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7100 LONG-RANGE FACILITIES PLANNING

The Board of Education recognizes that sound planning based on accurate information is
essential to the provision of suitable educational facilities. In order to ensure that future district
construction is planned on the basis of need, the Board, in accordance with N.J.A.C. 6A:26-2.1 et
seg., will maintain and submit a Long-Range Facilities Plan (LRFP) to the New Jersey
Department of Education. Except as provided in N.J.A.C. 6A:26-3.16, no school facilities
project will be considered or approved unless the district’s LRFP has been submitted to and
approved by the Commissioner of Education.

The district may submit an amendment to an approved LRFP for review and approval by the
Commissioner of Education at any time whenever it seeks to undertake a capital project that is
inconsistent with the approved LRFP then in effect.

The Board shall review all facilities annually to determine if any of them are substandard
pursuant to 6A:26-8.1 et seq. All substandard facilities must be initially approved by the County
Superintendent of Schools. Such approvals are given for a maximum of two consecutive years,
unless inspected by the New Jersey Department of Education, Division of Finance. The Board
shall not continue their use without the express written consent of the County Superintendent of
Schools. No substandard educational facility will be approved unless inspected by the Division
of Facilities and Transportation in the Department of Education to ensure:

1. The facilities meet health, safety and educational adequacy standards for
temporary, substandard facilities, as specified in N.J.A.C. 6A:26;

2. A plan has been developed by the district and approved by the County
Superintendent of Schools to upgrade the facilities to standard, fully approved
conditions.

The County Superintendent will annually monitor the district’s plans to upgrade facilities to fully
approved status. The district will provide funds in the next immediate annual budget to correct
the deficiencies about which the district is notified by the County Superintendent on or before
October 1 annually. Failure to budget for the correction of deficiencies and to implement the
corrections by the next September 1 following the October 1 notice will result in the Division of
Facilities and Transportation ordering that the substandard facility be abandoned immediately.

The factors as outlined in N.J.A.C. 6A:26-8.1(e) will be taken into account in making a
determination upon any application for the use of emergency substandard facilities.

N.J.S.A. 18A:7G-1 et seq.; 18A:11-1; 18A:33-1 et seq.; 18A:46-13
N.J.A.C. 6:23-1.1 et seq.; 6A:26-2.1 et seq.; 6A:26-8.1 et seq.

Adopted: 19 May 2009
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7101 EDUCATIONAL ADEQUACY OF CAPITAL PROJECTS

Capital projects that affect any of the criteria for educational adequacy must be reviewed and
approved by the Division of Facilities and Transportation. The criteria are the number,
configuration, size, location or use of educational spaces within a school facility. The review for
educational adequacy will take into consideration the suitability of the number, configuration,
size, location, and use of educational spaces; built-in furniture and equipment; and provisions for
the disabled.

Projects requiring approval for educational adequacy, as defined in N.J.A.C. 6A:26-5.1 are: new
school facilities including pre-fabricated facilities; additions to existing school facilities;
alterations to the total number, dimension in volume and/or area, configuration or location of
educational spaces or the number of any one kind of educational space; change-of-use that
requires certain alterations, or that requires mechanical or electrical changes pursuant to
N.J.A.C. 5:23 or these regulations; installation of temporary facilities; and any site or school
facility change or alteration for the purpose of making the site and school barrier free and
accessible to disabled persons pursuant to N.J.A.C. 5:23 and Section 504 of the Federal
Rehabilitation Act of 1973, 29 U.S.C. §794 and the Americans with Disabilities Act, 42 U.S.C.
§12101 et seq.

New Jersey Economic Development Authority and non-authority school facilities projects, along
with other capital projects, are subject to educational adequacy reviews pursuant to N.J.A.C.
6A:26-5.1(b). The district will submit any plan to change of use of instructional space that is not
a capital project to the County Superintendent of Schools for approval.

Educational specifications for educational adequacy reviews will be prepared and submitted in
accordance with N.J.A.C. 6A:26-5.2. Educational specifications will be prepared in writing
describing in detail the educational program activities and requirements for each space proposed
in the capital project, and will refer to the Core Curriculum Content Standards wherever
appropriate. The educational specifications will include an itemized list of furniture, equipment,
and support spaces required to conduct the educational program specified for each space will be
included, together with their estimated areas in square feet, as well as an estimate of the total
room area required for each space. The educational specifications will also include specific
technical and environmental criteria, adjacencies and other requirements for the educational
program will be noted and a building space program that indicates the number and area in square
feet of each instructional, specialized instructional, administrative and support space in each
existing or proposed building included in the capital project.

Schematic plans and other related project documents will be prepared and submitted in
accordance with N.J.A.C. 6A:26-5.3.
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A project cost estimate on a form provided by the Commissioner of Education, a project
schedule, a copy of the dated transmittal letter indicating project document submission to the
County Superintendent and a copy of the transmittal letter indicating the date of plan submission
to the local planning board (whenever the building footprint, volume, pedestrian or vehicular
access are altered by the project) must be submitted to the Division of Facilities and
Transportation.

The Director of the Office of Bilingual Education and Equity Issues must receive a completed
OEEO questionnaire, in accordance with Title 6 of the Civil Rights Act of 1964 (42 U.S.C. §
2000a et seq.), Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. § 794) and Title 2 of the
Americans with Disabilities Act of 1990 (42 U.S.C. § 12101 et seq.), from the district and must
make a positive recommendation in writing to the Division before schematic plans can be
approved for any project that affects the capacity of the building or their sending areas in the
district.

In the case of an authority school facilities project, upon completion of detailed plans and
specifications, the authority on behalf of the district will apply for final approval of the
educational adequacy of the project in accordance with N.J.A.C.6A:26-5.4(a). In the case of a
non-authority school facilities project or another capital project, upon the completion of final
plans and specifications, the district will apply for final approval of the educational adequacy of
the project in accordance with N.J.A.C. 6A:26-5.4(b).

The Division of Facilities and Transportation will collect fees for its reviews according to

N.J.A.C. 6A:26-5.5.

N.J.A.C. 6A:26-5.1 et seq.

Adopted: 19 May 2009




POLICY HIGH SCHOOL DISTRICT

PROPERTY
7102/page 1 of 4
Site Selection and Acquisition

7102 SITE SELECTION AND ACQUISITION

The District may need to select and acquire new sites for school district facilities. Site acquisition
for school purposes and every acquisition of land will be made pursuant to N.J.A.C. 6A:26-3.13
and N.J.A.C. 6A:26-7.1 through 7.3.

A. Voter Approval

The district may obtain voter approval for funding of the acquisition of land prior to the
Division of Facilities and Transportation approval of the purchase of land, but shall not
take any action to acquire land prior to obtaining Division approval.

B. Submission to the Division of Facilities and Transportation

1. The district, or the authority on behalf of the district, shall submit the following
information to the Division to obtain approval for the acquisition:

a. A written request for approval from the district, which shall include a
statement, signed by the Board President and the chief school
administrator, indicating the immediate and ultimate proposed uses of the
site, in terms of building use, grade organization and potential maximum
enrollment, and whether the land is, or will be, part of a school facilities
project indicated in the district’s LRFP:

b. Statement from a local or county water/sewerage agency certifying that:

1) The land can be adequately provided with the necessary water for
the proposed maximum enrollment;

2) The land can be adequately provided with the necessary and
acceptable sewerage disposal system for the proposed maximum
enrollment; and

3) Water and sewer infrastructure is, or is not, in place to service the
site.

C. Statement from New Jersey Department of Environmental Protection or a
licensed architect, engineer or professional planner, indicating whether:
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1) The land is subject to regulation under wetlands, pinelands, or the
waterfront development acts, the Greenacres Act, or other statutes,
regulations or Executive Orders administered by agencies of state
or federal government;

2 If so subject, the steps necessary to obtain approval from such
agencies, and adequate documentation to demonstrate to the
Division that such approvals will be obtainable and not affect the
adequacy of the site; and

3) The land is in an area designated for growth under the New Jersey
State Development and Redevelopment Plan.

A statement from a New Jersey registered architect or licensed engineer
indicating that the land to be acquired is suitable for the proposed use;

A completed plot plan of the land to be acquired showing topographical
and contour lines, all adjacent properties and access roads. The acreage
and dimensions of the tract proposed for acquisition shall be included as
per the application of the standards for minimum acceptable school site
sizes in C. below;

A map of the district showing the location of the land and the location of
the school:

A map showing the attendance area to be served by the school and the
number of pupils who reside therein;

Data regarding the impact of the acquisition on racial balance within the
district's public school;

If existing buildings are located on the land to be acquired, the intended
use and/or disposition of these buildings. Any building to be acquired and
used must comply with the requirements of the Uniform Construction
Code for educational occupancy, and the requirements of N.J.A.C. 6A:26-
5.1 et seq. which apply to the construction of a new building;

Recommendations of the local planning board of the municipality in
which the site is situated and which has an approved master plan, as
required by N.J.S.A. 40:55D-3I, 18A:18A-49 and 18A:18A-16;
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Prior approvals of other agencies, such as the New Jersey Departments of
Agriculture and Environmental Protection and the Pinelands Commission,
where such approval is reasonably obtainable prior to acquisition;

Documentation that available data on soil conditions have been examined
by the architect or engineer;

Reports by the architect or engineer of actual soil test borings and
percolation tests on any site located less than one mile from a landfill;

A full, detailed appraisal of the market value of the property prepared by a
licensed professional; and

The recommendation of the County Superintendent of Schools based on
the requirements specified in this subchapter.

C. Size of School Sites

1.

School site sizes shall be directly related to the acreage required for the structures
and activities to be situated thereon. Except where specifically noted for multiple
or shared use, the acreage shall be considered for single use.

All school sites require sufficient acreage for the following:

a.

b.

The placement of the school facility;
Expansion of the building to its maximum potential enroliment;

The placement of all other structures such as greenhouses, storage
buildings, school bus maintenance buildings or garages and any other
structure, above or below ground, which is to be placed thereon;

Multi-purpose physical education and recreation field(s) required to
support the achievement of the Core Curriculum Content Standards as
defined by the educational specifications under N.J.A.C. 6A:26-5.1 et
seq.;

Disabled-accessible pedestrian walkways, roadways and parking areas on
which people and vehicles access the building;




POLICY HIGH SCHOOL DISTRICT

PROPERTY
7102/page 4 of 4
Site Selection and Acquisition

f. Public and service access roads onto the site including, where warranted, a
one-way school bus road of thirty foot width and a two-way road of thirty-
six foot width; a school bus drop-off area; and eighteen foot wide posted
fire lanes for fire apparatus; and

g. A thirty-foot wide access around the entire building.

