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Cumberland Middle School Reopening Plan 
August 4, 2020 revised document 

Submitted by:  Mrs. Stacy Keyser, principal and athletic director 
 

This document shall outline many aspects of the Cumberland Middle School reopening plan as 
we anticipate students and staff returning to campus for the fall 2020 semester.  This plan will 
adhere to the guidelines provided by the IDPH (Illinois Department of Public Health), the ISBE 
(Illinois State Board of Education), ROE 11 (Regional Office of Education), and policies adopted 
by the Cumberland CUSD #77 school board.  This plan will remain fluid in nature. Continuous 
reflection and adjustment will be made according to the health and safety of our staff and 
students and according to the changing guidelines given by the aforementioned organizations. 
Teachers and staff are expected to follow guidelines for safety, health and education of our 
students and colleagues.  Neglect of these guidelines places the staff member at risk for liability 
of a personal nature beyond the scope of tort immunity that the district can provide.  When in 
doubt, members of the staff and community are encouraged to ask questions to ensure that 
guidelines and expectations are being followed completely.  
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Options for Remote Learners During a Pandemic: 

Learning platforms are selected with teacher and school administrator input.  

1. Asynchronous Learning- Classroom instruction is recorded, visual and audio. Teachers 
record lessons that are taught during the day while with onsite learners. If onsite classes are not 
able to be offered, the licensed teacher will provide recorded video instruction to all students 
assigned to their classroom. Remote learners will be assessed. Assignments, quizzes, tests, 
projects will be assigned and uploaded into Google Classroom. All assignments and quizzes will 
be completed digitally and returned by the remote learner to the classroom teacher through 
Google Classroom. 

2. Remote learners will be assigned to a classroom and a Cumberland teacher. Instruction and 
assessment will be provided through a third party curricula. The third party digital program will 
provide assessment and instruction and also will assign grades for each core and elective class. 
The grades will be converted to the district report card and student record. The Cumberland 
teacher will progress monitor the student. This is only an option for a student and family that 
selects to be a full remote learner. 

3. Home-Schooling is always an option for parents. Home schooling curriculum and instruction 
is selected by the parents. The student is no longer reported to the State and Federal education 
agency as a Cumberland student. 

 

Classrooms:  Cumberland Middle School will be using chromebooks and Google classroom as 
the main platform for delivery of instruction. Students in onsite classes will remain in their 
homeroom classes for the school day except for physical education and small group instruction 
for band, choir, and special education classes.   Teachers will move to various classes for 
instruction. All students will be issued a chromebook whether onsite learning or remote learning. 
This chromebook may be taken back and forth to school daily.   Students will be expected to 
bring their chromebook, charger, and headphones or earbuds with them daily. 
Parents/guardians may be inconvenienced to bring the chromebook to school in the event that a 
student forgets his or hers at home.  Assignments and information related to academic activity 
will be posted on Google classroom.  If new information is to be added for student 
consideration, (videos from recordings in class) those will be posted by 3:30 pm daily.  If videos 
from classes are not part of the instructional practice for the day, students should follow the 
other information on Google classroom as normal.  Students will not be expected to attend “live” 
learning sessions if they are remote learners.  They will have access to a “live” teacher during 
office hours. Any students can reach their teachers during “office hours” between 2:15 pm until 
3:45 pm daily and all day on Fridays from 8 am until 3:30 pm when school is in session. 
Teachers and/or paraprofessionals may ask remote learners to conference with them at various 
times throughout learning activities.  Students and parents are also encouraged to email 
teachers, but to be sensitive to response time when not during school hours.  School staff will 
respond as quickly as  possible.  
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Communication of expectations:   Students will be graded on a standard grading scale 
whether they are involved in onsite or remote learning.  Students will be expected to complete 
learning activities assigned by the deadline set by their teachers. Grade level teachers will 
communicate when students and parents should expect grades to be added to the Lumens data 
management system.   Grade level teams will communicate information to parents/guardians 
and students through email and Google classroom.  Tutorials of how to access this information 
will be on the district website.  
 
