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Dear Students and Parents/Guardians,
Welcome to the 2020-2021 school year. We extend a warm welcome to our new students and families as well as
our returning upperclassmen. The academic world, as we know it, was changed dramatically last spring. We are
returning and embarking on this new academic year with a renewed sense of purpose and a desire to meet new
challenges. Thank you, parents and guardians, for choosing Norwalk Catholic and entrusting us with your child.
As the Tradition of Excellence continues, we will foster a culture of respect, discipline, and educational excellence
as we embody the Catholic values for which Norwalk Catholic School Jr. High/St. Paul High School is known.
The material in this handbook defines our vision and goals. Our school policies are printed here in order that our
families are aware of the expectations placed upon our student body. The Catholic Church recognizes parents as
the primary educators of their children. To this end, the Norwalk Catholic faculty prides themselves on fostering
a relationship with students and parents during your child’s education.
Please understand that you are representing Norwalk Catholic at all times and are a reflection of this school and
the Catholic Church. I encourage you to make the most of your school experience. You will have numerous
opportunities to make memories of a lifetime as you grow both spiritually and academically. Thank you for your
commitment to Norwalk Catholic and I pray that each of you has a wonderful school year.
Sincerely,
Randy Rair Ph.D
Principal
PLEASE NOTE THAT SOME PROCEDURES MAY BE MODIFIED DUE TO THE COVID-19 PANDEMIC.
PHILOSOPHY
Norwalk Catholic School (NCS) Jr. High and St. Paul High are founded on the Catholic tradition that education is
the development of the total person. An educated person must have a respect for self, a love of fellow man, a
commitment to social responsibilities, and an appreciation of truth and learning. A Catholic education must help
a person learn to be a Christian by conviction, not by mere conformity. NCS Jr. High and St. Paul High School aim
to provide an integrated program to enable young people to live their lives to the fullest and grow toward Christian
adulthood.
The school tries to develop a positive self-image and an inquisitive mind, alive and responsive to the daily discovery
of new knowledge; strives to aid students in establishing a hierarchy of values that will help them live as
responsible adults in an ever-changing society; endeavors to prepare them to transform the world into the
Kingdom of God.
In accordance with the policy of the Diocese of Toledo, Norwalk Catholic School admits students of any race, sex,
national or ethnic origin to all student rights, privileges, programs and activities generally accorded or made
available to students at the school. It does not discriminate on the basis of race, color, national and ethnic origin
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in administration of its educational policies, admissions policies, scholarship and loan programs, and athletic and
other school-administered programs.
MISSION
The mission of Norwalk Catholic School is to:
• Develop disciples of Christ
• Promote academic excellence
• Maintain a respectful environment
RELIGIOUS PARTICIPATION
All Catholic and non-Catholic students of Norwalk Catholic School must attend religion classes, retreats and all
school religious activities. Masses, retreats and penance services are scheduled on a regular basis. Attendance at
class retreats is a required experience for our students. Other functions such as prayer services are scheduled
periodically.
ADMISSION
The school reserves the right to refuse admission or readmission, to suspend or expel any student who does not
cooperate with the policies established in this handbook. Policies in this handbook apply to both school and after
or out of school hours as well.
If any student refuses to follow these policies, then he or she places his or her privilege to attend this school in
jeopardy. If any parent refuses to support or follow these policies, the parent places his or her child/children’s
privilege of attending this school in jeopardy.
Admitted students jeopardize readmission for any of the following:
● Unacceptable conduct the previous year
● Inappropriate conduct toward other students, teachers, administrators
● Failure to comply with community service or other disciplinary measures
INFORMATION UPDATES
Parents are responsible for updating any change in information throughout the year.
IMMUNIZATION LAWS
No child shall be admitted to school unless he/she has been immunized. Proper documentation of legal exception
for bona fide religious tenets or other permissible reasons must be presented and kept on file.
CUSTODIAL DOCUMENTS
It is state law (ORC 3313.672) that the school have on file a certified copy of the court order concerning custody
and not only the front and last page of the custodial agreement. This order must include the first page with the
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identifying information on it, all the pages in between, and the last page with the official signature and stamp
which states: “This is a true document”, and the embossed seal. This procedure is for the family’s protection as
well as the school. If there is information you do not want made known (i.e. financial), feel free to black it out or
use white-out to eliminate the information. If there is a change in the document, the school must have a certified
copy of the changes on file or the school will abide by the copy which is presently on file at the school. If the school
does not have these documents on file, the school will assume that both parents have equal rights. Thank you for
your cooperation.
GENERAL EXPECTATIONS
What We Expect of Students:
● Attendance: Students are expected to consistently attend class, arrive to class on time, stay for the entire
class, and let the teacher know when that is not the case.
● Preparation: Students are expected to put in the necessary work outside of class (i.e., reading, watching
videos, practice problems) to be prepared for class.
● Participation: Students are expected to contribute regularly and meaningfully as the course allows.
● Academic Honesty: Students are to be aware of and to uphold the expectations outlined in the student
handbook.
● Etiquette/Manners: Students are expected to behave in a manner that enhances the learning and skill
development of students.
● Engagement: Students are expected to be actively involved outside the classroom (i.e., community service
and extracurricular activities).
What Students Can Expect of Teachers:
● Communication: Students can expect teachers to clearly describe expected behavior, course policies,
criteria on which they will be graded, and any course changes.
● Preparation and Organization: Students can expect teachers to be well-prepared for class activities and
maintain sufficient organization for the functionality of the course.
● Feedback: Students can expect teachers to provide feedback, either through reasonably prompt graded
assignments, or written and oral comments.
● Expertise: Students can expect the teachers to be well qualified about the subject they teach and to
provide real-world applications of the material.
● Respect: Students can expect teachers to be respectful of their privacy and to avoid denigrating the
student when circumstances cause the student’s performance to be less than optimal.
COMMUNICATION EXPECTATIONS
What Parents Can Expect of Teachers: It is the responsibility of the teacher to provide a learning environment
and meaningful learning experiences. In addition, the teacher must see that students make progress and that their
parents are informed of such progress or lack of it by keeping grades and web sites up to date. Parents can expect
their child’s teacher to formulate fair classroom policies and to support and enforce all school policies. Parents
can expect regular communication and timely feedback on student progress. Parents can expect that teachers will
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protect their child’s reputation and practice professional integrity by discussing their child’s needs only with the
appropriate staff members.
What Teachers Can Expect of Parents: Teachers can expect that parents will be supportive of them at all times.
In the event of a question, a concern or a disagreement, a parent must contact the teacher for clarification. Each
teacher is entitled to respect as an educator as well as to his/her good name and reputation in the community.
Teachers can expect parents to assist them in their dealings with students and to volunteer their services when
classroom/school needs arise.
What Teachers and Parents Can Expect of Students: Students can be expected to know and abide by all school
and classroom policies. Students must accept the fact that learning is their responsibility and not that of their
parents or teachers. Each student has the responsibility to behave in a way that enhances the learning situation
for all students. This implies self-discipline proportionate to his/her age and grade level. It was expressed by Christ
in his Sermon on the Mount: "So always treat others as you would like them to treat you; that is the meaning of
the Law and the Prophets" (Matthew 7:12).
GRADUATION REQUIREMENTS (GRADES 9-12)
Students enrolled at St. Paul High are required to meet the following minimum requirements for graduation. Most
students should expect to go well beyond them.
Religion

4 credit hours

English Language Arts

4 credit hours

Science

4 credit hours

Social Studies

3 credit hours

Mathematics

4 credit hours

Health

.5 credit hour

Physical Education

.5 credit hour

Fine Arts

1 Credit Hour

Electives

3 credit hours

Minimum for graduation

24 credit hours

A minimum of seven courses must be taken each semester.
Dropping a course in grades 9-12 which a student is capable of passing is highly discouraged. Any such request
must be approved by the parents, counselor, and principal. Courses dropped after the first 2 weeks of school
may be recorded "Withdrawn Failing."
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GRADING SCALE for grades 7-12
Grade