D. Land owned by the school district which does not meet the standards of N.J.A.C. 6A:26-
7.1 may be supplemented by adjacent municipally owned land if such land is formally
leased on a long-term basis to the district Board of Education for exclusive use during
school hours.

E. The approval of the Division shall remain effective for three years, after which time
Division approval shall again be obtained prior to acquiring land.

F. Approval for Acquisition of Existing Facilities

1. If the district has an opportunity to acquire an existing facility through purchase,
gift, lease or otherwise the district will comply with all procedures and rules
pertaining to the appropriation and use of capital funds as required by N.J.S.A.
18A:20-4 and 18A:20-4.2 as per N.J.A.C. 6A:26-7.3.

2. The district shall also have the facility approved in accordance with N.J.A.C.
6A:26-3 which applies to the acquisition of a school site and for the construction
of a new facility.

3. Off-site facilities which are to be procured for temporary, emergency use must
comply with N.J.A.C. 6A:26-8, Substandard School Facilities.

N.J.A.C. 6A:26-3.13; 6A:26-7.1; 6A:26-7.2; 6A:26-7.3

Adopted: 19 May 2009
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7130 SCHOOL CLOSING

The Board of Education recognizes its responsibility to provide a thorough and efficient program
of free public education and appropriate facilities to house that program. The Board further
recognizes that declining enrollments, diminished resources, district reorganization, or other
good cause may require that the use of one or more district facilities for educational purposes be
abandoned.

The Board will not commit itself to the closing of any school facility without first having
collected and considered appropriate information regarding pupil enrollments, the educational
adequacy of school facilities, relevant safety and traffic factors, district revenues, and alternative
district organizational plans. The Board will invite citizen participation in the analysis of that
information and the formulation of recommendations. Information on any proposed district
reorganization will be disseminated to the public, and public response will be invited by all
appropriate means.

The Board must receive a letter of approval from the Department of Education before making a
final determination to close a school. To receive the letter of approval from the Department of
Education, the Board must provide the Division of Facilities and Transportation and the County
Superintendent of Schools assurances as required in N.J.A.C. 6A:26-7.5.

The proposed closing must be consistent with the district’s approved LRFP, demonstrating that
sufficient school building capacity exists to house district pupils following such closing for the
succeeding five years. The use of substandard spaces in the school must not result or increase
from an overall facilities shortage caused by the school closing. The re-assignment of pupils
does not produce, sustain nor contribute to unlawful segregation, separation or isolation of pupil
populations on the basis of race or national origin.

N.J.S.A. 18A:11-1; 18A:20-36; 18A:33-1
N.J.A.C. 6A:26-7.5 et seq.

Adopted: 19 May 2009
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7230 GIFTS, GRANTS AND DONATIONS

The Board of Education accepts its responsibility to provide from public funds sufficient
supplies and equipment for an effective instructional program. The Board recognizes, however,
that from time to time individuals or organizations in the community may wish to contribute
additional supplies or equipment to enhance or extend the instructional program.

The Board may accept by resolution duly passed at a public meeting any gift or grant of land,
with or without improvement, and of money or other personal property, except that the
Superintendent may accept on behalf of the Board any such gift less than $500.00 in value.
Grants of land are subject to the appropriate legal limitations and approvals.

The Board reserves the right to refuse to accept any gift that does not contribute toward the
achievement of the goals of this district or any gift the ownership of which would tend to deplete
the resources of the district. The Board shall not provide public moneys for the purchase of any
school property on a matching fund basis.

Any gift accepted by the Board shall become the property of the Board, may not be returned
without the approval of the Board, and shall be subject to the same controls and regulations as
are other properties of the Board. The Board shall be responsible for the maintenance of any gift
it accepts, subject to any joint agreement with another governmental body.

The Board will respect the intent of the donor in its use of a gift, but reserves the right to utilize
any gift it accepts in the best interests of the pupils and the educational program of the district.
In no case shall acceptance of a gift be considered to be an endorsement by the Board of a
commercial product or business enterprise or institution of learning.

The Superintendent shall:

1. Counsel potential donors on the appropriateness of contemplated gifts and
encourage such donors to choose as gifts supplies or equipment not likely to be
purchased with public funds;

2. Encourage individuals and organizations considering a contribution to the school
to consult with the Principal or Superintendent before appropriating funds to that
end;
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3. Report to the Board all gifts that have been accepted on behalf of the Board;
4, Acknowledge the receipt of any gift accepted by the Board; and

5. Prepare fitting means for recognizing or memorializing gifts to the school district.

N.J.S.A. 18A:20-4; 18A:20-11 et seq.

Adopted: 19 May 2009
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7243 SUPERVISION OF CONSTRUCTION

The Board of Education directs that the Superintendent and School Business
Administrator/Board Secretary be responsible for the supervision of all building
construction in this school district. Supervision shall include field inspection of the
contractor's operations, administrative review of the activities of the architect relating to
the construction, and any other construction matters relating to the interests of the school
district.

The Superintendent shall report periodically to the Board on the progress of the work of
the construction contractor(s).

The Board shall not employ for pay or contract for the paid services of any person
serving n a position which involves regular contact with students unless the Board has
first determined, consistent with the requirements and standards of N.J.S.A. 18A:6-7.1 e
seq., that no criminal history record information exists on file in the Federal Bureau of
Investigation, Identification Division, or the Sta Bureau of Identification which would
disqualify from being employed or utilized in such capacity or position.

The Superintendent shall direct the School Business Administrator/Board Secretary or
designee to act as liaison to all construction contractors for school facility and
construction projects to obtain a list of the individuals who will have regular contact with
students and will be employed by or working for the contractor on a school district
project that will be undergoing a criminal history record check pursuant to the
requirements of N.J.S.A. 18A:6-7.1 et seq. The liaison shall provide the list of those
contracted employees to the Superintendent or designee and the Human Resources
Director. The Superintendent or designee and the Human Resources Director who
receive any adverse action correspondence from the New Jersey Department of
Education (NJDOE) related to the criminal history record check process shall review the
contracted company list in order to determine if the subject of that correspondence is
either a school employee or an employee of any contract service provider and take
appropriate action. No employee of a contracted service provide shall commence work at
a school facility without having first obtained an approval for employment from the
NJDE. Approvals for employment of these contracted employees shall be maintained
with the liaison and copies forwarded to the Superintendent’s office.

A change order involving additional cost will be submitted to the Board for review and
approval.
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Upon completion of a building project and a final inspection of all its aspects by the
architect, contractors, and school officials, a recommendation for acceptance shall be

made to the Board by the architect.

N.J.S.A. 18A:6-7.1 et seq.; 18A:18A-16; 18A:18A-43; 18A:18A-44

Adopted: 19 May 2009
Revised: 12 May 2020
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7250 SCHOOL AND FACILITY NAMES

School buildings and separate school facilities, both on school grounds and within school
buildings, shall be named only by formal action of the Board of Education. In naming schools
and facilities, the Board shall strive to honor the traditions and high ideals of this district and the
community it serves.

A school building or school facility may be named to memorialize the outstanding service of a
school district employee or officer.

The Board welcomes the suggestions of members of the community in the naming of school

buildings and facilities and may appoint a committee of interested persons to conduct appropriate
studies and make recommendations for Board consideration.

Adopted: 19 May 2009
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7300 DISPOSITION OF PROPERTY

The Board of Education believes the efficient administration of the district requires the
disposition of property and goods no longer necessary for school purposes. The Board directs
the periodic review of all district property and authorizes the disposition by sale, donation, or
discard of any property no longer required for the maintenance of the educational program or the
efficient management of the school district. The disposition of any school property will be in
accordance with this policy and applicable laws.

Real estate property will be disposed of by sale or otherwise, in accordance with N.J.S.A.
18A:20-5 and N.J.A.C. 6A:26-7.4. If an approved site is to be altered or disposed of through
sale, transfer or exchange of all or part of the total acreage, including facilities, if applicable, a
written request for approval of the disposal will be made to the Department of Education in
accordance with the requirements of N.J.A.C. 6A:26-7.4 et seq. The Department of Education
will notify the district of its approval or disapproval.

The Board may, by resolution and by sealed bid or public auction, authorize the sale of its
personal property not needed for school purposes. If the estimated fair value of the property to
be sold exceeds fifteen percent of the bid threshold in any one sale and it is neither livestock nor
perishable goods, it shall be sold at public sale, together with a description of the items to be sold
and the conditions of sale, shall be published once in an official newspaper. By resolution of the
Board, the purchasing agent may include the sale of personal property no longer needed for
school purposes as part of specifications to offset the price of a new purchase.

Personal property may be sold to the United States, the State of New Jersey, or to any body
politic in the State of New Jersey, or any foreign nation which has diplomatic relations with
these United States by private sale without advertising for bids.

Notwithstanding anything to the contrary in this policy, property acquired with federal funds for
use in a federally funded program will be disposed of in accordance with applicable law and
guidelines.

The Superintendent shall develop regulations for the disposition of district property that provide
for the review of the continued usefulness of all property in conjunction with the periodic
inventory of property; the recommendation for Board designation of property for sale, donation,
or discard; and the disposition of property in a fair and open manner consistent with the public
interest and applicable laws.

N.J.S.A. 18A:18A-5; 18A:18A-45; 18A:20-6 et seq.
N.J.A.C. 6A:26-7.4

Adopted: 19 May 2009
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7410 MAINTENANCE AND REPAIR (M)

M

The Board of Education recognizes the fixed assets of the school district represent a
significant investment of this community and maintenance is a prime concern to the
Board.

The school district is required to develop, approve, and implement a comprehensive
maintenance plan in accordance with the requirements of N.J.A.C. 6A:26-20.5. A
“comprehensive maintenance plan” means a school district’s multi-year maintenance
plan covering required maintenance activities for each school facility in the school
district adopted pursuant to N.J.A.C. 6A:26.

Required maintenance activities include those activities outlined in N.J.A.C. 6A:26-20.3.
The school district shall determine the required maintenance activities to reasonably
maintain each school facility in the school district, and shall report the activities in its
annual comprehensive maintenance plan pursuant to N.J.A.C. 6A:26-20.5.

