 2020-2021
INOLA

MIDDLE / HIGH SCHOOL

Handbook

For

Students and Parents

[image: image1.png]



“LONGHORN” Country

TABLE OF CONTENTS

Forward
1

School Information
1

Organization and Administration
2

Mission Statement
2

Your Rights and Responsibilities
2

Education
2

Environment
3

Respect
3

Property
3

Participation
3

Expression
3

General Information
5

School Hours (High School)
5

School Hours (Middle School)
5

Breakfast and Lunch
6
Key Cards/Student Identification
6
School and Bad Weather
6

Visitation Policy
6

School Announcements Procedures
6
Electronic Surveillance
6
Electronic Devices
7
Social Networking Policy
7

Appearance
7

Public Display of Affection
8
Student Lockers
8
Book Bags and Back Packs
8
Our Media Center
8

Emergency Situations
8

Entrance Requirements
8

Withdrawal from School
9
Grading Scale
9
Testing/Grades
9
Exemptions
9

Working Relationship
10
Schedule Changes
10

Athletic Participation Policy
10

Honor Rolls
10

Graduation Requirements
10

Honors High School Diploma
10
Valedictorians
11
Senior Information
12
Senior Class Trip
12
Graduation Attire
12
College Bound-Juniors and Seniors Information
12

College Visitation Day
12

College Entrance Information
12

Suggestions
12

NCAA Eligibility Requirements
13

Oklahoma Proficiency Testing
14

           Oklahoma Proficiency Test Series
14
Vo-Tech Regulations
15

Alternative Education
15

Parents Right-To-Know Letter
16

            Parental Involvement Policy
17

Parent/School Compact
18
Attendance
19
Excused Absences
19
Not Counted Absent
19
Unexcused Absences
20
Absentee Policy
20
Make-Up Work
20
Tardies
20
            Leaving the School Grounds
20
Policy on Student Behavior
20

General Expectations
20

Discipline Code
21

The School Bullying Prevention Act
23

     Hazing
23

     Bullying Reporting, Investigation and Sanctions
25

Sample Disciplinary Options Applicable to Student Misconduct
25


Detention
25


Alternative In-School Placement
25


Corporal Punishment
25


Student Suspension
26

Behavior or Conduct Which May Result in Suspension
26
School District’s Obligation Applicable to All Out-of-School Suspensions
27
Alternative In-School Placements
27

Pre-Conference Applicable to Out-of-School Suspensions
27
            Immediate Out-of-School Suspension without a Pre-Out-of-School 
            Suspension Conference
28
            Conferences with Parents
28
            Out-of-School Suspension Requirements
28
            Individualized Plans for Out-of-School Suspension
29
            Records and Reports
29

Long-Term Out-of-School Suspension


Out-of-School Suspensions for More than Ten (10) School Days
29



Right of Appeal
29



Method of Appeal to the Superintendent of Schools or His/Her




Designee
29
Method of Appeal to the Board of Education or the Board’s Hearing Officer
30

Hearing the Appeal
30

Procedure for Student Out-of-School Suspension Appeal Hearing before the Board of Education
30
Attendance at School Pending Appeal Hearing
31

Short-Term Out-Of-School Suspension



Out of School Suspensions of Ten (10) or Fewer School Days
32



Right of Appeal
32



Method of Appeal to the Committee
32



Hearing the Appeal
32
Student Privileges While Under Out-of-School Suspension or Under Other Disciplinary or Correctional Measures
33
Reporting Students under the Influence of or Possessing Non-intoxicating Beverages, Alcoholic Beverages, or Controlled Dangerous Substances
34
Student Possession of Dangerous Weapon
34
Sexual Harassment Policy
35

School Service
37
Student Searches
37
Bus Rider Rules
38

Previous to Loading (on the road and at school)
38

While on the Bus
38

After Leaving the Bus
39
Use of Student Vehicles
39
Activities and Trips
39
School Functions
40
Student Insurance
41
Eligibility for Competitive Extra Curricular Activities
41
Extra-Curricular Activities
42
Organizational Meetings
42
Student Council
42
Fund-Raising Programs
42
Health/Medical Records
42

Head Lice Policy
43

Communicable Disease
44

Immunizations Requirements
44
Reporting Suspected Child Abuse and/or Neglect
45
Asbestos Policy
46
Notification of Rights Under FERPA
46
Definitions
49
Location of Education Records
50
Procedure to Inspect Education Records
50
Fees for Copies of Records
51
Directory Information
51
Records of Requests for Access and Disclosures Made From Education Records
51
Procedures to Seek to Correct Education Records
52
Federal Compliance Assurances
53
Emergency Evacuation Procedure
55
Policy, Terms and Conditions for Use of Internet
55
FORWARD

The primary purpose of this handbook is to serve as a guide for students of Inola Middle and High School and to present the opportunities at our schools.  The Inola School System is one of the best, and you will want to share in the achievements and experiences.

This handbook serves as a ready reference to regulations and policies for parents and students.  Final interpretations and conflicts with other policies and regulations will be at the discretion of the administration.

School Colors     Black and Vegas Gold                   School Emblem     Longhorns
SCHOOL INFORMATION

Elementary School (4K-4)

450 B. Street N.W.

Principal 

Ms. Rebecca Cutsinger
(918) 543-2271
Elementary School Assistant Principal


Mr. T.J. Helling                                                       
(918) 543-2271
Middle School (5-8)

803 E. Commercial

Principal

Mr. Jeff Unrau                                    
(918) 543-2434

Middle School Assistant Principal


Mr. Patrick Mullen  
(918) 543-2434
High School (9-12)

801 E. Commercial

Principal

Mr. Paul Gruenberg

(918) 543-2404

High School Assistant Principal


Ms. Heather Ellis

(918) 543-2404

Administrative Offices

110 N. Broadway

Superintendent


Dr. Kent Holbrook
(918) 543-2255

Special Services Director


Tracy Mootry
(918) 543-3104

School Nurse

Janice Landsaw 
Call appropriate school office.

ORGANIZATION AND ADMINISTRATION

Superintendent: The Inola School System is under the direct supervision of the Superintendent of Schools.  This person is employed by and responsible to a Board of Education, which is elected by and represents the people of this school district.

Principals: The principals direct and coordinate the varied activities, both curricular and extra-curricular, having under his/her immediate direction all regular employees performing duties in the respective buildings.

Guidance and Counseling: The purpose of the guidance program is to assist the individual students to make appropriate decisions and adjustments in the light of their own interests, abilities, and levels of aspiration.

The guidance counselor will assume the responsibility of conducting personal conferences with each student to discuss educational plans, vocational plans and/or school or personal difficulties of any nature.

The principal and teachers will assist students in understanding themselves and their opportunities, in making appropriate adjustments and decisions in accepting the responsibility for choices they make, and in following a course of action in harmony with their choice.

MISSION STATEMENT

The purpose of the total educational community of the Inola Public School System is to provide all students an excellent and appropriate education with the opportunity to acquire basic academic grade level skills while developing positive emotional and social growth in an environment conducive to learning.  The entire staff of Inola Public Schools enthusiastically accepts the responsibility for instruction of students to maximize their potential and promote lifelong productivity.

YOUR RIGHTS AND RESPONSIBILITIES

EDUCATION

RIGHTS:

The rights of all students, including those rights guaranteed by the Constitution of the United States, and by federal and state statutes, shall be recognized without regard to race, religion, sex, creed, ability to pay, national origin, handicap condition, or intellectual ability.  This includes the right to a public education.

RESPONSIBILITIES:

It is your responsibility to come to school each and every day with an open mind, a positive attitude, and a willingness to learn and to conscientiously apply yourself to the task of learning and being the best possible student that you are capable of becoming.  In order for you to reach your fullest potential, it is your responsibility to come to class each day with all of the supplies, materials, books, and assignments that you will need to function effectively in class.

ENVIRONMENT

RIGHTS:

You have the right to come to school day in and day out and obtain a quality education in an environment, which is free from disruption, harassment, intimidation, extortion, threats, fear, violence, and conflict.

RESPONSIBILITIES:

It is your responsibility to comply with all of the rules, regulations, policies, and procedures that have been established for the operation of Inola Secondary Schools and the individual classrooms to which you are assigned.

RESPECT

RIGHTS:

You have the right to expect that administrators, teachers, and staff members will treat you courteously and display fairness, objectivity, and consistency in their treatment of you.

RESPONSIBILITIES:

You have the responsibility to respect the rights and authority of teachers, students, staff, and administrators of Inola Secondary Schools and to conduct your self in a manner, which does not infringe upon or invade the rights of others.

PROPERTY
RIGHTS:

You have the right to expect that other students and school personnel will respect your personal property.

RESPONSIBILITIES:

You have the responsibility to respect the personal property rights of other students, teachers, and administrators.  You also have the responsibility to protect, maintain, and preserve the large financial investment that the citizens of Inola have made in your future by providing you with a facility in which you can prepare for your future.  This is your school, and it is your responsibility to help keep it bright and clean and a place where maximum learning can take place.

PARTICIPATION

RIGHTS:

You have the right to participate in school activities provided you meet any and all eligibility standards established for that activity and provided you are in good standing with the school.

RESPONSIBILITIES:

You have the responsibility to comply with all of the rules and regulations that have been established for student behavior at IMS and IHS including those policies that pertain to all school activities sponsored by the school.

EXPRESSION

RIGHTS:

You have the right to freedom of expression, to address policies publicly or privately, in written form.  You may advocate changes in laws, policies, and regulations, and you are encouraged to use established procedures designed for that purpose.

RESPONSIBILITIES:

You have the responsibility to see that freedom of expression does not disrupt, impede, or interfere with the operation of the school.  You also have a responsibility NOT to use obscene, slanderous, or libelous statements or disruptive tactics.  You will not be permitted to advocate any violation of the law or school regulations.

This information is presented to reinforce our belief that with rights come responsibilities.  It is the school’s right and responsibility to educate, and it your right and responsibility to learn.

We fully realize that all students do not learn at the same rate, in the same way, nor to the same degree; however, all students can learn.

Discrimination is unlawful.  Inola Public Schools does not discriminate against anyone based on race, color, national origin, sex or qualified handicap.  Any employee, student, or patron of Inola Public Schools who feels they have been discriminated against should contact the District Title IX / 504 Coordinator, Mr. Tim Combs at (918) 671-1716.  Mr. Combs will assist in resolving the issue. 

In accordance with federal law and United States Department of Agriculture (USDA) policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability. To file a complaint of discrimination, write USDA, Director, and Office of Civil Rights, 1400 Independence Avenue, SW, Washington D.C. 20250-9410 or call (800)795-3272 or (202) 720-6382 (TTY). USDA is an equal opportunity provider and employer.

GENERAL INFORMATION

SCHOOL HOURS* 

HIGH SCHOOL

Students are encouraged to be at school between 7:35 a.m. and 7:50 a.m.  Once on campus, we ask that students not stay in their vehicles, but proceed to the designated areas until the first bell rings.  Once you arrive on campus in the mornings, you may not leave.  The designated areas for students in the morning and at lunch are as follows:  (1) high school cafeteria; (2) the commons area where snack machines are located, or (3) the area between south wing of the building and the new gym.  High school students under no circumstance should be around or inside the middle school at any time during the day, unless you have a class in the computer room.

We have a closed campus policy at lunch and students are not allowed in the parking lot during the day without permission from the office. 

Daily Scheduling

	FIRST LUNCH
	
	SECOND LUNCH

	1st period
	7:50-9:00 (H.R.)
	
	1st period
	7:50-9:00 (H.R.) 

	2nd period
	9:05-10:05
	
	2nd period
	9:05-10:05

	3rd period
	10:10-11:10 
	
	3rd period
	10:10-11:10 

	Lunch A
	11:15-11:40
	
	4th period
	11:15-12:15

	4th period
	11:45-12:45
	
	Lunch B
	12:20-12:45

	5th period
	12:50-1:50
	
	5th period
	12:50-1:50

	6th period
	1:55-2:55
	
	6th period
	1:55-2:55

	7th period
	3:00-4:00
	
	7th period
	3:00-4:00


MIDDLE SCHOOL

Students are not to arrive at school until 7:35 a.m. and then will go directly to the cafeteria for breakfast or the playground area adjacent to the Middle School cafeteria.  Middle school students are not to be in the high school cafeteria, high school vending machine area or other areas designated for high school.  Being in these areas will result in disciplinary action.  Students are not to leave campus after arrival without administrative approval.  Students are to be off school property at 4:15 p.m. unless they are participating in an extra-curricular activity and are under direct supervision of the sponsor.

Breakfast 7:30
	NOON TIME 



	A Lunch 11:15-11:40
5th and 6th Grade
	B Lunch 12:20-12:45
7th and 8th Grade 


MIDDLE SCHOOL

All students will report to the cafeteria for lunch and be dismissed by the teacher to the playground.

BREAKFAST AND LUNCH


High School Students:     
Breakfast - $1.25     
Lunch - $2.75

Middle School Students: 
Breakfast - $1.25      
Lunch - $2.75

Adults:                             
Breakfast - $2.00
Lunch - $4.00
NOTE:  THERE WILL BE NO LUNCH CHARGES.

Inola High School and Inola Middle School students ARE NOT ALLOWED TO CHARGE breakfast or lunch.  Students must pre-pay their account or pay as they go.

Persons who feel they are eligible for free or reduced meals are encouraged to fill out an application form, which is available from the principal's office.  Only the Food Service Director will review your application, and she will send you notice of approval and disapproval.  

The cafeteria is an extension of the classroom.  Discipline will be handled accordingly.

NOTE: School breakfast and lunch programs are primarily designed for students.  However, state guidelines do recommend that patrons, on an occasional basis, eat at the school cafeteria to see for themselves the quality and quantity of meals we serve.

KEY CARDS/STUDENT IDENTIFICATION
Every middle school/high school student will be issued a key card, to be worn at all times.  If the original key card is lost, there will be a $5.00 charge for replacement.

SCHOOL AND BAD WEATHER

If school is to be dismissed due to bad weather conditions, you may get needed information from the following news media: Channel 2, 6, and 8 on TV, and an automated call system.
VISITATION POLICY

Classroom visitations without clearance through the principal's office are prohibited.  Any person desiring to visit a classroom must check in at the office in advance.  This will include parents and relatives of Inola Students.

SCHOOL ANNOUNCEMENTS PROCEDURES

School announcements, including a moment of silence (first hour), will be made over the intercom during first and fourth hour.
ELECTRONIC SURVEILLANCE

All Inola Public School facilities have electronic surveillance on at all times, including on buses.
ELECTRONIC DEVICES
Electric devices may be used before and after school, at lunch and between classes.  Use of electronic devices in the classroom is left to the teacher’s discretion.  Violation of the teacher’s rules will be dealt with in the following manner.

1st Offense
taken away and kept by the teacher until the end of the school day.


2nd Offense 
taken away and kept by the principal until the end of the school day.


3rd Offense
given to the principal and the parent must pick up the item along with detention for the student.

SOCIAL NETWORKING POLICY

As a public institution of education, IPS supports and encourages students’ rights to freedom of speech, expression and association, including the use of electronic tools and social networks.  Students are responsible for complying with the District’s Student Code of Conduct at all times, which includes online activity.  Students will be held accountable for the content of their electronic communications, and failure to abide with this and all other policies applicable to students may result in disciplinary action.  Electronic communication is prohibited, whether or not the communication originated at school or with school equipment, if the communication is specifically directed at students or school personnel and concerns harassment, intimidation, or bullying at school.

