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OPTION 1:

* iconinthe

Click on the
top right hand corner of IC.

Then click on the
Instruction link.

Select the Gradebook from
the Index on the left.

TERM: Standards Grading
Window will be open all
year for grading; however,
grades will only be entered
for Quarter 4; therefore,
Select Quarter 4, unless
you are teaching a
semester course, then you
will select term 2.
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District Announcements

| 10810712017 ]

Student Birthdays in August!
[07/0112017]
Comment Field Data Entry Best Practices

via printed reports, the Campus Portal for Parents and for district-to-district record transfers.

for Parents, and are contained within district-to-district student record transfers.

By allowing users in your districtto reference another student, not the student of record in the comments field, your district could be in violation of the FERPA rules governing student privacy.

REMINDER: It is never acceptable to reference another student within the comment fields for the student of record. When multiple students are involved in an incident, the correct way to record the event is to search for each
student involved and to enter a separate behavior incident or comment for each and link them to the same incident. This will properiy record the incident within the system for each student and will report the information correctly

When users enter inappropriate references about other students within the comment fields, not the student of record, these references are included in printed reports, are viewable by parents and guardians on the Campus Portal

School Announcements

Process Alerts
Date Range to Display | All Processes +|| Find Messages

Delete Selected Messages
OtD |Process Name Posted Date| Due Date
0 % Records Transter Transfer Complete: Dobell, Willow 130157082 08/01/2017
O % Records Transter Transfer Complete: Wade. Kymber 130177512 on2712017
O % Records Transter Transfer Complete EVANS. CAMERON 130130746 0711412017

Transfer Complete: Libby, Taylor 130082761

0 % recoros Transter 0710612017

Control Center

16-17 Mount View High...

) |

You have no sections in the current term.

Term | Q1 (08/30/17 - 11/03/17) vl Section |2) 203-1 Aigebral  v| Task | Quarter v

Fil

Percent Rpt Crd Comments

Grade

9 Doughty, Kayden S
9 Dyer, Moriah >
9 Enving, Tessa R >
9 Hodgdon, Monica >
9 Kaczmarek, Gabby >
9 Locke, Dylan >
9 Nelson, Richard >
9 Nerderman, Jasmyn >
9 Purinton-Brown, Ol >
9 Ravin, Gabrielle >

9 Rossignol, Brayden Z >

9 Spaulding, Michael L >

17-18 Mount View High... I3



17-18 Mount View High...

Section: Select the Course

Term | Q4 (04/09/16 - 06/08/18) v Task | Quarter v

Section that you are T 1 =
grading.

Fil
Rpt Crd Comments
Grade Book

Doughty, Kayden S
Planner
9 Dyer, Moriah >
9 Enving, TessaR >
9 Hodgdon, Monica >
9 Kaczmarek, Gabby »
9 Locke, Dylan »
9 Nelson, Richard »
9 Nerderman, Jasmyn >
9 Purinton-Brown, Ol >
9 Ravin, Gabrielle »
9 Rossignol, Brayden Z »
9 Spauiding, Michael L >

17-18 Mount View High...

TASK: Select the
Performance Indicator (PI)

Term | Q4 (04/09/18 - 06/08/18) v| Section | 2) 203-1 Algebra | Task_ Quarter

=2 tandards
MATH: ALGEBRA: R.S M-2 Algebra

MATH:203.01.a: PI: Interpret the structure ...

or Reporting Standard (R.S.) R AL Pt e s

Instruction v

Percent Grade
Grade Book MATH:203.0L.f: PI: Solve systems of equatior

9 Doughty, Kayden S » MATH: FUNCTIONS: RS M-3 Functions
MATH:203.02.a: PL: Understand the concept o...
MATH:203.02.b: PI: Interpret functions that...
Enving, Tessa R > MATH:203.02.c: PI: Analyze and graph functi..
MATH: NUMBER & QUANT: R.S M-1 Numbers and Quantity
MATH:203.04.a: P Use properties of real n...

from the dropdown menu

Planner

Dyer, Moriah >

that you are grading

Hodgdon, Monica »

9 Kaczmarek, Gabby > MATH:203.04.b: PI: Reason quantitatively an...
o Locke, Dyian , MATH: STATS & PROB: R. 5. M-S Statistcs and Proba...
MATH:203.05.: P Interpret inear models.
9 Nelson, Richard > e
9 Nerdeman, Jasmyn > Final Average
fication Progress Report
- 9 Purinton-Brown, Oli »
Quarter
ting Charts 9 Ravin, Gabrielle » |
ST 9 Rossignol, BraydenZ > |
9 Spauiding, Michael L > |
GRADE: Standards Grading | = 17-18 Mount View High..
. ‘. ) Tem | Q4 (0409/18 -06/08/18) v| Section |2)203-1 Agebral v| Task | MATH203.01.a: Pl Interpret the sructure .
is structured to ‘post only’. instructin = =
Posted

Therefore, in the Grade i

Percent

Grade Totals
A

Fil
Rpt Crd Comments.

column, click in the box Grade Book

9 Doughty, Kayden S >
Planner

next to the student who

9 Dyer, Moriah »

4.0
you are about to grade. 9 Ening TessaR , 30
9 Hodgdon, Monica > jg

Then click the dropdown

9 Kaczmarek, Gabby >

9 Locke, Dylan >

arrow to reveal the 1.0 —

9 Nelson, Richard »

4.0 grading scale. Clickon [E&sS .