In accordance with N.J.A.C. 6A:26-20.4(a), expenditures for required maintenance
activities set forth in N.J.A.C. 6A:26-20.3 shall qualify as investments in maintenance for
purposes of calculating the required maintenance expenditure in N.J.A.C. 6A:26-20.4(d)
and (e), the annual required maintenance budget amount pursuant to N.J.A.C. 6A:26-
20.8, and the maintenance factor (M) in N.J.S.A. 18A:7G-9. Expenditures that qualify as
required maintenance shall be in accordance with the provisions of N.J.A.C. 6A:26-20.4.

The school district’s comprehensive maintenance plan shall be submitted to the
Executive County Superintendent by a Board of Education resolution every school year,
pursuant N.J.A.C. 6A:26-20.5(a)1.

The required annual maintenance budget amount as reported in its comprehensive
maintenance plan shall be included in the district’s annual budget certified for taxes in
accordance with the provisions of N.J.A.C. 6A:26-20.8(a). The required annual
maintenance budget amount shall be calculated and adjusted in accordance with the
provisions of N.J.A.C. 6A:26-20.8(b). The Executive County Superintendent shall not
approve the school district’s budget that does not comply with the provisions of N.J.A.C.
6A:26-20.1 et seq.
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Commencing September 1, 2002, no person shall be employed by the Board of Education
as a buildings and grounds supervisor, as defined in N.J.S.A.18A:17-49, unless the
person is a certified educational facilities manager pursuant to N.J.S.A. 18A:17-49 and
18A:17-50.

Maintenance and repair requests and repairs shall be processed in accordance with the
procedures as outlined in Regulation 7410.]

N.J.S.A. 18A:7G-9; 18A:17-49; 18A:17-50;18A:18A-43; 18A:21-1
N.J.A.C. 6A:23A-6.9; 6A:26-1.1 et seq.; 6A:26-20.3; 6A:26-20.4; 6A:26-20.5; 6A:26-
20.6; 6A:26-20.8

Adopted: 19 May 2009
Revised: 23 August 2022
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7420 HYGIENIC MANAGEMENT

The Board of Education recognizes that the health and physical well-being of the pupils and staff
of this district depend in large measure upon the cleanliness and sanitary management of the
school.

The Board directs that a program of hygienic management be instituted in the school and
explained annually to all staff members. The school shall be inspected for cleanliness and
sanitation by the Assistant Principal with facilities responsibility and/or facilities supervisor on a
regular basis.

The Board will cooperate with the local board of health in the sanitary inspection of the school’s
toilets, washrooms, food vending machines, water supply, and sewage disposal systems.

The Superintendent shall prepare, in consultation with the school medical inspector, regulations,
first aid and emergency medical procedures that utilize universal precautions in the handling and
disposal of blood and body fluids. School staff members and volunteers shall be provided the
supplies for implementing the procedures. In particular, school nurses, custodians, and teachers
shall be trained in proper handling procedures. These regulations and procedures will comply
with the regulations of the State Department of Health and State Department of Labor (OSHA
Standards for Occupational Exposure to Bloodborne Pathogens) and recommendations of the
Centers for Disease Control and Prevention.

Bloodborne Pathogens

The Board recognizes that school employees may in the performance of their duties reasonably
anticipate contact with human blood or other potentially infectious body fluids that may expose
them to bloodborne pathogens such as Hepatitis B Virus (HBV) and Human Immunodeficiency
Virus (HIV). In accordance with federal OSHA regulations, the Board will establish a written
Exposure Control Plan designed to eliminate or minimize employee exposure to such infection.
The plan shall list all job classifications and tasks in which exposure occurs; describe and require
the implementation of workplace controls to eliminate or minimize exposure; require the
provision of hepatitis B vaccination to employees who have occupational exposure; and require
the provision of a training program for employees who have occupational exposure. The plan
shall be updated annually and as required to include new or revised employee positions with
occupational exposure. A copy of the plan shall be made accessible to employees.
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Disposal of Medical Waste

The Superintendent shall prepare, in consultation with the school medical inspector, a medical
waste disposal program to ensure all medical waste, including needles and sharps, are disposed
of in accordance with the rules and regulations of the New Jersey Department of Health.

Chemical Hygiene

The Board also recognizes that certain school employees who work in laboratories may be
exposed to hazardous chemicals in the course of their duties. In accordance with federal OSHA
regulations, the Board will establish practices that are capable of protecting employees from
health hazards presented by hazardous chemicals used in the workplace. The plan shall contain
the locations of hazardous chemicals and shall enunciate a plan capable of protecting employees
from associated health hazards and keeping exposure of employees below specified limits. The
Chemical Hygiene Plan shall be readily available to employees and shall contain at least the
following elements:

1. Standard operating procedures for using hazardous chemicals in laboratory work;

2. Criteria that the Board will use to determine and implement control measures to
reduce employee exposure;

3. The requirement that fume hoods and other protective equipment are functioning
properly and that measures are taken to ensure adequate performance of such
equipment;

4. Provision for employee information and training;

5. The circumstances under which a particular laboratory operation, procedure or

activity shall require prior approval from the Principal before implementation;

6. Provisions for medical consultation;

7. Designation of personnel responsible for implementation of the chemical hygiene
plan; and

8. Provisions for additional employee protection for work with particularly

hazardous substances.
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The Board directs that the program of chemical hygiene be implemented by the Chemical
Hygiene Officer. The School Business Administrator/Board Secretary will serve as Chemical
Hygiene Officer for the school and shall be responsible for the examination of all school
facilities to determine where hazardous chemicals are used and to ensure compliance of all
school facilities with the Chemical Hygiene Plan.

The Superintendent shall develop and supervise a program for the cleanliness and sanitary
management of the school building, school grounds, and school equipment pursuant to statute,
rules of the State Board of Education, and regulations of the State Board of Health.

The day to day monitoring of the cleanliness of the school building shall be the responsibility of
the Building Principal or his/her designee.

29 C.F.R. 1910
N.J.A.C. 6:3-8.1; 6A:16-1.4; 6A:16-2.3(e); 6A:26-12.4

Adopted: 19 May 2009
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7421 INDOOR AIR QUALITY STANDARDS

The Board of Education will provide air quality for school employees in the school building that
meet the standards established by the New Jersey Department of Labor pursuant to N.J.A.C.
12:100-13.

The Board will designate the Business Administrator or his/her designee as the individual, who
is responsible to assure compliance with New Jersey Department of Labor standards. The
designated person will assure that preventative maintenance programs for heating, ventilating
and air conditioning (HVAC) systems are implemented and documented and that general and
local exhaust ventilation is used for employees working with equipment or products that could
reasonably be expected to result in hazardous chemicals or particulate exposure. The designated
person shall check to make sure HVAC systems are working properly when the building
temperatures are outside of the range of 68 to 79 degrees Fahrenheit and make sure buildings
without mechanical ventilation have operable windows, doors, vents, stacks and other portals
designated or used for natural ventilation are operational. The designated person will also
promptly investigate all employee complaints of signs or symptoms that may be associated with
building-related illnesses.

The Board will make sure air quality will be maintained at acceptable standards during
renovation and remodeling that results in the diffusion of dust, stone and other small particles,
toxic gases or other harmful substances in quantities hazardous to health. The designated person
will notify employees at least twenty-four hours in advance, or promptly in emergency situations
of work to be performed on the building that may induce air contaminants into their work area.

The designated person will respond to a complaint received by the Department of Labor within
fifteen working days of receipt of the complaint.

N.J.A.C. 12:100-13.2 et seq.
N.J.A.C. 5:23

Adopted: 19 May 2009
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7422 SCHOOL INTEGRATED PEST MANAGEMENT PLAN

The New Jersey School Integrated Pest Management Act of 2002 requires school districts to
implement a school integrated pest management policy that includes an Integrated Pest
Management Plan. In accordance with the requirements of the Act, the Board shall ensure
implementation of Integrated Pest Management (IPM) procedures to control pests and minimize
exposure of children, faculty, and staff to pesticides. These procedures shall be applicable to all
school property in the Lakeland Regional High School District.

IPM Coordinator (IPMC)

The Facilities Maintenance Supervisor shall be designated as the district’s Integrated Pest
Management Coordinator (IPMC) and is responsible for the implementation of the school
integrated pest management policy.

Integrated Pest Management Procedures in School

Implementation of Integrated Pest Management (IPM) procedures will determine when to
control pests and whether to use mechanical, physical, cultural, biological, or chemical methods.
Applying IPM principles prevents unacceptable levels of pest damage by the most economical
means and with the least possible hazard to people, property, and the environment.

The Integrated Pest Management Coordinator (IPMC) shall consider the full range of
management options, including no action at all. Non-pesticide pest management methods are to
be used whenever possible. The choice of using a pesticide shall be based on a review of all
other available options and a determination that these options are not effective or not reasonable.
When it is determined that a pesticide must be used, low impact pesticides and methods are
preferred and shall be considered for use first.

Development of IPM plans

The Superintendent, in collaboration with the Principal and the IPMC, shall be responsible for
the development of the IPM Plan for the school district. The school district’s Integrated Pest
Management (IPM) Plan is a blueprint of how the school district will manage pests through IPM
methods. The school district’s IPM Plan will state the school district’s goals regarding the
management of pests and the use of pesticides for all school district property. The Plan will
reflect the school district’s site-specific needs and a description of how each component of the
school district’s Integrated Pest Management Policy and Regulation will be implemented for all
school property.
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Education/Training

The school community will be educated about potential pest problems and IPM methods used to
achieve the pest management objectives.

The IPMC, other school staff, and pesticide applicators involved with implementation of the
district’s IPM policy will be trained in appropriate components of IPM as it pertains to the school
environment.

Pupils and parents/legal guardians will be provided information on this policy and instructed on
how they can contribute to the success of the IPM program.

Recordkeeping

Records of pesticide use shall be maintained on site to meet the requirements of the State
regulatory agency and the Board.

Records shall also include, but are not limited to, pest surveillance data sheets and other non-
pesticide pest management methods and practices utilized.

Notification/Posting

The Building Principal, working with the IPMC, is responsible for timely notification to pupils,
parents or legal guardians and the school staff of pesticide treatments pursuant to the School
Integrated Pest Management Act.

Re-entry

Re-entry to a pesticide treated area shall conform to the requirements of the School Integrated
Pest Management Act.