In addition to those behaviors prohibited in the Student Code of Conduct, making demeaning statements, physical/ emotional threats to another person(s), and engaging in any other behavior that can be considered cyber-bullying is unacceptable.  Illegal behavior is subject to punishment as appropriate and available to the District.  Students who engage in cyber-bullying also risk civil and/or criminal charges and/or lawsuits that may be filed against them by their victim(s) family.  Whenever necessary, the District will cooperate with the Cyber Crimes Units of local law enforcement agencies.

APPEARANCE

Clothing worn by all students shall be clean and neat at all times.  Students are to groom themselves and wear clothing that does not distract from the learning environment.

Shoes will be worn at all times. House shoes will not be allowed.  Shorts, dresses and skirts must be longer than the ends of your fingertips when standing and arms are straight down to your sides.  Following this same standard, clothing with holes or tears exposing skin or undergarments above fingertips will not be allowed; neither will excessively large holes above the knee.  Clothing bearing suggestive, unpatriotic, or advertisements for alcohol, tobacco or drugs, will not be allowed.  Unacceptable dress will also include see-through clothing, tank tops, halters, shirts with spaghetti straps, muscle shirts, midriff apparel, cut-offs, mini-length dresses, pajamas, hats, caps, sunglasses, curlers and scarves (except for medical reasons or special events). Blouses and shirts should cover the back and should not allow any midriff skin (front and back) to show when student is standing or sitting in a normal posture. Attachment chains are not acceptable.  Belts with extra tag end length should not exceed 6 inches.    All issues related to appearance will fall within the discretion of the building administrator.  No facial piercing other than the ear piercing will be allowed.  Nose studs must have a band-aid to cover it or have a retainer in place during school hours.  
All school appearance violations: Student will be given the opportunity to correct any dress code violation.  If they choose not to or can’t, they will then be given a choice of going home to change (which will be an unexcused absence), sent to ISP or given detention.
PUBLIC DISPLAY OF AFFECTION

Public display of affection (PDA) will result in the following action:


1st Offense – Administrative Warning.


2nd Offense – Counselor Referral


3rd Offense – Subject to Principal’s Discretion

Public display of affection (PDA) is defined as holding hands, kissing or any physical contact.

STUDENT LOCKERS AND OTHER SCHOOL PROPERTY
Each high/middle school student will be assigned a locker to use for the year.  No other locker will be used other than the one assigned.  All lockers are the property of Inola Schools and may not be abused in any fashion.  No stickers, writing, or decorations may be placed on lockers.  Inola Schools reserve the right to search lockers, book bags, desks & backpacks by state law.  Students have no reasonable expectations of privacy iin school lockers, desks, or any other school property.  These may be searched at any time without notice or reason.  Middle School students who want to lock his/her locker will need to provide the lock, and an extra key or the combination to the lock must be turned into the office.
BOOKBAGS & BACK PACKS

1. All book bags and backpacks must be kept in student lockers.  No bags will be allowed in the classrooms or left outside the classroom in the hallways.

2. Book bags and/or back packs must fit easily into student lockers.  Athletic bags, equipment, and clothing are to be kept in a proper location.



OUR MEDIA CENTER

Our media center is organized and maintained:

1.  To provide you with a collection of books, magazines, newspapers, pamphlets, and reference books that will be helpful in the preparation of your class assignments.

2.  To furnish you with recreational reading material for your leisure moments.

3.  To give you a quiet place where you can come to study or to read. 
MEDIA CENTER HOURS:  Open every school day from 8:00 a.m. to 3:00 p.m.
EMERGENCY SITUATIONS

Fire and tornado drills will be conducted each school year in accordance with the Oklahoma State Department of Education accreditation standards.  Emergency warning signals and procedures will be posted and reviewed regularly.

ENTRANCE REQUIREMENTS

Refer to Board Policy 8G 1.1 Questions concerning residency or transfers should be addressed to the District Residency Officer – Dr. Kent Holbrook at 543-2255.

WITHDRAWAL FROM SCHOOL

In order to withdraw from school, the student must have a completed withdrawal sheet that has all grades and teacher’s signatures.  In addition to this all fees and fines must be paid and all school property returned.  No credit will be transferred until the student has complied with the preceding requirements.  The principal reserves the right to contact parents before official withdrawal is completed.

GRADING SCALE

100-90 = A   89-80 = B   79-70 = C   69-60 = D   59-below = F

This scale is used for college transcripts. Weighted Grading Scale will be found under the heading ‘Other General Graduation Requirements and Graduation’ in this section.

 TESTING/GRADES

Semester tests will be given in December and May.  Progress Reports will be available at the end of the 6th and 12th week of each semester.  Reports cards will be available 5-7 days after the end of each semester.  

We would encourage parents/guardians to follow their child’s progress throughout the year by using our internet accessible grading system.  A password is provided when your child picks up his or her schedule.

Also, with regard to grades in a particular class, the parent/guardian should first contact the teacher.  Each teacher has a plan hour and is available before and after school.  A call should be made to the office to schedule a meeting or return call from the teacher.

EXEMPTIONS

As an incentive for our students to attend school daily, each has the opportunity to be exempt from semester testing by adhering to the follow: (1) must have zero unexcused absences (4 tardies to any class equals 1 unexcused absence); (2) must be making an “A” with no more than 4 excused absences, a “B” with no more than 3 excused absences, or a “C” with no more than 2 excused absences.

Should a student be exempt and want to take the semester test, it will be their choice and it can only help their grade.

If a student is suspended for any length of time for any reason, the student will automatically lose exempt status.

If a student is placed in ISP, the days spent in ISP will count towards their absences for exempt status.

This is an ‘all or nothing’ exemption policy; which means you have to be exempt in all classes.

WORKING RELATIONSHIP

Open communication between the home and school is fundamental to student success.  Parents should work closely with the teacher when they recognize a need exists for the welfare of their son or daughter.

In the event your contacts, visitations, and conferences do not produce satisfactory results, then your next contact person, in order, would be: the principal, superintendent, and then the Board of Education at a scheduled meeting of the Board. 

SCHEDULE CHANGES

Any student entering class must have a schedule, which he/she obtains, from the counseling office.  If a student wishes a schedule change, the request must be made within the first three (3) days of the semester.

ATHLETIC PARTICIPATION POLICY

Students are certainly encouraged to participate in athletics, therefore, if a student goes out for a sport and they decide they don’t want to be in that sport, they have until the second competitive contest to withdraw.  Once the decision is made, they must have approval from all coaches involved, including the athletic director and they cannot start another sport until the current sport they were in is over.  Students dropping out of a sport will be put into either an off-season or study hall class (if available).

HONOR ROLLS

A superintendent's and principal's honor roll will be published each semester.

GRADUATION REQUIREMENTS 

STANDARD HIGH SCHOOL DIPLOMA

(Requires 26 units for graduation) Students are expected to attempt 7.5 units per year unless concurrently enrolled in courses approved by the administration.

4 -  English (I, II, III, IV)

3 -  Mathematics (Algebra I plus 2 additional math classes) 

3 -  Science (Biology I plus 2 additional science classes)

3 -  Social Studies (American History, ½ unit American Government, 

      ½ unit Oklahoma History, and 1 - additional unit)

1 -  Additional Math or Science1 -  The Arts

½ - Financial Literacy

*2 -   Foreign Language (the same) or Computer Technology (excluding keyboarding)

Electives to total 26 Units.

* Any non-college / work ready curriculum may exclude
HONORS HIGH SCHOOL DIPLOMA

All classes at Inola High School will be governed by the following policy:  The high school principal and counselor will determine those graduating with honors diploma.  Those graduates with an honors diploma shall be the graduating seniors who will receive a standard diploma who have a cumulative grade point average of 3.0 or above and have taken at least three honors courses during grades 9 – 12 along with 4 science courses and 4 math courses through Algebra III (Intermediate Math does not count).  In determining these honors, the grade point average shall be based on grades earned in the first three years of high school through the second semester of the senior year.

VALEDICTORIANS

All classes at Inola High School will be governed by the following policy:  The high school principal and counselor will determine the valedictorians from members of the graduating class.  The valedictorians shall be the graduating seniors who have a weighted cumulative grade point average of 4.0 or above and have attended Inola schools the entire senior year.  
Additionally, 1) no valedictorian shall have earned less than a 'C' in any class over his/her high school career, 2) all valedictorians shall have completed mathematics courses through one unit of Algebra III or higher, and 3) all shall have completed a minimum of 4 units (8 credits) in weighted classes.  This must include 2 units (4 credits) in weighted classes taken during the junior year and 2 units (4 credits) in weighted classes taken during the senior year.  In determining these honors, the grade point average shall be based on grades earned in the first three years of high school through the first semester of the senior year.

Other General Graduation Requirements and Information

1. To be considered a sophomore, a student must have 5 units; to be considered a junior, a student must have 12 units; and to be considered a senior, a student must have 19 units.

2. No more than six units from Athletics will be counted towards graduation.  Each semester of athletics will be counted as .5 units.

3. Credits earned from an approved area Vocational-Technical School will count towards graduation.
4. Students moving into this school district from non-accredited schools must “Test-Out” on a standardized test to receive credit in a class required for graduation.  Consideration will be given to elective classes.

5. Students who do not meet minimum requirements for graduation will NOT be allowed to participate in graduation exercises.

6. Concurrent enrollment in a local college is recommended for those students who have taken all appropriate classes in high school.

7. Juniors or Seniors participating in concurrent enrollment in rigorous classes may count credit earned in college as part of their graduation requirements.  The high school counselor will advise the student as to the credits that may be counted.

8. Class rankings will be computed after the conclusion of the second semester only for students participating in the Honors Academic Program. Rankings will be based on weighted grading scale (A=5.0, B= 4.0, C= 3.0, D= 1.0, F= 0.0) for the following classes: All AP classes, Advanced/Honors classes, Chemistry, Anatomy and Physiology, Calculus, Physics, Spanish III/IV/V, Trigonometry, and concurrent college classes of comparable rigor.

9. Minimum attendance requirements in order to pass any class are: Students must attend 80% of the scheduled school days in order to receive credit for the course.  Failure to meet minimum attendance = 0.0 credits.

SENIOR INFORMATION

To participate in any senior activity a student must have completed 19 units by the beginning of his or her senior year.

SENIOR CLASS TRIP

The senior class will be allowed a 24-hour trip.  No overnights trips will be allowed.
GRADUATION ATTIRE

Sashes will be worn by students graduating with Honors, and President’s of school sponsored organizations.

COLLEGE BOUND

JUNIORS AND SENIORS INFORMATION
COLLEGE VISITATION DAY

Juniors and seniors will be allowed two days for college visitation – must have prior approval from the counselor or building principal.
COLLEGE ENTRANCE INFORMATION

The entrance requirements vary from college to college; therefore, it is necessary for each student to study the requirements closely and see that they complete the necessary applications, take the required tests, etc., that apply to the college of their choice.  Current college catalogs are available in the counselor's office.

Many colleges accept advance placement credit.  Students wishing to examine the possibility of advanced placement should check with the counselor.

SUGGESTIONS

Many classes are sequenced and others have prerequisites. A complete list of all offerings is available at each particular building upon request. Contact the school counselor to discuss planning.

In preparing for college it is helpful in your sophomore year to secure college/university catalogs and enrollment requirements. 

During your junior year, talk with representatives from various colleges/universities.  Visit the campus during summer or spring break with your parents.  Take the ACT in the spring of your junior year and plan to attend the ACT Prep Program.

No later than the beginning of your senior year, try to narrow your choice of college to three.  If you need financial help make necessary application early.  See guidance counselor for this information.

The following records are usually requested by the college/university:

1. 
Your scholastic record from grades nine through twelve and your rank in your graduating class.

2.
Your score on standardized tests.

3. 
Your character and personality traits.

4. 
Your activities record, including your services and contributions to the welfare of your school and your community.

5. 
The recommendations of your principal or superintendent.

6. 
Your ACT or SAT scores.
ALL STUDENT ATHLETES

NCAA ELIGIBILITY REQUIREMENTS

Initial Eligibility Requirements:  The NCAA Clearinghouse will verify your eligibility.

Students must graduate from high school and have a grade point average (GPA) of 2.00 in a core curriculum of 16 academic subjects for Division I and 14 for Division II.

It is recommended that student athletes should register with the NCAA clearinghouse at the start of their junior year in high school.  There is no actual registration deadline, but you must be cleared by the clearinghouse before you can receive a scholarship or compete in your sport.

IMPORTANT:  The NCAA Clearinghouse is now called the NCAA Eligibility Center.

NCAA Clearinghouse contact information:


NCAA Eligibility Center mailing address:


NCAA Eligibility Center


P. O. Box 7136


Indianapolis, IN  46207


Toll-Free:  877-262-1492

The registration fee for the clearinghouse Eligibility Center is $60.  This fee can be waived due to financial hardship.  If you think you are eligible for a fee waiver, you should contact your guidance counselor who can call the Eligibility Center’s high school administrator’s line at 877-622-2321.

Remember that the higher your GPA, the lower ACT or SAT score is needed; this works both ways of course; the lower your GPA, then the higher your ACT or SAT score must be.

For athletes who receive a scholarship from a Division I university on or after August 1, 2008, their initial eligibility will be evaluated under the 16 core course rule (2004-2005 ninth grade).

You will need 16 core courses as outlined below:


4 years of English


3 years of mathematics (Algebra I or higher)


2 years of natural/physical science (one must be a lab science)


1 year of additional science, math or English


2 years of social studies

4 years of additional core courses (they can be from any listed above or from non-doctrinal religion or philosophy or foreign language

For athletes who receive a scholarship from a Division II university, the old 14 core course rule will still apply:


3 years of English


2 years of mathematics (Algebra I or higher)


2 years of natural/physical science (one must be a lab science)


2 years of additional science, math or English


2 years of social studies

3 years of additional core courses (they can be from any listed above or from non-doctrinal religion or philosophy or foreign language

The “sliding scale” used by the NCAA now allows a higher core GPA to reduce the SAT component.  A 2.5 core GPA will still need a 820 SAT score, a higher core GPA of 2.75 will need a 720 SAT score, a 3.0 core GPA will only require a 620 SAT score and a 3.55 core GPA will just need a 400 SAT score.  The NCAA has stated that their research now indicates that core class grades were the best indicators of academic success during a student-athlete’s freshman year.

OKLAHOMA PROFICIENCY TESTING 

In 1992, the Oklahoma state legislature enacted House Bill 1017, which states, in part:


"Upon request of a student, parent or guardian, a student will be given the opportunity to demonstrate proficiency in the Learner Outcomes: State Competencies. Proficiency will be demonstrated by some means of assessment or evaluation appropriate to the curriculum area, for example: portfolio, criterion-referenced test, thesis, project, product or performance.

Students demonstrating proficiency in set competencies at the 90% level shall be advanced to the next level of study in the appropriate curriculum area(s). This decision [to advance] will take into consideration such factors as social, emotional, physical and mental growth.  The school will confer with parents in making such promotion/acceleration decisions."

OKLAHOMA PROFICIENCY TEST SERIES

Inola Middle School High School uses the Oklahoma Proficiency Test (OPT) series, which consists of sixty-one separate customized tests, as shown in Table 1.  The tests are demanding, challenging, and comprehensive.

