New Student Enrollment

Log on to ASCENDER ParentPortal:

MOBILE DEVICE USERS: On a mobile device, tap Login to access the login fields.

Name |juser name is not case-sensitive.

User —“Zype the user name you entered when you created your ASCENDER ParentPortal account. Your

liasswor?”l?ype the most recent password entered for this account. Your password is case-sensitive.

]

WARNING! If you have three unsuccessful attempts to log on (invalid user name/p
the system will lock out your account for a time set by the district. Try logging on again later.

ASCENDER ParentPortal > My Account

When you have logged in, the following My Account screen will open.

The My Account page allows you to enroll a new student in

— ]|

assword combinations),

the district review, change

and verify your account settings and add students to your Ascender Parent Portal

Account.

N Bsndams

B Contact intormation

Q Securtty ‘nformation

dresyOuiite etz tre nams of ou Bat et

st

= Click Enroll a New Student

= The New Student Enrollment page opens

= Follow the steps of the enrollment process provided on the following pages
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ASCENDER ParentPortal > My Account > New Student Envollment

The New Student Enroliment page allows you to go through the steps required to enroll a new
student online using forms provided by the district.

Step | - Student Name:

1 Enter the student's full hame and click Continue.

New Student Enroliment

Enroil 2 new student in the district. Only 10 navs student enrcdmants oan ba active a1 any time. 1 yor nesd o enmll morz than 10 studerts, comast the school distrizt for guidancs|

Studznt Mame Enroliment Kay Addresses & Contacts Studznt Information Enrolimant Forms Final Steps

L
1 2 3 4 5 6

Student Name

Neywr Student Enroliment steps.

¢ Budent’s narve.

iy enmlimeart key.

ress & contset informstion.
e ent information.

omplete saraliment farms.
omplete finzl steps,

8.

QoOm

“f you have pravicusly enrollzd stwdents, you may i

To get started, enter the student's name:

First Name

Middle Name

Last Name

Generation
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Step 2 - Enrollment Key:

» CAPTCHA Validation

For this option, a key is generated onc
follow these steps:

New Student Enrollment

€ Yyou correctly enter the CAPTCHA code. To do this,

Enrod 2 news student in the districs, Only 10 new student ex

redinaats can be active 3t any

v, I you nesd o anzoll mors than 10 siudents, consact e schonl disy

3

rizt for guidancs

Exgress Enrollment for Jaie Strayhan

1. Type ths charasters displayed befow and alick Continue.

il e S T

StudentMame  Ervolimant Kay  Addresses & Cortaets  Student Information  Enroliment Farms Final Steps
L]
1 2 3 4 5 5

This option is primarily used during a short-

term enroliment event, such as Kinder Roundup.

0 Type the CAPTCHA code inside the box provided. This code is not case sensitive.

Bt BED s B B ooz
OEULFK

O Click Continue.

If you typed the CAPTCHA code correctly,
verified!” is displayed.

Cbtain and verify an Enreliment Key,

Your key has tean ersatad ang verifiad:
(corins |

Also, the parent will receive an enrollment ke
information for his records.
U Click Continue.

the message “Your key has been Created and

y by email. The parent should save this
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Step 3 - Addresses & Contacts:

Step 3 allows you to add physical addresses and mailing addresses for the student, family members,
and other contacts.

New Student Enroliment

Enroll a new student In the district. Only 10 new student enroliments can be active at any Ume. It you need to enroll more than 10 students. conlact the schoo! district for guidance.

Student Name Enroliment Key Addressas & Contacts Student Information Enroliment Forms Final Steps
2
1 2 3 4 5 6
Famlly Addresses
Addtoss Information’  Stosttiombor Stroet Hame city 2

¥ {0 the list, click Add Address.

Ho dats Auq@c‘!ctesé»
Family Contacls
Contacts Information  Firstamo - . et LastHame Relation
To add a confact to the list. click Add Contact.
Mo data

(didceiad

Click Add Address and the Add Address window opens.

= Multiple addresses may be entered for the student.

