
 
Accessing the New Staff Portal 

 

The WASD Staff Portal has been updated, so it will look different from the 

previous version. This will help walk you through the new layout. Also the 

most important difference is that it now utilizes Single Sign On Access.  Your 

user name and password for the portal and your computer are now 

the same. You will not use your previous username and password 

from the old portal.  

 

1. You can still access the portal by going to the district website: 

wasd.k12.pa.us -> Menu ->Quick Links - Staff Resources ->Employee 

Portal or by going directly to the new link: 

fis3.csiu-technology.org/WABO/ 

2. The updated portal will look like this: 

 

3. Next you will login with the same username/password you use to 

log onto computers in the district. Username: first initial, middle 

initial, last name  - Password: your password for computer, email, etc. 
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a. IMPORTANT - If you are unable to log into the portal 

using your usual username and password, most likely 

your password has expired. If so follow these steps: 

i. Passwords now expire every 60 days 

ii. Reset your password using the Password Portal: 

password.wasdpa.org 

iii. If you need assistance with registering follow this video on 

how to do that 

4. Once you have successfully logged into the portal it will look like this: 

 

5. To view your pay stubs, submit leave and timesheets click on ‘Staff Portal’ 

in the top left corner: 

 

6. You will see announcements listed, but next click on ‘My Information’: 

 

7. Towards the top will see some options to look at or make changes to: 
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8. On the left you will see the main options for the portal: 

 

9. To view pay stubs, click on ‘Pay History’ 

 

a. A new tab will open - find the Pay Date and then click on the Check 

# to view that pay stub 

10. To view & submit absence requests, click on ‘My Absences’ 

 

a. First you will see available absences (sick, vacation, etc.) 

b. To submit an leave of absence request click on ‘Request Absence’ to 

the right side 

 

c. Fill out the fields and then click ‘Save’ to submit 

11. To submit your timesheet, click on ‘Timesheet Information’ 

 

a. Under Timesheet Entry, click on the timesheet for the pay period to 

fill out and submit 
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