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WELCOME 

(Board Policy File J) 

 

 

Dear Students and Parents, 

 

 Welcome to the 2020-2021 school year.  This is an exciting time at Winfield Elementary School as 

another school year begins.  We look forward to the opportunity of serving you throughout the school 

year.  Our goal is to meet every need of your child. 

 

 This handbook was developed to provide information about the operation of Winfield Elementary 

School.  The combined effort of the students, parents and school faculty will determine the success of the 

upcoming school year.  Therefore, please read this handbook and discuss it with your child.  Please sign 

and return the acknowledgement page of the handbook. 

 

 Please contact me if you have any questions. 

 

   Sincerely, 
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   Mallory P. Long, 

   Principal 
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WINFIELD ELEMENTARY SCHOOL  

CODE OF HONOR 

 

Winfield Elementary School Students have orderly conduct: 

 In the lunchroom. 

 In the halls. 

 On the bus. 

 In the classroom. 

 

Winfield Elementary School Students are considerate to others at all times. 

 

Winfield Elementary School Students respect Property: 

 Never destroying or damaging school property. 

 Never destroying or damaging their property. 

 Never destroying or damaging the property of others. 

 

Winfield Elementary School Students give respect: 

 To teachers. 

 To parents. 

 To all others with whom they have contact. 

 

Winfield Elementary School Students believe that honesty is the best policy and refrain from the following: 
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 Do not cheat on tests. 

 Do their own homework. 

 Do not take things that do not belong to them. 

 

Each teacher will be working with his/her students on responsibility and respect for others.  It is very 

important that parents stress responsibility and respect to their children.  It is also very imperative that 

students learn responsibility and have respect for adults and other students. 

 

ACCREDITATION 

Winfield Elementary School is accredited by the Southern Association of Colleges and Schools and by the 

Alabama State Department of Education. 

 

CURRICULUM 

The curriculum at Winfield Elementary School is based on the Alabama Course of Study and the common core.  

Every effort is made to match each student’s program of studies to his/her ability and effort.  Enrichment 

activities are provided for students who show above average progress.  A variety of teaching methods are used 

to provide each student with an opportunity to receive the best education possible.  Teachers will administer 

benchmark tests during the school year to monitor student progress. 

 

MEDICATION POLICY 

Parents may send medication to the school for school personnel to administer; however no medication is given 

to a child without written permission from a parent/guardian.  Please include the child’s name, name of 
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medication and dosage, date and time the medication should be given.  Even when parents/guardians bring 

medication to the school themselves, a note should accompany it.  All prescription medication must also be 

accompanied by written permission from the physician.  The form for physicians to sign may be obtained in 

the school office.  All prescription medication brought to the school must be current and in a pharmacy-labeled 

container with the student’s name, physicians name, name of medication, strength, dosage, time interval, 

instructions for administration, and date of discontinuation, when appropriate.  The pharmacist will provide an 

extra labeled bottle for school if asked to do so.  Medications ordered three times a day should be given in the 

morning before school, after school, and at bedtime unless specifically ordered during school hours or with 

meals.  Any time prescription medications change, a new permission form must be completed from the 

physician and parent.  

The school does not keep non prescription medication (over-the-counter-OTC) medications on hand.  The 

parent/guardian may come to the school to administer any medication or it may be brought to the school in the 

original container identifying the medication and the manufacturer’s labeling with an expiration date.  The 

student’s name should also be written on the bottle.  A small bottle of medication is recommended due to 

limited space in the school nurse office.  The school will not accept any medication in a zip-lock bag, 

envelope, tissue, aluminum foil, or other container that is unlabeled or labeled with anything other than 

the manufacturer or pharmacy. 

Students who need to keep an inhaler or Epi-pen with them at all times while at school may do so with written 

permission from the physician and parent/guardian.  A student may self-administer his/her own medication if 

the physician and parent/guardian indicate on the permission form that he/she may do so and school officials 

approve the medication staying with the student instead of the office.  All other medication is kept and given at 

the school office. 
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Controlled substances, such as Ritalin and Adderall, must be brought to the school by the parent/guardian.  The 

parent/guardian should count the number of pills brought in the presence of school personnel and document 

correct count on the medication administration form.  Any medication left over at the end of the school year will 

be discarded. 

 

 

IMMUNIZATIONS 

Alabama law requires that each student enrolled must have an Alabama Certificate of Immunization.  These 

certificates are available at your local doctor office or the county health department. 

 

REGISTRATION 

At the beginning of each school year we ask parents to complete a student’s information sheet.  It is 

important that you answer each question accurately and completely.  Information you provide helps us keep 

your child’s records up-to-date.  The emergency information you provide helps the faculty and staff 

properly care for your child if he/she is injured. 

