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This building level plan was created using the USD251 Reopening Plan and serves to give more 
detailed guidance and procedures for NLC Elementary Parents, Staff, and Students. The 
USD251 plan follows guidance from the KSDE Navigating Change Guidance Document.  
Parents are encouraged to review the 251 Re-Opening plan.  ALL USD251 staff will use the 
extra in-service time to go through the 251 Re-Opening Plan and the building level reopening 
plan.  Extra work time will be given to allow staff to prepare rooms and procedures to align with 
both the district and building plan.  This document will be reviewed and updated 
continuously in order to align with any changes in guidance from the state, local health 
dept, and 251 school board.  The most up to date plan will be available on the 251 website.  
Any rules and procedures within this Plan will take precedence over any contrary information in 
the NLC Student Handbook. 

 

251 Re-Opening Team 

The 251 Re-Opening Team began with volunteer teachers and administrators meeting in May 

and June of 2020 to reflect what was learned from the spring of 2020 continuous learning and 

began to proactively address how to reopen schools for the 2020-2021 school year.   After the 

release of the KSDE Navigating Change Guidance in July,  the USD 251 Re-Opening Team 

expanded to Board of Education members and parents to study the guidance and formulate a 

plan to ensure the school year will begin as safely as possible. The Re-Opening Team worked 

in subcommittees to identify the key points of the guidance and provided recommendations for 

the USD 251 reopening plan.  The document that follows is the result of many educators and 

parents working together to maximize student learning. A special thank you to each educator, 

parent and student who helped with this process. 

 

NLC Re-Opening Team 

The NLC Re-Opening Team consisted of NLC Staff on the 251 Re-Opening Team.  Those staff 

members are Adriane Lang, Karen Heins, Aimee Landgren, Marah Delong, Jo Dunlap, and 

Corey Wiltz.  The NLC Re-Opening Team met after the 251 Re-Opening Plan was drafted by 

the 251 Re-Opening Team.  The NLC Re-Opening Team used the 251 Re-Opening Plan, 

KSDE Navigating Change document, and Governor Kelly’s E.O 20-59 to make the safety 

decisions for NLC Elementary that are contained within this document.  Given the rapidly 

changing pandemic environment, decisions within this document are subject to change. 

 

NLC Re-Opening Team Members 

Jo Dunlap (Title Teacher), Adriane Lang (Elementary Teacher) , Karen Heins (Jr High 

Teacher), Aimee Landgren (Counselor), Marah Delong (Social Worker), Ashley Keighley 

(Nurse), and  Corey Wiltz (Principal) 

Input also received from Debbie Barrett (Head Cook) and Stacie Horton (Food and Trans. 

Director) 
 

Section 1: NLC Elementary In-Person 
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K- 8 Cohorts 

NLC Elementary cohorts are defined by class, not by grade. The NLC Re-Opening Team made 

in-person decisions in an effort to limit the exposure one class would have with another.  Any 

decisions made by teachers, due to not being covered in this plan, should be made in the 

interest of keeping cohorts from having limited contact with other cohorts.  

 

Elementary classes, if multiple sections, will not mix. Jr High students will be assigned to one 

classroom and will not move class to class with the exception of PE.  Jr High teachers will 

rotate from class to class.  The Jr High Aide will assist in teacher travel coverage by covering a 

teacher who will then travel to their next class and that teacher will travel to the next and so on. 

Jr High teachers will need to meet to discuss and walkthrough this travel coverage.  

 

 

Student Supplies - in addition to the 20-21 Supply List 

In-Person  

2 Masks - In addition to those listed on the school supply list, students are encouraged  

to have 2 masks available at school should their first mask break or become 

saturated from PE or recess. Masks will be available at school but are limited in 

supply. 

  

In-Person-Hybrid or In-Person Remote 

K-2 - Parents should keep at home, a basic supply of Crayons, Scissors, Pencils for 

students to use should NLC Elementary be forced to go to at-home learning 

 

Class set up 

Classrooms will be arranged to maximize student distancing. Student tables will be subbed out 

for individual student desks.  Any classroom furniture that will not be used that can be removed 

should be marked with the classroom # and teacher name and then the teacher should email 

Mrs. Yingst so that maintenance and custodial staff can move it to  storage. Student desks will 

be faced so that students are all facing the same direction. Consideration may be needed as to 

keeping a teacher desk as removal would allow for more student distancing. 

