
8.12 NON-CERTIFIED PERSONNEL OUTSIDE EMPLOYMENT  
 
 
An employee of the District may not be employed in any other capacity during regular working hours. 
 
An employee may not accept employment outside of his/her District employment that will interfere, or otherwise be 
incompatible with the District employment, including normal duties outside the regular work day; nor shall an employee 
accept other employment which is inappropriate for an employee of a public school. 
 
The Superintendent, or his/her designee(s), shall be responsible for determining whether outside employment is 
incompatible, conflicting, or inappropriate. 
 
When a classified employee is additionally employed by the District by a contract for a second classified position or to 
perform supplementary duties for a stipend or multiplier, the duties, expectations, and obligations of the primary 
position employment contract shall prevail over all other employment duties unless the needs of the district dictate 
otherwise. If there is a conflict between the expectations of the primary position and any other contracted position, the 
employee shall notify the employee's building principal as far in advance as is practicable. The Building principal shall 
verify the existence of the conflict by contacting the supervisor of the secondary contracted position. The building 
principal shall determine the needs of the district on a case-by-case basis and rule accordingly. The principal's decision is 
final with no appeal to the Superintendent or the School Board. Frequent conflicts or scheduling problems could lead to 
the non-renewal or termination of the conflicting contract of employment or the contract to perform the supplementary 
duties. 

For employees who work two or more jobs for the District, the superintendent or designee shall specify which the 
employee’s primary job is. If circumstances change, the determination can be changed to reflect the current needs of 
the District. Furthermore, if on any given day, one of the employee's jobs requires more hours worked than is 
customary, the District reserves the right to lessen the number of hours the employee may work in his/her other job 
such that the employee does not exceed forty (40) hours worked in that week.1 

Sick Leave and Outside Employment 

Sick leave related absence from work (e.g. sick leave for personal or family illness or accident, Workers Comp, and FMLA) 
inherently means the employee is also incapable of working at any source of outside employment. Except as provided in 
policy 8.26, if an employee who works a non-district job while taking district sick leave for personal or family illness or 
accident, Workers Comp, or FMLA shall be subject to discipline up to and including termination. 

Notes:  This policy is similar to Policy 3.18. If you change this policy, review 3.18 at the same time to ensure applicable 
consistency between the two. 

1 The fact that a district may reduce an employee's hours for one job due to extra hours being worked in the 
employee's second job does NOT permit the district to require the same duties in the reduced hours job, but 
merely pay for it to be done in fewer hours. Please also note that districts are obligated under the Fair Labor 
Standards Law (FLSA) (see policy 8.11) to pay every hourly employee (other than those few classified employees 
who meet FLSA's definition of "supervisor") for every minute worked. Classified employees' wages have to be 
based on an hourly wage even if paid as a salary; there are methods for determining the "blended" rate for 
employees working more than 40 hours in a week who are paid on the basis of more than one hourly wage. 
These requirements also apply to the calculation of stipends. 

 



 
 
Cross References:  8.5—CLASSIFIED EMPLOYEES SICK LEAVE 

8.23—CLASSIFIED PERSONNEL FAMILY MEDICAL LEAVE 
8.36—CLASSIFIED PERSONNEL WORKPLACE INJURIES AND WORKERS’ 
COMPENSATION 

 

Legal Reference: A.C.A. § 6-24-106, 107, 111 
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