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Fort Scott High School  SARS-CoV-2 Operations Plan 

Introduction 

 This document is designed to be a supplement to the Return to School published and 
approved by the USD 234 Board of Education.  Contents in both this document and the 
Return to School plan (found here - http://fortscottks.apptegy.us/o/usd-234/browse/158113) may 

be changed based on a variety of circumstances. Patience, flexibility and communication are 
going to be essential to successfully navigate this year. If you have questions about the 
Return to School Document, please contact the board office at 223-0800. If you have 
questions about the Fort Scott High School Operations Plan, please contact the high school – 
223-0600.  Any issue that comes up will be referred back to the district Return to School plan 
for clarification. 
 This document is broken down into the three areas of operations based on the learning 
plan and community transition of SARS-CoV-2 (Covid – 19) – green, yellow, red.  All clear is 
not addressed as that simply means the return to school under normal circumstances.  
Parents need to be sure they regularly check social media and other outlets as FSHS could 
switch colors overnight and parents should be prepared for this. 
 . 

On Site  Model (as defined in Return to School Document) 

Many of FSHS handbook policies will come back into play under this model with some 
changes for hygiene, sanitation and distancing where practicable. Other relevant information: 
 

• Schools reopening on-site would mean that nearly all students (80% or more) would 
report to school and attend classes, taking precautions as noted in the reopening plan. 

Arrival and Dismissal 
• Non bus rider students will NOT be allowed in the building until 7:30am.  Upon entering 

the building, students will be screened (temperature and health screens) and will move 
directly to first hour class (there will be no morning breakfast). 

• Students who ride the bus will enter the building and will be screened (temperature and 
health screens) and will move directly to the aux gym (there will be no morning 
breakfast). Students will be expected to stay physically distant from each other as 
practicable. 

• Students and staff will be required to have their mask/face covering on to enter the 
building. Students and staff are encouraged to bring their own (school appropriate) face 
coverings. Students and staff will be required to wear their masks all day per currently 
existing health protocols. Students and staff WILL NOT be admitted to the building 
without a mask. The district will have masks in each building available as needed. 

• A mask is defined: a continuous covering made of cloth or paper and fitting over the 
nose and mouth to protect against pollutants and disease. Shields may be used in 
conjunction with a mask, but shields cannot be worn alone.  Failure to comply with 
masking requirements will result in a remote learning placement. 

• Students and staff will use THREE entry points to enter the building.  Students will exit 
through the same entry point.  Staff may use any of the three, however earlier screeners 
will be set up at the southeast doors.  You must have your temperature taken upon 
arrival in the building. 

http://fortscottks.apptegy.us/o/usd-234/browse/158113
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o   Non bus riders will enter and exit through the main west doors or main east 
doors. 
o   Bus riders will enter and exit through the southeast doors 

 
• Students will be dismissed at 315pm.  Masks are to be left on until students exit district 

property, which also includes buses. If you are a bus rider, you are required to leave the 
mask on until you get off at your bus stop. Physical distancing is to be observed as 
practicable during dismissal. 

•  All students and staff will have temperature checks and answer health screening 
questions upon entering that have to be documented. . Given the nature of the 
pandemic, the school district will make additional medical inquiries of staff and 
students than they otherwise would have. Please note that federal law typically limits 
the type of medical inquiries that can be made but given the nature of the pandemic 
more leeway has been given by federal agencies in this circumstance. Questions may 
include but are not limited to: 

o Do you have a temperature over 100 degrees? 
o Do you have symptoms of fever and cough, shortness of breath? 
o Have you visited any of the restricted travel advisory locations listed on the 

KDHE website within 14 days? 
o Have you had close contact with anyone in the past 14 days who has been 

diagnosed with COVID-19? 
School staff will make a visual inspection of their students and other staff for signs of 
illness. 