 

Building Open Time 

Doors will auto unlock at 7:45am. Parents will be advised not to drop off prior to 7:45 (parents 

will be encouraged to drop off later if their student doesn't eat breakfast).  Assigned aides to 

arrival doors will block doors open, weather permitting, to mitigate door handle touches by 

students.  Once the student enters the building they are to go directly to their classroom and sit 

in their seat.  

 

NLC Staff Arrival 

See the USD251 opening plan for more detailed information before coming to work. Each day, 

staff will come directly to the office for temperature and screening.  A notebook with a 

temp/screening log sheet will be in the office for each staff member to sign off on each day. 

 

 

Classroom Teachers 

Teachers will be in their classroom at 7:45am in order to supervise students coming directly to 

their room.  Teachers will review the NLC Student Safety Daily Checklist each morning. 

Teachers/students will be responsible for basic cleaning of their personal spaces in the 

classroom during the day unless a major spill or event requires custodians to be called.  

Custodians will have a classroom cleaning procedure they will follow before school/after 

https://docs.google.com/document/d/1bRmWx4QB8WTuVceNB4c1UFtTb8520FpCljds65MPdTw/edit
https://docs.google.com/document/d/1gsTaq9rYvERX0nu9ah0PC5FYmKrTry6deoDsN07a_oo/edit
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school. 

 

Master Schedule 

This linked Master Schedule will be followed until further notice.   

 

First weeks of school 

It will be important in the first few weeks of school to focus strongly on: 

1. Health and Safety - new routines to model and practice 

2. Social Emotional Learning - focus on developing your classroom family 

3. Technology to assist with remote learning - may be needed if a student is 

quarantined, teacher is quarantined, or the entire class/school is in remote 

learning. 

  

Academics are to be set aside to make room for these above three topics. 

 

Aides 

So that students can remain in smaller cohorts and will be limited in their travel, aides will be 

essential in serving in a supervision capacity and therefore will not be able to work in the same 

capacity as they have in the past.  Enrichment services, provided by our aides, will not be 

conducted until further notice.  

 

Common Areas 

Hallway areas, lockers, Locker handles, hallway and outside entry door handles will be cleaned 

by custodians. 

 

Masks 

Masks are to be worn at all times by students and staff while on school grounds, which 

includes inside the school and outside on school grounds.  More details and exceptions are 

covered in the State of Kansas Executive Order 20-59, which 251 will follow. 

 

Mask Breaks 

Masks can only be taken off when OUTSIDE and when 10ft apart. Outdoor classroom 

learning is encouraged, especially in the first few weeks of school when weather 

permits.  

 

 Consequences of not wearing a mask 

A 251 Mask Committee (consisting of admin, teachers, counselors, and social worker)  

worked to develop the following board approved policy. 

251 Mask Policy 

 

 

 

 

Student Drop Off Locations 

K-5th grade students dropped off will enter through the elementary door (North east door). 

6-8th grade students dropped off will enter through the Jr High door (East main door). 

 

Students arriving before 7:45am 

Any students that arrive early will be required to stay outside with a mask on and 

will social distance from those not in their family.  Students are to sit, weather 

permitting, on the sidewalk.  Spots and a do not cross line (10’ out from the door) will be 

https://docs.google.com/document/d/1JKvWEUAjoVFi3xXJkvedquKvZUcDC4dghV7y-AOe63k/edit
https://governor.kansas.gov/wp-content/uploads/2020/07/EO-20-59-PDF.pdf
https://drive.google.com/file/d/1MIb3_-KHg9a7Sa3W1cqbuuVJCu8aDV6P/view?usp=sharing
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marked to help with distancing and to keep the doorway from being crowded.  Aides 

assigned will supervise. 