 

TRANSFERS 

Any student planning to transfer to another school should inform the principal and homeroom teacher of 

his/her intention two days in advance and come by the office before leaving to complete the transfer.  All 

books must be returned and financial obligations satisfied before the student transfers. 
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ATTENDANCE 

Regular attendance is very important to the overall educational process.  Tardiness and absenteeism cause 

the student and the teacher hardship.  Parents are responsible for students being in school.  Should a pupil 

be absent from school a WRITTEN EXCUSE FROM HIS/HER PARENT IS REQUIRED.  The note 

should be presented to the homeroom teacher.  The reason for absence should be stated on the note.  An 

unexcused absence does not permit a pupil to make up work missed in class.  Excused absences include 

illness, inclement weather, legal quarantine, death in family, and other conditions as determined by the 

principal.  Unexcused absences include pupil working, poverty, truancy, and parental neglect. Three 

tardies equals one unexcused absence. The state of Alabama requires all children between the ages of six 

and seventeen to attend school for the entire length of the school term in every scholastic year. Three 

parental notes allowed per nine weeks for absences. Students with excessive tardies and or absences can be 

held out of extra-curricular activities. 

 

TELEPHONE 



 12 

The school phone is primarily for school business.  Students may use it with the permission of the teacher 

and office personnel.  Only the student needing to use the phone should come to the office except in cases of 

emergency.  Parents should limit their calls to their children, since it interferes with instructional time.  

Students who forget to bring something to school should call before 8:00 a.m.  Please call before 2:00 p.m. 

if you need to get a message to your child before the end of school. 

 

LIBRARY 

Each class has one scheduled library period weekly.  Books may be checked out for one week.  An overdue 

fine of 5 cents per day is charged for late returns.  Work quietly when you are in the library.  Misbehavior 

may result in the loss of library privileges.  Payment for lost, stolen or damaged books or other material is 

the responsibility of the parent. 

 

PARENT-TEACHER CONFERENCES 

Parents are encouraged to contact teachers about their child’s progress or other matters that may arise.  

Parents may meet with teachers during the teacher’s planning period.  Parents may call the school office at 

487-2305 to set up a conference or send a written request for an appointment.  An appointment will be set 

up at a time mutually acceptable with the parent and teacher.  Parents must obtain a pass from the office 

before going to the any part of building during the school day. Notice must be given a day in advance 

for conference. Parent conferences will not be scheduled at a time when the teacher has a class. 

 

HOMEWORK 
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Students at Winfield Elementary School are provided opportunities to expand their educational experiences 

through homework.  Students are urged to take full advantage of these opportunities.  All assignments 

should be completed on time.  Parents should provide encouragement at home and a learning environment 

conducive for study.  The amount of homework will vary depending on the age and grade level of each 

child. 

 

DONATIONS 

Each class will request a donation per child to help pay for expendable materials.  The amount of the 

donation will depend on the grade level of that child. 

 

 

TEXTBOOKS 

Textbooks are furnished by the state of Alabama or purchased with local funds.  They are not free.  They are 

loaned to the student for the period of the school year.  Fines are assessed to those who misuse their 

textbooks.  Parents are responsible for paying for lost or damaged books. 

 

                                                                        VISITORS 

All visitors must report to the office.  Students are not allowed to have friends visit in the classrooms during 

the school day.  All visitors must obtain a pass from the office before entering any area of the building. 

Visitors will not be allowed in classrooms without teacher/principal approval .This is done to preserve 

teacher instructional time and as a security measure to prevent people from being in the hall without 

permission from the office. 
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                                                                       CAFETERIA 
All students must go to the cafeteria during lunch.  Teachers collect lunch money only on Monday.  

Students may pay any amount the parent wishes to pay in advance.  This would include weekly, monthly, or 

otherwise.  Students who do not pay in advance may pay as they go through the lunch line.  Checks or cash 

should be for the correct amount.  Each student will be issued a four digit lunch number that will be 

presented to the cashier as they go through the lunch line.    PLEASE DO NOT COMBINE LUNCH 

MONEY AND MONEY FOR OTHER SCHOOL ACTIVITIES ON THE SAME CHECK. 

RULES TO REMEMBER IN THE CAFETERIA 

1. Students will be orderly while in the line, in the lunchroom, and in the hall. 

2. Students will talk quietly.  Teachers may prohibit classes from talking if noise persists.  

3. Students will use good table manners. 

4. Students will dispose of food and tray properly. 

5. Students will clean up the area where they sit before leaving the table. 

6. Canned or bottled drinks are not permitted in the cafeteria. 

7. Students who receive free or reduced price meals must have an approved application on file  

at the office.  Applications for free lunches are available at the office. 