GPA

Grade

GPA

Grade

GPA

A+ 98-100

4.3

A 93-97

4.0

A- 90-92

3.6

B+ 87-89

3.3

B 83-86

3.0

B- 80-82

2.6

C+ 77-79

2.3

C 73-76

2.0

C- 70-72

1.6

D 65-69

1.0

F

0.0

0-64

AP CLASS & COLLEGE CREDIT PLUS GRADING SCALE
AP & CCP Letter Grade

GPA

A

4.3

B

3.3

C

2.3

D

1.0

F

0

I: Issued Incomplete for quarter**
**An Incomplete grade shall be issued for the quarter only when a student has missed significant excused time
out of school without the benefit of having time to make up the work. An “I” will automatically become an “F”
after one week unless the principal deems an extension is necessary.
Grade-Point-Average (GPA) for a year is determined by adding the point values for all courses and dividing by the
total credits earned in high school classes.
Grade Reports are given out at the end of each quarter. The final grade in a course counts each quarterly grade
as 20% and each semester exam as 10%.
PowerSchool passwords allow all parents to have access at any time to a student’s current progress in any class.
In the event that a student has outstanding fines, fees or other liabilities, PowerSchool access may be deactivated
until all obligations have been satisfied.
EHOVE: Every effort is made to schedule all required classes (i.e. Religion, English, Math, Social Studies, Science)
at St. Paul High for students who wish to attend EHOVE. It is important for our students to have more time at St.
Paul’s so as to remain connected to their classmates and participate in the school mission.
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College Credit Plus students should take all required courses (i.e. Religion, English, Math, Social Studies, Science)
on the NCS campus if possible.
ADVANCED PLACEMENT COURSES
An Advanced Placement course is a college level course offered to high school students. The content of the course
and the rigor with which it is approached are the same as experienced on the college campus. A college text is
used. Students enrolled in an AP course should consider taking the Advanced Placement examination conducted
by the College Board in May. If the college of the student’s choice accepts Advanced Placement and if the student
achieves an acceptable score on the AP exam, the college may grant credit for the course at no additional expense
beyond the examination fee. Grades from Advanced Placement courses are weighted in computing a student’s
grade point average, quality points and rank in class.
COLLEGE CREDIT PLUS
College Credit Plus is Ohio’s dual enrollment program that provides students in grades 7-12 the opportunity to
earn college and high school credits at the same time by taking courses from Ohio colleges and universities. The
purpose of this program is to enhance students’ career readiness and postsecondary success, while providing a
wide variety of options to college-ready students, at no or limited costs to students and families. The facts for
non-public school eligibility can be found at https://www.ohiohighered.org/ccp/faqs#b.
College-readiness is determined by the application requirements of the participating institution of higher
education, and typically requires applicants to submit a qualifying ACT, SAT or ACCUPLACER placement score with
the student’s College Credit Plus application.
St. Paul High School students enrolled in the College Credit Plus program are still required to adhere to all high
school requirements. In accordance with Ohio Revised Code 3333-1-65.1 an informational meeting will be held
each school year prior to the first of February. Courses are available on Norwalk Catholic School Jr. High and St.
Paul High School campus, online, and on the campus of any college or university. Please keep in mind when
scheduling classes that you must meet the requirements at Norwalk Catholic School Jr. High and St. Paul High
School in order to receive a diploma from Norwalk Catholic School Jr. High and St. Paul High School.
STUDENT RECOGNITION AT THE END OF EACH JUNIOR HIGH GRADING PERIOD
1st Honors: All A's: A+, A, or A- in every class
2nd Honors: All A’s and B’s
3rd Honors: All A’s, B’s and no grade below C and no more than one C.
STUDENT RECOGNITION AT THE END OF EACH HIGH SCHOOL GRADING PERIOD
Honor Roll: GPA = 3.50 or above, no grade of C+ or below
Merit Roll: GPA = 3.00 to 3.499, no grade below C; no more than one C.
Valedictorian and Salutatorian are the two seniors with the highest averages at the end of 15 quarters in the high
school.
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HOMEWORK
Students are required to complete their homework as assigned by teachers. Students who receive a special
warning from their teacher must have the "warning slip" signed by parents and returned to the Dean of Students
with the missing assignment. The "warning slip" and missing assignment must be returned to the Dean of Students
the next day that school is in session. Failure to complete the assignment will be considered a violation of the
conduct code (Disrespect to School Personnel). Five violations in a grading period will result in a school detention.
An additional detention will be given for each additional homework violation during the same grading period.
Make-up Work is the responsibility of the student. A student must always obtain and complete all missed class
work, assignments, and tests. For an absence, no penalty will be assessed for any work or tests completed within
the same number of days as were missed.
Teachers are not expected to notify or remind students of missed work. Make-up tests need not be of the same
type as were originally given.
For elected or unexcused absences, the teacher is not expected to take unusual steps to assist in making-up work.
ATTENDANCE
Section 3321.04 of the Ohio Revised Code provides in pertinent part "every parent, guardian or other person
having charge of any child of compulsory school age who is not employed under an Age and Schooling Certificate
and who has not been determined to be incapable of profiting substantially by further instruction, must send such
child to school." Once a student arrives at school, they must remain in the building unless they have permission
from the attendance office. No parent or guardian has the right to excuse his child or anyone else’s child from
school for any reason other than those listed below (based on Ohio attendance laws):
1. Illness (a doctor’s excuse may be required)
2. Illness inside the immediate family (with limitations)
3. Death in the immediate family
4. Death outside the immediate family
5. Medical appointment (effort should be made to limit these to outside the school day)
6. Court appearance
Required Activities must be attended by all students, unless specifically excused by the principal. These include,
but are not limited to:
1. All assigned classes and study halls
2. Mass and all special religious activities and services
3. Assemblies and pep rallies
4. Scheduled religious retreats
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Leaving the School Grounds without permission is unacceptable whether during a class or during lunch and results
in school consequences up to and including suspension. Any student with permission to leave the bui lding or
grounds must sign out in the office on the appropriate form and sign in when returning.
Excessive absence is defined as an absence from school without excuse. Laws apply to students ages 6-18.
Excessive absence is defined as missing 38 hours in a month or 65 hours in one year. This translates to six days in
a month or 10 days a year.
In order to participate in an extracurricular, the student must be in attendance for that full day or present
documentation from medical office, funeral, court, etc. Parent notes or phone calls will not serve as substitute
for acceptable documentation.
If a student is unable to attend school, parents must:
1. Notify the school office at 419-668-3005 by 8:15 a.m.
2. Send a note to the office with the returning student,
containing:
a. the date of the absence
b. the specific reason for the absence
c. signature of the parent or guardian
The note from the parent explains the circumstances of the absence but does not automatically excuse it.
Additional documentation may be required to excuse the absence (doctor’s excuse, legal appointment notice,
etc.). Only the Principal/Dean of Students, using state guidelines, can determine whether the absence is excused.
A student is not excused for casual, avoidable, or unverifiable reasons such as:
a. Oversleeping or general tiredness
b. Car trouble, missing a bus or ride
c. Shopping, non-medical appointments, jobs
After 5 parent excuses for illness absences per semester, students must have a doctor’s excuse in order for the
day to be excused.
TARDINESS
All students are expected to arrive at school and class on time. A note or phone call from a parent does not
necessarily mean the tardy will be excused. Tardiness is the late arrival to school at the beginning of the day, to
subsequent classes, or to other required activities. Any student receiving two unexcused tardies during a given
grading period will receive a detention. Further detentions, as well as suspensions because of additional
accumulation of tardies, will be handled at the discretion of the Principal or the Dean of Students. The Principal
or the Dean of Students will determine whether a tardy is excused. Students will be considered tardy up to 60
minutes (8:55 AM). Anything beyond 8:55 AM will be calculated as a half day absence.
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Chronic and excessive tardiness (a pattern of tardiness as exhibited by more than six tardies in a quarter) will
require the active participation of the family and possibly legal authorities to remedy the situation.
TRUANCY
A student is considered truant if they are missing from school without parental permission. Truancy will result in
serious consequences including, but not limited to, suspension or Saturday School.
ANTICIPATED ABSENCE AND EXTENDED ABSENCE
When it is known in advance that an absence will occur the parent or guardian should present a written note to
the attendance office explaining the reason for the absence and dates. Vacations should be scheduled during the
time school is not in session. For work to be made up and credit given, it is important that this note be presented
at least one week in advance of the absence. Students should not expect to receive assignments in advance. The
responsibility for make-up work belongs to the student.
Doctor or dentist appointments which are not for an emergency should be scheduled for after-school hours. The
principal may excuse a student during school hours if a written request from the parent or physician is submitted
in advance. The request should contain the time and nature of the appointment as well as the physician’s name
and telephone number, so that the appointment can be confirmed before the student leaves. Upon returning to
school, the student must present a note from the physician.
SERVICE REQUIREMENT
Service is an ongoing part of our curriculum and a requirement each year in order to graduate. For the 2020-2021
school year, all SPH students will be required to complete a minimum of 15 hours of service in the first semester
and ten (10) hours in the second.
Seniors at St. Paul High School are required to complete a Senior Service Project prior to graduating. Senior Service
Projects are composed of three components: a project, a portfolio, and a presentation. The purpose of the Senior
Service Project is to provide an enriching experience which will help both community and self. This service project
allows students to showcase the unique gifts the Spirit has given them.
COLLEGE DAY
Juniors and Seniors are permitted two college visit days per year. This day may be used to visit a college of their
choice. No college day may be taken after April 30. College visits after this date will be counted as an absence.
In order to obtain this day, a note from the parents or guardians is required two days in advance of the requested
day. Upon returning to school, students must document their visit with a form from the college or university. If all
procedures are followed, this day will be considered a valid school day and not counted as a day's absence.
EARLY DISMISSAL - LEAVING SCHOOL PREMISES
Permission to leave the building may be granted through a parental or guardian phone call, written request, or
email to the attendance office. Written excuses from parents or guardians for doctor or dental appointments
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should be presented to the secretary on the day of the appointment between 7:30-8:00 AM. Verification from the
doctor’s office appointment is required to qualify as an excused absence.
Early dismissal for work is prohibited by state law unless a student is in a state-approved program that requires
the student to be placed in a job position. St. Paul High School has no such program.
TEMPORARY GUARDIANSHIP
When parents are going to be out of town, the attendance office should be notified in advance as to the adult
who will be responsible for the student in his/her parents' absence.
BEHAVIOR STANDARDS
An essential purpose of education is the formation of the character of the individual student. St. Paul High School
expects behavior which demonstrates a sense of self-discipline, worth and mutual respect. Each student must
develop responsibility for his/her actions and behavior. School regulations are essential in establishing a positive
climate for learning. These regulations assure that the rights of others will be respected and that the educational
atmosphere is not unduly disrupted. Student behavior reflects on the reputation of the school. Negative student
behavior at school or away from school that results in arrest will incur additional consequences administered by
the school. These consequences may include service, counseling, suspension, or in serious cases, recommendation
for expulsion.
Please refer to Extra-Curricular/Co-Curricular Policy for expectations for involvement.
DETENTION
A discipline violation may result in a detention to be served after school for a period of forty minutes. The student
reports to the assigned room at the time and date indicated on the detention slip, normally 3:05 – 3:45 the
following Wednesday. Students are required to bring work with them and will work quietly. Failure to serve on
the designated day will result in an additional detention, unless the date is changed by the Dean of Students.
Additional failure to serve will result in Saturday suspension. Parents must sign the detention slip and it must be
returned to the Dean of Students.
1. After four referrals for detentions in a grading period, a notice will be sent to the parents.
2. A fifth referral will result in a one day "Saturday Suspension." Further referrals will result in additional
suspension(s).
ACADEMIC DISHONESTY
Cheating consists of any act by which a student obtains academic work dishonestly and uses it for one's own gain.
It includes copying someone else's homework or assignments, looking at the work of another student, plagiarism,
or using other types of unapproved materials. Providing one's work to another or revealing test information is
also considered cheating. Such instances will be reported to the parent(s)/guardian(s) by the teacher and will
result in a failure for the assignment, quiz, or test for all those involved.
Any student involved in the theft, possession, or distribution of stolen testing materials is subject to additional
consequences including possible suspension, community service, and expulsion.
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FIGHTING
The use of physical force will not be tolerated. Students involved in a fight on or near school grounds or at schoolrelated functions will be subject to:
1. notification of the parents/guardians
2. a parent conference with school administration
3. the student may be liable for a one to three-day suspension
4. the student is placed on disciplinary probation
5. the student may be liable for expulsion if involved in another fight
6. Students who encourage others to fight or are an active audience in the conflict are also subject to the
same consequences as the actual participants.
GAMBLING
Students may not organize or participate in any form of gambling while on school premises.
BULLYING
Bullying is any intentionally written, electronically transmitted, verbal, graphic, or physical act by a student toward
other students/school personnel more than once. The behavior causes mental or physical harm and is sufficiently
severe, persistent, or pervasive in that it creates an intimidating, threatening, or abusive educational environment.
Students partaking in such behavior are liable for disciplinary action ranging from meeting with administration to
suspension, depending on results of investigation and severity of the incident.
All instances of bullying are to be reported immediately to the administration. The school will attend to such
complaints in a prompt and thorough manner. After investigating such reports, if reports are substantiated, all
parents/guardians of any student involved in the prohibited behavior will be notified.
HAZING/INTIMIDATION/THREATS/HARASSMENT
Any action taken or situation intentionally created to produce mental or physical discomfort, embarrassment,
harassment or ridicule is contrary to the philosophy of our Catholic school. Students who threaten, intimidate, or
harass another person by word, act or deed are liable for disciplinary action ranging from a detention to
suspension, or, depending on the severity of the situation, expulsion. Parent conferences will be required for
students failing to comply. All instances of hazing, intimidation, threats, harassment, etc. must be reported
immediately to the school administration.
Sexual harassment is unsolicited, deliberate or repeated, sexually explicit, derogatory statements, gestures or
physical contacts which are objectionable to the recipient and which cause discomfort or humiliation. All instances
must be reported to school authorities. Any electronic collection or transmission of nudity o r sexually suggestive
poses may be prosecuted by local authorities under child pornography laws.
PROFANITY AND OTHER INAPPROPRIATE BEHAVIORS
Reflecting the spirit of our school philosophy and Catholic principles, profanity, sexual, racist or vulgar langu age
in the form of group and individual cheers, outbursts, conversations, obscene gestures, or obscene material of
any type will not be tolerated during school or at any school functions.
11
8/21/2020

