Application Process:
START APPLYING NOW! Plan on having ALL your college applications submitted by October 31st. It is a process
that takes time, so don’t put it off. The U.S. News reports that prospective students should apply to between four
(4) and eight (8) colleges and that 81% of first-time freshmen applied to at least three (3) schools. With that in
mind…I suggest you pick at least one (1) schools from each of the following categories.
Reach Schools: Schools you would love to attend if everything works out but you are uncertain of the finances or
if you will be accepted…so “Reach” for them by applying
Good Fit Schools: Schools you would be happy to attend, you believe you can afford, you are confident you will get
in and they offer the degree you are pursuing. These schools are a good fit.
Safe Schools: These schools might not be high on your “desire to attend” list, but you KNOW you can afford them
and they will accept you. These are a safe choice.
1. Begin by getting organized
a. Make a list of the schools you will apply to…placing your first choice at the top.
b. Start a file system with a separate file for each school on your list.
c. Use a spreadsheet to track your progress with each application.
d. Keep track of the application deadlines. Especially the “Early Action” deadline.
e. Find two or three people who will write a recommendation letter for you. Here are some examples
of people you can ask (Contact them soon so they will have plenty of time to write a nice
recommendation):
i. A teacher who can speak about your academic ability and promise.
ii. A coach, employer or supervisor who can speak about your dependability, teamwork and
work ethic.
iii. Someone from the community who can speak about your involvement in church,
community service or community organizations.
2. Submit your applications starting at the top of the list with your #1 choice. A completed application involves
these components:
a. The application, in whatever format it is submitted, directly on the school’s website or through the
Common App. (commonapp.org)
b. An official transcript…transcripts must be submitted directly from St. Clairsville High School for it to
be “Official.”
c. The application fee.
d. Official ACT or SAT scores. Some schools will only accept scores that come directly from the testing
organization, some will take them off your transcript. Make this a line item on your spreadsheet.
e. Any additional information (like essays and recommendation letters) that are required by the
school.
f. IMPORTANT: DO NOT use your school email address (stcschools.com) for any applications.
Once the institution receives all of that information, they will review your application. It does NOT have to be
submitted at the same time so send in what you complete as you get it done. Just be diligent and thorough until
the application is complete.

Contact Mr. Watt with questions or for assistance:
Gary.watt@stcschools.com
740.699.2247

