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Principal's Message
Dear Gustin Middle School Families,

We are so excited to welcome you back to the 2020-2021 school year. Even though we are beginning 
this year with a Distance Learning model, we are committed to offering a robust distance learning 
program, with live, virtual teaching while working within the guidelines announced by Governor 
Newsom.  The GMS team has been working to create and build classrooms that provide the highest 
quality academic experience while keeping students and staff members safe. GMS will keep you 
updated with specific timely information as the start of school approaches, but I want to share some 
details with you now.

Our Distance Learning Model will begin on August 19th and will be different from last year, so please 
keep that in mind. As of right now, this model will last for the 1st quarter, but we will continue to keep 
you updated, as things are always changing. Things you need to know about Distance Learning:

● There will be daily scheduled “Live” online interaction between students, teachers, and 
classmates. Google Classroom will be the primary learning platform used by the teachers and 
students.

● All students will receive new instruction that is based on the state standards and 
board-adopted curriculum. Completion and quality of work will determine students’ grades. 

● Traditional grading practices will be in place for all 6-8 grade students.
● Daily attendance will be taken and participation is mandatory. 

Gustine Middle School and GUSD will provide:
● A positive learning experience.
● Technology support for students and parents. 
● A Chromebook for the 20-21 school year. 
● Counseling services.
● Meals for students.
● Social, emotional and behavioral supports. 
● Any accommodations necessary to serve IEP and 504 plans.
● English Language Development, as well as assessments for English Language proficiency and 

the ability to reclassify as English proficient.
● Most importantly, timely, accurate, and responsible communication. 

The school year will look different than years past. Most events and activities have been put on hold.  
We will continue to update our GMS families about our events, activities, and sports  as we receive 
guidance from Public Health and the District Office. 

We miss our students and look forward to the day when we can all return safely to campus. We are 
confident that we are prepared for a safe return whenever that time comes. Take care and remember 
that we are all working together to provide the best educational experience for our students. 

Sincerely,

Tawnya Coffey
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What is Distance Learning?
Distance Learning is instruction in which the pupil and instructor are in different locations 
and pupils are under the general supervision of a certificated teacher.  Instruction can be 
digital and/or non-digital.  Instruction is self-paced and does not take place at the same time 
or pace as in school instruction.  Students will access instructional content through Google 
Classroom and are required to participate in Distance Learning in a variety of ways.  Below 
are student expectations for participation in Distance Learning:
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Instructional Program:
All instructional staff will work on site and collaborate through their PLC’s  (grade level and 
content area cohorts) ensuring that  significant differences should not exist between teacher 
to teacher within a grade level class. Teachers will provide lessons, high quality instruction, 
and assessments through a designated systems (such as Google Classroom, Study Sync, 
National Geographic, iReady), while utilizing online platforms, video features, chats, and 
online meetings with teachers. Significant differences should not exist between teacher to 
teacher within a grade level/ course.  Teachers will utilize district driven common Pacing 
Guide, identified Power/ Essential Standards, and PLC driven CFA’s to guide and monitor 
learning.  Teachers will communicate student learning expectations, provide resources,  
collect assignments, and provide feedback through Aeries and Google Classroom. 

● ELD / Advisory
● ELA  

● Science
● History

● Math

Site Key Focuses:
● Access/ Equity
● Organized Learning Spaces
● Conduct Virtual & In Person Observations
● Data Analysis (Attendance, Assignment Completion, Action Plans)
● Rigorous Content/ Differentiation

 Courses: 

Support: 
● General Education, Special Education, counselors, and ELD teachers will work in 

collaboration to ensure access and accommodations for identified students. 
● GMS will have an organized system of following up on all students who are not engaged 

in learning including teachers, counselor, psychologist, support staff, and 
administration. 

Schedule: 
● Teachers will provide live (synchronous) instruction and possible recorded 

(asynchronous) instruction daily with class for 50 minutes, (Math, Science, ELA, History. 
30 min for ELD/Advisory.) (4 hours total)

● Teachers will provide daily small group synchronous instruction as well as individual 
instruction for identified students.

● Students will be expected to work on assigned class assignments additionally outside of 
the 4 hours.



Feedback, Assessment, & Grading:
● Teachers will provide weekly feedback to individual students on work submitted
● Teachers will continue to collaborate and assign CFA’s throughout the curriculum
● Teachers will use data from CFA’s to create action plans to support students
● General Education, Special Education, Resource, English Language Development 

teachers and counseling services will collaborate to ensure access and 
accommodations for identified students.

Report Card:
● All courses on a student's schedule will be graded 
● Teachers will employ grading practices that are fair, flexible, and balanced, using a 

traditional grading scale
● Grades will be updated weekly into Aeries gradebooks
● Grade levels will determine their late work policy and clearly communicate it to all 

students and staff
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Student Learning Expectations: 
● School is in session Monday through Friday. Students are expected to attend all 

live class meetings as scheduled by teachers.  Students are not expected to be 
online with a teacher for longer than 50 minutes (unless extra support is deemed 
necessary).  

● Assignments will be completed by the due dates 
● Connect with teachers during office hours or via email for additional questions 

and or help 
● Students should create a daily schedule to help stay on track and be 

successful
● Build in time for short study breaks and meals 
● Create a quiet study area in the home to help support student success
● Recommended times for 6th & 8th Grade Distance Learning is as follows: 

INSTRUCTIONAL DIGITAL PROGRAMS

● I Ready
● Study Sync-  ELA
● National Geographic - Social Studies
● Google Classroom
● Google Meet or ZOOM
● Other digital platforms to supplement learning 

SOCIAL EMOTIONAL LEARNING

Students in GMS will receive weekly lessons that focus on their own feelings and how to 
manage them; character development and problem solving skills. These lessons will 
provide students with a positive outlet to express themselves and will provide a deeper 
connection to their learning.  GMS has a counselor and psychologist that are available to 
support students and families during distance learning. 



  Cyberbullying:
  Cyberbullying includes the transmission of harassing communications, direct threats,  or   
   other harmful texts, sounds, or images on the Internet, social media, or other technologies 
   using a telephone, computer, or any wireless communication device.  Cyberbullying also 
   includes breaking into another person’s electronic account and assuming that person’s 
   identity in order to damage that  person’s reputation and/or  posting electronic images of
   another student without explicit consent.   
   This includes students singled out because of, but not limited to: 
      • Age • Sex 
      • Sexual orientation • Gender 
      • Gender identity • Ethnic group identification 
      • Native language or perceived lack of English language ability 
      • Marital, parental, or family status • Color 
      • Religion • Gender expression 
      • Race • Ancestry 
      • National origin 
       • Mental or physical disability, or on the basis of a person’s association with a person or     
         group with one or more of these actual or perceived characteristics in its educational 
         programs and activities or employment practices 

        Gustine Unified believes that the best way to address bullying and inappropriate      
       behavior is through education and intervention. We also recognize that words can be  
       used as weapons. School administrators are the best judges of when and what type of  
       interventions will be most effective on a case-by-case basis. For more information, 
       please refer to California Education Code 48900.4. 

6

  Privacy and the Right to Privacy:
     Without express and written permission from the principal, users (including students) may   
    not record,  screenshot, share, re-post, or otherwise capture or disseminate digital content 
    created via any of our distance learning platforms. Only representatives of the school may 
    capture or post such content. Failure to comply with this directive may result in disciplinary 
    action. Students may not manipulate digital apps or use digital tools in a manner that 
    disrupts classroom objectives. Unless  specifically called for by the instructor, siblings and/or
    parents should not participate in the online classroom.

      Consistent with Education Code section 51512, the unauthorized use of listening or recording 
     devices  in any classroom, which shall include online classrooms, without the prior consent of 
     the teacher and  the,  principal of the school is prohibited. This means that students may not 
     record (screen shot, live  capture, etc.) to share the online classroom and share it via social 
     media or other methods. All discipline procedures apply to the distance learning classroom.



Consequences for Negative Behaviors: 
Treat all other students and the teacher respectfully. If you have a concern or question 
for the teacher, use the online classroom to ask it. Students who do not follow school 
rules, including online classroom rules, are subject to discipline per the GUSD Student 
Code of Conduct. Possible Consequences for violating this agreement may include but 
are not limited to: 

● Re-teaching expected behavior
● Reminders and prompts
● Communication with parents
● Referral to administration
● All sever behavior will be reported to administration immediately and parent 

contact will be made

 Student Behavior Expectations: 
 Even through Distance Learning school rules still apply. We are still the GMS 

BRAVES!  

 Get Ready              Maintain Respect           Show Responsibility

● Students are expected to behave appropriately at all times.  
● School rules apply to students participating in the Distance Learning Program.  
● Parents and students agree to avoid the following unacceptable behaviors at all 

times:
● During Live Teaching Sessions the following expectations will exist:

○ Students will be dressed and ready for learning 
○ Cell phones & other distractions will be set aside 
○ Follow virtual meeting behavioral guidelines as set by the teacher 
○ Appropriate use of school technology. 
○ Only use appropriate language or gestures.

● Disruptive Behavior:  Any behavior that interferes with learning and the learning 
environment.

● Posting materials that are considered inappropriate or offensive.
● Cyber bullying will not be tolerated
● Bullying or harassing of students or staff.will not be tolerated
● Live lessons will not be recorded by the student or the teacher. 
● Students will only use their correct name when logging into Zoom.
● Students will turn their camera on at the beginning of the class and will leave it on 

throughout the lesson unless the student has reached an agreement with the teacher to 
support individual needs.

● Parents will not participate in the class and will not interact with other students or 
staff during the class. Any concerns will be addressed with the teacher outside of 
the instructional period.

● Academic dishonesty/cheating
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GUSTINE MIDDLE SCHOOL 
 DISTANCE LEARNING  DISCIPLINE POLICY 

PLAGIARISM AND OTHER FORMS OF CHEATING POLICY
Cheating and plagiarism are not tolerated and will result in a reduced or failing grade on a 
test, assignment paper, or project. The teacher for the first offense will administer 
disciplinary action. Flagrant or repeated incidents will be referred to the administration for 
appropriate action. Parents are notified of all incidents involving cheating. Any cheating 
involving texting/photographing via cell phone or other electronic device will immediately 
be referred to administration and may carry more severe consequences.

PROFANITY/VULGARITY/OBSCENE ACTS 
Note: On a first offense, a student may be placed on the ineligibility list for 10 days if such 
behavior disrupts school activities, threatens to disrupt the instructional process, or causes 
a danger to persons or property EC 48900 (k) EC 48900.5.  For any other disciplinary 
questions, please refer to the student handbook and GUSD code of conduct.

In addition, any act committed against school staff would warrant consequences starting at 
Step 2.

1st Offense:          Warning to the student and parent contact.
2nd Offense: 2nd Warning to student and parent meeting with administrator.
3rd Offense: 10-day ineligibility of all extra curricular activities when 
on-campus 

learning resumes.
4th Offense: 20-day ineligibility of all extra curricular activities when 
on-campus 

learning resumes.

DEFIANCE/DISOBEDIENCE/DISRUPTION OF CLASS
1st Offense: Warning to the student and parent contact.
2nd Offense: 2nd Warning to student and parent meeting with administrator.
3rd Offense: 10-day ineligibility of all extra curricular activities when 
on-campus 

learning resumes.
4th Offense: 20-day ineligibility of all extra curricular activities when 
on-campus 

learning resumes.

INAPPROPRIATE USE OF ELECTRONIC DEVICES
    1st Offense: Warning to the student and parent contact.

2nd Offense: 2nd Warning to student and parent meeting with administrator.
3rd Offense: 10-day ineligibility of all extra curricular activities when on-campus 

learning resumes.
4th Offense: 20-day ineligibility of all extra curricular activities when on-campus 

learning resumes.
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Netiquette

It is important to recognize that the online classroom is in fact a classroom, and certain behaviors 
are expected when you communicate with both your peers and your instructors. These guidelines 

for online behavior and interaction are known as netiquette. 

Netiquette Reminders:

1. Be prepared for class - Take the time to have all your supplies ready and homework 
done before you begin.

2. Be respectful - Be aware of strong language, all caps, and exclamation points. It is 
easy for written text to be misread and misunderstood.

3. Think Before You Type - Stay on topic. Don't post irrelevant comments, links, 
thoughts, or pictures.

4. Be careful with humor and sarcasm - make sure that it is clear you are being funny 
and not being rude; without hearing your tone, others might not realize you're 
joking.

5. Cite your sources. Whenever you are sharing an idea that originated from someone 
else (even if it is not word for word), it is good practice to cite that source. Do not 
guess!

6. Replying to a classmate - Be sure to use their comment to reply too and then 
summarize their thoughts and add your ideas or comments.

7. Participate as instructed - Be thoughtful about your responses and remember that 
"Please" and "Thank you" go a long way.

8. Don’t post or share (even privately) inappropriate material. Enough said there. 
Nothing is truly private online.

9. Use academic language - When you disagree with someone, you should express your 
differing opinion in a respectful, non-critical way.

10. Yes, grammar and spelling matter - Run a spelling/grammar check before posting. 
Use complete words and sentences in all posts.

11. Be forgiving - Remember that not everyone will know these rules before posting. It is 
very different from simply talking to a person face-to-face.

12. Have a quick question - Review your notes or the conversation posted to see if it was 
overlooked. If needed, ask your question using: that thread, private comments, 
school email, or office hours.
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● Traditional attendance requirements apply and are subject to GUSD’s Truancy Policy
● School is in session  Monday through Friday during the hours of 8am to 12:15 pm
● Teachers will take attendance every period in AERIES
● If a student cannot attend school, a parent needs to contact the school as they would 

with any absence. 
● Teachers will contact students/parents if a student is not participating in live lessons 

and/or not completing work. 
● Teachers will identify and reach out to any students who do not attend live sessions or 

complete assignments daily
● Teachers will  report students to admin/support team for additional follow up 

assistance 

Participation: 
● Based on assignment completion, virtual session attendance, and overall engagement 

in learning.
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GUSTINE MIDDLE SCHOOL 
DISTANCE LEARNING 

ATTENDANCE & PARTICIPATION POLICY
Due to the COVID-19 pandemic, Gustine Unified School District will begin the 2020-2021 
school year in a distance learning platform. This policy will go into effect on August 19, 
2020.

Attendance: 
Students will be expected to log into their Google Classroom and/or Zoom meetings during 
their specific class times. According to California State Law and California Education Code 
48260 (a) A pupil subject to compulsory full-time education or to compulsory continuation 
education who is absent from school without a valid excuse three full days in one school 
year or tardy or absent for more than a 30-minute period during the school day without a 
valid excuse on three occasions in one school year, or any combination thereof, shall be 
classified as a truant and shall be reported to the attendance supervisor or to the 
superintendent of the school district. According to SB 98 Education Code Section 43504 
Students not engaged in daily participation MUST be marked absent. If the student is sick 
and unable to log in for class, please have a parent or guardian call the GMS Attendance 
Clerk at (209) 854-5030 
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PROCEDURES FOR PARENTS/GUARDIANS TO CLEAR ABSENCES

Call 854-5030 between 7:30AM and 3:00PM. Parents must call within three (3) school days 
to clear absences. Absences may be cleared after a three-day period but can only be 
cleared by the principal. Clearing the absence is the responsibility of the parent/guardian. 
Only parents/guardians can verify the reasons for a student’s absence(s). If an absence is 
not cleared within the three day period, the absence will then be officially classified as 
unexcused.

Unexcused (Unverified) Absences
● 1 & 2 absences: Notification to parents/guardians, conference with administrator.
● 3 absences: truancy letter sent to parents and conference with administrator. 
● 5 absences: second truancy letter will be sent to parents and conference with the 

GES Student Attendance Review Team (SART) and or Principal/Assistant Principal 
will be scheduled.  

● 7 absences: students and parents will be scheduled via certified letter to attend the 
Gustine Elementary School Attendance Review Board (SARB). 

Communication: Gustine Elementary School will be communicating with parents via online 
platforms (ParentSquare & Zoom), telecommunications (phone), or in person at the 
parent’s request with all safety protocols in place (social distancing, face masks, etc.).

By reviewing the above rules and expectations, you/your parent/guardian agree to 
abide by the rules set forth in the COVID-19 Learning Agreement

_____________________________________________________________________________________

I understand the expectations for participation in the Gustine Middle School Distance 
Learning Program.   

__________________________________ ______________________________
Parent Signature Student Signature



  COMMUNICATION
As a school and as a district, we will be utilizing various forms of communication. The list 
below will provide you with the most useful ways to stay up to date with GHS information.

Gustine Middle School Website https://gms.gustineusd.org/

Gustine Middle School 
Facebook

https://www.facebook.com/gustinemiddleschoolbraves

ParentSquare & 
StudentSquare

Please make sure your phone number and email 
addresses are accurate for both parents and students 

Letters Mailed Home Please make sure your mailing address is accurate 

Google Classroom Teachers will communicate directly with students via their 
specific Google Classrooms 

Zoom or Google Meets Teachers will provide direct instruction and class meetings 
via Zoom or Google Meets; links will be provided within 
the Google Classrooms 
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  STUDENT RESOURCES:

StopIt
        

100% anonymous reporting app. Can be used to reach out for help 
with depression, bullying, or any other issues you are facing. 
Code - gmsbraves

Mental Health 
Counseling

Email Mr. Mercado or Mrs. Barrco if you would like support or to 
sign up for counseling with one of our certified clinicians from 
Stanislaus County.

Substance Use 
Counseling 

School counselors are available by email or phone for any 
substance abuse questions or concerns. 

Clubs Clubs will meet virtually. 

Even though classes are not being held on campus, we still have various resources available 
to our students. Below you can find some of the resources you may find useful. 

SCHOOL OFFICE HOURS/CAMPUS VISITORS
Office hours are 7:30AM-3:30PM Monday - Friday.  Due to COVID-19, the school office staff will be 
available via phone and in-person. Upon arrival, please do NOT enter the office, knock and a staff 
member will help you.  Please make sure to wear a face mask and maintain social distancing (6ft. 
apart) guidelines, if a line forms.  School visitors are recommended to take temperatures before going 
to school; anyone with a fever of 100.4 or higher or had close contact in the last 14 days with someone 
with a diagnosis of COVID-19 should not visit any school-district premises. 

https://gms.gustineusd.org/
https://www.facebook.com/gustinemiddleschoolbraves
mailto:hmercado@gustinusd.org
mailto:hbarrco@gustineusd.org
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Monday -  Friday

Period 1 8:00-8:30 AM 30 mins
Period 2 8:35-9:25 AM 50 mins

Period 3 9:28-10:18 AM 50 mins
Break 10:18-10:32 AM 0:15

Period 4 10:32-11:22 AM  
50 mins

Period 5 11:25-12:15 PM 50 mins
Lunch 12:15 PM

Afternoon Interaction Drop-In Support, Assigned Small 
Groups, Clubs, Other Contact, Etc.

Lunch is served by the district from 1:00-2:30 PM

GMS - DISTANCE LEARNING SCHEDULE            QUARTER 1

lunes - viernes

Periodo 1 8:00-8:30 AM 30 mins
Periodo 2 8:35-9:25 AM 50 mins

Periodo 3 9:28-10:18 AM 50 mins
Break 10:18-10:32 AM 0:15

Periodo 4 10:32-11:22 AM 50 mins

Periodo 5 11:25-12:15 PM 50 mins
Almuerzo 12:15 PM

Interacción de la tarde Apoyo directo, grupos pequeños 
asignados, clubes, otro contacto, etc.

El distrito sirve el almuerzo de 1:00-2:30 PM

GMS - HORARIO DE APRENDIZAJE A DISTANCIA  TRIMESTRE 1
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