PUBLIC DISPLAY OF AFFECTION
Students should refrain from displays of affection while in school or at school sponsored functions.
THEFT
It is the responsibility of each student to safeguard all books and personal belongings. The school is not responsible
for lost or stolen items. Students caught stealing will incur punishment which may include restitution, detention,
suspension, and possible expulsion. Students will also be expected to provide restitution. The severity of the
offense will determine referral to the authorities.
VANDALISM
Proper care and respect must be shown to the property of others. School property must be treated carefu lly and
must never be defaced. Students who vandalize school property or the property of others while at school will be
subject to disciplinary measures which include restitution, detention, and possible suspension.
WEAPONS
Any student who possesses or uses explosives, flammable material, a firearm, weapon or a look-a-like weapon of
any kind will be reported to the proper authorities and is liable for immediate expulsion.
SUBSTANCE ABUSE POLICY
A student shall not possess, buy, sell, offer to sell, consume, or be under the influence of any unauthorized
drug/chemical before, during, or after school hours, on or near school property, or at any school sponsored
activities away from school. In cooperation with local law enforcement agencies, periodic checks of the school
and school grounds will be performed. Offenses are cumulative while the individual is a student at St. Paul. When
it is determined with reasonable certainty that a student is under the influence or possession of any unauthorized
drug/chemical substance, the student is subject to the following consequences:
1. Parents/guardians are notified.
2. There will be a conference involving the student,
parents/guardians and the administration.
3. A professional drug/chemical assessment at family’s expense is recommended.
4. The student and parents/guardians are asked to sign a contract that would specify expectations of the
student including the avoidance of the substance and requested drug tests. The recommended plan will
require cooperation and follow through by the student and the parents/guardians or the student will be
asked to withdraw from Norwalk Catholic.
5. One to five days suspension will be issued.
6. Immediate expulsion will be recommended if the circumstances and severity of the incident warrant.
SALE, OFFER TO SELL, DISTRIBUTION, TRANSMISSION
Appropriate law enforcement will be contacted and charges filed. Parents/guardians are notified and a conference
held. Possible recommendation for immediate expulsion may be deemed necessary.
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TOBACCO, ELECTRONIC CIGARETTES, AND VAPOR PENS
The use or possession of tobacco and nicotine, regardless of the form, is prohibited in the school building, on or
near the school grounds and/or at school functions at all times (this includes, but is not limited to cigarettes,
chewing tobacco, vapor cigarettes, e-cigarettes).
PROPER CONDUCT AT SCHOOL FUNCTIONS AND ACTIVITIES
ATHLETIC CONTESTS
The behavior of students, spectators, and participants reflects on the values stressed in our school. These events
should be marked by a sense of courtesy and sportsmanship. Students should stand, remove any hats they might
be wearing, and participate in the singing of the National Anthem and Alma Mater. Booing and abusive language
is never appropriate. For safety, students are to remain off the field/court before, during and after all athletic
contests.
Students who are found to be under the influence of alcohol or controlled substances will be denied admission to
or participation in future school sponsored athletic events and subject to the above Substance Abuse Policy.
Students who exhibit other inappropriate behaviors may be subject to the same penalty.
ASSEMBLIES AND RALLIES
Assemblies and rallies are an important aspect of our school community. Attendance and acceptable behavior are
very important. Booing, cat-calling and other unbecoming and rude behaviors will not be tolerated. Stomping on
bleachers is destructive and therefore prohibited.
DANCES
The reputation of the school is affected by the conduct of each student. Students must behave in a manner which
reflects our school's moral and conduct standards and brings favorable judgment on our school community.
School sponsored dances are an opportunity for students to interact socially in a manner which reflects proper
decorum and behaviors. Some styles of dancing are not appropriate reflections of the values which we hold as a
Catholic school.
Take time to consider the attire to be worn at dances. When purchasing apparel for this special occasion, please
keep in mind that this is a school-sponsored event and that modesty is an important virtue in our philosophy. If
there is any question about appropriate attire for dances, please call the school. Appropriate dress must be
maintained by the young men and women throughout the dance. Students who are found to be under the
influence of alcohol or controlled substances may be denied admission to or participation in future school
sponsored dances. Students who exhibit other inappropriate behaviors may be subject to the same penalty.
Students who choose to leave a dance will not be permitted to return.
LITURGY
All-school liturgies are celebrated throughout the year. Opportunities to attend a liturgy during school hours occur
weekly and during Holy Days of Obligation. Liturgies are school functions. All students are required to be in
attendance. Students are to proceed to the worship area in a respectful and orderly fashion. During the liturgy
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students are asked to participate in a manner appropriate to the particular worship experience. Participation
includes times of responsive prayer, singing, reflective listening and quiet reflection. Reverence for Christ in the
Eucharist is to be shown at all times.
DISCIPLINARY PROBATION / BEHAVIOR CONTRACT
When regular and routine disciplinary measures have failed to correct a student's behavior, the student may be
placed on disciplinary probation. A letter is sent to the parents outlining the conduct violations. A conference with
the parents may be scheduled. An out of school suspension may be imposed. The student will be iss ued a written
behavior contract that becomes a binding agreement between the student, parents, and administrator. This
contract is a commitment made by the student to adhere to specific behavior while in attendance at Norwalk
Catholic School/St. Paul High School. Failure to comply with this contractual agreement may result in the student's
immediate withdrawal. Students who do not adhere to the withdrawal procedure will be liable for expulsion.
DUE PROCESS, SUSPENSION, EXPULSION
Suspension and expulsion are the most serious disciplinary measures administered by Norwalk Catholic School. A
student who seriously or chronically violates the Code of Conduct, is involved in a felonious act or other criminal
behavior, brings scandal to the school hindering the educational institution, harms others, or for any other reason
deemed sufficiently serious by the administration is subject to suspension and/or expulsion.
Students on suspension may not participate in or attend school functions or extracurricular activities. If found on
school grounds during suspension, the student may be arrested for trespassing. To initiate the suspension process,
the principal or his designee will hold a conference with the student and parents, at which time the student is free
to present his/her case.
ADMINISTRATIVE DISCRETION
The school administration has the ultimate authority in all student conduct code violations and reserves the right
for discretionary deviation from stated policy.
SATURDAY SCHOOL
Saturday School will be assigned by the administration for infractions of classroom rules and regulations, missing
work, excessive tardiness, excessive absence, and misbehavior. The purpose of the Saturday School is to provide
the individual student the opportunity to engage in appropriate behavior, make up missing work, and/or practice
the importance of being prompt.
Saturday School will be assigned for the Saturday following the infraction. Saturday School begins at 8:00 a.m.
Each student must be in the building by this time or s/he is unexcused. Students must enter the front door.
Saturday School will end at 1:00 PM. Student’s guardian is responsible for transportation to and from Saturday
School. Guardians are responsible for transportation if sent home early due to illness or rule violation. If a student
leaves Saturday School due to illness they must serve the entire time the next Saturday. If a student is dismissed
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due to a rule violation, they will be required to serve the Saturday School for the original rule violation, and an
additional Saturday School, and they will be subject to additional consequences.
Tardiness to Saturday School may result in one of the following at the Principal’s discretion:
Tardy less than 15 minutes: student may be assigned detention.
Tardy 16-30 minutes: student may be assigned two detentions.
Tardy more than 30 minutes: student will not be allowed in and an additional Saturday School will be assigned.
The student is responsible for bringing enough schoolwork or reading material to keep him/her busy during the
entire time at Saturday School. If the student does not bring in enough schoolwork, the administration will assign
work to be completed by the end of the time period. If the student does not complete the assignment s/he will
be assigned another Saturday School.
The student may bring two bottles of water to Saturday School. Food, candy, or gum are not permitted at Saturday
School. Students in Saturday School must dress according to the school dress code. Cell phones and other
electronics must be turned in to the Saturday School Monitor upon arrival.
Students in Saturday School will be charged $20 to help defray the cost of the monitor.
IN-SCHOOL SUSPENSION
Students may be assigned in-school suspension for inappropriate behavior both in and out of school.
NORWALK CATHOLIC SCHOOL EXTRA-CURRICULAR/CO-CURRICULAR POLICIES
PHILOSOPHY
Participation in extra-curricular/co-curricular activities is a privilege extended to all students of NCS/St. Paul High
School. Students are expected to conduct themselves in a manner that meets the highest standards of Norwalk
Catholic School at all times. These policies are designed to specifically establish high expectations and standards
for all students participating in extra-curricular/co-curricular activities, in addition to regular school conduct
policies as referenced in the Norwalk Catholic School Parent/Student Handbook. Each head coach, advisor, or
director may also establish additional policies pertinent to their extra-curricular/co-curricular activity.
POLICIES
Extra-curricular/co-curricular activities are an integral part of the educational opportunities of NCS/St. Paul High
School. Insubordination, poor sportsmanship, anti-social behavior, or violations of school policies are detrimental
to the team or organization and to the school in general. These policies are in addition to any procedures outlined
in the Norwalk Catholic School Parent/Student Handbook and are in effect throughout the entire school year. All
Diocese of Toledo and Norwalk Catholic Policies supersede all extra-curricular/co-curricular policies.
1. Violations of school policies and/or rules can include both school and extra-curricular/co-curricular
consequences, including but not limited to, practice suspension, game suspension, and permanent
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dismissal from the team. A first violation will incur loss of 20% of the student’s season, not including
practices. Second violation will incur a 50% loss of the season, and a third offense will incur dismissal from
all future extracurricular/co-curricular participation.
2. Activity in which police intervention occurs will be dealt with on a case by case basis by the Norwalk
Catholic School Administration.
3. The Norwalk Catholic School Administration will review school policy violations and will determine
necessary steps to help the student successfully return to participation.
4. The Norwalk Catholic School Principal has final authority on all extra-curricular and/or co-curricular
consequences.
SPORTSMANSHIP AND ETHICS POLICY
NCS is committed to the promotion of good sportsmanship through the education of students, teachers, parents,
coaches, administrators, and fans in the area of integrity and ethics. Classroom and extracurricular activities are
enhanced when a spirit of goodwill and fairness are the foundation upon which competition is fostered. NCS
encourages participation in educational and extracurricular activities for all students and promotes the
demonstration of support through attendance and encouragement to the participants. Admission and
participation in school events are privileges that are contingent upon behavior that is respectful of players,
coaches, officials, and all others in attendance. Inappropriate behavior will not be tolerated and may result in
removal from the activity as well as suspension from involvement in future activities, and school discipline
including, but not limited to: detention, Saturday School, suspension, and expulsion.
LIBRARY POLICY
The NCS JH/SPH Library is open throughout the school day except during lunch and is available for classes and
meetings. Study hall use of the library is possible if classes are not scheduled. Books and periodicals are loaned
for a period of two weeks and renewed as needed. Reference materials, videos, and current periodicals are not
loaned. Fines are $0.10 per day, per item. Students may be subject to disciplinary action for items over 2 weeks
late or overdue at the end of the school year. PowerSchool access may be turned off for outstanding fines and/or
overdue books. There is no fine for weekends, holidays, illness, or days the library is closed. Replacement of lost
or damaged materials will be at current prices. The library has several data bases for student and faculty use in
addition to the Internet. Computers are to be used for academic purposes. Student behavior is to be respectful of
others using the facilities.
HIGH SCHOOL STUDENT DRESS CODE
For general guidelines, a student should dress in a manner which respects learning and their own human dignity
and humility.
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BASIC GUIDELINES