TABLE 1

TESTS IN THE OKLAHOMA PROFICIENCY TEST (OPT) SERIES

	Grades 1-8
	Science
	Social 

Studies
	Language
Arts
	Mathematics
	Foreign
 Language

	Reading


	Physical
	Civics
	English I
	General Mathematics
	Spanish I

	Mathematics
	Earth
	Okla. History
	English II
	Pre-Algebra
	French I

	Science
	Biology
	U.S. History
	English III
	Algebra I
	

	Language Arts
	Chemistry
	World History
	English IV
	Geometry
	

	Social Studies
	Physics
	Government
	
	Algebra II
	

	
	
	World Geography
	
	
	


VO-TECH REGULATIONS

Inola Schools will provide transportation for morning and afternoon students.  Students who drive to Vo-Tech must have a permission form on file in the principal’s office.  All students who are riding with other students must have parental permission form on file in the office.

ALTERNATIVE ED

Any student who has failed to complete all requirements for Graduation by their projected graduation year, upon returning for their 5th year of high school will be required to enroll in Inola’s Alternative Education program unless exempted by the site principal.

PARENTS RIGHT-TO-KNOW LETTER

In accordance with the Every Student Succeeds Act, this is a notification from Inola Public Schools to every parent/guardian of a student in a Title I school that you have the right to request and receive in a timely manner:

a)  Information regarding the professional qualification of your student’s classroom teachers.  The information regarding the professional qualifications of your student’s classroom teachers shall include the following:

· If the teacher has met state qualifications and licensing criteria for the grade level and subject areas taught;

· If the teacher is teaching under emergency or temporary status in which the state qualifications and licensing criteria are waived;

· The teacher’s baccalaureate degree major, graduate certification, and field of discipline; and

· Whether the student is provided services by paraprofessionals, and if so, their qualifications (ESSA 1112(e)(1)(A)(i)-(ii)

b)  Information regarding any State or local educational agency policy regarding student participation in any assessments mandated by Section 1111(b)(2) and by the State or local education agency, which shall include a policy, procedure, or parental right top opt the child out of such assessment, where application.  (ESSA 1112(e)(2)(A)

c) In addition to the above information, you will be notified if you student has been taught for four or more consecutive weeks by a teacher who does not meet the applicable state certification for licensure requirements at the grade level and subject area in which the teacher has been assigned.  (ESSA 1112(e)(1)(B)(ii)

If you have any questions or concerns, please contact the site principal at:


Rebecca Cutsinger 
Elementary School
(918) 543-2271


Jeff Unrau

Middle School

(918) 543-2434


Paul Gruenberg
High School

(918) 543-2404

PARENTAL INVOLVEMENT POLICY

The Parental Involvement Policy of Inola Public Schools will:

1. involve parents in the planning process for all educational programs;

2. provide assistance to parents in understanding national goals, state content standards, state performance standards, assessments and information related to the education of their children;

3. provide information concerning adult literacy and parental training;

4. educate teachers and other staff in the value of parental contributions and how to work with parents as equal partners;

5. coordinate and integrate parental involvement programs with other programs when appropriate;

6. work with community based organizations and businesses in parental involvement activities;

7. ensure that information concerning school programs be available in the language used in the home;

8. arrange meetings at a variety of times to maximize opportunities for parents;

9. conduct, with the involvement of parents, an annual evaluation of the effectiveness of parental involvement activities and use findings of the evaluations to design new strategies for parental involvement.

Adopted by Inola Board of Education on June 12, 2006.

INOLA PUBLIC SCHOOLS

PARENT/SCHOOL COMPACT

SCHOOL PLEDGE

Inola Public Schools is committed to the belief that all children can learn and acknowledge that all of us – teachers, administrators, and parents working together can make a positive difference in student achievement.  The school district will provide an optimum learning environment in which students will experience success and achieve excellence in learning.

PARENTS PLEDGE
As parents, we want our children to have the best possible education.  We, therefore, join with the school to provide an optimum learning environment for our children.

1. I will encourage my child to complete homework in a timely manner.

2. I will join with the school to enhance my child’s self concept, emphasizing that “all children can learn.”

3. I will become a participant in the educational process for my child.  It may include:

· Attending parent/teacher conferences.

· Providing regular, quiet, uninterrupted study time, and

· Discussing what my child has learned each day.

Parent ____________________________________ Date _______________

Teacher ___________________________________ Date _______________

ATTENDANCE
One of the more important parts of a productive school and its student body, being here is half the battle!  You can’t learn if you’re not here.

Once a student has reached 10 total absences (excused or unexcused), not including school activity absences, the student will be required, upon returning from the 11th absence, to go before a committee who will designate whether or not the absence will be excused or unexcused and may affect class grades.

For a student to be considered present for any class, they must actually be in class for 35 of the 50 minutes.  Any student with 10 or more excused or unexcused absences in any class may not receive credit for those classes.

EXCUSED ABSENCES

1. In order for any absence (except those pre-arranged) to be excused, we must have a written note or phone call from the parents or legal guardians. When the absence is due to any form of medical reason (doctor, dentist, etc.), it is necessary to have a signed statement from the attending medical person. The note must be specific as to the nature of the absence. (e.g. “Please excuse Johnny for his absence”, is not acceptable.)  Note must have a telephone number where note can be verified.  Doctor and dentist appointments should be arranged outside school hours whenever possible.  It is the parent/guardian/students responsibility to take care of any absentee situation in the time frame we have allotted.  The school should receive a call each and every day the student is absent.  Written verification should be at the school along with the student on the day he or she returns.  Schools will only accept written statements by a parent, court documents or doctor notes 48 hours after the absence.

2. Personal illness or disabling injuries. (Excused)

3. Certain other absences may be excused ONLY IF PRE-ARRANGED AND APPROVED IN ADVANCE by the building principal.  Students wishing to "pre-arrange" an absence must report to the principal's office to get approval and make arrangements BEFORE the expected absence occurs.

4. Absences for medical reasons of five or more days will require a statement from the attending physician for the student to be re-admitted to school. Any extended absence of this nature should be reported to the building principal by the parents on or soon after the fifth day so that arrangements can be made to continue the student's education by alternative methods.

NOT COUNTED ABSENT

The following is a list of situations when students are not counted absent.

1. Regular bus riding students when bus is unable to reach the student due to mechanical problems or inclement weather.

2. Students serving as pages for the state legislature.

3. Funerals of relatives in immediate family or classmates.

4.
Certain special religious holidays.

UNEXCUSED ABSENCES

All absences other than those previously described will be unexcused absences.   Students can be considered truant if not in their designated location during the school day.
ABSENTEE POLICY

1. A parent/guardian will be contacted on the day a student is absent by an automated calling system.  Therefore, to avoid being called at home or work, the school must be contacted by 9:00 a.m. each time your child is absent.  

2. Documentation from a physician is recommended.  In cases of excessive absenteeism, physician documentation will be required.

3. It is the responsibility of the student upon returning to school to contact his/her teachers for all assignments missed during his/her absences.  At the time a call is made for an absence, the parent/guardian may request to have the student’s assignments for that particular day to be picked up by that parent/guardian by 3:00 p.m. 

4. Activity absences do not affect the allowable absences per semester.  These absences are school sponsored; such as athletics, FFA, Band, Choir, Etc.)

5. A reminder that four tardies equals one unexcused absence in any class.

MAKE-UP WORK

All class work missed during an excused absence must be made up.  It is the student’s responsibility for make up work!!   Students will have only one (1) day per excused absence to receive credit for make-up work.

TARDIES
	High School and  Middle School

	1st and 2nd Tardies
	Handled by the Teacher
	On #2, Student receives Tardy Notice

	3rd Tardy
	Sent to Office
	Detention

	4th Tardy
	Sent to Office
	2 Days Detention

	5 Tardies or more
	In School Suspension
	In School Suspension – 
2 Day Minimum


LEAVING THE SCHOOL GROUNDS

No student may leave the school grounds during school hours except by permission of the school principal and being properly signed out.  Students leaving school grounds without permission will be considered truant and disciplinary action will be taken.   Students must check out through the office.   Students must also sign in through the main office if they arrive late.

POLICY ON STUDENT BEHAVIOR

The Board of Education of the Inola School District adopts the following policy and procedures dealing with student conduct and behavior:

General Expectations
The Board of Education recognizes that students do not surrender any rights of citizenship while in attendance at Inola Public Schools.  The school is a community with rules and regulations.  Those who enjoy the rights and privileges it provides must also accept the responsibilities that inclusion demands, including respect for and obedience to school rules.

Discipline Code
The following behaviors at school, while on school vehicles or going to or from or attending school events will result in disciplinary action, which may include in-school placement options or out-of-school suspension:

1.    Arson;

2.    Attempting to incite or produce imminent violence directed against another person, for any reason, including his or her race, color, religion, ancestry, national origin, disability, gender or sexual orientation by making or transmitting or causing or allowing to be transmitted, any telephonic, computerized or electronic message; or by broadcasting, publishing or distributing or causing or allowing to be broadcast, published or distributed, any message or material;

3. Cheating;

4. Conduct that threatens or jeopardizes the safety of others;

5. Cutting class or sleeping, eating or refusing to work in class;

6. Disruption of the educational process or operation of the school;

7. Extortion;

8. Failure to attend assigned detention, alternative school or other disciplinary assignment without approval;

9. Failure to comply with state immunization records;

10. False reports or false calls;

11. Fighting;

12. Forgery;

13. Gambling;

14. Harassment, intimidation, and bullying;

15. Hazing (initiations) in connection with any school activity (see page 22);
16. Immorality;

17. Inappropriate attire (clothing or accessories that display pictures, lettering or numbering that is profane, vulgar, repulsive or obscene, that advertises or promotes dangerous weapons, tobacco, alcoholic beverages, low-point beer, drugs, drug-related items or paraphernalia or that unduly exposes the body; clothing, accessories, make‑up, hair styles, or arrangements or decorations worn or displayed on the body that are likely to cause a substantial and material disruption of school operations);

18. Inappropriate behavior or gestures;

19. Inappropriate public behavior;

20. Indecent exposure;

21. Intimidation or harassment because of race, color, religion, ancestry, national origin, disability, gender or sexual orientation, including but not limited to: (a) assault and battery; (b) damage, destruction, vandalism or defacing any real or personal property; or threatening, by word or act, the acts identified in (a) or (b);

22. Obscene language;

23. Physical or verbal abuse;

24. Plagiarism;

25. Possession of a caustic substance;

26. Possession of obscene materials;

27. Possession, without prior authorization, of a wireless telecommunication device;

28. Possession, threat or use of a dangerous weapon and related instrumentalities (i.e., bullets, shells, gun powder, pellets, etc.);

29. Possession, use, distribution, sale, conspiracy to sell or possess or being in the chain of sale or distribution, or being under the influence of alcoholic beverages, low-point beer (as defined by Oklahoma law, i.e., 3.2 beer) and/or controlled substances;

30. Possession of illegal and/or drug related paraphernalia;

31. Profanity; 

32. Sexual or other harassment of individuals including, but not limited to, students, school employees, volunteers;

33. Theft;

34. Threatening behavior (whether involving written, verbal or physical actions); in today’s society, if you say it, we have to believe you.  “I was just joking” is not a valid excuse for a threat;
35. Truancy;

36. Use or possession of tobacco in any form;

37. Use or possession of missing or stolen property if property is reasonably suspected to have been taken from a student, a school employee, or the school;

38. Using racial, religious, ethnic, sexual, gender or disability-related epithets;

39. Vandalism;

40. Violation of the Board of Education policies, rules or regulations or violation of school rules and regulations;

41. Vulgarity;

42. Willful damage to school property;

43. Willful disobedience of a directive of any school official;

44. Taking and/or sharing of any picture or video that is an invasion of another student’s privacy or used to insult or demean another person.  Students may also be disciplined if they had foreknowledge of an event and choose to video it rather than report it (i.e.  they know a fight is about to occur.)

In addition, conduct occurring outside of the normal school day or off school property that has a direct and immediate negative effect on the discipline or educational process or effectiveness of the school, will also result in disciplinary action, which may include in-school placement options or out-of-school suspension.

THE SCHOOL BULLYING PREVENTION ACT

(70 Okla. Stat. § 24-100.2)

The Oklahoma Legislature established the School Bullying Prevention Act with the express intent of prohibiting peer student harassment, intimidation, and bullying.  These terms include, but are not limited to any gesture, written or verbal expression, or physical act that a reasonable person should recognize will:

1. harm another student;

2. damage another student’s property;

3. place another student in reasonable fear of harm of the student’s person or damage to the student’s property; or

4. insult or demean any student or group of students in such a way as to disrupt or interfere with the School District’s education mission of the student or other students.

The Board has also adopted a policy prohibiting harassment, intimidation, and bullying which defines and explains this conduct and the School District’s response to the legislative mandate.

Bullying is a form of overt and aggressive behavior that is intentional, hurtful, and persistent (repeated).  Bullied students are teased, harassed, rejected, and assaulted (verbally or physically, or both) by one or more individuals.  There is an imbalance of strength (power and dominance).

There are a number of ways that kids can be hurtful to one another but not all of it is bullying.  Sometimes it is simply unkind behavior.

Conflict is a normal part of life, and learning to deal with it helps kids master the social skills they will need as adults.  There are some distinct differences between bullying and peer conflict.  Being able to identify these differences will help parents and teachers know how to respond.
When a conflict occurs, both people involved have equal power in the relationship.  While both people are emotional and upset, neither one is seeking power or attention.  They just happen to disagree.

Most instances of peer conflict (that have not turned physical), can be resolved through mediation and discussion with administrators or counselors.  An attempt at resolution through mediation will usually be the first step.  After mediation has occurred, if the conflict continues to escalate, the consequences will also begin to escalate.

HAZING

A. No student organization or any person associated with any organization sanctioned or authorized by the governing board of any public or private school or institution of high education in this State shall engage or participate in hazing.

B. Any hazing activity described in subsection F of this section upon which the initiation or admission into or affiliation with an organization sanctioned or authorized by a public or private school or by any institution of higher education in this State is directly or indirectly conditioned shall be presumed to be a forced activity, even if the student willingly participates in such activity.

C. A copy of the policy or the rules and regulations of the public or private school or institution of higher education which prohibits hazing shall be given to each student enrolled in the school or institution and shall be deemed to be part of the bylaws of all organizations operating at the public school or the institution of higher education

D. Any organization sanctioned or authorized by the governing board of a public or private school or of an institution of higher education in this State which violates subsection A of this section, upon conviction, shall be guilty of a misdemeanor, and may be punishable by a fine of not more than One Thousand Five Hundred Dollars ($1,500.00) and the forfeit for a period of less than one (1) year all of the rights and privileges of being an organization organized or operating at the public or private school or at the institution of higher education.
E. Any individual convicted of violating the provisions of subsection A of this section shall  be guilty of a misdemeanor, and may be punishable by imprisonment for not to exceed ninety (90) days in the county jail, or by the imposition of a fine not to exceed Five Hundred Dollars ($500.00), or by both such imprisonment and fine.

For Purposes of This Section
1. “Hazing” means an activity which recklessly or intentionally endangers the mental health or physical health or safety of a student for the purpose of initiation or admission into or affiliation with any organization operating subject to the sanction of the public or private school or of any institution of higher education in this State;

2. “Endanger the physical health” shall include but not be limited to any brutality of a physical nature, such as whipping, beating, branding, forced calisthenics, exposure to the elements, forced consumption of any food, alcoholic beverage as defined in Section 506 of Title 37 of the Oklahoma Statutes, low-point beer as defined in Section 163.2 of Title 37 of the Oklahoma Statutes, drug, controlled dangerous substances, or other substance, or any other forced physical activity which could adversely affect the physical health or safety of the individual, and;
3. “Endanger the mental health” shall include any activity, except those activities authorized by law, which would subject the individual to extreme mental stress, such as prolonged sleep deprivation, forced prolonged exclusion from social contact, forced conduct which could result in extreme embarrassment, or any other forced activity which could adversely affect the mental health or dignity of the individual.