* Type the complete address in the fields provided.

»  Click Copy to copy data from the Physical Address fields to the Mailing Address fields, if applicable.
= (Click Save.

| Add Address

i Family Addresses

H Physical Address
Straat Number (Physleal) ‘ 111

Street Name (Physical) l South Logp 269

Street Direction (Physical)

Apartment Numbar (Physlealj

Gity (Physical) Lubbock

State (Physical)

Zip (Physleal)

Zip4 (Physical)

| Maling Address
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To edit the information you have just entered:

*  Click Edit next to the address to edit an existing address.
*  Update the fields as needed
»  (lick Save.

Family Addresses

' Address Information Street Humber Streot Hame city Zip

To add an address to the list, click Add Address.

South Loop 289 yiganse
1 out koo ACTACAIESS

Click Add Contact and the Add Contact window opens.

= You may enter up to six contacts

= Enter the data in the fields, including the conatact’s complete name and address.
=  Use the scroll bar at right to access additional fields, including the email address.

NOTE: FOR THE ENROLLING CONTACT, MAKE SURE THE EMAIL ADDRESS IS THE SAME AS THE ONE USED TO VERIFY
THE PARENT PORTAL ACCOUNT.

Add Contact

Contact: First Name

Contact: Middle Name

Contact: Last Name

Contact: Generation

Contact: Relation

Contast: Emergency Gantact QOvesOhe

Contact: Migrant QvesOno

Contact; Street Numher

Contact: 8treet Nama

Contact: Apartment Humber

= Click Save when you have
entered the complete
contact information

Contact: Other Phone
Extension

Cum|||- I ccupath

Contact: Phane Praference

* Click Continue to move on

Contact: Data of Birth

Contact: 88N

Contact: Milkary CvesOto

Cantact: Branch of Servica

Contact: Rank

Centact: Right to Transport OvesOno
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Step 4 - Student Information:
Any existing students added to your account are listed.

New Student Enrollment

Enrai a new student in the distriet. Orly 10 new swdsnt envclimants osn be active 31 2ny time. f you nead to saroll more than 10 studeris, contact the eohon! distriat i

Sundy Sidss

du Stizmiled

Py Sals

puidaace.
StudentNzme  Enrollment Key  Addresses & Contacts Student information Enrollment Forms  Final $teps
&
1 2 3 4 ] 6
Student Information .
student Nams ‘Remove enroll shudsat

BTHAT 1L 135722908
ZVAOTAG PAEAS TR
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[ Click Add/Edit Info for the student.

The Student Information page is displayed allowing you to select the student's address and contacts

and enter additional information for the selected student.

Navigation: Here, you may choose another student, choose the address for a certain student
or return to step 3 (Addresses & Contacts) to add or edit addresses or contacts, as needed.

Student Information Page:

Student Name  EnrolimentKey  Addresses & Contacts Student tnformation Enroliment Forms Final Steps
P
1 2 3 4 5 6

Student Information

Selested Student: Janie Lou Strayhan

Address Information

Select an address for this student 14447 Mounainsids Ridy 7

GEIMEEKk Click hers to 55d or 2dit an address.
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Student Infromation Page Continued:

Select your contact(s) below.

Name Pilmnry Con

ar

CARIBSA MEVILL @

« SelectContact W the
primary contack:

* Enter data as fully as possible.
Middie Name:  Certain fields are required, such as
birthdate, gender and social security #

TGO

First Name

Last Nama:

Generation:

Hickname:

Select & " Name

-’

Primary Contact?

<

CARISSANEVILL ®

LT IR Crick here it you need to add or edit a contact

First Nsme

Stephen
Middie Nome:
Laat Hame: Aaren
Generation: v
Hlckname:
Date of Birth: 10/23/2004
sex: @ staie O remate

Student Emall Address:

Student Call Phone:

- )

Hispanic/Latine: Ores®uo
American tndianiAlaskon Natve: Cres®no

< Asian: Oves @0 >
Black/African American; Ores@no
Hawalian/Pacific lelander: OYes@uo
&n:: » @vesOno )
Student Area Code:
Student Phone:

Certain Data is required:

Date of Birth

Gender

Social Security Number

Ethnicity

Race

There may be other data required by your district, as well.
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Student Information Page Continued:

GT:

(Was student previously In Gifted and Talented?)
Spacial Education:

(Was sludent previously In Special Educalion?)