  
• The current known symptoms are:  

o Fever (100 degrees or 
higher) 

o Chills 
o Rigors  
o Muscle or body aches 
o Fatigue 
o Headache 

o Sore throat 
o Lower respiratory illness 

(cough, shortness of breath 
or difficulty breathing) 

o New loss of taste or smell 
o Diarrhea

 

 
• We ask that only essential visitors come to the building. Visitors who do come to the 

building for meetings or other essential business may be asked to complete a health 
screening and that information will be logged.  No visitors will be allowed for lunch.  No 
food deliveries will be accepted, even lunch from home as FSHS cannot guarantee 
food safety.  Students who forget their lunch at home can choose to eat in the 
cafeteria if they so desire. It is recommended that students always keep money in 
their lunch account in cases of emergency like this. 

• Parents who bring items to school for students will be asked to leave items in the 
vestibule in a tub.  The items should have the students name on them when they are 
dropped off. Also, parents need to know that these items will be unsecured so avoiding 
bringing items to school is the best practice. 

• ALL students and staff must be out of the building to the extent practicable, by 5pm each 
evening. 

• If a student will be leaving the building regularly for college classes, they will be asked to 
check in with office aides upon leaving and returning to the building. 
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• If a student needs to be picked up during the day, the following protocol should be 
observed: 

o Parents or guardians will pull into the west parking lot and park. 
o Please call 223-0600 to notify the office you are in the lot and waiting for your 

student(s). 
o The office will call for your student to come and sign out in the office. Students 

will NOT be called out of class until the office knows you are in the parking lot. 
o Please plan times accordingly – we will not allow students to congregate and 

wait in the office and will not be called from class until the parent/guardian 
has arrived in the parking lot. 

o If the student returns before the end of school the appropriate temperature and 
health screenings MAY be warranted. 

 
  
Classrooms 

• Follow state standards and competencies as outlined by KSDE as well as district pacing. 
• Students should not need to touch items that could spread germs.  
• Minimal group interactions – no partner or group work. Stress will be on individual 

learning. 
• Each classroom will have hand sanitizer.  Students need to use the hand sanitizer 

upon  entering and exiting the room. Students need to wash or sanitize their hands at 
least once per hour in accordance with Governor Kelly’s Executive Order.  

• Students will carry their belongings in a backpack.  NO LOCKERS will be used either for 
gym or academic purposes.  

• Remove excessive items in classrooms to allow for more space with social distancing. 
• Remove furnishings with fabric   
• Assigned seating with all students facing the same way and ensuring social distancing 

guidelines.  
• Classroom procedures should be developed with social distancing and minimal 

movement in mind. 
• Teachers will need to track and document any movement of students who leave their 

classrooms.  
• Sharing of common items should be minimized. Shared items should be wiped down 

frequently. 
• At the end of class students will wipe down their work areas. 
• Teachers are asked to call the office before sending a student to the 

office/nurse/counselor. 
• Passing periods will be shortened to reflect expeditious movement to class. 
• Activity period will be at the end of the day, but NO MEETINGS are to be held during the 

day.  Meeting should be scheduled remotely after school. 

• Post signage in classrooms, hallways, and entrances to communicate how to stop the 
spread. COVID-19 symptoms, preventative measures (including staying home when 
sick), good hygiene, and school/district specific protocols. 
 

Restrooms/Water Fountains 
• Restrooms need to be used during instructional time. Restrooms will be utilized during 

instructional time and monitored through a program similar to SmartPass.  Only two 
students may be in any bathroom at any given time.  

• Bathrooms will be closed during passing periods. Restroom doors will be propped open 
during the school day. 

• Students need to use the closest bathroom to their class.  Some bathrooms may be 
closed for the duration of the pandemic. ·       

•  Water fountains will be shut off.  Students will be asked to use their own water bottles 
that they can fill up at the filling station. 
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Lunch/Breakfast 
• No open lunch for FSHS students for first semester.  This will be re-evaluated in January 

2021. 
• Lunch and breakfast counts will be CRUCIAL this year.  Additionally, students who plan 

to eat second breakfast must have their first hour teacher sign their planner daily.   
• Breakfast will only be provided during second breakfast time. ONLY students who have 

a signed planner will be released to eat.  Students who are released to eat will come to 
the cafeteria, eat and stay until the bell dismisses them. Physical distancing expectations 
will apply where practical for this breakfast time. 

