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I. School Overview & Purpose 

Welcome to the Hill Campus!  

We are excited you are here. Your middle and high school years are significant and will be life changing. 

Here you will have new experiences, take courses in your areas of interest, cultivate your minds, be 

encouraged to take healthy risks, and practice and perfect your skills. Some days will be hard! You might 

fail a time or two.  This is part of growing. As Hill Campus teachers and staff members, we pledge to 

encourage and support you, challenge you, advocate for you, and believe in your success every day.  

Integral to a positive, supportive, and safe environment is respect for one another and our space. This 

includes students, faculty, staff, property, and the educational process.  At the Hill, we desire to maintain 

a community that is welcoming, inclusive, and affirming of all students and their potential. In this place, 

we want all individuals to experience being accepted, valued, and loved.  

 School standards and expectations are established to guide our life together. While persons may have 

different opinions about these expectations, a common understanding is needed to live and work together 

as a school. One of the purposes of this handbook is to communicate standards and expectations. This 

handbook is not a comprehensive listing of school expectations, policies, and procedures, but rather a 

general summary for your convenience. Not all situations are addressed. The principal and assistant 

principals can make changes to the handbook at their discretion when needed during the school year. In 

addition to the guidelines here, teachers will establish specific guidelines in their classrooms. 

You are responsible for adhering to all expectations, policies, and procedures included in this handbook 
during school hours and at all school-affiliated functions. In addition, families should familiarize 
themselves with this Hill Campus Student Handbook. 
 
We look forward to a great school year! 
 
 
Elizabeth Landis  Kendall Pankake  Mark Simms 
Principal   Assistant Principal  Assistant Principal 
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District Information Sheet  
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Mission Statement 
The Columbia Borough School District provides a learning environment where every student can excel to 

his/her highest potential of academic achievement. The District, in partnership with the community, will 

prepare each student to become an independent, life-long learner and a responsible, caring citizen. 

Credo  

• CBSD is a place where everyone is genuinely valued and welcomed. 

• We pledge to provide an innovative place of learning where individuals will always enjoy a 

positive, supportive, and safe environment. 

• The CBSD experience honors everyone’s personal story, nurtures well-being, and fulfills even the 

unexpressed needs of our community. 

 

Motto 
“Responsible Caring Citizens serving Responsible Caring Citizens” 

Equal Opportunity Institution 

• The Columbia Borough School District is an equal opportunity educational institution and will 

not discriminate on the basis of race, color, national origin, sex, and handicap in any of its 

activities, programs, employment policies or practices as required by Title VI of the Civil Rights 

Act of 1974, Title IX of the Educational Amendments of 1972, Section 504 of the Rehabilitation 

Act of 1973 or the American Disabilities Act of 1990. 

• Please direct equal opportunity inquires to the Columbia Borough School District Office of the 

Superintendent, 200 North Fifth Street, Columbia, Pennsylvania 17512 or call (717)684-2283. 

 

Alma Mater 
Come, let us sing together 

Once more our ringing song; 

Sing for the Columbia High School 

With voices true and strong, 

For we are her loving daughters, 

And we are her sons so bold. 

Hurrah for Columbia High School, 

Hurrah for the Crimson and Gold! 

Soon from this dear old High School 

Out to the world we go; 

There to reap the harvest 

Of what we here shall sow, 

But we, her loving daughters 

And we, her sons so bold, 

Will be true to the Columbia High School 

Yes, true to the Crimson and Gold! 
 

School Colors: Crimson and Gold 

School Nickname: Crimson Tide 
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II. Academic Information—High School 

Additional information regarding academics, course offerings, and graduation requirements can be found in our 

Curriculum Guide. (Link) 

 

Bell Schedule 

 

CHS | Daily Bell Schedule: 2022-23  CHS | 2 Hour Delay Bell Schedule: 2022-23 

Period   Time  Period   Time 

Teachers Arrive   7:45    Teachers Arrive   9:45   

Doors Open   7:55    Doors Open   9:55   

Period 1/HR   8:00 8:51  Period 1/HR   10:00 10:32 

Period 2   8:54 9:43  Period 2   10:35 11:08 

Period 3   9:46 10:35  Period 3   11:11 11:44 

Period 4   10:38 11:27  Period 5/Lunch 

Period 5/Lunch  Lunch A   11:47 12:17 

Lunch A   11:27 11:57  Period 5 (Lunch A)   12:19 12:49 

Period 5 (Lunch A)   11:59 12:49  Lunch B   12:19 12:49 

Lunch B   12:19 12:49  Period 5 (Lunch B)   11:47 12:17 

Period 5 (Lunch B)   11:30 12:19  FLEX/Club   12:51 1:21 

FLEX/Club   12:52 1:22  Period 6   1:23 1:55 

Period 6   1:24 2:13  Period 7   1:57 2:29 

Period 7   2:16 3:05  Period 4   2:31 3:05 

Student Dismissal   3:05    Student Dismissal   3:05   

Teacher Day Ends   3:20    Teacher Day Ends   3:20   

         

         

CHS | Early Dismissal Bell Schedule: 2022-23      

Period   Time      

Teachers Arrive   7:45        

Doors Open   7:55        
Period 1/HR   8:00 8:27      
Period 2   8:30 8:57      
Period 3   9:00 9:27      
Period 4   9:30 9:57      
Period 5   10:00 10:27      
Period 6   10:30 10:57      
Period 7   11:00 11:30      

Student Dismissal   11:30        

Teacher Day Ends 
  

Holiday: 11:40 a.m.               
Act 80: 3:20 p.m.      
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Course Selection  

• Course selection is an important task that must be planned carefully by you and your family. The subjects that you 

study in high school today will greatly influence the options you have in the future. Obtaining a high school 

diploma maximizes your career opportunities after high school. In order to take full advantage of the opportunities 

open to you, you should plan your educational program so that you will fully develop your abilities and talents. 

Keep in mind the following factors when choosing courses: 

 

 Your historical academic grades 

 Your abilities and aptitudes 

 Your plans following high school graduation 

 Your career pathway 

 

• Every effort will be made to assign you to the courses you select based upon your specific career pathway and 

past academic performance. The administration reserves the right to assign students to alternate courses if the 

original choices cannot be scheduled. For more information on course selection, please see the Columbia High 

School Curriculum Guide. 

Course Selection and Schedule Changes  

• Changes to schedules must be completed within the first three (3) days of the start of the school year, within three 

(3) days of enrollment, or after the start of a new semester (half-year classes only).  

• No student-initiated schedules changes will be made after the above timeframes. 

• Schedule changes after the aforementioned timeframes will be considered with school counselor or an 

administrator’s approval. 

Grading System and Student Progress 

• The school year consists of two semesters, divided into four marking periods. Each marking period is 45 

days in length.  

• Student progress is recorded using the Power School platform. Both students and families have access to 

this platform to view academic and attendance information. 

• Power School can be viewed using the portal link: Power School. 

• A student’s grade point average (GPA) is calculated using the final grades in all credit courses.  

• Honors and advanced placement courses are weighted with a 1.1 weight.  

Grade  Percent  

 A     90-100     

B   80-89       

C  70-79  

D  60-69  

F  Below 60  

 

Honor Roll  

• High Honors – average of 93% or above with no grade lower than an 85% 

• Honor Roll – average of 89% or above with no grade lower than 80% 

 

Grade Level of Students (CHS 

• Students will be socially promoted through 11th grade regardless of the number of credits they have earned. 

• If a student does not achieve the number of credits typical to their grade level, they will be identified, and a 

conference will be held with the student and a graduation plan will be developed. Graduation plans will be shared 

with families. 

• A student will be considered a senior when they have earned 18 credits prior to the start of the school year. 

  

https://drive.google.com/file/d/1toJHIKcaPIgqgLCp8sxqLC5qHwZTz1GA/view
https://drive.google.com/file/d/1toJHIKcaPIgqgLCp8sxqLC5qHwZTz1GA/view
https://powerschool.columbiabsd.org/public/
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Graduation Requirements (CHS) 

• Minimum requirements for graduation have been established by the School Board of Directors in conjunction 

with the requirements established by the Pennsylvania Department of Education. 

• These requirements must be met before a high school diploma may be issued. 

