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Dear Parents/Guardians: 

 

As you know the world we live in has changed in recent years.  At Memorial School my 

number one priority has always been, and will continue to be, the safety and welfare of 

your child. 

 

With that in mind, I have reviewed our security procedures related to building access at 

the end of the day.  One of our busiest times is the last 30 minutes of the school days, and 

continuing through the student dismissal process. 

 

The school receives numerous communications near the end of the day requiring changes 

to a child’s dismissal schedule.  Most are usually unavoidable due to the hectic schedules 

of many parents.  Since it is impossible for any of us to foresee unexpected occurrences, 

I completely understand why communication with the main office is necessary to ensure 

that your child receive the proper instructions and supervision once they are released 

from school. 

 

To ensure your child arrives home safely, it is imperative that we dedicate sufficient time 

to address all the changes, irregularities and communications regarding student dismissal 

arrangements.  Therefore, once again, we will be limiting access to the building main 

office at the end of the day.  

 

Unless previous arrangements have been made (i.e. scheduled appointments with 

staff or documented student medical appointments) or an emergency exists, we will 

not permit admittance to the building main office from 2:40 p.m. through the 

conclusion of dismissal process. 

 

Although this might prove to be an inconvenience at times, I’m hoping you can 

appreciate the reason for this decision.  Please keep in mind that I must consider the 

safety of approximately 450 students and I don’t believe any of us would want to 

jeopardize the safety of one of our children as a result of a missed parent communication. 

 

In addition, I am requesting that parents limit non-essential phone calls to the main office 

during this same hectic time period. 

 

Thank you for your understanding and anticipated cooperation. 

 

 

Yours truly, 

Raymond E. Payton 

Principal 
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