The Principal’s or Dean of Student’s decisions in all matters of dress are considered school policy, equal to the
following written guidelines:
Young Men: Collared dress shirt or polo. Solid color dress pants with socks. Boys may not wear earrings. No visible
tattoos permitted.
Young Ladies: Collared dress shirt or polo. Solid color dress pants or non-denim skirt with socks/nylons. Girls’
skirts must reach the knee. Dresses are not permitted. No visible tattoos permitted.
Footwear: Shoes must be solid color (brown, white, gray, or black) and have backs. No other primary or secondary
colors are permitted. Shoes may have a white or gray logo. Sandals, slippers, flip-flops, over the knee, and backless
shoes may not be worn. Athletic shoes may be worn. Final discretion on what constitutes allowable shoes rests
with the Principal and/or Dean of Students.
Hair styles should be conservative. Extreme styles, especially where hair is spiked or part of the head is shaved
are not considered appropriate. Discreet coloring or highlighting is allowed. Boys' hair should be cut in a short
(less than 3"), neat manner. It should not hang below the eyebrows, sideburns shall not extend past mid -ear, hair
shall not cover any part of the ears, and no hair shall cover any part of the shirt collar. No pigtails or earrings are
permitted in school or when representing the school at extracurricular activities. Boys must be clean shaven at all
times.
Headwear including hats, caps, dew rags and sweat bands may not be worn in school, in the cafeteria or at a ny
time during the school day, unless required by the classroom teacher for health or safety reasons. Jackets or
outside coats should not be worn during class.
Shirts or blouses: All students are to wear buttoned-front dress shirts with fold-over collars (oxford style), polo
shirts with fold-over collars and manufactured with buttons or full turtlenecks. These should not have artwork,
slogans, pictures, or advertising. Shirts/blouses must be long enough to be tucked in and stay tucked in at all times,
including lunch time. Shirts should not be low cut or sheer (see through). Shirts must be buttoned to the 2nd
highest button or other reasonable spot. Tank tops and camisoles are not permitted. Small pocket logos are
acceptable. Undershirts must be white or gray with no visible writing/designs. No T-shirts or sweatshirts. Full
turtlenecks may be worn. Students may wear sweaters, cardigans or vests.
Outerwear, including hoodies, must be placed in lockers from ‘bell to bell’ and are not permitted to be worn
during the school day. Outerwear includes, but is not limited to, coats/jackets, hoodies, sweatshirts, windbreakers,
wind pants, gloves, hats, bandanas, and scarves.
Girls’ skirts must reach the knee. If the skirt has a slit, it should measure no more than 6". Skirts should not fit too
tightly. Split skirts may not resemble shorts, and usually should be pleated.
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Slacks or pants should be of a full-length dress style. They should not be faded or stonewashed. They must be
loose around the calf and ankle. Belts must be worn. Belts must be a solid color with no embellishments (studs,
jewels, etc.). No sweatpants, bibs, painter pants, blue jeans, blue denim pants, drawstring waistband pants, tights,
jeggings or tight fitting pants. All must be neatly hemmed. Pants must not ride low on hips or drag on the floor.
No 5-pocket or more cargo styles.
Jewelry: No excessive jewelry or body piercing, other than girls’ earlobes, are permitted in school or when
representing the school at extracurricular activities. All jewelry must be conservative in choice. Girls’: No dangling
earrings.
Make-up: Heavy make-up is not permitted.
Tattoos: No visible tattoos permitted.
JUNIOR HIGH UNIFORM
The Principal’s or Dean of Student’s decisions in all matters of dress are considered school policy, equal to the
following written guidelines:
Boys Grades 7-8:
Dress Slacks -With or without pleats – solid color with belt
Polo or Oxford Shirt - white, black, or red, short or long sleeves
Sweater/Cardigan/Vest - white, black, or red
Outerwear, including hoodies, must be placed in lockers from ‘bell to bell’ and is not permitted to be worn during
the school day. Outerwear includes, but is not limited to, coats/jackets, hoodies, sweatshirts, windbreakers, wind
pants, gloves, hats, bandanas and scarves.
Boys may not wear earrings. No visible tattoos permitted.
Girls Grades 7-8:
Dress Pants - With or without pleats – solid color with belt (no jeggings or tight fitting pants)
Skirt, Skort or Jumper - knee length - khaki, black or red/white
Polo, Oxford or collared blouse - white, black, or red, short or long sleeves
Sweater/Cardigan/Vest - white, black, or red
Outerwear, including hoodies, must be placed in lockers from ‘bell to bell’ and are not permitted to be worn during
the school day. Outerwear includes, but is not limited to, coats/jackets, hoodies, sweatshirts, windbreakers, wind
pants, gloves, hats, bandanas and scarves.
No visible tattoos permitted.
Boys & Girls 7-8 Accessory items:
Socks/Girls’ Tights/Boys’ Ties: solid color white, black, red or khaki
Turtleneck/Mock Turtleneck: white, black or red
Belts: must be black, tan or brown
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Footwear: Shoes must be solid color (brown, white, or black) and have backs. No other primary or secondary
colors are permitted. Shoes may have a white or gray logo. Sandals, slippers, flip-flops, over the knee, and backless
shoes may not be worn. Athletic shoes may be worn. Final discretion on what constitutes allowable shoes rests
with the Principal and/or Dean of Students.
SERVICES
BUS TRANSPORTATION
Bus transportation is provided within State guidelines by the public school district in which the student resides.
Please contact the transportation department of the school district in which you reside. All school regulations are
in effect and are to be followed while the student is riding the bus.
ELEVATOR
An elevator is available during the school day only for students who have a valid medical reason for not climbing
stairs. Students requesting permission to use the elevator must obtain a pass from the high school office.
Companions carrying books, etc. may not ride the elevator. Students riding the elevator without permission may
receive a detention.
GUIDANCE AND COUNSELING
The Guidance Department provides more specialized services for students who require an adjustment to the
educational program. Guidance and counseling services at Norwalk Catholic are designed to aid the student in
adjusting to life during the junior high and high school years. Counselors are available to discuss grades, test
results, referrals, job and college information and other concerns of the student. Students may come to the
Guidance area before and after school, during study halls and lunch periods.
SACRAMENT OF RECONCILIATION
Formal penance services are held during the year. These services involve priests from area parishes.
LOCKERS
All students are assigned a locker in which to store their belongings. Students may not share lockers. There must
be no unauthorized change of lockers. The locker is on loan for the year and the student is responsible for the
condition and contents. Damage to the locker will be repaired at the expense of the student to whom it is assigned.
School officials may search student lockers if there are reasonable grounds to believe the student is us ing the
locker to store and/or conceal illegal substances, stolen property, or other items related to a violation of a school
rule. Students may attach items to the interior of the locker with magnets only. Tape should never be used on the
lockers. Inappropriate pictures and sayings found in student lockers will be removed. The school is not responsible
for lost or stolen items.
LUNCHROOM
Students may carry a complete lunch or purchase all or part of it from the school cafeteria. Students must remain
in the cafeteria area during the lunch period. Students are expected to clean their table, remove all trash, and
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deposit it in the containers provided when leaving the cafeteria. Lavatories in the cafeteria may be used during
the lunch period. Students who need to return to lockers or to go to return to the Jr. High/High School must see
one of the cafeteria supervisors for permission. No food or drink, including bottled water, may be consumed
outside the cafeteria during school hours. When the water fountains are turned off, students may bring bottled
water to class.
Students have the opportunity to purchase a hot lunch at nominal cost, or they may bring their own lunch to eat
there. All cafeteria sales are on a cash basis only. Each student is responsible for keeping the table and chairs clean
and orderly. All students must spend the lunch period in the cafeteria, unless attending an approved meeting.
LUNCH CHARGE POLICY
In order to provide students and families of Norwalk Catholic School (NCS) with the best pos sible service and
accountability surrounding school lunch, NCS Cafeteria has adopted a policy to govern situations when students
do not have lunch money or when Meal Magic lunch accounts have insufficient funds. NCS will inform students
and parents/guardians in writing of the School’s policy regarding meal charges in each school’s handbook and
communicate on the school’s website. It is strongly encouraged that parents/guardians make Meal Magic lunch
account payments in advance. Account balance information is readily available to parents/guardians utilizing the
Send Money to School website (www.sendmoneytoschool.com). Funding can be made through multiple methods:
1. Electronic Payment using the Send Money to School website.
2. Cash or check in designated locations: the Early Childhood Center, Elementary Library (Grades 1-3), cafeteria or
the Business Office.
3. NCS uses a “No Cash Back” policy when deposits are made in the serving line. All funds received will be deposited
into the student’s account.
The following policy will apply regarding lunch charges for Gr. 7-12:
1. Up to four (4) lunches may be charged**. If no payment is
received to remedy the 4 charged lunches, students will be offered complimentary offerings.
2. Students will not be able to purchase ala carte items with a negative balance.
**No charged lunches will be allowed the last two weeks of every school year to make certain all outstanding
charges are funded. All negative balances, if not collected, will carry over to the next school year.
Methods of notifying parents/guardians of negative Meal Magic balances:
1. Cashiers notify JH/HS students daily in the serving line when Meal Magic balance is under $5.00.
2. Parents/guardians can monitor Meal Magic balances and transaction details using the Send Money to School
website.
3. Low/negative balance email reminders are sent 3 times a week (MWF) using the Meal Magic system.
4. Parents/guardians can call the Business Office at 419-668-3005 x223 for student balance details.
5. If negative balances persist, phone calls will be made to coordinate payment arrangements.
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If a financial hardship occurs, please contact the Business Manager at 419-668-3005 x223. Assistance may be
available and eligible recipients may qualify for a reimbursable school lunch at a free or reduced cost through the
USDA Free and Reduced Lunch Program. Online applications can be made at: https://lunchapp.com or by manually
completing an application available in the NCS Business Office.
SICK DURING SCHOOL DAY
If a student becomes ill during school hours, he/she must report to the office. Students will not be sent home
unless the school has been able to contact the parent/guardian. Students are not to call home themselves. The
administration of medications in the school is governed by State law. Special arrangements must be made with
the school office for the administration of prescribed and non-prescribed drugs.
● In compliance with Diocesan policy, medication and signed permission forms shall be brought to the
school by the parent/guardian.
● At no time shall a student of any age be permitted to carry medication to school unless authorized in
writing by the parent or physician.
● All medication is to be taken to the office and given to the Administrative Assistant.
● A standard Medication Administration Record form must be completed and on file with the office before
prescribed medication can be administered by the school.
● If the medication is prescribed by a physician, the form must also be signed by the physician. The form for
the administration of medications is available in the high school office.
WORK PERMITS
Students who secure a job and who are not yet 18 years of age are required to file a work permit. Work permit
applications are available at the main office.
SAFETY REGULATIONS
FIRE DRILLS
Students are to familiarize themselves with evacuation routes and procedures which are posted in all rooms of
the building. Exit the building in silence. Maintain single file lines and remain with the class. Do not use the
elevator.
LOCK DOWN
When a Lock Down is announced, all students and staff are to lock themselves in the classroom or other
designated area, remain silent, and out of sight until an all clear announcement is made by an administrator.
RAPID DISMISSAL DRILL
A rapid dismissal drill is used when ordinary fire drill procedures cannot be used.
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TORNADO DRILL
Tornado drill procedures are posted in each classroom. In the event of a drill or actual emergency, proceed in an
orderly manner to the designated area. Personal protection is important. Remember to keep heads down, knees
drawn up with the back of the head covered with hands. Keep away from glass doors and windows.
TRESPASSING
Norwalk Catholic School maintains a closed campus for the safety and security of all students and staff. Persons
coming on campus whom the administration deem to have no legitimate business may be subject to trespassing
charges and will be reported to the appropriate law enforcement agencies. Students who are under suspension
are not to be on school grounds at any time during suspension.
VISITORS
Parents, patrons, and visiting educators are welcome to visit Norwalk Catholic School while classes are in session.
Visitors to the school are to first report to the main office. Visitors will be asked to sign in and must acquire a
visitor’s badge. Admittance to the school during school hours is by the main entrance doors only. Please note: For
the duration of Covid-19 all visitors must be approved in advance by school administration.