8. Meal prices are as follows: 

Regular breakfast - $1.25 Regular lunch - $2.50 

Reduced breakfast - $0.30 Reduced lunch - $0.40 

 

STUDENT GROOMING 
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Students should come to school clean, well groomed, and appropriately dressed.  Cleanliness is very 

important for a good school environment.  Students should not wear clothing that is disruptive to the 

learning environment.  Clothes with inappropriate designs are prohibited.  Mid-sections of all students must 

be covered.  No hats or caps may be worn in the school building by boys or girls except on special days 

authorized by principal.  Boys are not allowed to wear earrings.  Boy’s hair length should be above their 

shirt collar and out of their eyes. The principal will ultimately determine whether dress or grooming is 

acceptable.  BOOK BAGS AND BACKPACKS ARE OPTIONAL.   

 

HEAD LICE 

Nationally there has been a significant rise in the incident of lice.  Anyone can get lice; having them is no 

disgrace, but doing nothing about them is a disgrace.  By working together we can prevent a serious increase 

of lice in our community.  Here are some things you can do to help as parents: 

1. Instruct your children not to share combs, brushes, hats, scarves, coats or other clothing with children. 

2. Observe your child for head scratching and listen to complaints about itching of the scalp.  
3. Examine your child’s hair carefully.  Do not expect to see the lice, but rather look for the nits (eggs).  These are not much 

bigger than a grain of sand.  They are fixed to the hair, and you will not be able to pull them off.  The nits are grayish in 

color.  Lice can spread rapidly and eggs may hatch in 3 or 4 days.  Frequently the scalp and neck are bitten.   

4. If you find nits, don’t panic!  Treatment with special medication is easy and thorough.  If you follow all the directions 

carefully.  Ordinary shampoo does not kill lice and having clean hair does not prevent them.  Hair does not have to be 

cut, and kerosene is not an appropriate treatment. 

5. Please notify the school if you find nits, as your child’s classmates will also need to be examined.  This will help us control 

lice in the school. 

The classroom teacher and other school officials will check students for head lice as necessary.  Any student who has nits or lice 

will be sent home.  Parents are responsible for treating the child with the recommended treatment.  All the nits should be combed 
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from the hair before the child returns to school.  Because no disease process is associated with head lice, schools are not advised 

to exclude students when nits remain after appropriate lice treatment, although further monitoring for signs of re-infestation is 

recommended. 

 

INSURANCE 

Accident insurance for the school day or 24-hour coverage is available to each student.  This may be purchased at the beginning 

of the school year.  Parents who do not receive an application for coverage should contact your child’s teacher or the school 

secretary.   

FIRE/WEATHER DRILL 
Fire drills are held throughout the year.  The signal for the fire drill is three short bells and announcement over intercom. Exit 

diagrams are posted in each classroom.  You must follow the instructions of your teacher. 

 

SEVERE WEATHER 
Tornado drills are conducted throughout the school year.  The signal for a tornado drill is one long ring of the bell and 

announcement over intercom.  Students must follow the instructions of the teacher.  Students should not talk or make noise during 

a tornado drill.  Parents should send a note to their child’s teacher if they would like for someone to pick their child up 

during a period of severe weather.    Parents should remember that it is dangerous to be in an automobile in a tornado.  The 

students will be taken to the lower level of the building (which is below ground level) if we are under a tornado warning, they will 

remain there until the warning is lifted.  School will not be dismissed if we are under a tornado warning.  School may be 

dismissed if we are under a tornado watch if severe weather is approaching. 

School may be dismissed early in cases of severe weather as deemed necessary by the superintendent or his designee.  Parents 

should listen to WKXM in Winfield or WERH in Hamilton for information about early dismissal during severe weather or about 

school closing during severe weather.  Be sure to listen to the announcement about Winfield City Schools.  The Winfield City 

Schools also use the SchoolCast notification system for school announcements.  Winfield City Schools may be in 

session when Marion County Schools are closed depending on weather conditions.  
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SPECIAL EVENTS 
To minimize interference with instructional time, classes may only have two parties.  These parties will be held at Christmas 

and on Valentine’s Day.  Parents should not ask to come to birthday parties, etc. 

 

FIELD TRIPS 
Parents must sign a permission form to allow their child to go on field trip.  If someone other than parent/guardian are 

checking student out from field trip a permission form must be filled out and signed prior to leaving campus.  

 

ARRIVING AT SCHOOL 
Students should not arrive at school before 7:25 a.m. except in extreme situations.  Students who arrive before 7:30 a.m. should 

go to the cafeteria and find a seat.  Students should remain seated until the bell rings.  Students who fail to do this may be 

prohibited from arriving before 7:30 a.m.  An early duty teacher will supervise students in the lunchroom from 7:30 a.m. until 

7:45 a.m.  Students who arrive after 7:45 a.m. should go directly to their homeroom.  Any student that does not act in an orderly 

manner will be suspended from arriving at school before 7:30 a.m. 

