan what they will say. 
This can be done by drawing pictures, creating a 
timeline of events, using a planning web for main 
ideas/events, and/or a list of ideas, quotes, places or 
people they want to be sure to include in their writing. 
Therefore, today they only need to plan out what they 
want to write. 

Wed., 
Sept. 9 

Grade-level Writing 
Prompt Drafting the 
Writing Piece (Part 2) 
 
 
 
 
 
 
My Profile Project 
 
(There are 2 sides to 
complete.) 

Today the student begins writing the rough draft of their 
response to the prompt on a new sheet of paper.  (It 
can be completed today, or depending on the length, it 
may be completed by the end of Thursday.)  There is 
no required length; however, there is a scoring rubric 
that should be used to make certain that the student 
includes all of the key elements of a well-written piece. 
 
 
Though we know it is crucial to get to know the 
academic skills that our students possess, our staff 
also believes it is extremely important to get to know 
the whole child.  This “All About Me” activity will give us 
the chance to get to know each student’s interests, 
favorite things, as well as other bits of information that 
provide a snapshot of who they are. Relationships are 
the foundation to a successful learning experience.  
 
*They may completely finish this today, or continue to 
work on it in the next two days. 
**Students can also design their own “All About Me” 
page(s) if they prefer; however, their personal design 
should take up a full page (or two). 

Thursday, 
Sept. 10 

Grade-level Writing 
Prompt 
Drafting/Revising & 
Editing (Part 3) 

The third day of the writing process includes finishing 
the draft, referring to their prewriting/planning page(s) 
to be certain they have included everything they 
wanted to include. 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
My Profile 
 

 
Next, is the revising process. This begins with reading 
their draft aloud several times.  While doing so, they will 
likely find words they want to change, sentences they 
want to add or change, and they should review the 
scoring rubric to make sure they have included all of 
the important elements of a well-written piece. Once 
the piece sounds perfect to the student, the editing 
process can begin.  This is where they go back through 
the writing piece and fix any errors in spelling, 
capitalization, and grammar. *It is important that the 
parent/guardian only guide and encourage them 
through the steps, rather than fixing anything for them. 
This gives teachers important information of what the 
student is able to do independently.  So, please avoid 
the temptation to help/give them the corrections. 
 
Continue adding to this project. 

Friday, 
Sept. 11 

Grade-level Writing 
Prompt Final Copy  
(Part 4) 
 

The student writes a polished, final copy on a separate 
sheet of paper.  Pictures, photos, title pages, and other 
enhancements can be added. Please turn in each 
page of the writing process - the prewriting/planning 
page, the rough draft, and the final copy. (These can be 
scanned and emailed to val.trott@najps.org or dropped 
to the office. 

Monday, 
Sept. 14 

Star 360 
Assessment  

● K-1st Grade 
 Early Literacy 

● 2nd-12th Grade 
Star 360 
Reading 

See the “Administering Start Assessments 
Remotely” Family Guide. 

Tuesday, 
Sept. 15 

Star 360 
Assessment  

● 2nd-12th Grade  
Star 360 Math 

See the “Administering Start Assessments 
Remotely” Family Guide. 
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