• The following credit requirements must be met in 9th – 12th grades: 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

Total credits to graduate: 25.0 

 

• Only students who complete graduation requirements will participate in graduation ceremonies. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Course of Study Credits Required 

English 4 credits 

Mathematics 4 credits 

Science 4 credits 

Social Studies 4 credits 

Physical Education 1 credit 

Health and Wellness 0.5 credit 

Quest for Success I 0.5 credit 

Quest for Success II 0.5 credit 

Electives 6.5 credits 



12 | P a g e  
 

II. Academic Information—Middle School 

 

Bell Schedule 
 

CMS | Daily Bell Schedule: 2022-23  CMS | 2 Hour Delay Bell Schedule: 2022-23 

Period   Time  Period   Time 

Teachers Arrive   7:45    Teachers Arrive   9:45   

Doors Open   7:55    Doors Open   9:55   

Period 1/HR   8:00 8:51  Period 1/HR   10:00 10:32 

Period 2   8:54 9:43  Period 2   10:35 11:08 

Period 3   9:46 10:35  Period 3   11:11 11:44 

Period 4   10:38 11:27  Period 5   11:47 12:17 

Period 5   11:30 12:19  FLEX/Club   12:19 12:49 

FLEX/Club   12:19 12:52  Lunch   12:51 1:21 

Lunch   12:52 1:22  Period 6   1:23 1:55 

Period 6   1:24 2:13  Period 7   1:57 2:29 

Period 7   2:16 3:05  Period 4   2:31 3:05 

Student Dismissal 
  

3:05 
   

Student Dismissal 
  

3:05 
  

Teacher Day Ends   3:20    Teacher Day Ends   3:20   

         

CMS | Early Dismissal Bell Schedule: 2022-23      

Period   Time      

Teachers Arrive   7:45        

Doors Open   7:55        
Period 1/HR   8:00 8:27      
Period 2   8:30 8:57      
Period 3   9:00 9:27      
Period 4   9:30 9:57      
Period 5   10:00 10:27      
Period 6   10:30 10:57      
Period 7   11:00 11:30      

Student Dismissal   11:30        
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Grading System and Student Progress 

• The school year consists of two semesters, divided into four marking periods. Each marking period is 45 

days in length.  

• Student progress is recorded using the PowerSchool platform. Both students and families have access to 

this platform to view academic and attendance information. 

• Power School can be viewed using the portal link: Power School. 

Grade  Percent  

A     90-100     

B   80-89       

C  70-79  

D  60-69  

F  Below 60  

 

Honor Roll  

• High Honors – average of 93% or above with no grade lower than an 85% 

• Honor Roll – average of 89% or above with no grade lower than 80% 

 

 

II. Academic Information—General 

 

Homework 

Homework provides students with an opportunity to engage course content beyond the school day. We believe 

that homework should always have a purpose and be aligned to significant learning within the classroom.  

Helping students’ complete homework successfully depends upon setting strong expectations at home as well as 

at school. It is important to help students become responsible and independent – two of homework’s most 

valuable end results.  

  

Homework may be required for a variety of reasons:  

• To provide essential practice for skills needed and covered in regular classroom instruction.  

• To expand upon concepts or topics introduced during regular classroom lessons.  

• To review material to be covered on quizzes or tests.  

• To provide an opportunity to move through content at an accelerated rate.  

• To bring the student into contact with out-of-school educational resources, where available.  

• To inform parents of what their children are learning at school by providing an opportunity for students 

and parents to work together.  

• To provide an opportunity for students to undertake projects requiring larger blocks of time than are 

available during school hours.  

• To develop independent work habits and good time management skills.  

• To promote a growing sense of responsibility in the student.  

• To make up work missed during an absence.  

  

When students are absent for any reason or anticipate an, they are responsible to connect with their teachers 

regarding missed work.  

 

https://powerschool.columbiabsd.org/public/
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Progress Reports & Report Cards 

Students will receive progress reports and report cards four times a year. Progress reports will be mailed home 

and the midpoint of each marking period and report cards at the end of each marking period. Parents/Caregivers 

can monitor their student’s current grades in all courses through PowerSchool. 

 

Progress Report Distribution End of Marking Period Report Card Distribution 

1st MP  9/23/2022   10/27/2022  Week of: 10/31/2022 

2nd MP  12/02/2022   01/18/2023  Week of: 01/23/2023 

3rd MP  02/17/2023   03/24/2023  Week of: 03/27/2023 

4th MP  04/21/2023   06/01/2023  Week of: 06/05/2023 

 

 

School Counseling Services 

The purpose of the School Counseling Department is to provide programming and services that support the 

academic, career, and social-emotional growth of each student.  

 

Counselors meet with students during the school year and are available for individual appointments. 

Appointments with school counselors can be scheduled via the Portal, Counselor’s Corner. 

 

Hill Campus school counselors: 

Kristina Reuter: Student last names A-L 

Jennifer Jesberger: Student last names M-Z 

 

Technology 

All CBSD Hill Campus students receive a district-issued electronic device for educational purposes. Students 

are expected to bring their charged laptop to school each day. Students will be expected to pay for the loss or 

damage of items assigned to them.   

Care of CBSD-Issued Technology  

• Vandalism may result in the termination of the user’s access and cancellation of the privilege of 

using District information services resources.  Vandalism includes but is not limited to damage 

to equipment, opening or disassembling equipment without authorization, altering or deleting 

components of installed programs or operating systems, altering or attempting to alter settings on 

individual machines or the network without permission, and any other activity that is deemed 

harmful or detrimental to district resources. 

 

Computer and Internet Usage  

• Prior to student and employee use of the computer/internet, an Acceptable Use Policy Agreement shall be 

distributed.   

• The building administrator shall have the authority to determine what is inappropriate use in accordance 

with Board Policy 815.  

• Consequences for inappropriate use could include any or all of the following: 

 Suspension of access privileges. 

 Restitution for damages. 

 Notification of legal authorities.   

 Other disciplinary or legal action. 

 

https://sites.google.com/columbiabsd.org/studentservices/home
http://go.boarddocs.com/pa/colu/Board.nsf/goto?open&id=BPTJZZ4F74F1
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III. Athletics  

The school year is divided into three sports seasons: fall, winter, and spring. Any CBSD student in grades 7-12 

that wish to participate in one of the offered interscholastic sports must complete a Pre-participation packet and 

have a physical examination. After the initial physical exam, a student will need to be recertified by a physician 

before participating in additional sports during the same school year. 

Athletic Eligibility 

PIAA Requirements 

• Student-athlete eligibility will be determined by their grades. 

• The athletic director or designee monitors online grades every Friday and communicates with the 

coaches. 

• A student becomes ineligible when he/she is failing two or more courses. 

• Students having 20 or more absences in a semester become ineligible until they attend school for 45 

consecutive days, following their 20th day of absence. 

• Grades must be updated in PowerSchool Friday mornings at 8:00 a.m. 

• The Athletic Director will review the grades of each student athlete involved in an extracurricular 

activity to determine their eligibility status.   

• The Athletic Director will contact ineligible students in person to notify him/her of any course(s) the 

student is not passing. 

• The eligibility period will be from Monday to Sunday, inclusive. When a vacation follows an eligibility 

period, the student’s eligibility status for the week immediately prior to the vacation remains in force 

until the grades are reviewed after the vacation. 

• Families will be notified of all failing grades and of their child’s eligibility status. 

• The student can be reclassified as eligible at the next weekly report period if he/she is performing 

satisfactorily. 

• Subject averages will be determined on a weekly basis on the student’s cumulative quarterly grade. 

• A student’s period of ineligibility carries over from one school year to the next based on the final 

average for each course.   

• Eligibility can be re-established by making up credits in summer school. 

• A student ineligible at the beginning of year, because of final grades at the end of the previous year, is 

ineligible for any public participation for fifteen school days. This includes the two weeks before school 

starts.   

If a student is ineligible due to his/her report card, the student is ineligible for fifteen school days beginning 

with the day the report cards are distributed. 

• If a student is absent from school, he/she may not participate in an extracurricular practice or event that 

day unless administrative approval has been granted. Approval is subject to the normal reasons for 

absence. 

• If a student is absent the last day of a week, that student may not participate in any extracurricular 

activity until the student attends a full day of school. 

Students who arrive to school after 8:05 a.m. will not be allowed to attend and/or participate in that day’s 

practice or event. Exceptions to this include a doctor’s note, legal appointment, or funeral. 

 

https://columbiasbsd.sharepoint.com/sites/AthleticsandExtraCurricularActivities/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2FAthleticsandExtraCurricularActivities%2FShared%20Documents%2FAthletic%20Training%2FCIPPE%20Physicals%2Fscanned%20physical%20packet%202022%2Epdf&parent=%2Fsites%2FAthleticsandExtraCurricularActivities%2FShared%20Documents%2FAthletic%20Training%2FCIPPE%20Physicals&p=true&ga=1
http://www.piaa.org/
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IV. Attendance 

Columbia Borough School District requires that school age students enrolled in district schools attend school 

regularly, in accordance with state laws. Students should strive to be present every day school is in session. 

Every absence and tardy is entered on students’ permanent records. Regular attendance affects scholastic 

performance, social development, and academic standing. The educational program offered by the district is 

predicated upon the presence of the student and requires continuity of instruction and classroom participation for 

students to achieve academic standards and consistent educational progress.  

 

Athletics/Activities Absences 

If a student athlete is absent from school, he/she may not participate in an extracurricular practice or event that 

day unless administrative approval has been granted. Approval is subject to the normal reasons for absence. If a 

student is absent the last day of a week, that student may not participate in any extracurricular activity until the 

student attends a full day of school. 

Students who arrive to school after 8:05 a.m. will not be allowed to attend and/or participate in that day’s 

practice or event. Exceptions to this include a doctor’s note, legal appointment, or funeral. 