GENERAL INFORMATION
2020-2021 REGISTRATION AND FEES
Registration Fees
Jr. High (7-8)

$75

High School (9-12)

$125

Tuition Rates

Jr. High (7-8)

High School (9-12)

Catholic

$2,760

$4,280

Non-Catholic

$3,585

$6,110

Family Cap

Without High School With High School
Student
Student

Catholic

$6,600

$9,130

Non-Catholic

$8,100

$10,700
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ATHLETICS
The following sports are sanctioned by the Ohio High School Athletic Association:
FALL: Football (B), Volleyball (G), Golf (G,B), Cross Country (G,B)
WINTER: Basketball (G,B), Swimming (G,B), Wrestling (B)
SPRING: Baseball (B), Softball (G), Track (G,B)
ELIGIBILITY (Athletics)
Since Norwalk Catholic School is a member of the Ohio High School Athletic Association, we must be in compliance
with all by-laws of the OHSAA including those regarding scholarship eligibility. Students must have passing grades
in a minimum of five one-credit courses, or the equivalent, in the immediately preceding grading period and
maintain a minimum 1.7 GPA. Physical Education is not included.
EXTRA-CURRICULAR/CO-CURRICULAR ACTIVITIES
Students are encouraged to broaden involvement in the school by participating in a variety of activities. The
following list does not list all possible activities. Some activities and clubs require application, tryout or some other
selection process.
Academic Challenge
Squire
Jazz Band
Eucharistic Minister
Pep Band
Spirit Committee
Folk Group
Mock Trial
Business Club
Student Council
Cheerleading
Mass Coordinator
Drama Productions
Math Counts
Elected Student Offices
Servers
National Honor Society
Student Ambassadors
Model United Nations
Robotics
DRIVING AND PARKING
Driving to school is a privilege. Students who have their parents' permission to drive to school may do so. To obtain
a PARKING PASS show your driver’s license at the high school office. Students will be issued a parking pass for $2.
During school hours, students are to park only in the student parking lot and only within the lined spaces. The
campus speed limit is ten (10) miles per hour at all times. Speeding and reckless driving on school grounds will
result in the possible forfeit of the student's privilege to drive to school. Students are not permitted to loiter in
the parking lot nor return to their vehicle without permission of an administrator. Illegally parked cars may be
towed at the owner's expense. Cars may be searched by school administrators or police at any time. The school
is not responsible for theft or vehicle damage.
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ELECTRONIC EQUIPMENT
Electronic devices of any type may not be out in the classroom without explicit teacher permission. Items in use
in the classroom without permission will be confiscated and returned at a later date. Repeat offenses will require
the parent to come to the school to retrieve the item. Students who use a prohibited electronic device during a
test or quiz will receive a failing grade on that test or quiz.
FIELD TRIPS
Parental permission must be granted for a student to go on a school sponsored field trip. The age of 18 does not
qualify a student to sign in place of or speak for the parent/guardian. Students are to abide by all school regulations
while on field trips.
FUND RAISING
All fund-raising for any group in the school must be approved by the President of the school.
GUESTS (STUDENT)
Students will not be permitted to bring visitors into the school building during school hours unless previous
arrangements have been made with the principal or guidance counselor.
HALL PASSES
Any student in the halls or other areas of the campus while classes are in session must have a hall pass from the
staff member responsible for him/her at that time. Failure to obtain proper passes will result in disciplinary action
for truancy or for being off schedule.
LOST AND FOUND
Lost and Found is in the office. Articles may be turned in and claimed during the school day.
SUPPORT FOR HUMAN LIFE
Students, male and female, who are involved with pregnancy, will be handled as individual cases. Every effort will
be made to provide compassionate support to the students by the administration, guidance counselors, and the
campus minister.
TEXTBOOKS
Textbooks for all courses are provided to students free of charge. Students are responsible for proper care of
these textbooks (including covering them) and must return all books at the end of the course. A student who loses
a textbook or returns a damaged book will be charged accordingly.
AMENDMENTS TO HANDBOOK
The principal is the final recourse and reserves the right to amend this handbook at any time. Parents will be given
prompt notification.
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CATHOLIC DIOCESE OF TOLEDO
BULLYING PREVENTION POLICY AND PLAN FOR NCS/SPHS
INTRODUCTION
The Diocese of Toledo and the Catholic Schools Office believe that all of our Catholic schools must be aware that
their purpose is rooted in the mission of the Church and the message of Jesus Christ. It is essential that a safe,
positive and productive educational environment be established where students can achieve the highest
academic standards, where no student shall be subjected to bullying, intimidation or harassment.
Pastors, principals, faculty, counselors, school nurses, custodians, bus drivers, athletic coaches, advisors to
extracurricular activities, and any other school support staff, are to expect that all students behave appropr iately
and treat others with civility and respect. Bullying, harassment or intimidation will not to be tolerated in any of
the Diocese of Toledo Catholic Schools.
A. BULLYING BY DEFINITION:
Bullying, harassment or intimidation means any of the following: Any intentional written, verbal, electronic (cyberbullying), physical act, or any other similar behavior that a student has exhibited toward another particular student
more than once which:
(1.) Causes physical or emotional harm to the target or damage to the target’s property
(2.) Places another student in reasonable fear of harm or of damage to property
(3.) Creates a hostile environment at school for another student
(4.) Infringes on the rights of another student at school
(5.) Disrupts the education process or the orderly operation of a school or classroom and alters the
conditions of another student’s education
(6.) Is a form of “retaliation” meaning any form of intimidation, reprisal, or harassment directed against a
student who reports any misconduct, provides information during an investigation of bullying, witnesses
or has reliable information about bullying
(7.) Is considered electronic bullying (cyber-bullying) meaning bullying through the use of technology or any
electronic communication, which shall include, but shall not be limited to, any transfer of signs, signals,
writing, images, sounds, or data of any nature transmitted in whole or in part by:
a) Wire, radio, electromagnetics, photo-electronic or photo-optical system, including, but
not limited to, electronic mail, internet communications, instant messages or facsimile
communications
b) The creation of a web page or blog in which the creator assumes the identity of another
person or knowingly impersonates another person as author of posted content or
messages, if the creation or impersonation creates any of the conditions enumerated in
the definition of bullying
c) The distribution by electronic means of a communication to more than one person or the
posting of material on an electronic medium that may be accessed by one or more
persons, if the distribution or posting creates any of the conditions enumerated in the
definition of bullying
B. BULLYING IS PROHIBITED:
(1.) On school grounds owned, leased or used by a school or on property immediately adjacent to school
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grounds;
(2.) At a location, activity, function or program that is not school-related;
(3.) At any school-sponsored or related activity, function or program whether on or off school grounds;
(4.) At a school bus stop, on a school bus or any other vehicle owned, leased or used by the school;
(5.) Through the use of technology or electronic device owned, leased or used by a school;
(6.) Through the use of technology or an electronic device not owned, leased or used by a school if the
act or acts in question:
a. Create a hostile environment at school for the target;
b. Infringe on the rights of the target at school;
c. Materially and substantially disrupt the education process or the orderly operation of a school.
C. PREVENTION AND INTERVENTION PLAN:
Procedures for reporting
All school employees are required to report alleged violations of this policy to the principal or the principal’s
designee. All other members of the school community, including students, parents, volunteers, and visitors, are
encouraged to report any act that may be a violation of this policy. Reports may be made anonymously, but formal
disciplinary action may not be based solely on the basis of an anonymous report.
Individuals who feel that they have been harassed should:
• Communicate to the harasser that the individual expects the behavior to stop, if the individual is comfortable
doing so. If the individual wants assistance communicating with the harasser, the individual should ask a
teacher, counselor or principal to help.
• If the harassment does not stop, or the individual does not feel comfortable confronting the harasser, the
individual should:
-- tell a teacher, counselor or principal; and
-- write down exactly what happened, keep a copy and give another copy to the teacher, counselor or
principal including; what, when and where it happened; who was involved; exactly what was said
or what the harasser did; witnesses to the harassment; what the student said or did, either at the
time or later; how the student felt; and how the harasser responded.
Norwalk Catholic School encourages the use of the ANTI-HARRASSMENT/BULLYING COMPLAINT FORM for
reporting. Copies of this form are available in the high school office.
INVESTIGATION PROCEDURE
The investigator will reasonably and promptly commence the investigation upon receipt of the complaint. The
investigator will interview the complainant and the alleged harasser. The alleged harasser may file a written
statement in response to the complaint. The investigator may also interview witnesses as deemed appropriate.
Upon completion of the investigation, the investigator may make written findings and conclusions as to each
allegation of harassment and report the findings and conclusions to the principal. The investigator may provide a
copy of the findings of the investigation to the principal.
RESOLUTION OF THE COMPLAINT
Following receipt of the investigator’s report, the principal may investigate further, if deemed necessary, and
make a determination of any appropriate additional steps which may include discipline. Prior to the determination
of the appropriate remedial action, the principal may, at the principal’s discretion, interview the complainant and
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the alleged harasser. The principal may file a written report closing the case and documenting any disciplinary
action taken or any other action taken in response to the complaint. The complainant, the alleged harasser and
the investigator will receive a written or verbal notice as to the conclusion of the investigation.
POINTS TO REMEMBER IN THE INVESTIGATION
• Evidence uncovered in the investigation is confidential.
• Complaints must be taken seriously and investigated. No retaliation will be taken against individuals involved
in the investigation process
• Retaliators will be disciplined up to and including suspension and expulsion.
In cases where the aggressor or target is not a student at this school, information shall be disclosed to the Principal
or appropriate administrator of the public, private or charter school n which the student is enrolled. The custodial
parent(s) or guardian(s) of any student involved in a prohibited incident will be notified. Consequences and
appropriate remedial actions for a student or staff member who engages in one or more acts of bullying or
harassment may range from positive behavioral interventions up to and including suspension or expulsion, in the
case of a student, or suspension or termination in the case of an employee, as set forth in the governing board’s
approved code of student conduct or employee handbook. Consequences for a student who commits an act of
bullying and harassment shall vary in method and severity according to the nature of the behavior, the
developmental age of the student, and the student’s history of problem behaviors and performance, and must be
consistent with the board of education’s approved code of student conduct. Remedial measures shall be designed
to: correct the problem behavior; prevent another occurrence of the behavior; and protect the victim of the act.
Effective discipline should employ a school-wide approach to adopt a rubric of bullying offenses and the associated
consequences. The Norwalk Catholic/St. Paul High School Governing Board prohibits reprisal or retaliation against
any person who reports an act of bullying or harassment or cooperates in an investigation. The consequences and
appropriate remedial action for a person who engages in reprisal or retaliation shall be determined by the
administrator after consideration of the nature, severity, and circumstances of the act. The Norwalk Catholic/ St.
Paul High School Governing Board prohibits any person from falsely accusing another as a means of bullying or
harassment. The consequences and appropriate remedial action for a person found to have falsely accused
another as a means of bullying or harassment may range from positive behavioral interventions up to and
including suspension or expulsion. Consequences and appropriate remedial action for a school employee found
to have falsely accused another as a means of bullying or harassment shall be in accordance with district policies,
procedures, and agreements.
D. TRAINING:
Bi-annual training on the plan shall be provided for staff, students, parents, faculty, counselors, school nurses,
custodians, bus drivers, athletic coaches, advisors to extracurricular activities, and all other school support staff.
Such anti-bullying training may include, but not be limited to:
• Developmentally appropriate strategies to prevent bullying incidents
• Developmentally appropriate strategies for immediate, effective interventions to stop bullying incidents
• Information regarding the complex interaction and power differential that can take place between and among
an aggressor, target and witnesses to the bullying
• Research findings on bullying, including information about specific categories of students who have been
shown to be particularly at risk for bullying in the school environment

