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Dear Parents/Guardians: 

The number and variety of anaphylactic allergies that have been diagnosed in our students has greatly 

increased.  The Oaklyn Board of Education has taken a proactive approach to safeguard our students by 

developing a policy that addresses medication, notification of teachers and precautions to protect the child 

with anaphylactic allergies. 

To ensure your child’s safety, please bring the following to the nurse’s office on the first day of school in 

September: 

1.  An Oaklyn School issued medication order (signed by the healthcare provider and parent) 

and the ordered medication(s) that are needed should your child have an allergic reaction.  A 

prescription medication needs to be in the original container with the pharmacy issued label 

intact.  An over the counter medication must also be accompanied by a physician order and 

be in the original box or container. 

2. A completed Emergency Care Plan (found on website) that, with your permission, will be 

shared with your child’s teachers and support staff on a need to know basis so that they will 

be aware of how to protect your child should an allergic reaction occur.   

 

Note:  NJ State law allows staff members, called Epi Pen Delegates, to be trained to administer Epi Pens 

in the event that the nurse is unavailable.  The Delegate is only authorized to administer Epi Pens, no 

other medications, as this directive is meant only for life threatening situations requiring Epi Pens. 

The medication section of the Emergency Care Plan will be completed once the medication order from 

your doctor is received.  

You will need to supply an extra Epi Pen to be kept in a secure unlocked location at the school that is 

easily accessible to Delegates in addition to the one that will be kept locked in the nurse’s office.  (Total 

of 2) 

To protect a child with food allergies, we ask the parents to send in a supply of safe snacks specifically 

for their child.  They will be kept in the classroom.  When there is a classroom treat to celebrate a special 

occasion, such as a birthday or a party, the allergic child will be given a snack from their own supply so 

that we know it is safe.   

Please help us to safeguard your child’s welfare in school.  Please call me with any questions or concerns 

at ext. 7123 

Sincerely,  

Mary Hopkins, BSN,RN,NJ-CSN                                                                                                      

School Nurse 

 

http://www.oaklyn.k12.nj.us/