 

 

Bus Riders 

 Students will have their temperature taken and be given hand sanitizer before 

getting on the bus.  Students with a temperature will not be allowed on the bus.  Bus 

riders will be dropped off on the south side of NLC Elementary no earlier than 7:45am 

and will unload one at a time.  K-6th grade bus riders will enter the building using the 

old high school entrance.  7-8th grade bus riders will enter the building using the gym 

entrance. At each bus entrance will be an aide to block the door open and will give each 

student hand sanitizer. 

 

Screening Team 

Aides will be trained by the nurse to assist with morning arrival screenings. One 

aide will use the touchless thermometer to take temperatures and one aide will operate 

the hand sanitation bottle, ensuring that each and every student is given hand sanitizer. 

Students are not to operate the sanitizer bottle. Any student with a temp above 100.4 

will be isolated and nurse notified. The aides assigned to entrances will remain at their 

assigned entrance until 8:15am.  

  

Isolation procedure 

Students that arrive to school with a temperature or that have symptoms at 

school will be escorted and brought directly to the silver room within the nurse’s office (a 

quarantined area) if not immediately sent home with their parent/guardian.  The nurse 

will make the determination as to if the student is to be sent home and will make contact 

with parents.  

 
NLC Elementary Start time 
Students are expected to be in their classroom at 8:10am.  Morning announcements will be 
announced into each classroom over the PA and will begin at approximately 8:10am. 

 

Lockers/Cubbies 
Student lockers and class cubbies will be used only at the beginning of the day and at the end 
of the day for storage of items like coats and bags.  The only exception to this is PE shoes and 
it is encouraged that students dress for PE when they come to school. Books and other 
personal items needed throughout the day are not to be stored in lockers.  Bags are not to be 
brought into the classroom. Any locker or cubby use by students will be staggered.  All 
lockers/cubbies will be assigned by the school/teacher. 
 
 
 
Jr High Lockers 
Jr High teachers will assign lockers in alphabetical cohort order.  Jr High teachers will check out 
locks to their cohort.  Cohort locker banks to be used are as follows: 
Chanley: Lockers #1-21 
Holmes:Lockers #22-44 
Heins: Lockers #45-66 
Dice: Lockers #70-91 
 
 
Student items needed throughout the day 
Lunch boxes, PE shoes, etc will be taken into the classroom to be stored. Jr High (6th-8th) 
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grade students will be allowed to have snacks in the classroom.   Jr High teachers will work 

together to develop a common and consistent snack plan that will be followed by all Jr High 

teachers/students. Student cell phones are discussed below. 

 
Cell Phones 
K-5 cell phones are to remain in their locker/cubby. 
 
Jr High (grades 6-8) cell phones will be allowed to take their phones into the classroom.  
Jr High teachers will work together to develop a common and consistent cell phone plan 
for cell phone use that will be followed by all Jr High teachers/students. 

 

Breakfast 

Breakfast (grab and go style) will be delivered to the classroom by the cooks prior to 7:45am.  

The teacher will drop off breakfast to the student's desk after the student arrives.  Each student 

will immediately eat upon arrival. Students are allowed to have their mask off while eating 

school breakfast. The teacher will note those served breakfast.  Breakfast and breakfast milk 

count for the following day will be taken at the end of the previous school day for K-5.  6-8 will 

take their count in the morning the day before. Students should be finished with breakfast by 

8:15am.  Large trash cans will be placed in between classrooms for breakfast trash to be 

dumped into. 

 

Small group work/Aides/MTSS/SPED/Title 

Small group work may be done within each cohort so long as at least 3 ft of spacing is 

maintained and the duration is less than 15min.  Aides will not be available for small group work 

or 1:1 as they will be used to assist in other supervisory duties now required by our Re-Open 

plan therefore MTSS will only be accomplished through teacher planned groupings with 

independent learning activities.  SPED and Title students will be pulled out for services.  

Students pulled should not cause cohort mixing if at all possible and maximum distance and 

cleaning of surfaces or shared equip by Title,LR, or para must occur in between each pull out. 

 

Lunch 

K-1,6 will eat in the cafeteria.  Each individual K-1 and 6th grade class/cohort will have their 

own assigned time in the cafeteria so as to have only one cohort (class) in the cafeteria at any 

given time.  Plastic shoe organizers will be used in the cafeteria for mask storage.  Each 

student will have their own mask storage space that will be clearly labeled. There will be 5 

minutes between each cohort in order for the cafeteria to be properly cleaned.  Spots will be 

marked on the cafeteria seats to ensure proper distancing.   