  

Excused Absences 

All absences are required to be treated as unlawful until the district receives a written excuse explaining the 

absence. For any absence related to illness, death in family, family emergency (restrictions apply) to be excused, 

an excuse note (written or online) must be signed by a parent/guardian and must be submitted to the school 

office within three (3) days upon the student’s return to school. Standard excuse cards are available for 

parent/guardian convenience or notes can be provided on separate paper, or electronically via the online excuse 

form. Please provide the child’s name, grade, date of absence(s), reason for absence, and parent/guardian 

signature.  

  

Excused Absences for Religious Holidays  

Upon written request by a parent/guardian, an absence for observance of a student’s religion on a day approved 

by the School Board as a religious holiday shall be excused.  

  

Excused Absences for Educational Trips  

Students are permitted up to a total of five (5) excused school days for an approved educational trip in any given 

school year at the discretion of the building principal. These days are part of the permitted 10 parent excused 

days allowed per school year.   

  

Unlawful Absences  

1. Absence for which no excuse is submitted within three (3) days following the absence.  

2. Absence with parent’s consent other than those considered excusable.  

3. Leaving school during school hours and going directly home without the permission of school 

personnel.  

4. All other absences except those listed as Excused Absences or those approved by the Superintendent.  

 

Maximum School Year Cumulative Excused/Lawful Absences  

Pennsylvania law allows a maximum of ten (10) school days cumulative excused/lawful absences verified by 

parental notification during a school year. All cumulative excused/lawful absences verified by parent note 

beyond ten (10) days will require an excuse from a physician.  

Please note: educational trip/tour days are counted towards the ten (10) cumulative days.  

 

   

https://app.smartsheet.com/b/form/f349179162f24118bd3b6ea1652f83d3
https://app.smartsheet.com/b/form/f349179162f24118bd3b6ea1652f83d3
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Free Education and Attendance  

All persons residing within the Columbia Borough School District between the ages of 6 and 21 are entitled to a 

free and full education in the public schools of the district. Parents and guardians of all children of ages 6 to 18 

are required by the Compulsory Attendance Law to ensure that their children attend school. Students who have 

not graduated and are attending regularly may not be asked to leave school after they have reached 18 years of 

age if they are fulfilling their responsibilities as students. A student may not be excluded from school nor from 

extra-curricular activities because of being married or pregnant, unless it can be medically determined that the 

activity would be harmful to the health and welfare of the individual. Consistent with the Pennsylvania Human 

Relations Act (43 P.S. §§ 951-963), and all other non-discrimination statutes, no student shall be denied access 

to a free and full public education on account of race, religion, gender, sexual orientation, national origin, or 

disability.  

  

Automated School Attendance Message  

If your child arrives at school late or is absent from school, you will receive a phone call generated by an 

automated school message program stating that your child is not in school. If you concur with this information, 

nothing more is necessary except to send a properly completed excuse note when your child returns to school. If 

you believe your child is in school, please call your child’s school office immediately and we will contact your 

child’s classroom teacher to verify the information.  

  

School Attendance Improvement Plan (SAIP) 

The goal of Columbia Borough School District is to partner with families to ensure consistent school attendance 

for our students. Compulsory attendance is the law, and if truancy goes unaddressed it can lead to numerous 

problems for youth. Columbia Borough School District offers a School Attendance Improvement Plan (SAIP) to 

help guide the school and family on the path to the elimination of truancy. A cooperative school-family 

conference is scheduled to engage participants involved in the student’s life to explore possible solutions to 

increase the student’s school attendance. Maintaining open communication between the student and adults will 

facilitate positive outcomes. The purpose of the school-family conference is to discuss the cause(s) of truancy 

and develop a mutually agreed upon plan to assure regular school attendance. The school family conference 

provides all individuals the opportunity to identify, understand, and explore all issues contributing to the 

student’s truant behavior.  

V. For Your Information 

 

Announcements/Pledge of Allegiance 

• Each student is encouraged to recite the Pledge of Allegiance during announcement exercises. 

• A student may refuse to recite the Pledge of Allegiance and choose to remain silent based on religious 

conviction or personal belief. 

• Students who do not choose to participate in the Pledge of Allegiance should remain silent and 

respectful.  

 

Bicycles and Skateboards 

All bicycles and skateboards are to be walked on school property and parked in designated places on campus. 

With permission from administration, skateboards may be kept in a secure location in the office. Bicycle and 

skateboard privileges may be revoked at any time by administration. Hoverboards are not permitted. 

 

Board Policy  

The policies and procedures adopted by the Board establish the general parameters within which the daily 

operations of the school district are to be governed. All board policies are located on the district website. 
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Cafeteria 

The Columbia Borough School District Food Service program is a self-operated program with operational 

kitchens in each school building.  Our program prides itself on good food, friendly service, and dedicated 

employees.  We serve hundreds of delicious breakfast and lunch options each day by a dedicated team at the 

High School, Taylor Middle, and Park Elementary. Currently, Columbia Borough School District is participating 

in what is called the Community Eligibility Program (CEP).  Each student is eligible for a free breakfast and 

lunch daily.    

 

Breakfast  

The cafeteria doors open for breakfast at 7:40 a.m. and breakfast will be served for all students from 

7:40 – 7:55 a.m. Students who wish to eat breakfast at school must arrive during this timeframe. 

Breakfast will not be served after 7:55 a.m. All students must exit the cafeteria at 7:55 a.m. 

 

Lunch 

Columbia Borough School District offer a variety of healthy foods that meet the nutritional guidelines 

established by the district. Students are given a daily half hour lunch break to eat and socialize with 

peers.  

 

Snacks 

A selection of healthy snacks is available daily in all CBSD cafeterias. Although there is no cost for 

breakfast and lunch, snacks and extra entrees will require funds as these are not part of the free meal 

program.  Students can bring in cash, select their entrée or snack and then pay at the register. Parents 

may choose to send in a check and those funds will be applied to your child's account which then works 

like a debit card, each time the child purchases an item the money is deducted from their account. 

Lastly, parents may create a free online account at School Café https://www.schoolcafe.com/ and apply 

funds via debit or credit card to their child’s account.  Please allow for up to 24 hours for funds to be 

applied to the child’s account.  Students may not charge snacks or extra entrees to their meal account.     

Outside Food Delivery 

Students are not permitted to leave campus at lunch, order-in food from outside vendors (ie. Pizza 

delivery, GrubHub, Door Dash, fast food, etc.) or have a family member deliver food purchased from 

outside vendors. 

  

For further questions visit the Columbia Borough Food Service website for more information 

https://www.columbiabsdfoodservices or email brathgeb@columbiabsd.org    

 

Cell Phones 

High School 

• Cell phones may be used in the hallways during classroom transitions. 

• During class instruction, all cell phones must be turned into the classroom teacher or left in backpacks 

for the duration of the class period. 

 

Middle School 

• Cell phones may not be used during the school day. 

• Cell phones must remain in lockers or be turned in to a student’s homeroom/first period teacher upon 

arrival. 

 

Communication Guidelines 

Click here to read the CBSD Communication Guidelines. 

https://www.schoolcafe.com/
https://www.columbiabsd.org/page/food-services
mailto:brathgeb@columbiabsd.org
https://core-docs.s3.amazonaws.com/documents/asset/uploaded_file/1576164/CBSD_Communications_Guidelines.pdf
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Electronic Devices 

(See Board Policy 237 for more information) 

• Electronic devices are permitted for use by students during the school day for educational purposes 

and/or in approved locations. The Board expressly prohibits use of electronic devices in locker rooms, 

bathrooms, health suites, and other changing areas.  

• Electronic Images and Photographs 

 The Board prohibits the taking, storing, disseminating, transferring, viewing, or sharing of 

obscene, pornographic, lewd, or otherwise illegal images or photographs, whether by electronic 

data transfer or other means, including but not limited to texting and emailing. 

 Because such violations may constitute a crime under state and/or federal law, the district may 

report such conduct to state and/or federal law enforcement agencies. 

• Electronic devices that are found in violation of these procedures will have the following consequences: 

 Warning by teacher 

 Taken for the class period by teacher and returned at end of class 

 Taken for the day by the teacher and returned at the end of the day, and parents contacted 

 Student will be sent to the office and the phone will be taken and held in the office and a 

detention will be assigned. 

 Continued offenses – the phone will be taken that day and given to the office.  Students may be 

suspended, and the phone picked up the following day. 

 Refusal to hand over an electronic device to school staff or administration may result in 

further consequences. 

• The school district will not be liable for any lost, damaged, or stolen devices.   

• Earbuds/Headphones are permitted in the hallways. Only one earbud should be in so students can hear 

needed instructions or announcements. 

Emergency Forms 

On the first day of enrollment at the Hill Campus, parents/caregivers will be provided with information to create 

an account in PowerSchool. All emergency information should be entered into PowerSchool and must be 

completed within ONE WEEK of enrollment. It is the responsibility of the parent/caregiver to update the 

information as needed. 

 

Extra/Co-Curricular Activities 

Student attendance at events will be restricted based on grade level, age, behavior/discipline, and school 

attendance. 

Once a student leaves a school function, they are not permitted to return.   