Pesticide Applicators
The IPMC shall ensure that applicators follow State regulations, including licensing

requirements and label precautions, and must comply with all components of the School
Integrated Pest Management Policy.
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Evaluation

The School Business Administrator/Board Secretary will report annually to the Board on the
effectiveness of the IPM Plan and make recommendations for improvement as needed.

The Board directs the Superintendent to develop Regulations/Procedures for the implementation

of School Integrated Pest Management Plan.

N.J.S.A. 13:1F-19 through 13:1F-33

Adopted: 19 May 2009
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7424 BED BUGS

The Board of Education is concerned for students who may have bed bugs in their home
with the potential for these students to bring bed bugs into the school building. Bed bugs
can be transmitted from one location to another in backpacks, clothing, books, and other
items. A bed bug infestation is unlikely in a school and the Board adopts this Policy as a
proactive action to prevent infestation and to stop bed bugs from spreading within the
school setting if a bed bug is transmitted into a school.

Bed bugs are parasitic insects that feed exclusively on blood and are mainly active at
night, but are not exclusively nocturnal. A common bed bug prefers human blood and
typically feeds on their hosts without being noticed. Bed bugs are not known to transmit
disease, but cause reasonable distress and health concerns for many people. The presence
of bed bugs in a home does not mean the home is unclean, bed bugs can be found in any
home.

Bed bugs typically do not infest people as they hide during the day and come out during
the night. Bed bugs are attracted to humans primarily by carbon dioxide, warmth, and by
some chemicals. Bed bugs prefer exposed skin, preferably the face, neck, and arms of a
sleeping person. Bed bug bites may lead to a range of skin manifestations from no
visible effects to prominent blisters. The bite usually produces a swelling with no red
spots, but when many bugs feed on a small area, reddish spots may appear after the
swelling subsides. Effects also may include skin rashes, psychological effects, and
allergic symptoms.

Any staff member who observes what may be bed bug bites on a student shall send the
student to the school nurse. The school nurse shall examine the student to determine if
there are any bed bugs present on the student or if the bites may be bed bug bites. The
school nurse will inform the Principal and contact the student’s parent on the results of
the examination.

In the event the school nurse observes what appears to be a bed bug on the student or on
the student’s possessions, the school nurse will inform the Principal who will arrange for
a licensed pest management professional to complete an inspection of the student’s
classroom(s) to determine if bed bugs are present in the classroom area. If a licensed pest
management professional cannot complete an inspection within twenty-four hours of the
request from the school district, the district custodial staff will vacuum the student’s
classroom(s) with a vacuum cleaner using a new vacuum cleaner bag and when finished
the staff member shall seal the bag and discard it in a receptacle outside the school
building. If the vacuum does not have a bag, the contents of the vacuum shall be emptied
into a secure plastic bag, sealed, and discarded into a receptacle outside the school




POLICY BOARD OF EDUCATION

Property
7424/Page 2 of 2
Bed Bugs

building. The Principal shall determine if the classroom(s) should be occupied by staff
and students until the inspection by a licensed pest management professional is
conducted.

In the event the inspection determines bed bugs are in the school, the area(s) where bed
bugs have been found or could be found will be treated by a licensed pest management
professional.

The parent of any student who is found to have a live bed bug on them will be contacted
by the school nurse and the parent will be required to pick-up their child to arrange for
the child to return home to change clothes and to inspect any items the student brings to
school. Upon the student’s return to school, the student will be required to report to the
school nurse who will examine the child and the child’s possessions. If there are no signs
of bed bugs on the student or in or on the student’s possessions, the student will be able
to resume their school day. The school nurse may determine to examine the child
subsequent to their initial return to school to ensure the student and possessions are free
of bed bugs. In the event the nurse finds live bed bugs on the student or in or on the
student’s possessions upon the student’s initial return to school, or upon any subsequent
examination by the school nurse, the school nurse will contact the parent and require the
parent to pick-up the student from school.

The Principal, in consultation with the school nurse, will determine if the parents of other
students should be informed of the presence of bed bugs in an area of the school where
their child may have been or is during the school day. This determination will be made
on a case-by-case basis. Parents of other students may not be informed if bed bugs are
found on a student or in or on the student’s possessions, and are not found in the school
building. The school district will comply with all notification requirements and other
requirements of the New Jersey Pest Management Act, the district’s Pest Management
Plan, and any other applicable law.

Any student suspected of having bed bugs in their home or on or in their possessions will
be treated with discretion, dignity, and respect. The district will offer the student
counseling, if needed. The Principal or designee will work sensitively with parents of
any student living in an infested home to develop strategies for preventing the further
spread of bed bugs.

Adopted: 15 August 2017
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7425 LEAD TESTING OF WATER IN SCHOOLS (M)

The health, safety, and welfare of the children in the school district are of utmost
importance to the Board of Education. The potential exposure to lead-contaminated
drinking water poses serious health problems, particularly for children, as well as for
teachers and school personnel, since the risk of lead contamination can come from pipe
and plumbing fixtures in school facilities or on school grounds. The Board shall assure
the availability of potable drinking water through sanitary means in school facilities or on
school grounds. The Board of Education shall provide, in accordance with N.J.A.C.
6A:26-12.4, testing for lead in all district sources of drinking water.

The Board shall conduct lead sampling and analysis in all drinking water outlets to which
a student or staff member has or may have access in each school facility, other facility, or
temporary facility, as soon as practicable, but no later than  July 13, 2017, unless the
district qualifies for an exemption in accordance with N.J.A.C. 6A:26-12.4(j). This lead
sampling and analysis shall be conducted with a lead sampling plan in accordance with
N.J.A.C. 6A:26-12.4(d)1, 2, and 3, and shall be in accordance with the Safe Drinking
Water Act, N.J.S.A. 58:12A-1.

The Superintendent of Schools or designee shall complete a review of the final laboratory
results within seventy-two hours of receipt. Within twenty-four hours after the Board or
designee has completed a review of final laboratory results in accordance with the
provisions of N.J.A.C. 6A:26-12.4(e), the test results shall be made publicly available at
the school facility and on the Board of Education’s website. If any results exceed the
permissible lead action level, the Board shall provide written notification to the parents of
all students attending the facility, facility staff, and the New Jersey Department of
Education. This written notification shall include: a description of the measures taken by
the Superintendent or designee to immediately end the use of each drinking water outlet
where the water quality exceeded the permissible lead action level; any additional
remedial action taken or planned by the Board of Education the measures taken to ensure
that alternate drinking water has been made available to all students and staff members;
where the water outlet(s) is located; and information regarding the health effects of lead
in accordance with N.J.A.C. 6A:26-12.4(e)1 and 2. Notwithstanding the results or date
of any prior testing, the Board shall continue to test drinking water outlets in the
designated Statewide required testing year, which shall be every third school year
beginning with the 2021-2022 school year and subsequently occurring in the 2024-2025
school year. By no later than June 30 of the designated Statewide required testing year,
the Board shall test all drinking water outlets in accordance with N.J.A.C. 6A:26-
12.4(g)1. The Board shall sample for lead after the replacement of any drinking water
outlet or any other alteration to plumbing or service lines that may impact lead levels at
the outlet, in accordance with N.J.A.C. 6A:26-12.4(Q)
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The Board shall submit to the New Jersey Department of Education by June 30 of each
year a statement of assurance, that the school district completed lead testing in
accordance with N.J.A.C. 6A:26-12.4; that notifications were provided consistent with
N.J.A.C. 6A:26-12.4; and that alternative drinking water continues to be made available
to all students and staff, if necessary, pursuant to N.J.A.C. 6A:26-12.4(i).

The Board may apply for reimbursement for the costs of any water supply testing and
analysis conducted, in accordance with N.J.A.C. 6A:26-12.4(k).

N.J.S.A. 58:12A-1 et seq.
N.J.A.C. 6A:26-12.4

Adopted: 19 March 2018
Revised: 27 April 2021
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7432 EYE PROTECTION (M)

M

The Board of Education requires each student, staff member, and school visitor,
including individuals present for evening adult-school programs, to wear appropriate eye
protective devices while participating in educational activities and programs as defined in
N.J.A.C. 6A:7-1.3. Appropriate eye protective devices must be worn by anyone engaged
in a process or activity where exposure to which might have a tendency to cause damage
to the eyes pursuant to N.J.A.C. 6A:26-12.5(a) and N.J.S.A. 18A:40-12.1.

The term “appropriate eye protective device” shall include plain or prescription lenses
provided the lenses and other portions of the device meet or exceed the prescribed
specifications for the device. Specifications for appropriate eye protection for various
activities shall meet or exceed standards described in the American National Standard
Practice for Occupational and Educational Eye and Face Protection, ANSI Z87.1-1989;
American National Standard Practice for the Safe Use of Lasers, ANSI Z136.1-1986, and
eye protective procedures recommended by the manufacturer of the laser device.

The Superintendent or designee shall be responsible for the continual monitoring of the
school program, including, but not limited to, all vocational education, industrial arts
education, science education, technology education and arts education, for conditions
under which pupils, staff members, or visitors are exposed to a process or activity that
might have a tendency to cause damage to the eyes.

The appropriate eye protective device shall be supplied by the Board, except that the
pupil, staff member, or visitor, including individuals present for evening adult-school
programs, may wear personal eye wear that is appropriate to the activity and certified, in
writing, by a licensed optician or other qualified licensed eye professional to meet or
exceed those standards. District owned appropriate eye protective devices shall be
inspected regularly by the appropriate staff member, and defective or poorly fitting
devices shall be returned to the Principal for repair or discard. Any shared appropriate
eye protective devices shall be disinfected between uses by the method prescribed by the
school medical inspector.

Each classroom, shop, laboratory, and other area of the school in which pupils or staff
members are exposed to caustic materials that can cause damage to the eyes shall be
equipped with an emergency eye wash fountain in accordance with standards established
by the New Jersey Department of Education.
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The Building Principal or designee shall ensure that each area in the school identified as
housing an activity hazardous to the eyes shall be posted with conspicuous signs that
warn participants that an appropriate eye protective device must be worn during the
activity. Staff members of such activities are responsible for instructing pupils in
appropriate eye safety practices and for serving as exemplary models in the
implementation of such practices.

The Board authorizes each staff member responsible for an activity or process hazardous
to the eyes to compile and maintain, for the duration of the course of study, a list of
pupils in the course who wear contact lenses.

The school district shall provide annual training and appropriate supplies and equipment
to all school personnel responsible for implementing the eye-safety policies and program.
The training shall cover all aspects of eye protection in schools as described in N.J.A.C.
6A:26-12.5(a) through (f).