 

2-8 will eat lunch in their respective classrooms following an assigned lunch schedule.  Lunch 

staff will deliver carts and serve meals to students who will be given real trays and silverware.  

Students will return to their seat to eat without their mask. Lanyards will be given to each 2-8 

student for attaching their mask to while eating. Large trash cans will be placed in between 

classrooms for food to be dumped into.  A large tray will be placed in between classrooms to 

place trays and silverware into. 

 

Visitors will not be allowed to eat lunch with K-8 students. 

 

Lunch Schedule 

Recess and Playground use 

  

Outdoor Recess 

 Outdoor recess will be important for the physical and social emotional health of our  

https://docs.google.com/spreadsheets/d/1mUsqDUGZy0KeaLI8KE-sqZdKHP91FsBJ-IA1uOjUO9s/edit#gid=0
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students and staff. Outdoor space will become a valuable resource for PE and 

classrooms.  PE is guided to use outdoor space as weather permits.  The PE teacher 

will be given priority to outdoor spaces for this reason.  Teachers will meet to review a 

draft schedule (created by Mrs. Dunlap) and will understand the schedule will be a 

working document to help staff reserve and plan for outdoor areas (weather permitting). 

 

Playground equipment 

Playground equipment may be used so long as used by only the cohort group.  Maks 

must remain on. Another cohort group can use the playground ONLY after 15min of 

non-use has occurred to allow for natural desiccation and UV sanitation.  

 

 Even if outside, cohort groups are not allowed to play with or be in close proximity of 

other cohort groups. Teachers will need to work together to develop a schedule for 

outdoor activities.   

 

 

Hallways/Passing Periods/Restrooms 

 

Restrooms 

 K-2 classrooms may take their classes to the bathroom in order to ensure proper  

handwashing occurs and to avoid unsupervised situations.  The K bathroom should be 

used as often as possible by the K class to help reduce whole class hallway bathroom 

use. 

 

3-8 bathroom breaks and handwashing breaks by students will occur during 

instructional time and is to be staggered.  3-5 teachers need to instruct their students to 

wait or return to the classroom if the elementary bathroom is being used by a K-2 class. 

 

K-8 Classroom sanitizer should be used when leaving for the bathroom and after 

returning (“Foam out Foam in”) along with proper hand washing after bathroom use. 

time vs being a class activity. Jr High students will use the following bathrooms in order 

to spread out usage.   

 

Students in the classrooms of Mr. Holmes and Mrs. Dice will use the Gym Lobby 

restrooms.  Students in classrooms of Mr. Chanley and Mrs. Heins will use the Jr High 

Hallway restrooms.  Mr. Stevenson’s classroom will use the cafeteria bathroom except 

when lunch is being served to K-1.  

 

 

Jr High Passing Period 

  Students will not pass during passing period.  Instead, teachers will rotate class to  

class.  The Jr High Aide will cover the first class allowing that teacher to leave the 

classroom and that teacher will travel to the next.  A teacher will not leave their 

classroom until their class is covered.  

 

Elementary passing 

K-2, when travelling throughout the building, will use ropes with knots at 6ft to teach and 

assist k-2 students with proper social distancing skills 

  

Specials 

 Music 
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There will be no in-school Jr High Music or Choir until further notice.  K-5 music will be 

taught virtually (zoom) into the individual sections at the time listed on the Master 

Schedule. Sections will NOT be combined for music as done in the past. Example: 5th 

grade has two sections so two aides/staff will be sent so that each classroom has 

coverage. Teachers will need to have the music zoom cued and ready on the 

promethean.  The music teacher will create emergency plans that an aide can easily 

follow should there be a reason the music teacher is absent or zoom is not working. 

