Genesis Employee Portal
Adding Professional Development

Login to the Genesis Employee Portal
Click on the PROFESIONAL DEVELOPMENT Tab

You should see a box appear that has a record of your hours for the 2015-2016 school year.

Professional Development = Approve SGOs  Admin Goals

2015-16 Professional Development Records (0 hours)

& Add Professional Development Record..

There are no professional development records for 2015-16.

Click on ADD PROFESSIONAL DEVELOPMENT RECORD

A box will appear for you to enter general information.

Blank Form Example
Name of Provider | ] Name of Provider Northern Valley Schools Consortium
Educator's Name | Educators Name |Alexis Shalhoub
Title of Professional Development Activity Title of Professional Development Activity: | Coaching Academy
Description of Professional Development Activities Description of Professional Development Activities: Coaching Strategies
*Date: i) *Date: |07/15/2015 [FF
Location. Location: [NVOT
Presenter(s)Facilitators(s): Presenter(s)/Facilitators(s): Kathleen O'Flynn, Jonathan Regan, a
HEE *Hours: |5

Comments Comments

4

Add Cancel

As you add professional development experiences the hours each entry will be listed and the hours will be totaled.

Example:

2015-16 Professional Development Records (10 hours)

The workshop's main focus was on coaching strategies for
teachers to use when coaching fellow staff members. |

w’ Add Professional Development Record...

& Exportto Excel T PDF Report
Document
Activity Title Hours Date Attached Created By
1. | Coaching Academy 5.00 | 7M6/2015 SHALHOUB, ALEXIS ™ Upload Doc... & Properties
2. Coaching Academy 5.00 7/M15/2015 SHALHOUB, ALEXIS ™ Upload Doc... & Properties

Total: 10.00
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