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Field Trip Request Form 

All Field Trip Requests MUST be submitted 10 days prior for approval. 

1. The Requester will fill out form, and submit to the building Principal for approval 

2.  Email or fax the form to  rclark@rsu67.org for approval by the Transportation Director and the Superintendent  

Bus/Van availability: □ Available □ Not Available   

Transportation Director Authorization: ________________________ Date: ___________________ 

 

3. A copy will be sent to the Requester and Bus Garage by the Superintendent’s Office. 

 

Requester:        Phone No.        

School/Dept.               

Bill Trip To:       Acct. No.         

Person(s) Supervising Trip             

Contact at Destination:     Phone No.       

Trip Description/Connection to Curriculum: ____________________________________________ 

_________________________________________________________________________________

_______________________________________________________________________________ 

Number of Students: _____ Number of Adults: ____ Trip Date: _______ Alternative Date: ________ 

Pickup at:  _______ Pickup Time:   Leave Time:  __Destination:  _____                           

Pick up time at Destination:  _______    Return Time:  ____ 

Special Instructions/Driver Directions: __________________________________________________ 

*Do lunches need to be provided by RSU No. 67? □ Yes □ No   Number of Lunches___________ 

Principal Authorization:         Date:     

Superintendent Authorization:         Date:     

mailto:rclark@rsu67.org