 

PE 

Classes will leave the class to attend PE.  Masks are still expected to be worn in PE 

unless an exception applies from E.O. 20-59. Per guidance, PE will take place outside 

whenever possible.  Since an entire grade attends PE at the same time and there are 5 

grades with 2 sections, an aide will be assigned to those 5 PE classes so that they can 

do the same activity but do so separately from the other section.  In these 5 PE classes, 

the PE space will be divided such as East side of the football field for one cohort and 

West side for the other.  Grades with two sections should stagger their travel to and 

from PE.  The teacher/aide should be aware of where PE is taking place so travel can 

be direct as possible.  K-6 PE shoes are to be changed in the classroom.  7th-8th grade 

PE shoes may be kept in their lockers.  PE activities should be designed with mask 

wearing and social distancing in mind.  A second mask may be needed should a 

student’s mask become saturated. 

 

Library 

Visits to the library will be minimized by treating the library as mobile.  Lessons and  

book acquisition will occur in the classroom when at all possible.   If available, Destiny 

online and other online books will allow students to view books for check out in the 

library using their chromebook and is appropriate for the older grade levels. Books 

pulled from the shelf should be done only by the librarian.  The librarian will work 

collaboratively with K-8 teachers to create a Full in-person week library schedule 

that: 

1. Gives K-2 a minimum of two library times per week on a Full in-person week 

2. Gives K-2 a schedule time in the library, no more than once per Full in-person week, to assist 

in learning about the library.  Students are not to shuffle through books on the shelf. 

3. Gives 3-8 a minimum of one library time per week on a Full in-person week 

4. Allow for enough time in-between any physical visits to the library for shared surfaces to be 

cleaned- tables, check out area, etc.  

5. Gives each 3-8 section a check out time once a week limiting library visits (online catalog 

review with librarian delivering books to the class)    

The librarian will communicate and work with teachers to make up/rescheduled any missed 

days.  Guidance will be followed on proper procedures for cleaning/sanitizing returned books. 

 

  Jr High Electives 

  6th-8th grade students will stay with their cohort sections in their assigned classroom  

during the elective time and in place of the traditional elective, will take part in a Genius 

Hour.  Genius Hour is a student-choice passion project where the student will pitch an 

idea to the teacher and if it meets the criteria, the student will be approved to begin. 

NLC Genius Hour teachers will meet to agree on a common rubric (PBL-based rubric) 

that will be used and given to the student before they pitch their idea.  The project must 

be completed by the end of each nine weeks (or sooner if they want to do more than 

https://docs.google.com/document/d/1JKvWEUAjoVFi3xXJkvedquKvZUcDC4dghV7y-AOe63k/edit
https://docs.google.com/document/d/1JKvWEUAjoVFi3xXJkvedquKvZUcDC4dghV7y-AOe63k/edit
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one per quarter).  The project must be chosen with the possibility of remote learning in 

mind as the project will continue even if in remote learning.  

  

Mini-Families 

  Mini-families will be suspended until further notice due to cohort mixing 

 

Social Emotional Learning and Escalation 

Material and assistance will be provided by the school social worker to staff.  Additional  

planning will be required by teachers to ensure their classrooms lessons are addressing social 

emotional needs. The social worker will provide inservice along with pamphlet/book info to 

assist with closure and emotions connected with the loss of the end of the 19-20 school year.  

Any student that has escalated to the point of continued disruptive behaviors after teacher 

intervention will contact the office so that the social worker, counselor, or Principal can assist.  

It may be necessary to remove a child from the classroom cohort.  Any student removed from a 

classroom for this reason will be taken to a room or area with all efforts possible to prevent or 

limit time with students from any other cohort. Students needing to access social worker or 

counselor services will need to follow procedures to insure safe distancing and allow for all 

student needs to be addressed. 

 

Dismissal 

Bus riders  

An Aide will be assigned to each bus and have a sign that indicates which bus they are 

assigned to. The bus order will dictate which collects students, first, second, and so on. 

The aide will start on the Elementary side (Northeast side first) at 3:25 and walk west 

down the hall, gathering all the students that ride that bus as they go.  They will then 

immediately proceed through the gym and out through the gym lobby directly to their 

bus where they will either load immediately.  Jr High will dismiss for the bus in a 

staggered dismissal organized by a Jr High Aide, starting at 3:30. The aide should 

dismiss based on the first bus to arrive, then the second, and so on. 