 

Absences and Activity Participation 

Students who are absent from school are not allowed to participate in any extracurricular activity until 

he/she has been in attendance for an entire school day. Exceptions can be made for funerals, college 

visitations, or other reasons if prior written notice is provided to administration for approval.  

 

Partial Day Activity Participation 

A student must attend school no later than 8:05am to be able to participate in any extra-curricular 

activity that day. A student that leaves school early due to illness may not participate in any extra-

curricular activity. Doctors’ appointments or other special circumstances must be pre-approved by the 

Director of Athletics and Activities. 

 

http://go.boarddocs.com/pa/colu/Board.nsf/goto?open&id=BEYLJF55EC13
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Criteria to hold a Position of Honor  

Student must be in attendance for a school day prior to the event/activity and must be a full-time student 

in the Columbia Borough School District. During the last 45 days the student: 

• Must be passing core courses. 

• Have no more than 5 tardies to school. 

• Have no more than 4 absences. 

• Has not been assigned ISS/OSS for behavior reasons. 

 

Students may not register for a field trip without having met required registration procedures and criteria 

for the trip as determined by the trip organizer. Any exceptions will be determined in advance by the 

administration. 

• Activities included but limited to: 

 Homecoming Court & Escorts    

 Non-Senior Class Trips    

 Class Officers              

 Team Captain     

 Graduation speakers 

Dances/One-Time Special Events 

Hill Campus special events and dances are open to current students who are enrolled in grades 7-12. 

Some events are high school or middle school specific. Dances at the middle and high school levels are 

held separately (only middle school students may attend middle school dances and only high school 

students may attend high school dances). All student participants must maintain good academic, 

attendance, and discipline records.  Exceptions can be made at the discretion of an administrator.  

 

All CMS/CHS students will be required to present a student ID at the door to gain entry to the 

dance/special event. Students without proper identification may not be admitted.  

Please Note: Re-entry to special events/dances will not be permitted unless prior arrangements 

with administration have been made. Doors will close approximately one hour after the start time 

of all dances; no students will be admitted after this time unless prearranged with Administration.  

 

CHS dances that permit outside guests—Homecoming and Prom—require identification for both CHS 

student and guest. Guest approved forms must be submitted and filed by the deadline to secure 

attendance at the event. Guests may not be 21 years of age or older. 

 

FERPA 

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law 

that protects the privacy of student education records. Columbia Borough School District will not release a 

student’s educational records to any individual without written permission of the parent or student if 18 or older. 

 

Food/Drink in Classrooms and Hallways 

Individual teachers will determine the gum/food policies for their classrooms. Food/drink is not permitted in the 

hallways except for certain situations or at the discretion of the nurse or administration. Water bottles may be 

carried. 

 

Hall Passes & Traffic 

All students in the hall between classes are asked to move to their next class as quickly and as orderly as 

possible. Students are asked to stay to the right side of the halls and stairways. Any student in the hall during 

class, for any reason, must have an approved electronic hall pass and have a completed and signed pass from a 

staff member. Students in 9th – 12th grades should not be in the Middle School Wing. 
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Health Services 

The primary function of school health services is preventative in nature.  Through classroom presentations and 

health screening activities, nurses teach sound health habits and detect health problems early.  Health room care 

is available for students who become ill or are injured while in school.  If you are having difficulty in finding 

care for your child, the school nurse may be able to assist you in obtaining proper care. 

 

When Should a Student Stay Home from School?  

• Fever of 100 degrees or greater  

• Vomiting and/or diarrhea  

• Severe, persistent cough or other respiratory symptoms that cannot manage at school  

• Eye infection with redness, itching, or drainage  

 

When Should a Student Return to School?  

• Fever free for 24 hours  

• Free from vomiting and diarrhea for 24 hours  

• 24 hours of treatment, if antibiotics have been prescribed  

 

Illness and Injuries 

• Students are to report to the school nurse if they are not feeling well or an injury occurs on 

school property. 

• The school nurse will determine if emergency care is needed or if the parent needs to pick up the 

student. 

• NO STUDENT is released to go home from the Health Room unless the school nurse has 

obtained permission from a parent/caregiver. 

• If a student is ill or has an injury requiring the student to miss school for an extended time, 

inform the school nurse and the attendance officer. If the student needs assistance upon returning 

to school, call the nurse. 

• For students requiring elevator assistant, an elevator key will be provided with an accompanying 

a doctor’s note or at the discretion of the school nurse.  

 

Immunizations 

The Department of Health requires that all children in any grade, K-12, including all public, private, 

parochial, intermediate unit and home-schooled students, show proof of required immunizations before 

they can attend school in the Commonwealth.  

 

Health Screenings 

• Students entering 7th grade must have a dental exam. 

• Students entering 11th grade must have a physical exam. 

• Students in 9th-12th grades will be given a growth screening, including BMI 

• Students in 11th grade and all special education students will be given a hearing screening. 

• Students in 9th-12th grades will be given vision screenings. 

 

Medication Administration During the School Day  

If your child needs to take medication during the school day a parent or designated adult must bring the 

medication to school with a completed Medication Policy Form signed by a doctor and a parent. 
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Medication must be in a properly labeled container. Medication Policy Forms are available on the CBSD 

website (www.columbiabsd.org under Pupil Services-Health Services) or from the Health Room.  

  

Emergency Epinephrine Administration  

Per Pennsylvania law, emergency epinephrine may be administered to students who have a known 

history of severe life-threatening allergies and have a prescription for an epinephrine auto-injector, and 

to students who have their first life-threatening allergic reaction to an unknown or undiagnosed allergy 

while at school. To opt-out, found on the district website, a parent/guardian shall sign and return the 

district's exemption form to the school nurse. The signed opt-out forms shall be maintained by the 

school nurse, and the school nurse shall provide trained school employees with the names of students 

whose parents/guardians have returned a signed opt-out form.  

 

Hotlines for Students 

Listed below are some recommended hotlines for students who feel they need help. Except where noted, all lines 

are open 24 hours a day, seven days a week. 

• Substance Abuse and Mental Health Services Administration National Help Line: 

     800-662-HELP (4357) 

• Safe to Say: anonymous tip line: 1-844-SAF2SAY (723-2729)    www.safe2saypa.org 

 

Identification 

Students need a school-issued ID card for use throughout the school year. Students will receive a school-issued 

identification card at the start of the school year that must always be worn and visible. ID cards must remain in 

the original conditions. If photos/names are manually altered, new ID cards will need to be purchased by the 

student. Their ID cards is also to be displayed to enter school activities and when checking out resources from 

the library. Replacement cards may be purchased in Student Services at a cost of $2.00 per ID card. Replacement 

fee is determined yearly based on cost of materials. 

 

Lancaster County Career & Technology Center 

CTC students must follow the CTC provided schedule regardless of the Columbia Borough School District 

schedule. Full and half day CTC students will get the bus from the gymnasium parking lot. Half-day CTC 

students must sign-out in the office prior to leaving for CTC. 

 

Lockers 

Lockers are available to students as a convenience for the safe storage of books, clothing, school materials and 

limited personal property and are the property of the Columbia Borough School District. Any substances or 

objects that are prohibited by law, Board policy or school rules, or that constitute a threat to the health, safety, or 

welfare of others may not be stored in lockers. Lockers may be searched at the discretion of school 

administration. Students are responsible for locking their assigned lockers to ensure the security of their personal 

belongings and school property entrusted to them. Only school-issued locks are permitted on lockers.  At no time 

should food/beverages be stored in lockers. 

 

CMS Students will receive an assigned locker in the middle school area. Middle school students are permitted 

to visit their locker before the start of the school day, before lunch, and at the end of the school day.  

 

CHS students can complete a locker request form to receive access to a locker. 

 

Non-Discrimination 

CBSD provides equal opportunities to all students to achieve their potential through programs offered by the 

school regardless of race, color, creed, gender, sexual orientation, religion, national origin, pregnancy, or 

http://www.columbiabsd.org/
http://www.safe2saypa.org/
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disability. Every student has access to assistance, athletics and extra-curriculars, counseling, and course offerings 

without discrimination.  

 

Operating Hours 

School hours: 8:00 a.m. – 3:05 p.m. Doors open at 7:55 a.m. 

Office hours: 8:00 a.m. – 3:45 p.m.  

School District Wellness Policy  

According to The Local Wellness Policy requirement established by Section 204 of Public Law 108-265, the 

Child Nutrition and WIC Reauthorization Act of 2004, the law requires each local education agency (LEA) 

participating in the National School Lunch Program and/or School Breakfast Program to develop a local 

wellness policy that promotes the health of students and addresses the growing problem of childhood obesity. In 

light of this School District policy, guidelines for nutritional standards include:  

• Providing healthy foods such as fresh fruit and vegetables for classroom celebrations  

• Minimizing unhealthy and non-nutritious snacks for classroom celebrations  

  

School Delay or Closing 

School closure and delays will be announced via district communication platforms, the CBSD website, and LNP 

Online. 

 

School Dress 

(See Board Policy 221 for more information) 

The Columbia Borough School District School Board recognizes that each student’s mode of dress and 

grooming is a manifestation of personal style and individual preference. The Board has the authority to impose 

limitations on dress in school. The Board will not interfere with the right of students and their families to make 

decisions regarding their appearance except when their choices disrupt the educational program of the schools or 

constitutes a health or safety hazard.  

