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The College of Western Idaho Course Syllabus 
ENGL 202: Technical Writing YR 20-21 

 

 

Notice of Student and Instructor Accountability 
Students and Instructors are accountable for all information on this syllabus, as well as the Institutional 
Syllabus, which is located in this course’s Google Classroom Site.   

 
Course Information 

 
English Program 
Introduction to Literature 
ENGL 175                 

 
Jennifer Van Dyk 
jvandyk@gvsd.net 

 

Course Description  
This course introduces literary genres and provides the general student with the terminology and 
standard techniques of reading and communicating about literature. PREREQ: ENGL 101 or equivalent 
placement test score. (This CWI course meets Idaho State Board of Education GEM competency 
requirements for GEM 5 - Humanistic and Artistic Ways of Knowing.). (3 lecture hours, 0 lab hours, 3 
credits) 
 

Schedule [Required] 
[This section must include the following: 

 Class will meet Mon-Thurs 
o Class time will be 7th hour – 2:51-3:50 

 Class will meet in Room B5 

 This course will run for one semester, Fall 2020 
 
 

Instructor Availability [Required] 
 Office Hours: I am available all day, any school day. Break, lunch, before or after school are best 

if I have another class. 

 If you need to get ahold of me outside of class, please email or comment in Google Classroom. 

 If you need a longer meeting (conference, etc), please schedule that with me a few days in 
advance, so I can make sure my schedule is cleared for you. 

 

Course Focus [Optional] 
The focus of this course is to help you write for the business world. We will work on job applications, 
college applications, resumes, cover letters, scholarship apps, etc. These are all forms of business writing 
AND they will benefit your future. Two birds, one stone – the way school should be, am I right? 
 

https://catalog.cwi.edu/search/?P=ENGL%20101
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Course Learning Outcomes  
1. Understand literature as an expression of the variety and complexity of human life and use 

literature to reflect on one’s own place in the human experience. 
2. Recognize and understand the formal elements of fiction, poetry, and drama to interpret how 

they are used to convey meaning. 
3. Develop written interpretations of literary works, grounded in evidence-based analysis 
4. Communicate an understanding of a range of writers representing different times, styles, and 

cultures. 
5. Understand literary works as aesthetic objects that can be appreciated for their creative and 

imaginative expression. 
 

Outcomes Assessment [Required] 
You will be graded on assignments – formatting, spelling, content, language choice, and sentence 
structure.  

 

Grading Policy [Required] 

You will be graded on a total-points scale. You’ll be graded on drafts, assignments, discussions, projects 
and presentations.  

 

Textbooks and Required Materials [Required] 
Textbook will be Technical Communications by Mike Markel (ISBN: 978-0-312-67948-4 
Other class materials will include (but are not limited to): college applications, scholarship applications 
and searches, resume templates, business letters, senior project components and presentation (aka 
‘business proposal’). 

 

Course Calendar [Required] 
[The course calendar may be included in the syllabus or as a separate document that is also posted on 
Blackboard.  Use this section to communicate assignment due dates, scheduling of tests, scheduling of 
course content, etc.] 

 

Course Expectations [Required] 
 The hourly expectation per week for outside work: plan 1 hour each evening prepping your 

drafts for class.  

 Safety: We will have monthly drills for fire, lock down, etc.  

 No eating in class. You may have a water bottle. 

 There is no cell phone use at GVHS. Late work will be docked 20% per day late. There will be no 
acceptance of late final drafts.  

 Clearly, any plagiarism will result in a zero on that paper, as well as a phone call home. If it 
happens again, you will earn an F for the college portion of this course.  

 I will contact you via Classroom if school is shut down. I will email you individually if I need to 
contact you about a paper, a grade or your attendance.  

 Complete end of course evaluations 
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Personal Technical Skills  
This course will not provide information on how to use a computer, use Blackboard, navigate the web or 
manage electronic files.  Students who are having difficulty should contact their instructor, IT Help Desk 
or Tutoring Services.  Please use the resources listed above or speak with the instructor before dropping 
a course.   
 