BULLYING REPORTING, INVESTIGATION, AND SANCTIONS

1. 
It is the express policy of the board of education to encourage student victims of bullying to come forward with such claims.  This may be done through the grievance policy.

a. 
Students who feel that other students are subjecting them to bullying are encouraged to report these conditions to the appropriate administrator or teacher.  If the student’s immediate administrator or teacher is the alleged offending person, the report will be made to the next higher level of administration or supervision or to any responsible adult person.

b. 
Confidentiality will be maintained and no reprisals or retaliation will be allowed to occur as a result of the good faith reporting of charges of bullying.

2. 
In determining whether alleged conduct constitutes bullying, the totality of the circumstances, the nature of the conduct and the context in which the alleged conduct occurred will be investigated.  The principal has the responsibility of investigating and resolving complaints of bullying.

3.  
Any student found to have engaged in bullying of other students shall be subject to sanctions, including but not limited to, warning, suspension or other appropriate punishment subject to applicable procedural and due process requirements.

SAMPLE DISCIPLINARY OPTIONS APPLICABLE TO STUDENT MISCONDUCT

Detention
Detention is a correctional measure used when it is deemed appropriate.  Students are to report to the appropriate teacher at the specified time with class work to be studied.  Detention may be assigned on a week-day before / after school or on Saturday, as deemed appropriate.
Alternative In-School Placement
Alternative in-school placement is an optional correctional measure that may be used by the school when deemed appropriate.  It involves assignment to a school site, designated by the school, for a prescribed course of education as determined by school representatives.

Corporal Punishment
Corporal punishment is administered to students according to the following policy:

1. 
Corporal punishment is a form of discipline when the infraction by the student is considered serious or is a repeated infraction of school rules.

2.
Corporal punishment will be administered by a building administrator in an office or designated area and in the presence of another certified person.  Punishment must be applied to the buttocks only.  The witness should be informed of the infraction in the presence of the student.

3. 
A written report shall be made for each student receiving corporal punishment.  The report will describe the offense and the disciplinary action taken.  The report is to be signed by the staff member involved and the witness.
Student Suspensions
The judicial extension of Fourteenth Amendment protection to students in the public school emphasizes the need for school administrators to protect the procedural due process rights of students in discipline cases.  The policy of the School District must be consistent with the due process rights of students and must provide proper machinery for fair and consistent treatment of students.  The term "out-of-school suspension" refers to removal out of school for a period not to exceed one calendar year for offenses involving firearms and the remainder of a current semester and the succeeding semester for all other offenses.

ALTERNATIVE IN-SCHOOL PLACEMENT, DETENTION, AND SIMILAR DISCIPLINARY OPTIONS OR CORRECTIONAL MEASURES ARE NOT CONSIDERED BY LAW TO BE OUT-OF- SCHOOL SYUSPENSION AND DO NOT REQUIRE OR INVOLVE THE DUE PROCESS PROCEDURES SET FORTH WITHIN THIS POLICY.

Reference to "parent" in this section of the policy refers to a student's parent or legal guardian.  Reference to "principal" means the school principal or the school staff member to whom the principal has delegated the responsibility for student discipline.

BEHAVIOR OR CONDUCT WHICH MAY 
RESULT IN SUSPENSION
Students who are guilty of any of the following acts may be suspended out-of-school by the administration of the School or the District for:

a.    violation of a school regulation;

b.    immorality;

c.   adjudication as a delinquent for an offense that is not a violent   offense.  For the purposes of this section, "violent offense" shall include those offenses listed as the exceptions to the term "nonviolent offenses" as specified in Section 571 of Title 57 of the Oklahoma Statutes.  "Violent offense" shall include the offense of assault with a dangerous weapon but shall not include the offense of assault;

d. 
possession of an intoxicating beverage, low-point beer, as defined by Section 163.2 of Title 37 of the Oklahoma Statutes, wireless telecommunication device without prior authorization, or missing or stolen property if the property is reasonably suspected to have been taken from a student, a school employee, or the school during school activities; and

e. 
possession of a dangerous weapon or a controlled dangerous substance, as defined in the Uniform Controlled Dangerous Substances Act.  Possession of a firearm shall result in out-of-school suspension as provided in the School District's policy related to firearms.

In the event of a suspension in excess of five (5) days for any of the reasons listed above, an education plan as discussed in the Individualized Plans for Out-of-School Suspension section of this policy, below, shall be applicable for acts which fall within parts “a” through “d,” above.  As allowed by law, no education plan will be provided for acts, which fall within part “e,” above.

Students suspended for a violent offense directed toward a classroom teacher shall not be allowed to return to the teacher’s classroom without the teacher’s prior approval.  Whether an offense is considered a violent offense, requiring an affected teacher’s approval as a condition of return to a particular classroom, shall be based on applicable provisions of the Oklahoma school law regarding student suspension and applicable Oklahoma criminal law distinguishing between violent and nonviolent offenses.

SCHOOL DISTRICT'S OBLIGATION

APPLICABLE TO ALL OUT-OF-SCHOOL SUSPENSIONS

Alternative In-School Placements
Before the School District’s designated representatives, building principal or assistant principal, recommend out-of-school suspension, alternative in-school placements including, but not limited to: placement in an alternative school setting, reassignment to another classroom, placement in in-school detention, or other available disciplinary or correctional options shall be considered.  These shall not be considered as an out-of-school suspension but shall be treated as disciplinary or correctional actions that may be used, if warranted, as an alternative to out-of-school suspension.  
STUDENTS IDENTIFIED AS DISABLED UNDER THE INDIVIDUALS WITH DISABILITIES EDUCATION ACT OR SECTION 504 OF THE REHABILI​TATION ACT OF 1973 AND WHO ARE SUSPENDED OUT-OF-SCHOOL OR RECEIVE DISCIPLINARY REMOVAL FROM THE CLASSROOM MAY REQUIRE ADDITIONAL PROCEDURAL CONSIDERATIONS.
Pre-Conference Applicable to Out-of- School Suspensions
LISTNUM 2 \l 1 \s 1
When a student violates board policy or a school rule or regulation or has been adjudicated as a delinquent for an offense that is not a violent offense (as set out in Okla. Stat. tit. 57, § 571), the principal shall conduct an informal conference with the student.

2.
At the conference with the student the principal shall read the policy, rule or regulation which the student is charged with having violated and shall discuss the conduct of the student which is a violation of the policy, rule or regulation.

3.
The student shall be asked whether he/she understands the policy, rule or regulation and be given a full opportunity to explain and discuss his/her conduct.

4.
If it is concluded that an out-of-school suspension is appropriate, the student shall be advised that he/she is being suspended and the length of the out-of-school suspension.

5. The principal shall immediately notify the parent by phone and in writing that the student is being suspended out of school and that alternative in-school placement or other available options have been considered and rejected.  The written notice should state that alternative in-school placement or other available options have been considered and why they were rejected.  Elementary and middle school students shall not be dismissed before the end of the school day without advance notice to the parent.

Immediate Out-of-School Suspension Without a Pre-Out-of-School Suspension Conference
1.
A student may be suspended out-of-school without the above pre-out-of-school suspension conference with the student only in situations where the conduct of the student reasonably indicates to the principal that the continued presence of the student in the building will constitute an immediate danger to the health or safety of the students, or school employees, or to school property, or a continued substantial disruption of the educational process.

LISTNUM 2 \l 1
In such cases, an out-of-school suspension conference with the student and the parent or guardian will be scheduled as soon as possible after the student has been removed from the building.

Conferences With Parents
1.
The principal will seek to hold a conference with the parent or guardian as soon as possible after the out-of-school suspension has been imposed.  The parent should be advised of his/her right to a conference with the principal at the time he/she is notified that an out-of-school suspension has been imposed.  The conference will be held during the regular school hours, Monday through Friday, with consideration given whenever possible to the hours of working parents.

2.
At the conference, the principal will read the policy, rule or regulation which the student is charged with having violated and will briefly outline the conduct or behavior on the part of the student.  The principal will also explain the basis for an out-of-school suspension rather than the use of alternative options.  The parent should be asked by the principal if he/she understands the rule and the charges against the student.

LISTNUM 2 \l 1
At the conclusion of the conference the principal shall state whether he/she will terminate or modify the out-of-school suspension.  In all cases the parent will be advised of his/her right to have the out-of-school suspension reviewed by the Superintendent of Schools, the Board of Education, or the out-of-school suspension review committee as provided by this policy.  If the parent is in agreement with the principal's decision, he/she will be requested to sign a waiver of review.

Out-of-School Suspension Requirements
LISTNUM 2 \l 1 \s 1
An out-of-school suspension shall be long-term or short-term.  A long-term out-of-school suspension shall be an out-of-school suspension in excess of ten (10) school days.  A short‑term out-of-school suspension shall be a period of ten (10) or fewer school days.

LISTNUM 2 \l 1
In no event should an out-of-school suspension extend beyond the current school semester and succeeding semester, except in the case of possession of a firearm, in which case an out-of-school suspension for up to one calendar year is appropriate.  Out-of-school suspensions involving firearms are governed by the School District's Gun-Free Schools Policy.  Out-of-school suspensions should have a definite commencement and ending date; indefinite out-of-school suspensions are not permitted.  It is recommended that out-of-school suspensions beyond ten (10) days be imposed only in serious situations.

LISTNUM 2 \l 1
Out-of-school suspensions should be consistent; that is, one student should not be suspended out of school for a few days and another student suspended out of school for an extended period for the same or similar offense.  However, the principal may take previous conduct and previous disciplinary actions and out-of-school suspensions of the student into consideration.

LISTNUM 2 \l 1
Out-of-school suspensions until the student performs some remedial act are not permitted; however, the student may be advised that an out-of-school suspension of definite length will be terminated at an earlier date if he/she performs a prescribed remedial act or acts.

Individualized Plans for Out-of-School Suspension
Out-of-school suspensions in excess of five (5) days shall include an Individualized Plan for Out-of-School Suspension ("Plan") which shall describe either a home-based school work assignment setting or other appropriate work assignment setting.  The plan shall be prepared by the principal with the assistance of other school employees as warranted by the circumstances of the out-of-school suspension.

The Plan shall provide for the core units in which the student is enrolled.  Core units shall consist of the minimum English, mathematics, Science, Social Studies and Art units required by the Oklahoma State Department of Education for grade completion in grades kindergarten through eight and for high school graduation in grades nine through twelve.

A copy of the Plan shall be provided to the student and parent or guardian.  The parent or guardian shall be responsible for provision of a supervised, structured environ​ment in which the parent or guardian shall place the student.  The parent or guardian shall bear responsibility for monitoring the student's educational progress until the student is readmitted into school.  The Plan shall set out the procedure for education and shall also address academic credit for work satisfactorily completed.

Records and Reports
The principal will keep written records of each out-of-school suspension conference containing the date of the conference, the names of the persons present, the time duration of the conference, and the basis for rejection of alternative disciplinary options.  Also, the principal shall maintain records related to the Education Plan and the student and/or parent's compliance or non-compliance with the Plan.

LONG-TERM OUT-OF-SCHOOL SUSPENSIONS

OUT-OF-SCHOOL SUSPENSIONS FOR MORE THAN 
TEN (10) SCHOOL DAYS

Right of Appeal
A parent or the student may appeal the principal’s out-of-school suspension decision in excess of ten (10) school days to the Superintendent of Schools and, following the appeal to the Superintendent, to the Board of Education, or, if appointed by the Board, a Hearing Officer.

Method of Appeal to the Superintendent of Schools or His/Her Designee
LISTNUM 2 \l 1 \s 1
An appeal can be presented by letter to the Superintendent of Schools.

LISTNUM 2 \l 1
If no appeal is received within five (5) calendar days after the principal's decision is received by the parent or student, the principal's out-of-school suspension decision will be final and non-appealable.

LISTNUM 2 \l 1
The Superintendent of Schools or his/her designee should hold a conference with the parent or guardian as soon as possible after receipt of the appeal.  The conference will be held during the regular school hours, Monday through Friday, with consideration given to the hours of working parents whenever possible.

LISTNUM 2 \l 1
At the conference, the Superintendent of Schools or his/her designee will read the policy, rule or regulation which the student is charged with having violated and will briefly outline the conduct on the part of the student.  The parent should be asked by the Superintendent of Schools or his/her designee if he/she understands the rule and the charges against the student.

LISTNUM 2 \l 1
At the conclusion of the conference the Superintendent of Schools or his/her designee will state whether he/she shall terminate or modify the out-of-school suspension.  In all cases the parent shall be advised of the parental right to have the out-of-school suspension reviewed as determined by the Board of Education.  If the parent is in agreement with the decision of the Superintendent of Schools or the Superintendent’s designee, the parent shall be requested to sign a Waiver of Final Review by the Board.

Method of Appeal to the Board of Education or the Board’s Hearing Officer
LISTNUM 2 \l 1 \s 1
An appeal can be requested by letter to the Superintendent of Schools or to the Clerk of the Board of Education.

LISTNUM 2 \l 1
If no appeal is received within five (5) calendar days after the decision of the Superintendent of Schools or his/her designee is received by the parent or student, the decision of the Superintendent or his/her designee will be final and non-appealable.

Hearing the Appeal
LISTNUM 2 \l 1 \s 1
The Board will hear the appeal as soon as possible, or it may appoint a Hearing Officer to hear the appeal.  The Board's decision, or the Hearing Officer’s decision, is final and non-appealable.

LISTNUM 2 \l 1
The parent and student will be notified in writing of the date, time and place of the hearing.  

LISTNUM 2 \l 1
The parent and student will have the right to an "open" or "closed" hearing, at their option.

LISTNUM 2 \l 1
Reasonable efforts will be made to accommodate the work schedule of parents.

Procedure for Student Out-of-School Suspension Appeal Hearing Before the Board of Education
LISTNUM 2 \l 1 \s 1
The Board President or the appointed Hearing Officer should:

LISTNUM 2 \l 2 Announce that the next agenda item is an out-of-school suspension review hearing for the student.  In order to protect the confidentiality and privacy of the student, the student’s initials should be used and not the student’s name. 

LISTNUM 2 \l 2  Ask whether the parents/child wish the hearing to be open to the public or in executive session.  The offer of an open hearing and their response is to be made a part of the minutes of the meeting.  If parents/child requests a closed hearing, a motion to go into executive session per their request should be made and voted on.

LISTNUM 2 \l 1
The Board President or Hearing Officer should advise the parents/child:

LISTNUM 2 \l 2 \s 1   That they are entitled to legal counsel, if they desire it.

LISTNUM 2 \l 2 That the administration will present its witnesses first and that after each witness the parents or their legal counsel will be given an opportunity to cross-examine.

LISTNUM 2 \l 2 That the parents/child will be given an opportunity to call any relevant witnesses and present any relevant evidence they may wish, subject to cross-examination by legal counsel for the administration.

LISTNUM 2 \l 2 That the Board or its Hearing Officer will consider the evidence and documents and reach a decision which will be recorded by vote in open session.

LISTNUM 2 \l 2  That the parents/child may ask any questions about the procedure.

LISTNUM 2 \l 1
Following presentation of 1 and 2 above, all administration witnesses and documents should be presented subject to cross-examination.

LISTNUM 2 \l 1
Parents/child may call any witnesses and present any documents subject to cross-examination.

LISTNUM 2 \l 1
After each witness is presented School Board members may ask the witness any questions.