27
8/21/2020

E. PUBLICATION AND NOTICE:
The plan shall be posted on the school’s website and included in student and employee handbooks.
F. MINIMUM REQUIRED ACTIONS:
If the principal or his/her designee determines that bullying or retaliation has occurred, he/she shall:
• Take appropriate disciplinary action as stated in the plan. Notify the parents or guardians of the aggressor
and target and inform them of the disciplinary action and action to be taken to prevent any further acts.
G. POLICY QUESTIONS AND/OR CONCERNS:
If any staff member has questions concerning this policy, he or she is encouraged to contact the Catholic school
office for the Toledo Diocese.
TECHNOLOGY ACCEPTABLE USE POLICY
NORWALK CATHOLIC SCHOOL
I. Diocesan Statement on Technology
With Jesus, the Great Communicator, and in the spirit of our Christian tradition, we recognize that we live in a
new media age, immersed in a new culture with an evolving language and method of communication. We propose
to make use of the most effective means available to communicate the integration of faith and culture, which is
at the center of Catholic values and education.
The use of new technologies presents new possibilities and challenges for the mission of the Church and Catholic
education. The Church views emerging technologies as gifts of the Spirit to this age and challenges “God’s faithful
people to make creative use of new discoveries and technologies for the benefit of humanity and the fulfillment
of God’s plan for the world” (Aetatis Novae, #2, #3; Rome, 1992).
In keeping with the mission of the Catholic schools to promote values for a lifetime, the schools will instruct about
and guard against inappropriate, unethical, and illegal use of the Internet by the student or adult user.
II. Introduction
The purpose of the Acceptable Use Policy is to clearly explain to students, parents, and school staff members the
expectations that users of the system are expected to uphold. This document entails the practical considerations
that need to be made by users of the system and carefully outlines exactly what practices are encouraged or
forbidden by the school. The Acceptable Use Policy (AUP) gives students a clear statement of what is expected of
them in terms of the day-to-day use of school technology and related services.
At Norwalk Catholic School, Norwalk, students are allowed to have personal electronic devices on their person
during the school day. If any such device is brought to school, while a student is in the classroom phones and, or
other pocket sized devices shall remain face down on the student’s desk, unless the presiding
teacher/administrator gives them permission to use the device. The presiding teacher may have an alternative
method of controlling the use of said devices and their method shall be followed. Should a student violate this
policy, the device(s) will be collected and turned into the designated administrator. The student will be allowed
to retrieve the device(s) at the end of the school day from said administrator. The administrator shall determine,
and be free to impose any further or future restrictions on the use of said device(s) by the student while on
school property.
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The following policy applies to school computers, technological devices, and network and is in effect whenever
these are in use, on or off school property. Even if a user is using a school-issued computer after school, this policy
still applies.
To gain access to school technology and the Internet, all students of Norwalk Catholic School, Norwalk must obtain
parental permission and attend a series of required Internet training sessions. The signature(s) at the end of this
document is (are) legally binding and indicate(s) the party (parties) who signed has (have) read the terms and
conditions carefully and understand(s) their significance. The following rules are provided so that everyone is
aware of personal responsibilities. Any user in violation of these provisions may have his or her account
terminated, and future access could be denied in accordance with the rules and regulations discussed during
Internet training sessions. The school administration, faculty, and/or staff may request the Computer Teacher (or
Technology Coordinator) to deny, revoke, or suspend specific user accounts.
III. Acceptable Uses
An acceptable use is one that is for educational purposes. The Computer Teacher (or Technology Coordinator),
after consultation with the Pastor/President and/or Principal will deem if a particular use was acceptable, and
their decision is final. However, it should generally be assumed that acceptable uses are academic in content and
do not serve a purpose other than to enhance the education of a user.
A. Safe Communication
1) Personal Information: When using the computer network and Internet, minors should not reveal
personal information about themselves or any other individuals, such as home address, phone
number, full name, or any other identifying information.
2) Meetings: Minors should never arrange a face-to-face meeting with someone they first “met”
online without seeking permission from the teacher and parent.
B. Netiquette
1) Behavior: Users are expected to abide by generally accepted rules of network etiquette and
conduct themselves in a responsible, ethical, and polite manner while online. Disruptive or
disturbing behavior and the use of vulgar, obscene, or bigoted language or materials will be
handled as disciplinary issues.
C. Copyrights
1) Honesty: Users must respect all copyright laws that protect software owners, artists, and writers.
Plagiarism in any form will not be tolerated
IV. Unacceptable Uses
An unacceptable use is one that violates not only the specifics of the guidelines presented but the spirit of
Norwalk Catholic School, Norwalk in keeping with its Internet Safety Policy and the teachings of the Catholic
Church. It is possible that a specific use that is not discussed in the following guidelines is unacceptable since
no list is completely exhaustive, so it is imperative that students act responsibly and are accountable for their
actions. If a student is not sure if a particular use is permitted by the spirit of this policy, he or she should
consult their teacher or Computer Teacher (or Technology Coordinator). Unacceptable uses will result in
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appropriate levels of discipline, possibly including a loss of computer access, as well as other disciplinary or
legal action.
A. Recording devices
1) Messaging: Students are not permitted to use any app that allows for transmission of videos or
pictures that can be viewed only for a short amount of time (such as Snapchat).
2) Prohibited Areas: Students may not take recording devices into certain areas such as bathrooms
and locker rooms.
3) Sexting: Students are not permitted to “sext” or transmit other sexually oriented images.
4) Permission: Students may not use devices to record audio or video or to take pictures at any time
without first obtaining permission from a teacher in advance. Permission will only be granted for
the purposes of a bona fide school assignment.
B. Downloads
1) Games: Students are not permitted to download or play games on school technology unless such
game playing has an educational purpose and is specifically directed by the supervising teacher.
2) Viruses: Students are not permitted to download (or upload) a worm, virus, Trojan horse, time
bomb, or other harmful form of programming or vandalism.
C. Unauthorized Access
1) Bypasses: Any unauthorized technology used for the purpose of bypassing security systems,
avoiding internet filtering, or gaining unauthorized access is not permitted. This includes the use
of ssh, proxy-bypass software, remote desktop sessions, anonymizing websites/software and
other technologies.
2) Other Accounts: Students are not permitted to access another individual’s account. Additionally,
they are not allowed to delete, copy, modify, or forge other users’ emails, files, or data, including
online school resources such as Google Apps for Education, Microsoft Office 365, PowerSchool,
Edmodo, or Moodle.
3) Mobile hotspots: Students are not permitted to use any device to create a mobile WiFi hotspot.
This includes, but is not limited to, tethering apps and features on phones as well as portable WiFi
hotspot technologies.
4) Proper Action to Take: If a problem does occur and the security of the school network is
compromised, then users should notify a teacher immediately. Users should not demonstrate this
problem to others.
5) Internet Access: Students are not permitted to connect to the internet through a source other
than the school’s specified provider. Accessing the internet via a 3G connection or otherwise is
strictly prohibited.
D. Other Actions
1) Employees: Students should not email or post to webpages or blogs images, photos, or video of
employees of the school. This includes the creation of fan pages or groups on social networking
sites directed at a particular teacher or student (or a particular group of teachers or students)
unless expressly authorized by the Principal.
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2) Online Activities: Users are not permitted to use the resources for commercial purposes, product
advertising, or political campaigning.
3) Defamation: Students are not permitted to create a fake account for the purpose of defaming
another individual or person.
4) Social Networking: Students are not permitted to access social networking sites (such as
Facebook, Twitter, Xanga, and Myspace) unless for academic purposes as specified by the
supervising teacher.
5) Tampering: Users are not permitted to tamper (physically or electronically) with computer
resources. Intentionally damaging computers, computer systems, operating systems, or computer
networks will result in cancellation of privileges.
6) Inappropriate Material: Users are not permitted to transmit, receive and/or submit, or publish
any defamatory, inaccurate, abusive, obscene, profane, sexually oriented, threatening, offensive,
or illegal materials.
7) Cyberbullying: Cyberbullying is strictly prohibited.
8) Jailbreaking: Students are not permitted to “jailbreak” school-provided devices (or do any similar
process that wipes clean the hard drive of a device).
V. Content of Policy
A. Review and Revisions
1) Current Policy: Signed Acceptable Use Policies will be kept on file at Norwalk Catholic School,
Norwalk.
2) Updating the Policy: Due to continuous advancements in technology, additional restrictions and
use guidelines may be instituted throughout the school year. If it becomes necessary to amend
the Acceptable Use Policy, parents and students will be notified of the amendments.
Retain this policy for your records. Return the signature page.
INTERNET SAFETY POLICY FOR NORWALK CATHOLIC SCHOOL
Please read this document carefully before signing. The signature page must be returned as part of the
student/staff profile.
I. Diocesan Statement on Technology
With Jesus, the Great Communicator, and in the spirit of our Christian tradition, we recognize that we live in a
new media age, immersed in a new culture with an evolving language and method of communication. We propose