Students must be able to do the following with or without accommodation:   

 Use an internet browser to navigate the internet and Blackboard. 

 Download, upload, create, save, edit and open documents using Microsoft Office applications, 
such Word, Excel and PowerPoint. 

 Download and upload audio and video files. 
 

Civility and Behavioral Expectations [Required] 
The College of Western Idaho is committed to educational excellence and recognizes that to achieve 
that excellence, students, faculty, and staff have a right to be in a safe environment, free of disturbance 
and civil in all aspects of human relations. Membership in the CWI learning community places a special 
obligation on all members to preserve the safe learning environment, regardless of the medium of the 
environment. It is the responsibility of instructors to determine, maintain, and enforce the standards of 
behavior required to preserve that safe environment. 
 
Behavior that has a negative impact on the learning environment is prohibited. Such behavior may 
include, but is not limited to, rude, sarcastic, obscene, or disrespectful and/or disruptive behavior. 
Instructors will determine the appropriate response to problematic behavior in line with the procedures 
stated in the CWI Student Handbook. Problematic behavior may result in a student being removed from 
the class session and/or referred to the CWI Academic Conduct Process. For information on how 
problematic behavior will be managed, see the CWI Student Handbook. It is the student’s responsibility 
to check their email to receive notification of any scheduled appointments or other urgent 
communications. 
 
Any student or other member of the learning community may report a violation of the Student Code of 
Conduct here. 

 

Academic Integrity [Required] 
One of the College’s Core Themes is Instructional Excellence, and in order to achieve instructional 
Excellence, academic integrity must be upheld. Academic Integrity is the “commitment to five 
fundamental values: honesty, trust, fairness, respect, and responsibility. … these five values, plus the 
courage to act on them even in the face of adversity, are truly foundational to the academy” (The 
Fundamental Values of Academic Integrity, 2013). These values are especially important in how students 
represent their own learning, ideas, and work. Practicing academic integrity includes, but is not limited 
to, non-participation in the following behaviors: cheating, plagiarism, falsifying information, 
unauthorized collaboration, facilitating academic dishonesty, and violating program policies and 
procedures.  
 
For additional information on academic integrity expectations, see the Student Code of Conduct. 
Violations may result in disciplinary action ranging from failure of the assignment to failure of the entire 
course. Acts of academic dishonesty, especially when sanctions are given, are reported and run through 

http://cwidaho.cc/current-students/computer-technical-help
http://cwidaho.cc/current-students/tutoring-services
https://search.cwi.edu/s/redirect?collection=cwi-search&url=https%3A%2F%2Fcwi.edu%2Fstudent-handbook&auth=ouOUW23jnZyYOyNes8hBrQ&profile=_default&rank=1&query=student+handbook
https://cm.maxient.com/reportingform.php?CollegeofWesternID&layout_id=8
http://cwi.edu/info/mission-and-vision
https://www.academicintegrity.org/wp-content/uploads/2017/12/Fundamental-Values-2014.pdf
https://www.academicintegrity.org/wp-content/uploads/2017/12/Fundamental-Values-2014.pdf
https://cwi.edu/student-handbook/5-policies


Revised on 08/17/2020          4 

the Academic Conduct Process. Repeated acts of academic dishonesty have more severe institutional 
consequences.   

 
Title IX & A Respectful Community [Required] 
Title IX guarantees all students the right to an education free from discrimination on the basis of sex.  
This includes the right to an education free from sexual harassment, including sexual assault.  This may 
include unwelcome conduct of a sexual nature in class, or in online discussion boards or through chat or 
video conferences.  This law also protects students from discrimination based on pregnancy or being a 
parent and provides support options as well.  If you, or someone you know, may have been experienced 
sexual harassment or discrimination of any kind, you are encouraged to report it to the College Title IX 
Coordinator by completing a report here, or by e-mailing respectfulcommunity@cwi.edu.  Filing a report 
allows the College to provide supportive measures to those involved.  It does not obligate a student to 
go forward with an investigation, and all information reported is protected under federal law.  For more 
information, click here. 
 