Guidelines 

• The Columbia Borough School District expects that student attire will be clean, neat, and worn 

in its intended manner.  

• All clothing must be free from drawings or lettering depicting drugs/alcohol (includes tobacco 

products), violence and weaponry, profanity, and/or sex. 

• Shirts/t-shirts must cover the majority of the stomach/midriff area. “Majority” means that if your 

hand is held parallel to your waist, your shirt must fall within three fingers of your waistband.  

• Shirts must have straps or sleeves (unless covered by an article of clothing that has sleeves). 

• Shorts and skirts must be at fingertip length. 

• Clothing with holes may not have holes (without fabric underneath) above fingertip length or 

exposing traditionally covered areas. 

• Undergarments must be covered. 

• Sunglasses may not be worn indoors unless a medical note is on file with the nurse.  

• Hoods/hats/head coverings, unless for religious or medical purposes, may not be worn. 

• Clothing that may cause harm to others or school property (items with spikes, etc.) may not be 

worn. 

• Shoes must be worn. Shoes/sneakers must be free of wheels. 

• No blankets may be worn during the school day. 

https://www.columbiabsd.org/
https://lancasteronline.com/
https://lancasteronline.com/
http://go.boarddocs.com/pa/colu/Board.nsf/goto?open&id=BEYLHV55EBEF
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Enforcement 

• If clothing or accessories do not meet these guidelines, students will be required to change/make 

a correction to meet the guideline. 

• If the student does not have an appropriate alternative to wear, their parent/caregiver will be 

contacted and asked to bring a change of clothes to school. 

• Every effort will be made to maintain the dignity and privacy of the student and minimize the 

loss of instructional time 

Administrative discretion may be used in matters of dress and grooming. 

 

2022-23 Calendar 
 

2022-23 Family Calendar 

2022-23 Student Calendar 

The calendar can also be found on the district website homepage. 

 

Special Education 

Special education services assist students who are experiencing difficulty in regular education classes. 

Procedures for evaluating students and determining if special education programs are needed are outlined below. 

In addition to the information about our programs noted below, please read the "Child Find" guidelines the 

District uses for identifying needs of students located on the School website.  

For more information regarding special education programs and services, contact the Director of Pupil Services 

at the District Administration Center, 200 North Fifth Street, Columbia, PA 17512 or call 717-684-2283. 

Confidentiality of Records 

The Columbia Borough School District protects the rights of confidentiality, access to, and destruction 

of pupil records. School board policy outlines the ways in which confidentiality and privacy are 

protected in the maintenance and dissemination of pupil records. 

 

Types of Programs and Services 

A full range of special education programs and services is provided by Columbia Borough School 

District. Some are operated directly by the district, and others are provided through contracts with the 

Lancaster-Lebanon Intermediate Unit 13. 

 

Student Services 

The following sections provides information and a description of support services available to students beyond 

the typical classroom setting. 

Check & Connect 

The Check and Connect mentor supports students and families who experience barriers to regular school 

attendance.  

 

College/Career Counselor 

In partnership with local post-secondary educational institutions, the College and Career Counselor 

provides students with one-to-one support for college and career planning. The College/Career 

Counselor’s office is located in Student Services. Students can schedule appointments via the Portal, 

Counselor’s Corner. 

 

https://columbiasbsd.sharepoint.com/:w:/s/HillCampus/ESclejaqor9Assi4oEV4aK4Bt4-K6fiR0yW-xMpoW57anw?e=mcUgeb
https://core-docs.s3.amazonaws.com/documents/asset/uploaded_file/895/CBSD/2100323/CBSD_22-23_Student_Calendar.pdf
https://core-docs.s3.amazonaws.com/documents/asset/uploaded_file/1155731/2021_CBSD_Special-Education-Services-Notice_.pdf
https://sites.google.com/columbiabsd.org/studentservices/home
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Students Experiencing Homelessness (McKinney-Vento Homeless Assistance Act) 

The Education for Children and Youth Experiencing Homelessness program (ECYEH) is an initiative of 

the Pennsylvania Department of Education and is based on the federal McKinney-Vento Homeless 

Assistance Act. This federal legislation ensures that homeless children and youth have access to a free, 

appropriate, public education.  

 

Children and youth are eligible for services under the McKinney-Vento Act if they have been displaced 

from their homes and are living in a place that is not fixed, regular, or adequate, such as:  

• Sharing the housing of others due to a loss of housing, economic hardship, or similar reason 

• In a place not designated as regular sleeping accommodation, such as a vehicle, park, hotel or 

campground 

• In a homeless or domestic violence shelter or transitional housing placement  

• Outside of his/her home as an unaccompanied youth  

• In any of the situations listed above as the child of a migrant family. 

 

Children and youth experiencing homelessness have the right to:  

• Continue their education in their current school, and receive transportation OR enroll 

immediately in the school where they are temporarily housed, even if lacking the paperwork 

normally required  

• Participate in all applicable school programs, including supplemental services  

• Receive free lunch  

• Receive assistance with school-related expenses  

 

If you or your family are experiencing homelessness or are in jeopardy of losing housing, please contact 

the Columbia Borough School District Home and School Visitor. 

 

Student Assistance Program (SAP)  

(See Board Policy 236 for more information) 

SAP is a process to mobilize school and community resources to remove the barriers to learning and 

academic achievement. SAP assists the parent/caregiver and student by providing information and 

support so they may access services. Supports may include school-based mental health services, 

community substance abuse services, etc. 

 

Work Permits 

Any student 14-17 years old may obtain a work permit from student services during regular school 

hours. The application must be completed and signed by a parent/caregiver. Proof of age must be 

provided if the student is not enrolled at CBSD. When all information has been completed a work 

permit will be issued. A student must be present to sign the work permit. 

  

VI. Safety and Security 

 

Emergency Drills 

Columbia Borough School District Hill Campus will hold periodic drills for fire, weather, and other emergency 

situations. Students are expected to follow all instructions given by their teacher and cooperate with school staff 

during drills or emergency situations. 

 

http://go.boarddocs.com/pa/colu/Board.nsf/goto?open&id=BEYLJE55EC11
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Emergency Operations Plan 

The Emergency Operations Plan of the Columbia Borough School District provides a framework from which 

Columbia Borough School District can build a safe and secure learning environment with the ability to respond 

promptly and appropriately in the event of an emergency. Whether it is prevention and mitigation, preparedness, 

response, or recovery, Columbia Borough School District strives to manage every phase of emergency readiness 

competently and effectively. The Plan contains general guidelines and procedures that are applicable to all 

Columbia Borough School District staff and facilities. 

 

 

Evacuation from School/Family Reunification: 

Parents/Caretakers: 

• Prior to any emergency evacuation event, it is critical that parents/caretakers maintain updated 

emergency contact information on the District Emergency Information Form that authorizes the 

Columbia Borough School District to release the students to the individual listed in the event of 

an emergency. Parents/caretakers are encouraged to make anyone listed on the student’s 

Emergency Information Form aware of reunification procedures. 

• In the event of an Emergency Evacuation from a school site where families are required to pick 

their child up at an alternate location (aka reunification site), a parent or named individual listed 

on the child’s Emergency Information Form must: 

 Understand the importance of following staff instructions during the reunification process.  

 Remain in his/her car, provide a photo ID when requested, and allow the staff to locate the 

student and bring him/her to the parent. At no time will the parent be permitted to access 

the student holding area. 

 Sign a student release form.  

 Immediately leave the Reunification Center to reduce traffic congestion. 

Students  

• After an Emergency Evacuation incident, high school students with prior parent/caretaker 

authorization must report to the Reunification Site before leaving. These students must sign 

themselves out so an accurate head count can be maintained. 

• Incidents can occur while students are between classes or activities, and not under direct 

classroom supervision. In this case, students should seek out and remain with the nearest staff 

member until they are reunited with their appropriate group. This will occur once an evacuation 

is complete and a final head count has been completed at the assembly area.  

• During a parent/student reunification program, students must follow basic guidelines to be 

reunited with their parents: 

 Remain in the student holding area. 

 Listen attentively for their name or the names of classmates near them. 

 Remain calm and speak in a reasonable tone so announcements can be easily heard. Take 

responsibility for their own personal conduct. 

 Never leave the student holding area to look for their parents. 

 

Motor Vehicles  

Driving privileges are extended to students receiving approval by the building principal. Only students who 

have been issued a parking permit through the principal’s office are permitted to use school district parking 

facilities. Students may apply for a parking permit by following the application process. When there is probable 

cause, a student’s vehicle parked on school property is subject to a search. A student’s vehicle may only be 

parked in student-designated areas.  
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Rules and Regulations 

• Students must have a valid driver’s license to complete an application. Once an application is 

approved, the student may begin parking in the student lot. 

• Students are not permitted to sit in their cars during school hours.   

• Motorcycles are to be parked in an area identified by the building principal. 

• A fifteen (15) miles per hour speed limit must be observed on campus. 