to make use of the most effective means available to communicate the integration of faith and culture, which is
at the center of Catholic values and education.
The use of new technologies presents new possibilities and challenges for the mission of the Church and Catholic
education. The Church views emerging technologies as gifts of the Spirit to this age and challenges “God’s faithful
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people to make creative use of new discoveries and technologies for the benefit of humanity and the fulfillment
of God’s plan for the world” (Aetatis Novae, #2, #3; Rome, 1992).
In keeping with the mission of the Catholic schools to promote values for a lifetime, the schools will instruct about
and guard against inappropriate, unethical, and illegal use of the Internet by the student or adult user.
II. Introduction
The purpose of the Internet Safety Policy is to provide the school’s approach to Internet safety and security and
provides overarching themes for how Norwalk Catholic School, Norwalk, Ohio will handle these issues rather than
presenting a guide for students on the day-to-day operations of the school network, computers, and proper
usages (this can be found in the Acceptable Use Policy, which complements this document). Norwalk Catholic
School, Norwalk, Ohio recognizes that students must act responsibly and will hold students accountable for their
actions in attempting to uphold the Internet Safety Policy.
Successful operation of the building network facilities requires that use of Internet resources be consistent with
the stated mission, goals, and objectives of Norwalk Catholic School, Norwalk, Ohio.
It is the policy of Norwalk Catholic School, Norwalk, Ohio to:
1) Prevent user access to and transmission of inappropriate material via the Internet, email, or other
forms of direct electronic communications over its computer network;
2) Prevent unauthorized access and other unlawful online activity;
3) Prevent unauthorized online disclosure, use, or dissemination of personal identification
information of minors; and
4) Comply with the Children’s Internet Protection Act (CIPA) [Pub. L. No. 106-554 and 47 USC 254(h)].
To gain access to the Internet, all students of Norwalk Catholic School, Norwalk, Ohio must obtain parental
permission and attend a series of required Internet training sessions. The signature(s) at the end of this document
indicate(s) the party (parties) who signed has (have) read the terms and conditions carefully and understand(s)
their significance.
Norwalk Catholic School, Norwalk, Ohio reserves the right to terminate the account of any user in violation of
these provisions, may result in a loss of computer access and further disciplinary action up to and possibly
including suspension or expulsion, as well as legal action in accordance with the rules and regulations discussed
during Internet training sessions. The school administration, faculty, and/or staff may request the Computer
Teacher (or Technology Coordinator) to deny, revoke, or suspend specific user accounts. Key terms found in the
policy are as defined in the CIPA, and several of these terms are included in the following “Definitions” section for
the sake of clarity.
III. Definitions
1) A user is defined as any student, faculty, or staff member using the technology resources at
Norwalk Catholic School, Norwalk, Ohio.
2) (CIPA) The term minor is defined as any individual who has not attained the age of 17.
3) (CIPA) The term harmful to minors means a picture, image, graphic image file, or other visual
depiction that:
a. Taken as a whole and with respect to minors, appeals to a prurient interest in nudity or sex;
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b. Depicts, describes, or represents, in a patently offensive way with respect to what is
suitable for minors; and
c. Taken as a whole, lacks serious literary, artistic, political, or scientific value as to minors.
IV. Internet Terms and Conditions
A. Safety

1) Promotion of Internet Safety: To the extent practical, steps shall be taken to promote the
safety and security of users of the Norwalk Catholic School, Norwalk, Ohio online
computer network when using electronic mail, chat rooms, instant messaging, and other
forms of direct electronic communications.
2)

Personal Information: Norwalk Catholic School, Norwalk, Ohio encourages minors to be safe and
take responsibility for their actions on the Internet. When using the computer network and
Internet, minors should not reveal personal information about themselves or any other minors
such as home address, phone number, full name, or any other identifying information.

B. System Security
1) System Bypasses: Norwalk Catholic School, Norwalk, Ohio treats security on any computer system
as a high priority. Users should notify a teacher if a problem or potential bypass of security systems
is detected. Norwalk Catholic School, Norwalk, Ohio strictly forbids students from accessing
another individual’s account and/or tampering in any way with the personal emails, files, or data
belonging to another person.
2) Hacking: As required by the CIPA, prevention of inappropriate network usage includes
unauthorized access, including so-called ‘hacking,’ and other unlawful activities by minors online.
C. Inappropriate Material
1) Final Say: The network is provided to conduct research and communicate with others. Access to
network services is given to users who agree to act in a considerate and responsible m anner.
Access is a privilege – not a right – that entails responsibility. Inappropriate use will result in a
suspension or cancellation of Internet privileges. The Computer Teacher (or Technology
Coordinator), after consultation with the Pastor/President and/or Principal will deem what is
inappropriate use, and their decision is final. These same authorities will be consulted to
determine what matter is inappropriate for minors.
2) Material: Norwalk Catholic School, Norwalk, Ohio prohibits students from transmitting, receiving,
submitting, or publishing any defamatory, inaccurate, abusive, obscene, profane, sexually
oriented, threatening, offensive, cyberbullying or illegal materials. Reasonable measures will be
enforced to prohibit students from obtaining inappropriate material online.
3) Liability: Norwalk Catholic School, Norwalk, Ohio makes no warranties of any kind, whether
expressed or implied, for the service it is providing. Norwalk Catholic School, Norwalk, Ohio
assumes neither the responsibility nor liability for any phone charges, line costs or usage fees, or
for any damages a user may suffer. This includes loss of data resulting from delays, non-deliveries,
mis-deliveries, or service interruptions caused by one's own negligence or user errors or
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omissions. Use of any information obtained via the Internet is at the user's own risk. Norwalk
Catholic School, Norwalk, Ohio specifically denies any responsibility for the accuracy or quality of
information obtained through its services.
D. Copyrights
1) Plagiarism: Norwalk Catholic School, Norwalk, Ohio’s honesty policy applies to the internet as
well. Users must respect all copyright laws that protect software owners, artists, and writers.
Plagiarism in any form will not be tolerated.
E. Technology Protection Measures
1) Filters: To the extent practical, Norwalk Catholic School, Norwalk, Ohio shall use technology
protection measures (or “Internet filters”) to block or filter the Internet, other forms of electronic
communications, and access to inappropriate information. Specifically, as required by the CIPA,
blocking must prevent against access by adults and minors to visual depictions of material deemed
as obscene, child pornography, or harmful to minors. The school will enforce the operation of
technology protection measures while the school computers with Internet access are being used.
2) Research: Subject to staff supervision, Norwalk Catholic School, Norwalk, Ohio will allow
technology protection measures to be disabled for adults or, for minors, minimized only for bona
fide research, educational projects, or other lawful purpose.
F. Privacy
1) Monitoring: The Computer Teacher (or Technology Coordinator) and administration will make
every attempt to honor privacy. There is an acknowledged tradeoff between privacy and the need
to gather information insuring system integrity and responsible use of the system. A log will be
kept of all Internet use by students, faculty, staff, and administration, and all activities will be
monitored.
2) Supervision by Staff: It shall be the responsibility of all members of the Norwalk Catholic School,
Norwalk, Ohio staff to supervise and monitor usage of the online computer network and access
to the Internet in accordance with this policy and the CIPA.
G. Education
1) Age Appropriate Training: The Technology Director/Computer Teacher (or Technology
Coordinator) will provide age-appropriate training for students who use the Internet facilities of
Norwalk Catholic School, Norwalk, Ohio. The training provided will be designed to promote the
school’s commitment to:
a. The standards and acceptable use of Internet services as set forth in this policy
b. Student safety with regard to:
i. Safety on the Internet
ii. Appropriate behavior while online, on social networking sites, using email, or in
chat rooms
iii. Cyberbullying awareness and response
c. Compliance with the E-rate requirement of the CIPA
H. Content of Policy
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1) Current Policy: Signed Internet Safety Policies will be kept on file at Norwalk Catholic School,
Norwalk, Ohio.
2) Updating the Policy: This policy may be updated when new or changing technology warrants.
V. Loss of Privileges
Any violation(s) may result in a loss of computer access up to and possibly including suspension or expulsion, as
well as legal action. Users are considered subject to all local, state, and federal laws.
Retain this policy for your records. Return the signature page.
GOOGLE APPS FOR EDUCATION ACCEPTABLE USE POLICY
Use of Google Apps for Education Account
While attending NORWALK CATHOLIC SCHOOL, each student has access to Google Apps for Education (GAFE). The
Google Apps “suite” includes word processing, spreadsheet, presentation, calendar, email, Classroom and many
other collaborative tools. Additionally, this suite of applications is available in “the cloud”, which allows our
students immediate access to their work, from any device, be it a smartphone, tablet, laptop, or desktop
computer. Finally, a student’s Google Apps login allows them to access our classroom mobile devices, in the form
of Chromebooks and Android tablets.
In order to create a safe, effective way for students and staff to communicate with one another, NORWALK
CATHOLIC SCHOOL issues to each a student a GAFE account under the domain @NCSmail.org. Students access
their account using Gmail. NORWALK CATHOLIC SCHOOL is required by the Child Internet Protection Act (CIPA)
to have measures in place which protect students from harmful materials. As such, NORWALK CATHOLIC SCHOOL
takes the following steps with student email usage:





Students are only allowed to email other staff and students in the NORWALK CATHOLIC SCHOOL. They
cannot send emails to any address that does NOT end in @NCSmail.org. This applies to receiving emails
as well, as we will be blocking all email to students from outside of NORWALK CATHOLIC SCHOOL. The
student email service will be turned on for grades 7 through 12 only. Grades 10-12 will have the ability
to send and receive emails with external sources.
Student Gmail is ad free, and is filtered for spam.
Student email is archived internally, and is searchable by district administrators at any time, should the
district deem it necessary.

NORWALK CATHOLIC SCHOOL also has the duty to abide by the Children’s Online Privacy Protection Act (COPPA),
which limits companies from collecting personal information from children under 13. To meet this duty, Google
advertising is turned off for all Google Apps for Education users, both staff and students. No personal information
is collected while students are utilizing Gmail, or the Google Apps core suite which includes restricted Gmail,
Classroom, Drive, Calendar, Docs, Sheets, Slides, and Sites.
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NORWALK CATHOLIC SCHOOL will act in accordance with the Family Education Rights and Privacy Act (FERPA) and
not use the Google Apps for Education suite to publish any confidential student records for online public view.
Additionally, parents have the right at any time to investigate the contents of their student’s email account,
and/or their student’s Google Apps for Education files. School staff are responsible for monitoring a student’s
behavior online during the school day, while parents take over that responsibility at home. Students are
responsible for their behavior at all times.
Students that adhere to proper use of Google Apps for Education, including email (if applicable), will do so by
demonstrating the following behavior:


Students will have no expectation of privacy with their Google Apps account, and thus should remain
committed to using it academically and professionally.



Students will avoid, at all costs, using their Google Apps for Education to promote any unlawful activities
or personal financial gain. Additionally, students should not use their account to promote or spread
inappropriate or offensive content, or to threaten another student or staff member.




Students will not post personal contact information about themselves or other people.
Students will inform a member of the NORWALK CATHOLIC SCHOOL staff should they receive any
message that is inappropriate or makes them feel uncomfortable.
 Students will be responsible for their own accounts, and will not act in a way that compromises the
security of their account. At the same time, students will not act in a way that jeopardizes the account
security of another student or staff member.
Access to, and the use of, Google Apps for Education is considered a privilege and benefit to students in our
district. NORWALK CATHOLIC SCHOOL maintains the right to immediately revoke the access and use of the Google
Apps suite, including Gmail, where the district has reason to believe violations of law or district policy have
occurred. Under normal circumstances, the district will follow the consequences process outlined in this
document.
Retain this policy for your records. Return the signature page
ONE2ONE TECHNOLOGY REPAIR PLAN
Please read this entire document to understand this plan. Due to the high cost of purchasing coverage from a
vendor, Norwalk Catholic School has decided to self-insure any damage to the equipment by students.
If Your Device is Damaged or not working properly
Take your device to the High School Office and fill out a work request that describes the issue. The Technology
Department will evaluate the device on a first come basis. Should a loaner device may be supplied during the time
in which your issued device is being repaired. Loaner devices are only available to students that have submitted a
damaged or inoperable device to the High School Office staff that has been deemed accidental and repairable.
Coverages
The charger is NOT covered and is the sole responsibility of the student/parent. Damage(s) due to intentional,
reckless, willful, wanton and/or malicious conduct is not covered. Lost devices will not be covered by the
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technology protection plan. Stolen or lost devices will NOT be covered by the technology repair plan. The
Technology Repair Plan will cover damage and repairs for loaner devices, but will count towards the total allowed
for the TRP. Coverage is 24 hours per day, with service and assistance available during normal school hours.
All damages and replacement parts will be charged at the current market rate determined by the repair, or $50,
whichever is lower. However if the cost of the repair exceeds $300, then a new device will be issued to the student
at the cost of $300. This is good for 2 occurrences for the same device and each additional will be the actual total
cost of repairs. Additionally, should a student be provided a loaner device, all of the regulations apply for proper
care of loaner devices, any damages to the loaner device will be the responsibility of the parent/guardian/student.
There will be a survey of the status of your device prior to any school scheduled extended holiday break.
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THE MEMORARE
Remember, O most gracious Virgin Mary, that never was it known that anyone who fled to thy protection,
implored thy help, and sought thy intercession was left unaided. Inspired with this confidence, I fly unto thee, O
Virgin of virgins, my Mother. To thee I come, before thee I stand, sinful and sorrowful. O Mother of the Word
Incarnate! Despise not my petitions, but in thy mercy, hear and answer me. Amen.

SALVE REGINA
Hail, holy Queen, mother of mercy, hail, our life, our sweetness, and our hope! To you we cry, poor, banished
children of Eve; to you we send up our sighs, mourning and weeping in this valley of tears. Turn, then, most
gracious advocate, your eyes of mercy toward us; lead us home at last and show us the blessed fruit of your womb,
Jesus. O clement, O loving, O sweet Virgin Mary! Pray for us O holy Mother of God that we may be made worthy
of the promises of Christ.

ALMA MATER
Oh come and sing of high school days,
and St. Paul High School we will praise.
Though the years have quickly passed
our memories will always last.
Raise your voices, raise them high.
Our aspirations reach the sky
And our love will never die
for we'll be true to St. Paul High.

FIGHT SONG
Fight that team across the field
and show 'em the Flyers are here.
Send the earth reverberating
with a mighty cheer. Rah! Rah! Rah!
Hit them hard and see how they fall.
Never let that team get the ball.
Hail! Hail! The gang's all here
and we're out for a victory.
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A Day/B Day Block Schedule to limit transitions during
Covid-19 Epidemic
A Day: Periods 1-4

B Day: Periods 5-8

Week 1: A Day schedule on Monday/Wednesday/Friday
Week 2: B Day schedule on Monday/Wednesday/Friday

B Day schedule on Tuesday/Thursday
A Day schedule on Tuesday/Thursday

Monday

Tuesday

Wednesday

Thursday

Friday

A (Per 1-4)

B (Per. 5-8)

A (Per 1-4)

B (Per. 5-8)

A (Per 1-4)

Monday

Tuesday

Wednesday

Thursday

Friday

B (Per. 5-8)

A (Per 1-4)

B (Per. 5-8)

A (Per 1-4)

B (Per. 5-8)

A DAY SCHEDULE

B DAY SCHEDULE

Home Room

7:55-8:05

Home Room

7:55-8:05

First Period

8:11-9:38

Fifth Period

8:11-9:38

Second Period

9:44-11:14

Sixth Period

9:44-11:14

Lunch

11:20-11:45

Lunch

11:20-11:45

Third Period

11:51-1:23

Seventh Period

11:51-1:23

Fourth Period

1:29-3:00

Eighth Period

1:29-3:00

Dismissal

3:00

Dismissal

3:00
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A DAY MASS SCHEDULE

B DAY MASS SCHEDULE

Home Room

7:55-8:05

Home Room

7:55-8:05

First Period

8:11-8:49

Fifth Period

8:11-8:49

Mass

9:00-9:45

Mass

9:00-9:45

First Period

9:51-10:29

Fifth Period

9:51-10:29

Second Period

10:34-11:07

Sixth Period

10:34-11:07

Lunch

11:13-11:38

Lunch

11:13-11:38

Second Period

11:44-12:16

Sixth Period

11:44-12:16

Third Period

12:22-1:25

Seventh Period

12:22-1:25

Fourth Period

1:31-3:00

Eighth Period

1:31-3:00

Dismissal

3:00

Dismissal

3:00

REGULAR SCHEDULE

REGULAR MASS SCHEDULE

Home Room

7:55-8:05

Home Room

7:55-8:05

First Period

8:11-8:49

First Period

8:011-8:49

Second Period

8:55-9:38

Mass

9:00-9:55

Third Period

9:44-10:26

Second Period

10:01-10:34

Fourth Period

10:32-11:14

Third Period

10:43-11:12

Lunch

11:20-11:45

Lunch

11:18-11:42

Fifth Period

11:51-12:34

Fourth Period

11:48-12:21

Sixth Period

12:40-1:23

Fifth Period

12:27-1:00

Seventh Period

1:29-2:12

Sixth Period

1:06-1:40

Eighth Period

2:18-3:00

Seventh Period

1:46-2:20

Dismissal

3:00

Eighth Period

2:26-3:00

Dismissal

3:00

2
8/21/2020
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