To help solve the problem of unloading students in the morning, parents should follow these guidelines: 

Parents who have students that are car riders should unload in a single line along the entire length of the 

sidewalk. Please have your children ready to unload when you pull up to the sidewalk.  Buses will 

unload between 7:30a.m. and 7:35 a.m. in front of the gym.  NO CAR TRAFFIC WILL GO THROUGH 

THE GATES BY THE GYM.  Students should be in the classroom by 7:55 a.m. and no later than 8:00 

a.m.  Students need to get settled in the classroom before 8:00 a.m.  Parents who must park their cars and 

enter the building should park only in designated parking spaces.  DO NOT PARK ALONG THE 

SIDEWALK OR IN THE TEACHER PARKING LOT.  Parents should leave students at the front of the 

building when bringing them to school.  Parents should not walk their children to the classroom. 
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CHECK-IN, CHECK OUT 
If your child is to go to a location, other than the normal location at the end of the school day, you must send 

a note to your child’s teacher or call the office.  If you need to leave a message for your child to go 

somewhere other than where they normally go, please call the school before 2:00 p.m. so that we may 

get the message to the child before the end of school.  Parents who wish to check a student out during the 

school day should go to the office to sign the student out.  If the student is to be picked up by someone other 

than parents, their names must be listed on the student information sheet or the parent must send written 

permission.  When a student is late arriving at school he/she must check in at the office. 

Parents are responsible for students arriving at school on time. 

DO NOT CHECK STUDENTS OUT EARLY TO AVOID TRAFFIC.   

THIS WILL BE CONSIDERED TRUANCY.  We have classroom activities that each student needs each 

day.  Try to make doctor and other appointments after 3:00 p.m.  Students who check out before 11:00 a.m. 

and who are not in school for more than half a day will be counted absent. 

 

LEAVING SCHOOL 
Students (3rd-4th) that do not ride a bus in the afternoon will walk to the gym and be dismissed to the gym 

benches to be picked up after school once the school buses have left campus.  Parents should pick up 3rd and 

4th grade students by the gym. Kindergarten students that are car riders will be picked up in back by the gym 

between 2:15-2:30.  Students in grades 1st/2nd that are car riders will be picked up in front of the school 

beginning at 2:50.  Parents should form two lines.  Winfield Elementary School faculty members will be on 

duty to assist parents with the loading of students.   
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BUS CONDUCT 

All students who ride the school bus are responsible to the principal.  Students should not: 

1. Change seats while the bus is in motion. 

2. Throw objects 

3. Use Tobacco in any form, strike matches or have knives on the bus. 

4. Extend head, arm, or hands from the window or throw things from the bus. 

5. Deface or damage the bus in any manner. 

6. Use vulgar talk, make loud noise or shout. 

7. Use emergency door except in emergency. 

8. Get off the bus at any place other than the regular stop, unless they have a written notice from the 

principal, teacher, or parent. 

A note from parents is required if students are to get off the bus anywhere other than the normal stop. 

Items to Remember 

1. Parents or guardians of the pupils are held responsible for damage done to the bus. 
2. The bus operates on a definite schedule and will not wait for tardy students.  Students should be ready to board the bus when 

it arrives. 

3. When you leave the bus and you have to cross the road, CROSS IN FRONT OF THE BUS AFTER 

LOOKING BOTH WAYS. 

4. Surveillance equipment is used to monitor student conduct. 
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The bus driver will report violations of the above rules to the principal.  The bus driver is authorized to assign 

seats.  If continued efforts to correct behavior fail, the principal may suspend a student from the bus. 

 

STUDENT CODE OF CONDUCT 

 

Classification of Violations-- Violations of the Code of Conduct are grouped into the three classifications of 

minor, intermediate, and major offenses.  Each classification is followed by a disciplinary procedure to be 

implemented by the principal or designees. 

Procedures for the Administration of Formal Disciplinary Action-- 
In the following classes of violations and disciplinary procedures, it is understood that the principal or 

designee shall hear the student's explanation and consult further with school personnel, if necessary, before 

determining the classification of the violation.  

 

Requirement to Distribute Code of Conduct to Parents--  
In accordance with The Code of Alabama, 16-1-24.1 (e) (1) and (4), the Board requires that this Code of 

Conduct be printed annually in local school student/parent handbooks for distribution to parents/guardians and 

students.  

