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Dear Parents/Guardians: 

The Portsmouth City School District has worked these past few months on a 
School Reopening Plan and we are sharing it with you at this time.  These 
unparalleled times have called for decision-making that has proven to be very 
difficult in terms of balancing student safety with the need to have students in 
classrooms to further their education.  Regardless of the safety protocols that are 
put in place, there will always be the chance that students and staff members will 
become sick and need to follow guidelines established by the CDC and our 
Ohio/Portsmouth City/Scioto County Health Departments.  It is our hope that the 
instructional schedule and safety guidelines established have the best interests of 
our students and staff members in mind and will allow us to return to school in 
order to educate your children. Our Reopening Plan has been evaluated and 
approved by the Portsmouth City Health Department.  For those of you who wish 
to have your child remain home for the start or duration of the school year, the 
district respects your decision and an online schooling option, The Trojan Virtual 
Academy, taught by our teaching staff is available to you.  You will be asked to 
remain on this option for the duration of a grading period before changing to the 
in-person option.  The district appreciates all of the sacrifices that you have made 
these past few months and looks forward to being able to return to the classroom.  

 

Sincerely, 

Scott Dutey 
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Daily Schedule 

We will follow Ohio Coronavirus Levels for our county and city to guide the daily 
schedule for our students and staff.  

 

The multiple levels and color codes are to provide options as to how instruction 
will be provided at a particular time and not lock us in to only one. 

 

Yellow/Orange  - Levels 1 and 2 

Monday, Tuesday, Thursday, Friday – All students will attend these days for 
in-person instruction 

Wednesday – deep cleaning of buildings and buses – Staff will attend meetings, 
professional development, follow up with students, and provide instruction and 
lessons through online learning for those students who need extra support and 
those who are enrolled in Trojan Virtual Academy.  
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Orange/Red – Levels 2 and 3 

Monday/Tuesday – half of our students will attend these days for in-person 
instruction and will participate in online instruction all other days. 

Thursday/Friday – the other half of our students attend these days for in-person 
instruction and will participate in online instruction all other days. 

Wednesday – deep cleaning of buildings and buses – Staff will attend meetings, 
professional development, follow up with students, and provide instruction and 
lessons through online learning for those students who need extra support and 
those who are enrolled in Trojan Virtual Academy.  

 

Red/Purple  - Levels 3 and 4  

Virtual only instruction for all students – Packets or alternative delivery options 
will be provided for those students who do not have the capability or means to do 
online instruction. 

 

Calendar and Schedule 

● Staff first day will be on Monday, August 17th 

● Students first day will be on Monday, August 31st 

We are preparing to flexibly move between on-site, blended, or remote learning as 
necessary based upon the State/County Levels of Corona and guidance provided by 
the Governor’s Office and Local Health Departments. 
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Technology 

● Each student will be issued a chrome book for school and/or home use. 

● Students will bring a charged chrome book to school each day as instructed. 

● Internet is available in schools and a hotspot was installed at school building 
parking lots and on school buses along with upgrades in gyms/cafeterias. 

 

Classroom Preparation 

● Class sizes are being scheduled to meet capacity expectations. 

● Students will be spaced apart at desks or tables. 

● Hand sanitizer and/or hand washing stations will be in each classroom. 

● Student supplies will not be shared and classroom materials will be sanitized 
after each use. 

 

Common Areas 

● Class changes will be staggered as necessary. 

● Recesses will be staggered and students will sanitize hands once finished. 

● Students will not change clothes for PE/locker room use during school. 

● Social distancing guidelines will be posted throughout buildings. 
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Meals  

● Students will eat grab and go breakfasts in the cafeteria and classrooms as 
necessary. 

● Cafeterias will be below 50% occupancy with staggered meal times and 
other areas of the building such as gymnasiums may be used to help.  

● Cafeterias will be sanitized between lunches. 

● All students will receive breakfast/lunch on Tuesday afternoon to take home 
for Wednesday meals. 

● Those students on Virtual schedules will have the opportunity to receive 
meals on a schedule to be determined. 

 

Hygiene & Health 

● The Portsmouth City Health Department will contact the school if a positive 
case is recorded affecting our population. 

● Students and staff will do daily home COVID-19 screening and stay home if 
sick or have symptoms. 

● All students and staff will have temperature checks upon entering building. 

● All staff will wear masks and/or face shields.  

● Students in grades KG-12 will be required to wear masks – Students who 
refuse to wear a mask will be sent home and/or placed in our Trojan Virtual 
Academy. 

● Students in grades Preschool-2nd grade are encouraged to wear masks. 

● Hand sanitizing stations will be placed around schools. 

● Students will be instructed on proper hygiene and reminded throughout the 
year. 
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● Students will be permitted to have clear containers for water as fountains 
will be unavailable. 

 

Transportation, Arrival and Dismissal 

● All students must wear a mask on the bus. 

● All students will have temperature checked prior to getting on the bus. 

● We will attempt to have no more than 2 students per seat on nearly all bus 
routes and sit siblings together. 