LISTNUM 2 \l 1
Parents'/child's closing statement.

LISTNUM 2 \l 1
Administration's closing statement.

LISTNUM 2 \l 1
Deliberate in private.  (If the hearing is not in executive session, the Board or its Hearing Officer may deliberate in executive session only with permission of the parents or student.)

LISTNUM 2 \l 1
Return to open session and vote.  After adopting a motion making certain findings of fact the Board must make a motion to:  (1) affirm the out-of-school suspension; (2) modify the out-of-school suspension (increase or decrease severity of the out-of-school suspension); or (3) revoke the out-of-school suspension.  If the hearing is before a Hearing Officer, no motions will be required as a part of the hearing process; otherwise, the Hearing Officer will have the same obligations as the Board with respect to rendering a decision.

Attendance at School Pending Appeal Hearing
Pending the appeal hearing of an out-of-school suspension to the Board, the student will have the right to attend school under such "in-house" restrictions as the principal deems proper, except that at the discretion of the principal, the student may be prohibited from attending school pending any appeal hearing if in the judgment of the principal:

LISTNUM 2 \l 2 \s 1  the conduct for which the student was suspended out of school reasonably indicates that continued attendance by the student pending any appeal hearing would be dangerous to other students, staff members or school property; or

LISTNUM 2 \l 2  the conduct for which the student was suspended out of school reasonably indicates that the continued presence of the student at the school pending any appeal hearing would substantially interfere with the educational process at the school.

SHORT-TERM OUT-OF-SCHOOL SUSPENSIONS

OUT-OF-SCHOOL SUSPENSIONS OF 
TEN (10) OR FEWER SCHOOL DAYS
The Board of Education recognizes that student out-of-school suspensions of ten (10) or fewer school days (referred to as "short-term out-of-school suspensions") involve less stigma and require less formal due process procedures than are required for out-of-school suspensions of greater than ten (10) school days.  Appellate rights in such instances are satisfied in an effective and expedient manner by giving the student the right to appeal the out-of-school suspension decision to a committee composed, at the Superintendent’s discretion, of administrators, teachers, or both.  The composition of the committee shall be reserved to the School District's discretion.

Right of Appeal
A student who has been suspended out of school for a period of ten (10) or fewer school days is entitled to all pre-appeal rights presently accorded by School District policy to students who have been suspended out of school for periods of greater than ten (10) school days.  A student who has been given a short-term out-of-school suspension and that student's parent(s) have a right to appeal an out-of-school suspension decision to a committee composed of administrators and/or teachers.  A student with a short-term out-of-school suspension and his/her parent shall be informed by the principal of this right and the method of submitting an appeal.

Method of Appeal to the Committee

1.
An appeal to the committee can be requested by letter to the school principal, which must be received within five (5) calendar days after the principal's out-of-school suspension decision is received by the student or his/her parent.  The out-of-school suspension decision will become final and non-appealable if a request is not timely submitted.

2.
Upon receipt of the request, the school principal shall confirm that the student's out‑of-school suspension falls within the category of out-of-school suspensions to which an appeal to the committee is authorized.  If the school principal determines that the period of out-of-school suspension is greater than ten (10) school days, or if for any reason, the short-term out-of-school suspension is extended beyond ten (10) school days prior to the committee hearing, the procedures applicable to long-term out-of-school suspensions must be followed and the student must be given the opportunity to appeal any adverse decision as provided by this policy for long-term suspension.

Hearing the Appeal
1.
The Superintendent of Schools shall appoint a review committee consisting of not less than three School District employees who shall be certified administrators and/or teachers, and shall designate a chairperson for the committee.  No administrator or teacher is eligible to serve on the committee who was a witness to the student's conduct, nor is any teacher eligible to serve who has the student in his/her class for the current school term.

2.
The Superintendent of Schools shall schedule the committee hearing as soon as possible during regular school hours, Monday through Friday.  Reasonable consideration shall be given to accommodate the work schedules of the parent or guardian whenever possible.  The student and his/her parent or guardian will be notified in writing of the date, time and place of the hearing.  The principal who issued the out-of-school suspension decision shall attend the committee hearing.  Either party choosing to have legal counsel at the committee hearing shall give the other party twenty-four (24) hours advance notice of that decision.  The failure to give such notice will preclude the party's right to have counsel attend the hearing.

3.
The committee will conduct a full investigation of the student's out-of-school suspension in an informal manner.  The principal will briefly outline the student's conduct, read the policy, rule or regulation which the student's conduct violated, and present any evidence and witnesses that support the principal's decision to suspend the student.  The student and his/her parent or guardian will be asked by the committee if they understand the rule and charges against the student.  The student and his/her parent or guardian will then briefly explain the student's conduct, and present any evidence and witnesses that support the student's position.

4.
At the conclusion of the presentation of the evidence, the committee shall retire to render a decision by a majority vote as to the guilt or innocence of the student.  The committee shall also determine the reasonableness of the term of the out-of-school suspension.  The committee's decision shall be confirmed in writing and a copy will be mailed to the parent or guardian of the student, the principal and the Superintendent of Schools.

5.
The decision of the committee shall be final and non-appealable.

STUDENT PRIVILEGES WHILE UNDER OUT-OF-SCHOOL SUSPENSION OR UNDER OTHER DISCIPLINARY OR CORRECTIONAL MEASURES

Participation in the extracurricular activities of the school is a privilege and not a right.  Accordingly, when a student's behavior results in a determination by the principal of an out-of-school suspension, the student immediately, notwithstanding the filing of an appeal, forfeits the privilege of participating in all extracurricular activities of the school.  In addition, when a principal determines to impose alternative in-school disciplinary or other correctional measures against a student, then the student will not be permitted to participate in any extracurricular activities offered by the school during the term of the discipline unless, in the sole judgment of the principal, such participation is appropriate given the nature of the offense committed by the student.

"Extracurricular activities" include, but are not limited to, all school sponsored teams, clubs, organizations, ceremonies, student government, band, athletics and all other school sponsored activities and organizations. 

Adopted this 8th day of March, 2004.

REPORTING STUDENTS UNDER THE INFLUENCE OF OR POSSESSING NONINTOXICATING BEVERAGES, ALCOHOLIC BEVERAGES, OR CONTROLLED DANGEROUS SUBSTANCES

It shall be the policy of the Inola Board of Education that any teacher who has reasonable cause to suspect that a student may be under the influence of or said student has in his or her possession:

1. Non-intoxicating beverages; (i.e. “Beverages containing more than ½ of 1% of alcohol by volume, and not more than 3.2% alcohol by weight).

2. Alcoholic beverages; or a

3. Controlled dangerous substance; as the above are now defined by state law, shall immediately notify the principal and his or her designee of such suspensions.  


Reference: O.S. Title 70 Section 133.


Any suspension and/or expulsion of said student shall be subject to any applicable school policy, state law or student handbook regulation.

STUDENT POSSESSION OF DANGEROUS WEAPON

1. 
In order to provide a safe environment for the students and staff of the Inola School District, the Board of Education adopts this policy prohibiting the possession and/or use of dangerous weapons, replicas or facsimiles of dangerous weapons and items or instrumentalities which are used to threaten harm or are used to harm any person.

2. 
Dangerous weapons, including but not limited to firearms, are a threat to the safety of the students and staff of the School District.  In addition, possession of dangerous weapons, or replicas or facsimiles of dangerous weapons, disrupts the educational process and interferes with the normal operation of the School District.

3.  
For the foregoing reasons and except as specifically provided in paragraph 10 below, possession by any student of a dangerous weapon, as that term is defined in this policy, or a replica or facsimiles of a dangerous weapon, while on school property, at a school-sponsored activity, or on a school bus or vehicle, is prohibited.  Further, use of any item or instrumentality by a student to threaten harm to any person or which is used to harm any person, while on school property, at a school-sponsored activity, or on a school bus or vehicle, is prohibited.

4. 
For purposes of this policy, “possession of a dangerous weapon” includes, BUT IS NOT LIMITED TO, any person having a dangerous weapon:  (1) on his person; (2) in his locker; (3) in his vehicle (4) held by another person for his benefit; or (5) at any place on school property, a school bus or vehicle, or at a school activity.

5.  
A dangerous weapon includes, BUT IS NOT LIMITED TO, a pistol, revolver, rifle, shotgun, air gun or spring gun, B-B gun, hand grenades, fireworks, slingshot, bludgeon, blackjack, brass knuckles or artificial knuckles of any kind, nun-chucks, dagger, bowie knife, dirk knife, butterfly knife, any knife, regardless of length or sharpness of the blade, any knife the blade of which can be opened by a flick of a button or pressure on the handle, any pocketknife regardless of the length or sharpness of the blade, any pen knife, “credit card” knife, razor, dart, ice pick, explosive smoke bomb, incendiary device, sword cane, hand chains, firearm shells or bullets, and any replica or facsimiles of any of the foregoing items, any item or instrumentality which is used to threaten harm or is used to harm any person.  THE FOREGOING LIST OF “DANGEROUS WEAPONS” IS DESCRIPTIVE AND BY WAY OF EXAMPLE ONLY AND IS NOT TO BE CONSIDERED AN EXCLUSIVE OR LIMITING LIST OF DANGEROUS WEAPONS.

6.  
Any student in possession of a dangerous weapon, or replica or facsimile of a dangerous weapon, in violation of this policy or who uses any item or instrumentality to threaten harm to any person may be placed under emergency suspension from school, pending an investigation of the incident by the appropriate school or legal authorities.  Students who violate this policy may be suspended from school, barred from school property and all school activities for any period of time up to the maximum period authorized by law.  Additionally, appropriate school staff members may seek criminal charges against the student.

7.  
If a teacher or other school employee has a reasonable suspicion to believe that a student is in possession of a dangerous weapon, or a replica or facsimile of a dangerous weapon, the teacher or employee shall immediately investigate the matter and shall confiscate any such weapon found if this can be accomplished without placing any students or staff in jeopardy, and shall immediately notify the Principal or the Principal’s designee shall observe the following procedure:  

a. 
 Immediately investigate the matter and contact the police, if appropriate.

b.  
If not already confiscated by an employee of the School District and if it can be accomplished without risk of injury, the Principal or designee should take possession of the dangerous weapon or replica or facsimile.

c. 
Notify the Superintendent of Schools or designee.

d.    
Notify the student’s parents.

e.    
Cooperate fully with police.

f. 
Attempt to transfer the confiscated weapon to the police department, if feasible.

8.
A student, who has been suspended from another school district because of possession of a dangerous weapon, or replica or facsimile of a dangerous weapon, shall not be accepted as a transfer student into the School District.

9. An exception to this policy may be granted for students participating in an authorized curricular or extracurricular activity or team involving the use of demonstration of a dangerous weapon, or replica or facsimile of a dangerous weapon.  For this exception, prior written approval by the Principal, in consultation with the Superintendent of Schools, is required.

10. A student’s inadvertent or unintentional possession of a dangerous weapon or replica or facsimile thereof on school property, a school bus or vehicle or at a school activity is no defense or excuse in compliance with this policy, but may be considered in determining the length or severity of any punishment for violation of this policy.

11. Notwithstanding any of the foregoing provisions, rights of due process for all students and right of disabled students must be observed in accordance with applicable law and School Board policies.

SEXUAL HARASSMENT POLICY

The policy of the Inola School District forbids discrimination against, or harassment of, any student on the basis of sex.  The board of education will not tolerate sexual harassment by any of its employees or students.  This policy applies to all students and employees including non-employee volunteers whose work is subject to the control of school personnel. 

A. Sexual Harassment

1.  For the purpose of this policy, sexual harassment includes verbal or physical sexual advances, including subtle pressure for sexual activity; touching, pinching, patting or brushing against; comments regarding physical or personality characteristics of a sexual nature; and sexually-oriented kidding, teasing, double meanings, passing notes and jokes.

2.  Demeaning comments about a girl’s/boy’s ability to excel in a class historically considered a “boy’s/girl’s” subject, privately talking to a student about sexual matters, hugging or touching a student inappropriately may constitute sexual harassment.

3.  Writing graffiti, which names a student or otherwise identifies a student is potentially slanderous and constitutes sexual harassment.  Graffiti of any kind will not be tolerated on school property.  The superintendent is directed to cause any graffiti or unauthorized writings to be removed immediately.

B.  Specific Prohibitions

1.  Administrators and Supervisors

a.  It is sexual harassment for an administrator, supervisor, support employee or teacher to use his or her authority to solicit sexual favors or attention from students.

b.  Administrators, supervisors, support personnel or teachers who either engage in sexual harassment of students or tolerate such conduct by other employees shall be subject to sanctions as described below.
C.  Report, Investigation and Sanctions

1. 
It is the express policy of the board of education to encourage student victims of sexual harassment to come forward with such claims.  This may be done through the grievance policy.

a. 
Students who feel that administrators, supervisors, support personnel, teachers or other students are subjecting them to sexual harassment are encouraged to report these conditions to the appropriate administrator or teacher.  If the student’s immediate administrator or teacher is the alleged offending person, the report will be made to the next higher level of administration or supervision or to any responsible adult person.

b. 
Confidentiality will be maintained and no reprisals or retaliation will be allowed to occur as a result of the good faith reporting of charges of sexual harassment.

2. 
In determining whether alleged conduct constitutes sexual harassment, the totality of the circumstances, the nature of the conduct and the context in which the alleged conduct occurred will be investigated.  The superintendent has the responsibility of investigating and resolving complaints of sexual harassment.

3.  Any employee found to have engaged in sexual harassment of students shall be subject to sanctions, including but not limited to, warning, suspension or termination subject to applicable procedural and due process requirement.

4. 
Any student found to have engaged in sexual harassment of other students shall be subject to sanctions, including but not limited to, warning, suspension or other appropriate punishment subject to applicable procedural and due process requirements.

SCHOOL SERVICE

Provides an optional discipline for students.  It consists of jobs for the betterment of the school.

1. School service will be done before school, after school or during noon hour.

2. School personnel will monitor students.

Students should be prepared and dressed to perform services for the school, such as – pickup trash, scrape desk bottoms, wash chalkboards, etc.
STUDENT SEARCHES

The superintendent, principal, teacher, or IPS designee shall have the authority by random search or reasonable suspicion to detain and search or authorize the search, of any pupil or property in the possession of the pupil when said pupil is on any school premises or while in transit under the authority of the school, or while attending any function sponsored or authorized by the school, for dangerous weapons or, controlled dangerous substances, as defined in the Uniform Controlled Dangerous Substances Act, intoxicating beverages, low-point beer, as defined by Section 163.2 of Title 37 of the Oklahoma Statutes, electronic pain devices or for missing or stolen property if said property is reasonably suspected to have been taken from a pupil, a school employee or the school during school activities.  The search shall be conducted by a person of the same sex as the person being searched and shall be witnessed by at least one other authorized person, said person to be of the same sex if practicable.

The extent of any search conducted pursuant to this section shall be reasonably related to the objective of the search and not excessively intrusive in light of the age and sex of the student and the nature of the infraction.  In no event shall a strip search of a student be allowed.  No student’s clothing, except cold weather outerwear, shall be removed prior to or during the conduct of any warrant less search.

The Superintendent or, Principal, teacher, or security personnel searching or authorizing the search shall have authority to detain the pupil to be searched and to preserve any dangerous weapons or controlled dangerous substances, intoxicating beverages, low-point beer, or missing or stolen property that might be in their possession including the authority to authorize any other persons they deem necessary to restrain such pupil or to preserve any dangerous weapons or controlled dangerous substances, intoxicating beverages, low-point beer, or missing or stolen property.