9 Nerderman, Jasmyn

R M E T 9 Purinton-Brown, O >

the appropriate grade for

ating Charts 9 Ravin, Gabrielle >

the corresponding student
and hit SAVE.

9 Rossignol, Brayden Z >

9 Spaulding, Michael L >
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OPTION 2: ' ~ INFINITE CAMPUS
STANDARDS-BASED GRADING

7 Instruction & Community
i Index Search District Announcements 2

Click on the 222 iconinthe . | [omur20t7]
snony Bnop

top right hand corner of IC. Classtooms (1R & Advsory)

Student Birthdays in August!

| 107101120171

Students by Grade Comment Field Data Entry Best Practices
: + Student Information REMINDER: It is never acceptable to reference another student within the comment fields forthe student of record. When multiple students are involved in an incident, the correct way to record the event is to search for each
Th en Cl IC k ont h e student involved and to enter a separate behavior incident or comment for each and link them to the same incident. This will properly record the incident within the system for each student and willreport the information correctly

» Census via printed reports, the Campus Portal for Parents and for distrctto-district record transfers.

INSTRUCTION link. Helpdesk Ticket System When users enter inappropriate references about other students within the comment fields, not the student of record, these references are included in printed reports, are viewable by parents and guardians on the Campus Portal
+ Behavior for Parents, and are contained within distrctto-district student record transfers.
» Health

By allowing users in your districtto reference another student, not the student of record in the comments field, your district could be in violation of the FERPA rules governing student privacy.
» Aftendance

School Announcements
> Scheduiing .

> Fees

Process Alerts
¥ Grading & Standards

Course Masters Date Range to Display | All Processes v/ | Find Messages
Delete Selected Messages

Auto Grade
Grading Window

¢ (O]t [process Name Posted Date| ue Date|
Course Catalogs ‘ 0O % Records Transfer Transfer Complete: Dobel, Wilow 130157082 0810172017

Select the POST GRADES ~ _— TasMenvena- (B[ 2] 8

option from the Index on 7 Instruction v Control Center

Planner
the left. o R ST ]

Post Grades

Assignment Overview

Confirm the following:

17-18 Mount View High... A ? a

PT—— | o =l |

Term: Quarter 4

save | [ il ercent.Grade Commer

Mult-Post Graces | Graptflnon [+] Post by | Sandara/Grading Task °]

Post by Standard/Grading Task

Section: Is the correct Section

Posted In Progress
|Percent  [Grade [Report card Comments [canned Comment | Grade [ Evidence |

| students

© Doughty, Kayden

Post Grades 9 Nerderman, Jasmyne R

. [H [ ] [venage
that you are wanting to grade. [ ][]
9 Dyer. Moran s [ Vanage
Task: is the correct oewng Tesar CH e
Performance Indicator (PI) or vt o fosasen s [ [arsge
Reporting Standard (R.S.) that [ i oxe ™ [arsoe
you are trying to grade. e o =
]

Manage




FOUR Routes available from here:

17-18 Mount View High... A ‘ ? Fy

e [ Q4 04100118 -06/08/18) ] Secton [2)203-1 Agebral[v||Task [MATH ALGEBRA R s M-2 Agebra g |
Standara/Grading Task =

Option 2— Route 1: 7 Instruction ~

Planner

You have selected the Reporting T——
Standard (R.S.) which is displayed
here, under the TASK option.

-
it percent, Grate,comment | [ Wti-postGrage | Graphs [show ] Postby

Post .y Standard/Grading Task

[Stagents [Percent s | Reportcara omments. | Cannea Comment]| Grade [ Evidence |

9 Doughty. Kayden o | 3
Sub-Standards for R.S M-2 Algebra
MATH 203.01.a' PI Inferpret the structure of expressions. [
Manage
Manage
Manage
Manage

— =
wansge |

Sub-Standards for R.S M-2 Algebra

MATH.203.01.a: PI Inferpret the Structure of expressions. 1 ™ [— v v

. MATH.203.01.c: P Perform arithmetic operations on polynomials.
oster

Here you can grade all R.S.”s and
PI's by selecting the 1.0 — 4.0
numeric grade from the dropdown [REEE—.