● Windows will be down on the buses to help with circulation. 

● No students will sit in the front row behind the bus driver. 

● The buses will be disinfected after each AM and PM route. 

● Students will report to classrooms/designated areas upon entering building. 

 

Visitors 

● Visitors will remain in cars for student pickup and drop off 

● Non-essential visitors are encouraged not to enter school buildings. 

● Visitors will be restricted to the office area and temperature will be checked. 

 

Online Learning 

● An online option, The Trojan Virtual Academy, will be provided for those 
who choose not to send their students to school and will be taught by our 
teaching staff. 

● Notify the school principal if you wish to do online school by August 7th 
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● Families may change from online to on-site learning at the end of each 
grading period.  In order to prepare for students re-entering school, please 
notify the school 3 weeks before the grading period ends that your child will 
change back to on-site learning. 

Health and Safety Protocols  

If a student, staff, or volunteer begins to show symptoms or has a temperature 

above 100 degrees F while at school, they must immediately be separated from 

other students, staff, or volunteers, given a face covering, and monitored by a staff 

member wearing appropriate personal protective equipment (PPE) and maintaining 

physical distance when possible.  The space where an individual waits before he or 

she goes home will be separate from the nurse’s office and other areas students are 

likely to visit. Areas of the building that were occupied by a person exhibiting 

symptoms will be thoroughly sanitized.  School personnel must refer those 

displaying symptoms of COVID-19 to an appropriate health care professional or 

testing sites. The Portsmouth City Health Department will contact the school if a 

positive case is recorded affecting our population.  

1.  When a positive case is present in the school, the Epidemiologist will 
contact the school nurse to inform them of the case after the 
parents/guardian has been notified. 

2. If the student is at the school, they must be separated immediately from 
others in an area designated exclusively for COVID isolation. 

3. A student/teacher roster will be requested for contact tracing. 

4. Students will be notified by the Epidemiologist that they were possibly in 
direct contact with a positive case.  The Epidemiologist will assess each 
individual case and advise next steps accordingly. 

5. The room(s) that the student occupied prior to identification must be cleaned 
before the next class can enter. 
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6. Teachers/staff should monitor students for symptom development.  This is in 
addition to taking temperatures, staff will look for the following: 

 
● Shortness of breath/difficulty breathing 
● Fever 
● Chills 
● Repeated shaking with chills 
● Muscle pain 
● Headache 
● Sore Throat 

 
7. Student will be given a return to school form after 14 days if symptoms have 

improved and they have no fever for 72 hours without medication. 

 

Staff Members  

According to the CDC, employees who test positive but have no symptoms should 

stay away from people for ten days after the positive test.  If the employee cannot 

work remotely during this period, then the employee is entitled to emergency paid 

sick leave for up to 80 hours (10 days) under the Families First Coronavirus 

Response Act (FFCRA). If an employee tests positive and is experiencing 

symptoms, then the employee cannot be around other people until 10 days have 

passed from the date that the positive test occurred or symptoms were experienced 

and three days have passed with no fever.  This employee is entitled to emergency 

paid sick leave for up to 80 hours (10 days) under the Families First Coronavirus 

Response Act (FFCRA).  Also, if the employee is not able to return to work after 

10 days, then the employee may use sick leave and may qualify for FMLA leave.  

If the employee runs out of paid sick leave, the employee is entitled to unpaid 

leave, as well. 
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Teacher Responsibilities for On-Site, Blended, or Remote-Learning 

1. Determining and documenting needs 
○ Align instruction to learning standards 
○ Create plans and accommodate for students with special needs; attend 

IEP meetings as needed 
○ General Education Teachers and Intervention Specialists need to 

collaborate to assure adequate progress for students with disabilities 
are being made 

○ Assure SDI needs are being met 
○ Update Google Classroom with daily announcements 
○ Provide daily lessons that support new learning on state standards 

including the use of live instruction (in person or recordings) and 
integrating technology into learning 

○ Lessons plans are expected to be shared with the intervention 
specialist (at grade level) and paraprofessionals. Provide building 
principals with lesson plans as well. 

○ When in an all online format, meet with each student (face-to-face) at 
least weekly for self contained classrooms, and at least every other 
week for teachers seeing more than one class. 

○ Organize lesson materials so they are accessible 
○ Post assignments (via Google Classroom or other online learning 

opportunities such as DocHub, ED Puzzle, Screencastify, etc.) at least 
3 days before they are due for blended or remote learning. 

○ Strive to serve each student on-site to the extent possible with an 
emphasis on early learners, students with special needs, and those 
with unreliable internet service 

○ Assure the 1st month of school is used to assure students are 
competent with their online learning platforms and log-in 

○ Incorporate Google Classroom into online and in-person instruction 
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○ Provide instructional learning packets for any student not able to 
access the internet/online learning platforms. 