• Students who do not have a signed planner will remain in class during second breakfast 
until the bell rings.  

• Lunch will be provided in the cafeteria in a minimum of three periods.  
• There will be no morning breakfast or after school snacks. 
• No microwaves will be available for those who bring lunch from home. 
• It is recommended that students always keep some money in their lunch accounts in 

case they forget their lunch at home, or some other emergency comes up. 

  
  

Transitions 
• When in the hallway students need to stay to the right and maintain social distancing. 
• Visual cues in hallways may be necessary to  assist students with proper physical 

distancing such as district approved signage. 

 

Nurse/Medical 
• All staff and students are required to wear a mask at all times. 
• Provide medical-grade masks for health room staff members and any employee working 

with a medically fragile child. 
•  Provide cloth, procedure mask, or face covering for any person exhibiting symptoms. 
• Some procedures commonly available through Health Services in the past involve 

increased risk from the aerosolized respiratory particles. For this reason, it is important 
to collaborate with parents to substitute lower risk options whenever possible, e.g. 
convert nebulizer treatments to inhaler with spacer. If not possible, collaborate with 
parents to develop a safe treatment delivery plan. 

•  Review the health office/facility to minimize infection. Examples: 
o Provide a separate room for students/staff who might have COVID-19 and are 

waiting for pickup. The room needs to be disinfected frequently and restricted to 
authorized staff and students. 

o Determine if an area separate from the nurse’s office is needed for administering 
aerosol-producing procedures such as, ventilator management, suctioning, and 
nebulizer treatments to minimize contact with potentially ill children. 

o Ensure furniture and other surfaces can be easily disinfected. 
o  Ensure trash cans and other receptacles are no-touch. 

  

• Explore telehealth options for district, staff members and family use. 
•  Contact all parents with students on health plans and determine if they need to be 

revised to address minimizing infection. Examples: 
o Review the care plans of students with respiratory illnesses and aerosol-particle 

producing procedures (nebulizer and suctioning). Some procedures commonly 
available through Health Services in the past involve increased risk due to 
COVID-19. For this reason, it is important to collaborate with parents to substitute 
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lower risk options whenever possible, e.g. convert nebulizer treatments to inhaler 
with spacer. If not possible, parents, nurses, and HCP should collaborate to 
develop a safe treatment delivery plan. 

o  Revise medication schedules to minimize the number of students in the nurse’s 
office at one time. 

• Limit nurse office utilization to the provision of essential health services for students, as 
much as possible, to avoid unnecessary exposure to potentially sick students for non-
essential visits, e.g., naps, lost baby teeth, paper cuts. This is particularly important 
during times of increased community spread of COVID-19. 

• Establish a communication system to indicate high traffic or maximum capacity in the 
nurse’s office, e.g., E-hall pass, to prevent excess traffic/back-ups into the office and/or 
hallway. 

•  Report cases of COVID-19 to the appropriate officials. 

• Communicate with state and local health departments. 

•  Verify where staff and students can be tested for COVID-19. 

• Provide information to assist students, families, and staff with self- health checks for 
COVID symptoms and appropriate mechanisms for reporting. 

 
Cleaning/Sanitation 

FSHS will establish cleaning and disinfecting protocols for custodial staff. Protocols may be 
modified based on occupancy level and hours of use and will follow established cleaning 
procedures regarding the frequency, equipment, materials, and products to be used for each of 
the following. 

• Prioritize high touch areas such as door handles, handrails, counters and surfaces, 
tables, chairs, desks, drinking fountains, computer keyboards, workstations, etc. 

• Prioritize common spaces used by different stable groups such as main office, health 
offices, isolation rooms, cafeteria, bathrooms, etc. 