• A student’s parking permit privilege may be revoked at any time.  

 

Application Process 

Students may pick-up a parking application in the office. Once the student has submitted the completed 

form and has provided copies of the required documents listed, administration will approve the 

application and will supply the student with a parking pass. Submission of the application does not 

guarantee a parking pass. No student with outstanding obligations at the time of the application will be 

considered for a pass. 

 

Penalties and Fees 

Students parking without a permit or with an expired permit will be given a warning and may be fined 

for continued offenses. Additionally, parking privileges may be revoked. The building principal or 

designee will supervise enforcement of parking privilege guidelines and traffic conduct. Failure to 

follow proper traffic patterns and speed limits on school property, as well as, any other discipline 

violations may result in driving privileges being revoked. The administration reserves the right to 

impose school detentions in lieu of penalties or fines. 

 

Surveillance Cameras 

The Hill Campus is equipped with and uses video recording devices in public spaces including hallways, 

stairwells, and externally. The recorded images may be used by school and local authorities to determine if 

conduct has occurred that goes against district or local law enforcement policies. Recorded images may be used 

to assign discipline and are admissible as evidence at any discipline proceeding conducted by the district. 

Students, parents, or the general public may not have viewing access to recordings owned by the district. 

VII. Student Conduct 

Columbia Borough School District Code of Student Conduct was developed to inform you of the crucial nature 

of a positive learning environment that includes clearly defined expectations for student attendance and 

behavior. The Board of School Directors has approved numerous policies to address areas relating to pupils 

within the Board’s policy manual. The Code of Student Conduct includes reference to each of these applicable 

Board approved policies. These policies are available on the district website at www.columbiabsd.org. These 

policies contain within them, the legal citations from which they were developed. When student behaviors are 

inappropriate and impact negatively on a positive learning environment, the disciplinary options that are 

identified in the Code of Student Conduct will be utilized by School Administrators.  

  

This publication meets the federal requirements of No Child Left Behind (NCLB), Section 4114 (7)  

(e) by establishing a code of student conduct that clearly states the responsibilities of students, teachers, and 

administrators in maintaining a classroom environment that –  

• Allows a teacher to communicate effectively with all students in the class;  

• Allows all students in the class to learn;  

• Has consequences that are fair and developmentally appropriate;  

• Considers the student and the circumstances of the situation; and is enforced accordingly.  

  

This Code of Student Conduct also:  

http://www.columbiabsd.org/
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• Meets the legal requirements of Section 12.3(c) of the Pennsylvania Code, which requires that the 

district adopt these provisions and distribute copies to both students and parents/guardians.  

• Meets the requirements of Act 26 of 1995 as it relates to possession of weapons and the Safe Schools 

Initiative.  

• Establishes a rational standard of behavior that is expected of all students in achieving the objective of 

providing a safe environment for the pursuit of knowledge.  

• Helps prepare students for life in a democratic society where adopted laws govern and maintain a 

measure of protection and security for all citizens within the framework of freedom.  

• Supports our Mission Statement.  

  

 Columbia Borough School District has a compelling responsibility to develop reasonable rules and regulations 

regarding student conduct. Schools have an institutional responsibility to provide a safe and healthy 

environment for all students. The climate of the school must provide for the protection of the rights of students 

to receive an education. Excellence in education requires an orderly instructional environment. Teachers must 

be able to teach and students must be able to learn in an environment that is free from undue disruption. This 

Code of Student Conduct is intended to be a clear and understandable message of the critical nature of this 

mission.  

  

Elements of a Positive Learning Environment  

The maintenance of a positive learning climate in the schools of the district is dependent upon the 

provision of a controlled environment free from undue disruption and destruction. To accomplish this 

objective, four critical elements must exist:  

 

1. The school board and administration must determine the rules and regulations that apply to 

student conduct, the penalties for violations, and the rights and responsibilities of individuals 

within the system.  

2. School personnel must be familiar with the structure of the system and work diligently to insist 

upon proper behavior and guide students toward self-discipline.  

3. Students must be aware of all rules and regulations and be willing to assume progressively 

greater responsibility for their behavior.  

4. Parents/Guardians must be familiar with the rules and regulations and be willing to support the 

school in the attempt to provide a productive climate for learning.  

  

  Educational Environment  

Columbia Borough School District is committed to maintaining an educational environment free from 

hazing, harassment and intimidation. All employees and students are to be treated with dignity, respect 

and courtesy, regardless of race, gender, religion, disability, age, national origin or sexual orientation. 

Harassment or intimidation shall be defined as any action that is so offensive as to undermine or detract 

from another student’s worth or educational experience. Students who feel they are being harassed 

should see a guidance counselor and/or a principal. Students who are found guilty of hazing, harassment 

or intimidation shall be subject to appropriate discipline. Any of the above may also violate local, state 

and/or federal law and may be the basis for exclusion under those provisions.  

  

To the extent the District disciplines a student for verbal expression, the District does not intend to 

regulate any particular viewpoint or content, that is, constitutionally protected free speech, but rather to 

set a standard to address the appropriateness of the manner in which the message is conveyed and to 

protect against substantial disruption or interference with the rights of other students or the work of the 

school.  
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Statutory Authority  

Public schools are governed by the complex interaction between the U.S. Constitution, the Statutes of 

the General Assembly of the Commonwealth of Pennsylvania, the Regulations of the State Board of 

Education, policies of the board of school directors, and court decisions. Administrative regulations at 

the district and building levels flow from these laws.  

  

The general authority of school officials can be found in Section 510 of the School Code that reads in 

part:  

The board of school directors in any school district may adopt and enforce such reasonable 

rules and regulations as it may deem necessary and proper, regarding the management of its 

school affairs and the conduct and deportment of all pupils attending the public schools in the 

district, during such time as they are under the supervision of the board of school directors and 

teachers, including the time necessarily spent in coming to and returning from school.  

  

This general authority is extended to administrators and teachers in Section 1317 of the Code. This 

section gives school personnel in Loco Parentis (in place of the parent) status and reads:  

Every teacher, vice-principal and principal in the public schools shall have the right to exercise 

the same authority as to conduct and behavior over the pupils attending his school, during the 

time they are in attendance, including the time required in going to and from their homes, as the 

parents, guardians, or persons in parental relation to such pupils may exercise over them.  

  

This broad authority is limited by the constitutional rights of students, court decisions, and the 

Regulations of the State Board of Education. All actions under this section must meet the test of 

reasonableness.  

  

Suspension and expulsion of students are also authorized by statute. Section 1318 of the statute 

provides:  

Every principal or teacher in charge of a public school may temporarily suspend any pupil on 

account of disobedience or misconduct, and any principal or teacher suspending any pupil shall 

promptly notify the district superintendent or secretary of the board of school directors. The 

board may, after a proper hearing, suspend such child for such time as it may determine, or may 

permanently expel him. Such hearings, suspension, or expulsion may be delegated to a duly 

authorized committee of the board, or to a duly qualified hearing examiner, who need not be a 

member of the board, but whose adjudication must be approved by the board.  

  

The length of exclusion from school and the nature of the hearings required are outlined in Section  

12.8 of the State Board Regulations.  

  

The Board of School Directors of the Columbia Borough School District has adopted policies that relate 

to its expectations regarding school climate and pupil conduct. These policies are available on the 

district web site at www.columbiabsd.org.   

  

Student Behavior Expectations   

Student responsibilities include regular attendance, effort in classroom work, and adherence to school 

rules and regulations. Most of all, students share a responsibility with the administration and faculty to 

develop a climate within the school that is conducive to wholesome learning and living. No student has 

the right to interfere with the education of his or her fellow students. It is the responsibility of each 

student to respect the rights of teachers, students, administrators, and all students who are involved in 

the educational process. Students should express their ideas and opinions in a respectful manner.  

  

It is the responsibility of the students to conform to be:  

http://www.columbiabsd.org/
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• Responsible   

• Respectful   

• Safe  

  

These behaviors are expected from all students while on school property, which includes the playground 

and the bus. It is recognized that mistakes will be made, and district staff will take the opportunity to 

teach and allow each student to grow. Consequences for the behavior will be based upon the 

developmental needs of the child.  

  

Discipline  

A positive educational atmosphere is critical for student success. For learning to occur, appropriate 

behavior is expected. Infractions of class or school rules will result in consequences. Please contact your 

child’s teacher or the principal with any questions concerning disciplinary procedures.  

  

Possible Consequences  

• Warning  

• Requirement to do action again correctly/appropriately  

• Disposal of gum and candy  

• Confiscation of distracting objects  

• Written apology  

• Restitution  

• Clean-up duty  

• Loss of privileges  

• Special assignment  

• If misbehavior continues: A conduct report will be completed, and the student will meet with the 

principal. The child’s parents will be informed. Additional steps could be detention and/or 

suspension.  

 

 

Academic Integrity Expectations 

Columbia Borough School District strives to develop students who act with honesty and integrity to ensure a 

school climate that does not accept or tolerate academic dishonesty. 

Expectations for independent work and what is/is not cheating and/or plagiarism must be taught at the 

classroom level. 