It yes, which one (see notas):

{Only answer this if the previous answar was Yes. Oplions: Spaach Only, Content Mastery, Resource)

BilinguallESL:
(Was student previousty In BllingualESL?)

504 Program:
(Was student previously In a 504 Program?)

Migrant Program:
{Was student previously In 3 Migrant Program?)

soclal Services:
(Was student previously In 3 Soclal Sendees Progtam? i Yes, please provide form 2085 or letter of vertfication for pre-kindargarten.)

Afterpative Program:
(Was studant praviously In DAEPANAEP?)

Othar Programs:
{Please Indicale any other programs the studenl was in.)

Family members serving our country:

OvYesOtio

OYesOtio

OYesOHto

OesOtio

OvesOiio

OvesOno

OvesOrio

(s anyone In your immediate famlly senving In the Armed Forces, National Guard or Reserves? If so, wiho and vihat s thelr relationship to tha student?)

Foster care;

Is student homalgss?

Prior student ratention?

Lastyear's grade:

OYes @tio
@vesOto

EIGHTH

=5

£5]

I

e Special Programs requests—Parents may select these fields to indicate their student

was formerly in a special program at their prior school. Special programs might be

Foster Care, Special Education, 504, etc.

Previous District:

Form Uploads

e C(lick Save and Continue Later, or click

e Save and Continue to move on to Step 5

Mieknama:

Date of Birth:

Sex:

e Error: If any required data is not entered, a red box will appear around the field which is missing
information, along with what data should be entered there. You will not be able to save or save and
continue until this information has been entered.
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Step 5 - Enrollment Forms

New Student Enrollment

Enroll a new student in the district. Oniy 10 new student enroliments can be active at any time. if ¥ou naed o enroll more than 40
students, contact the school district for guidanga,

StudentName Enroliment Key  Addresses & Contacts  Student Information  Enraliment Forms  Final Steps

a“m—

1 2 3 4 5 8

Selected Student : Janie

Downtoadable Enroliment Forms

Athletic Handbook
Student Insurance Online Notice

O Under Downloadable Enrollment Forms:

Any additional forms required by the campus or district are listed.

[ Click each form to view it. The form opens in a new window where it can be viewed and printed.

U Print and complete all forms by hand, and take the completed forms to the campus or district if
required.,

U Under Standard Enrollment Forms:

The required standard forms are listed.

@d Enrcliment F@

Student Heaith Information Sheet @

Complete the form to the best of your knowiedge.

Home Language Survey EORM (TEA: ©@

Complete the form to the best of your Knowiedge.

These forms can be completed and submitted online. Icons next to the form name indicate if you have
completed the form:

@ - Indicates that the parent has not saved the form.
@ - Indicates that the parent has already saved the form.

New Student Enrollment 2019/11/01 15:04
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12
O Click each form name to view it.

The form opens in a pop-up window.

| HOME LANGUAGE SURVEY-19 TAC Chapter
89, Subchapter BB, §89.1215

& (Home Language Survey applicable OMLY if administered for students
1" ; enrolling in pre-kindergarten through grade 12)

= TO BE COMPLETED BY PARENT OR GUARDIAN FOR STUDENTS
ENROLLING IN PREKINDERGARTEN THROUGH GRADE 2 (OR BY
. | STUDENT IN GRADES 8-12):
The state of Texas requires that the following information be completed
for each student who enrolis in a Texas public school for the first time. It
L is the responsibility of the parent or guardian, not the school, to provide
i the language information requested by the questions below.
b | [Dear Parent or Guardian:
# |To determine if your child would benefit from Bllingual and/or English as a Second Language program services, please
answer the two questions below.

f elther of your responses indicates the use of a language other than English. then the school district must conduct an
assessment to determine how well your child communicates in English. This assessment information will be used {o
determine if Bilingual and/or English as a Second Language program services are appropriaie and to inform instructional
and program placement recommendations. if you have fuestions about the purpose and use of the Home Language
Survey, or you would like assistance in completing the form. please contact your school/district personnel.