 

Each classroom teacher will deal with general classroom disruption by taking in-class disciplinary action 

by making a personal call to the parent(s) or guardian(s) when feasible and/or by scheduling conferences with 

the parent(s) or guardian(s) and other school staff.  Only when the action taken by the teacher is ineffective or 

the disruption is severe, should the student be referred to the principal or designee.  Parents or guardians of 
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students who consistently exhibit poor work habits should be notified by school personnel.  The offenses listed 

in Classes I, II, and III are not inclusive and students may be subject to disciplinary actions of other offenses 

MINOR OFFENSES - CLASS I 

1.01  Excessive distraction of other students 

Any conduct and/or behavior which is disruptive to the orderly educational process in the classroom or 

any similar grouping for instruction.  Examples:  talking excessively, interrupting class functions, 

provoking other students. 

1.02  Illegal organizations 

Any participation in fraternities, sororities, and secret societies. 

1.03  Threat, harassment, or intimidation of a student 

The intentional, unlawful threat by word or act to do violence to another student, coupled with an 

apparent ability to do so, and doing some act which creates a well-founded fear in the person that such 

harm is likely. 

1.04  Gambling 

Any participation in games of chance for money and/or other things of a value. 

1.05 Tardiness 

Reporting late to school or class. 

1.06 Use of profane or obscene language 

1.07 Non-conformity to dress code (See “Dress Code” in Student Handbook) 

1.08 Minor disruption on a school bus 

1.09 Inappropriate public display of affection 

Is interpreted as any physical contact such as hand holding, arms around waists, etc. 
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1.10 Unauthorized absence from class or school 

1.11 Intentionally providing false information to a Board employee including, but not limited to, forgery of 

parent's (s') name(s); intentionally providing false information to parents/guardians, such as changing 

grades. 

1.12 Repeated refusal to complete class assignments and failure to bring required instructional materials to 

class. 

1.13 Vehicular violations 

1.14 Littering or defacing of school property 

1.15 Any possession of and or use of tape player, mp3,  electronic games and any other items which may 

distract from the educational process 

1.16 Any other violation which the principal may deem reasonable to fall within this category 

 

ADMINISTRATIVE RESPONSES - CLASS I 
Administrative responses for Class I violations include but are not limited to the following: 

* Student conference 

* Parent contact(s)/conference(s) 

* After-school detention 

* Suspension from school/bus 

* In-school or out-of-school suspension  

* Corporal punishment 

* Any other punishment at the discretion of the principal or his/her designee. 
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INTERMEDIATE OFFENSES - CLASS II 

2.01  Defiance of Board employee's authority  

Any verbal or non-verbal refusal to comply with lawful and reasonable direction or order of a Board 

employee        

2.02  Possession, control, or use of tobacco products 

The use of any tobacco products while under school jurisdiction.  

2.03  Battery upon students 

The actual and intentional pushing or striking another student against the will of the other or the 

intentional causing of bodily harm to an individual. 

2.04  Fighting 

Any physical conflict between two (2) or more individuals 

2.05  Vandalism 

Intentional and deliberate action resulting in injury or damages of less than $200 to public property or 

the real or personal property of another. 

2.06  Stealing - Larceny - Petty Theft 

The intentional, unlawful taking and/or carrying away of public, real, or personal property valued at less 

than $100.00 belonging to or in the lawful possession or custody of another.  

2.07 Possession of stolen property with the knowledge that it is stolen  

2.09  Threats - Extortion 

The verbal or by a written or printed communication, malicious threatening of injury to the person, 

property or reputation of another, with the intent to extort money or any pecuniary advantage 

whatsoever, or with the intent to compel the person so threatened or any other person to do any act or 
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refrain from doing any act against his/her will.  NOTE: Completion of the threat, either by the victim's 

complying with the demands or the carrying out of the threats against the victim, constitutes a Class III 

offense. 

2.10  Trespassing 

The willful entering or remaining in any structure, conveyance, or property without being authorized, 

licensed, or invited; or having been authorized, licensed, or invited, is warned by an authorized person to 

depart and refuses to do so. 

2.11  Possession of fireworks or firecrackers 

2.12  Sexual Harassment of another student or school personnel 

2.13 Use of obscene manifestations (verbal, written, physical) toward another person 

2.14 Directing obscene or profane language to a Board employee or visitor Verbal assault upon a Board 

employee or visitor. 

2.15  Leaving premises without permission  

2.16  Cheating - serious or repeated violations 

2.17  Electronic Communication Devices – Students shall not possess or use a cell phone or other electronic 

communication device during the school instructional day or on a school bus when the student is being 

transported to or from school during a school day except with the express permission from the school 

principal or his or her designee. 

2.18 Any other offense which the principal may reasonably deem to fall within this category 

 

ADMINISTRATIVE RESPONSES - CLASS II 

Administrative responses for Class II violations include but are not limited to the following: 
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* parent contact(s)/conference(s) 

* corporal punishment 

* in-school or out-of-school suspension  

* any other punishment at the discretion of the principal or his/her designee 

 

MAJOR OFFENSES - CLASS III 

3.01 Drugs and alcohol 

Unauthorized possession, transfer, use, or sale of drugs, drug paraphernalia, or alcoholic beverages. In 

accordance with The Code of Alabama, 16-1-24.1 (a) (b) (c) (d) and Legislative Act 94-783, a 

person/student who unlawfully sells, furnishes, or gives a controlled substance to a minor may be liable 

for injury or damage or both. 