 

Pick up/walkers 

Teachers will escort their classes out of their classrooms in a staggered fashion after 

the 3:35 bell rings.  K-5 Elementary teachers will have a designated spot outside (use 

fire drill spots if at all possible) to wait with their class while waiting for pick up in order to 

ensure their class is distanced from other classes.  Jr High staff will be assigned 

crosswalk duty after school. 
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Section 2: NLC Elementary In-Person Hybrid 

 
  Hybrid In-Person Days 

K-12 students will be divided alphabetically by the counselors using the student’s last 
name. Counselors will combine students that are in the same families so that students 
in any one household or that are closely related are attending on the same days.  A 3-2 
rotation will be followed. For example - Students in the Silver group will attend M,W,F 
and the next week will attend T,Th. Students in the Black group will attend T,Th and the 
next week will attend M,W, F. All the same precautions will be followed as listed in the 
In-person section for the days that students in-person (on-site).  All the same schedules 
will be followed as listed in the in-person section unless otherwise noted in the Hybrid 
section. 

 
Hybrid Remote Learning (at-home) days  
On school days that students are at-home, there will be 6 hours of education that must 

take place and a remote learning log that parents will sign confirming the 6 hours daily 

that their student has completed.  Teachers will prepare a google slideshow (Building 

template will be provided) that will serve as the remote learning lesson plan for that day.  

This slideshow will be dated and named and will communicate all the work (links, 

assignments, etc) for students and parents to easily follow.  The slideshow will clearly 

indicate how much time on average that it should take for that student to complete the 

work.  For example: there will be a slide(s) for Math that would have the link to a video 

tutorial on how to subtract fractions.  On this Math slide would be a description of the 

assignment that the student should do for practice and that the assignment can be 

found in their google classroom.  It would indicate how many points this assignment is 

and at the bottom of the slide would be the time (1 hour) that it should take the student 

to watch the tutorial and complete the assignment.  This one hour is what would then 

appear on the Remote Learning Log meaning there would need to be 5 hours of work 

within other slides (Reading, Science, Social Studies, PE, Music, etc).  In order for 

teachers to know how to plan the 6 hours each day, the following will be used:  

● PE: 30 min 

● Music (K-5 only): 30min 

● Elective (6-8 only): 30min 

● 5 hours of core (K-5) 

● 4 hours of core (6-8) 

● 1 hour of Reading and Health (6-8 only) 

 

Packets (only for those households with no internet) 

Packets will be made available only for K-8 students that do not have internet 

access.  Packets will be delivered and picked up by 251 unless the distance is deemed 

too far, then packets will be mailed and a return envelope with postage paid by the 

district will be provided. Students will be expected to complete the packet work as 

packets will be returned to the teacher for grading.  A deadline of ten business days for 

completing the packet work will be given to the student by the teacher. Packets will be 

graded by the teacher and grades on packet work will be placed into Infinite Campus for 

students in grades 3-8. Some graded packet work will be returned to the student/parent 

in order to give valuable feedback.   

 

Hybrid Remote Learning Attendance 
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A simple response question will be given to each student and their response will serve 

as their attendance for that day.  This can be done synchronously by using Zoom chat 

(each student would need to respond with their own response) or asynchronously 

through a short google classroom assignment questions or other application.  If the 

synchronous (LIVE) method is used then an asynchronous method must also be given 

(at the beginning of that same school day - 8:10am) in order to serve students who may 

not have internet access during the LIVE scheduled time.  K-8 students will be given 

until the end of that day (midnight) to complete the attendance assignment.  If not 

complete, the student will be marked as absent for that day.  Any students being served 

by packets only (due to no internet access) must be given a written question in their 

packet for each day they are in remote learning.  This will be turned in with their packets 

and if not completed, then any attendance questions not completed will be turned into 

the office so that the student can be put into IC as absent.  If a student is ill, then 

parents are expected to contact the school office as they would on a normal in-person 

day within 24 hours. 

 
Truancy 
State truancy statute will be followed and students will be looked at for being 
truant even when students are in remote learning (at-home). Phone calls and/or 
porch visits will be conducted for any student if truancy is being considered. If a 
student is ill, then parents are expected to contact the school office as they 
would on a normal in-person day within 24 hours.  

