What forms and clearances you will
need to volunteer in
Columbia Borough School District

Thank you for your interest in volunteering in our district! Per School Board Policy 916, the
Columbia Borough School District requires ALL volunteers to complete volunteer forms and to
provide the standard clearances listed below (exception FBI clearance, see below):

 Volunteer Application
[ PA State Police Criminal History Report
1 PA Department of Human Services Child Abuse Report

1 Federal Criminal History Report
(FBI Report from Department of Human Services or Department of Education are acceptable)

o (The Federal Criminal History Report is not required for a volunteer whoprovides a
written statement that he or she has been a Pennsylvania resident for the past
consecutive 10 years. Use PA Residency Affidavit.)

[ Volunteer Acknowledgement of Policy #916/Volunteersand
Policy #806/Child Abuse

 Tuberculosis(TB) Test-If applicable

o See Volunteer Policy 916 and
https://www.health.pa.gov/topics/school/Pages/Tuberculosis.aspx

(L PDE-6004 Arrest/Conviction Report and Certification Form
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	Volunteer Background Check Procedures.pdf
	https:/epatch.state.pa.us
	 Go to https:/epatch.state.pa.us and click on “New Record Check (Volunteers Only)”.
	 Review your information and click “Proceed”.
	 Click “Finished”.
	 If “No Record”, then click on the control number and then click on “Certification Form”.
	 If “Record Pending”, then you will have to login later and recheck the status.

	Pennsylvania Child Abuse Background Check (Act 151)
	www.compass.state.pa.us/CWIS
	o Follow prompts to create a Keystone ID which will allow you to login to Child Welfare Portal.
	 After clicking on “Individual Login”, click on “Access my Clearances” and then “Continue” at bottom of page.
	 Click on “Create Clearance Application” and follow prompts to fill out application.
	 For Volunteer Category, choose “Other” and enter in Agency Name, “Columbia Borough School District”
	 Current Address – Enter your current address and method of delivery for your certificate.
	 Household Members – Enter any and as much information as possible for everyone you have lived with since 1975
	 Complete eSignature.


	FBI Federal Criminal History Background Check and Fingerprinting (Act 114)
	 To get start registration enter in the appropriate service code and click “GO”.
	 Enter your Personal & Contact Information.
	 Enter your Citizenship Information.
	 Enter Additional Personal Information.
	 Select the required document that you will bring with you for Identification to the fingerprinting site.
	 Select your date and time.

	FINGERPRINTING LOCATIONS:
	IdentoGO

	PA Residency Affidavit.pdf
	Date:
	Name:
	Signature:




