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Dear Madison Public School Parents and Guardians, 

I hope this letter finds you well. 

Please be aware that on August 24th  we will be releasing the 2020 Summer Packet Forms in the Genesis Parent 

Portal. To access the forms, the Primary Guardian will need to log into the parent portal. The forms will be 

listed under the forms tab. Please note that all of the forms must be filled out in order to gain access to any 

additional information, other than contact information, in the Parent Portal. Please also note that the forms will 

only be available to the Primary Guardian. Once the Primary Guardian fills out the forms the portal will be 

unlocked for all Guardians and Students 

 

Some key points in regard to the portal: 

 
  It is crucial that the Madison Public School District has the correct guardian email address on record. 

Therefore, you MUST provide a guardian email address, as email will be the primary method of 

delivering school information. 

  When signed into your Genesis Parent Portal account, you have the ability to add, edit and/or delete 

contact information for any non-guardian contacts; such as emergency contacts and/or doctor and 

dentist information, as that information may change throughout the course of the school year. 

  In addition, you are able to add and/or edit guardian phone number(s) and/or email address 

information. Please be aware, if you need to update your physical/mailing address information, you 

will need to complete that process through the Board of Education office. 

 
To ensure we have a successful system in place, it is imperative to have accurate contact information on 

record. We ask that parents/guardians log in to the parent portal and carefully review the current contact 

information listed for your child/children. Please make sure the information is correct, otherwise, make the 

necessary changes. 

 
To make modifications using the new features mentioned above, please follow the detailed instructions 

outlined below: 

 
1. Sign into your parent portal account at: https://parents.genesisedu.com/madison/parents?gohome=true 

2. Click on the “Contacts” tab. 

3. To add a Non-Guardian contact, click the “Add Contact” button at the bottom of the contacts list and 

add the Contact’s information. Click the “Save Changes” button when finished. 

4. To change or delete information for a Non-Guardian contact, click the “Options” button that is located 

next to the Contact’s name. Click the “Save Changes” button when finished. 

5. If you want to change a phone number or email address for any of the contacts, including a Guardian, 

make the change in the appropriate field and click “Save All Changes.” 

6. Click on the forms tab to access the Summer Packet forms 

 
If you have any questions, or have trouble logging in to your Genesis Parent Portal, contact your child’s school 

for assistance. Thank you for your time and attention to this important matter. 

Best wishes for an enjoyable end of Summer. We look forward to seeing all of your children in September. 

John LaPierre 

Technology Coordinator 

Madison Public Schools 

https://parents.genesisedu.com/madison/parents?gohome=true