   

Jr High 

  Jr High will follow the Friday Schedule each day when in the Hybrid mode. 

 

Zoom Requirements 

  Zoom will be the application used if any synchronous (LIVE) learning is conducted  

online.  Students are strongly encouraged to participate this way if at all possible.  NLC 

understands there are factors that may prevent a student from successfully joining and 

participating in a LIVE Zoom lesson.  Students will be given an asynchronous 

alternative lesson/assignment worth the same amount of points (if points for LIVE 

participation are given). If zooms are conducted then the teacher will set aside some 

time for student social time. 

 

 Zoom Expectations 

 Waiting room - YES 

Video cameras ON 

Mics OFF (to start) 

Private chat OFF 

 Student Microphones muted unless directed by staff to unmute 

 Raise hand to be called on (visually or with the hand raise button) 

 Chat is limited to the educational topic 

 Support staff (if avail) will serve as support to: 

● assist in break out rooms, monitor chat, check student 

engagement, etc 
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Digital Applications 

In an effort to help parents with multiple students at NLC Elementary and focus staff 

support and resources, NLC Elementary will use the following digital applications: 

● Google Applications (Slideshow, Word Processor, Spreadsheets) 

● Google Classroom (assignment application) 

● Remind (communication tool) 

● Zoom (LIVE meetings) 

● Loom (screen recording software 

 

SPED/Title 

Any services for SPED and Title may be done as additional time (beyond the daily 

required 6 hours) 

 
Aides 
Aides will attend and log their time assisting students in small groups and or 1:1 in an 
effort to assist students beyond whole class zoom attendance.  Aides can assist as 
packet prep, zoom chat monitors, work with students in Zoom break out sessions, 
packet delivery and pick up, meal pick up /delivery. 

Library 
Visits to the library will be minimized by treating the library as mobile.  Lessons and  

book acquisition will occur in the classroom.   If available, Destiny online and other 

online books will allow students to view books for check out in the library using their 

chromebook and is appropriate for the older grade levels. Books pulled from the shelf 

should be done only by the librarian.  The librarian will work collaboratively with K-8 

teachers to create a hybrid library schedule that: 

1. Gives K-2 a minimum of one library time per week if on a Hybrid schedule 

2. Gives 3-8 a minimum of one library time per 2 weeks if on a Hybrid schedule 

  Guidance will be followed on proper procedures for cleaning/sanitizing returned books.  
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Section 3: NLC Elementary In-Person Remote Learning 

 
K-1 
If the Lyon County Health Dept would force us to start our school year in Remote 
Learning mode, it is NLC Elementary’s intent to have K-1 in-person given that it would 
be difficult if not impossible to begin their school year without having even one day in-
person.  
 
Aides 
Aides will attend and log their time assisting students in small groups and or 1:1 in an 
effort to assist students beyond whole class zoom attendance.  Aides can assist as 
packet prep, zoom chat monitors, work with students in Zoom break out sessions, 
packet delivery and pick up, meal pick up /delivery. 

 
Grading 
Students in grades 3-8 will continue to receive grades for their remote learning 
assignments.  K-2 teachers will be talking weekly with parents on progress since K-2 
students do not receive letter grades but instead receive a standards-based rating at the 
end of each quarter.   Parents will be able to see how their student is doing/progressing 
through IC. 

 
Remote Learning  
Each day of remote learning there will be 6 hours of education that must take place and 

a remote learning log that parents will sign confirming the 6 hours daily that their student 

has completed.  Teachers will prepare a google slideshow (Building template will be 

provided) that will serve as the remote learning lesson plan for that day.  This slideshow 

will be dated and named and will communicate all the work (links, assignments, etc) for 

students and parents to easily follow.  The slideshow will clearly indicate how much time 

on average that it should take for that student to complete the work.  For example: there 

will be a slide(s) for Math that would have the link to a video tutorial on how to subtract 

fractions.  On this Math slide would be a description of the assignment that the student 

should do for practice and that the assignment can be found in their google classroom.  