1 [For more information on the process that must be foliowed. please visit the following website: https//projecis.esc20.net
upload/page/0084/docs/EL%20ldentification_ReclassificationFlowchart%202018 pdf

" Save cnanges

O Enter the required information and click Save Changes.

You cannot save a form unless all required data is entered.

NOTE: Some forms do not have data entry fields, but do need to be acknoWlédged by the paréﬁt.
In this case, click Save Changes to acknowledge the contents of the form.

Until all forms are saved, the Enroll Student button remains disabled. (You may need to scroll down
to view the Enroll Student button.)

0 Click Enroll Student when all data and forms are ready. The student’s enrollment information is
submitted to the district for review and acceptance. You will also receive a confirmation notice by email.
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Step 6 - Final Steps:

New Student Enrollment

Erred 2 e stedent 6 tne 23ics Saly 10 new srient 5r 2 dments oan be activa arang s, ez nesn (6 2908 mora than 10 Suderns sonsast tha senoat digariat for 4 dance]

Student Name  Enrolimant Kay Addresses & Contaats Studant Information Enrolimant Fermg Finai Steps

e &

1 2 3 4 5 6

Final Steps

You're &most scaal

The fina’ stzp is 10 delivar 22 raguired paper work 1o the szhool. fthere are no Jorms availatis i tre Downlozcable Enrolimer: Forms saciion, coriact ta Jitrics for futhar
instruziors.

To 2dd ancthar stadent. click the Stag 1 tat or dlick Add Anotser Student,

Enroltmest Carfirmation

SgER Hams Fint Erirels $tugant

Sty Suine 2018 OF 301287 20

o St Sanan ned se gy

1 Click Add Another Student if you need to enroll another student, and repeat the process from
Step 1.

Under Enrollment Confirmation:
All students are listed whom you have successfully submitted to the district for enroliment, or are in
the process of enrolling.

o If you have started the enroliment process for the student, the student's name is displayed.

« If his enrollment has successfully been submitted to the district, the submission date-time
stamp is displayed.
(1 (Optional) Click Print to print a confirmation message for each enrolled student.

!

A PARENTPORTAL

Print Enroliment Confirmation

Student NMame Stephen Aaron
StudentiD: NACFDaR37u0YG2IN

Generation

Nickname
Dato of Blnh 10/23/2004
Sex tdale

Student Email Address

Student Cell Phane

EEIN

HispaniciLatine A Mo
American Inclan/Alaskan Nativa 5 No
Aslan Po
BlackAfrican American No
Hawalian/Paclfic 1slander Mo
wenite Yes

Student Area Code

Stucent Phane

Speclal Programs Request

(Was student previously In Gintea and Tolented?y

Special Equcation
(Vas student previously In Speclal Education?y

Ifyes. which one (28¢ notas)
(@nly answer this If the previous answer was Yes, Options: Speech Only, Content hiastery, Resource)

BlInguarESL
(Nas studant peeviousiy In Bilingual/ESL7;

S04 2000

The message contains the student’s name, student enroliment key, and further instructions for
your records.
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What Happens Next?
Visit in person:

To complete the enrollment process, it may be necessary to go to the district or campus to deliver
thedownloadable forms and complete any steps that must be handled in person, as required by the
district and campus. Contact your campus for these instructions.

Receive a ParentPortaj ID:

Once the district or campus has completed your student's enrollment, the campus will issue you a
ParentPortal ID for each student you successfully enrolled. You can use the portal ID to add the
student to your account.

Once your student is completely enrolled and added to your account, he will be listed on your My
Account page under Students.
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