Attendance:  Student engagement and attendance is important for successful education. 
During a pandemic, student attendance will be monitored differently than in the past.  Daily 
attendance will be taken in the homeroom for students who are onsite learners.  Symptoms and 
illness of our onsite learners should still be communicated to the office staff (in email or with a 
phone call) when students are not on campus.  Remote learners’ attendance will be monitored 
for completion of assignments to ensure that education is continuing despite not being on 
campus.  Teachers and/or school staff will make every effort to make contact with remote 
students as often as possible.  Wellness check phone calls, emails, and other forms of 
communication will be utilized on days when students are not in attendance onsite or are 
involved in remote learning activities.  Eight day notices for truancy will not be sent to parents 
and referral for truancy will be handled on an individual basis with the administrator working 
closely with teachers, secretaries, other school personnel, the ROE 11 truancy officer, Becky 
Parker, and the superintendent.  Flexibility will have to be afforded to students during this 
pandemic as many of the symptoms of the pandemic mimic many different ailments our 
students could have without having COVID-19.  Staff and students will be encouraged to 
address illness on the side of caution and limit others to any exposure of any illness when 
possible.  
 
Masks:  Students and staff are expected to wear masks at all times while in school buildings 
and on busses unless they are eating or drinking during breakfast or lunch or while on breaks 
with appropriate social distancing outside or while involved in physical activity in physical 
education classes. Breakaway lanyards will be provided for each student in the middle school 
during mask breaks.  Only one of these lanyards will be provided per student for the school 
year.   Educators will be encouraged to remind students to wear masks for their safety and well 
being.  Multiple reminders will be given.  If students refuse to wear a mask, a parent  or 
guardian will be called by the administrator and the parent/guardian will be required to pick their 
child up from school.  If refusal to wear a mask continues, the parent will be encouraged to 
place their child in a remote learning setting or make arrangements for homeschooling.  
 
PPE/Cleaning and Disinfection:  The district will provide two masks for each child and staff 
member.  You may also provide your own masks.  Teachers will have hand sanitizer provided 
by the district for use at the beginning of each class period.  They will distribute this to students 
or have students use the hand sanitizer dispenser on the wall before any instruction begins. 
Next, students will clean their desk/sitting area with a disinfectant wipe (provided by the district) 
from the large bucket in each classroom.  Additionally, students will wipe down their area prior 
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to and after eating breakfast or lunch.  Each night, classrooms will be cleaned and disinfected 
by the custodial crew.  A disinfectant/sanitizing fogger will also be used nightly in the 
classrooms and lockers.  Additional custodial crew members will be added to the staff during the 
school day to ensure that restrooms and frequently touched  and traveled areas are disinfected 
multiple times throughout the day.  
 
Lockers/Backpacks:    Lockers will not be used until otherwise specified.    Backpacks are 
allowed in classrooms and will be placed next to students in the classroom.  The backpacks will 
remain open to allow for inquiry for safety.  Cell phones may stay in the student’s backpack in 
the room as long as it is turned to silent or off during the school day.  PE lockers will not be 
assigned and locker rooms will not be in use during PE classes until otherwise specified.  If the 
health guidelines allow for a return to locker room use and changing into the PE clothes, each 
student will be assigned a locker of their own in the locker room with random locker checks 
being conducted periodically by the staff and administration to ensure that students are utilizing 
only the locker they were assigned.  If guidelines change that we are allowed to use lockers, 
teachers will assign a locker to each student with ample space in between to allow for social 
distancing and will only dismiss certain students at a time to retrieve and/or store items in their 
locker.  
 
Towels:  Students will be allowed to bring one towel from home to use when outside for 
classroom activities and during lunch for a picnic style setting.  At the end of each school day, 
students will leave their locker door open to allow for fogging to sanitize the towels for repeated 
use the following day.  
 
Water bottles:  Students may bring their own water bottles for use during the school day. 
These are for water only and must be filled at school.  Bottle fillers are available in the hallways, 
but water fountains are currently unavailable.  Water bottles should not be in close proximity to 
the chromebooks at any time.  
 
Arrival/Dismissal:  5th and 6th grade students will be let off busses or will arrive by parent drop 
off and proceed to the sidewalk to the far north of the building.  They will take the sidewalk to 
the 5th grade wing doors (door O) where a staff member will be holding the door for them and 
can provide them with hand sanitizer upon their arrival.  7th and 8th grade students will be let off 
busses or will arrive by parent drop off and proceed to the main office entrance.  They will be 
greeted by a member of the staff who will hold the door for them and provide them with hand 
sanitizer upon their arrival.  Students will go directly to their homeroom and teachers will release 
them to their locker if they have items to store.  If they choose to get breakfast, they will select 
breakfast items off of a cart in their respective hallway and their homeroom teacher will record 
this on the order form provided each day.  
 