N.J.S.A. 18A:40-12.1; 18A:40-12.2
N.J.A.C. 6A:7-1.3
N.J.A.C. 6A:26-12.5

Adopted: 19 May 2009
Revised: 20 September 2021
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7433 HAZARDOUS SUBSTANCES

The Board of Education will enforce the law governing hazardous substances in the school
district. Employees of this district shall be informed of the hazards related to the handling of
certain substances and trained to work with hazardous substances.

Hazardous substance means any substance or substance in a mixture included on the hazardous
substance list developed by the New Jersey Department of Health and Senior Services.
Hazardous substances shall not include:

1. Any article containing a hazardous substance if the hazardous substance is present
in a solid form which does not pose any acute or chronic health hazard to any
person exposed to it;

2. Any hazardous substance constituting less than one percent of a mixture unless
the hazardous substance is present in an aggregate amount of five hundred pounds
or more in a container in a public or private school or child care center building;

3. Any hazardous substance which is a special health hazardous substance
constituting less than the threshold percentage established by the Department of
Health and Senior Services pursuant to P.L.1983, ¢.315 (C.34:5A-1 et seq.), for
that special health hazardous substance when present in a mixture;

4. Any hazardous substance present in the same form and concentration as a product
packaged for distribution and use by consumers and which is not a product
intended primarily for commercial use;

5. Any fuel in a motor vehicle;

6. Tobacco or tobacco products;

7. Wood or wood products;

8. Foods, drugs, or cosmetics;

9. Hazardous substances which are an integral part of a building’s structure or
furnishings;

10. Products which are personal property and are intended for personal use; and
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11.  Any substance used in the routine maintenance of a public or private school or
child care center building or its grounds, any substance used in a classroom
science laboratory, any substance used in a school occupational training facility,
including laboratories and shops, and any substance used in the normal operation
of the classrooms or administrative offices of a public or private school or child
care center, including any substance used in the heating or cooling of the school
or child care center.

No person shall use or allow the use of any hazardous substance in or on any building or grounds
used as a public school or child care center when children are expected to be present.

The Superintendent may delegate authority for the maintenance of hazardous substances and for
the development of safety and training standards for the handling of such substances to a safety
officer.

The School Business Administrator/Board Secretary shall conduct periodic audits of hazardous
substances in use in the district, ascertain that such substances are being handled in accordance
with appropriate safety requirements, and determine that the employees who are required to
handle hazardous substances are properly equipped to do so.

The School Business Administrator/Board Secretary shall inform the Superintendent of all
hazardous substances in use in the district, the purpose of each, and the precautions required for
each. The Superintendent shall take such action as may be necessary and feasible to minimize
the use of hazardous substances in the district.

The Superintendent shall report periodically to the Board on hazardous substances in district use

and the purpose of each.

N.J.S.A. 34:5A-1 et seq.; 34:5A-10.1 et seq.
N.J.A.C. 6A:16-1.4; 6A:19-10.5
N.J.A.C. 8:59-1 et seq.

Adopted: 19 May 2009
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7434 SMOKING IN SCHOOL BULDINGS AND ON SCHOOL GROUNDS (M)

M

The Board of Education believes that the right of persons to smoke must be balanced
against the right of nonsmokers to breath air untainted by tobacco smoke.

For purposes of this Policy, “smoking” means the burning of, inhaling from, exhaling the
smoke from, or the possession of a lighted cigar, cigarette, pipe, or any other matter or
substance which contains tobacco or any other matter that can be smoked, including the
use of smokeless tobacco and snuff, or the inhaling or exhaling of smoke or vapor from
an electronic smoking device.

For the purpose of this Policy, “electronic smoking device” means an electronic device
that can be used to deliver nicotine or other substances to the person inhaling from the
device, including, but not limited to, an electronic cigarette, cigar, cigarillo, or pipe.

For the purposes of this Policy, “school buildings” and “school grounds” means and
includes land, portions of land, structures, the building, and vehicles owned, operated or
used for the provision of academic or extracurricular programs sponsored by the district
or community provider and structures that support this buildings, such as school
wastewater treatment facilities, generating facilities, and other central facilities including,
but not limited to kitchens and maintenance shops. “School buildings” and “school
grounds” also includes athletic stadiums; swimming pools; any associated structures or
related equipment tied to such facilities including, but not limited to, grandstands;
greenhouses; garages; facilities used for non-instructional or non-educational purposes;
and any structure, building, or facility used solely for school administration. “School
buildings” and “‘school grounds” also includes other facilities as defined in N.J.A.C.
6A:26-1.2; playgrounds; and other recreational places owned by local municipalities,
private entities or other individuals during those times when the school district has
exclusive use of a portion of such land.

In accordance with N.J.S.A. 26:3D-58 and N.J.A.C. 8:6-7.2, the Board prohibits smoking
at all times anywhere in school buildings or on school grounds.

Notwithstanding any provision of this Policy, smoking by pupils is prohibited and
governed by Policy No. 5533.

A sign indicating smoking is prohibited in school buildings and on school grounds will be
posted at each public entrance of a school building in accordance with law. The sign
shall also indicate violators are subject to a fine. Pupils and district employees who
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violate the provisions of this Policy shall be subject to appropriate disciplinary measures
and may be subject to fines in accordance with law.

The Principal or designee may order the departure and removal of any person who
continues to smoke in violation of this Policy and the law after being ordered to stop
smoking in school buildings or on school grounds. The Principal or designee may
request the assistance of law enforcement to accomplish this departure and removal.

In the event the person is found to have violated this Policy and the law, the Principal or
designee may file a complaint with the appropriate Municipal Court or other agency with
jurisdictions as defined in N.J.A.C. 8:6-9.1(c).

The Board of Education will comply with any provisions of a municipal ordinance which
provides restrictions on or prohibitions against smoking equivalent to, or greater than,
those provided in J.J.S.A. 26:3D-55 through N.J.S.A. 26:3D-63.

N.J.S.A. 26:3D-55 through 26:3D-63
N.J.A.C. 6A:16-1.3
N.J.A.C. 8:6-7.2; 8:6-9.1 through 8:6-9.5

Adopted: 19 May 2009
Revised: 23 March 2010
Revised: 10 September 2013
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7435 ALCOHOLIC BEVERAGES ON SCHOOL PREMISES

The knowing possession, without legal authority, or knowing consumption of any alcoholic
beverage by any person on school premises is a disorderly persons offense.

The Board of Education prohibits the possession and consumption of an alcoholic beverage,
without the express written permission of the Superintendent, by any person in any school
building and on school property or at any school sponsored activity.

The Board will report to law enforcement officials and prosecute as appropriate any person who
violates law and this policy, except that any pupil who possesses or uses or is under the influence
of alcohol on school premises or at any school sponsored activity will be treated in accordance
with law and Policy Nos. 3218, 4218, and 5530.

School district employees who violate this policy or are present on school premises or at any
school sponsored activity while under the influence of alcohol will be subject to discipline,
which may include dismissal or certification of tenure charges, as appropriate.

N.J.S.A. 2C:33-15 et seq.
N.J.S.A. 18A:40A-12
N.J.S.A. 24:21-2 et seq.

Adopted: 19 May 2009
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7436 DRUG FREE WORKPLACE

The Board of Education prohibits the unlawful manufacture, distribution, dispensing, possession
or use of any controlled dangerous substance by any person in any school building, on school
grounds, or during any activity or event sponsored by the Board.

Every employee of this district must, as a condition of employment, agree to be bound by this
policy. An employee who violates the prohibitions or reporting requirements of this policy will
be subject to discipline, which may include dismissal, or certification of tenure charges, as
appropriate. An employee whose involvement with drugs results in a conviction for a crime of
the third degree or above or for an offense touching his/her position will be deemed to have
forfeited his/her public employment, pursuant to N.J.S.A. 2C:51-2.

An employee who is convicted of a drug related offense must report the conviction to the
Superintendent within five days of its occurrence. The Superintendent will, within ten days of
the date on which notice of the conviction is received, report any such conviction resulting from
drug use in the workplace to any federal agency from which the district has received funds
through a grant.

The Board directs the Superintendent to establish and maintain a program to:

1. Alert employees as to the dangers of drug abuse in the workplace;
2. Inform employees of the prohibitions against drugs set forth in this policy;
3. Inform employees of available drug counseling, rehabilitation, and assistance

programs; and

4. Warn employees of the penalties that may be imposed for violations of
prohibitions set forth in this policy.

The Board will report to law enforcement officials and prosecute as appropriate any employee or
visitor who violates the prohibitions of this policy. A pupil or employee who violates this policy
will be treated in accordance with law and Policy Nos. 3218, 4218, and 5530.

This policy will be distributed to each district employee, including all those engaged in the
performance of services under a federal grant, and will be prominently posted in the district.

41 U.S.C.A. Chapter 10
34 CFR 85.600 et seq.
N.J.S.A. 2C:33-15 et seq.
N.J.S.A. 24:21-2 et seq.

Adopted: 19 May 2009
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7440 SCHOOL DISTRICT SECURITY (M)

M

The Board of Education believes that the building and facilities of the school district
represent a substantial community investment. The Board directs the development and
implementation of a plan for school district security to protect the school community’s
investment in the school buildings and facilities. The Board will comply with the
security measures required in N.J.S.A. 18A:7G-5.2 for new school construction and for
existing school buildings.

The school district security program will include the maintenance of facilities that are
secure against unwelcome intrusion; protection against fire hazards and faulty equipment;
and compliance with safe practices in the use of electrical, plumbing, heating, and other
school building equipment.

As used in this Policy and N.J.S.A. 18A:41-7.1, “critical incident mapping data” means
information provided in electronic or digital form to assist first responders in an
emergency including, but not limited to: aerial images of schools; floor plans, including
room and suite numbers; building access points; locations of hazardous materials and
utility shut-offs; and any other relevant location information.

The Board shall provide to local law enforcement authorities critical incident mapping
data for all schools and school grounds. In the case of a school building located in a
municipality in which there is no municipal police department critical incident mapping
data shall be provided to an entity designated by the Superintendent of the New Jersey
State Police. The Board shall provide revised mapping data to the applicable law
enforcement authorities or designated entities any time that there is a change to the
critical incident mapping data.

Critical incident mapping data provided pursuant to N.J.S.A. 18A:41-7.1.a. shall be:
compatible with all platforms and applications used by local, State, and Federal law
enforcement authorities; provided in a printable format; and verified for accuracy through
an annual walkthrough of school buildings and school grounds.

Nothing in this Policy or N.J.S.A. 18A:41-7.1 shall be construed to require local law
enforcement authorities or designated entities to access critical incident mapping data
using third party viewing software.

The Board directs close cooperation of district officials with law enforcement fire
officials, and other emergency agencies.
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Each public elementary and secondary school building shall be equipped with at least one
panic alarm for use in a school security emergency pursuant to N.J.S.A. 18A:41-10
through 13 and this Policy and Regulation 7440.

The Superintendent of Schools shall designate a school administrator, or a school
employee with expertise in school safety and security, as a School Safety Specialist for
the district in accordance with the provisions of N.J.S.A. 18A:17-43.3 and this Policy and
Regulation 7440. The School Safety Specialist shall be required to acquire a New Jersey
Department of School Safety Specialist certification in accordance with the provisions of
N.J.S.A. 18A:17-43.2 and this Policy and Regulation 7440. The School Safety Specialist
shall also serve as the school district liaison with local law enforcement and national,
State, and community agencies and organizations in matters of school safety and security.

Access to the school building and grounds outside the hours school is in session shall be
limited to personnel whose employment requires their presence in the facility. An
adequate key control system will be established to limit building access to authorized
personnel and guard against the potential of intrusion by unauthorized persons who have
obtained access improperly.

In accordance with N.J.S.A. 18A:7G-5.2.b.(15), propping open doors to buildings on
school grounds is strictly prohibited and students and staff shall not open a door for any
individual. All persons seeking entry into the main building shall be directed to the main
entrance.

Building records and funds shall be kept in a safe place and secured as appropriate and
necessary.

Protective devices designed to be used as safeguards against illegal entry and vandalism
may be installed when appropriate. The Board may approve the employment of school
resource officers, school security officers, and/or law enforcement officers in situations in
which special risks are involved.

The school district shall annually conduct a school safety audit for each school building
in accordance with the provisions of N.J.S.A. 18A:41-14.
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7441 ELECTRONIC SURVEILLANCE IN SCHOOL BUILDINGS
AND ON SCHOOL GROUNDS

The Board of Education authorizes the use of electronic surveillance systems in the
school building, on school grounds and school vehicles to enhance the safety and security
for school district staff, students, community members, and other building occupants and
to protect the school district’s building and grounds.

The content produced by the surveillance system under certain circumstances may be
considered a student record, and if so it will be subject to the Board of Education policy
and regulations regarding confidential student records. If the content of the surveillance
system becomes the subject of a disciplinary proceeding, it shall be treated like other
evidence in the proceeding.

In accordance with the provisions of N.J.S.A. 18A:41-9, if at least one school building of
the school district is equipped with video surveillance equipment that is capable of
streaming live video wirelessly to a remote location, the Board of Education shall enter
into a Memorandum of Understanding (MOU) with local law enforcement authorities
providing the authorities with the capacity to activate the equipment and view live
streaming video. The MOU shall include the provisions of N.J.S.A. 18A:41-9 and any
additional information required by law enforcement officials. In the event the parties to
the MOU are unable to reach an agreement regarding any provision required to be
included in the MOU as per N.J.S.A. 18A:41-9a, the County Prosecutor shall make the
final determination regarding that provision. Nothing in N.J.S.A. 18A:41-9 shall be
construed as to require the installation of video surveillance equipment capable of
streaming live video wirelessly to a remote site from a school building that does not have
the ability to have live streaming video.

The Board of Education shall post signage in a prominent, public place in the building
and on school grounds where electronic surveillance equipment may be used.
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In addition to posting, the district shall notify school staff members, parent(s), and
students that electronic surveillance may be used in the school building and on school
grounds through publication in student and staff handbooks, school calendars, notice sent
home with pupils, or any other effective means to publish the district’s use of electronic
surveillance equipment in the school buildings and on school grounds.

N.J.S.A. 18A:41-9

Adopted: 19 May 2009
Revised: 19 March 2018




POLICY BOARD OF EDUCATION

Property
7450/Page 1 of 2
PROPERTY INVENTORY (M)

7450 PROPERTY INVENTORY (M)

M

The Board of Education recognizes that efficient management and the replacement of
lost, damaged, or stolen property depend upon an accurate inventory and properly
maintained records.

The district shall maintain a complete inventory by physical count of all district-owned
equipment.

For the purpose of this Policy, “equipment” shall mean any instrument, machine,
apparatus, or set of articles which meets all of the following criteria and the cost is above

$2,000:

1. It retains its original shape, appearance, and character with use;

2. It does not lose its identity through fabrication or incorporation into a
different more complex unit or substance;

3. It is nonexpendable; that is, if the item is damaged or some of its parts are
lost or worn out, it is more feasible to repair the item than to replace it
with an entirely new unit; and

4. Under normal conditions of use, including reasonable care and
maintenance, it can be expected to serve its principal purpose for at least
one year.

Unless otherwise bound by Federal, State, or local law, the school district will use the
criteria above for their equipment classification decisions.

The School Business Administrator/Board Secretary or designee shall ensure that
inventories are systematically and accurately recorded and that property records of
equipment are adjusted annually. Major items of equipment shall be subject to annual
spot check inventory. A major loss shall be reported to the Board.

Property records of supplies shall be maintained on a continuous inventory basis. An
item should be classified as a “supply” if it does not meet all the stated equipment criteria
outlined above and the cost is not more than the capitalization threshold of $2,000.

The School Business Administrator/Board Secretary or designee shall maintain a system
of property records that show, as appropriate to the item recorded, description and
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identification, manufacturer, year of purchase, initial cost, location, condition and
depreciation, and current evaluation in conformity with insurance requirements.

N.J.S.A. 18A:4-14

New Jersey Department of Education — “The Uniform Minimum Chart of
Accounts for New Jersey Public Schools and Approved Private Schools for
Students with Disabilities” 2020-2021 Edition

Adopted: 19 May 2009
Revised: 15 December 2020
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7460 ENERGY CONSERVATION

The Lakeland Regional High School District Board of Education directs the Superintendent to
take whatever steps are necessary to meet the current regulations of the Federal Department of
Energy. Whenever standards or regulations of the State having to do with energy conservation
are published, the Superintendent shall see that these standards and regulations are met.

The Board of Education also desires that the district should conform to the spirit as well as the
letter of the law, in that while certain school facilities are exempt from some energy controls,
those facilities in the Lakeland Regional High School District should also conform to the energy
conservation standards unless there is a clear reason for not doing so.

Adopted: 19 May 2009
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7480 MOTOR VEHICLES ON SCHOOL PROPERTY

The school grounds owned and maintained by this Board of Education are subject to damage by
motor vehicles. Accordingly, the Board has provided areas, adjacent to the school building, in
which employees of the district and visitors to the school may drive and park motor vehicles.

The Board prohibits the use or presence of any motor vehicle, including motorcycles, all-terrain
vehicles, snow mobiles, and mopeds, for any purpose on any part of the school property owned
by the Board other than the driving and parking areas established by the Board except as
expressly permitted by the Superintendent and School Business Administrator/Board Secretary.

The Board directs the Superintendent to have conspicuous notices posted forbidding the parking
of motor vehicles in undesignated areas of the school grounds.

The Board reserves the right to prosecute in a court of competent jurisdiction any person whose
violation of this rule results in damage to the property of this district.

N.J.S.A. 2C:17-3
N.J.S.A. 18A:37-3

Adopted: 19 May 2009
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7490 ANIMALS ON SCHOOL PROPERTY

The Board of Education will make every reasonable effort to maintain school grounds in a
condition appropriate for the activities of school pupils.

Pet animals are not permitted on school district grounds, except by the express permission of the
Building Principal. Without such permission, a pet owner who brings or permits his/her animal
on school grounds has committed an act of trespass. If an animal is found running at large on
school grounds, its owner will be deemed to have permitted the animal to enter school property.

The Board directs the Building Principal to give notice regarding the prohibition of pets by
posting appropriate signs on school property. The Principal shall report to the appropriate
municipal authorities any pet that runs at large on school property and any pet owner whose
animal is present on school property is in violation of this policy.

Adopted: 19 May 2009
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7510 USE OF SCHOOL FACILITIES

The district facilities belong to the community, which paid for them for the primary
purpose of offering a full educational program for its children. Prudent use and
management of school facilities outside of the regular operating schedules - providing
that such use does not interfere with the orderly conduct of a thorough and efficient
system of the educational and co-curricular programs of the school district - allows the
community to benefit more broadly from the use of its own property. For the purpose of
this policy, “school facilities” also includes school grounds.

The Board will permit the use of school facilities when such permission has been
requested in writing and has been approved by the Board of Education. The Board
reserves the right to withdraw permission after it has been granted in the event
circumstances change requiring such school facilities of school grounds will be needed
for a school district purpose or due to a school closing due to weather or other
emergency.

In weighing competing requests for the use of school facilities, the Board will; give
priority to the following uses, in the descending order given:

1. Uses and groups directly related to the schools and the operations of the
school, including pupil and teacher groups;

2. Uses and organizations indirectly related to the school, including the
P.T.A., P.T.O., Home-School Association, and other school-parent related
organizations;

3. Community organizations formed for charitable, civic, or educational
purposes;

4. Departments or agencies of the municipal government;

5. Other governmental agencies;

6. Private groups and organizations;

7. Community political organizations; and

8. Community church groups.
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In the event the Superintendent deems it advisable, any application may be submitted to
the Board of Education for action.

The Superintendent or Board of Education may refuse to grant the use of a school
building whenever in their judgment there is good reason why permission should be
refused.

Smoking is prohibited at all times in any district building or on school grounds. No one
may bring alcoholic beverages onto any school property. All facility use shall comply
with State and local fire, health, safety, and police regulations.

The use of school facilities will not be granted for the advantage of any commercial or
profit-making, partisan political activity, or any private social function, unless
hired/contracted by a school organization for assistance, training or
entertainment/presentations.

Each user shall present evidence of the purchase or organizational liability insurance to
the limit as prescribed by district regulations. Each user shall inspect any facility or
school grounds to be used prior to such use and shall notify a district representative of
any existing safety or dangerous conditions. In the event such conditions exist, the
district may cancel or modify the user’s access to the school facility until such conditions
are addressed. Users shall be financially liable for damage to the facilities and for proper
chaperonage as required by the school district administration.

