
File:  EDC-R 

Authorized Use of BOCES-Owned Equipment 
Check Out Form 

Name _____________________________   Phone # _____________________ 

Position at NE BOCES   ____________________________________________ 

Date Checked Out ________________    Date Returned __________________ 

Equipment and Quantity to check out: 

________  plastic folding tables ________  board room chairs 

________  LCD projector ($50 deposit) ________  video camera 

________  educational equipment ________  hand truck / dolly 

________  Other:  ________________________________________________ 

Date of Request: ____________    Signature _______________________ 

Date of Decision: ____________  Signature _______________________ 
Executive Director 

(Policy and Regulation adopted April 29, 2019) 

COLORADO SAMPLE POLICY 1979© 

Request is:

Employee


	Date Returned: 
	Date Checked Out: 
	Employee Name: 
	Employee Phone Number: 
	Plastic Folding Tables: 
	LCD Projector ($50 Deposit): 
	Educational Equipment: 
	Other: 
	Board Rm Chairs: 
	Video Camera: 
	Hand Truck/Dolly: 
	Position / Job Title: 
	Date of Request: 
	Date of Decision: 
	Request Decision: [Select One]
	Signature of Employee: 
	Signature of Executive Director: 