5th and 7th grade students will be dismissed immediately after the announcements at the end of 
each day.  5th grade students will exit from the 5th grade wing doors (door O) and follow the 
sidewalk on the north side of the school to the waiting area for parent pick up or their bus.  7th 
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grade students will exit through the new gym lobby doors, travel through the crosswalk area and 
playground to their busses via the  south end of the bus line up lanes.  Teachers or designated 
staff will be supervising their routes to the busses.  7th grade students that are parent pick up 
will travel out the main office doors to the waiting area for parent pick up until their ride arrives. 
At approximately 2:05, 6th grade students will follow the same guidelines as 5th grade students 
above and 8th grade students will follow the 7th grade guidelines from above.  Students are 
expected to remain masked at all times during arrival and dismissal until they arrive in their own 
parent pick up vehicle or are off a school bus.  
 
Lunch:  Cumberland Middle School students will eat breakfast and lunch with their homeroom 
class daily.  Homeroom teachers will be allowed to leave the classroom or can choose to stay in 
the classroom with students.  The administrator or other designee, assigned duty teacher and 
three paraprofessionals will monitor homeroom classes for each lunch period when the teacher 
chooses to go elsewhere to eat his or her lunch.  These five adults will also be responsible for 
carting the food to the students, distributing the food, and assisting with clean up following the 
lunch time.  Students will be allowed to remove masks for eating and drinking.  Once this is 
completed, they will have to return to wearing their mask to dispose of trash and/or return their 
tray to the designated cart/location.  If possible, students will be allowed to go outside to eat 
lunch, unmasked, as long as they maintain appropriate social distancing guidelines.  If time 
allows, students will be allowed to go outside for the remainder of their lunch time for a mask 
break and recreation. Students are encouraged to NOT bring any extra personal items to school 
such as athletic equipment or other manipulatives. Students will order their salad, hot food tray, 
and type of milk each morning with their homeroom teacher.  The homeroom teacher will place 
the order and lunch cards in an envelope and clip it outside the classroom for the administrator 
or other designee to pick up prior to 9 am.  If a student has eaten breakfast, this will also be 
recorded on this order form.  The order form and processed lunch cards will be returned to the 
classroom at lunch to verify student choice and for accuracy in billing.  Students will not handle 
the lunch cards. Microwaves will not be available to heat food items brought from home until we 
are able to safely return to the cafeteria setting.  
  
Notes/lunch money:  Students will turn in all notes and lunch money to their homeroom 
teacher.  This will be placed in the envelope with the lunch order and lunch cards for processing 
in the office.  Students will not be allowed to visit the office unless directed by the teacher or 
administrator. We do not want students congregating in the office while they wait on notes to be 
copied or other items to be completed.  Students are not allowed to retrieve mail or gather 
copies from a copy machine for teachers at any time.  
 
Visitors:  No visitors will be allowed on campus for any reason until otherwise specified.  We 
will have an EIU student intern in our counseling department during the 2020-2021 school year. 
She will be expected to follow the same health and safety guidelines as outlined with the staff 
and students. There will be no outside collaboration and visitors from the CEAD organization 
(health class related topics/discussion), the American Heart Association, the University of Illinois 
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Extension Office/4H organization and/or the Cumberland County Farm Bureau Office (Ag in the 
Classroom) until further notice.  
 
Instructional Materials/Chromebook Distribution:  Multiple modes of communication (email, 
text or phone alert, and/or district Facebook page and website) will be utilized to communicate 
chromebook distribution and instructional materials distribution throughout the school year. 
Students and parents are encouraged to check these sites regularly for updates.  If teachers 
choose to have students read novels or chapter books, distribution of these materials will be 
handled in a student addressed envelope and will be available for pick up at a predetermined 
time.  Likewise, students will need to return these items by a specified date to allow for proper 
disinfection prior to the materials being released to other students.  Students attending 
in-person learning will be issued a chromebook on their first day of attendance.  Remote 
learning students will be informed of opportunities to pick up their chromebook during the first 
week of school.  This will be their chromebook for the entire school year in each educational 
setting.  A sign off sheet will be given to each student acknowledging that the chromebook is in 
a condition which is of high quality for learning and free from any damage.  School issued 
chromebooks are intended to be used for educational purposes only.  
 
Restrooms:  Students will sign in and out of a classroom to use the restroom.  Grade level 
teams will determine what this sign in and out procedure looks like in their classrooms (Google 
doc or paper and student using his or her own writing utensil).  Students must remain masked 
and should travel from the classroom directly to the restroom and immediately back to the 
classroom.  Upon return from the restroom, the student should apply hand sanitizer when 
re-entering the classroom.  
 