3.02  Arson 

The willful and malicious burning of any part of a building or its contents.  In accordance with The Code 

of Alabama, 16-1-24.1 (e) (2) (a) and (e) (3) and Legislative Act 94-819, parents/guardians are liable for 

damages to school property caused by their child(ren). 

3.03  Battery upon Board employee 

The threatening by word or act or the unlawful and intentional touching or striking of a Board employee 

against his or her will, or the intentional causing of bodily harm to a School Board employee.  In 

accordance with The Code of Alabama, 16-28A-1 and Legislative Act 94-794, it is a felony to assault 

teachers or employees of the Board. 

3.04  Robbery 
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The taking of money or other property from the person which may be the subject of larceny from the 

person or custody of another by force, violence, assault or putting in fear of same. 

3.05  Stealing - Larceny - Grand Theft 

The intentional unlawful taking and/or carrying away of property valued at $100 or more belonging to or 

in the lawful possession or custody of another. 

3.06  Burglary of school property 

The breaking in to, entering, or remaining in a structure or conveyance with the intent to commit an 

offense therein during the hours the premises are closed to the public. 

3.07  Criminal mischief 

Willful and malicious injury or damages at or in excess of $200 to public property, or real property 

belonging to another. 

3.08  Possession of firearms 

Any firearm (including a starter gun) which will, or is designed to, or may readily be converted to expel 

a projectile by the action of an explosive; the frame or receiver of any such weapon; any firearm muffler 

or  firearm silencer; any destructive device.  In accordance with The Code of Alabama, 16-1-

24.1(a)(b)(c)(d), 16-1-24.3(a), and Legislative Act 94-817, the possession of a deadly weapon on school 

premises with intent to do bodily harm is a Class C felony.  

3.09 Discharging of any pistol, rifle, shotgun, airgun, pellet gun, BB gun, or any other device on school 

property 

3.10  Possession of weapons 

Any knife, metallic knuckles, tear gas gun, chemical weapon or device, or any other weapon, 

instrument, or other object capable of causing bodily harm, or with the intent to be armed.  In 
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accordance with the Federal Gun-Free School Zone Act of 1994, students found to be in possession of a 

firearm on school premises will be expelled for not less than one (1) year.  Further, The Code of 

Alabama, 16-1-24.1(a)(b)(c)(d), 16-1-24.3(a), and Legislative Act 94-817 states that the possession of a 

deadly weapon on school premises with intent to do bodily harm is a Class C felony.  

3.11  Bomb threats 

Any such communication(s) directed to a School Board employee that has the effect of interrupting the 

educational environment. 

3.12  Explosives 

Preparing, possessing, or igniting on School Board property explosives likely to cause serious bodily 

injury or property damage. 

3.13  Sexual acts 

Acts of sexual nature including, but not limited to, battery, intercourse, attempted rape, or rape. 

3.14  Aggravated battery  

Intentionally causing great bodily harm, disability, or permanent disfigurement; use of a deadly weapon. 

3.15  Inciting or participating in major student disorder 

Leading, encouraging, or assisting in major disruptions that result in destruction or damage of private or 

public property; personal injury to participants or others.  

3.16 Unjustified activation of a fire alarm system. 

3.17 3.17  Igniting fireworks and/or firecrackers 

3.18  Any other offense which the principal may deem reasonable to fall within this category  

 

ADMINISTRATIVE RESPONSES - CLASS III 
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Administrative responses for Class III violations include but are not limited to the following: 

* in-school or out-of-school suspension  

* recommendation for expulsion 

* legal action 

* any other punishment at the discretion of the principal or his/her     design 

 

SUBSTITUTE TEACHERS 

When a teacher is absent, the best available substitute teacher will be employed.  The normal classroom learning environment must be 

maintained.  Give the substitute teacher the respect and cooperation that is due the regular teacher. 

 

PROMOTION POLICY FOR WINFIELD CITY SCHOOLS 

KINDERGARTEN 

The Kindergarten teacher and the principal shall make the decision to promote a student from kindergarten to first grade. 

GRADES K – 4 

The Promotion Policy for Grades K – 4 was developed to insure that each student masters the basic skills in Mathematics and Reading 

before leaving elementary school.  This also insures that minimum educational standards are enforced by the school. 