 

2. Determining competency, granting credit, and promoting students 
○ Create and administer assessments 
○ Provide feedback at least weekly 
○ Maintain Progress Book (grades reflect work completed and 

competency/understanding) 
○ Use grades and assessment data for promotional and to make 

instructional (next step) decisions 
3. Attendance and Participation 

○ Report to work each day (unless otherwise directed) 
○ Take attendance daily (if blended or remote, document daily student 

log-in into Google Classroom 
○ Engage students in learning that is interactive 
○ Monitor student engagement; follow up with students who are 

disengaged at least weekly 
○ Check and respond to email and phone calls during Monday, 

Wednesday, Friday, office hours. 
○ If students are lacking participation, follow up with the student/family 

at least weekly. 
○ If a student has failed to log-in and complete assignments for your 

class for two consecutive days please report the student (in writing) to 
your building attendance administrator. 

4. Progress Monitoring 
○ Administer ongoing summative and formative assessments.  For 

online assessments, assure they can be completed digitally. 
○ Use assessment data to adjust instruction and provide differentiated 

supports for students 
5. Professional Development 

○ Invite building principals to Google Classrooms 
○ Participate in professional development and become competent in 

using/implementing Google Classroom and Google Suite by the end 
of August 2020 pd days. 
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○ Focus waiver days on supporting student learning with academic 
continuity 

○ Engage in ongoing professional learning through waiver days, district 
committees, staff meetings, BLT’s, TBT’s, not limited to, but 
focusing heavily on integrating technology into learning 

 

Student Responsibilities for On-site, Blended, or Remote Learning 

● Bring charge device to school each day for grades 7-12 
● Complete daily lessons (log-in to Google Classroom daily during 

blended or remote learning) 
● Turn in work according to deadlines posted by each teacher 
● Turn in work online (unless otherwise directed) 
● Attendance is expected and mandatory online.  If a student does not 

log-in during required times (daily) the student will be considered 
absent (Follow student handbook for absence requirements/policy) 

● Review teacher feedback and grades 

Online Program 

● The district will provide an online program for families who choose 
not to send their students to school called Trojan Virtual Academy 
facilitated by Portsmouth City Teachers .  Families will notify the 
school principal if they wish for their child to participate in Trojan 
Virtual Academy by August 7, 2020. Families may change from 
online to on-site learning at the beginning of each quarter by notifying 
the school principal 3 weeks prior to the start of the next quarter. 
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Frequently Asked Questions 

Will my student be required to wear a mask? 

Yes!  Students will be issued a mask by the District with the school logo as well as 
provide paper masks as necessary.  All students in grades 3-12 will be required to 
wear masks and students in grades PK-2nd are encouraged to do so. 

Will teachers be required to wear a mask or shield?  

Yes!  All Staff will be required to wear masks and/or shields throughout the school 
day. 

What if I refuse to allow my child to wear a mask? 

Unless there is a documented medical reason why your child can not wear a mask, 
all students will be required to follow established guidelines. 

Will hand sanitizer be available in my child’s classroom? 

Yes!  The district will provide hand sanitizer in each classroom and in all common 
areas of the buildings. 

Will my child eat lunch in the cafeteria? 

Yes!  Students will eat lunch in the cafeteria or gymnasium to ensure social 
distancing requirements.  All seats will be assigned throughout the year. 

Will my child still have recess? 

Yes!  Grades PK-6 will have recess by grade levels with activities and social 
distancing guidelines followed. 

Will my child change classes? 
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Dependent on grade level.  Social distancing guidelines will be followed during all 
class changes throughout the day. 

Will there be bus transportation for my child? 

Yes!  Students will be expected to wear a mask on the bus and will have their 
temperature taken prior to getting on the bus.  In the event a student has a fever, the 
student will not be permitted to board the bus and arrangements made to get the 
student home. 

How often will the buildings be sanitized?  

Buildings will be sanitized on a continual basis throughout the day with an 
emphasis on high traffic and common areas.  All buildings will receive a deep 
clean throughout on Wednesdays and Fridays.  

Can I visit my child’s classroom? 

No!  You must remain in your vehicle during drop off and pick up times.  If you 
are requested to come into the building, you must wear a mask and your 
temperature will be taken.  

Will my child be able to use the restroom during the school day? 

Yes!  Students are required to wear masks in the restroom and hallways.  Students 
must wash and sanitize their hands prior to returning to the classroom. 

What happens if there is a positive COVID-19 test? 

Portsmouth City Schools will follow the guidelines and direction of the Portsmouth 
City Health Department. 

If I do not feel safe sending my child to school, are there other options? 

Yes!  The District will provide an online option through our Trojan Virtual 
Academy in which our teaching staff will provide instruction and allow the student 
to still be considered a Portsmouth City School student.  Any decision to change 
from online to in-person instruction will require a 3 week notice to be given to the 
school and can only be made at the end of a grading period. 

Are these plans final? If not, when will they be final? 
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No, the Reopening Plan will be subject to change depending on orders we receive 
from the Governor, the Ohio Department of Education, and guidance from state & 
local health officials. Please keep in mind that reopening schools during the 
COVID-19 pandemic is an ever-changing situation. Even when we are able to 
determine final guidance before the first day of school, it will be subject to change. 


