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STUDENT EMAIL 
 
ALL Little Axe emails have been moved from Office.com to GOOGLE/Gmail account. 
https://accounts.google.com/ 
 
The majority of your email addresses are set up like your network login.  
Example: Amber Harp         alharp@littleaxeps.org  (be sure to add your middle initial) -this is not my email. 
DO NOT create a new account. Only LOGIN. 
 
All passwords have been defaulted to Indians!@LA (capitalization matters on password) 
You are in charge of maintaining your own passwords. If you forget your password, or suspect your account 
has been compromised for any reason, Ms. Harp can help you reset your password.  
 
We suggest using La-XXXX (xxx’s being your lunch/student number which can be found on your student ID). 
 
This Google account will give you access to email, google drive, Word, Excel, PowerPoint, Google Classroom 
and more, where you will find all your classes. It might also be called “G Suite”.  
 
STUDENT SCHEDULES 
 
Mrs. Harp is continuing to work on them. They will be released on your student portal. You set that password. 
We suggested to many of you to use La-XXXXXX (X’s meaning their lunch number or student number. This 
number can be found on the student ID).        ok.wengage.com/littleaxe 
 
If you cannot remember your password email: tiffany.dunkle@littleaxeps.org 
 
Not many schedule changes will be done, but if you find a mistake or would like to see if you can get into 
another class, fill out this form. https://forms.gle/VfL6s7tdUMKwCnq57 
 
How to read your schedule.  
If it says “Virtual-English III” that means that class is taken virtually.  
If you are a traditional student and have a “Virtual” class, you will sit with Ms. K that hour and work on your 
course work.  
If the course subject says just “Algebra II” that means you are to be sitting in that classroom during that hour.  

 
If you are blended, pay attention to the hours of which you should be at school. If it doesn’t say virtual, that 
means you need to be in class at the school.  
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FIRST DAY OF SCHOOL 
Here are some links to YouTube videos that do a great job on explaining Google Classroom.  
https://www.youtube.com/watch?v=N5UQ2V3nRp4 

Parent Google Classroom Tutorial: https://www.youtube.com/watch?v=2Iowi-gmbys 

Here is another good video: https://www.youtube.com/watch?v=xfgqtCi7hdo 

And another: https://www.youtube.com/watch?v=IgS-hoSIjnw 

I am sure there are many more out there if you search “Google Classroom”. 

Classroom.google.com 

Virtual Students: First day of school you will need to login to your Google Classroom and look for teacher 
instructions.  
 
Blended Students: First day of school you will need to login to your Google Classroom. When it is time for 
you to come to the school for your traditional classes you MUST CHECK IN AND OUT IN THE FRONT 
OFFICE.  
 
Traditional Students: You will also need to login to your Google Classroom but we will see you on 
MONDAY bright and early!!  
 
ALL STUDENTS: It is important that you know how and CAN access your G-Suite (this includes email 
and Google Classrooms). A lot of work will go through this software. Also, your STUDENT PORTAL! 
 
ALL PARENTS: It is important that you remember how to login to your PARENT PORTAL so that you can 
check on your students grades and attendance throughout the school year.  
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Helpful information that was given to you at the time of laptop checkout.  

 
Google Chrome – this is the Google Chrome browser. It is recommended that you set Chrome to be your 
default browser. This procedure is covered later in this document. 

 
Google Docs – this shortcut is a good way to get directly to your Google Docs for writing documents online. 
Anything written in Google Docs is saved in real time to your Google Drive, so no need to remember to save 
your work.  

 
Google Sheets – Like Google Docs, a direct link to the online spreadsheet software by Google that is also 
saved in real time. 

 
Google Slides – Another product of the Google productivity family, it’s their version of Microsoft’s 
PowerPoint. Like the others, saved in real time. 

 
Google Suite Calendar – a shortcut link that opens your Gmail Calendar. This link (and the Mail link listed 
next) seem to work most reliably with Google Chrome. 
 
Google Suite Mail – a shortcut link that opens your Google Mail (Gmail). 

 
 