• Use cleaning products that are listed as effective for the Novel Coronavirus (COVID-19). 
• Teachers are asked to help with their classroom throughout the day by wiping down 

surfaces that are repeatedly touched. 
• Students will be asked to clean their work area at the end of every class. 

 
Computers 

• Computers will be one-to-one this year.  Students should care for the devices as if they 
are their own and be in compliance with any district or high school guidelines. 

 
Library 

• Students are expected to wash hands or use hand sanitizer before and after entering a 
public space like the library. 

• All check outs will be hands free. 

• When books are checked in they will be placed in a tub. At the end of the day, the tub 
will be sealed and placed in quarantine for 3-4 days. 

• East door will remain locked and entry/exit will be through the west door 

• Students should not be unsupervised in the library at any time. 

• Governor Kelly’s executive order regarding masks and physical  distancing guidelines 
will be followed. 

• Teachers should work with librarians to stagger class arrivals in order to avoid large 
groups converging in the library at the same time. Teachers should help monitor 
students while they are in the library. 

• Librarians will also need time between classes to sanitize surfaces and wash hands. 
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• If students are going to browse the shelf, they will wear gloves in addition to 
wearing masks. Gloves will be thrown away before exiting the library. 

• Classes will utilize the online catalog to browse books instead of coming in a 
large group. A Google Form will be utilized to request books and the book can 
then be delivered to the English classroom. This will not always be immediate 
because of library staffing and responsibilities but will be filled as soon as 
possible. Fabric chairs will be removed and put in storage. Table and computer 
chairs will be sanitized each evening by the custodians. 

• The number of students in the library will be limited 
• Use of desktop computers will be limited  
• Instead of having students come to the library for orientation, tutorial videos for 

Kansas Library, Destiny, library orientation, new procedures, etc. that teachers 
can show to their classes.  

• There will be a limit of one book per student at least initially. 
• Students will be encouraged to utilize the apps that allow eBook access. Virtual 

students will only use eBooks and not do physical check out of books. 
•  For Push-In Instruction: 

• A cart is necessary if LMSs are providing students with books they 
have previously requested. LMS should consider placing the book on 
the matching student’s desk. 

 
Bus 

•  Masks or face coverings are required for all students. Students not wearing a mask or 
refusing to keep one on will lose transportation privileges. 

•  Assigned seating for students on all routes. 
•  Individuals from the same household should be seated together. 
• Seats may be assigned such that the bus will fill from the back of the bus to the front to 

avoid students walking past each other in the aisle. 
• Students will unload from the front of the bus first to avoid students walking past each 

other in the aisle. 
• When possible, open the windows while transporting students to improve air circulation. 
• Physical distancing between students is recommended at all bus stop areas. 
• Bus modification of any kind is not allowed. This includes putting in Plexiglas partitions 

between the driver and students and individual student seats. 

Crisis Drills 

Tornado, fire and other drills will be handled in accordance with directions from the State Fire 
Marshall’s office as follows: 

• The tornado drills are required in September and March. If you have no in-person 
classes in process during those months you will not need to do the tornado drills. 
If you have students and staff in your buildings during those two months, 
conducting the tornado drills one class at a time would be acceptable.  

• The fire alarm drills will need to be accomplished when and if you have staff and 
students in your buildings. 

• The three crisis drills are very flexible and can be accomplished with just staff, or 
even with an online presentation of some type. 
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Communication 

Communication will be essential during this time.  FSHS will send out updates as needed via the 
school website, social media outlets and via text caster.  It is crucial that parents/guardians ensure 
their most up to date contact information is in PowerSchool at all times.  Please contact FSHS at 
223-0600 to update your information. 

Hybrid Model – In Person Component (as defined in Return to School 
Document) 

A hybrid model will be utilized when necessary and students will be in school part time and 
remote learning part time.  While students are in school their days, the following protocols will 
be implemented, along with policies as prescribed in the handbook. 