Any pupil found to be in possession of dangerous weapons, controlled dangerous substances, intoxicating beverages, low-point beer, or missing or stolen property, the superintendent or principal may suspend for a period not to exceed the current school semester and the succeeding semester.  Any pupil suspended under this section may appeal any such suspension to the board of education of the school district.

Pupils shall not have any reasonable expectation of privacy towards school administrators or teachers in the contents of a school locker, desk, or other school property.  School personnel shall have access to school lockers, desks, and other school property in order to properly supervise the welfare of pupils.  School lockers, desks, and other areas of school facilities may be opened and examined by school officials at any time and no reason shall be necessary for such search.  Schools shall inform pupils in the student discipline code that they have no reasonable expectation of privacy rights towards school officials in school lockers, desks, or other school property.

Inola Schools is also working with Interquest Detection Agency which provides dogs for the purpose of finding drugs, alcohol and firearms.  They come to the school unannounced and will be checking through building and the parking lot.
FLAG FLYING

The only flags allowed to fly at the schools or school parking lots will be the American Flag, the Oklahoma Flag and the Inola School flag.  No flags other than these will be allowed on vehicles in the parking lots.

BUS RIDER RULES

NO BALLOONS ARE ALLOWED ON ANY BUS 
STUDENTS MUST MAKE OTHER TRANSPORTATION ARRANGEMENTS IF THEY GET BALLOONS AT SCHOOL.

PREVIOUS TO LOADING (ON THE ROAD AND AT SCHOOL)

1. Be on time at the designated school bus stops -- keeping the bus on schedule.

2. Stay off the road at all times while waiting for the bus.  Bus riders conduct themselves in a safe manner while waiting.

3. Wait until the bus comes to a complete stop before attempting to enter.

4. Be careful in approaching bus stops.

5. Bus students must get permission from regular driver before bringing a visitor whom normally would not ride the bus.

6. There will be no food allowed on buses engaged in field trips and activity trips, unless permission is received from driver.  Bus vandalism will be dealt with strongly.

7. No radios, stereos, headphones will be allowed on bus.

WHILE ON THE BUS

1. Keep hands and head inside the bus at all times after entering and until leaving the bus.

2. Assist in keeping the bus safe and sanitary at all times.

3. Remember that loud talking and laughing or unnecessary confusion diverts the driver’s attention and may result in a serious accident.

4. Treat bus equipment as you would valuable furniture in your own home.  Damage to seats, etc., must be paid for by the offender.

5. Bus riders should never tamper with the bus or any of its equipment.

6. Remember, the bus driver has the same authority on the bus as a teacher has in the classroom.

7. Keep books, packages, coats, and all other objects out of the aisles.

8. Help look after the safety and comfort of small children.

9. Do not throw anything out of the bus windows.

10. Bus riders are not permitted to leave their seats while the bus is in motion.

11. Horseplay is not permitted around or on the school bus.

12. Bus riders are expected to be courteous to fellow pupils, the bus driver, and the patrol officers or driver’s assistants.

13. Keep absolute quite when approaching a railroad-crossing stop.

14. In case of a road emergency, children are to remain in the bus.

15. Buses are designed for three or more to a seat.

16. Inola Schools will be using video cameras daily.  Videos will be used when necessary for disciplinary problems.

AFTER LEAVING THE BUS

1. When crossing road, go at least ten feet in front of bus, stop, check traffic, watch for bus driver's signal, then cross road.

2.  
Students living on right side of road should immediately leave bus and stay clear of traffic.

3. The driver will not discharge riders at places other than the regular bus stop, except by proper authorization from the parent or school official.

4.       Riders are not to go behind the bus at any time.

NOTE: Failure of students to obey bus-riding rules will result in the suspension of bus riding privileges.

USE OF STUDENT VEHICLES

Students are not permitted to move their vehicles other than the times designated below. A student driving their own vehicles on school property is a privilege, which will be revoked if the following rules are not obeyed:

1. Vo-Tech students who have signed forms allowing them to drive to Vo-Tech. (Insurance verification and driver’s license number.)

2. Special permission given by the principal.

3. At the end of their school day.

4. Suspension of student vehicle reasons: tardies, speeding & reckless driving on school grounds (all vehicles suspension are indefinite).

5. Teachers’ parking lot is off limits during school hours.  No student vehicles anywhere accept student parking lot.

6. Sitting in or on vehicles is prohibited once the vehicle is parked on school property.

7. Speed limit is 5 mph on all school property.

NOTE: Any student operating a motor driven vehicle must have a valid drivers permit. Motorcycle riders and passengers must wear an approved helmet on school property.

No skateboards or roller blades will be allowed on campus due to requirements placed on the school district by our insurance carriers.

ACTIVITIES AND TRIPS

Students participating in school-sponsored activities and trips are required to travel both to and from the event on transportation provided by the school.  The school will provide sponsors and/or chaperones.

Students attending activities (Not participating) on school transportation will also be required to travel both to and from the event on the school provided transportation.  The school will provide sponsors and/or chaperones.

In both instances listed above, students using school provided transportation may be released from the trip to PARENTS ONLY.  No exceptions to this other than prearranged situations. (Proxy Parent Form)

The building principal and sponsor may prohibit any student from participating or attending any activity at any time.  Regular bus rider rules apply on activity trips.

In the event a parent feels there is a need to prearrange alternate transportation for their son or daughter, the parent or legal guardian will need to meet with the respective building principal, the proxy adult (21 years or older) providing the alternate transportation, the student to be transported, and the activity sponsor.  This meeting should be in the office of the principal at least 24 hours prior to the special event occurring.  Appropriate forms will be provided and must be signed by all parties mentioned above.

SCHOOL FUNCTIONS

The following policy is to insure the safety and security of students and school property during school sponsored functions, which take place on Inola Public Schools property after normal school hours, and is effective immediately.

1.   It is the responsibility of the parent or guardian to deliver and pick-up students for all school functions.  Parents or guardians are responsible to insure that the student is dressed in accordance with school dress policy, is eligible to attend the function, has sufficient money for the function, and is aware of and willing to comply with all school rules and regulations.
2.  Further, the parent or guardian is responsible to insure that the student is actually admitted to the event (not simply dropped off in the parking lot), that arrangements have been make to pick up the student after the event, and that the student has an emergency telephone number where parents or guardian may be reached should a problem occur during the event.

3.  After being admitted to an event, if a student is required by a school administrator, or certified teacher event sponsor, to leave an event before the stated event ending time, then that school administrator/ sponsor will telephone the parent/guardian at the emergency telephone number supplied by the student.  The parent/guardian will be requested to pick the student up at the event entrance gate as soon as possible.  If the student is a legal driver and has driven to the event, the administrator/sponsor will require the student to drive off from school property and the parents will be telephoned as above.

4.  If the parent/guardian cannot be contacted, and the student is not a legal driver who has driven to the event, then the student will be required to sit quietly at a location designated by the school administrator/sponsor until the stated ending time of the event, at which time the student will leave the event.  The parent/guardian will then be contacted during the next regular school day and be informed of the problem at the event, the fact that the emergency telephone number was not usable, and that the student will not be allowed to attend the next similar event.

5.  The parent or guardian is responsible if a student voluntarily leaves an event.  Students will not be allowed to re-enter an event once they have left and will not be allowed to remain on school property.

STUDENT INSURANCE

Students who participate in inter-scholastic activities are required to have insurance.  They may have personal insurance with the family (the school must have a letter in writing from the parent to verify this) or they may take the insurance, which is sold, through the school.  There will be an insurance policy made available to all students through the school.  Self-explanatory forms will be given to each student after school begins.  All insurance policies taken out by the students become a working relationship between the student, parent, and the insurance company.  The school is only the offering agent.  

ELIGIBILITY FOR COMPETITIVE 

EXTRA CURRICULAR ACTIVITIES

Eligibility requirements for inter-school activities correspond with those set by the Oklahoma High School Athletic Association Administrators Handbook (pg. 10 & 11).  The principal must report the eligibility of each contestant before each contest.  If you want to participate, stay eligible.

1. In order for any student to participate in extra curricular events, the student must have been in attendance at least 3 consecutive periods on the day the particular event or activity is scheduled.  We feel if a student is too ill to attend school, then he or she should not participate in extra curricular activities.

2. The maximum number of absences for activities, whether sponsored by the school or outside agency/organizations, which removes any student from the classroom shall be ten for any one-class period for each school year.  Excluded from this number are state and national levels of school sponsored contests.  State and national contests are those for which a student must earn the right to compete. (The criteria for earning the right to represent the school in any activity or contest must be submitted in writing by local school sponsors and approved by the local board of education.)

3.  Scholastic Rule for Semester Schedules

a. Eligibility starts at the end of the third week of each semester and proceeds each week after that.  Students failing a class at the end of the third week will be placed on probation.  If still failing a class the fourth week (which could be a different class), then that student becomes ineligible.  Only when passing all classes may a student regain eligibility.  Note:  A student that is ineligible can still practice, but may not participate in any game or contest.

b. If a student does not meet the minimum scholastic standard at the end of each semester, then he/she will be ineligible for the first six weeks of the next semester.

c. A student who does not meet the above minimum scholastic standard may regain his/her eligibility by achieving passing grades in all subjects he/she is enrolled in at the end of a six-week period.

d. Pupils enrolled for the first time must comply with the same requirements of scholastic eligibility.  The passing grades required for the preceding grading period should be obtained from the records in the school last attended.

(A 12th grade student must be passing the classes required for graduation.)

EXTRA-CURRICULAR ACTIVITIES

	Band 5-12
	Football 7 -12
	Future Farmers of America

	Academic Team 5-12
	Baseball 7-12
	FCCLA

	Student Council 5-12
	Soccer 9-12
	National Honor Society

	Vocal Music 7-12
	Softball 7-12
	Science Club

	Cheerleading 7-12
	Track 7-12
	Golf 9-12

	Basketball 7-12
	Volleyball 9-12
	Fellowship of Christian Athletes

	
	Wrestling 7-12
	


ORGANIZATIONAL MEETINGS

Any meetings or student activities, which involve students of Inola High and/or Middle School, must be scheduled and approved through the principal's office.
STUDENT COUNCIL

The Student Council is an organization of students elected by the student body to coordinate the activities of the student body and to assist the faculty in the improvement of the school activities and the general program.

Candidates for membership must have not lower than a "B" average for the preceding semester.  Failing students will not be permitted to serve as council members.  A semester (12 week) failing grade of "F" will automatically terminate membership on the council.

The president, vice-president, secretary and parliamentarian are elected from the junior and senior classes by popular vote after registering and meeting qualifications.  Each class 9 -12 will be allowed a minimum of two representatives to serve on the student council.  Election of all officers will be held in May.  Each student is allowed one vote and the candidate receiving the majority will be declared elected.  Officers will take office in August.

The principal will appoint a faculty sponsor to guide the activities of the council and assist them with their work.

FUND RAISING PROGRAMS

All classes or organizations planning to organize money-raising programs must have them approved by the office (including online fundraisers).  No soliciting or selling will be done in the school without the approval of the administration. Solicitation of school personnel is prohibited during school hours.

HEALTH/MEDICAL RECORDS

The District may seek Medicaid eligibility information to determine if services to a student may be billed.  Bills will be processed electronically for Medicaid reimbursement for qualified services to eligible special education students.  The District will comply with HIPAA’s electronic transactions requirements.  Procedures and safeguards will be developed to protect the privacy of health information and prevent wrongful user and disclosure.  At a minimum, the policy and procedure for student records will comply with the Family Educational Rights and Privacy Act of 1974 (FERPA) with assurances that the District has obtained authorization from the parent or adult student prior to the release of protected health information for the purpose of Medicaid billing.  Individuals involved in the Medicaid billing process for the District shall be trained on the privacy procedures.  Discipline shall be imposed up to and including discharge, for staff that wrongfully uses or discloses protected health information.

HEAD LICE POLICY

It is the policy of Inola Public Schools to send a child home that is found to have head lice and/or nits (eggs).  Determination of lice infestation is to be made by a teacher, counselor, nurse or principal.  Parents of infested children will be notified by telephone and will be required to pick their child up from school as soon as possible.  

House Bill #1550, passed by the Oklahoma Legislature on May 7, 1984, provides that “any child prohibited from attending school due to head lice shall present to the appropriate school authorities, before said child may enter school, certification from a health professional …or an authorized representative of the State Department of Health that said child is no longer afflicted with head lice.”  PARENT NEEDS TO BRING EVIDENCE THAT TREATMENT WAS DONE.  Before being re-admitted to the classroom, the child must present the above stated certification to the building principal, stating that the child is now free of head lice.  During periods of infestation, all children are subject to check.  During periods of heavy infestation, as determined by the building principal, efforts will be made to disinfect the classrooms.

WHEN A CHILD HAS BEEN SENT HOME FOR HEAD LICE TREATMENT, THE PARENT/GUARDIAN MUST UNDERSTAND THAT THE FOLLOWING DAY, HE/SHE MUST PRESENT THE CHILD AT THE SCHOOL FOR A RECHECK AND REMAIN PRESENT UNTIL THE CHILD HAS BEEN CLEARED TO RE-ENTER. THE TRAINED SCHOOL PERSONNEL MAY SCREEN CHILDREN FOLLOWING TREATMENT FOR RE-ENTRY INTO THE SCHOOL.   IF SIGNIFICANT IMPROVEMENT HAS OCCURRED AND NO LIVE LICE AND ESSENTIALLY NO NITS ARE FOUND, THE STAFF MEMBER MAY ALLOW THE CHILD BACK INTO THE FACILITY.  A NOTE FROM A MEDICAL PROVIDER IS NOT NECESSARY TO ALLOW RE-ENTRY OF THE CHILD UNDER THESE CIRCUMSTANCES, AS THE CHILD HAS NOT BEEN EXCLUDED.  IN THIS CASE, THE PARENT MUST CONTINUE DAILY NIT COMBING AND THE TRAINED SCHOOL STAFF MAY PERFORM A RECHECK TO ENSURE THE CHILD HAS REMAINED FREE OF NITS AND LICE.

IN CASES OF SEVERE INFESTATION, INABILITY OF THE FAMILY TO RID THE CHILD OF INFESTATION, CHRONIC INFESTATION, REPEATED INFESTATION, (REINFESTATION OF THE SAME CHILD TWO TIMES WITHIN SIX MONTHS), OR POSSIBLE IMPETIGO (SECONDARY BACTERIAL INFECTION OF SORES AND SCRATCHES ON THE CHILD'S HEAD), THE PARENT SHOULD BE REFERRED TO THE COUNTY PUBLIC HEALTH NURSE OR THE FAMILY'S PHYSICIAN/MEDICAL CARE PROVIDER FOR TREATMENT.  IN SUCH CASES, THE CHILD SHOULD BE EXCLUDED FROM ATTENDING SCHOOL UNTIL THE CHILD IS NO LONGER INFESTED.  DEPENDING UPON THE CIRCUMSTANCES OF THE CASE, YOUTH AND FAMILY SERVICES OR OTHER LOCAL DEPARTMENT OF HUMAN SERVICES PERSONNEL MAY BE CONTACTED TO ASSIST THE FAMILY.

IN CASE OF EXCLUSION, A NOTE FROM A REPRESENTIVE OF THE PUBLIC HEALTH DEPARTMENT OR THE CHILD'S MEDICAL PROVIDER WHICH DECLARES THE CHILD TO BE LICE AND NIT FREE IS NECESSARY TO ALLOW RE-ENTRY INTO THE SCHOOL.

