
Respiratory Protection Program 
 
It is the policy of Summit School District 104 to eliminate recognized hazards in the workplace, in doing 
so a Respiratory Protection Program has been created to ensure the safety of staff while performing 
their job. The content of the program has been written to assure compliance with the OSHA’S 
Respiratory Protection Standard, 29CFR 1910.134 
 
Employees will not wear any type of National Institute for Occupational Safety and Health (NIOSH) 
rated respirator unless a hazard assessment of the activity of operation has been completed and all 
appropriate elements of the Respiratory Protection Program have been met. Employees participating in 
the respiratory protection program do so at no cost to them. 
 
This policy and procedure is applicable to Summit School District 104 employees, as defined by job 
title/risk classification and includes health aides, nurses, administrators, custodians, and any other 
individual who will enter the designated isolation room with persons exhibiting symptoms of COVID 19 
or designated to clean any area contaminated by a potential Covid-19 exposure.  
 
Purpose: 
To provide respiratory protection to the individual who could potentially be exposed to  
Covid-19. 
 
Policy: 
To provide a minimum standard of respiratory protection for personnel who could be exposed to 
potentially infectious aerosols or potentially infectious airborne particles for which an N95 provides 
adequate protection. 
 
Procedure: 

1. Summit School District staff may be exposed to potentially infectious airborne particles in a 
variety of settings. The district recognizes that using respirators is among the least desirable 
methods for protecting employees; therefore, departments are encouraged to introduce 
control measures that preclude the use of respirators. 

2. However, there are situations where there are no feasible alternatives to use of respirators. 
To minimize the potential for inhalation of air contaminants, an N95 mask must fit the user’s 
face tightly. The traditional surgical mask is not to be used in place of an N95 unless there is 
a critical shortage of N95 masks. 

3. Responsibilities 
a. District Nurse in partnership with One Way Safety (La Grange, Illinois)  

i. Evaluate and educate employees in the use of an N95 mask. 
ii. Perform qualitative fit testing to identify mask size. 

b. District Nurse 
i. Maintains a supply of N95 masks to use throughout the school setting. 
ii. Collaborates with One-Way Safety to supply inventory. 

c. Employees who are required to wear an N95 respirator must: 
i Complete medical clearance questionnaire. 
ii Complete initial and annual N95 training. 
iii Check for proper fit. 
iv Report to District Nurse any difficulty in wearing an N95 mask. 
v Notify supervisor of any pertinent problems. 



d. A N95 mask is to be worn during the following tasks: 
i. Entering a room that requires airborne precautions, for example an isolation 

room for students who are exhibiting symptoms of COVID 19. 
ii. Participating in aerosol-generating or aerosol-producing procedures such as 

oral or tracheal suctioning and administration of aerosolized medications 
(nebulizer). 

e. Questions about activities that are not listed here should be directed to the District 
Nurse. 

4. Respirator selection sizes currently vary in availability  
5. Medical Clearance: 

a. Employees who are required to wear N95’s are required to complete and 
OSHA’s respirator Medical Evaluation Questionnaire and receive medical 
clearance. 

b. The One-Way Safety Technician will review the questionnaire form for 
completeness and refer out for further clearance if indicated. 

c. The District Nurse will assess employees who experienced difficulties 
wearing N95 respirators if indicated. 

d. The Summit School District Human Resource Department provided by One 
Way Safety will maintain the completed questionnaire in the employee’s 
confidential employee health file. 

6. Annual Testing:  Annual OSHA fit-tests and training will be completed by the District Nurse in 
partnership with One Way Safety. 

7. Training: Employees who will be encountering symptomatic students will receive training 
initially and annually thereafter.   All training must be documented. Documentation will be 
kept in the confidential employee Global Compliance Network training program. This 
training will include the following: 

a. Training on types of hazard for which the N95 will be used and the 
consequences of unprotected exposure. 

b. Trained on information on the other measures that have been taken to 
prevent exposure to airborne contaminants (example: restricting access). 

c. Trained on expectation of no facial hair (per interference of mask-to-face 
seal). 

d. Correct procedures to don and don off the N95. 
e. Instructions that personnel must be fit tested before initial use of respirator, 

annually, and at any time there are significant physical changes that might 
impact the fit (example: weight loss or gain, facial scaring, dental changes, 
cosmetic surgery, changes in facial hair). 

f. Instructions that employees should contact the District Nurse if they feel 
they cannot use an N95 for medical reasons; and  

g. A demonstration and practice on how to wear an N95. 
8. Fit Testing 

a. Employees who are required to wear an N95 mask are required to pass a fit-
test prior to wearing the mask, annually on a systematic cycle, and 
whenever there is a significant physical change that might impact fit 
(example:  weight loss or gain, facial scaring, dental changes, cosmetic 
surgery, changes in facial hair). 

b. A standard fit-testing protocol involves a qualitative fit test with saccharin 
and/or Bittrex as a back-up for employees who cannot taste saccharin. 



c. For personnel who cannot taste saccharin or Bittrex or are unsure if they 
taste it during a test, they will not be able to wear an N95 mask. 

9. Distribution: Employees will obtain the N95 respirators from the District Nurse 
      10.   Inspection, use, storage, and disposal: 

a. Every N95 respirator is to be inspected prior to use to ensure the integrity of 
the components by the employee. 

b. The inspection includes the following:  
i. There are two straps that are secured and not twisted. 

ii. There are no holes in the face piece. 
iii. The respirator is not crushed or punctured. 

c. Only one person can use each N95 mask. 
d. Personnel must use the make, model, and size of respirator for which they 

have passed a fit test. 
e. An N95 may not be worn when conditions prevent a good face seal (eg. 

facial hair). 
f. The N95 is to be worn with a surgical mask over the respirator to maintain 

cleanliness. It is to be stored dry, in a paper bag with the employee’s name. 
 

11. No personnel shall enter the isolation rooms without donning appropriate PPE.  No 
exceptions.  
12. Program Evaluation 

a. The District Nurse will evaluate the N95 program at least annually and will 
recommend revisions as needed. 

b. The evaluation will include a review of potential exposures. 
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