Arrival and Dismissal 
• Non bus rider students will NOT be allowed in the building until 7:30am.  Upon entering 

the building, students will be screened (temperature and health screens) and will move 
directly to first hour class (there will be no morning breakfast). 

• Students who ride the bus will enter the building and will be screened (temperature and 
health screens) and will move directly to the aux gym (there will be no morning 
breakfast). Students will be expected to stay physically distant from each other as 
practicable. 

• A mask is defined: a continuous covering made of cloth or paper and fitting over the 
nose and mouth to protect against pollutants and disease. Shields may be used in 
conjunction with a mask, but shields cannot be worn alone. The district will have masks 
in each building available as needed. 

• Failure to comply with masking requirements will result in a remote learning placement. 
• Students and staff will use THREE entry points to enter the building.  Students will exit 

through the same entry point.  Staff may use any of the three. 
o   Non bus riders will enter and exit through the main west doors or main east 
doors. 
o   Bus riders will enter and exit through the southeast doors 

 
• Students will be dismissed at 315pm.  Masks are to be left on until students exit district 

property, which also includes buses. If you are a bus rider, you are required to leave the 
mask on until you get off at your bus stop. Physical distancing is to be observed as 
practicable during dismissal. 

•  All students and staff will have temperature checks and answer health screening 
questions upon entering that have to be documented. . Given the nature of the 
pandemic, the school district will make additional medical inquiries of staff and 
students than they otherwise would have. Please note that federal law typically limits 
the type of medical inquiries that can be made but given the nature of the pandemic 
more leeway has been given by federal agencies in this circumstance. Questions may 
include but are not limited to: 

o Do you have a temperature over 100 degrees? 
o Do you have symptoms of fever and cough, shortness of breath? 
o Have you visited any of the restricted travel advisory locations listed on the 

KDHE website within 14 days? 
o Have you had close contact with anyone in the past 14 days who has been 

diagnosed with COVID-19? 
School staff will make a visual inspection of their students and other staff for signs of 
illness. 
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• The current known symptoms are:  

o Fever (100 degrees or higher) 
o Chills 
o Rigors  
o Muscle or body aches 
o Fatigue 
o Headache 

o Sore throat 
o Lower respiratory illness (cough, 

shortness of breath or difficulty 
breathing) 

o New loss of taste or smell 
o Diarrhea 

 
• We ask that only essential visitors come to the building. Visitors who do come to the 

building for meetings or other essential business may be asked to complete a health 
screening.  No visitors will be allowed for lunch.  No food deliveries will be accepted, 
even lunch from home as FSHS cannot guarantee food safety.  Students who 
forget their lunch at home can choose to eat in the cafeteria if they so desire. It is 
recommended that students always keep money in their lunch account in cases of 
emergency like this. 

• Parents who bring items to school for students will be asked to leave items in the 
vestibule in a tub. The items should have the students name on them when they are 
dropped off. Also, parents need to know that these items will be unsecured so avoiding 
bringing items to school is the best practice here. 

• ALL students and staff must be out of the building to the extent practicable, by 5pm each 
evening. 

• If a student will be leaving the building regularly for college classes, they will be asked to 
check in with office aides upon leaving and returning to the building. 

• If a student needs to be picked up during the day, the following protocol should be 
observed: 

o Parents or guardians will pull into the west parking lot and park. 
o Please call 223-0600 to notify the office you are in the lot and waiting for your 

student(s). 
o The office will call for your student to come and sign out in the office. Students 

will NOT be called out of class until the office knows you are in the parking lot. 
o Please plan times accordingly – we will not allow students to congregate and 

wait in the office and will not be called from class until the parent/guardian 
has arrived in the parking lot. 

o If the student returns before the end of school the appropriate temperature and 
health screenings MAY be warranted. 

 
Classrooms 

• Follow state standards and competencies as outlined by KSDE as well as district pacing. 
• Students should not need to touch items that could spread germs.  