COMMUNICABLE DISEASE
A communicable disease is defined as AN ILLNESS THAT IS CAPABLE OF BEING TRANSMITTED THROUGH PERSONAL CONTACT WITH OTHERS.

Our school district has concern for the health of students and staff in the district.  An important part of a school health program is the prevention and control of communicable diseases.

The superintendent, school principal, teacher, school nurse or other official in charge of any school may EXCLUDE ANY CHILD EXHIBITING THE FOLLOWING SYMPTOMS:

· FEVER 100.5 OR ABOVE

· SORE THROAT OR TONSILLITIS OR STREP THROAT

· ANY ERUPTION OF THE SKIN, OR RASH

· ANY NASAL DISCHARGE ACCOMPANIED BY FEVER

· A SEVERE COUGH, PRODUCTIVE SPUTUM

· ANY INFLAMATION OF THE EYES OR LIDS

· DIARRHEA

· VOMITING
There are numerous communicable diseases that may affect a school age population and/or staff.  Rogers County Health Department and individual physicians will be used as some of the resources for consultation regarding communicable disease questions or out breaks.

OKLAHOMA SCHOOL IMMUNIZATION REQUIREMENTS 2020-2021
	 Age/Grade 
	Required immunizations with cumulative doses required 
	Recommended immunizations 

	Preschool/Pre-K 
	4 DTaP (diphtheria, tetanus, pertussis) 

1 MMR (measles, mumps, rubella) 

1 Varicella (chickenpox) 
	3 IPV (polio) 

2 Hep A (hepatitis A) 

3 Hep B (hepatitis B) 
	Seasonal influenza (flu) 

2nd varicella at 4 years old 

Polio on or after 4th birthday 

	Kindergarten-6th 
	5 DTaP (diphtheria, tetanus, pertussis) 

2 MMR (measles, mumps, rubella) 

1 Varicella (chickenpox) 
	4 IPV (polio) ◄ 

2 Hep A (hepatitis A) 

3 Hep B (hepatitis B) 
	Seasonal influenza (flu) 

2nd varicella at 4 years old 

Polio on or after 4th birthday 

	7th -12th 

	1 Tdap (tetanus, diphtheria, pertussis) 
5 DTaP (diphtheria, tetanus, pertussis)
2 MMR (measles, mumps, rubella) 

1 Varicella (chickenpox) 
	4 IPV (polio) ◄ 

2 Hep A (hepatitis A) 

3 Hep B (hepatitis B) 
	Seasonal influenza (flu) 

2-3 HPV (human papillomavirus) 

1-2 MCV4 (meningococcal ACWY) 

2-3 Men B (meningococcal serotype B) 


The current childhood immunization schedule may be found at https://www.cdc.gov/vaccines/schedules/index.html. 
 Doses administered 4 days or less before the minimum intervals or ages are counted as valid doses. This does not apply to the 28 day minimum interval between doses of live vaccines not administered on the same day. 

 If a parent reports their child had varicella disease (chickenpox), the child is not required to receive varicella vaccine. Record the child’s history of varicella. 

 The first doses of measles, mumps, and rubella (MMR), varicella, and hepatitis A vaccines must be administered on or after the child's first birthday (or within 4 days before the birthday), or they will not count toward the immunization requirement and must be repeated. 

 It is not necessary to restart the series of any vaccine if a dose was given late or if a dose is past due. Additional doses of a vaccine series which are administered after the due date do not affect final immunity. 

 Children may be allowed to attend child care and school if they have received at least one dose of all required vaccines due for their age or grade, and the next doses are not yet due. They must complete the remaining doses of vaccine on schedule. These children are in the process of receiving immunizations. 

 Hib and PCV vaccines are not required for students in preschool, pre-kindergarten, or kindergarten programs operated by schools, unless the facility is a licensed child care facility. Hib and PCV vaccines are required for children attending licensed child care facilities. 

If the 4th dose of DTaP is administered on or after the child’s 4th birthday, then the 5th dose of DTaP is not required. 

The number of doses of PCV and/or Hib may range from 1 to 4 depending on the age of the child, when the first dose was given, and type of vaccine used. 

◄ If the 3rd dose of IPV is administered on or after the child's 4th birthday, and at least six months from the previous dose, then the 4th dose of IPV is not required.

Students 11 through 15 years of age who have not received Hep B vaccine may receive a 2-dose series of Merck® Adult Hepatitis B vaccine to comply with this requirement. All other children (younger or older) must receive 3 doses of pediatric hepatitis B vaccine. 

The Centers for Disease Control and Prevention (CDC) recommends a dose of Tdap on or after the 10th birthday even if previously received. An inadvertent dose of DTaP on or after the 10th birthday may be accepted for the 7th gr
REPORTING SUSPECTED CHILD ABUSE AND/OR NEGLECT

In accordance with Oklahoma law, teachers are required to report suspected cases of physical abuse or neglect involving students to the county office of the Department of Human Services.  The Board of Education fully supports that requirement and has established this policy to facilitate such reporting.

Every teacher, support person, or other employee of this district shall report any suspected physical, mental, or sexual abuse or neglect of any school student to the Department of Human Services in the county in which such suspected abuse occurred by telephone or in person followed by a written report.  The employee shall also inform the building principal who will advise the superintendent that the report was made using Form FFG-E.

The reporting obligations under this section are individual, and no employer, supervisor or administrator of a person required to provide information pursuant to this section shall discharge, or in any manner discriminate or retaliate against, any such person who in good faith provides such child abuse reports or information, testifies, or is about to testify in any proceeding involving child abuse or neglect; provided, that such person did not perpetrate or inflict such abuse or neglect.  Any such employer, supervisor, or administrator who discharges, discriminates, or retaliates against such person shall be liable for damages, costs, and attorney fees.  Any person who knowingly and willfully fails to promptly report any incident of child abuse may be reported by the Department of Human Services to local law enforcement for criminal investigation and, upon conviction thereof, shall be guilty of a misdemeanor.  Any person who knowingly and willfully makes a false report, or makes a report that the person knows lacks factual foundation may be reported by the Department of Human Services to local law enforcement for criminal investigation and, upon conviction thereof, shall be guilty of a misdemeanor.

Any person participating in good faith and exercising due care in the making of a report or any person who, in good faith and exercising due care, allows access to a child by persons authorized to investigate a report concerning the child shall have immunity from any liability, civil or criminal, that might otherwise by incurred or imposed.  Any such participant shall have the same immunity from any liability with respect to participation in any judicial proceeding resulting from such report.

FORM FFG-E can be obtained in any of the Inola Public Schools offices, including the Administration Office.

ASBESTOS POLICY

The Inola Public Schools has inspected all classrooms for asbestos and each building has a management plan on file.  There is a plan for all of the schools on file in the superintendent's office located at 110 North Broadway.  The asbestos management plans are open for public inspection upon request to each building representative.

NOTIFICATION OF RIGHTS UNDER FERPA 

FOR ELEMENTARY AND SECONDARY SCHOOLS

The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 years of age or older ("eligible students") certain rights with respect to the student's education records.  These rights are:

1. The right to inspect and review the student's education records within 45 days after the day the Inola Public Schools receives a request for access. 

Parents or eligible students should submit to the school principal [or appropriate school offi​cial] a written request that identifies the records they wish to inspect.  The school official will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected. 

2. The right to request the amendment of the student’s education records that the parent or eligible student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA.

Parents or eligible students who wish to ask the Inola Public Schools to amend a record should write the school principal [or appropriate school official], clearly identify the part of the record they want changed, and specify why it should be changed.  If the school decides not to amend the record as requested by the parent or eligible student, the school will notify the parent or eligible student of the decision and of their right to a hearing regarding the request for amendment.  Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.

3. The right to provide written consent before the school discloses personally identifiable information (PII) from the student's education records, except to the extent that FERPA authorizes disclosure without con​sent.

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests.  A school official is a person employed by the school as an ad​ministrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel) or a person serving on the school board.  A school official also may include a volunteer or contractor outside of the school who performs an institutional service of function for which the school would otherwise use its own employees and who is under the direct control of the school with respect to the use and maintenance of PII from education records, such as  an attorney, audi​tor, medical consultant, or therapist; a parent or student volunteering to serve on an official committee, such as a disciplinary or grievance committee; or a parent, student, or other volunteer assisting another school official in performing his or her tasks.  A school official has a legitimate educational interest if the official needs to review an educa​tion record in order to fulfill his or her professional responsibility.

Upon request, the school discloses education records without consent to officials of another school district in which a student seeks or intends to enroll, or is already enrolled if the disclosure is for purposes of the student’s enrollment or transfer.  

The right to file a complaint with the U.S. Department of Education concerning alleged failures by the [School] to comply with the requirements of FERPA.  The name and address of the Office that administers FERPA are:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DC  20202

FERPA permits the disclosure of PII from students’ education records, without consent of the parent or eligible student, if the disclosure meets certain conditions found in §99.31 of the FERPA regulations.  Except for disclosures to school officials, disclosures related to some judicial orders or lawfully issued subpoenas, disclosures of directory information, and disclosures to the parent or eligible student, §99.32 of the FERPA regulations requires the school to record the disclosure.  Parents and eligible students have a right to inspect and review the record of disclosures.  A school may disclose PII from the education records of a student without obtaining prior written consent of the parents or the eligible student –

· To other school officials, including teachers, within the educational agency or institution whom the school has determined to have legitimate educational interests.  This includes contractors, consultants, volunteers, or other parties to whom the school has outsourced institutional services or functions, provided that the conditions listed in §99.31(a)(1)(i)(B)(1) - (a)(1)(i)(B)(2) are met. (§99.31(a)(1))

· To officials of another school, school system, or institution of postsecondary education where the student seeks or intends to enroll, or where the student is already enrolled if the disclosure is for purposes related to the student’s enrollment or transfer, subject to the requirements of §99.34.  (§99.31(a)(2))  

· To authorize representatives of the U. S. Comptroller General, the U. S. Attorney General, the U.S. Secretary of Education, or State and local educational authorities, such as the State educational agency in the parent or eligible student’s State (SEA).  Disclosures under this provision may be made, subject to the requirements of §99.35, in connection with an audit or evaluation of Federal- or State-supported education programs, or for the enforcement of or compliance with Federal legal requirements that relate to those programs.  These entities may make further disclosures of PII to outside entities that are designated by them as their authorized representatives to conduct any audit, evaluation, or enforcement or compliance activity on their behalf.  (§§99.31(a)(3) and 99.35)

· In connection with financial aid for which the student has applied or which the student has received, if the information is necessary to determine eligibility for the aid, determine the amount of the aid, determine the conditions of the aid, or enforce the terms and conditions of the aid.  (§99.31(a)(4))

· To State and local officials or authorities to whom information is specifically allowed to be reported or disclosed by a State statute that concerns the juvenile justice system and the system’s ability to effectively serve, prior to adjudication, the student whose records were released, subject to §99.38. (§99.31(a)(5))

· To organizations conducting studies for, or on behalf of, the school, in order to:  (a)  develop, validate, or administer predictive tests; (b)  administer student aid programs; or (c)  improve instruction.  (§99.31(a)(6))

· To accrediting organizations to carry out their accrediting functions.  (§99.31(a)(7))

· To parents of an eligible student if the student is a dependent for IRS tax purposes.  (§99.31(a)(8))

· To comply with a judicial order or lawfully issued subpoena.  (§99.31(a)(9))

· To appropriate officials in connection with a health or safety emergency, subject to §99.36.  (§99.31(a)(10)

· Information the school has designated as “directory information” under §99.37.  (§99.31(a)(11))

DEFINITIONS

(Study #99.3 FERPA Regulations)

For the purpose of this policy, the Inola Public School District has used the following definitions of terms.

STUDENT - Any person who attends or has attended a program of instruction sponsored by the Board of Education of the Inola School District.

ELIGIBLE STUDENT - a student or former student who has reached age 18 or is attending a postsecondary school.

PARENT - either natural parent of a student unless his or her rights under the FERPA have been removed by a court order, a guardian, or an individual acting as a parent or guardian in the absence of the student's parent or guardian.

AUTHORIZED REPRESENTATIVE – any entity or individual designated by a State or local educational authority or an agency headed by an official…to conduct—with respect to Federal – or – State – supported education programs – any audit or evaluation, or any compliance or enforcement activity in connection with Federal legal requirements that relate to these programs (FERPA regulations, § 99.3).

SCHOOL PROPERTY – all property owned, leased, rented or otherwise used by any school in this district, including but not limited to the following:

a. All interior portions of any building or other structure used for instruction, administration, support services, maintenance, or storage.

b. All school grounds over which the school exercises control including areas surrounding building, playgrounds, athletic fields, recreation areas and parking areas.

c. All vehicles used by the district for transporting students, staff, visitors, or other persons.

TOBACCO – cigarettes, cigars, pipe tobacco, snuff, chewing tobacco and all other kinds and forms of tobacco prepared in such manner to be suitable for chewing, smoking, or both.

SIMULATED TOBACCO PRODUCTS – products that imitate or mimic tobacco products, including, but not limited to clovers, bidis, kretks, and vapor smoking with/without nicotine.

USE – lighting, chewing, dipping, inhaling, or smoking any tobacco as defined within Inola School Policy (CKDA, Pages 1 and 2, Dated April 14, 2014.)

EDUCATION PROGRAM – any program principally engaged in the provision of education, including, but not limited to, early childhood education, elementary and secondary education, postsecondary education, special education, job training, career and technical education, and adult education, and any program that is administered by an educational agency or institution (FERPA regulations, § 99.3).

- Under the audit/evaluation exception, PII can only be disclosed to audit/evaluate a Federal- or State- supported “education program”. 

EDUCATIONAL RECORDS - any record (in handwriting, print, tapes, film, or other medium) maintained by the Inola School District, an employee of the district, or an agent of the district, which is related to a student except:

1.   A personal record kept by a school staff member, which meets the following tests:

a. It was made as a personal memory aid.

b. It is in the personal possession of the individual who made it.

c. Information contained in it has never been revealed or made available to any other person except the maker’s temporary substitute. 

2.   An employment record which is used only in relation to a student's employment by the Inola School District (Employment for this purpose does not include activities for which a student receives a grade or credit in a course.

3.   Alumni records, which relate to the student after he or she no longer attends classes provided by the Inola School District and the records do not relate to the person as a student.

PERSONAL IDENTIFIER - any data or information that make the subject of a record known.  This includes the student's name, the student's parents' or other family member's name, the student's address, the student's social security number, a student number, a list of personal characteristics, or any other information which would make the student's identity known.

LOCATION OF EDUCATION RECORDS

Cumulative School Records -- School Principal's Office, School Principal, Inola Elementary School, 450 "B" St. N.W.; Inola Middle School, 802 East Commercial; Inola High School 801 East Commercial.

Cumulative School Records (Former Students) -- School Principal's Office, Inola High School, 801 East Commercial.

Health Records -- Principal/Counselor Office, Elementary School, 450 "B" St. N.W.; Middle School, 802 East Commercial; High School, 801 East Commercial.

Speech Therapy Records and Psychological Records -- Special Education Department, Inola Middle School, 802 East Commercial.

School Transportation Records -- Administration Offices, 110 North Broadway, Inola, OK

Special Test Records – Special Education Director Office, Superintendent’s Office, 110 N. Broadway, Inola, OK.

Occasional Records (Student Education Records not identified above, such as those in superintendent's office, in the school attorney's office, or in the personal possession of teacher) -- Principal will collect and make available at student's school, Inola Elementary School, 450 "B" St. N.W.; Inola Middle School, 802 East Commercial; Inola High School, 801 East Commercial.