Student Services [Required] 
CWI provides a number of offices and services to assist students on their academic journey.  Below is a 
list of the services most commonly accessed by students: 

 One Stop Service Centers – Provides assistance with admissions, advising, registration, financial 
aid, and most other common needs you may have.  They are a good first stop for any questions. 

 Student Disability Services – Provides accommodations and support for students with a range of 
disabilities. 

 Counseling Services – Short-term counseling for students provided free of charge. 

 Library & Research Support – Assists students with research, study skills, textbook reserves and 
other services key to academic success. 

 Tutoring Center – Free tutoring services on a range of academic subjects, available to all 
enrolled students. 

 Writing Center – Provides strategies to help students identify opportunities to improve the 
quality of their writing, free of charge. 

 Assessment & Testing – Proctoring services for a range of course exams, accommodated testing, 
and outside certification tests. 

 Student Affairs – Provides a range of engagement opportunities, including professional and 
interest organizations, student government, support for veteran students & families, and CARE 
Services to support students through unexpected life events. 

 

CWI COVID-19 Response [Required] 
CWI is committed to providing a safe learning environment for all of our students. We will be monitoring 
the class environment and delivery to ensure continued compliance with CDC and State of Idaho 
guidelines. Any change to course delivery will be communicated directly to students.   

 

Emergency Procedures [Required for F2F and Hybrid Courses] 
While I certainly hope that we meet in-person every day for the entire school year, if that is not possible, 
I will communication through Google Classroom, email and Google Meets. Meets will be set up in 
advance; times will be posted in Classroom. This class relies on peer editing, so that will happen in 
Meets, as a class. We have reviewed proper online and Meets protocol, so I’ll detail this more (for edits) 
if we are required to close school.  

https://cm.maxient.com/reportingform.php?CollegeofWesternID&layout_id=9
mailto:respectfulcommunity@cwi.edu
https://cwi.edu/current-students/title-ix-information
https://cwi.edu/current-students/one-stop-student-services
https://cwi.edu/current-students/disability-services
https://cwi.edu/current-students/counseling-services
https://cwi.edu/current-students/library
https://cwi.edu/current-students/tutoring-services
https://cwi.edu/current-students/writing-center
https://cwi.edu/current-students/assessment-and-testing-centers
https://cwi.edu/current-students/student-affairs
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Idaho General Education Matriculation (GEM) Competency  
 
This course fulfills the following Idaho State General Education competency area: 

 

Humanistic and Artistic Ways of Knowing 
Upon completion of a course in this category, students are able to demonstrate at least five (5) of the 
following competencies.   
 

i. Recognize and describe humanistic, historical, or artistic works within problems and 
patterns of the human experience.   

ii. Distinguish and apply terminologies, methodologies, processes, epistemologies, and 
traditions specific to the discipline(s).   

iii. Perceive and understand formal, conceptual, and technical elements specific to the 
discipline.   

iv. Analyze, evaluate, and interpret texts, objects, events, or ideas in their cultural, intellectual 
or historical contexts.   

v. Interpret artistic and/or humanistic works through the creation of art or performance.   
vi. Develop critical perspectives or arguments about the subject matter, grounded in evidence-

based analysis.   
vii. Demonstrate self-reflection, intellectual elasticity, widened perspective, and respect for 

diverse viewpoints.   

Signature Assignments  
The Signature Assignment for this course is a 4-5 page literary analysis essay.   
 

Affidavit of Syllabus as Contract [Optional] 
Student Signature as having read this syllabus: __________________________ 

Parent Signature as having read this syllabus: ___________________________ 