Use of school equipment in conjunction with the use of school facilities must be
specifically requested in writing and may be granted by the procedure by which
permission to use facilities is granted. The users of school equipment must accept
liability for any damage to or loss of such equipment that occurs while it is under their
use, regardless of any assignment of negligence. Where rules so specify, certain items of
equipment may only be used by a qualified operator approved by the school district
administration.

The Board shall approve annually a schedule of fees for the use of school facilities based
upon the following guidelines:

1. The use of school facilities for activities directly related to the educational
program and district operations shall be without cost to the user except
that the user shall be responsible for any custodial costs incurred by the
use and any fees charged by a law enforcement agency in connection with
the use.
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2. All other organizations or persons granted the use of school shall pay in
advance the scheduled fee and the cost of any additional staff services
required by the use.

The school district shall provide a copy of Policy and Regulation 2431.4 — Prevention
and Treatment of Sports-Related Concussions and Head Injuries to all youth sports team
organizations that operate on school grounds or in school facilities. In accordance with
the provisions of N.J.S.A. 18A:40-41.5, the school district shall not be liable for the
injury or death of a person due to the action or inaction of persons employed by, or under
contract with, a youth sports team organization that uses school facilities or operates on
school grounds if the youth sports team organization provides the school district proof of
an insurance policy in the amount of not less than $50,000 per person, per occurrence;
insuring the youth sports team organization against liability for any bodily injury suffered
by a person. The youth sports team organization must also provide a statement of
compliance with the school district’s Policy and Regulation 2431.4 - Prevention and
Treatment of Sports-Related Concussions and Head Injuries.

For the purpose of this Policy, a “youth sports team organization” means one or more
sports teams organized pursuant to a nonprofit or similar charter or which are member
teams in a league organized by or affiliated with a county or municipal recreation
department.

The Board shall provide to all persons who supervise youth programs that are not
sponsored by the school district, but operate a program in a district building before or
after school hours, on the weekend, or during a period when school is not in session,
information on the district’s school practices and procedures in the event of a school
safety or security incident at a school including non-confidential information on
evacuation procedures, emergency response protocols, and emergency contact
information in accordance with the provisions of N.J.S.A. 18A:41-7.

The Superintendent shall develop regulations for the use of school facilities; such
regulations shall be distributed to every user of the facilities and every applicant for the
use of school facilities. Permission to use school facilities shall be granted only to
persons and organizations that agree to the terms of Policy and Regulation 7510, the
requirements as outlined in the use of school facilities application, and in accordance with
the terms outlined in the approval granted by the school district.
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Authorization for use of school facilities shall not be considered as endorsement of or
approval of the activity, person, group, or organization nor the purposes they represent.

N.J.S.A. 18A:20-20; 18A:20-34

Adopted: 19 May 2009
Revised: 17 April 2012
Revised: 15 December 2020
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7513 RECREATIONAL USE OF SCHOOL GROUNDS

The Board of Education recognizes that the all weather track and other outdoor areas of the
school affords residents with a recreational area when school is not in session. The Board
reserves the right to determine, in the interest of the safety of district residents and the integrity
of the school facility, the uses to which these areas may be put and the hours when they may be
used.

The Board will publish rules of conduct, which shall govern all persons who use the facilities of
this district. Pupils and employees of this district who violate those rules will be subject to
discipline. The Board directs that any other person who violates a rule of this Board be
requested to leave the school premises.

Because of its potential for hazard, no object that is powered by fuel or battery shall be brought
onto the school grounds for any purpose that is primarily recreational without the express

permission of the Principal. Such objects include, but are not limited to, mini-bikes, mopeds,
motorized model airplanes, and rockets.

N.J.S.A. 18A:20-17 et seq.

Adopted: 19 May 2009
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7520 LOAN OF SCHOOL EQUIPMENT

The Board of Education believes that district owned equipment is a valuable resource that may
be loaned for community use under certain conditions and when such use does not interfere with
the educational program of the school.

The Board may lend specific items of equipment on the written request of the user when
approval has been granted by the Superintendent and/or School Business Administrator/Board
Secretary and when such equipment is unobtainable elsewhere.

School equipment may be removed from school property by pupils or staff members only when
such equipment is necessary to accomplish a task arising from their school or job
responsibilities. The consent of the Building Principal is required for such removal. The
removal of school equipment from school property by pupils or employees for personal use is
prohibited.

The user of school owned equipment shall be fully liable for any damage or loss occurring to the
equipment during the period of its use, regardless of any assignment of negligence, and shall be
responsible for its safe return. When equipment authorized for loan requires the services of a
qualified operator, the user shall employ the services of a person designated by this district and
shall pay such costs as may have been set for such services.

Before any item may be removed from the District, a signed and dated release document must be
completed and retained in the Business office. When the item is returned to the District, the
Business Administrator or his/her designee must inspect the item and the release document must
be signed and dated by both parties.

Adopted: 19 May 2009
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7522 SCHOOL DISTRICT PROVIDED TECHNOLOGY DEVICES TO
STAFF MEMBERS

The Board of Education may provide technology devices to staff members for the express
purpose of enhancing productivity and improving operational efficiency. The purpose of
this Policy is to establish general guidelines for the issuance and utilization of any school
district technology device provided to staff members. For the purposes of this Policy,
"technology device" or "device" shall include, but not be limited to, portable devices such
as computers, laptops, tablets, cellular telephones, or any other computing or electronic
devices the school district provides to staff members to be used in their school business
related responsibilities.

A technology device provided by the school district to a staff member may include pre-
loaded software. A staff member shall not download additional software onto the
technology device or tamper with software included on the technology device. Only
school district authorized staff members may load or download software onto a school
district provided technology device. A staff member(s) will be designated to administer
and implement the issuance of school district technology devices to staff members.

In the event the Board of Education provides a technology device to a staff member, the
staff member shall be required to sign an agreement with the Board of Education
requiring the staff member to comply with certain provisions. These provisions may
include, but are not limited to:

1. A technology device provided to a staff member shall be used for the sole
and express purpose of conducting official school district business;

2. Use of all such devices is subject to the school district’s acceptable use of
technology policies and any other Board policies regarding appropriate
and acceptable conduct by a staff member;

3. All technology devices are considered the personal property of the Board
of Education and shall be returned upon termination of employment with
the school district or immediately upon request by the Superintendent of
Schools or designee;
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4. Technology devices provided by the school district to staff members may
include the school district's software image and pre-loaded software for
specific tasks. The installation of other software images or software on
such technology devices may only be done by school district authorized
staff members;

5. Staff members that are provided technology devices are expected to take
all appropriate measures and precautions to prevent the loss, theft,
damage, and/or unauthorized use of such technology devices. These
appropriate  measures and precautions for school district provided
technology devices to staff members shall include, but are not limited to,
the following:

a. Keep the technology device in a locked and secured environment
when not being used;

b. Do not leave the technology device in a vehicle for prolonged
periods of time, especially in extreme temperatures;

c. Keep food and drinks away from all technology devices and work
areas;

d. Prohibit the use of any technology device by any other person
except as authorized by the Superintendent or designee;

e. Do not leave the technology device unattended at any time in an
unsecured location (e.g., an unlocked empty classroom or office);
and

f. Keep the technology device in sight at all times while in public

places, such as public transportation, airports, restaurants, etc.

6. Should the staff member have reason to believe the technology device
may have been stolen, the staff member must:

a. Immediately report the incident to his/her immediate supervisor;

b. File an official police report documenting the theft; and

c. Provide a copy of the police report to his/her immediate
supervisor.
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If a staff member fails to adhere to these procedures, the staff member will
be held legally and financially responsible for the replacement of such
technology device. A staff member may be financially responsible for the
loss or damage of a technology device;

7. A staff member must contact the district designated staff member in the
event the technology device is not functioning properly or for repairs
and/or required maintenance;

8. The Board of Education is under no legal, financial, or other obligation to
provide a replacement technology device to any employee whose device is
lost, stolen, or damaged;

0. Any technology device provided to a staff member is the property of the
Board of Education. As such, the staff member shall have no expectation
of privacy in the use of such device. The technology device may have
security settings, monitoring or auditing software, tracking technology,
and any other software that could monitor the use of the technology
device;

10. The staff member(s) designated to administer and implement the issuance
of technology devices to staff members shall:

a. Maintain direct oversight of the inventory of devices, service
contracts, agreements, and internal controls for all school district
provided technology devices provided to staff members; and

b. Ensure compliance with regulatory policies and procedures as
applicable.
11. Any violation of Board of Education policies or procedures including, but

not limited to, school district provided technology devices to staff
members; acceptable use of computer networks, computers, and resources;
and/or inappropriate staff conduct may result in appropriate disciplinary
action.
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A copy of this Policy shall be attached to the agreement that shall be signed by any staff
member who receives a technology device in accordance with the provisions of this
Policy.

Adopted: 10 September 2013
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7523 SCHOOL DISTRICT PROVIDED TECHNOLOGY DEVICES TO PUPILS

The Board of Education may provide technology devices to pupils in the district for
school district authorized use only. The purpose of this Policy is to establish general
guidelines for the issuance and utilization of any school district technology device
provided to pupils of this district. For the purposes of this Policy, "technology device" or
"device" shall include, but not be limited to, portable devices such as computers, laptops,
tablets, cellular telephones, or any other computing or electronic devices the school
district provides to pupils to be used as part of their educational program.

A technology device made available to pupils will not be considered a textbook or
supply, as defined in N.J.S.A. 18A:34-1, mandatory to a successful completion of the
classroom curriculum. Therefore, because a technology device defined in this Policy is
not mandatory to a successful completion of a pupil’s classroom curriculum, a pupil will
not be required to obtain a technology device provided by the school district as defined in
this Policy. In the event the school district provides a technology device that is deemed
mandatory to a successful completion of the classroom curriculum, the district will
provide pupils with such a technology device consistent with its textbook or supply
policies. Nothing in this Policy prohibits a pupil from using their personal technology
device in accordance with school rules and regulations.

A technology device provided by the school district may include pre-loaded software. A
pupil is prevented from downloading additional software onto the technology device or
tampering with software installed on the technology device. Only school district
authorized staff members may load or download software onto a school district provided
technology device.

