
Genesis Employee Portal 
Adding Professional Development 

Login to the Genesis Employee Portal 

Click on the PROFESIONAL DEVELOPMENT Tab 

You should see a box appear that has a record of your hours for the 2015-2016 school year. 

 

Click on ADD PROFESSIONAL DEVELOPMENT RECORD  

A box will appear for you to enter general information.  

Blank Form      Example 

 

As you add professional development experiences the hours each entry will be listed and the hours will be totaled.  

Example: 

 