• Each classroom will have hand sanitizer.  Students need to use the hand sanitizer 
upon  entering and exiting the room. Students need to wash or sanitize their hands at 
least once per hour in accordance with Governor Kelly’s Executive Order. .  

• Students will carry their belongings in a backpack.  NO LOCKERS will be used either for 
gym or academic purposes. 

• Remove excessive items in classrooms to allow for more space with social distancing. 
• Remove furnishings with fabric   
• Assigned seating with all students facing the same way and ensuring social distancing 

guidelines.  
• Classroom procedures should be developed with social distancing and minimal 

movement in mind. 
• Teachers will need to track and document any movement of students 

who leaves their classrooms.  
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• Sharing of common items should be minimized. Shared items should be wiped down 
frequently. 

• At the end of class students will wipe down their work areas. 
• Teachers are asked to call the office before sending a student to the 

office/nurse/counselor. 
• Activity period will be at the end of the day, but NO MEETINGS are to be held during the 

day.  Meeting should be scheduled remotely after school. 

• Passing periods will be shortened to reflect expeditious movement to class. 
• Post signage in classrooms, hallways, and entrances to communicate how to stop the 

spread. COVID-19 symptoms, preventative measures (including staying home when 
sick), good hygiene, and school/district specific protocols. 
 
 

Restrooms/Water Fountains 
• Restrooms need to be used during instructional time. Restrooms will be utilized during 

instructional time and monitored through a program similar to SmartPass.  Only two 
students may be in any bathroom at any given time. Bathrooms will be closed during 
passing periods. Restroom doors will be propped open during the school day. 

• Students need to use the closest bathroom to their class.  Some bathrooms may be 
closed for the duration of the pandemic. ·       

•  Water fountains will be shut off.  Students will be asked to use their own water bottles 
that they can fill up at the filling station. 
 

Lunch/Breakfast 
• No open lunch for FSHS students for first semester.  This will be re-evaluated in January 

2021. 
• Lunch and breakfast counts will be CRUCIAL this year.  Additionally, students who plan 

to eat second breakfast must have their first hour teacher sign their planner daily.   
• Breakfast will only be provided during second breakfast time. ONLY students who have 

a signed planner will be released to eat.  Students who are released to eat will come to 
the cafeteria, eat and stay until the bell dismisses them Physical distancing expectations 
will apply where practical for this breakfast time. 

• Students who do not have a signed planner will remain in class until the bell rings during 
second breakfast.  

• Lunch will be provided in the cafeteria in a minimum of three periods.  
• There will be no morning breakfast or after school snacks. 
• No microwaves will be available for those who bring lunch from home. 
• It is recommended that students always keep some money in their lunch accounts in 

case they forget their lunch at home, or some other emergency comes up. 
• Under the 50/50 hybrid model, the following schedule will be observed for meal pick up: 

o Monday and Tuesday (Freshmen and Sophomores) 
▪ Monday - pick up remote meals for Wednesday. 
▪ Tuesday - pick up remote meals for Thursday and Friday. 

  
o Thursday and Friday (Juniors and Seniors) 

▪ Thursday - pick up remote meals for the next Monday. 
▪ Friday - pick up remote meals for next Tuesday and Wednesday 

  
o Meals are charged to student accounts accordingly under the NSLP. Students 

will need to order ahead of time for the entire week.  
  

Transitions 
• When in the hallway students need to stay to the right and maintain social distancing. 
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• Visual cues in hallways may be necessary to  assist students with proper physical 
distancing such as district approved signage. 

• Passing periods will be shortened to encourage expeditious movement to class. 
 

Nurse/Medical 
• All staff and students are required to wear a mask. 
• Provide medical-grade masks for health room staff members and any employee working 

with a medically fragile child. 
•  Provide cloth, procedure mask, or face covering for any person exhibiting symptoms. 
• Some procedures commonly available through Health Services in the past involve 

increased risk from the aerosolized respiratory particles. For this reason, it is important 
to collaborate with parents to substitute lower risk options whenever possible, e.g. 
convert nebulizer treatments to inhaler with spacer. If not possible, collaborate with 
parents to develop a safe treatment delivery plan. 