Cell phones:  According to a new rule in the student handbook, students are not allowed to 
have their cell phone on their person at any time during the school day.  This includes during 
lunch and during outside time.  Students may have their cell phones in their locker or in the 
backpack in the classroom, but they must be in silent mode.  Students may check their phones 
during passing periods as time allows.  
 
Passing periods:  In the past, Cumberland Middle School students had a four minute passing 
period between classes. This will not be needed as we start this school year due to the students 
remaining in their homeroom classes for the entire instructional day except for limited instances. 
Social distancing guidelines should be followed at all times.  Single file lines and directional 
arrows will be placed to help guide students and maintain social distancing during hallway 
movement.  Students will be escorted by an adult or supervised by an adult any time they are in 
the hallway.  
 
 
Nurse’s Office Guidelines: 
For added protection of staff and students, the following measures have been put in 
place for the 2020-2021 school year.  If a student needs to be seen by the nurse, the 
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teacher is to contact the nurse’s office at extension 1110.  The nurse will come to the 
classroom to see the student. This will decrease students being in the hallways without 
supervision and help limit students coming in contact with other students who may be 
sick.  
 
To help decrease visits to the nurse’s office, first-aid kits will be distributed to each 
teacher for accidents that can be handled in the classroom. They will include Band-Aids, 
tooth treasure chest items, peppermints, and crackers. Teachers should inform the 
nurse when needing additional supplies. If a student is bleeding heavily or has hit their 
head, they will need to be seen by the nurse.  
 
Please remember medication of any type, e.g. Tylenol, first aid creams, and ibuprofen 
cannot be administered unless there is a doctor's note on file in the nurse's office.  
 
COVID-19 Symptoms: 

● Fever (100.4 F) 
● Cough 
● Body chills 
● Shortness of breath or difficulty breathing 
● Headache 
● Sore throat 
● Congestion or runny nose 
● Nausea or vomiting 
● Diarrhea 

 
The above list does not include all the possible symptoms of COVID-19. These 
symptoms are the most prevalent. For further information regarding COVID-19, you can 
visit the CDC website 
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html or you 
may contact the Cumberland County Health Department.  
 
If a student is at school and develops or shows signs of any of the above symptoms 
he/she will be sent home. In following “CDC and IDPH [Illinois Department of Public 
Health] guidelines for students who were suspected of having COVID-19, whether they 
were tested or not, state that 72 hours must elapse from resolution of fever without fever 
reducing medication and 10 days must pass after symptoms first appeared  
(https://www.isbe.net/Documents/Part-3-Transition-Planning-Phase-4.pdf, pg 31). 
 
Please use your best judgment when evaluating students for possible symptoms. If you 
are unsure please contact the nurse or an administrator. If you believe a student is 
showing symptoms of COVID-19, they must be escorted from the building immediately. 
Use the most direct path to get them outside of the building and away from other 
students and staff. The student is to be taken to the unit office where Mr. Butler or his 
designee will contact the parent or guardian. 
 

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
https://www.isbe.net/Documents/Part-3-Transition-Planning-Phase-4.pdf
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Please take time to visit the links below: 
 
How to correctly wear a facemask 
https://www.cdc.gov/coronavirus/2019-ncov/downloads/hcp/fs-facemask-dos-donts.pdf 
 
Proper handwashing technique 
https://www.who.int/gpsc/clean_hands_protection/en/ 
 
PE:  Cumberland Middle School will make every attempt to take students outside for a mask 
break and PE as often as possible.  Middle school students will receive 42 minutes of PE daily 
unless they have a band sectional on one day per week.  Students must wear a mask to and 
from PE and then, once engaged in physical activity and appropriately distanced outside the 
school building, they may remove the mask for participation.  If weather does not allow students 
to be outside for PE, students will be socially distanced in the gym and must keep their mask on 
while in the school building.  Students will be escorted by an adult to and from the pe setting 
daily to ensure social distancing guidelines are being followed.  A designated space will be 
determined for mask storage during PE activities.  PE activities will include activities that can 
maintain appropriate social distancing and/or will allow for proper cleaning/disinfection between 
student use.  Locker rooms will not be used and students will not change clothes until otherwise 
specified.  Students are expected to wear tennis shoes daily or have a change of shoes in their 
hallway locker to allow for proper participation with proper equipment.  Many days, calisthenics, 
stretching, and participation on the all-weather track will be the activity for our middle school 
physical education classes.  The middle school physical education teachers will coordinate with 
the high school phsycial education teachers to arrange a schedule for track use so that high 
school students and middle school students are not at the track on the same days.  
 
Outside areas available to middle school students/staff:  Ms. James will supervise one 
homeroom during pe and Mr. Watkins will supervise the other homeroom to avoid pods of 
students being mixed together.  Between the two teachers, they may use the grassy area to the 
south of the new gym, the 7th/8th grade blacktop (back south), the grassy area to the west of 
the middle school wing, the 5th/6th grade blacktop (back north), and/or the track.  Students may 
not use the playground equipment unless we determine a way to sanitize those apparatus in 
between each class.  This is yet to be determined based on custodial schedules.  
These same spaces are also available for classroom teachers/students for mask breaks and 
outside learning.  The courtyard (adjacent to Mrs. Walsh’s room) is also available for middle 
school use.  
 
Outside opportunities for mask breaks/outdoor classrooms:  Students and staff will be 
encouraged to use Flex time and additional class time (when educational activity and time 
allows without interrupting the integrity of learning) to take students outside for a “mask break.” 
Social distance guidelines will still need to be followed and grade level schedules will have to be 
made in advance so adequate space is available. PE classes will go outside whenever possible. 

https://www.cdc.gov/coronavirus/2019-ncov/downloads/hcp/fs-facemask-dos-donts.pdf
https://www.who.int/gpsc/clean_hands_protection/en/
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If there is time following or prior to the distribution of lunch within the 30 minute time period, it 
will be encouraged that students go outside, as well.  
 
Emergency drills:  Students will complete emergency drills as are required by law (bus 
evacuation, fire, earthquake, crisis, tornado) within the parameters of the social distancing and 
face covering guidelines outlined during the pandemic.  These drills may be conducted over 
several days to allow for adequate cleaning and spacing between students and groups.  
 
Choir:  Choir will meet from 11:14-11:44 for 7th/8th grade and from 11:48-12:18 for 5th/6th 
grade. Social distancing and wearing masks at all times will be necessary.  Sectionals could be 
arranged rather than group rehearsals, if enrollment numbers dictate that would be necessary. 
Outside rehearsals will also be encouraged whenever possible.  Tents will be set up during 
August and September to allow for outside rehearsals.  
 
Band: Band students are allowed to remove masks with proper social distancing between 
students during instrument playing time. Students are not to share instruments.  All 5th-8th 
grade students will have small sectionals/lessons during their PE hours throughout the day.  6th 
grade full band and 7th/8th grade full band will not meet as a full group until we are back to full 
day schedule or when social distancing guidelines have been lifted.   If Mr. Ozier can take the 
band outside and spread students out for group rehearsals, that will be arranged.   Tents will be 
set up during August and September to allow for outside rehearsals.  
 
Athletics/extracurricular activities/clubs:  The IESA has adjusted the athletic seasons for all 
activities.  Cumberland Middle School will offer baseball and softball this fall.  Practice will begin 
on August 3.  The final event of the season will be the regional tournament in which teams play 
until they lose or are crowned as the champion from September 21-26.  There will be no post 
season play beyond regionals this year for baseball or softball.  Cross country will also be 
offered this fall.  Practice will begin on August 10 and the season will end with sectionals during 
the week of October 10-17.  The IESA board of directors will review each subsequent season to 
determine feasibility for offering that season to its member schools and athletes.  Updates will 
be provided to the school community through various avenues (text, email and/or posting on 
social media such as the district Facebook page) as soon as information is received.  Proposed 
additional seasons are as follows: 
     Boys basketball:  January 4 (practice begins), games January 16 until regional tourney 
during week of February 22 
     Girls volleyball:  January 11 (practice begins), games January 23 until regional tourney 
during week of March 1 
      Girls basketball:  March 8 (practice begins), games March 20 until regional tourney during 
week of April 26 
      Boys and girls track:  March 1 (practice begins), meets March 15 until state meet on May 7 
and 8 
      Scholastic bowl:  scheduled as normal  
      Music:  to be determined 
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Schools will be limited to a maximum of 2 contestes per week and no tournaments/events of 
more than 3 teams.  Exception:  baseball/softball could play 3 games in a given week if one of 
the events was a double header.  If an Illiois COVID Region or County is placed in Phase 3 or 
lower of the Governor’s Restore Illniois Plan, all sports for schools in that Region or County will 
be suspended or cancelled.  Spectator and group gatherings are subject to IDPH guidelines 
during this time.  Regular season play should be limited to with conference, other schools in the 
same general geographic area, (approximately a 30 mile radius), or EMS region only.  If the 
Governor places all schools on remote learning, all IESA sports will be suspended or cancelled.  
 