Cheating 

1. Copying or duplicating work and turning in as an original. 

2. Exchanging assignments and submitting material as an original. 

3. Writing codes, formulas, keywords, or other information on an object or your person. 

4. Using hidden reference materials or notes. 

5. Sharing answers or assessment information. 

6. Stealing, taking, using, or adapting an assignment from someone else and using as your own. 

7. Providing an assignment to someone to use as their own. 

8. Taking credit for group work that a student contributed little or no effort to. 

9. Unauthorized possession, distribution, or use of testing materials. 

10. Unauthorized used of a teacher’s computer. 
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Plagiarism 

1. Submitting materials without giving the author or artist name and/or complete source 

information 

2. Submitting work heavily edited by family, friends, tutors, or internet sources. 

Administrative Detention 

Administrative/After School Detention 

Administrative/after school detention will be held after school hours for the duration of time designated 

by the school administration. Students assigned to serve administrative/after school detentions are 

responsible for their own transportation. The number of days assigned will be based on the offense of 

the student and determined by the school administration. If a student-athlete or student involved in 

another extracurricular activity earns a detention, they are not permitted to participate in 

athletics/activities that day. Skipped detentions may result in further consequences. 

 

In-School Suspension & Restorative Room 

The Restorative Room is a constantly supervised area in which the student must follow explicit rules and 

is restricted to a separate self-contained classroom. Students work on assignments as specified by their 

classroom teachers. If a student-athlete or student involved in another extracurricular activity earns in-

school suspension, they are not permitted to participate in athletics/activities the length of the 

suspension. Assignment to the Restorative Room shall not exceed ten consecutive (10) days. Parents are 

to be notified of the reason(s) for the consequence and the length of time the student will be assigned to 

the alternate location. Absence from school does not excuse the student from serving assigned time. 

Students are to report directly to the office on their first day back from an absence. Students who fail to 

follow Restorative Room expectations may be sent home for the remainder of the day. They may still be 

required to spend time in the Restorative Room when they return to school.   

 

Out-of-School Suspension 

When students commit an offense that warrants out-of-school suspension (OSS), they will be assigned 

to OSS for one to ten days. While serving their out-of-school suspension, students may not attend or 

participate in any extra-curricular activities, and they may not be present on any school grounds. 

The student can make up schoolwork that they missed during his/her suspension. The suspension is in 

effect from the time the student is escorted out of the building until 7:30 a.m. of the date of return. 

 

Alternative Education for Disruptive Youth Program 

“Disruptive students who pose a clear threat to the safety and welfare of other students or the school 

staff, who create an unsafe school environment or whose behavior materially interfere with the learning 

of other students or disrupts the overall educational process” may warrant the administration to 

recommend placement in an alternative education program. 

 

 

Expulsions 

Students may be recommended for expulsion under the following conditions: 

• The administration and other appropriate staff members meet to review the student’s discipline. 

• A hearing may be scheduled, and parents are notified, in writing, of the time and place. 

• The Board of Directors conducts the hearing. 

• The Board of Directors decides what steps are to be taken regarding the student’s educational 

placement. 

• The Board of Directors makes a final decision regarding disciplinary action. 

 Parents are notified of the Board’s decision by mail. 
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PBIS (Positive Behavioral Interventions and Supports)  

Our district strives to promote a quality educational experience by promoting excellence. Our goal is to 

provide our students with an environment conducive to learning; therefore, it is expected for our students to 

display appropriate behavior; this supports their learning and the learning of others. We will continue to have 

high expectations of our students’ academic progress and behavior. Faculty, staff, and students are respectful 

and courteous to themselves and others, responsible for being ready to learn, and are safe at all times.  

  

Parent involvement in this process will play an integral part in our students’ overall success. Please take the 

time to discuss the components of this plan with your child. Teachers will keep parents informed of behaviors 

of students through their classroom management system they have in place but will also be using an electronic 

system called PBIS Rewards. CBSD will be utilizing PBIS Rewards and more information on this will be 

coming home soon.  

  

PBIS is an application of a behaviorally based system approach to enhancing the capacity of schools, families, 

and communities to design effective environments that improve the fit between research-validated practices 

and the environments in which teaching and learning occur. The focus is on creating and sustaining school 

environments that improve lifestyle results (personal health, social, academic, work, etc.) for all students by 

making problem behavior less effective, while making desired behavior more functional.   

  

Who is involved in the PBIS Process? School-wide PBIS Plan requires a collaborative team 

consisting of:  

• All school personnel: Administration, Teachers, Counselors, Paraprofessionals, Custodial and Cafeteria 

Staff, Front Office Personnel.  

• Support personnel and Special Education personnel such as Case Managers, Behaviors Specialists, 

District Home School Visitors.  

• Parents   

• School Visitors  

  

What is a School-wide PBIS Plan? The school wide PBIS Plan includes the following steps.  

1. Expectations are clearly and positively defined and modeled.  

2. Behavioral expectations are taught to all students and staff.  

3. Appropriate behaviors are acknowledged.  

4. Behavioral errors are proactively addressed and corrected.  

5. A database for keeping records and making decisions is established.  

6. Database monitoring and adaptations to the plan are regularly conducted.  

  

School Rules and Expectations of Students and Staff  

Responsible: Students are expected to be leaders among their peers. Students will promote a safe, 

orderly, environment at all times. Students will be expected to come to class prepared and treat school 

materials carefully.  

  

Respectful: Students will be respectful to themselves, peers, staff, and all visitors in the building.  

  

Safe: Students will keep bodies and objects to themselves. They will walk in the school and follow 

classroom expectations set for safety.  Students will report unsafe behaviors to an adult.  

   

Teachers/Staff will teach rules and procedures to students during the first two weeks of school. Teachers and 

staff will continue to remind students of proper procedures.   

• Teachers/ Staff will reteach rules and procedures to students when they return from Winter Break.  
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• Teachers/Staff will explain, demonstrate, and remind students daily of Park Elementary Expectations.  

• Faculty and staff will serve as role models by displaying collaborative, collegial behavior with 

colleagues, students and parents.  

• Counselors and school psychologists will conduct character education sessions which focus on character 

traits, behaving appropriately and acting responsibly.   

• Administrators will continuously stress the importance of behaving appropriately via the intercom, 

hallways, cafeteria, restroom, during morning announcements, periodic assemblies and being visible 

throughout the school.  

• Expectations will be posted all around the school to serve as visual reminders to all.  

  

Positive Behavior Reinforcement - Faculty and staff will implement incentives as positive behavior 

reinforcement. The goal is to promote behavior to foster an environment conducive to learning.  

  

When a student demonstrates being Responsible, Respectful, and Safe, they will have the opportunity to be 

rewarded through various forms of incentives throughout the year. Some behavior incentives may include: 

Points to spend at the School Store, social activities such as ice cream socials, movie or craft opportunities, 

lunch in the park, or other activities offered by PBIS team.  
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Minor Behaviors and Major Behaviors  

The following is a list of behavior offenses. The behaviors are broken into two levels: minors and majors.   

  

A minor behavior is described as a behavior that does not put the safety of another student or adult at risk and is 

managed “on the spot” by a classroom teacher or staff member. The classroom teacher will manage student 

minor behaviors.   

  

A major behavior is described as a behavior which puts the student and/or others at risk and/or impedes the 

safety of the school and/or creates a major disruption to the learning environment and requires the attention of 

administrative staff. As the behaviors increase in severity, the disciplinary actions to be taken become more 

severe.  

 

A MINOR BEHAVIOR does not put the safety of another student or adult at risk and is managed 

“on the spot.” The classroom teachers will manage student minor behaviors.  

Description  Definition  Examples (not inclusive)  

Disruption  Student engages in low intensity behaviors, 

ignores reasonable request and/or overtly 

refuses to participate  

• Not following or ignoring a directive  

• Physical display of affection   

• Following a directive in an 

inappropriate manner   

• Elopement  

Failure to 

Follow Classroom 

Expectations  

Student engages in low intensity, repeated 

pattern of disruptive behavior  
• Calling out, arguing, yelling over an 

adult, making persistent noises  

• Getting out of seat and/or engaging 

with others  

• Plagiarism  

Minor Physical or 

Verbal Altercation   

Student engages in non-serious, but 

inappropriate physical contact; does not 

result in injury, but is disruptive to the 

learning environment  

• Hitting, smacking, slapping, 

kicking, tripping  

  

Dress Code  Student wears clothing that is near but not 

within the dress code guidelines and is 

compliant to change  

• Improper clothing  

Technology Misuse  Student engages in inappropriate use of 

electronic devices  
• Use of cell phone without permission 

• Playing, watching, texting during 

instructional time  

Exclusion & 

Teasing  

Student engages in behaviors designed to 

reject others, put-downs, remarks intended 

to hurt others  

• Spreading rumors, saying mean things  

• Engaging in mild name-calling   

• Notes with disparaging comments  

Profanity  Student frequently engages in low intensity 

inappropriate language  
• Non-directed cursing, non-directed 

slang that may be offensive  

Tardy to Class or 

Cut Class  

Student arrives in class after the bell rings 

without a pass or student fails to attend class 

(cuts class) or walks out of class and does 

not return (elopement)  

• Being in an unauthorized area  
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Property Misuse  Student engages in misuse of school and/or 

others property, in a non- damaging manner  
• Misusing personal or school property  

• Making a mess of an area which 

requires clean-up  

 

 

A MAJOR BEHAVIOR puts the student or others at risk and/or impedes the safety of the school and/or 

creates a major disruption to the learning environment. The administrator manages major behaviors.  