•  Review the health office/facility to minimize infection. Examples: 
o Provide a separate room for students/staff who might have COVID-19 and are 

waiting for pickup. The room needs to be disinfected frequently and restricted to 
authorized staff and students. 

o Determine if an area separate from the nurse’s office is needed for administering 
aerosol-producing procedures such as, ventilator management, suctioning, and 
nebulizer treatments to minimize contact with potentially ill children. 

o Ensure furniture and other surfaces can be easily disinfected. 
o  Ensure trash cans and other receptacles are no-touch. 

  

• Explore telehealth options for district, staff members and family use. 
•  Contact all parents with students on health plans and determine if they need to be 

revised to address minimizing infection. Examples: 
o Review the care plans of students with respiratory illnesses and aerosol-particle 

producing procedures (nebulizer and suctioning). Some procedures commonly 
available through Health Services in the past involve increased risk due to 
COVID-19. For this reason, it is important to collaborate with parents to substitute 
lower risk options whenever possible, e.g. convert nebulizer treatments to inhaler 
with spacer. If not possible, parents, nurses, and HCP should collaborate to 
develop a safe treatment delivery plan. 

o  Revise medication schedules to minimize the number of students in the nurse’s 
office at one time. 

• Limit nurse office utilization to the provision of essential health services for students, as 
much as possible, to avoid unnecessary exposure to potentially sick students for non-
essential visits, e.g., naps, lost baby teeth, paper cuts. This is particularly important 
during times of increased community spread of COVID-19. 

• Establish a communication system to indicate high traffic or maximum capacity in the 
nurse’s office, e.g., E-hall pass, to prevent excess traffic/back-ups into the office and/or 
hallway. 

•  Report cases of COVID-19 to the appropriate officials. 
• Communicate with state and local health departments. 
• Verify where staff and students can be tested for COVID-19. 
•  Provide information to assist students, families, and staff with self- health checks for 

COVID symptoms and appropriate mechanisms for reporting. 
 

Cleaning/Sanitation 

FSHS will establish cleaning and disinfecting protocols for custodial staff. Protocols may be 
modified based on occupancy level and hours of use and will follow established cleaning 
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procedures regarding the frequency, equipment, materials, and products to be used for each of 
the following. 

• Prioritize high touch areas such as door handles, handrails, counters and surfaces, 
tables, chairs, desks, drinking fountains, computer keyboards, workstations, etc. 

• Prioritize common spaces used by different stable groups such as main office, health 
offices, isolation rooms, cafeteria, bathrooms, etc. 

• Use cleaning products that are listed as effective for the Novel Coronavirus (COVID-19). 
• Teachers are asked to help with their classroom throughout the day by wiping down 

surfaces that are repeatedly touched. 
• Students will be asked to clean their work area at the end of every class. 

Computers 
• Computers will be one-to-one this year.  Students should care for the devices as if they 

are their own and be in compliance with any district or high school guidelines. 
 

Library 
• Students are expected to wash hands or use hand sanitizer before and after 

entering a public space like the library. 
• All check outs will be hands free. 
• When books are checked in, they will be placed in a tub. At the end of the day, 

the tub will be sealed and placed in quarantine for 3-4 days. 
• East door will remain locked and entry/exit will be through the west door 
• Students should not be unsupervised in the library at any time. 
• Governor Kelly’s executive order regarding masks and physical  distancing 

guidelines will be followed. 
• Teachers should work with librarians to stagger class arrivals in order to avoid 

large groups converging in the library at the same time. Teachers should help 
monitor students while they are in the library. 

• Librarians will also need time between classes to sanitize surfaces and wash 
hands. 

• If students are going to browse the shelf, they will wear gloves in addition to 
wearing masks. Gloves will be thrown away before exiting the library. 