Library:  Mrs. Walk, district librarian,  will choose books for each grade level based on past 
records of student check out practices for previous years.  She will provide the grade level 
reading teachers with a cart with those books on it each week.  Students may peruse the books 
and choose a book for check out.  A record will be kept by Mrs. Walk to keep track of check 
outs.  Students will return the book to Mrs. Walk via a specific area on the cart and she will 
place these returned books in a waiting area for cleaning and sanitizing for at least 72 hours 
prior to returning them to the books available for check out once again.   Students will need 
books for free reading during the Flex portion of the day/drop everything and read activities daily 
when in attendance.  All students will be encouraged to have a book from home or from the 
classroom or school library during this time every day.  
 
Counselors/SEL (social emotional learning):  Cumberland Middle School is committed to the 
education of the whole child.  This pandemic and the challenges of the situation have had an 
impact on every member of our community.  Mrs. Robinson, school counselor, Ms. Beard, 
school counselor intern, Mrs. Ryan, school social worker, and Mrs. Taylor, district behavior 
specialist all serve on our SEL team.  They are available to meet with students as need arises. 
Students should request a meeting with these ladies via email or by asking a teacher to contact 
one of them for availability.  If they are not readily available, an adult should contact the office to 
relay the message to one of them as quickly as possible.  
 
Cumberland Middle School Schedule (2 pm dismissal days) 

8:05-8:10 homeroom 
8:10-8:52 1st hour 
8:56-9:38 2nd hour 
9:42-10:24 3rd hour 
10:28-11:10 4th hour 
11:14-11:44 5th/6th lunch and 7th/8th Flex-drop everything and read 
11:48-12:18 7th/8th lunch and 5th/6th Flex-drop everything and read 
12:22-1:14 6th hour 
1:18-2:00 7th hour 
 
 
 



11 

Office Hours/Contact of Teachers for Remote Learners 
2:15-3:45 pm (Monday-Thursday), 2:15-3:30 pm (Friday)   Teaching staff and paraprofessional 
staff (depending on their schedule) will be available for students with questions from remote 
setting.  This time can also be used to complete remote learning planning, technology 
downloads, and other classroom related tasks.  Staff can be reached easiest through email. A 
list of staff members’ email addresses can be found on the Cumberland district website at 
www.cumberland.k12.il.us and click on the “Staff” tab.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.cumberland.k12.il.us/
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Appendices 
 

1. Board Policy 4.180-AP2 Administrative Procedure 
2. Board Policy 4.180 Pandemic Preparedness 
3. Return to School/Work Flowchart 
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Appendix 1 
July 2020 4:180-AP2 
 

Operational Services 
Administrative Procedure - Pandemic Surveillance and Reporting 

During all levels of a pandemic outbreak, monitoring and documenting the number of students and faculty                
who are absent and report having symptoms of influenza or COVID 19 is critical. Keeping track of these                  
numbers helps health officials determine whether: (1) the outbreak is increasing in scope, (2) to declare an                 
epidemic and (3) to close schools. Consult the local public health department for an illness’ expected                
range. 
The following information assists officials with monitoring illness rates and the potential for an epidemic: 

● Basic surveillance level definitions and response actions with instructions as outlined below. 
● Website links to reporting form(s) to submit to the local public health department. 
● Sample attendance log to document symptomatic absences. 

Surveillance Levels Response Actions 
Standard Surveillance - 
Reported illnesses are within 
expected range. 

Monitor attendance for increased reports of absence due to 
flu-like illness. 
Do not report absences to the local health department. 

Heightened Surveillance - 
Reported illnesses exceed 
expected range. 

Monitor weekly attendance for flu-like illness/COVID 19 
absences. 
Students and staff will self-certify before leaving their homes. 
Upon arrival at school or when entering a school bus.  
Morning symptom observation by staff of students is 
appropriate.  
Symptomatic students will be directed immediately to the 
quarantine room where parents will be contacted. 
Supervision directed by superintendent or designee.  
Office staff will log absences due to Daily Pandemic Census 
Log, a sample is available at: 
www.idph.state.il.us/pandemic_flu/school_guide/sppg_daily_ce
nsus.pdf. 
Send weekly absence report to local health department upon 
request. 

Intensive Surveillance - 
Reported illnesses significantly 
exceed expected range. 