It would indicate how many points this assignment is and at the bottom of the slide 

would be the time (1 hour) that it should take the student to watch the tutorial and 

complete the assignment.  This one hour is what would then appear on the Remote 

Learning Log meaning there would need to be 5 hours of work within other slides 

(Reading, Science, Social Studies, PE, Music, etc).  In order for teachers to know how 

to plan the 6 hours each day, the following will be used:  

● PE: 30 min 

● Music (K-5 only): 30min 

● Elective (6-8 only): 30min 

● 5 hours of core (K-5) 

● 4 hours of core (6-8) 

● 1 hour of Reading and Health (6-8 only) 

 

 

Packets (only for those households with no internet) 

Packets will be made available only for K-8 students that do not have internet 

access.  Packets will be delivered and picked up by 251 unless the distance is deemed 
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too far, then packets will be mailed and a return envelope with postage paid by the 

district will be provided. Students will be expected to complete the packet work as 

packets will be returned to the teacher for grading.  A deadline of ten business days for 

completing the packet work will be given to the student by the teacher. Packets will be 

graded by the teacher and grades on packet work will be placed into Infinite Campus for 

students in grades 3-8. Some graded packet work will be returned to the student/parent 

in order to give valuable feedback.   

 

Remote Learning Attendance 

A simple response question will be given to each student and their response will serve 

as their attendance for that day.  This can be done synchronously by using Zoom chat 

(each student would need to respond with their own response) or asynchronously 

through a short google classroom assignment questions or other application.  If the 

synchronous (LIVE) method is used then an asynchronous method must also be given 

(at the beginning of that same school day - 8:10am) in order to serve students who may 

not have internet access during the LIVE scheduled time.  K-8 students will be given 

until the end of that day (midnight) to complete the attendance assignment.  If not 

complete, the student will be marked as absent for that day.  Any students being served 

by packets only (due to no internet access) must be given a written question in their 

packet for each day they are in remote learning.  This will be turned in with their packets 

and if not completed, then any attendance questions not completed will be turned into 

the office so that the student can be put into IC as absent.  If a student is ill, then 

parents are expected to contact the school office as they would on a normal in-person 

day within 24 hours. 

 
Truancy 
State truancy statute will be followed and students will be looked at for being 
truant even when students are in remote learning (at-home). Phone calls and/or 
porch visits will be conducted for any student if truancy is being considered. If a 
student is ill, then parents are expected to contact the school office as they 
would on a normal in-person day within 24 hours.  

 

Teacher to Parent Communication 
Teachers will make regular personal contact with students to keep them connected as 
closely as possible to the school community.  Teachers will make personal contact with 
students once weekly via personal phone call.  If doing well, then an email would suffice 
but positive feedback weekly should be given. 
  

Jr High 
 Jr High will have a grade level group remind, not class-level group in an effort to  

help alleviate overwhelming parents. 
 
Zoom Requirements 

  Zoom will be the application used if any synchronous (LIVE) learning is conducted  

online.  Students are strongly encouraged to participate this way if at all possible.  NLC 

understands there are factors that may prevent a student from successfully joining and 

participating in a LIVE Zoom lesson.  Students will be given an asynchronous 

alternative lesson/assignment worth the same amount of points (if points for LIVE 

participation are given). If zooms are conducted then the teacher will set aside some 

time for student social time. 

 

 Zoom Expectations 

 Video cameras on 
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 Student Microphones muted unless directed by staff to unmute 

 Raise hand to be called on (visually or with the hand raise button) 

 Chat is limited to the educational topic 

 Support staff (if avail) will serve as support to: 

● assist in break out rooms, monitor chat, check student 

engagement, etc 

 

Digital Applications 

In an effort to help parents with multiple students at NLC Elementary and focus staff 

support and resources, NLC Elementary will use the following digital applications: 

● Google Applications (Slideshow, Word Processor, Spreadsheets) 

● Google Classroom (assignment application) 

● Remind (communication tool) 

● Zoom (LIVE meetings) 

● Loom (screen recording software 

 

SPED/Title 

Any services for SPED and Title may be done as additional time (beyond the 
daily required 6 hours) 