 

Promotion criteria for grades K – 4 have been established as outlined below: 

A. Students must have passing Report Card grades in academic subjects. 

B. Students must have regular school attendance. 

 

PHYSICAL FITNESS TEST 

The Alabama State Board of Education requires that all students in grades 1 – 4 take the physical fitness test.  The items on the test 

include sit-ups, pull-ups, v-sit-reach, 1 mile walk/run, and shuttle run.  Students must have a doctor’s excuse to be excused from any 
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part of the test.  Students who meet certain standards may earn the Lt. Governor’s Award, The Governor’s Award, or the President’s 

Award for Physical Fitness.  Parents should contact the Physical Education Teacher to find out the requirements for your child to earn 

an award.  Those standards are different for boys and girls and for different age categories. 

 

VALENTINE’S DAY DELIVERIES 

Due to the problems that have occurred in the past, deliveries on Valentine’s Day will not be allowed. 
 

PARENT RESPONSIBILITIES 

According to Alabama Law 16-28-12, each parent or guardian of any child required to attend school who fails to enroll that child in 

school, or fails to require the child to regularly attend school, or fails to compel the child to properly conduct himself or herself in 

accordance with the written school policy which may result in suspension of the pupil shall be guilty of a misdemeanor with a fine not 

to exceed $100 and a jail sentence for not more than 90 days.  In accordance with Legislative Act 94-819, parents are liable for 

damages to school property caused by their child(ren). 

 

SEXUAL HARASSMENT 

Students shall not engage in conduct constituting sexual harassment.  Sexual harassment, whether between students or between a 

student and employee is illegal and will not be tolerated.  Students who have complaints regarding sexual harassment should report the 

problem to the teacher, counselor or principal who will investigate allegations.  Appropriate action will be taken against students who 

engage in sexual harassment.  Sanctions against students for violations of this policy may include verbal or written warning, 

suspension, or expulsion. 
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WEAPONS 

Students who bring, possess, buy, or sell weapons on school property at any time will be expelled from Winfield City Schools for a 

minimum of one calendar year as required by Federal Law and Board of Education policies. 

 

 

GRADING SCALE 

(GRADES K-4) 

                                              A – 90 – 100 

                                              B – 80 – 89 

                                              C – 70 – 79 

                                              F – 69 – lower 

 

ANIMALS 

No student may bring an animal to school, whether wild or tame, without prior approval of the teacher and principal. 

 

SPECIAL EDUCATION SERVICES 

The Winfield City School System’s Educational Policy ensures that a free appropriate public education, consistent with state and 

federal regulations, is being provided to all children with disabilities, age’s birth-21. 

The Winfield City School System ensures that all children residing within the jurisdiction of the local education agency, birth to 

twenty-one, regardless of the severity of their disability, and who need special education and related services, are identified, located, 

and evaluated. 
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If you have concerns about your child’s progress and would like more information about these services, contact the school’s principal 

or the Special Education Coordinator at 487-4255. 

 

 

ENRICHMENT CLASSES 

Enrichment students are those who perform at or who have demonstrated the potential to perform at high levels in academic or 

creative fields when compared to others of their age, experience, or environment.  These students require services not ordinarily 

provided by the regular school program.  Students possessing these abilities can be found in all populations, across all economic strata, 

and in all areas of human endeavor. Teachers, counselors, administrators, parents or guardians, peers, self, or any other individuals 

with knowledge of the student’s abilities may refer a student.  Additionally, all second grade students will be observed as potential 

gifted referrals using a gifted behavior checklist.  For each student referred, information is gathered in the areas of  

Aptitude, Characteristics, and Performance.  The information is entered on a matrix where points are assigned according to established 

criteria.  The total number of points earned determines if the student qualifies for enrichment services.  To make a referral, contact the 

Principal at your child’s school. 

 

RESPONSE TO INSTRUCTION (RTI) 

 Each school has a Response to Instruction Team (RTI).  This team discusses issues related to specific needs of teacher and students 

and offers teachers’ assistance in resolving problems.  Teachers receive support when confronting specific academic, social, and/or 

behavioral concerns regarding students.  The team is composed of regular 

Education teachers, administrators, counselors, and other individuals as needed, including special education teachers.  If you would 

like additional information about RTI, contact the local school counselor. 

 
WINFIELD ELEMENTARY SCHOOL  

SCHOOL-PARENT COMPACT  

MISSION STATEMENT  
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Winfield Elementary School, the parents of the students participating in activities, services, and programs funded by Title 

I, Part A of the No Child Left Behind Act of 2001, and the participating student, agree that this compact outlines how the 

parents, the entire school staff, and the students will share the responsibility for improved student academic achievement 

and the means by which the school and parents will build and develop a partnership that will help children achieve the 

State’s high standards.  

This school-parent compact is in effect during the school year 20/21_____.  