PROCEDURE TO INSPECT EDUCATION RECORDS

Parents of students and eligible students may inspect and review the student's education records upon request.  In some circumstances, it may be mutually more convenient for the record custodian to provide copies of records.  See the schedule of fees for copies below.

Since a student's records may be maintained in several locations, the school principals will offer to collect copies of records or the records themselves from location other than a student's school, so they may be inspected at one site.  However, if parents and eligible students wish to inspect records where they are maintained, school principals will make every effort to accommodate their wishes.

Parents or eligible students should submit to the student's school principal a written request, which identifies as precisely as possible the record or records he or she wishes to inspect.

The Principal (or other custodian) will make the needed arrangements as promptly as possible and notify the parent or eligible student of the time and place where the records may be inspected.  This procedure must be completed in 45 days or less from the receipt of the request for access.

If for any valid reason such as working hours, distance between record location sites, or health, a parent or eligible student cannot personally inspect and review a student's education record, the Inola School District will arrange for the parent or eligible student to obtain copies of the record.  See below for information regarding fees for copies of records.

When a record contains information about students other than a parent's child or the eligible student, the parent or eligible student may not inspect and review the records of the other students.

FEES FOR COPIES OF RECORDS

The Inola School District will provide copies at no cost upon request.

DIRECTORY INFORMATION

The school district purposes to designate the following personally identifiable information contained in a student’s education record as ‘directory information’.
1.
The student’s name, address, and telephone number;

2.
The names of the student’s parents;

3.
The student’s date and place of birth;

4.
The student’s major field of study and class designation (i.e., first grade, tenth grade, etc.); 

5. 
The student’s extracurricular participation;

6.
The student’s achievement awards or honors;

7.
The student’s weight and height if a member of an athletic team;

8.
The student’s photograph;

9.
The student’s electronic mail address;

10.
The student’s dates of attendance; and

11.
The most recent education institution the student attended prior to the student enrolling in this school district.

The parent or eligible student will have two weeks to advise the school district in writing (a letter to the school office) of any or all of the items they refuse to permit the district to designate as directory information about the student.

RECORDS OF REQUESTS FOR ACCESS AND

DISCLOSURES MADE FROM EDUCATION RECORDS

The Inola School District will maintain an accurate record of all requests for it to disclose information from, or to permit access to, a student's educational records, and of information it discloses and access it permits with some exceptions listed below.  This record will be kept with, but will not be a part of, each student's cumulative school record.  It will be available only to the record custodian, the eligible student, the parent of the student, or to federal, state, or local officials for the purpose of auditing or enforcing federally supported educational programs.

The record will include at least:

1. The name of the person or agency that made the request.

2. The interest the person or agency had in the information.

3. The date the person or agency made the request.

4. Whether the request was granted and, if it was, the date access was permitted or the disclosure was made.

The district will maintain this record as long as it maintains the student's educational record.

The record will not include requests for access granted to parents of the student or to an eligible student, request for access or access granted to official of the Inola School District who have a legitimate educational interest in the student, requests for disclosures or information contained in the student's educational record if the request is accompanied by the prior written consent of a parent of the student or the eligible student or the disclosure is authorized by such prior consent, or for requests for, or disclosure of directory information designated for that student.

PROCEDURES TO SEEK TO

CORRECT EDUCATION RECORDS

Parents of students and eligible students have a right to seek to change any part of the student's record they believe is inaccurate, misleading or in violation of student rights. (NOTE: under the FERPA, the district may decline to consider a request to change the grade a teacher assigns for a course.)

For the purpose of outlining the procedure to seek to correct education records, the term "incorrect" will be used to describe a record that is inaccurate, misleading, or in violation of student rights, The tern "correct" will be used to describe a record that is accurate, not misleading, and not in violation of student rights.  Also, in this section, the tern "requester" will be used to describe the parent of a student or the eligible student who is asking the school district to correct a record.

To establish an orderly process to review and correct an education record for a requester, the district may make a decision to comply with the request for change at several levels in the procedure.

FIRST LEVEL DECISION - When a parent of a student or an eligible student finds an item in the student's education record which he or she believes is inaccurate, misleading or in violation of student rights, he or she should immediately ask the record custodian to correct it.  If the record is incorrect because of an obvious error and it is a simple matter to make the record change at this level, the record custodian will make the correction.  However, if the record is changed at this level, the method and result must satisfy the requester.

If the custodian cannot change the record to suit the requester's satisfaction or the record does not appear to be obviously incorrect, he will:

1. Provide the requester a copy of the questioned record at no cost.

2. Ask the requester to initiate a written request for the change, and

3. Follow the procedure for a second level decision.

SECOND LEVEL DECISION - The written request to correct a student's education record through the procedure at this level should specify the correction the requester wishes the district to make.  It should at least identify the item the requester believes is incorrect and state whether he or she believes the item:

1. Is inaccurate and why.

2. Is misleading and why, or

3. Violates student rights and why.

The request will be dated and signed by the requester.

Within two weeks after the record custodian received a written request, he or she will: study the request; discuss it with other school officials (the person who made the record or those who may have a professional concern about the district's response to the request.)  Make a decision to comply or decline to comply with the request, and complete the appropriate steps to notify the requester or move the request to the next level for a decision.

If, as a result of this review and discussion, the record custodian decides the record should be corrected, he will effect the change and notify the requester in writing that he has made the change.  Each such notice will include an invitation for the requester to inspect and review the student's education record to make certain the record is in order and the correction is satisfactory.

If the record custodian decides the record is correct, he will make a written summary of any discussions with other officials and of his findings in the matter.  He will transmit this summary and a copy of the written request to the school superintendent.

FEDERAL COMPLIANCE ASSURANCES

Inola Public Schools (the applicant) hereby assures and certifies that it will comply with the regulations, policies, guidelines and requirements, as they relate to the application, acceptance and use of Federal funds for this federally assisted project.  Also, the applicant assures and certifies:

The Inola Public School will comply with the following Federal Acts:

1. It will comply with Title VI of Civil Rights Act of 1964 (P.L. 88-352) and in accordance with Title IV of that Act, no person in the United States shall, on the ground of race, color, or national origin, be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination under any program or activity for which the applicant received Federal financial assistance and will immediately take any measures necessary to effectuate this agreement.

2. It will comply with Title VI of the Civil Rights Act of 1964 (42 U.S.C 2000d) prohibiting employment discrimination where (1) the primary purpose of a grant is to provide employment or (2) discriminatory employment practices will result in unequal treatment of persons who are or should be benefiting from the grant-aided activity.

3. It will comply with Section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. 794, which prohibits discrimination on the basis of handicap in programs and activities receiving Federal financial assistance.

4. It will comply with Title IX of the Education Amendments of 1972, as amended, 20 U.S.C. 1681 (et seq.), which prohibits discrimination on the   basis of sex in education programs and activities receiving Federal Financial assistance.

5. It will comply with the Age Discrimination Act of 1975, as amended, 42 U.S.C. 6101 (et seq.), which prohibits discrimination on the basis of age in programs or activities receiving Federal financial assistance.

6. It will comply with requirements of the provisions of the Uniform Relocation Assistance and Real Property Acquisitions Act of 1970 (p.o. 91-646) which provides for fair and equitable treatment of persons displaced as a result of Federal and federally-assisted programs.

7. It will comply with the Family Education Rights and Privacy Act of 1974  (FERPA).

8. It will comply with the minimum wage and maximum hours provisions of the Federal Fair Labor Standards Act, as they apply to hospital and educational institution employees of State and local governments.

9. It will establish safeguards to prohibit employees from using their positions for a purpose that is, or gives the appearance of being, motivated by a desire for private gain for themselves or others, particularly those with whom they have family, business, or other ties.

10. It will give the sponsoring agency, or the Comptroller General through any authorized representative, the access to and the right to examine all records, books, papers, or documents related to the grant.

11. It will comply with all requirements imposed by the Federal-sponsoring agency concerning special requirements of law, program requirements, and other administrative requirements.

12. It will insure that the facilities under its ownership, lease or supervision which shall be utilized in the accomplishment of the project are not listed on the Environmental Protection Agency's (EPA) list of Violating Facilities and that it will notify the Federal grantor agency of the receipt of any communication from the Director of EPA Office of Federal Activities indicating that a facility to be used in the project is under consideration for listing by the EPA.

13. It will comply with the flood insurance purchase requirements of Section 102(a) of the Flood Disaster Protection Act of 1973, P.O. 93-234, 87 Stat. 1974, approved December 31, 1976. Section 102(a) requires, on or after March 2, 1975, the purchase of flood insurance in communities where such insurance is available as a condition for the receipt of any Federal financial assistance for construction or acquisition purposes for use in any area that has been identified by the Secretary of the Department of Housing and Urban Development as an area having special flood hazards.  The phrase "Federal financial assistance' includes any form of loan, grant, guaranty, insurance payment, rebate, subsidy, disaster assistance loan or grant, or any other form of direct or indirect Federal assistance.

14. It will assist the Federal grantor agency in its compliance with Section 106 of the National Historic Preservation Act of 1966 as amended (16 U.S.C. 470). Executive Order 11593, and the Archeological and Historic Preservation Act of 1966 (16 U.S.C. 469a01 et seq.) by (a) consulting with the State Historic Preservation Officer on the conduct of investigations, as necessary, to identify properties listed in or eligible for inclusion in the National Register of Historic Places that are subject to adverse effects (see 36 CRF Part 800.8) by the activity, and notifying the Federal grantor agency of the existence of any such properties, and by (b) complying with all  requirements established by the Federal grantor agency to avoid or mitigate adverse effects upon such properties.

15. Parent Bill of Rights – The school district is in compliance with the Parents’ Bill of Rights.  Parents may submit written requests to obtain the specific information listed in the Parents’ Bill of Rights law during regular school business hours by contacting the building principal or the superintendent.   (25 O.S. Section 2001) 
EMERGENCY EVACUATION PROCEDURE

In case of a bomb threat or any other major emergency, the school building(s) will be totally evacuated.  The alarm will be the same as for a fire alarm.  Students will then remain with their individual instructors and follow their directions.  Appropriate legal authorities will be immediately notified and the building(s) checked by professional personnel.  No person shall re-enter the building until cleared to do so by the authorities.  Teachers are to stay with their students and take a second head count after the building is evacuated.

PERTINENT INFORMATION
1. It is imperative that each instructor has in his or her possession the class roll or grade book.

2. If the evacuation occurs during inclement weather, the following procedures will be followed: Grades 5-12 – Middle and High School Campus - Students will be directed to report to the First Baptist Church just South of the campus.  Instructors will receive directions from the building Principal and this process will be conducted in an orderly fashion and as a group endeavor.

3. All personnel must remain calm and be reassuring.

4. All personnel who are responsible for answering incoming telephone calls shall be required to use the prescribed form if a bomb threat is received.

5. All threats must be regarded as being real.

POLICY STATEMENT: Any instructional time, which is missed due to a bomb, threat will be made up.


POLICY, TERMS AND CONDITIONS FOR

USE OF INTERNET

Internet access is now available to students and teachers in the Inola Public School system.  We are very pleased to bring this access to our schools and believe the Internet offers vast, diverse and unique resources.  Out goal in providing this service is to promote educational excellence in the Inola Public Schools by facilitating resource sharing, innovation and communication.

The Internet is an electronic highway connecting thousands of computers and millions of individual subscribers all over the world.  The Inola Public Schools will have access to:

· Electronic mail communication with people all over the world including, for example, the scientists at NASA and other research institutions;

· Information and news;

· Shared, world-wide educational projects;

· Access to many university library catalogs, the Library of Congress, the United Nations, and other such resources around the world.

With access to computers and people all over the world also comes the availability of material that may not be considered to be of educational value in the context of the school setting.  Inola Public School system has taken precautions to restrict access to controversial materials.  However, on a global network it is impossible to control all materials and an industrious user may discover controversial information.  We firmly believe that the valuable information and interaction available on this worldwide network far outweighs the possibility that users may procure material that is not consistent with the educational goals of Inola Public Schools.

Internet access is coordinated through a complex association of government agencies and regional and state networks.  In addition, the smooth operation of the network relies upon the proper conduct of the end users who must adhere to strict guidelines.  This document outlines these guidelines so that you are aware of the responsibilities you are about to acquire.  In general this requires efficient, ethical and legal utilization of the network resources.  If an Inola Public School system user violates any of the provisions, his or her access will be terminated and future access could possibly be denied.  

TERMS AND CONDITIONS

1.
Acceptable Use – The purpose of NSFNET (National Science Foundation Network), the backbone to the Internet is to support research and education in and among academic institutions in the U.S. by providing access to unique resources and the opportunity for collaborative work.  The use of your access must be in support of education and research and consistent with the educational objectives of the Inola Public Schools.  Use of other organization networks or computing resources must comply with the rules appropriate for that network.  Transmission of any material in violation of any U.S. or state regulation is prohibited.  This includes, but is not limited to the following: copyrighted material, threatening or obscene material, or material protected by trade secret.  Use for product advertisement or political lobbying is also prohibited.

2. Privileges – The use of the Internet is a privilege, not a right, and inappropriate use will result in a cancellation of that privilege.  Each student who receives access will be part of a discussion with a faculty member pertaining to the proper use of the network.  The system administrators will determine what inappropriate use is and their decision is final.  Also, the system administrators may close access at any time as may be required.  The administration, faculty, and staff of Inola Public Schools may request that the system administrators deny, revoke, or suspend specific user accounts.
3. Netiquette – You are expected to abide by the generally accepted rules of network etiquette.  These include, but are not limited to, the following:

Be polite.  Do not send abusive messages to others.

Use appropriate language.  Do not swear, use vulgarities or other inappropriate language of any type.

Illegal activities are strictly forbidden.

Do not reveal your personal address or phone number or that of fellow students or school personnel.

Note that electronic mail (e-mail) is not guaranteed to be private.  People who operate the systems do have access to all mail.  Messages relating to, or in support of, illegal activities may be reported to the authorities.

Do not use the network in such a way that you would disrupt the use of the network by other users.

All communications and information accessible via the network should be assumed to be private property.

4. Warranties – The Inola Public School system makes no warranties of any kind, whether expressed or implied, for the Internet service.  The Inola Public School system will not be responsible for any damages you may suffer.  This includes loss of data resulting from delays, non-deliveries, misdeliveries, or service interruptions caused by its own negligence or your errors or omissions.  Use of any information obtained via Inola Public Schools system’s Internet access is at your own risk, The Inola Public School system specifically denies any responsibility for the accuracy or quality of information obtained through this service.

5. Security – Security on any computer system is a high priority, especially when the system involves many users. If you feel you can identify a security problem on the Internet, you must notify a system administrator.  Do not demonstrate the problem to other users.  Do not use another user’s account.  Attempts to login to the Internet, as a system administrator will result in cancellation of user privileges, any user identified as a security risk or having a history of problems with other computer systems may be denied access to the Internet.

6. Vandalism – Vandalism will result in the cancellation of user privileges.  Vandalism is defined as any malicious attempt to harm or destroy data of another user, the Internet, the Inola Public School system, or any of the above listed agencies or other networks that are connected to the NSFNET Internet backbone.  This includes, but is not limited to, the uploading, downloading, or creation of computer viruses.

Each student will be required to sign a User Agreement agreeing to the terms and conditions listed above.  If a student is under the age of 18, a parent or guardian must also read and sign the User Agreement.  User Agreements may be obtained in the Media Center or Computer Lab.
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