To receive a school district provided technology device, the parent and pupil must sign a
School District Provided Technology Device Form requiring the parent and the pupil to
comply with certain provisions. These provisions may include, but are not limited to:

1. A school district provided technology device must be used only by the
pupil for school district authorized use;

2. A pupil shall comply with the school district’s acceptable use of
technology policies, which shall be attached to the School District
Provided Technology Device Form, in their use of any school district
provided technology device;
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3. Any school district provided technology device loaned to a pupil must be
returned to the school district in the condition it was initially provided to
the pupil considering reasonable use and care by the pupil;

4. The parent or pupil shall be responsible to reimburse the school district
the cost of any technology device that is lost, damaged beyond reasonable
use or beyond its value, abandoned, missing, stolen, or cannot be returned
to the district in accordance with the terms of the School District Provided
Technology Device Form;

5. The district may require, or offer as an option, depending on the type of
technology device provided to the pupil, an insurance policy to be
purchased by the parent or pupil that would cover certain losses or
damage to a technology device during the time period the pupil has
possession of the device. The parent or the pupil shall pay any insurance
policy required deductibles in the event of a loss;

6. In the event the school district does not require the purchase of an
insurance policy for a technology device or the parent or pupil elects not
to purchase optional insurance, the parent and/or pupil shall be
responsible for any loss or damage to the technology device in accordance
with the terms of the School District Provided Technology Device Form;

7. A pupil will be required to report any hardware or software problems in
the operation of the device to the school district staff member, designated
on the School District Provided Technology Device Form, within two
school days of the commencement of the problem;

8. A pupil must report to the school district staff member designated on the
School District Provided Technology Device Form within two school
days in the event the technology device has been damaged or is missing;

0. A parent or pupil is required to immediately file a police report in the
event it is believed the technology device has been stolen. Within one
school day after filing a police report, a parent or pupil shall complete the
School District Provided Technology Device Loss Form and submit the
completed Loss Form and a copy of the police report to the Principal or
designee;

10. A pupil shall be required to provide routine cleaning and care of the
device in accordance with school district cleaning and care guidelines;
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11. The pupil shall have the technology device in their possession in school
as required; and

12. Any other provisions the Superintendent of Schools determines should be
included on the School District Provided Technology Device Form.

The school district will provide the pupil and parent with written or electronic
notification that the technology device provided by the school district may record or
collect information on the pupil’s activity or the pupil’s use of the technology device if
the device is equipped with a camera, global positioning system, or other feature capable
of recording or collecting information on the pupil’s activity or use of the device. This
notification shall also include a statement that the school district shall not use any of the
capabilities in a manner that would violate the privacy rights of the pupil or any
individual residing with the pupil. The parent shall be required to acknowledge receipt of
this notification and the parent acknowledgement shall be retained by the Principal or
designee for as long as the pupil retains the use of the school district provided technology
device. The parent acknowledgement and a signed School District Provided Technology
Device Form shall be required before the issuance of a technology device to a pupil. In
accordance with the provisions of P.L. 2013, Chapter 44, a school district failing to
provide this notification shall be subject to a fine of $250 per pupil, per incident. The
fine shall be remitted to the New Jersey Department of Education, and shall be deposited
in a fund that shall be used to provide laptop or other portable computer equipment to at-
risk pupils as defined in N.J.S.A. 18A:7F-45.

Pupils shall comply with all school district policies for the use of a school district
provided technology device. A pupil shall be subject to consequences in the event the
pupil violates any school district policy, including the district’s acceptable use policies;
pupil code of conduct; any provision of this Policy; or any provision of the School
District Provided Technology Device Form.

N.J.S.A. 18A:34-1
P.L. 2013, Chapter 44 — “The Anti-Big Brother Act”

Adopted: 10 September 2013
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The Board of Education believes that all school district property should be respected and all
persons who use or have access to school district property should respect such property and take
pride in the institutions of this community and the school.

Any person who purposely or knowingly damages school district property or damages school
district property recklessly or negligently in the employment of fire, explosives or another
dangerous means listed in accordance with N.J.S.A. 2C:17-2 or purposely or recklessly tampers
with the tangible property of the school district so as to endanger school district property shall be
reported to the appropriate law enforcement agency. Where the damage to district property is
more than minimal or has been caused by a pupil or a minor not a pupil of this district, the Board
will hold liable for the amount of the damage the parent(s) or legal guardian(s) having legal
custody and control of the minor responsible for the damage.

A person convicted of an offense that involves an act of graffiti will be required to reimburse the
school district the cost of damages and may be required to perform community service, which
may include removing the graffiti from the property, in accordance with the law. In addition, the
courts may suspend or postpone driving privileges of any person, at least thirteen and under
eighteen years of age, if convicted of an act of graffiti.

A person who purposely defaces or damages district property with any symbol that exposes
persons to violence, contempt, or hatred on the basis of race, color, creed, religion, national
origin, ancestry, age, marital status, affectational or sexual orientation or sex, social or economic
status, or disability is guilty of a crime and shall be reported to appropriate law enforcement
authorities. The Board may also report to the appropriate law enforcement agencies any person
whose vandalism of school property is serious or chronic.

The Superintendent shall develop regulations to implement this policy and to protect textbooks,
school equipment, and school facilities from undue wear, damage, or loss.

N.J.S.A. 2C:33-10 et seq.
N.J.S.A. 18A:34-2; 18A:37-3

Adopted: 19 May 2009
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7650 SCHOOL VEHICLE ASSIGNMENT, USE, TRACKING, MAINTENANCE,
AND ACCOUNTING

The Board of Education provides school vehicles to authorized school staff to be used in the
performance of their job responsibilities. School vehicles may include, but are not limited to:
automobiles, trucks, over-the-road tractors, and other field and maintenance equipment. These
school vehicles are provided and maintained by the school district to be used during the school
staff member’s workday and shall not be used for any personal business of the staff member.

School district vehicles shall be maintained on school district owned or leased grounds and shall
be made available to only those staff members authorized by the Superintendent and/or School
Business Administrator/Board Secretary to have access and/or use of such vehicles during their
workday. In certain circumstances based on a staff member’s job responsibilities, specific
school staff designated by the Superintendent and/or School Business Administrator/Board
Secretary will be offered the option to bring a school vehicle to their home at the conclusion of
their workday. These designated school staff members shall park the school vehicle in a safe
location at their home and may only use the school vehicle as authorized by the Superintendent
and/or School Business Administrator/Board Secretary.

Any staff member authorized to operate a school vehicle must have a valid New Jersey driver’s
license to operate the school vehicle. The staff member must provide a copy of their valid New
Jersey driver’s license to the School Business Administrator/Board Secretary at least once per
school year or as requested by the School Business Administrator/Board Secretary.

A staff member authorized to operate a school vehicle shall inform their immediate supervisor if
found guilty of any motor vehicle violation in a non-school vehicle. In the event the authorized
staff member’s license is suspended, revoked, expired, and/or is no longer valid for any purpose,
the staff member shall immediately inform their immediate supervisor and discontinue operation
of the school vehicle. The staff member must immediately notify their immediate supervisor in
the event the staff member receives a traffic violation or if involved in an accident while he/she
is operating or in possession of a school vehicle.

The staff member shall not operate a school vehicle if the staff member believes their personal
health (temporary or long-term) may impair their ability to safely operate the school vehicle. In
this event, the staff member shall inform their immediate supervisor of the health problem and
the expected duration of the impairment. The immediate supervisor may coordinate a physical
examination for the staff member in accordance with Board Policies 3160 or 4160.
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Smoking, as defined in Policy 7434, is prohibited on “school grounds” and therefore smoking is
prohibited in any school vehicle at any time.

The authorized staff member is responsible to ensure the school vehicle is in safe operating
condition and shall promptly report any mechanical or safety concerns of the school vehicle to
their immediate supervisor, who will coordinate vehicle evaluation and repairs in accordance
with district procedures. The school vehicle shall not be used if it is determined to be in an
unsafe condition.

Nothing in this Policy shall prevent the Board from providing a school vehicle to a staff member
under terms and conditions of an individually negotiated agreement.

The Board of Education adopts this Policy concerning the assignment, use, tracking,
maintenance, and accounting of school district vehicles in accordance with the provisions of
N.J.A.C. 6A:23A-6.11 and 6A:23A-6.12. For the purposes of this Policy, a “school district
vehicle” means a vehicle purchased, leased, leased-purchased, or acquired without cost by gift,
donation, or other method by the school district regardless of funding source.

School district vehicle assignment and use shall be in compliance with N.J.A.C. 6A:23A-6.12
and in accordance with OMB Circular 08-16-ADM or any superseding circulars. The Board of
Education, upon the recommendation of the Superintendent, may authorize, at its discretion, by
an affirmative vote of the Board’s full membership, the lease, lease-purchase, or purchase and
assignment of school district vehicles for the conduct of official school district business.

The vehicles may be assigned either to individuals or to units within the school district for pool
use according to classifications as outlined in N.J.A.C. 6A:23A-6.12(b). No individual
assignment shall be made for the primary purpose of commuting. Vehicle use logs shall be
maintained for all individual and pool assignments in order to accurately record all usage of each
vehicle, including the driver, mileage, and starting and destination points. All changes to vehicle
assignment, whether pool or individual, shall require prior written approval of the Superintendent
and the authorization of an affirmative majority vote of the full Board.

A school district vehicle shall only be used for business purposes and incidental and reasonable
personal use of a school vehicle is prohibited without the approval of the Superintendent.




POLICY HIGH SCHOOL DISTRICT

PROPERTY

7650/page 3 of 3

School Vehicle Assignment, Use, Tracking, Maintenance,
and Accounting

If a school district vehicle is misused the driver's driving privileges for school district vehicles
shall be suspended or revoked, and additional disciplinary action shall be taken as appropriate.
The Board shall establish and implement a policy for progressive, uniform, and mandatory
disciplinary actions to be applied as necessary in the event it is determined a staff member
misused a school vehicle.

The Board designates the School Business Administrator/Board Secretary as the school vehicle
coordinator(s) for district vehicles. The school vehicle coordinator(s) shall maintain inventory
control records pursuant to the requirements of N.J.A.C. 6A:23A-6.11(a)1., driving records of
operators of school district vehicles pursuant to the requirements of N.J.A.C. 6A:23A-6.11(a)2.,
and the records of maintenance, repair and body work pursuant to the requirements of N.J.A.C.
6A:23A-6.11(a)3.

N.J.A.C. 6A:23A-6.11; 6A:23A-6.12

Adopted: 19 May 2009
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