 

School Responsibilities  
Winfield Elementary School will:  

Provide high-quality curriculum and instruction in a supportive and effective learning environment that  

enables the participating children to meet the State’s student academic achievement standards as follows:  

Provide activities that lend themselves to the different learning styles of the students (computer based instruction, 

group activities, educational games, peer tutoring, cooperative learning, etc.), in order to be aware of and try to meet the 

needs of your child.  

Hold one-on-one parent-teacher conferences (at least annually) during which this compact will be discussed as it 

relates to the individual child’s achievement.  

Schedule uninterrupted times for parent/teacher conferences.  

Schedule regular one-on-one conferences with your child about academic progress.  

Communicate regularly with you on your child’s progress through newsletters, report cards, progress reports, etc.  

Assist parents with home learning activities.  

Access to school staff by providing the time of the teacher’s daily planning period, his/her email address, school 

access phone numbers, etc.  

Provide parent volunteer opportunities in your child’s class and times to observe classroom activities.  
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Student’s Role  
I, as a student, will share the responsibility to improve my academic achievement and achieve the State’s high standards. 

Specifically, I will:  

1 Work hard and do my best in class and schoolwork  

2 Complete and return homework assignments every day  

3 Attend school regularly and arrive on time.  

4 Bring appropriate school supplies to school.  

5 Adhere to regular study hours  

6 Obey student conduct rules  

7 Show respect to adults and classmates  

8 Pay attention and ask for help when needed  

9 Give to my parents or the adult who is responsible for my welfare all notices and information received by me from my  

school every day  

 

Parent’s Role  
I, as parent, realize that my child’s years are very important. I also understand that my support and participation in my 

child’s education will help his/her achievements and attitude. Therefore, I agree to carry out the following responsibilities 

to the best of my ability:  

1 Supply my child with appropriate school supplies and ask for help if needed  

2 Be responsible for my child’s punctuality and school attendance  

3 Support discipline policies of the school and classroom  

4 Maintain a time and place for homework and review it regularly  

5 Actively encourage and stay involved in what my child is learning 

6 Request and/or participate in parent teacher/conferences 
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7 Encourage my child to show respect for others 

8 Monitor television viewing and time spent on telephone/computer during the school week 

9 Attend Open House, PTA, Title 1 meetings, etc., when possible 

10 Volunteer in my child’s classroom when possible 

11 Serve to the extent possible, on advisory groups, such as Title 1 advisory committees and parental involvement 

committees. 

 

Principal’s Role 

As administrator of Winfield Elementary School, it is my job to create an atmosphere for intellectual, emotional, social, 

and physical growth.  Therefore, I agree to carry out the following responsibilities to the best of my ability: 

1 Facilitate positive communication between teacher, parent, and student 

2 Foster a warm, parent-friendly atmosphere 

3 Collaborate with teachers to provide a supportive and effective learning environment 

 

MEDIA POLICY 
Our students are exceptional and we enjoy recognizing them for their accomplishments through various media 

sources. Unless otherwise directed, students may be photographed or videotaped in order to share this 

information with the public. Parents wishing to deny permission to use images of their child through videos or 

pictures in media related publications should indicate by marking “No” on the Media Waiver form and 

returning it to the WES office. 
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Winfield Elementary School 

Media Waiver 

2019-2020 

 

 

Dear Parent/Guardian, 

 

We feel that our students at Winfield Elementary School are exceptional. We enjoy sharing their 

accomplishments with the community through various media sources, awards ceremonies, etc. Unless 

otherwise directed, students may be photographed or videotaped in order to share this information with 

the public. If you wish to deny permission to use images of your child through videos or pictures in media 

related publications, please indicate so by signing this form and returning it to the Winfield Elementary 

School office. 
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□ No, I do not give permission for my child to be recognized. 

 

____________________________                     ____________________________ 

Student’s name                                                   Parent/Guardian Signature 

 

 

 

 

 
 

WINFIELD CITY BOARD OF EDUCATION 
 

 

August 13, 2020 

 

Dear Parent/Guardian, 

 

We are pleased to notify you that in accordance with the Every Student Succeeds Act of 2015, you have the right 

to request information regarding the professional qualifications of your child’s teacher.  Specifically, you may 

request the following: 

● Whether the teacher has met State qualification and licensing criteria for the grade levels and subject 

areas in which the teacher provides instruction. 
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● Whether the teacher is teaching under emergency or other provisional status through which State 

qualification or licensing criteria has been waived. 

● The baccalaureate degree major of the teacher and any other graduate certification or degree held by 

the teacher, and the field of discipline of the certification or degree. 

● Whether the child is provided services by paraprofessionals and, if so, their qualifications. 

 

If you would like to receive this information, please contact Jennifer Simmons, Federal Programs Director at 

205-487-4255 and she will be happy to assist you. 

 