• Classes will utilize the online catalog to browse books instead of coming in a 
large group. A Google Form will be utilized to request books and the book can 
then be delivered to the English classroom. This will not always be immediate 
because of library staffing and responsibilities but will be filled as soon as 
possible. Fabric chairs will be removed and put in storage. Table and computer 
chairs will be sanitized each evening by the custodians. 

• The number of students in the library will be limited 
• Use of desktop computers will be limited  
• Instead of having students come to the library for orientation, tutorial videos for 

Kansas Library, Destiny, library orientation, new procedures, etc. that teachers 
can show to their classes.  

• There will be a limit of one book per student at least initially. 
• Students will be encouraged to utilize the apps that allow eBook access. Virtual 

students will only use eBooks and not do physical check out of books. 
•  For Push-In Instruction: 

• A cart is necessary if LMSs are providing students with books they 
have previously requested. LMS should consider placing the book on 
the matching student’s desk.   
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Bus 
•  Masks or face coverings are required for all students. Students not wearing a 

mask/refusing to keep one on will lose transportation privileges. 
•  Assigned seating for students on all routes. 
•  Individuals from the same household should be seated together. 
• Seats may be assigned such that the bus will fill from the back of the bus to the front to 

avoid students walking past each other in the aisle. 
• Students will unload from the front of the bus first to avoid students walking past each 

other in the aisle. 
• When possible, open the windows while transporting students to improve air circulation. 
• Physical distancing between students is recommended at all bus stop areas. 
• Bus modification of any kind is not allowed. This includes putting in Plexiglas partitions 

between the driver and students and individual student seats. 

Crisis Drills 

Tornado, fire and other drills will be handled in accordance with directions from the State Fire 
Marshall’s office as follows: 

• The tornado drills are required in September and March. If you have no in-person 
classes in process during those months you will not need to do the tornado drills. 
If you have students and staff in your buildings during those two months, 
conducting the tornado drills one class at a time would be acceptable.  

• The fire alarm drills will need to be accomplished when and if you have staff and 
students in your buildings. 

• The three crisis drills are very flexible and can be accomplished with just staff, or 
even with an online presentation of some type. 

 

Communication 

Communication will be essential during this time.  FSHS will send out updates as needed via the 
school website, social media outlets and via text caster.  It is crucial that parents/guardians ensure 
their most up to date contact information is in PowerSchool at all times.  Please contact FSHS at 
223-0600 to update your information. 

Remote Learning Model  (as defined in Return to School Document) 

Review all information in the Return to School Document for definitions and expectations for 
both students and parents/guardians. This model can be chosen by parents, but also will be a 
model used if school buildings need to be closed due transmission concerns.  Additional 
information: 

● Follow State Standards & Competencies as outlined by KSDE, as well as District Pacing  

● Distribute printed instructional packets/ materials and district/school communications along 
with meals  

● All Grade Levels - Four days of direct/interactive instruction (synchronous) per week and 
one day of independent learning (asynchronous) per week 

 

● Students who receive specialized instruction, as needed, such as English for Speakers of 
Other Languages (ESOL) or special education service MAY still attend in building for 
necessary services and supports. 
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● Middle & High School - Students will follow the school’s daily bell schedule and utilize 
Google Classroom and Google Meet. 

 

Remote Learning Environments 

Parent/Guardians 

• Parents or guardians will be expected to uphold expectations laid out in the Return to 
School document. 

Activities 

• Students will not be allowed to participate in face to face activities.  Virtual activities may 
be permissible. 

 
Classrooms 

• Students are expected to participate in classroom instruction as specified in the Return 
to School document. 
 

Meal Service 
• In the remote learning environment, schools would continue to claim and be 

reimbursed for meals based on the eligibility status of the student.  

• Students will need to “opt-in” in order to receive meals.  

o If a student “opts-in”, they will receive a “carryout meal” to be picked up at their 
attendance center on the day it is served. 

o An online form will be used to sign-up for meals on a weekly basis. 
  

Contracts 
• Students and parents will be expected to uphold the contract in the Return to School 

document.
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