Roster Verification MATH203.01 £ PI: Soive systems of equations

Seating Charts 9 Dyer, Moriah

Sub-Standards for R.S M-2 Algebra
MATH:203.01.a: PI:Inferpret the Structure of expressions.

menu for all students. You can add JEEEE

MATH:203.01.c: P Perform anthmetic operations on polynomiais.
Post Grades

your own comments or select
Canned Comments as well for all
students on this one screen.
Always SAVE. S

Option 2— Route 2:

Term [ Q4 (04109/18 - 06/08/18) | v Section [2) 203-1 Algebra | fi Task [ MATH 203.01.a Pl Interpret the structure E |

7 Instruction ~

You have selected the

Save | | FtPercent, Grade, Gomment | | Muti-Post Grades | Grapts [show ] Postby | SandardGrading Tes

Po.. by Standard/Grading Task

Performance Indicator (Pl) which
is displayed here, under the TASK
option.

‘‘‘‘ Center In Progress
| students. |Percent §fcrade Report Card Comments. Canned Commenfl | Grade Evidence

o Doughty, Kayden's

=
=
=
=
=
=
=

[anage |

= I

9 Dyer, Moriah

9 Erving, Tessa R

Here you can grade the one Pl for

9 Hodgdon, Monica

all students by selecting the foster Verfication s ooy

Seating Charts

9 Locke, Dylan

1.0 — 4.0 numeric grade from the

Student Groups

9 Neison, Richard

dropdown menu. You can add

9 Nerderman, Jasmyne R

your own comments or select Post Grades

Canned Comments as well for all srmen et

9 Ravin, Gabrielle

students on this one screen for
this one PI. Always SAVE.

Standardized Tes

Joooonoooo

9 Rossignol, Brayden Z

Option 2— Route 3:

17-18Mount ViewHigh.. B ? &

You must select a Performance 7 e
Fill: Percent, Grade, Comment

Indicator (PI) which is displayed [
here, under the TASK option. e 0 e

Here you will be able to grade all

students for the specific Pl with

one entry. Check the box next to

‘Grade’ then select the numeric e
. s coses =)
grade from the dropdown menu. i O ot v responsbi s
~1AsS Serve [ 2: Student has shown improvement
[ 3: Good student: working near potential

You can add a comment or select [ Ep

[] 5 Good student not working 10 ful potential

a Canned Comment for this one [ £ & carstuy rgar et

[ 7: nconsistent work N

Pl. Remember: this grade and -

tandardized Test

comment will be the same for all i
students. Select ‘Fill’. Then Note: This option is great to use when most all students have earned the same grade. Use this option then

SAVE manual adjust the one or two student’s grades that need updating.



Option 2— Route 4:

Multiple Post Grades allows you
to post grades for all or Multiple
Sections of your gradebook at one
time.

Option 2— Route 5:

Fill Percent, Grade, Comment.

Allows you to post grades and
comments for all students at one
time.

7 Instruction v

lanner

Post Grades

tandardized Test

7 Instruction v

lanner

Tem [ (410316 - 0508/19) v ] Secton [2)206-1 Agebra_[+] Task |_WATH20301 P interprt e srcture

]

save | [ Fpercen, Grade, conment rapns [Show 7] Postby [ SandaraGraong sk ]

Post by Standard/Grading Task

Posted In Progress.

17-18 Mount View High...

y

[Sdents [Percent_[omae | I [Grade  [Evidence |
o Gougry Kayden s [ ‘ = f
9 Dyer. Morian 1 ’—‘ [ wanage |
9 Hodgdon, Monica ] [M :I [anage |
© Kacamarek. Gavby ™ ‘ ‘ ([ |
9 Locke, Dylan 1 \:’ [ wanage |
9 Neson, Renara [ =] : [anage |
9 Nerderman, Jasmyne & ] [ :I [ anage |
o Purnion 10w, OMer A —( - | =l
9 Ravn, Gabrele [ — \:’ [anage |
9 Rossigna,Brayden 2 2 e — ey o
17-18 Mount View High..  f

Tem [ (0410816 - 0508/19) v Secton [2)206-1 Agebra_[+] Task |_WATH20301 Pt interprt e srcture

V- pos rades | Graps [Snow ] postoy [Sanaaioraamg sk 7]

save

]

Post by Standard/Grading Task

Posted In Progress.

| students

| Grade

[Evidence

9 Doughty, Kayden S

9 Dyer, Moriah

QEnving, TessaR

9 Hodgdon, Monica

9 Kaczmarek, Gabby

9 Locke, Dylan

9 Nelson, Richard

9 Nerderman, Jasmyne R

9 Purinton-Brown, Oliver A

9 Ravin, Gabrielle

9 Rossignol, Brayden Z
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