Monitor daily attendance and log absences on Daily Influenza 
Census or Daily Pandemic Log at: 
www.idph.state.il.us/pandemic_flu/school_guide/sppg_daily_ce
nsus.pdf. 
Continue morning monitoring of COVID 19 symptoms. 
Send daily absence report to local health department upon 
request. 
Begin preparation for potential school closure. 

http://www.idph.state.il.us/pandemic_flu/school_guide/sppg_daily_census.pdf
http://www.idph.state.il.us/pandemic_flu/school_guide/sppg_daily_census.pdf
http://www.idph.state.il.us/pandemic_flu/school_guide/sppg_daily_census.pdf
http://www.idph.state.il.us/pandemic_flu/school_guide/sppg_daily_census.pdf
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Onsite symptomatic exposure Symptomatic staff and/or student within a district facility, 
vehicle or on the district grounds will be immediately directed 
to the unit office quarantine room.  

 
 
https://www.cdc.gov/coronavirus/2019-ncov/index.html  
Social & Physical Distancing 
Always maintain at least six feet of physical distance from other persons as much as possible. This                 
expectation pertains to students and staff members in all areas and settings to the greatest extent                
possible. Visual reminders will be posted throughout school buildings and visuals will be designated              
(signs, tape, etc.) as indicators of safe distances in areas where staff and students congregate or line up                  
(e.g., lounges, arrival and departure, lunchroom lines, hallways, recess lines, libraries, cafeterias). Staff             
and students should abstain from physical contact, including, but not limited to, handshakes, high fives,               
hugs, etc.  
 
Face Masks 
As required by IDPH, except while eating, face coverings must be worn at all times in school buildings,                  
even when social distance is maintained. All individuals in a school building must wear a face covering                 
unless they have a medical contraindication, are under 2 years of age, have trouble breathing, or are                 
unconscious, incapacitated, or unable to remove the face covering without assistance (ISBE FAQ).             
Face coverings do not need to be worn outside if social distance is maintained.  
 
Face Shields 
Face shields are not considered an effective protection against coronavirus and should only be used in                
situations when other methods of protection are not available. In cases where individuals need facial               
visualization for instruction and communication, IDPH recommends video instruction to promote social            
distancing. If video instruction is not available or appropriate, face shields may be used with the                
understanding that they have not been deemed effective for source control. As such, heightened              
attention and adherence to 6-foot social distancing is critical for individuals using face shields.              
Individuals using a face shield for instruction should do so only for the time necessary to deliver the                  
instruction and a face mask should be worn at all other times.  
 
Hygiene 
Frequent hand washing and hand sanitizing are key to help prevent the spread of COVID-19. Staff                
members must clean hands as often as possible with soap and water for at least 20 seconds. If soap and                    
water are not available, an alcohol-based hand sanitizer that contains at least 60% alcohol may be used.                 
Staff must avoid touching their mouth, eyes, or nose as much as possible. Staff and students must use                  
hand sanitizer upon entering the classroom each time. 

 
Requesting Exemptions 
There may be a small minority of individuals who have a medical contraindication to using face                

https://www.cdc.gov/coronavirus/2019-ncov/index.html
https://www.isbe.net/Documents/FAQ-Part-3-Transition-Guidance.pdf
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coverings. Any request for an accommodation to the requirement of wearing a face covering must               
include a physician’s note which documents the medical contraindication for any individual who is not               
able to wear a face mask.  
 
Refusal to Wear Mask / Removing Mask at Inappropriate Times 
The requirement to wear face masks in school is designed to keep all students and staff safe. The                  
Cumberland staff member will need to educate students at various ages and various ability levels. In the                 
event that a student removes his or her mask at an inappropriate time, the staff response should be                  
appropriate to the situation. Staff responses could include anything from reminding the student to wear               
the mask, providing instruction on why wearing a mask is required, to socially distancing the student                
from others until he or she puts the mask back on. In the event that a student repeatedly removes his or                     
her mask, the staff member shall notify the superintendent and he will initiate a meeting to change the                  
student’s educational setting to Remote Learning until such time that the student can consistently wear               
a mask at school.  
 

In the event that a student refuses to wear a mask: 
1. the student will be socially distanced from others (outside if it is safe and appropriate or in the                  

quarantine room), * 
2. parent or guardians will be notified that they need to pick up the student as soon as possible                  

(preferably within thirty (30) minutes)*,  and 
3. The staff member shall notify the superintendent and he will initiate a meeting to change the                

student’s educational setting to Remote Learning until such time as the student will wear a mask                
at school, but no less than thirty (30) school days. 