Description  Definition  Examples (not inclusive)  

Insubordination  Student persists in refusing to follow 

school expectations even after 

parent/guardian contact and classroom 

level consequences  

• Refusing to follow repeated adult 

directives, despite multiple attempts, 

strategies, and redirection.   

• Consistent and pervasive refusal  

Disruptive Behavior   Behavior that interferes with the 

functioning and flow of the school. It 

hinders or prevents staff members from 

carrying out their professional 

responsibilities.  

• Verbal confrontations, profane or 

obscene language   

• Horseplay  

• Elopement   

Bullying & 

Harassment   

Student engages in repetitive and ongoing 

disrespectful behaviors toward another 

person.  

• Making obscene 

gestures/pictures/written materials, 

making ethnic slurs  

• Seek to harm, intimidate  

• Causing mental insecurity for 

another  

Sexual Misconduct   

  

Student engages in inappropriate sexual 

behaviors (wanted or unwanted).  
• Engaging in sexual acts  

• Making contact with private areas of 

peers or self.  

Fighting & Directed 

Violence  

Student engages in any form of aggression 

or serious behaviors that may cause 

physical injury, with or without a victim   

• Hitting with fist, punching, yanking 

clothing  

• Kicking, tripping, scratching, biting, 

spitting, pushing  

Dangerous or Illegal 

Materials, Objects, 

Weapons  

Student uses, possesses, or sells illegal 

substances, dangerous instrument, 

weapon, or combustible and/or is under 

the influence of alcohol, tobacco, and 

drugs. Look alike and threats included.  

• Weapons, Knife, cutting instrument 

or substance which can or is likely to 

produce serious bodily injury or 

death  

• Firearms, lighters, explosive devices  

• Verbal or written threats or 

intimidation  

Property Damage  Student participates in an activity that 

results in substantial destruction or 

disfigurements of inside and/or outside 

school property  

• Writing on walls, lockers, bathroom 

stalls  

• Carving on school property, not 

easily removed  

Theft  Student possesses, has passed on, or is 

responsible for removing an object without 

the consent of the owner  

• Taking of or passing-on of other’s 

cell phone, clothing, jewelry, school 

property item, etc.  

• Stealing from someone’s personal 

belongings that are in a private 

location  

Minor Repetitive 

Behavior  

When a repeated (3x) minor behavior of 

the same type is documented within 3 

weeks despite documented attempts of 

teacher managed strategies.  
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Columbia Borough School District recognizes that some behaviors are unacceptable. These unacceptable 

behaviors and/or use of illegal substances could include but are not limited to: Bullying and Cyberbullying, 

Controlled Substances, Tobacco, and Weapons.  

 

Bullying/Cyberbullying 

(See Board Policy 249 for more information) 

Bullying includes an intentional electronic, written, verbal or physical act or series of acts directed at another 

student or students, which occurs in a school setting that is severe, persistent or pervasive and has the effect of 

doing any of the following: substantial interference with a student’s education; creation of a threatening 

environment, or substantial disruption of the orderly operation of the school. 

 

Bullying, as defined in this policy, includes cyberbullying. School setting means in the school, on school 

grounds, in school vehicles, at a designated bus stop or at any activity sponsored, supervised, or sanctioned by 

the school.  

 

The Board encourages students who have been bullied to promptly report such incidents to the building 

principal or designee. The Board directs that complaints of bullying shall be investigated promptly, and 

corrective action shall be taken when allegations are verified. Confidentiality of all parties shall be maintained, 

consistent with the district’s legal and investigative obligations. No reprisals or retaliation shall occur because 

of good faith reports of bullying. 

 

Each student shall be responsible to respect the rights of others and to ensure an atmosphere free from bullying. 

A student who violates this policy shall be subject to appropriate disciplinary action consistent with the Code of 

Student Conduct, which may include: counseling within the school, a parent/caregiver conference, loss of 

school privileges, exclusion from school-sponsored activities, detention, suspension, expulsion or referral to law 

enforcement officials. 

Controlled Substances/Paraphernalia 

(See Board Policy 227 for more information) 

The Board prohibits students from using, possessing, distributing, and being under the influence of any 

controlled substances during school hours, at any time while on school property, at any school-sponsored 

activity, and during the time spent traveling to and from school and to and from school-sponsored activities.  

 

This policy shall also apply to student conduct that occurs off school property and would otherwise violate the 

Code of Student Conduct if any of the following circumstances exist: 

 

• The conduct occurs during the time the student is traveling to and from school or traveling to and from 

school-sponsored activities, whether or not via school district furnished transportation.  

• The student is a member of an extracurricular activity and has been notified that particular off-campus 

conduct could result in exclusion from such activities.  

• Student expression or conduct materially and substantially disrupts the operations of the school, or the 

administration reasonably anticipates that the expression or conduct is likely to disrupt the operations of 

the school materially and substantially. 

http://go.boarddocs.com/pa/colu/Board.nsf/goto?open&id=BSNPG258F2BD
http://go.boarddocs.com/pa/colu/Board.nsf/goto?open&id=BEYLJ355EBF9
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• The conduct has a direct nexus to attendance at school or a school-sponsored activity, for example, a 

transaction conducted outside of school pursuant to an agreement made in school, that would violate the 

Code of Student Conduct if conducted in school.  

• The conduct involves the theft or vandalism of school property.  

• There is otherwise a nexus between the proximity or timing of the conduct in relation to the student's 

attendance at school or school-sponsored activities. 

Reasonable Suspicion/Testing: If, based on the student's behavior, medical symptoms, vital signs or other 

observable factors, building administration has reasonable suspicion that the student is under the influence of a 

controlled substance, the student may be required to submit to drug or alcohol testing. The testing may include 

but is not limited to the analysis of blood, urine, saliva, or the administration of a Breathalyzer test. 

Public Displays of Affection 

Physical contact other than holding hands or a brief hug or kiss is prohibited. 

Searches 

(See Board Policy 226 for more information) 

School officials have the authority to lawfully search students or their belongings, including lockers, 

automobiles, electronic devices, purses, backpacks, clothing, and other possessions, without a warrant, when in 

school, on school grounds or when otherwise under school supervision, if there is a reasonable suspicion that 

the place or thing to be searched contains prohibited contraband, material that would pose a threat to the health, 

safety and welfare of the school population, or evidence that there has been a violation of the law, Board policy, 

or school rules.  

The scope and extent of searches must be reasonable in relation to the nature of the suspected evidence, 

contraband, or dangerous material and to the grounds for suspecting that it may be found in the place or thing 

being searched. 

Tobacco/Nicotine 

(See Board Policy 222 for more information) 

The Board prohibits possession, use or sale of tobacco, nicotine and nicotine delivery products by students at 

any time in a school building and on any property, buses, vans and vehicles that are owned, leased or controlled 

by the school district. The Board also prohibits possession, use or sale of tobacco, nicotine, and nicotine 

delivery products by students at school-sponsored activities that are held off school property. Tobacco includes 

a lighted or unlighted cigarette, cigar, cigarillo, pipe or other smoking product or material and smokeless 

tobacco in any form including chewing tobacco, snuff, dip or dissolvable tobacco pieces. Nicotine shall mean a 

product that contains or consists of nicotine in a form that can be ingested by chewing, smoking, inhaling or 

through other means. A nicotine delivery product shall mean a product or device used, intended for use, or 

designed for the purpose of ingesting nicotine or another substance. This definition includes, but is not limited 

to, any device or associated product used for what is commonly referred to as vaping.  

Weapons 

(See Board Policy 218.1 for more information) 

The Board prohibits students from possessing and bringing weapons and replicas of weapons into any school 

district buildings, onto school property, to any school-sponsored activity, and onto any public vehicle providing 

transportation to school or a school-sponsored activity or while the student is coming to or from school. 

 

Weapon - the term shall include but not be limited to any knife, cutting instrument, cutting tool, 

nunchaku, firearm, shotgun, rifle, replica of a weapon, and any other tool, instrument or implement 

capable of inflicting serious bodily injury. 

http://go.boarddocs.com/pa/colu/Board.nsf/goto?open&id=BEYLJ255EBF7
http://go.boarddocs.com/pa/colu/Board.nsf/goto?open&id=BEYLHW55EBF0
http://go.boarddocs.com/pa/colu/Board.nsf/goto?open&id=BEYLHN55EBE4
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Possession - a student is in possession of a weapon when the weapon is found on the person of the 

student; in the student's locker; and under the student's control while on school property, on property 

being used by the school, at any school function or activity, at any school event held away from the 

school, or while the student is coming to or from school. 

 

Consequences can include expulsion for up to one year. 