Quarantine Area 
Every school district must have a quarantine area for students who exhibit symptoms of COVID-19               
during the school day. Students will be constantly supervised through video or in person while in the                 
quarantine area. Staff and students should remain socially distant from one another while in the               
quarantine area. Students who need to go to the quarantine area must wear a face covering and will                  
remain in the quarantine area until a parent or guardian picks the student up, or alternative                
transportation home is arranged.  
 

When a Student or Staff Member Becomes Sick 
Any individual who tests positive for COVID-19, or who shows any signs or symptoms of illness, should                 
stay home. Families and staff should also report possible cases to the building where the individual                
attends school or works, to initiate contact tracing. Currently known symptoms of COVID-19 are fever,               
cough, shortness of breath or difficulty breathing, chills, fatigue, muscle and body aches, headache, sore               
throat, new loss of taste or smell, congestion or runny nose, nausea, vomiting, or diarrhea. Attendance                
personnel shall request specific symptom reporting when absences are reported, along with COVID-19             
diagnoses and COVID-19 exposure. 
Information will be documented and shared with the health staff or other appropriate personnel and the                
Cumberland County health department. In accordance with state and federal guidance, school community             
members who are sick should not return to school until they have met the criteria to return. 
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When interacting with students or staff who may be sick, personnel should follow CDC guidance on                
standard and transmission based precautions. Students should never be left alone and must always be               
supervised with in person or through video surveillance while maintaining necessary precautions. 
Any individual within the school environment who shows symptoms will be immediately separated from              
the rest of the school population through the closest exterior exit from the building. The individual that is                  
showing symptoms of COVID 19 will enter the unit office quarantine room through the rear entrance of                 
the building.  Individuals who are sick will be sent home. If emergency services are necessary, call 911. 
Those who had contact with someone who tested positive for COVID-19 or is suspected of having                
COVID-19 infection should consider a COVID 19 test. The individual should isolate at home and monitor                
symptoms for 14 days. Close contact means the individual was within six feet of the individual with                 
symptoms for more than 15 minutes. CDC and IDPH guidelines for students and staff who were                
suspected of having COVID-19, whether they were tested or not, state that 72 hours must elapse from the                  
resolution of fever without fever reducing medication and 10 days must pass after symptoms first               
appeared. Students or staff returning from illness related to COVID-19 should call the school prior to                
returning from quarantine. View this link for the full criteria to return to school/work. Returning to Work 
 
Visitors 
Visitors are not allowed in Cumberland CUSD #77 schools during this time. Consideration may be               
given to visitors who have a specific educational function.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://drive.google.com/file/d/1cxIR0bg7bWjrGpSgT9I9SNzs00WQUJWR/view?usp=sharing
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Appendix 2 
Cumberland Community Unit School District #77 4:180 
 

Operational Services 
Pandemic Preparedness  
The Board of Education recognizes that the District will play an essential role along with the local health                  
department, emergency management, and state agencies in protecting the public’s health and safety if a               
pandemic occurs. A pandemic is a worldwide outbreak of a virus for which there is little or no natural                   
immunity and no vaccine; it spreads quickly to people who have not been previously exposed to the new                  
virus.  
To prepare the School District community for a pandemic, the Superintendent or designee shall: (1) learn                
and understand the roles that the federal, state, and local government would play in an epidemic; (2) form                  
a pandemic planning team consisting of appropriate District personnel and community members to             
identify priorities and oversee the development and implementation of a comprehensive pandemic school             
action plan; and (3) build awareness of the final plan among staff, students, and community. 
Emergency School Closing 
In the case of a pandemic, any decision for an emergency school closing will be made by the                  
Superintendent in consultation with and, if necessary, at the direction of the District’s local health               
department, emergency management agencies, and Regional Office of Education or at the direction of              
state agencies. 
 
Reopening of Schools 
The school district will follow the guidelines that are provided by the Illinois Department of Public                
Health, The State Board of Education, The Cumberland County Health Department and The Regional              
Superintendent of Schools.  
LEGAL REF.: 105 ILCS 5/10-16.7 and 5/10-20.5. 

Ill. Dept. of Public Health Act (Part 1), 20 ILCS 2305/2(b). 
Ill. Emergency Management Agency Act, 20 ILCS 3305. 
Ill. Educational Labor Relations Act, 115 ILCS 5/. 

CROSS REF.: 1:20 (District Organization, Operations, and Cooperative Agreements), 2:20 (Powers 
and Duties of the Board of Education; Indemnification), 4:170 (Safety), 7:90 
(Release During School Hours), 8:100 (Relations with Other Organizations and 
Agencies) 

ADOPTED: July 16, 2020 
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